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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in pat, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. _

4, Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or othetwise available for these services or goods

this Purchase Order/Contract becomes void and of no effect after June 30.

5, Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10, The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv,usfadmin/purchase/vre/hipaa.html
and is hereby made part of the agreement provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or ather confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information

Security Accountabllity Requirements, set forth in http:l/www.state.wv.us/admin/purohase/privacy/noticeConfidentiaﬁty.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entitles.

16. ANTITRUST: In submiting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or heteafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the Slate of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sigh
the certification on behalf of the bidder or this bid.

_ INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. :
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alterpate
shipping terms are clearly identified in the quotation. :

4. Al quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 11/09/11
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SPENDING UNIT

WEST VIRGINIA DEPARTMENT OF ENVIRONMENTAL
PROTECTION/SPECIAL RECLAMATION

STATE OF WEST VIRGINIA

REV. 5-1-08 PURCHASING CONTINUATION SHEET
VENDOR:

B.

Work will be ordered by the Director or his representative, for the Office of Special Reclamation, Wesl
Virginia Department of Environmental Protection by issuance of a work directive, which shall include
the name of the project site, and the cost estimate (quantity of work to be done). The contractor shall
acknowledge receipt by signing, dating and forwarding back to the Director the cost estimate for the
work requested. The cost cstimate shall be in accordance with the unit prices provided in the response
to this proposal. No work shall be performed until a notice to proceed has been issued by the State.

Delivery

A,

&

The contractor shall complete the specified work in accordance to each work directive. The contractor
shall submit an invoice to the Department of Environmental Protection representative upon completion
of each pumping session or work directive. Contractor shall be available seven (7) days per week and
may be required to conduct continuous pumping (24 hrs. per day). Contractor shall perform work
according to the timeframes within the schedule provided by the Office of Special Reclamation.
Failure to do so may result in revocation of contract.

Inspections of each project will be made by the Director or his authorized representative as the work
progresses and at completion. A final inspection will be made when all work is completed.

Acceptance criteria will be based on all work being completed as requested in the work directive.

General Conditions

A.

D.

The contractor shall be responsible for paying and/or securing all taxes, permits, fees, insurance
liability, compensations, and any other items necessary (o vender the owner free and harmless from all
claims arising from services performed under this contract.

The contractor shall take steps required to ensure equal opportunity for employment in accordance with
policies promulgated by the Presidents Committee on Equal Opportunity.

The State shall be responsible for obtaining all rights of entry for cach project, if neededl.

‘The work and services to be performed under this contract shall be subject to continual monitoring and
inspection by the State’s authorized representative. Such inspection will, among other things, ensure
technical compliance.

In accomplishment of services to fulfill the requirements of the work directive, neither contractor nor
his subcontractor shall create any adverse environmental effects and shall be responsible for
compliance with all applicable local, state, and federal environmental and occupational health and
safety regulations pertinent to the work.
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BUYER PAGE REQ. OR PO NO.
GN-23 3 DEP15743
SPENDING UNIT

WEST VIRGINIA DEPARTMENT OF ENVIRONMENTAL
PROTECTION/SPECIAL RECLAMATION

STATE OF WEST VIRGINIA

REV. 5-1-08 PURCHASING CONTINUATION SHEET
VENDOR:

Costs and Payment

A.

Payment to the contractor will be made on the following basis:
1 Unit Pricing

Item - As directed by the State in specific work directive.

Quantity - As agreed to prior to issuing a Notice to Proceed.
Unit Price - As provided by the Offeror in the proposal.

The contractor shall invoice on specified DEP forms to the department after completion of work
specified in the work dircctive, final inspection has been made, and the work is accepted by the
department. All invoices shall show the quantities and unit prices approved in the cost estimate for the
work directive. Invoices shall be submitted to DEP offices by the 15th and the 30th of the month for
the work performed in those time periods.

Multiple invoices will be accepted on Work Directives with prior approval of the DEP.

Changes in the Contract

A.

