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. 1

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will bs made in the best intarest of the State of West Virginia.

2. The State may accept or refect In part, or in whoale, any bid,

3. Pror to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. _

4. All services performed or goods delivered under State Purchase Ordet/Confracts are to be continued for the
term of the Purchase Order/Contracts, contingent upen funds belng appropriated b{ the Legislature or otherwise
being made available. In the event funds are not at;f:pmpriated or otherwlise available for these services or goods
this Purchass Ordet/Contract becomes void and of no effect after June 30.

5. Payment may only be mads after the dellvery and acceptance of goods or services.

6. Interest may be pald for late payment in accordance with the West Virginia Code.

7. Vendor preference will be grantad upon written request in accordance with the West Virginia Code.

8. The State of Was! Virginia is exempt from taderal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writtan notice to the seller.

10. The iaws of the State of West Virginla and the Legis/ative Rules of the Purchasing Division shall govern the
purchasing process. ‘

11. Any reference to automatic renewal is heraby deleted. The Contract may be renewed only upon mutual written
agreament of the parties.

12. BANKRUPTGY: In the event the vendot/contractor files for bankruptcy protection, the State may deem
this contract null and vold, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available onlina at www.state.wv.us/admin/purchase/vre/hipaa.fitm
and Is hereby made parl of the agreament. Provided that the Agency meets the dafiniion of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health information (45 CFR §160.103) to tha vendor.

14. CONFIDENTIALITY: The vendor agrees that he. or she will not disclose to anyone, directly or indirectly, any such
personally Identifiable information or other confidential information geined from the agency, unless the Individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policles, Xroceduras, and rules. Vendor further agrees to comply with the Confidentiality Policias and Information
Security Accountablfity Requirements, set forth in http/Avww.state wv.us/admin/purchase/privacy/moticeConfidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and ali state and local laws and
requirements by any state or locai agency of West Virginia, Tncludir;nlg, but not limited to, the West Virginia Secretary
of State's Office, tha West Virginla Tax Department, and the West Virginia Insurance Commission. The vendor must
provide ali necessar{ releasas to obfain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entiies.

16. ANTITRUST: In submitting a bid to any agency for the State of Wast Vir?inia, the bidder offars and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
Woest Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or setvices
purchased or acauired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agresment, or connection with anf corporation, firm, limited
flability company, patinership, or person or enfity submiting a bid for the same materal, supplies, equipment or
services and Is in all respecis fair and without colluslon or Fraud, 1 further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the spacifications. Any deviation from the specifications must be clearly
indicated by the bhidder. Alternates offered by the bidder as EQUAL to the specifications must be cleary
defined. A bidder offsrinig an alterhate should altach complete specifications and literature to the bid. The
Purchasing Division may walve minor deviations to specifications.

3. Unit prices shall iarevail in case of discrapancy, All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. Al quotations must be delivered by the bidder to the office listed below prior to the date and ime of the bid
opening. Fallure of the bidder to deliver the quotations on time will rasultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washinglon Street East, P.O. Box 50130, Chatleston, WV 256305-0130

$. Communication duting the solicitation, bid, evaluation or award perlods, except through the Purchasing Division,
Is striclly prohibited (W.Va. C.S.R. §148-1-6.6). -

Rav. 12A15/09
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WSH12001

This is a Request for Quotation to provide all labor, material and anything necessary to provide
monthly preventative and corrective maintenance for the elevators at William R. Sharpe, Jr
Hospital. Cost shall include any associated travei cost, component reptacement and emergency
service.

Each invoice must show date of service and what was inspected to validate JCAHO, OHFLAC,
and Fire Marshall compliance.

This contract must include on-site scheduled routine preventative maintenance which would
include: monthly inspection of the elevators, provide a written report of findings and scope of
work performed each manth delivered to the Assistant CEO or their appointed designee prior
to service tech leaving Sharpe Hospital, and indicate any potential corrective maintenance that
my need 1o be completed in order to keep the elevators operating properly.

