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CAMA RESOURCES & TECHNOLOGIES, L1.C

January 6, 2011

SHELLY MURRAY

DEPARTMENT OF ADMINISTRATION

WV PURCHASING DIVISION

2019 WASHINGTON STE

PO BOX 50130

CHARLESTON, WEST VIRGINIA 25305-0130

RE: Letter of Transmittal — Bid Response to RFQ TAX11006

Dear Ms. Murray:

We welcome the opportunity to bid on WV RFQ TAX11006. Please find enclosed herewith
(under separate cover) our full response, in full compliance, as required by RFQ TAX11006.

We have developed an informed bid on each of the twelve (12) West Virginia counties
indentified by RFQ TAX11006. In addition to the twelve individual CONTRACT APPRAISAL
PRICING SUMMARY SHEETS in our full response to RFQ TAX11006, we are enclosing a
twelve county pricing summary with this letter of transmittal.

We are fully prepared to accomplish whatever counties we might be awarded.

Respectfully,
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. John Q. Ebert, President
-~ CAMA Resources & Technologies, LLC

Enclosures

2381 WEST STADIUM BOULEVARD ANN ARBOR, MICHIGAN 48103
(734) 994-4450  FAX (734) 213-2201
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Executive Summary

Introduction

CAMA Resources and Technologies (CAMA Resources) is responding to the RFQ (TAX11006)
by the State of West Virginia State Tax Commission, Property Tax Division to perform
specifically enumerated duties to evaluate the quality of property assessment in a certain 12 of
the state's counties.

Program Objective

CAMA Resources will complete the gathering of sufficient facts and information including sales
data, which coupled with the proper analysis, will aid in the determination of the appraised value
of residential, commercial and industrial real property in West Virginia as specified by the RFQ.
Additionally, CAMA Resources will develop and report on observations of the data, the
utilization of CAMA, and the processes for bettering accuracy and uniformity of property tax
assessments according to fair market value.

The Company

CAMA Resources and Technologies, LLC (“CAMA Resources™) is a professional services entity
comprised of property tax administration experts focused on accomplishing and demonstrating
property tax accuracy and equity D CAMA Resources operations are led by John Q. Ebert @
and served by associated resources as appropriate to the challenge.

The projects of CAMA Resources are typically those stemming from major challenges and
difficulties in property tax administration regarding appraisal processes, matters of uniformity
and accuracy of appraised values compared to market value, matters of CAMA systems
utilization including property and land data accuracy, land values accuracy, neighborhoods
delineation and sales ratios analyses

The clients of CAMA Resources and Technologies are typically municipal, county, and state
governments in the public sector and appraisal/systems companies in the private sector. CAMA
Resources and its principals have served over one hundred property tax projects from 2,000 to
1,000,000 parcels in size.

Project Performance

CAMA Resources shall perform all activities consistent and in compliance with all laws and
regulations regarding the appraisal and assessment of real property in the State of West Virginia.
Under the projects administration of John Q. Ebert, all direct appraisal activities that include
organization, supervision or review will be performed by Douglas C. Wise, West Virginia
Certified General Appraiser (#053) as principal investigator.

The fundamental scope of work shall include (1) Final Recommendations concerning the accuracy
and quality of the appraisal in the subject counties; (2) Subjective parcel and neighborhood ratings
review; (3) Statistical analysis for land value modification; (4) Parameters for neighborhood
boundary delineation; (5) Statistical analysis of the assessment/sales ratio studies; (6) final
determination of accuracy of data collection to include quality grade and condition, desirability and

! See enclosure #1 Company Profile
2 See enclosure #2 John Q. Ebert Relative Experience




usefulness; (7) final determination if "sales chasing" is occurring. "Sales chasing" is defined as the
practice of using the sale of a property to trigger a reappraisal of that property at or near the selling
price. "Sales chasing" causes invalid uniformity results in a sales ratio study and causes mvalid
appraisal level results unless similar unsold parcels are reappraised at a method that produces an
appraisal level for unsold properties equal to the appraisal level of sold properties.