The State, without invalidating the contract, may order changes in the work within the general scope of
the contract consisting of additions, deletions, or other revisions. All such changes in the work shall be
authorized by a change order. A change order signed by both the State and Offeror indicates their
agreement (o an adjustment to the contract. The cost or credit to the State resulting {rom a change in the
work shall be determined in one or more of the following ways:

1) By mutual acceptance of a lump sum properly documented (itemized)

2) By unit prices (negotiated)

All materials must have approval from a DEP representative.
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PAGE REQ. OR PO NO.
4 DEP15743

SPENDING UNIT

WEST VIRGINIA DEPARTMENT OF ENVIRONMENTAL
PROTECTION/SPECIAL RECLAMATION

REV. 5-1-08 PURCHASING CONTINUATION SHEET
VENDOR:

BID SCHEDULE
ITEM [QUANTITY DESCRIPTION UNIT PRICE | AMOUNT
NO.
1.0 | 200 EA {Mobilization/Demobilization $
(Maximum Bid Amount = $150/EA) P‘F'{Rél\é: ACH $<2§4t22_
2.0 | 200 EA |Setup and Dismantle of 6” Pumps
o . s 5758
(Maximum Bid Amount = $100/EA) PER EACH $ /5000
3.0 |3000 HRSTrash Pump(s) 6 inch Dia. Gas a/o DSL powered with trailer | ¢ ‘
mounting ER iR fté'gm
4.0 |1000 HRS|High Head Trash Pump 6 inch Dia. Gas a/o DSL powered ; !22 5)
h 3
with trailer mounting PER HR 3”]—23-549
0 | 500 HRE ater s)3i in. Gas ¢ S ‘er
5 0 S [Water Pump(s) 3 inch Dia. Gas a/o DSL pow ercd $ $ /2 520
PER HR
TOTAL 5740 500
NOTE:
I All items must be bid and bid in the unit measure specified in the quantity column.

2. The quantities are applied fo
performed and may be more or less depending on the necessity

¢ bidding purposes only. Actual quantities shall be based on work
for pumping and / or snow removal.

3. Bid items #3.0, #4.0, and #5.0 unit prices shall also include all personnel necessary to effectively and
efficiently operate each pump(s).

4. P

lease review

the Bid Item Technical Specifications for further details of each bid item.
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BUYER PAGE REQ. OR PO NO.
GN-23 5 DEP15743
SPENDING UNIT

WEST VIRGINIA DEPARTMENT OF ENVIRONMENTAL
PROTECTION/SPECIAL RECLAMATION

WV-36 STATE OF WEST VIRGINIA
REV. 5-1-08 PURCHASING CONTINUATION SHEET
VENDOR:

BID ITEM TECHNICAL SPECIFICATIONS

1.0 MOBILIZATION/DEMOBILIZATION

Payment shall be made for mobilization and/or demobilization of each 6 inch Trash Pump to and from
the sludge pumping sites as defined in the Work Directives. If multiple sites are to be consecutively pumped,
the mobilization will only be paid from site to site after reaching the first site. Demobilization shall be paid
when leaving the last site.

Method of Payment: Payment shall be lump sum unit price for each mobilization/demobilization to
cach site. The maximum bid amount shall be $150/ Each.

2.0 SETUP AND DISMANTLE OF 6 INCH PUMPS

Payment shall be made for setup and dismantle of each 6 inch Trash Pump at a sludge pumping site.
Any persons involved in the setup and dismantle of pumps, not including the pump operator, shall be
incidental to this bid item. Pump personnel shall be included with each pump specified for a site by a DEP
representative. Any adjustments to the suction and discharge lines afler the initial pump setup at a pumping
site shall not be considered a scparale event.

Contractor shall insure regularly scheduled maintenance on pumps in strict accordance with the
manufacture specifications. Contractor shall also provide DEP, upon its request, documentation to confirm
such maintenance is being conducted.

Method of Payment: Payment shall be lump sum unit price for each actual setup or relocation of the
pump. The maximum bid amount shall be $100/ Each.

3.0 TRASH PUMP(S) 6 INCH DIAMETER gas a/o diesel powered with trailer mounting

These pumps shall be used for the actual sludge pumping from the treatment ponds to sludge drying
cells. Provide Godwin brand self-priming centrifugal 6 inch x 6 inch size pump model #CDI50M (or
approved equal). Minimum pump specifications include: Solids handling type pumps of up to 3 inch diameter
spherical solids; Dry running capability; Capable of pumping 800 gpm at 140 feel Total Dynamic Head
(TDH); Operate at the pump motor’s rated maximum continuous performance (see the pump manufacturer
performance curve) for the duration of pumping on site to obtain maximum pumping efficicncy.

