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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/fadmin/purchasefvrc/hipaa.html
and is hereby made part of the agreement provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp://www.state.wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 11/09/11
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REQUEST FOR QUOTATION
INS12011

ACTUARIAL REVIEW AND CONSULTING SERVICES FOR ACTUARIAL
ANALYSIS OF ESSENTIAL HEALTH BENEFITS [“EHB”]

The West Virginia Offices of the Insurance Commissioner (OIC), an
agency of the West Virginia Department of Revenue, is seeking quotations from
qualified actuarial firms for actuarial analysis of Essential Health Benefits to be
determined by the State of West Virginia, pursuant to the Patient Protection and
Affordable Care Act (2010) and the Center for Consumer Information and
Insurance Oversight (DHHS) Bulletin dated December 16, 2011, attached. The
firm may provide other analyses and management consulting services for the
OIC. These additional services may include appearances by the firm’s personnel
before legislative, executive, or other bodies, to respond to questions or present
reports. The firm may be required to provide testimony at rate hearings. These
services may also include the preparation of related written reports. All work
under the proposed contract will be under the direction of the Insurance
Commissioner or his designee. Written reports and findings must be submitted
initially in draft form in order that any necessary changes may be discussed and
agreed upon before final acceptance. The actuarial firm may provide other
management consulting services and perform special reviews and/or analysis of
health products for the OIC.

“Qualified Actuarial Firm” defined

Any actuarial firm submitting a quotation under this procurement shall
meet or exceed the minimum qualification set for in this RFQ. Those quotations
not meeting the mandatory specifications will be eliminated. Any actuarial firm
submitting a quotation under this procurement shall meet or exceed the minimum
qualifications as follows:

One or more members assigned to this contract must be a Fellow of the
Society of Actuaries (FSA) and/or a Member of the American Academy of
Actuaries (MAAA).

All Members assigned to this contract must have at least five (5) years of
experience with life and health products.

All Members assigned to this contract must have at least five (5) years of
experience specifically with pricing major medical health insurance
products.

All Members assigned:to this contract must be knowledgeable of Actuarial
Standard of Practice No. 8.




One or more members to be assigned to this contract must be
experienced in providing rate review services to state insurance
regulators.

The firm shall have no conflict of interest with regard to any carrier that is
actively writing individual or group life and health products in the West
Virginia market.

Scope of Services

The firm awarded the contract as a result of this RFQ will assist the
Insurance Commissioner in developing proposed EHB for Qualified Health Plans
[QHP] through analysis of the projected costs of alternative benefits offered in the
ten specific plans on which a state’s benchmark may be based; the cost to the
state of state-mandated benefits that exceed the EHB; and actuarially-equivalent
benefit substitutions.  Determining the actuarial value of specific QHP and
minimum employer-sponsored coverage will also be required. Work will be
subject to continued issuance of federal guidance.

The actuarial firm may provide other management consulting services and
perform special reviews and/or analysis of health-related products to the OIC.
These additional services may include analysis of the costs of newly-proposed
state-mandated benefits, appearances by the actuary’'s personnel before judicial,
legislative, and executive bodies, or others, to respond to questions of an
actuarial nature or to give reports. These services may also include the
preparation of written reports concerning actuarial matters as deemed necessary
by the OIC. All work under the proposed contract will be under the direction of
the Insurance Commissioner or his designee. Written reports and actuarial
findings must be submitted initially in draft form in order that any necessary
changes may be discussed and agreed upon before final acceptance.

Bid Amount

The amount of the bid submitted by each potential vendor shall be a fixed
hourly rate for services rendered. This rate shall be the same regardless of
which partner or member performs the services and shall be sufficient to cover
any and all incidental expenses. Out-of-pocket travel expenses shall be billed in
accordance with the State of West Virginia’s Travel Rules as prescribed by the
Travel Management Unit, Purchasing Division.

Issuing Office/Contact Point for this RFQ

This RFQ is being issued by the Purchasing Division of the Department of
Administration, on behalf of the West Virginia Offices of the Insurance
Commissioner. Inquiries about this RFQ, or requests for additional information,
must be directed to:

Shelly Murray, Buyer Supervisor
Purchasing Division



2019 Washington Street, East
Charleston, West Virginia 25305-0130
Telephone: (304) 558-8801

Facsimile: (304) 558-4115

No contact with the West Virginia Offices of the Insurance Commissioner
staff specifically concerning this RFQ is permitted following issuance of this RFQ.
Any contact related to this RFQ may disqualify the Vendor who violates this
requirement.

Expenses Incurred

The State of West Virginia and the West Virginia Offices of the Insurance
Commissioner will not be liable for any expenses incurred by any Vendor in the
preparation and submission of quotations for this RFQ.

Governing Law

The contract resulting from this RFQ will be governed by the laws of West
Virginia. The State of West Virginia asserts its Eleventh Amendment right not to
be sued in any federal court.

Taxes

The State of West Virginia and the West Virginia Offices of the Insurance
Commissioner are exempt from Federal Excise taxes and from State and local
sales and use taxes on the services to be supplied as a result of any contracts
resulting from this RFQ. Consequently, the State of West Virginia and the West
Virginia Offices of the Insurance Commissioner will have no responsibilities for
the payment of any taxes that become payable by the successful firm.

Acceptance Period for Quotations

The quotations submitted in response to the RFQ shall remain fixed and
valid for a period of six (6) month commencing on the date the quotations are
due.

Firm Information

Responding firms should include the following information with their bid
proposal submittal. The West Offices of the Insurance Commissioner reserves
the right to request this and any additional information at any time during the bid
evaluation process prior to their recommendation of award notification to the
West Virginia Purchasing Division.

Name and address of the firm submitting the quotation along~-

with the federal employer identification number of the vendor:
ate of registration to do businegs in the State of West Virginia.

ZJ ‘7/ 7«0(&6&&%&%&@ >
VENDOR COST: $ iqé& G¢ PER HOUR




RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
N6l &ea& g«zfew@?& ;E( .
- Date: ‘F/ 6? / [

Vendor's Name:

Authorized Signature:

State of \_EKMGY\Q
County of “H GO \BIO A . to-wit \b

Taken, subscilbed, and SWan t6 before methis 1_ dayof npf \ \ 20l )
My Commission expires ) l 12| 2o \C)} .20

AFFIX SEAL HERE NOTARY PUBLIE—/[&\I_A t—&LkﬂllN}J){ Lo
Cooolyihbe Bpoc.
N

otary) Public, State of Indlana
SEAL

My Commisslon Expires 2113/2019
Purchasing Affidavit (Revised 12/15/09)

|
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Rev 09/08’ 2= State of West Virginia
p\?( VENDOR PREFERENCE CERTIFICATE

Certificationand application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

i Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-

ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquanefs or principal place of

business continuously in West Virginia for four (4) years imnmediately preceding the date of this certification; or 80% of the

ownership interest of Bidder is held by another individual, partnership, asscciation or corporation resident vendor who has

maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately

preceding the date of this certification; or, _—

Bidder is a nonresident vendor which has an affiliate or subsidiafy which e‘m aminimum of one hundred state residents

and which has maintained its headquarters or principa/%pl ce of business within'\West Virginia continuously for the four (4)

years immediately preceding the date of this'ceﬂ?anon; or,
P

2. Application is made for 2.5% resident;,v‘éhdo reference for the reason checked:

Bidder is a resident vendor who certifies that/ during the life of the contract, orj average at least 75% of the employees
working on the project being bid are_;e/side s of West Virginia who have resided in the state continuously for the two years
immediately preceding submissior‘i ofz' bid; or,

4. rence for thefreason checked
Bidder meets either the requirement Of Bath subdivisions (1) and (2] or subdivision (1) and (3) as stated above; or,

5. Application is m%le for 3.5% resident v ndor preference who is a veteran for the reason checked:
Bidder is an individual resident vendol a veteran of the Unjifed States armed forces, the reserves or the National Guard
and has resided |n West Virginia con{'{luously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor prefeyence who is a veteran for the reason checked:

Bidder is a residentvvendor who is a veteran of the Unjted States armed forces, the reserves or the National Guard, if, for
purposes of producindr distributing the commoditigg or completing the project which is the subject of the vendor’s bid and

continuously over the entite term of the project, o average at least seventy-five percent of the vendor's employees are
residents of West Virginia W he state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the

requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty

against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Vlrgmla Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indicated above, which you are entilled to receive.
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RFQ # INS12011
Addendum #1

. Is there an estimated budget for this RFQ? How many hours or staff do you
estimate for these assignments?

Answer: The budget amount is not available. The agency is requesting the
vendor to provide the estimated hours based upon the specifications of the RFQ.

. Is there a similar contract like this currently in place? If so, what was the hourly
rate changed by the actuary and what are the annual fees paid to the firm?