The specific scope of work includes:

1. Review of Land Valuation: Reviewing land values established by the County Assessor; we
will perform a desk review of each county’s completed residential, commercial and industrial
valuation land tables along with available supporting documentation. We will accomplish
this by utilizing the land valuation neighborhood maps, and all land valuation support
documentation to review the land valuations. In addition, we will review sales collected by
the county for a minimum of 12 months prior to the July 1 assessment date for the respective
tax year. If a valid sale does not exist in any neighborhood during the twelve-month period,
we will use sales which occurred over the previous thirty-six month period prior to the July 1
assessment date for the respective Tax Year. We will then submit the study and any land
value recommendations in report form to the State Tax Commissioner.

2. Review of Neighborhood Boundaries: CAMA Resources will review neighborhood
boundaries by reviewing a sample of at least 3% of the market neighborhoods set by the
County Assessor.. We will submit the study and any recommended neighborhood boundary
changes in report form to the State Tax Commissioner.

3. Review of Data Collection & Comparison of Sold v. Unsold Properties: CAMA Resources
will perform a field review of a sample of 2% of residential, commercial and industrial
improved parcels for cach awarded county, as designated by the RFQ, to assure that: (1) the
data collection accurately and uniformly reflects the proper quality grades, CDU and
appraised values within the neighborhood boundaries and (2) sold and unsold properties are
treated equally and that “sales chasing” is not occurring. CAMA Resources, during field
review, will obtain and maintain a digital photograph of each property reviewed.

4. Assessment/Sales Ratio Study: CAMA Resources will perform an assessment/sales ratio
analysis study according to standards as determined by the State Tax Department and is in a
form acceptable to the State Tax Department. The sales ratio analysis study will contain sales
that occurred 12 months prior to the July 1 assessment date for the respective tax year and
analyze current market trends and stratification of different property types within each
neighborhood. The sales included in the study are to be "validated" to assure each sale is an
"arm's length transaction”. An assessment/sales ratio study and recommendations shall be
submitted to the State Tax Commissioner. The company will validate all sales with the
exception of multi-parcel sales to be used in the assessment/sales ratio analysis study that
have been entered on the statewide compuier network by the County Assessor. Each sale
reviewed will be recorded on a form as designated by the State Tax Commissioner. CAMA
Resources will mail a questionnaire, approved by the State Tax Commissioner, to the buyer,
seller, or agent of the transaction. We will provide a toll free number for the recipient of the
questionnaire to call with any questions and a self-addressed stamped envelope for the return
of the questionnaire. Further, the company will match the Sales Listing Forms to the list of
transfers/sales entered by the assessor on the statewide computer network.




5. Final Repori: CAMA Resources will provide first a draft report for review by the State Tax
Commissioner and then a final report, according to the standardized format to be provided by
the Project Manager, for each county, which will contain a summary of our findings and
recommendations for each of the activities outlined above. The company will meet with the
State Tax Commissioner or Project Manager to present the draft report and conduct an exit
interview with the respective County Assessor(s).

Fee Construction

CAMA Resources has developed a very informed fee quotation for each of the twelve counties
we quote on in our response to RFQ TAX11006. From our deep experience with the
performance components of the RFQ, including our successful completion of our contracted
counties pursuant to RFQ’s TAX09001 and TAX10003 of the Statewide Property Tax
Equalization Study, we developed our fee quotation via two separate approaches:

1) A zero-based approach wherein we identified what kind of expertise/experience is
required for each performance function; then, how many hours/days that would be
required to perform the respective function; then, what level of compensation is
required for the respective labor; then, what expenses would be associated with each
respective performance function; and finally, imputed provisions for general and
administrative (G&A), risk, and gross profit.

2) An empirically-based approach wherein we drew from our past experience on many,
many projects with the types of performance functions specified in this RFQ. In this
approach we calculated lump costs/fees and parcel-based costs/fees according to our
past experience.

Each of the two separate approaches to developing our fee quotation were performed by separate
teams of CAMA Resources, and then brought together for discussion and resolution of the
variances.