Pump shall be equipped with an hour meter for payment purposes.

If a larger pump is utilized other than the one specified, it shall be the contractor’s responsibility to
verify that the pumping rate is equal or greater than described above.

A minimum of 100 feet of suction hose shall be provided with each pump. A minimum of 150 feet of
discharge hose shall be provided with each pump. A minimum of three pumps shall be available for use at
multiple pumping locations in the northern area. Also, two pumps may be used in series at one time at a
treatment site. All personnel necessary to efficiently and effectively operate the pump(s) shall be included
with this bid item unit price. A bolt on type float shall be available for each pump suction line, and at the DEP
representative’s request, the float may be required to maintain the suction line off of the bottom of the pond.
The float may need to be adjusted for each pond, or as a pond is pumped.
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Contractor shall insure regularly scheduled maintenance on pumps in strict accordance with the
manufacture specifications. Contractor shall also provide DEP, upon its request, documentation to confirm
such maintenance is being conducted.

Pump Operator(s) Responsibilities: The operator(s) shall be responsible for cleaning of any suction
strainer heads on the suction lines; installing and adjusting floats on the suction lines to maintain a mixture of
heavy sludge and water; moving or making adjustments to the location of suction line while pumping by use of
ropes attached to the suction line. The pump operator(s) shall be responsible to insure that the pump is
operated at maximum efficiency. The operator shall have the pump serviced and maintained by a certified
technician every six months (minimum) and provide proof to the WVDEP.

Method of Payment: Payment shall be based on an Hourly Rate (actual hours of pump use). Contractor
shall provide DEP with the number of hours at start and hours at finish of each pump. Payment shall be based
on hours provided.

4.0 HIGH HEAD TRASH PUMP 6 INCH DIAMETER gas a/o diesel powered with trailer mounting

This pump shall be used for the actual sludge pumping from the treatment ponds to sludge drying cells
at higher elevations.  Provide Godwin brand self-priming centrifugal 6 inch x 6 inch size pump
model#CD160M (or approved equal). Minimum pump specifications include: Solids handling type pump of
up to 3 inch diameter spherical solids; Dry running capability; Capable of pumping 800 gpm at 220 feet Total
Dynamic Head (TDH); Operate at the pump motor's rated maximum continuous performance (see the pump
manufacturer performance curve) for the duration of pumping on site to obtain maximum pumping efficiency.

Pump shall be equipped with an hour meter for payment purposes

If a larger pump is utilized than the one specified, it shall be the contractor’s responsibility to verify
that the pumping rate is equal or greater than described above.

A minimum of 100 feet of suction hose shall be provided with each pump. A minimum of 150 feet of
discharge hose shall be provided with each pump. A minimum of one pump shall be available for use at
multiple pumping locations in the northern area. All personnel necessary to efficiently and effectively operate
the pump shall be included with this bid item unit price. A bolt on type float shall be available for each pump
suction line, and at the DEP representative’s request, the float may be required to maintain the suction line off
of the bottom of the pond. The float may need to be adjusted for each pond, or as a pond is pumped.

Contractor shall insure regularly scheduled maintenance on pumps in strict accordance with the
manufacture specifications. Contractor shall also provide DEP, upon its request, documentation to confirm
such maintenance is being conducted.

Pump Operator(s) Responsibilitics: The operalor(s) shall be responsible for cleaning of the suction
strainer head on the suction line; installing and adjusling the float on the suction line to maintain a mixture of
heavy sludge and water; moving or making adjustments to the location of suction line while pumping by use of
ropes attached to the suction line. The pump operator(s) shall be responsible to insure that the pump is
operated at maximum efficiency. The operator shall have the pump serviced and maintained by a certified
technician every six months (minimum) and provide proof to the WVDEP.