Answer: The OIC does have Actuarial contracts in place but does not have
contracts in place similar to the services requested in this Request for Quotation.

. Please describe how the vendor preference cettificate works. Does this still need
to be filled out if located in a different State?

Answer: See Attached WV Code 37.

. Is there a scoring methodology established for this RFQ? How will the winner be
selected? ‘

Answer: In the Request for Quotation process, conformity to specifications and
price are the only factors used to evaluate.

. Is a standard response format you are looking for? Do you only need the firm
information, proposed vendor cost, purchasing affidavit and vendor preference
certificate?

Answer: Yes, that is correct.




WYV Code 37

West Virginia Legislature

T ot [ eastatus | wvcode || Audits/Repods || Educafional || contact |

WEST VIRGINIA CODE

§5A-3-37. Preference for resident vendors; preference for vendors employing state residents; preference for
veteran residents; exceptions.

(a) Effective beginning July 1, 1992, in any Instance that a purchase of commedities or printing by the director or by a state depariment Is required under the
pravisions of this article to be made upon competitive blds, the suocessflul bid shall be determined as provided in this section. The Secretary of the Department of
Revenue shall promulgate any rules necessary to: (i) Determine that vendors have met the reskdence requirements described in this section; (i) establish the
procedure for vendors to cerlify the residency requirements at the time of submitting their bids; (i) establish a procedure to audit bids which make a cdlaim for
preferenca pemiitted by this section and to refect noncomplying bids; and (v) othewise accomplish the objectives of this section. In prescribing the niles, the
secretary shall use a strict construcfion of the residence requirements get forth in this section. For purposes of this section, a succassful bid shall be determined and
acoepled as follows:

(1) From an individual resident vendor who has resided in West Virginia continuously for the four years immediately
preceding the date on which the bid is submitted or from a partnership, association, corparation resident vendor, or from a
corporation nonresident vendor which Has an affiliate or subsidiary which employs a minimum of one hundred state
residents and which has maintained its headquarters or principal place of business within West Virginia continuously for
faur years immediately preceding the date on which the bid is submiited, if the vendor's bid does not eéxceed the lowest
qualified bid from a nonresident vendor by more than two and one-half percent of the latter bid, and if the vendor has made
written claim for the preference at the time the bid was submitted: Provided, That for purposes of this subdivision, any
partnership, association or corporation resident vendor of this state, which does not meet.the requirements of this
subdivision solely because of the continuous four-year residence requirement, shall be considered to meet the requirement
if at least eighty percent of the ownership interest of the resident vendor is held by another individual, partnership,
association or corporation resident vendor who otherwise meets the requirements of this subdivision, including the
continuous four-year residency requirement: Provided, however, That the Secretary of the Department of Revenue shall
promulgate rules relaiing to attribution of ownership among several resident vendors for purposes of determining the eighty
percent ownership requirement; or

(2) From a resident vendor, if, for purposes of producing or distributing the commodities or completing the project which Is
the subject of the vendor's bid and continuously over the entire term of the project, on average at least seventy-five percent
of the vender's employees are residents of West Virginia who have resided in the state continuously for the two
immediately preceding years, and the vendor's bid does not exceed the lowest qualified bid from a nonresident vendor by
more than two and one-half percent of the latter bid, and if the vendor has cerlified the residency requirements of this
subdivision and made written claim for the preference, at the time the bid was submitted; or

(3) From a nonresident vendor, which employs a minimum of one hundred state residents or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and which
employs a minimum of one hundred state residents, if, for purposes of producing or distributing the commodities or
completing the project which is the subject of the vendor's bid and continuously over the entire term of the project, on
average at least seventy-five percent of the vendor's employees or the vendor's affiliate's or subsldiary's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor's bid does not exceed the lowest qualified bid from a nonresident vendor by more than two and one-half percent of
the latter bid, and if the vendor has certified the residency requirements of this subdivision and made wriften claim for the
preference, at the time the bid was sﬁbmftted; or

(4) From a vendor who meets either the requirements of both subdivisions (1) and (2) of this subsection or subdivisions (1)
and (3) of this subsection, if the bid does not exceed the lowest qualified bid from a nonresident vendor by more than five
percent of the latter bid, and if the vendor has cerified the residency requirements above and made written claim for the
préference at the time the bid was submitted; or

(5) From an individual resident vendor who is a veteran of the United States Amed Forces, the Reserves or the National
Guard and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is

http://www.legis.state.wv.us/WVCODE/ChapterEntire.cfm?chap=05a&art=3&section=37  3/26/2012