Further, we included a great cost/fee reduction to reflect the benefits of a West Virginia
Technology Assisted Equalization Review system (TAER™)® and CAMA-Cloud™®. These
advanced technologies allow for an automated, real time, synchronized integration of IAS
CAMA data, GIS data, aerial photography, street-level photography, census data, and project
performance data regarding sales verification, land values review, data collection review, sold vs.
unsold comparison, neighborhood delineation review, and reports generation.

6. Reports: CAMA Resources undersiands the need and importance of planning and will
provide a comprehensive work plan to the State Tax Commissioner and the Project Manager
within four {4) weeks of the contract being awarded. The work plan will be a working
document that establishes procedure and measures performance. The work plan will detail
the billing process, completion schedule and quality control plan. Either the State Tax
Commissioner or the Project Manager can request updates or amendments to the work plan
as the project progresses.

? Developed in TAX09001 for CAMA Resources and Technologies, LLC by Daniel T. Anderson
4 Patent-Pending technology developed by Data Cloud Sehstions, LLC ¢hetp://www.DataCloudSolutions.net)




CAMA Resources will inform the Project Manager and the State Tax Department of the project
progress during meetings held monthly. A monthly progress report will be provided at the
meeting reflecting the status of the county or counties currently in progress. The company will
provide access to all records requested by the Project Manager or the State Tax Department for
the purpose of project monitoring.

7. Public Relations: Utilizing a template for news releases provided by the State Tax
Department, CAMA Resources will provide the County Assessors with news releases
alerting property owners of the areas in which work is being performed, general information
about the project objectives, and methods used in the program. The company will have all
news releases or public notices approved by the State Tax Department prior to release by the
Company.
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Company Profile

CAMA Resources and Technologies, LLC (“CAMA Resources”) is a professional services
entity comprised of property tax administration experts focused on accomplishing and
demonstrating property tax accuracy and equity.

CAMA Resources operations are led by John Q. Ebert and served by associated resources
as appropriate to the challenge.

The projects of CAMA Resources are typically those stemming from major challenges and
difficulties in property tax administration regarding appraisal processes, matters of
uniformity and accuracy of appraised values compared to market value, matters of CAMA
systems utilization including property and land data accuracy, land values accuracy,
neighborhoods delineation and sales ratios analyses.

The clients of CAMA Resources and Technologies are typically municipal, county, and
state governments in the public sector, including appraisal and systems companies in the
private sector. CAMA Resources and its principals have served over one hundred property
tax projects from 2,000 to 1,000,000 parcels in size.

Philosophy of Approach and Effort

Because the work of CAMA Resources is essentially helping property tax administration
entities “get from where they are to where they want to be” our philosophy of approach
and manner of effort are simply:

O Clearly identify the goal,
3 Ascertain if the goal is reasonably attainable,

O Chart a detailed path of resource requirements and time stages for accomplishing
the goal

O Involve and incorporate the local resources of the client and the community so as to
® Reduce costs by utilization of already existing knowledge and capacity
°  Gain the cooperation and assistance of the client and the community

@ (ain an understanding and buy-in to the goal and the results

4

Identify how to measure and know that the effort is on schedule and on budget

o

Identify the most cost-effective budget for accomplishing the goal

Insure that the financial arrangements are sufficient to full, successful completion
of the goal

3 Perform intensely and communicate continuously in an open-manner to the client
and the community

O




JOHN Q. EBERT —- GOVERNMENTAL SERVICES BACKGROUND

Spanning more than 40 years, Mr. Ebert has been successfully involved in a broad range of real
property tax administration projects involving mass appraisal planning and delivering, CAMA
Systems development and utilization, database conversions and utilization, Geo-information
Systems, and technology utilization. For numerous projects ranging from a few parcels to a
million parcels he has brought timely, successful completion to complex and troubled situations.