Maintenance Program shall consist of:
1. MONTHLY PREVENTATIVE MAINTENANCE

The routine preventative maintenance shall include (but not be limited to): checking alt cables,
fuses, springs, doors, clutches and relays, making certain the elevators are lubricated properly
and are free of dirt and debris, and ensuring all the elevator shafts are clean and dry. Vendor
shall ensure emergency phone is operating properly, and shall change light bulbs as needed.
Each periodic, preventative, and predictive maintenance call shall be scheduled 30 days prior to
service. A report of findings, work performed, parts used, and results shall be provided at the
completion of each call.

Contractor shall furnish all labor, materials, and equipment necessary to provide preventative
maintenance to the eight (8) elevators listed below, and all related equipment, in accordance
with the manufacturer's recommendations other than normal operation maintenance and
service.

Serial # Manuf, Location” Type

1. £D4369 Dover Mailroom Qildraulic

2. ED4376 Dover Maintenance Oildraulic

3. ED4372 Dover Switchboard Qildraulic

4. ED4371 Dover Switchboard Qildraulic

5.ED4373 Dover Snack bar Qildraulic

6. ED4A374 Dover C-1 ~ Qildraulic (Key Operated)
7. ED4375 Dover C-2 Qtldraulic {Key Operated)

8. B5176-01 Schindler HIM Hydraulic



Contractor shall arrange for external inspections required by law, insurance, manufacturer,
and/or management and ensure equipment is prepared for inspection.

The contractor should have access to any parts needed for emergency or corrective
maintenance within 24 hours. :

The term "all related equipment” means everything, including piping, tubing, wiring, pumps and
etc. whether listed or not. It should be noted that underground piping (casing) is excluded.

2. COMPONENT REPLACEMENT

Any worn, defective, or doubtful component and/or parts shall be repaired or replaced at no
additional cost above the stated contract price.

3. EMERGENCY/CORRECTIVE MAINTENANCE

Twenty-four hour, seven days a week emergency/corrective maintenance including overtime
and parts or material shall be provided at no additional cost above stated contract price.

Contractor must be available to customer at any time and respond by phone within four {4)
hours after notification of system problems. Contractor must maintain a 24 hour manned
telephone to accept service calls. William R. Sharpe Jr. Hospital reserves the right to deduct
$100.00 per hour for each hour over the maximum 4 hour allowance from submitted invoices
for that service call.

At the conclusion of the contract period, the contractor must ensure that all systems are in first
class condition, and any discrepancies or malfunctions are corrected. The outgoing vendor and
a representative of William R. Sharpe Jr. Hospital will perform a required joint inspection and
the old vendor must correct any discrepancies.

vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including but not limited
to, the West Virginia Secretary of State's Office, the West Virginia Tax Department, and the
West Virginia Insurance Commission at the time of bid submission.

Life of Contract: This contract becomes effective on July 1, 2011 and extends for a period of one
(1) year or until such "reasonable time" thereafter as Is necessary to obtain a new contract or
renew the original contract. The nreasonable time" period shall not exceed twelve {12) months.

Renewal: This contract may be renewed upon the mutual written consent of the spending unit
and vendor submitted to the Director of Purchasing, thirty (30) days prior or the expiration
date. Such renewal shail be in accordance with the terms and conditions of the original
contract and shall be limited to two (2) one {1} year periods.



Cancellation: The Director of Purchasing reserves the right to cancel this contract immediately
upon written notice to the vendor if the commodities and/or services supplied are of an inferior
quality or do not conform to the specifications of the bid and contract herein. :

Insurance: Successful vendor shall furnish proof of coverage of commercial general liability
insurance prior to issuance of contract. Unless otherwise specified in the bid documents, the
minimum amount of insurance coverage required is 250,000.00

successful vendor must be licensed and Jor certified in elevator maintenance and repair.

Workers Compensation: The successful vendor will be required to provide a certificate from
Worker's Compensation,

Evaluation: This contract will be awarded to the vendor meeting specifications with the lowest
overall bid.

10



WSH12001 Cost Sheet
Please see previous pages for Specific requirements

Monthly Price

Qty  Description Extended Price
12mo ED4369 . Dover Mailroom Oildraulic $ [32. e S 58 L/- 0
12mo ED4376  Dover Maintenance Oildraulic $ LS:__.._._Z‘QD $ _17,_5;8_1 o
12mo ED4372  Dover Switchboard Cildraulic $ ,32' * 3 lg SB . e
12mo ED4371 Dover Swiichboard Oildraulic $ ' 32- o0 $ l ) 58 . oo
12mo ED4373 Dover  Snack bar otdraiie s _|32.°7 $ L sa4. ®
12mo ED4374  Dover C-1 Olldraulic $ ’ 5 z, 2 $ ! 58"{- il
12 me EDA375 Dover c-2 Olidrauiic $ , 32, o0 $ L {ﬂ{- o0
12 mo B5176-01 Schindler HIM Hydraulic § ’ 32 o0 $ ' 58‘/- e0
TOTAL

s [056°/mo0 ¥12.=#

Take monthiy price multiply it by the 12 month quantity to determine the extended price.

Evaluation: This contract will be awarded fo the vendor
meeting specifications with the lowest overail bid.

Vendor Name =L 4 "547'(“1/ oMM QC/L/ Ed V‘M

Date

b~ 22- 20l|

MANKSEE.

11

12,62°
YEAR.
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Q

‘ INDUSTRIAL/COMMERCIAL ELEVATOR

PO Box 262

Cecil, PA 15321
Phone #412-257-0124
Fax #412-257-3480

Email: SCotirill@ICElevator.com

William R Sharpe Jr. Hospital June 22, 2011
936 Sharpe Hospital Road
Weston, WV 26452

RE: RFQ# WSH12001

Ms. Murray:

Industrial/Commercial Elevator is pleased to offer our service for your vertical
transportation needs. I have enclosed the maintenance proposal along with the required
supporting documentation as required.

I am confident that this proposal will be well suited to your needs.

If there are any questions or you require any additional information please call me at 412-
257-0124 Ext 0.

Sincerely,

INDZT 14

Stevend. Cottrill

4L ELEVATOR CO. INC.




ICE

O

’ INDUSTRIAL/COMMERCIAL ELEVATOR

QUALITY ASSURANCE (ICE 2.0) June 22, 2011

Industrial/Commercial Elevator Company, Inc. (ICE)

Industrial/Commercial Elevator (ICE) will give the customer exactly what they are entitled to:
Excellent service, cost effective pricing and maximum value.

ICE's approach is simple. We form an alliance of customer focus and our own skilled personnel
who are dedicated to a single objective....... deliver quality services tailored to meeting your
heeds.

ICE’s preventative maintenance programs help to reduce troubles by anticipating problems, thus
prolonging equipment life while containing costs. We offer expert service on diversified
equipment with up to date technology. This allows us to maintain your elevator equipment and
ensure safe, smooth and reliable performance.

Far reaching diversified repair experience allows us to skillfully renovate and repair both major
and minor system compenents, whether on planned or an emergency basis.

ICE offers many options to fulfill your elevator needs. Maintenance, modernizations, ADA
requirements, safety tests and consulting are just a few of the innovative services we provide,
We also install new elevator, dumbwaiters and escalators for commercial use.

WHAT DIFFERENTIATES ICE FROM THE OTHERS:

ICE’s night call dispatching by local personnel, not through a call center located in another state.
Our 24 hour service is aware of any special needs of specific customers,

Employing industry trained personnel and on-going educational program to stay abreast of the
rapidly changing elevator technology

An in-house inventory of critical item replacement parts

State of the art non proprietary products used

HOW WE BENEFIT THE CUSTOMER:

Heighten facility appeal to existing and potential occupants

Increase tenant or client satisfaction through improved elevator reliability

Control or reduce building operation costs

Reduce building management headaches by regular preventive maintenance procedures

Provide superior response to emergency situations
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VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference ih accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginla Code, §6A-3-37, provides an opportunity forqualifying vendors to request (at the time of bid}
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginla Code. This certificate for application is to be used to request such preference. The Purchasing
Diviston will make the determination of the Rasident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis an Individual resident vendor and has resided continuotisly in West Virginia for four (4} years immediately preced-
ing the date of this certification; or, .

Bidder is a partnership, assoclafion or corporation residentvendorand has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification;, o 80% ofthe
ownarship interest of Bidder is held by ancther individual, partnership, association or corporation resident vengor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is anonresident vendorwhich has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

iy

2, Application is made for 2.6% resident vendor prefarence for the reason checked:
)g Bidder Is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously forthe two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affillate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who ceriifies that, during the fife of the contract, on average at least 75% of the
employess or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginta who have resided in the state -
continuously for the two years immediately preceding submission of this bid; or,

4, Application Is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requiremant of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application s made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidderis an individual resident vendorwho s a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; of, ‘

6. Application Is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves ar the National Guard, if, for
purposes of producing or distributing the commadities or completing the projectwhich is the subjact of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the iwo immediately preceding years.

Bidder understands if the Secretary of Revenue determines thata Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order he Director of Purchasing to: (a) rejectthe bid; or (b) assess a penalty
against such Bidder in an amount not fo axceed 5% of the bid amount and that such penalty will be paid to the coniracting agency
or deducted from any unpaid balance on the contractor purchase order.

By submigsion of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Divislon and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby ceﬁiﬁes that this certificate is true
and accurate in all respects; and that if a contract is lssued to Bidder and if anything contalned within this certificate
changes during the term of the contract, Bidder will notify the Purchasjng Rivigion In writing immediately.

Bidder:ihd‘&‘lld-{/fwnﬂlarfld Eé\/ﬁg& Signed: W LL5
Date: @’ZZ'ZD” ma:_ﬂ&&ﬂ;(z@

“Check any combination of preference vonsideration(s) indloated above, which you ars enlitied to recelve.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

Woest Virginla Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of iis
politicat subdivisions fo any vendor or prospective vendor whan the vendor or prospective vendor or a related parly to the

vendor or prospective vendor is a debtor and the debt owad is an amount grealer than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debl” means any assessment, premium, penaity, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due gnd required fo be pald to the state or any of its
poliical subdivisions, including any interest or additional penalties accrued thereon.

“Debior” means any individual, corporation, partnership, assoctation, limited liability company or any other form or
husiness association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipallty; county board of education; any instrumentality established by a county or municipality; ‘any
separate corporation or instrumentaliiy established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipaiities. “Related party’ means a party, whether an Individuat, corporation, partnership,
association, fimited liabllity company or any other form or business assoctation or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contracl through which the pariy has a relationship of ownarship or other interest
with the vendor so that the parly will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party recelving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has enterad into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swe;aring (West Virginia Code §61-5-3), It is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and Is in compliance with the requirements as stated. '

WITNESS THE FOLLOWING SIGNATURE
g ,
Vendar's Name: J”D‘:‘Sfﬂfﬂ « /O pmerR Uinte f[fr/.n-ra L

pate: o~ 22~ 20/, /

Authorized Signature:
state of _ \-pevSAVAASA

County of wamtm;'-‘rcm to-wit:

Taken, subscribed, and sworn to before me thiscdad, day of e, 20M

My Commission expires __ \'= \ A , 20\ D~

AFFIX SEAL HERE NOTARY PUBLI(} \ st

Purchasing Affidavit (Revised 12/16/08)




