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GENERAL TERMS & CONDITIONS .
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http://www state. wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid. ~

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. Items offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. Al quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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DEP15558
REQUEST FOR QUOTATIONS
SPECIFICATIONS

The West Virginia Department of Environmental Protection (DEP) is releasing this request for
quotations (RFQ) to qualified vendors to review invoices related to remediation costs at sites
previously insured by the West Virginia Underground Storage Tank (UST) Insurance Fund.

Background of the Program

A state-managed self insurance fund for underground storage tank insurance was authorized by
the West Virginia Legislature in 1990. An insurance policy was developed and distributed to all
participants. The WVDEP closed the insurance coverage portion of the program by not
renewing policies after October 1, 2000. Senate Bill No. 490 was passed by the Legislature on
March 8, 2007 requiring the DEP to submit a proposal for the remediation and reimbursement of
fifty-eight (58) sites previously insured under the Fund. Remediation work has continued at
many of the sites, and reimbursement of these costs is important. The DEP has continued to
collect invoices from those UST owners who have continued to remediate their sites. These
invoices have not been reviewed to determine which costs are reimbursable or consistent with
industry standards. Additionally, the DEP expects to receive invoices for future work that is
carried out in accordance with plans and agreements executed between the DEP and the UST
owners. The DEP has recently received appropriations from the Legislature allowing it to retain
a vendor who can begin reviewing the invoices and complete the work by December 31, 2012.

Scope of Work

Currently there are approximately 25 sites with active investigation/remediation with agreements
in place. Invoices are typically generated on a monthly to bi-monthly basis and are subject to
being verified. In addition, there are 21 sites that are pending agreements as funds are
appropriated. The scope of work under the associated regulatory program (LUST, VRP. UECA)
for the remediation of these remaining 21 sites will be determined when the respective
agreements are executed.

1) The vendor selected to carry out this contract will:

e Review and evaluate invoices in accordance with the Scope of Work described above;

e Evaluate invoices to ensure reimbursements do not exceed the limits of liability
previously in existence;

e Coordinate activities with the DEP, including assisting the DEP in ensuring sites are
conducting remediation work in accordance with agency-approved agreements;

o Ensure that owners have followed the DEP’s requirement to obtain three bids for
future remediation work;

e Ensure that owners have complied with applicable prevailing wage requirements;
attend UST Advisory Committee meetings;

e Assemble and report data as requested;

e Travel to sites for review and evaluation of remediation work at the sites;

e Make recommendations to the Advisory Committee and DEP regarding
reimbursement of invoices.



e Within 30 days of contract award the vendor shall submit written procedures for
reviewing and evaluation of invoices. Within 10 days of DEP’s approval of the
vendor’s procedures, the vendor shall begin reviewing and processing the existing
submitted invoices in accordance with the Scope of Work. Review of the invoices is
to be conducted in accordance with the established deductibles and limits of coverage
in accordance with the original insurance policy. A representative of the vendor will
be present at UST Advisory Committee meetings and will deliver reports to the DEP
and the UST Advisory Committee, which will include updates on the status of invoice
reimbursement.

2). Procedures and other tasks:

e Handling procedures for invoice processing: The vendor will evaluate an invoice
recommending payment or denial of all invoices in accordance with the above
Scope of Work. The vendor will prepare recommendations for payments and
related records with due diligence and develop an effective written internal
quality control review process to minimize errors and avoid duplicate
recommendations.

o  Provide the names and qualifications of key personnel that will be assigned to
work on this project. A person who is responsible and accountable for the
vendor’s overall operations shall be designated as a contact for DEP.

o Data collection and development of UST information must use the same
nomenclature as the DEP and include the DEP UST identification number
(convert the claim number to the id number). Any database established will be
owned by the state. Any computer software developed by the vendor in
connection with the performance of its duties under this contract shall be the
property of the contractor, except that the DEP is hereby granted a perpetual non-
exclusive license to the software. The license to the DEP shall include possession
by the DEP of system specifications and operating procedures.