Mr. Ebert is especially experienced in managing operations and programs, and in bringing
remedy to difficult and troubled assessment projects. He has served extensively as a property
tax administrator and consultant for local, state, and international jurisdictions concerned with ad
valorem tax equalization programs in the areas of mass appraisal solutions, computerized
applications, assessment equity studies, assessment impact evaluation, legisiative reform, fand
use assessments, local government data bases, and information technology. He has extensive
experience in operations, systems, and services for municipal, county, state, provincial, federal,
and international governments.

Mr. Ebert designed and developed the first known market-value-based Computer-Assisted-
Mass Appraisal system (CAMA) and implemented it for both residential and commercial class
properties in 1966-67.

Mr. Ebert coined and first presented the term (CAMA) in 1971 and was its leading proponent in
the 1970’s and 80’s. Mr. Ebert also pioneered the evolution of the market approach to valuation
for mass appraisal and property tax administration applications including the practicalization of
muitiple regression analysis {MRA), and, the development of a number of innovative valuation
tools including individualized multiple regression analysis (IMRA), property pattern analysis
(Trace), correlative function analysis (CFA), time-adjusted sales approach (TASP), computer
operated self study (COSS), present worth of future development value (PWDV), stochastic
modeling, data profiling and data intervention, effective-age modeling, use density affectation,
sales ratio inversion, and technological obsolescence measurement.

Mr. Ebert introduced and implemented the first computer-integrated real estate photography
system for property tax administration. He developed COPES, a computer operated
performance evaluation system, for monitoring, evaluating and reporting on the actual status of
a reassessment project as compared to the scheduled or professed status; and, he developed
IMPACTO, a computerized model for measuring the effect of an impending reassessment upon
the relative tax burden of the various categories of property being reassessed.

Mr. Ebert has led the development and utilization of CAMA applications employed by more than
eight mass appraisal companies and ten million parcels of property in more than one hundred
assessment jurisdictions and ceniral appraisal districts.
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ASSOCIATIONS:

international Association of Assessing Officers (IAAQ), Member

IAAO - South Carolina State Representative, 1972

American Society of Appraisers (ASA), Senior Member - ASA Designation (1968)

ASA South Carolina State Director, 1972, 1973 and 1974

South Carolina Association of Assessing Officials (SCAAQ) Vice President, 1971, President,
1972

QTHER:

Speaker, lecturer and instructor at local, county, state and national meetings of organizations
including: American Institute of Real Estate Appraisers (AIREA), Society of Real Estate
Appraisers (SREA), International Association of Assessing Officers (IAAQ), National
Association of Counties, Rutgers University, University of Southern California, University of
Texas, University of South Carolina, North Carolina State University, Michigan State
University, British Columbia University

Member of Advisory Committee for Assessment Ratio Studies, International Association of
Assessing Officers

Author of numerous monographs for professional seminars regarding computerized
assessment administration, live data retrieval systems, revaluation systems, and CAMA
systems performance

Youngest Senior Member, American Society of Real Estate Appraisers — 1968
Youngest County Assessor in America — 1969
Licensed Real Estate Broker

Qualified Expert Witness in Federal Court (Real Estate Valuation and Property Tax
Administration)

Recipient of Special Award of Merit given by the Spartanburg Board of Realtors for
outstanding community service in establishing an effective and equitable property tax
assessment program

Recipient of Presidential Citation awarded by the International Association of Assessing
Officials

Chairman of Special Committee of State and County Officials to prepare and promote
property taxation reform proposals to the South Carolina Legislature
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Property Tax Administration Experience Relevant to Proposed Project

a

Clark County, OH — engaged to review mass appraisal data and values from the county’s IAS CAMA sysiem, fo
provide Board of Revision support via utilization of comparable property analysis and optimized hearings
scheduling, and to provide a plan for continuing equalization of assessments according to market value.

Grand Rapids, Mi — Under State Tax Commission mandate upon the City, in association with Appraisal
Research Company, Inc., in atwelve-month project, developed and managed a Technology-Assisted Mass
Appraisal of market values for the City of Grand Rapids Michigan encompassing some 53,000 residential
properties, including market data coliection and analysis, neighborhood delineation, new iand rates, lot resizing,
review and remediation of property data and valuation tables, and the integration of oblique aerial photography,
street level photography, GIS data, and including an analysis of the effect of foreciosures and sub-prime
mortgage interest loans.

