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REQUEST FOR QUOTATION
FLEET MANAGEMENT OFFICE
INSTALLATION AND REMOVAL OF VEHICLE DOOR MARKINGS — FLT12004

The Acquisition and Contract Administration Section of the Purchasing Division, hereinafter
referred to as “State”, is soliciting bids for the Department of Administration, Fleet Management
Office, hereinafter referred to as “FMQO", to establish a contract for the installation and removal
of vehicle vinyl door markings, hereinafter referred to as “decal”.

MANDATORY PRE-BID CONFERENCE

A mandatory pre-bid conference shall be conducted on 14 October, 2011 at 2:00 p.m. Eastern
Standard Time. Said conference will be held at 2101 Washington Street East, Bldg. 17
(Finance Division), Third Floor Conference Room, Charleston West Virginia 25305.

All interested bidders are required to be present at this meeting. Failure to attend the
mandatory pre-bid conference shall automatically result in disqualification. No one person can
represent more than one vendor.

PURPOSE

West Virginia Code of State Rules (CSR) §148-3-5 Leasing of Vehicles- Generally, Section 5.5.
Beginning with Model Year 2011 and thereafter, state owned and long-term leased vehicles

shall be clearly and permanently marked with either the seal of the State of West Virginia or the
seal or insignia of a state agency, board, or commission.

To comply with the CSR requirement, the FMO s soliciting for a Vendor/s to permanently install
and remove vehicle vinyl decals.

FMO estimates that 1,000 decals (one per front driver side and one front passenger side doors)
will require installation annually.

1.0 DEFINITIONS
The below terms shall be herein defined as:
A. “Agency” — Any entity seeking goods and services under this “Contract.”
B. “CSR" — Code of State Rules

C. “Greater Charleston Area” — Any location within thirty one-way miles from the Fleet
Management Office located at 2101 Washington Street East, Charleston, WV 25305.

D. “Installer” — The Vendor responsible for the permanent installation of vehicle decals.

E. “Mandatory Requirements” — Any specification or statement containing the word
“must”, “shall”, “will", “minimum”, “maximum”, or “is/are required” identify a mandatory



2.0

item or factor. Decisions regarding compliance with any mandatory requirement shall be
at the sole discretion of the State. Failure on the part of the vendor to meet any of the
mandatory specifications shall result in disqualification of the bid.

F. “Vehicle Decal” — Used interchangeably with “door marking.”

G. “Vendor” — The successful bidder.

SCOPE OF WORK
2.1 Background:
2.1.1 West Virginia Code of State Rules §148-3-5 Leasing of Vehicles-

213

2.1.5

Generally, Section 5.5. Beginning with Model Year 2011 and thereafter,
state owned and long-term leased vehicles shall be clearly and
permanently marked with either the seal of the State of West Virginia or
the seal or insignia of a state agency, board, or commission. The seal
shall be produced from reflective material, affixed to the body of the
vehicle, and be at least twelve inches in diameter or size from the top
left comer to the bottom right comer of the seal or insignia Each vehicle
will be clearly marked with two-inch high lettering above and below the
seal. The lettering above the seal shall include the words "State of
West Virginia" and shall not be abbreviated. The lettering below or
included in the seal or insignia of a state agency, board, or commission
shall include the name of the state agency, board, or commission
owning or leasing the vehicle and may be abbreviated or continued on
multiple lines. Additional distinctive vehicle markings may be added at
the discretion of the assigned cabinet-level Secretary.

The vehicles may be located throughout the state.

The vehicles or equipment units described in this contract are generally:
state-owned, leased, or rented sedans, trucks, vans, sport utility
vehicles (passenger vehicles); and state-owned, leased, or rented cargo
vehicles

The following information typifies the fleet:

Passenger Vehicles 4,300
Specialty Vehicles and Equipment 5,000

An example of the types of vinyl decal requiring installation or removal
is provided as Attachment A. Other designs and relative dimensions
are also possible.

The Fleet Management Office manages the workflow processes for the
purchase, lease, and rental (short-term lease) of approximately
eighteen hundred seventy (1,870) new passenger or specialty vehicles

10
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247
218

218

2.1.10

2.1.1

annually.

Balances are paid in full monthly.

The State’s standard payment terms are Net 30.

The State is exempt from Federal Excise Tax and State taxes.