Method of Payment; Payment shall be based on an Hourly Rate unit price (actual hours of pump use).
Contractor shall provide DEP with the number of hours at start and hours at finish of each pump. Payment
shall be based on hours provided.
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5.0 WATER PUMP(S) 3 INCH DIAMETER gas a/o diesel powered

This pump shall be used for certain treatment sites (o circulate water in the treatment pond to move the
sludge toward the 6 inch pump intake line. This process liquefies the sludge to allow for easier pumping.

A minimum of 100 feet of suction hose shall be provided with the pump. A minimum of 200 feet of
discharge hose shall be provided with the pump. The discharge hose shall have an industrial duty wash down
nozzle to produce a narrow stream.

Pump Operator(s) Responsibilities: The operator(s) shall be responsible for maintaining the discharge
line to effectively circulate fresh water toward the section of the pond with dense sludge, use the wash down
nozzle to direct a stream of water in dense sludge areas to move the sludge toward the 6 inch intake line, and
wash down the entrance rip rap ditches if requested by the DEP representative. The onsite DEP representative
shall have the right to terminate use of the 3 inch pump or require use of the 3 inch pump.

There will be no payment for mobilization and demobilization for this pump. The setup and dismantle
for this pump shall be incidental to this bid item, and there will be no separate payment. All personnel
necessary to efficiently and effectively operate the pump(s) shall be included with this bid item unit price. A
minimum of two pumps shall be available for use at multiple pumping locations in the northern area.

Contractor shall insure regularly scheduled maintenance on pumps in strict accordance with the
manufacture specifications. Contractor shall also provide DEP, upon its request, documentation to confirm
such maintenance is being conducted.

Method of Payment: Payment shall be based on an Hourly Rate unit price (actual hours of pump use).
Contractor shall provide DEP with the number of hours at start and hours at [inish of each pump. Payment
shall be based on hours provided.
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e 0908 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does nol apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors lo request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is macdle for 2 5% resident vendor preference for the reason checked:
~ Bidderisanindividual resident vendor and has resided continuously in West Virginia for four (4) years immeadiately precexd-
/ ing the date of (his certification; ar,

¥~ Bidderis apartnership, association or corporation resident vendor and has maintained ils headquarters or principal place of
pusiness continuou sly in West Virginia for four (4) years immediately preceding the date of this cerlification; or 80% of the

ownership interest of Bidder is held by another individual, parlnership, association or corporation resident vendor who has

maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately

preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents

and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this cerlification; ot,

2./Application is made for 2.5% resident vendor preference for the reason checked:

Biader is a resident vendor who cerlifies that, during the life of the contract, on average at least 75% of the employees

working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of ore hundred state residents who cerlifies that, during the life of the contract, on average at least 75% cf the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this hid; or,

4./(pplicalion is made for 5% resident vendor preference for the reason checked:
Bidder meets cither the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% vesident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted:; or,

6. Application is made for 3.5% resident venclor preference who is a veteran for the reason checked:
Bidder is a resident vendar who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project whichiis the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secietary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing.to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amountand that such penalty will be paid to the contracting agency
ar deducted from any unpaid balance on the contract or purchase order.

By submission of this cerlificale, Bidder agrees lo disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose (o the Direclor of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided thal such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Biclder will notify the Purch Division in/yriting immediately.
Bi(icler;%’/é‘/z /L \9/ ~_ Signed: 2 I E] C%

_ 7z d !
Date: [ C"/'J . (Qo%&(?/o? Title:  SIpeEL

‘Checl any combination of peference consideraticn(s) indicated above. whizh you are enlilled lo recaive
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penally or other assessment presently delinquent or due and required lo be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, fimited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counlies or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related parly” means a party. whether an individual, corporation, parinership,
association, limited liability company or any other form or business association or other entity whalsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relalionship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply whete a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby cerlified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE o
Vendor's Namea: éZ/S y& %Z)é//‘jﬁ/ _ , i - )
/ &?{%//é/ Date:ﬂ A - XA

Authorized Signature:

=3
State of éf‘/ M
County W , to-wit:

Taken, subscribed, and sworn to before me this é'él day of/__ _ B , 20 L%

My Commission expire : &7 . 4 EO_Z/L

AFFIX SEAL HERE NOTARY P

OFFICIAL 2
NOTARY PUBLIC

STATE OF,WEST VIRGINIA

Purchasing Affidavit (Revised 12/15/09)