Nassau County, (Long lsiand) NY — commissioned by the County Commissioners and the newly elected
County Assessor to evaluate and make recommendations for the completion of a court-ordered reappraisal
encompassing over 500,000 parceis: including valuation methodologies, CAMA systems utilization, regulatory
compliance, and the development of an in-house valuation organization to best maintain ongoing equalization.

Cuyahoga County {Cleveland) OH — engaged to structure an integration of a local government systems and
support entity with an in-house real estate mass appraisal operation, along with advisory and support services
including:

s Review, evaiuation and repori on the county’s pre-exisiing computer assisted mass appraisai {CAMA)
coniract.

e Project set-up and aperations administration support regarding the countywide mass appraisal of 30,000
commercial and industrial real estate parcels

e Development, implementation, and defense of residential property market valuation models, which were
successfully employed for 400,000 residential property appraisals.

o Review, evaluation, and executive report on the proposais and preseniations of the systems integrator
finalists for a new Tax Billing and Collections and integrated Real Property Information System.

¢ Market valuation development and appraisal field review regarding commercial retail, office buildings,
hotels, motels, and light industrial properties.

« Review and evaluation of a vendor-installed CAMA (computer assisted mass appraisal) system and a
detailed definition of the functional modifications and requirements for bringing that system to desired

functionality.

« Monitoring and advisory services regarding the integration of the new Tax Billing and Collections System,
Real Property Information System, and Mass Appraisal System.

Boston, MA — engaged by City Council to provide a computer-assisted mass appraisal (CAMA) system, project
consuitation, ptanning, contractor monitoring, and public information services for a struggling city-wide
reassessment (their first ever) triggered by a court-ordered state-wide reassessment to remove inequities in
assessments amongst classes of property and amongst assessing jurisdictions.

State of Wyoming ~ engaged by the bonding company o evaluate a failed state-wide reappraisal by a mass
appraisal firm, then to negotiate a recovery plan with the State Attorney General and Siate Tax Commission,
then to manage the implementation of that plan including the simultaneous reappraisal of 26 counties.
Developed and implemented a computer-assisted mass appraisal (CAMA) system in all 26 counties connected
to a central system at the state level.




John Q. Ebert
Page Four

Washington, D.C. — pursuant {o a class action court suit, engaged by the District to evaluate, report on, and
provide expert testimony regarding the valuation methodology employed by the District for the commercial
class of properties as compared to that employed for the residentiat class of properties. Provided Federal
Court expert testimony as to the appraisal and computerized applications of the District.

Richmond, VA — engaged by Assessor's Office to perform a Needs Assessment and Plan for implementing an
infegrated computerized property tax administration system.

Spartanburg County, SC — engaged to perform a situation evaluation and {o develop a recovery plan from a
highly publicized and disastrous mapping and appraisal program involving a contracted mass appraisal firm.
The reassessment project was triggered by contested discrepancies in the property tax burden amongst the
industrial, commercial, residential, and rural classes of property that led to the mass appraisal contract and
subsequently the reassessment project blowup. The cornerstone of the recovery plan was a switch from the
pre-existing mass appraisal contract approach to a newly developed “in-house” operations approach.

Spartanburg County, SC — subsequently engaged as the County Assessor to implement and manage that
recovery plan. Directed the re-build of the County Assessor's office in conjunction with the fermination of
inherited unsatisfactory reappraisal and mapping contracts and the transference to an “in-house” completion of
the countywide mapping and reappraisal. Converted the assessment methodotogy te market-value-based.
Built and trained an in-house staff to complete both the mapping and the appraisal projects. Established full
statutory and regulatory compliance. Conducted an extensive public awareness and community relations

program. Established a citizens Board of Review process for administering assessment equalization and
exemptions. Imnlemented computer-assisted mass appraisal (CAMA) systems support.