Requirements / Qualifications

o A professional geologist must be retained on staff (resume for the professional
geologist must be submitted with the bid package which documents this requirement).

o Individuals working for the vendor must have background work and experience in the
following areas (resumes for each of the individuals must be submitted with the bid
package which document these requirements):

1) At least 10 years of geotechnical construction management and
environmental service experience

2) Feasibility studies of environmental sites.

3) Geotechnical investigations.

4) Construction management.

5) Environmental site assessments.

6) Petroleum contamination remediation technologies.

7) Environmental Insurance Audits.



Bidding
Provide costs as follows:

1.0 Invoice Handling Costs — This should include a flat rate per UST Site (UST ID#) that
encompasses review, evaluation and recommendation for payment of all invoices
reviewed during any given month,

2.0 Administrative Costs — This should include all other costs associated with the
administration of this contract (travel, personnel, etc.). A cost per month must be
submitted on the bid sheet.

Invoice

All invoices with recommendation for payment will be submitted on a monthly basis to DEP and
the UST Advisory Committee. Each recommended invoice for payment must identify the UST
ID Number for which services are being invoiced.

Oversight
The DEP reserves the right to oversee and review documents throughout the contract term.

Additional Information

In the event of termination of the contract, the vendor shall promptly supply the DEP with all
information necessary for reimbursement of any outstanding invoices and return any invoices
and related documents in the vendor’s possession.

A conflict of interest clause applies to contract/consultants who perform or oversee remediation
at UST sites and to the vendor awarded this contract, and/or any of its subsidiaries or sister
companies, who shall not perform remediation work at a site during the term of the contract.



WYV Underground Storage Tank Insurance Fund
DEP15558
Bid Schedule

Company Name: [q//@lllﬂéé ’%Wé‘,_z.
Address: /390 C C-D/z—}baéﬂ/d\/ )9 fa),q:./
City, State, Zip: 1?&69/4 N&Z?% Q,Z&/AZ 27‘-/()

Phone & Fax No.:(?l? 3?5'—574? \
(219) S10-S90/ C Fax)

ITEM
NO. | QUANTITY DESCRIPTION UNIT PRICE AMOUNT

1.0 50% 7 Invoice Handling Costs: per UST Site (UST ID#) each {7 /

2.0 36* Admlmstlatlve Costs per month #9@2532 C/DOO‘)

*Quantities are estimated for bidding purposes.
Actual quantities may vary.

555
Tel

S o -
& ' TOTAL : . 3&1@50

The DEP reserves the right to request additional information and
supporting documentation regarding unit prices when the unit price
appears to be unreasonable



Rev. 09108 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendorwho has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. / Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
" employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5, Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have-resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue to disclose fo the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term ;wae contract, Bidder will notify the Purchasi ivision jn yfritigg immediately.

Bidder: 5/@0{/% v 'W&'&J!j;rc' Signed',{;ﬂ" S —< g /
Date: gﬁ?ﬁ%@ %/// Title: 7)%1:“5/.0/3’6 5['% /a&’é?’. |

e

“Check any comﬁraﬁon of preference consideration(s) indicated above, which you are entitled fo receive.
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any conftract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the
aggregate

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, Limited Liability Company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipalily; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitied by law; or any’
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counfies or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
- association, limited liability company or any other form or business assoclation or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meels or exceed five percent.
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matier has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE | ' . _

Vendor's Name: 0 Ut R2EN A 55@61\0‘1'@3‘)' T : Ff[vocxbc{é} .Aqu.:(‘t?(
Authorized Signaturﬁ%gﬂ%‘ﬂé}/é Date: S@ﬂ AR, 20| P

State of /Uc mnf@f%d L ) C_/ g .

County of k/U TILéE _ , lo-wit: '

JD
Taken, subscribed, and sworn to before me this?i”day of {EW [T B EHT 20 //
My Commission expires gi-29 .20 [/ f/

AFFIX SEAL HERE RICKY L. PAUL NOTORY PUBLIC /i

NOTARY PUBLIC
WAKE COUNTY, NC
| jy _Cgfmrai}n E:E;tgs 9-29-2014. |

Purchasing Affidavit (Revised 12/15/09)



