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GENERAL TERMS & CONDITIONS o
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Divisien
and have paid the required $125 fee. ‘
4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (46 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http:/Awww.state.wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entilies.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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State of West Virginia

Purchasing Division

Department of Administration

2019 Washington Street East
Post Office Box 50130
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State of West Virginia
Department of Administration
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DEP15590

Vendor Bid Sheet

Vendors must mark all counties in which they wish to perform work and their maximum
. mobilization cost for each county. Contractors may not add counties during the term of this

contract.
Requesting Maximum Requesting Maximum
County Qualification | Mobilization Cost * County Qualification Mobilization Cost*
Barbour A @, Mercer
Berkeley Pl @) Mineral A O
Boone Mingo
[Braxton P O Monongalia A O
' Brooke K 3000 Monroe
Cabell . Morgan X O
Calhoun X O Nicholas X @)
Clay X 100 . 00 Ohio X 360 » OO0
oddridge X O endleton A O
Fayette X 3C0 .00 Pleasants A O
Gilmer K O [Pocahontas A O
Grant % O [Preston X (@)
Greenbrier A O Putnam X 100, o
Hampshire A O Raleigh
Hancock K 30,00 Randolph X O
Hardy A O itchie % O
Harrison A O Roane e 1O0 . 00
Jackson X 100, Q0 Summers '
Jefferson A O Taylor X O
Kanawha X JOO, 0D Tucker X O
Lewis A O Tyler K @)
Lincoln Upshur A C
Logan Wayne
Marion X O Webster X C
Marshall X [0O. 00  |Wetzel % O
Mason X joo.,00  [Wirt X O
McDowell ‘Wood X (@]
(Wyoming

* Used only for awarding the small jobs less than $ 2,500.00.
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CERTIFICATE OF LIABILITY INSURANCE

OP ID: SB

DATE (MM/DD/YYYY)
1117111

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

JR(')tDl::Ich - 304-842-3314 A

nite! ecuri enc

139 West Main Stroet 304-842-7321| (NG, exu {AIG, Noj:
Bridgeport, WV 26330 AobNEss:

Randall E. Kerns {

CUSTONER ip #:MARKS-1

INSURER(S) AFFORDING COVERAGE NAIC #
INSURED MARKS DOZER SERVICE insurer A :MOTORISTS MUTUAL INSURANCE CO 14621
RT 1 BOX 269 INSURER B :
FLEMINGTON, WV 26347 \NSURER G2
INSURER D :
INSURERE ;
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TC ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR

ADDLISUBR]

POLICY EXP
MM/DDIYYYY)

LICY EFF
TYPE OF INSURANCE ISR WD POLIGY NUMBER e | ( LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
D, E TO RENTED
A | X | COMMERCIAL GENERAL LIABILITY 3322058110 04/22/11 | 04/22112 p?’éﬁ%gs?ga oﬁwrrance) $ 100,000
| CLAIMS-MADE OCCUR MED EXP (Any one person) $ 51000
| PERSONAL & ADV INJURY | § 1,000,000
i ] GENERAL AGGREGATE $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $ 2,000,000
POLICY FRO: LOC $
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT
A [X 3322058110 04122111 | oaj2zmz | EREccen X S
| A | ANY AUTO BODILY INJURY (Per person) | $
ALLOWNED AUTOS BODILY INJURY (Per accident) | $
SCHEDULED AUTOS BROPERTY DANAGE s
HIRED AUTOS (Per accident)
NON-OWNED AUTOS $
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DEDUGTIBLE $
RETENTION _$ $
WORKERS COMPENSATION X | WC STATU- 1 10TH-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS ER
A | ANY PROPRIETORIPARTNERIEXECUTIVE 3322058110 BROAD FORM | 04/22111 | 04/22/12 | g EACHACCIDENT 3 1,000,000,
OFFICER/MEMBER EXCLUDED? |:I N/A
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $ 1,000,000,
If yes, describe under
DESGRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

CERTIFICATE HOLDER

CANCELLATION

STATE OF WEST VIRGINIA

DEPT OF ADMINISTRATION

PURCHASING DIVISION
2019 WASHINGTON ST. EAST
CHARLESTON, WV 26305-0130

STATOF5

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Whorow Buoyloa)

ACORD 25 (2009/09)

© 1988-2009 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD



