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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
politicat subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penally or other assessment presently delinquent or due and required fo be paid to the state or any of its
political subdivisions, including any interest or additionat penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality, county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blocd, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or controf a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement,

Under penalty of law for false swearing {(West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: ]’(e/) [ o }ré-)e.q ’ g}l{ﬂ'j’f_ Aﬁp V?u‘%/f—}/ (L. 7
Authorized Signature: L% ?‘éé% " ‘ Date:  / /_{ /’ /
State of [}/ 10 VW T
County of () L’%g) , to-wit:

Taken, subscribed, and sworn to before me this $¥ dayof /72 sz wis ,20// .

My Commission expires f_?i{ﬂfl / % , 20 _ZZ

AFFIX SEAL HERE NOTARY PUBLIC

QFFICIAL SEAL -
NOTARY PUBLIC 4
STATE OF WEST VIRGINIA
ANNETTE VANCAMP
26-Eim Avenue

My Commission Expires June 13, 2018 | Purchasing Affidavit (Revised 12/15/09)




STATE OF WEST VIRGINIA 1 ACHMENT A
Department of Revenue
State Tax Department

Craig A. Griffith
State Tax Commissioner

Joe Manchin 11
Governor

VENDOR/CONTRACTOR ACKNOWLEDGEMENT
CONFIDENTIAL TAX INFORMATION

NAME Toha Kell v,
ORGANIZATION [4¢ ), Keal Estete. %M,‘stz/ﬁ, /L

Reviewed and /
Explained by: Tohn e /loy

| understand and acknowiedge that information conceming any taxpayer that may
come to my knowledge as a result of, or in the context of, work performed by me while
working with or for the West Virginia State Tax Department is to be held in strictest
confidence.

I understand and acknowledge that no information or particular set forth on any
return, declaration, application, audit, investigation, record or report filed by or for the
taxpayer or concerning a taxpayer will be disclosed by me to any person except as

provided by law.

| understand and acknowiedge that under State law any unauthorized disclosure of
confidential tax information is punishabile by imprisonment for a period up to one vearor a
fine up to $1,000, or both, together with the cost of prosecution.

[ understand and acknowledge that the unauthorized disclosure of any information
from a Federal tax retumn or record received from the Internal Revenue Service is a felony
offense punishable by imprisonment for a period up to five years or a fine up to $5,000, or
both.

I understand and acknowledge that any unauthorized disclosure of the information
described in this statement may result in the termination of my contract work with the West

Virginia State Tax Department.
SIGNATURE %@m | D% - DATE /7/5/ /f
State of West Virginia OL
County of Kanawha
Taken, subscribed, acknowledged, and sworn before me this _ A%/ day of
U4 sl A XYY , 20 4/ .

My commission expires O//,//fu; L3 fr

oFFicLoen o} W 7/

NOTARY PUBLIC Notary Public Rev. 62009
. G\ STATE OF WEST VIRGINIA
ANNETTE VANCAMP
26-Eim Avenue
resvitia,
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e 09108 State of West Virginia "7
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied conly to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is an individual resident vendor and has resided continuously in West Virginia for four {4) years immediately preced-
ing the date of this certification; or,
Bidderis a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four {(4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendorwho has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
~ preceding the date of this certification; or,
Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuousiy for the four (4)
years immediately preceding the date of this certification; or,

[P

n

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiiate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who cetlifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affifliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

bl

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1} and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
confinuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue detemmines that a Bidder receiving preference has failed to continue to mest the
requirements for such preference, the Secretary may order the Director of Purchasing to: (2) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requasted information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential. .

Under penaity of iaw for false swearing {(West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: '\/ &, ’u @?z{ éﬁk%@m;m{s LLL Signed: %AM
Date:_ / / 5 / /1 Tite: (it (7

*Check any combma!aon of preference consideration(s) indicated above, which you are entitled to receive.
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STATEWIDE PROPERTY TAX EQUALIZATION STUDY

SPECIFICATIONS

SCOPE OF THE REVIEW

The purpose of the Request for Quote (RFQ) is to solicit responses from qualified
contractors to perform the enumerated duties in this RFQ. At the direction of the Legislature, the
State Tax Department (hereinafter the “Agency” or the “State Tax Department™), was tasked
with evaluating the quality of property assessments in all 55 of the State’s counties. The first
phase of the project included 19 counties and has been completed. The second phase, which
includes 24 counties, will be completed in January 2011. During the final phase the remaining 12
counties will be evaluated. This RFQ covers only the 12 counties to be reviewed in the third and
final year of the Study which are to be completed within twelve months of the award date.

Responders may submit pricing for any or all counties listed on the pricing summary
sheet. All costs are to be provided on a county basis for each of the services in the RFQ.

The State may award multiple contracts for the lowest responsible bid on a per county
basis. However, the State will award a maximum of 6 counties to any single vendor based upon
the lowest bid per county. In the event that a vendor submits the lowest bid on more than six
counties, that successful vendor will be awarded the contract for the six largest counties based on
total parcel count.

1. Program Obijective

The Contractor will complete the gathering of sufficient facts and information
including sales data, which coupled with the proper analysis, will aid in the
determination of the appraised value of residential, commercial and industrial real
property in the 12 counties in West Virginia as provided in Section 14 of this
RFQ. Each county may be bid separately or in conjunction with one or more
additional counties. However, the State will award only a maximum of 6 counties
to any single vendor.

2. Contractor

a. The Contractor must comply with all laws and regulations regarding the
appraisal and assessment of real property in the State of West Virginia.
All activities performed by the Contractor must be consistent with those
laws and the regulations of the State.




All direct appraisal activities that include organization, supervision or
review must be performed by a Contractor who shall employ as the
principal investigator a West Virginia Certified General Appraiser who
has in excess of 5 years of appraisal experience and during the most recent
3 years has performed appraisals of residential real property in West
Virginia or employ, in addition to the Certified West Virginia General
Appraiser, a West Virginia Certified Residential Appraiser or a West
Virginia Licensed Residential Appraiser who has performed appraisals of
- residential real property in West Virginia during the most recent 3 year
period.

o Taxpayer and tax return information as well as any related federal
tax information is confidential under the provision of West
Virginia Code §11-10-5d. The successful Contractor must agree to
sign the Confidentiality Statement included as Attachment A to
this RFQ and abide by the provisions of the Confidentiality
Statement. The signed Confidentiality Statement will become a
part of the contract between the State Tax Department and the
Contractor.

* Additionally, the Contractor must fulfill the following duties: (1)
Final Recommendations concerning the accuracy and quality of the
appraisal in the subject counties; (2) Subjective parcel and
neighborhood ratings review; (3) Statistical analysis for land value
modification; (4) Parameters for neighborhood boundary
delineation; (5) Statistical analysis of the assessment/sales ratio
studies; (6) Final determination of accuracy of data collection to
include quality grade and condition, desirability and usefulness
(hereafter CDU); (7) Final determination if “sales chasing” is .
occurring. “Sales chasing” is defined as the practice of using the
sale of a property to trigger a reappraisal of that property at or near
the selling price. “Sales chasing” causes invalid uniformity results
in a sales ratio study and causes invalid appraisal level results
unless similar unsold parcels are reappraised using a method that
produces an appraisal level for unsold properties equal to the
appraisal level of sold properties. Each of the seven (7) duties
listed above must be addressed in the Final Report, which is
discussed under item 2.f., below.

The parcels to be reviewed by the Contractor are limited to a sample of the
following classes of real property:  Residential, Industrial and
Commercial. The samples of Residential, Industrial and Commercial Real
Property to be reviewed by the Contractor shall be provided by the Tax
Department.  Agricultural Real Property assessed by Use Valuation,




Managed Timberland, and Public Utility real property is not included in
the review.

Subcontractors. The Contractor may employ subcontractors that the
Contractor deems necessary provided that all subcontractors are listed in
the response to the RFQ and that the same information provided for the
Contractor is provided for each subcontractor. Evidence must also be
provided to show each subcontractor meets or exceeds the qualifications
required of the contractor. Any change in the subcontractor, or addition of
a subcontractor when the Contractor had not previously listed the
subcontractor in the response to the RFQ, during the term of the project
must be approved by the Tax Department.

Administrative personnel may be employed by the Contractor to fulfiil the
following duties: (1) General data review, (2) General quality contro], and
(3) General office duties.

The Contractor shall be responsible for:

¢ Review of Land Valuation: Reviewing land values established by
the county assessor. The Contractor shall use all available land
valuation information including neighborhood maps, and land
valuation support documentation when reviewing the land
valuations. The Contractor shall review sales collected by the
county for a minimum of 12 months prior to the July 1 assessment
date for the respective tax year. If a valid sale does not exist in any
neighborhood during the twelve-month period, the Contractor may
use sales which occurred over the previous thirty-six month period
prior to the July 1 assessment date for the respective Tax Year. The
Contractor shall then submit the study and any land value
recommendations in report form to the State Tax Commissioner.

A desk review will be made of each county’s completed residential,
commercial and industrial valuation land tables along with available
supporting documentation. Tax Department does not anticipate that
each individual parcel in the county will be reviewed; rather, this
shall be accomplished by the contractor reviewing all sales which
have occurred in a county for a minimum of 12 months prior to the
July 1 assessment date for the respective tax year. If a valid sale
does not exist in any neighborhood during the twelve-month period,
the Contractor may use sales which occurred over the previous
thirty-six month period prior to the July 1 assessment date.
Naturally, the review of sales validated by the Contractor may entail
some field work in order to determine the appropriate land value




contained in the sale price. Attached hereto are Land Pricing
Analysis Forms (Attachment B) that county personnel typically use
in the development of land tables and neighborhood factors.

Review of Neighborhood Boundaries: The Contractor shall review
neighborhood boundaries by reviewing a sample of at least 5% of the
market neighborhoods set by the county assessor. A neighborhood,
for purposes of the project, is defined as the largest geographic
grouping of residential properties where the significant economic
forces on those properties are generally uniform. The Contractor
shall submit the study and any recommended neighborhood
boundary changes in report form to the State Tax Commissioner.

This review contemplates a cursory field review of the neighborhood
boundaries and a desk review of the neighborhood forms/maps or
listings created by the county along with any available supporting
documentation. This review will help determine if a county has
properly identified its neighborhoods and their boundaries.

Review of Data Collection & Comparison of Sold v. Unsold
Properties: The Contractor shall perform a field review of a sample
of 2% of the residential, commercial and industrial improved parcels
to assure that: (1) the data collection accurately and uniformly
reflects the correct physical characteristics, the proper quality grades,
CDU and appraised values within the neighborhood boundaries and
(2) sold and unsold properties are treated equally and that “sales
chasing” 1s not occurring. The Contractor is required, during the
field review, to maintain a digital photograph of each property
reviewed.

The Tax Department shall provide the Contractor a list of 2.5% of
residential, commercial and industrial improved parcels in each
county. The Tax Department acknowledges that a certain number of
parcels included in the 2.5% sample will be unduly burdensome for
the Contractor to review; therefore, the Contractor is only required to
review 2% of such parcels.

Assessment/Sales Ratio Study: The Confractor shall perform an
assessment/sales ratio analysis study according to standards as
determined by the State Tax Department and is in a form acceptable
to the State Tax Department. The West Virginia Assessment Ratio
Study Tax Year 2009 (Attachment C) is attached hereto. The sales
ratio analysis study will contain sales that occurred 12 months prior
to the July 1 assessment date for the respective tax year and analyze




current market trends and stratification of different property types
within each neighborhood. The sales included in the study are to be
“validated” to assure each sale is an “arm’s length transaction.” “A
sale used as a comparable or in a ratio study must meet the criteria of
an arm’s-length, open-market transaction. In such a sale, the seller is
under no undue pressure to sell, but is willing to do so, and seeks the
highest possible price on the open market. Similarly, the buyer is
not forced to buy, is knowledgeable, and seeks to pay the lowest
possible price.” (Mass Appraisal of Real Property, International
Association of Assessing Officers, 1999) The general instructions
for the validation or determination of a sale as “arm’s-length” are
contained in Appendix A of the West Virginia Assessment Ratio
Study Tax Year 2009 (Attachment C), which is attached hereto. An
assessment/sales ratio study and recommendations shall be submitted
to the State Tax Commissioner. The Contractor acknowledges that
he/she will validate all sales, with the exception of multi-parcel sales
to be used in the assessment/sales ratio analysis study that have been
entered on the statewide computer network by the County Assessor.
Each sale reviewed will be recorded on a form as designated by the
State Tax Commissioner. If the Contractor chooses to mail a sales
questionnaire to the buyer, seller, or agent, the questionnaire must be
approved by the State Tax Commissioner and the Contractor must
provide a toll free telephone number for the recipient of the
questionnaire to call with any questions and a self-addressed
stamped envelope for the return of the questionnaire.

The Contractor shall match the Sales Listing Forms (Attachment D)
to the list of transfers/sales entered by the assessor on the statewide
computer network. The list of transfers/sales and copies of the Sales
Listing Forms will be provided by the State Tax Department for the
tax year of this phase of the Study.

Final Report: The Contractor shall provide a final report for each
county which shall contain a summary of their findings and a
summary of their recommendations for each of the activities outlined
above. The Project Manager, who is discussed under Item 3, below,
will develop a standardized format for the Contractor awarded a
county or counties under this RFQ to use in drafting the Final
Report. The standardized format will ensure that: (1) all tasks
required of the Contractor under this RFQ are covered in the Final
Report and (2) the Final Report is uniform for all reviewed counties.
The State Tax Department reserves the right to review all
information contained in any support documentation. A draft of the
final report is to be provided for review by the State Tax
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Commissioner. The Contractor will be required to meet with the
State Tax Comumissioner or the Project Manager to present the draft
report and conduct an exit interview with the respective county
assessor. The Final Report will be released at the end of this phase
of the project.

The response shall provide an all-inclusive fee by task by county. The
Contractor shall incur any additional expenses and liabilities resulting
without any obligation to the State of West Virginia or any of its counties.

State Tax Department and County Responsibilities

The State Tax Department shall be responsible for:

(1) Photocopying or printing existing property record cards to be used for the
support services by the Contractor, and (2) Copying current tax maps for use
by the Contractor for the appraisal review.

The State Tax Department shall supply to the Contractor all available: Sales
Listing Forms, validity questionnaires, property record cards, and photographs
for all sales to be reviewed and used in the sales analysis study.

The State Tax Department shall provide to the Contractor a copy of all
available maps and all available documentation used in defining the current
neighborhood boundary lines and the current land rates.

The State Tax Department has contracted with an individual to serve as
“Project Manager™ who is a highly qualified individual with over 37 years of
experience in West Virginia in the appraisal and assessment of real property
for ad valorem taxation and the development of assessment ratio studies.

The State Tax Department will provide the Contractor with the samples to be
reviewed for Review of Neighborhood Boundaries and Review of Data
Collection & the Comparison of Sold vs. Unsold Properties. In addition a list
of all sales for review in conjunction with the Assessment/Sales Ratio Study
will be provided to each Contractor in either a paper or electronic format.

Reports

The Contractor must understand the need and importance of planning and provide
a comprehensive work plan to the State Tax Commissioner and the Project
Manager once the contract is awarded. The work plan must be a working
document that establishes procedure and measures performance. The work plan
will detail the billing process, completion schedule and quality control plan.




Either the State Tax Commissioner or the Project Manager can request updates or
amendments to the work plan as the project progresses. The initial work plans
shall be submitted no later than 4 weeks subsequent to the awarding of the bid.

The Contractor shall inform the Project Manager and the State Tax Department of
the project progress during meetings held monthly. A monthly progress report
shall be provided prior to the meeting reflecting the status of the county or
counties currently being reviewed. The Project Manager and the State Tax
Department will evaluate the quality of work performance and adherence with
contractual specifications and approved procedures. The Contractor shall provide
access to all records requested by the Project Manager or the State Tax
Department for the purpose of project monitoring.

Public Relations

Public Relations are an understood part of this project. The Contractor shall
provide the State Tax Department with news releases alerting property owners of
the areas in which work is being performed, general information about the project
objectives, and methods used in the program. A template for the news release
will be provided by the State Tax Department. All news releases or public notices
are to be approved by the State Tax Department prior to their release.

Identification

All personnel involved in the project shall be issued identification cards by the
State Tax Department, which include a photograph of the individual employee.
After the Contract is awarded, but before beginning work in a county, the
Contractor shall register all field personnel and vehicles with the County Sheriff’s
office as well as local police departments and County Assessor’s office in which
it is undertaking appraisal activities, All personnel of the Contractor must return
his or her identification card to the Project Manager once the Contractor
completes the project.

Scope of Work

The review shall be carried out in the 12 counties listed in Section 14 within a 12-
month period. The Contractor may bid on any number of counties listed in
Section 14 with a maximum number of six (6) counties being awarded to any
single vendor based upon the lowest bid per county. The work in each year shall
be completed and a written report with recommendations submitted to the State
Tax Commissioner no later than 12 months after the contract has been awarded.
The Contractor shall include a breakdown of the individual cost for each review
activity outlined in Section 2f.




8.

10.

11.

12.

Qualifications of Contractor and Subcontractor

a. Must be registered to do business in West Virginia and be current with all
taxes, licenses, and fees including those issued by State, county or
municipal governments.

b. Must demonstrate high level of competency in performing mass
appraisals. This shall be verified by providing:

e At least one of the principals must be a Certified West Virginia
General Appraiser.

e The successful Contractor shall maintain at least one Certified West
Virginia General Appraiser with at least 5 years of appraisal
experience including the appraisal of residential property in West
Virginia in the most recent 3 year period or employ in addition to the
Certified West Virginia General Appraiser a West Virginia Certified
Residential Appraiser or a West Virginia Licensed Residential
Appraiser who has performed appraisals of residential real property
in West Virginia during the most recent 3 year period.

Liguidated Damages

The State Tax Commissioner may assess liquidated damages at the rate of $300 a
day per county for the failure of the contractor to have completed a county or
counties within twelve months (365 days) after the award of the contract.

Conflict of Interest

Contractor affirms that neither it, its representatives nor its subcontractors have

-any interest nor shall acquire any interest, direct or indirect, which would

compromise the performance of its services hereunder. Any such interests shall
be promptly presented in detail to the Agency.

Payment Schedule

Monthly progress payment shall be made based on review and approval by the
Project Manager and acceptance by the State Tax Commissioner.

Orientation and Training Session

Each Contractor will be required to attend an orientation and traiming session
subsequently after the awarding of the contract. This session will be held in

io




13.

Charleston, West Virginia for the purpose of reviewing with the Contractor the
contract and the requirements, data and information to be supplied by the Tax
Department and a general overview of the Project.

Schedule and Subiect Counties

The review shall begin immediately after the contract is awarded and be
completed in all 12 counties within 12 months of the award date. The list on the
next page contains the 12 counties including the number of residential,
commercial and industrial parcels of property present in each county for Tax Year
2010, the number of transfers (sales) to be validated and the number of
neighborhoods currently in each county.

11




‘Counties to be evaluated:

Boone
Fayetle
Kanawha
Lincoln
Logan
McDowell
Mercer
Mingo
Raleigh
Summers
Wayne
Wyoming

Grand
Total

12

TY2010 Parcels
TY2010 TY2010 Number
Residential* Commercial* Industrial* Transfer*™ Of Neighborhoods*

16,205 689 28 289 100
34,6803 1,585 70 042 247
103,924 7,325 344 2,943 479
14,093 374 2 231 48
23,722 1,429 80 359 122
27,857 1,637 21 297 76
38,835 2,855 137 999 76
21,673 1,458 50 351 74
55,832 3,398 139 1,367 248
12,535 328 5 227 57
26,397 1,096 58 526 81
18,499 937 30 316 55
395,075 23,022 964 8,847 1,663

* Only a percentage of each type of the above parcels and neighborhoods will be reviewed for specific
activities. The actual count of parcel/neighborhoods to be reviewed is contained in the Contract Appraisal

Pricing Summary.

**Excludes multi-parcel sales which are not subject to review within this RFQ.
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TAX11006

) Addendum No. 1

QUESTION:

1 would like to know how fast the appraiser can receive the template for the 12 counties.

RESPONSE:

Assuming the template you are referring to is the template for the news release, it can be
provided upon the award of the contract. '

QUESTION:

Is each report to be generated for each individual parcel or per neighborhood?

RESPONSE:
The Final Report is to be generated for each county containing the results of the review of the
contractor for each activity reflected in the Contract Appraisal Pricing Summary. The Final

Report will contain the results of the review of the number of parcels, sales or neighborhoods
specified for each of the activities.

QUESTION:
I read about the starting date but what is the final date for bids to be submitted?

RESPONSE:

Al quotations must be delivered by the bidder to the address below prior to the date and time of
the bid opening. The bid opening is January 11, 2011 at 1:30 p.m.

Department of Administration
Purchasing Division

2019 Washington Street, East
Charleston, WV 25305-0130

QUESTION:

Is the training required before or after the contact is let out?

RESPONSE:

The orientation and training session will be held after the award of the contract.




To clarify under the SPECIFICATIONS on page 4 of the RFQ, listed under the “SCOPE
OF THE REVIEW?” that under number “1 Program Objective”, the “Section 14” should
have been labeled as “Section 13”. Also on # 7 “Scope of Work” on page 10 of the RFQ,
should have lasted been labeled as “Section 13” and not “Section 14”. (See attached).




RFQ for TAX11006

STATEWIDE PROPERTY TAX EQUALIZATION STUDY

SPECIFICATIONS

SCOPE OF THE REVIEW

The purpose of the Request for Quote (RFQ) is to solicit responses from qualified
contractors to perform the enumerated duties in this RFQ. At the direction of the Legislature, the
State Tax Department (hereinafter the “Agency” or the “State Tax Department”), was tasked
with evaluating the quality of property assessments in all 55 of the State’s counties. The first
phase of the project included 19 counties and has been completed. The second phase, which
includes 24 counties, will be completed in January 2011. During the final phase the remaining 12
counties will be evaluated. This RFQ covers only the 12 counties to be reviewed in the third and
final year of the Study which are to be completed within twelve months of the award date.

Responders may submit pricing for any or all counties listed on the pricing summary
sheet. All costs are to be provided on a county basis for each of the services in the RFQ.

The State may award multiple contracts for the lowest responsible bid on a per county
basis. However, the State will award a maximum of 6 counties to any single vendor based upon
the lowest bid per county. In the event that a vendor submits the lowest bid on more than six
counties, that successful vendor will be awarded the contract for the six largest counties based on
total parcel count.

1. Program Objective

The Contractor will complete the gathering of sufficient facts and information
including sales data, which coupled with the proper analysis, wﬂl aid m the
determination of the appraised value of residential, commercia
property in the 12 counties in West Virginia as provided in S
RFQ. Each county may be bid separately or in conjunction with one ot more
additional counties. However, the State will award only a maximum of 6 counties
to any single vendor.




7 Scope of Work

The review shall be carried out in the 12 counties listed in Section 14 within a 12-
month period. The Contractor may bid on any number of counties listed in
) with a maximum number of six (6) counties being awarded to any
single vendor based upon the lowest bid per county. The work in each year shall
be completed and a writien report with recommendations submitted to the State
Tax Commissioner no later than 12 months after the contract has been awarded.
The Contractor shall include a breakdown of the individual cost for each review
activity outlined in Section 2f.

8 Qualifications of Contractor and Subcontractor

a. Must be registered to do business in West Virginia and be current with all
taxes, licenses, and fees including those issued by State, county or municipal
governments.

b. Must demonstrate high level of competency in performing mass appraisals.
This shall be verified by providing:

i. At least one of the principals must be a Certified West Virginia
General Appraiser.

ii. The successful Contractor shall maintain at least one Certified West
Virginia General Appraiser with at least 5 years of appraisal
experience including the appraisal of residential property in West
Virginia in the most recent 3 year period or employ in addition to the
Certified West Virginia General Appraiser a West Virginia Certified
Residential Appraiser or a West Virginia Licensed Residential
Appraiser who has performed appraisals of residential real property in
West Virginia doring the most recent 3 year period.

9 Liguidated Damages

The State Tax Commissioner may assess liquidated damages at the rate of $300 a
day per county for the failure of the contractor to have completed a county or
counties within twelve months (365 days) after the award of the contract.