WV Code 37

‘ submitted, if the vendor's bid does not exceed the lowest qualified bid from a nonresident vendor by more than three and
one-half percent of the latter bid, and if the vendor has made written claim for the preference at the time the bid was
submitted; or

(6) From a resident vendor who is a veteran of the United States Armed Forces, the Reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
restdents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor's bid does not exceed the lowest qualified bid from a nonresident vendor by more than three and one-half percent of
the latter bid, and if the vendor has certified the residency requirements of this subdivision and made written claim for the
preference, at the time the bid was submitted; or

(7) Notwithstanding any provisions of subdivisions (1), (2), (3), (4), (5) or (6) of this subsection to the contrary, if any
nonresident vendor that Is bidding on the purchase of commodities or printing by the director or by a state department is
also certified as a small, women or minority-owned business pursuant to section fifty-nine of this article, the nonresident
vendor shall be provided the same preference made available to any resident vendor under the provisions of this
subsection.

(b) If the Secrétary of the Department of Revenue determines under any audit procedure that a vendor who received a
preference under thls section fails to continue to meet the requirements for the preference at any time during the term of the
project for which the preference was received the secretary may: (1) Reject the vendor's bid; or (2) assess a penally
against the vendor of not more than five percent of the vendor's bid on the project.

(¢) Political subdivisions of the state including county boards of education may grant the same preferences to any vendor of
this state who has made a written claim for the preference at the time a bid is submitted, but for the purposes of this
subsection, in determining the lowest bid, any political subdivision shall exclude from the bid the amount of business
occupation taxes which must be pald by a resident vendor to any municipality within the county comprising or located within
the political subdivision as a result of being awarded the contract which is the object of the bid; in the case of a bid received
by a municipality, the municipality shall exclude only the business and occupation taxes as will be paid to the municipality:
Provided, That prior to soliciting any competitive bids, any political subdivision may, by majority vote of all its members in a
public meeting where all the votes are recorded, elect not fo exclude from the bid the amount of business and occupation
taxes as provided in this subsection.

(d) If any of the requirements or provisions set forth in this section jeopardize the receipt of federal funds, then the
requirement or provisions are vold and of no force and effect for that specific project.

(e) If any provislon or clause of this section or application thereof to any person or circumstance Is held invalid, the invalidity
shall not affect other provisions or applications of this section which can be given effect without the invalid provision or
application, and to this end the provislons of this section are severable.

(f) This section may be cited as the "Jobs for West Virginians Act of 1980."
Note: WV Code updated with leglstation passed through the 2011 4th Special Session

hitp://www.legis.state.wv.us/'WVCODE/ChapterEntire.cfm?chap=05a&art=3&section=37
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REEl STATE OF WEST VIRGINIA

%% State Tax Department, Revenue Division
P. O. Box 2666

Charleston, WV 25330-2666 g
Earl Ray Tomblin, Governor Craig A. Griffith, Tax Commissioner g;
UNITED HEALTH ACTUARIAL SERVICES, | Letter Id: L0541233536 g
11611 N MERIDIAN ST STE 330 Issued: 03/07/2012 -
CARMEL IN 46032-8914 Account #: 2265-5844

RE: Business Registration Certificate

The West Virginia State Tax Department would like to thank you for registering your business.
Enclosed is your Business Registration Certificate. This certificate shall be permanent until cessation of
business or until suspended, revoked or cancelled. Changes in name, ownership or location are
considered a cessation of business; a new Business Registration Certificate and applicable fees are
required. Please review the certificate for accuracy.

This certificate must be prominently displayed at the location for which issued. Engaging in business
without conspicuously posting a West Virginia Business Registration Certificate in the place of business
1s a crime and may subject you (o fines per W.Va. Code §11-9.

When contacting the State Tax Department, refer to the appropriate account number listed on the back of
this page. The taxes listed may not be all the taxes for which you are responsible. Account numbers for

taxes are printed on the tax returns mailed by the State Tax Department. Failure to timely file tax returns
may result in penalties for late filing.

Should the nature of your business activity or business ownership change, your liability for these and
other taxes will change accordingly.

To learn more about these taxes and the services offered by the West Virginia State Tax Department,
visit our web site at www.wvtax.gov.

Enclosure

atL006 v4

Revenue Division ® P. Q. Box 2666 ® Charleston, WV 25330-2666
(304) 558-3333 m  Fax (304) 558-3269 ® www.wvtax.gov
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