This contract will not be used to obtain or procure vehicle decals. FMO
currently uses West Virginia Correctional Industries to produce its
decals (first right of refusal). If additional manufacturing capacity
becomes necessary, a separate RFQ for manufacturing vehicle decals
will be initiated.

FMO will provide the Vendor with advance notification to schedule decal
installation. Notification will normally be five workdays for installations
or removals occurring in the greater Charleston area and ten workdays
for installations and removal outside the greater Charleston area.

FMO will provide the Vendor with vehicle vinyl decals and an order form
that identifies the vehicle VIN and specific decals to be installed.

Required Products and Services

2.2.1

Vehicle decal installation:

2.2.1.1  Vendor must install vehicle decals provided by FMO.

2.2.1.2 Installation of vehicle decals will be permanent through the
use of adhesives approved for use on vehicles (no
petroleum distillates) or through the use of peel-back
vehicle decal adhesives.

2.2.1.3 FMO will provide vehicle decals in such dimensions as to
cover a portion of the vehicle front side driver and front
side passenger doors. Vehicle decals must be affixed to
the vehicle in such a way that the State Seal or other
authorized equivalent is centered on the doors, both
vertically and horizontally. Decals will not extend above
the door weather stripping, door trim, or below the bottom
of the door.

2.2.1.4 Vendor must have the ability to install vehicle decals during
periods of inclement weather (outside the manufacturer
suggested temperature and weather condition ranges).

2.2.1.5 The Vendor will coordinate with the FMO for permission
and transport vehicles to and from the vehicle’s current

11
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2.2.1.10

location to an alternate installation location during periods
of inclement weather.

Vehicle drivers must possess a valid West Virginia driver's
license.

Vendor must provide a current (within 30 days of contract
award and annually thereafter) DMV-provided Driver
Record for each employee that will be driving state
vehicles to the FMO. FMO will evaluate each Driver
Record and approve or disapprove authorization to
operate state vehicles. Operation of state vehicles by
employees prior to or without FMO authorization will result
in immediate contract termination

Vehicle decals must be installed without trapped air (air
bubbles), stretching, or improperly aligned (crooked). FMO
will make quality inspections from time-to-time. Vehicles
that fail to meet this standard will have the decal removed
by the Vendor and new decal installed. The Vendor will
reimburse FMO for the decal in the form of a credit ($30
per decal requiring replacement) and installation of the
new decal will be at no cost to FMO.

Vendor must be able to install decals at a rate of one decal
every 15 minutes, excepting for travel (up to 30 minutes)
and drying time (up to 60 minutes) during periods of
inclement weather. Orders placed by FMO with the vendor
must be successfully completed within three workdays
unless an extension is granted by FMO. Extensions
granted by FMO will be in writing and include an extension
control number for the Vendor's records.

Failure by the Vendor to obtain an extension control
number from FMO or to successfully complete order(s)
placed by FMO within three workdays will result in a
penalty equal to the per-decal awarded price for each
decal the Vendor fails to install within the three workdays
allowed by the contract. For example:

Awarded rate per-decal: $10

Decal installs ordered by FMO: 20 (10 vehicles)

FMO extension control number issued: none
Installations completed on-time 10 (five vehicles)
Vendor invoice reflects 20 decals installed - $200
Vendor invoice reflects “penalty” for 10 decals — ($100)
Total payment due reflected on invoice - $100

12



2.2.1.11 Vendor is responsible for preparing the vehicle for decal

installation.

2.2.1.12 Vendor must have the ability to perform installations

throughout the State of West Virginia.

2.2.2 Vehicle Decal Removal:

2221

2222

2.2.2.3

2224

2.2.25

2226

2227

Vendor must remove vehicle decals in a manner that will
not result in damage to the vehicle.

Vendor must have the ability to remove vehicle decals
during periods of inclement weather (outside the
manufacturer suggested temperatures and weather
conditions).

The Vendor will coordinate with the FMO for permission
and transport vehicles to and from the vehicles current
location to an alternate decal removal location during
periods of inclement weather.

Vehicle drivers must possess a valid West Virginia driver's
license.

Vendor must provide a current (within 30 days of contract
award and annually thereafter) DMV-provided Driver
Record for each employee that will be driving state
vehicles to the FMO. FMO will evaluate each Driver
Record and approve or disapprove authorization to
operate state vehicles. Operation of state vehicles by
employees prior to or without FMO authorization will result
in immediate contract termination

Vendor must be able to remove decals at a rate of one
decal every 15 minutes, excepting for travel (up to 30
minutes) and drying time (up to 60 minutes) during periods
of inclement weather. Orders placed by FMO with the
vendor must be successfully completed within three
workdays unless an extension is granted by FMO.
Extensions granted by FMO will be in writing and include
an extension control number for the Vendor's records.