Oconee County, SC — engaged to develop, implement, and manage the Property Tax Assessor's Office and to
perform a county wide reappraisal and reassessment (triggered by a contested discrepancy in the valuation
and assessment of Duke Power's nuclear power plants compared to the assessment practices for the rest of
the county. Worked with state and local political bodies to establish equitable real estate taxation based upon
market value. Designed and implemented a physically and functionally integrated Tax Administration Center
including both the Assessor and Tax Collector/Treasurer in the same coordinated office facilities.

State of Virginia — green space protection study and development of procedures for implementing a state wide
preferential land-use property tax valuation and assessment iegislation.

Greenville County, SC ~ engaged by the County Commissioners {o monitor its controversial reappraisal and
CAMA system project with a mass appraisal company; including field review of each and every parcel.
Resulted in dismissal of the appraisal company and an out of court setilement.

El Paso, TX — engaged by the County Judge and County Commissioners to develop and implement a
computer-assisted mass appraisal {CAMA) system for their first county-wide reassessment (triggered by staie
tax reform setting up county-wide appraisal and assessment districts to repltace the multiple assessing
agencies of townships, school districts and cities), followed by the building and maintaining of their database
during the reassessment and the development and implementation of a personal property valuation system and
a tax billing and collections system, followed by a three year facility maintenance project to operate, support
and then transition operations back to the county.

State of West Virginia — engaged by the State Tax Commission for the development and implementation of a
computer-assisted personal property appraisal system to interface with the real estate appraisal system of one
contractor and the tax billing and collections system of ancther (triggered by the failure of a previous contractor
to accomplish that).

Beaver County, PA — engaged by County Commissioners to plan and monitor a court-ordered countywide
reassessment {triggered by court order resulting from a class action suit by Jonathan Logan and other steel
mills of the region in contest of discrepancies in valuation and assessment of industrial properties as compared
to the other classes of property in the county). Developed and implemented a computer-assisted mass
appraisal (CAMA) system for the project, which was utilized by the two appraisal companies contracted.
Developed and participated in the taxpayer information process.
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Southamptfon, NY — engaged as a contracior to advise and assist in the development and implementation of a
reappraisal project, and for presentation of an appraisers training program.

Wilmington, DE; Manchester, NH; Southampton, NY — engaged io develop and effect pubtic information
programs to promote public acceptance of property tax reassessment; and, to advise and support
implementation of those market-value-based real estate assessment programs.

Burke County, NC; Durham County, NC; Wake County, NC; Hunisville, Al. ~ engagements for developing and
implementing computer assisted, property tax equalization projects.

Oklahoma County, OK — engaged by County Assessor to implement and support a computer-assisted,
market-value-based, real estate tax assessment system.

Tarrant County {Ft. Worth) TX — engaged by the Ceniral Appraisal District to implement and support a
computer-assisted, market-value-based, real estate tax assessment system.

British Columbia Assessment Authority, Canada — engaged to implement and support a computer-assisted,
market-value-based, real estate appraisal system using muttiple regression analysis.

City of Lansing, Michigan —~ Responsible for market data systems, sales ratio studies, land value standards,
nsighborhood delineation and market value adjustments. Designed and developed the first known market-
value-based Computer-Assisted-Mass Appraisal system (CAMA) and implemented it for both residential and

commercial class properties,
Appraisal Research Corporation, Findlay, OH — Review, evatuation, and incorporation of emerging GIS,
database mining, and valuation technologies relating to mass appraisal and assessment equatization. — with
particular attention on statisticat methodologies for market value and equity analyses, oblique photography, and
data collection devices.




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best intorest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid. .

3..Pror to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fse.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Conltracts, centingent upon funds being appropriated by the Legislature or otherwise
being made available. [n the event funds are not appropriated or otherwise available for these services or goods
this Purchase Ordsr/Contract becomes void and of no effect affer June 30. :

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference wifl be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such {axes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days wiitfen nofice to the seller. _
10. The laws of the State of West Virginia and the Legisiative Rules of the Purchasing Division shall govem the
purchasing process. i
11. Any reference fo automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parliss. .