Failure by the Vendor to obtain an extension control
number from FMO or to successfully complete order(s)
placed by FMO within three workdays will resuit in a
penalty equal to the per-decal awarded price for each
decal the Vendor fails to remove within the three workdays
allowed by the contract. For example:
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2.3

2.4

2.5

3.0 cosT

3.1.

Awarded rate per-decal: $10

Decal removals ordered by FMO: 20 (10 vehicles)
FMO extension control number issued: none
Removals completed on-time 10 (five vehicles)
Vendor invoice reflects 20 decals removed - $200
Vendor invoice reflects “penalty” for 10 decals — ($100)
Total payment due reflected on invoice - $100

2.2.2.8 Vendor is responsible for preparing the vehicle for decal
removal.

2.2.29 Vendor must have the ability to perform removals
throughout the State of West Virginia.

Payment and Invoicing

2.3.1 The costs quoted must match the invoice to insure timely payment.
Reporting

The Vendor must provide the Contract Administrator with usage reports including
a summary of all decal installations and removals (regardless of dollar amount)
sold under this contract including FMO name, model/part number, item
description, WV-39 number, date received, order ship-date, and total amount.
Support

The Vendor shall maintain a support telephone number, staffed for eight

consecutive hours, between the hours of 8:00 a.m. and 5:00 p.m., EST, during
business days for the State.

Cost

3.21 The Vendor is required to quote a fixed price for the products and
services contained in Section 2.

3.2.1.1 Specifically:

8.2:1.141 Per-decal installation inside greater Charleston
area.

3.211.2 Per-decal removal inside greater Charleston area



4.0

5.0

3.21.1.3 Per-decal installation outside greater Charleston
area
3.2.1.1.4. Per-decal removal outside greater Charleston area

3.2.2 If no fee will be imposed on the State, the Vendor must indicate by
entering “$0.00” in the appropriate space provided on the Cost Proposal
Bid Sheet.

3.2.3 No separate reimbursement will be made to the Vendor for travel, or any
other expense or service.

ADDITIONAL REQUIREMENTS

4.1 The Vendor is solely responsible for all work performed under the contract and
shall assume prime contractor responsibility for all services offered and products
to be delivered under the terms of this contract. The State shall consider the
Vendor to be the sole point of contact with regard to all contractual matters. The
Vendor may, with the prior written consent of the State, enter into written
subcontracts for performance of work under this contract; however, the Vendor is
totally responsible for the payment of all subcontractors.

LOCAL GOVERNMENT BODIES

5.1 The Vendor agrees to extend the prices, terms, and conditions of the bid to
county, school, municipal and other government bodies, and the bid shall extend
to political subdivisions of the State of West Virginia.

15
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Rev. 09/08 State of West Virginia FLT12004
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.56% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’'s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

4. e Application is made for 5% resident vendor preference for the reason checked:
5.

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

| o

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder:_/1 10 (/lysiom /eé/fwﬁ'—"%uféé;:%:figned: Q»«ﬂ/ A (oKl

!
Date: __// _//l/ / i Title:_ 9241

*Check any combination of preference consideration(s) indicated above, which you are entitled to receive.




FLT12004
RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision”™ means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any

public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one’

or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
assaociation, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: _/}) A 60 (@//lémnf Rfﬂl‘“a— 9 Auwlo pmmhu(

Authorized Signature: L 1.«,‘4){_ /J >%,g/;_ e Date: __/ e fef -
State of V\j\/ l

County of nggh ﬂ A , to-wit:

Taken, subscribed, and sworn to before me this J_ll_ day of r\_) o ; 20_]i.
My Commission expires Qn&\ \g , 20@.

V .
AFFIX SEAL HERE NOTARY PUBLIC

A

OFFICIAL SEAL

JULIE BLANKENSHIP
NOTARY PUBLIC
STATE OF WEST VIRGINIA

Elmew WV 25071
My Commission Expires Apri 15, 2020

Purchasing Affidavit (Revised 12/15/09)
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ATTACHMENT A: EXAMPLE VINYL DECAL DESIGNS
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