12. BANKRUPTCY: In the event the vendoricontractor files for bankruptcy protection, the State may desm
this contract null and void, and terminate such confract without further order. '

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Stale Govemnment HIPAA Business Associate
Addendum {BAA), approved by the Atlomey General, is available online at www.state wv.us/admin/purchaselyre/hipaa.htm
and is hereby mads pait of the agresment Provided that the Agency meels the definition of a Cover Eniity
(45 CFR §160.103) and will be disclosing Protected Health information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose fo anyone, direcily or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosurs in writing or the disclosure is made pursuant Io the agency'’s
policies, procedures, and mules. Vendor further agrees to comply with the Confidenfiality Policies and Information
Security Accountability Requirements, set forth in htip:/www._state wv.us/admin/purchase/privacy/noticeConfidentiality pdf.

15. LICENSING:: Vendors nuist be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or focal agency of West Virginia, including, but not Emited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to oblain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entittes. _

16, ANTITRUST: in submitting a bid to any agency for the Siate of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, itle and interest
in and to all causes of action it may now or hereafter acquire under the anlitrust laws of the United Stales and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relafing to the particular commeodities or services

purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the

purchasing agency tenders the initial payment fo the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
fiabifily company, partnership, or person or eniity submiting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. 1 further ceriify that | am authorized to sign
the certification on behalf of the bidder or this bid. .

‘ INSTRUCTIONS TO BIDDERS ]
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.
2. ltems offered must be in compliance with the specifications. Any devialion from the specifications must be clearly
indicated by the bidder. Allematles offered bv the bidder as EQUAL 1o the specifications must be clearly
defined. A bidder offering an allemate shouid aftach complete specifications and literature o the bid. The
Purchasing Division may waive minor devialions to specifications. ' ’
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless altemate
shipping terms are clearly identified in the quotation.
4. Al quotations must be delivered by the bidder to the office listed below prior to the dats and time of the bid
opening. Failure of the bidder to defiver the quotations on time will result in bid disqualifications: Depariment of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130
5. Communication during the soficitation, bid, evaluation or award petiods, except through the Purchasing Division,
is striclly prohibited (W.Va. C.5.R. §148-1-6.6}. _

Rev. 12715109 .




State of Westfv irdginia quutest for =wommErry [ TEPAEE AT
Department of Administration uolation ; .
Purchasing Divisien - - TAX11006 1
2019 Washington Street East A DRES S GO AES P ONDENCE FO AT TER IR OE
Post Office Box 50130
Charleston, WV 25305-0130 SHEELY MURRAY
e 3046-558-8801
RFQ COPY

DEPARTMENT OF TAX & REVENUE
VARIOUS LOCALES AS
INDICATED BY UORDER

TYPE NAME/ADDRESS HERE

1270172010
BID OPENING DA TE: i 01

OPEN END CONTRACT

THE WEST VIRGINIA PURCHASING DIVISION,  FOR THE AGENCY,
THE WEST VIRGINIA STATE TAX DEPARTMENT] , IS SOLICITING
o BIDS FOR GATHERING SUFFICIENT FACTS AND INFORHMATION

— INCLUDING SALES DATA, WHICH COUPLED WITH THE PROPER

ANALYSIS WILL AID| IN E DETERMINATION DF THE APPRAISEL
VALUE OF RES|IDENT{IAL, [COMMERICAL, AND [INGUSTRIAL REAL
PROPERTY IN |[TWELVE (12D COUNTIES OF WEST VIRGINIA PER
THE ATTACHED: SPECIFICATIONS.

TECHNIAL QUESTIONS MUST BE SUBMITTED IN WRITING TO
SHELLY MURRAY IN [THE WEST VIRGINIA PURCHASING DIVISION
VIA MAIL AT {THE DRESS SHOWN AT THE TOP OF THIS RFQ,

- NIA FAX AT 394-558-411b, DR VIA E-MAIL| AT

— SHELLY.L.MURRAYIWV.G0Vl. DEADLINE FOR ALL TECHNICAL

_ : NQUESTIONS IS 12/201/72010 AT THE CLOSE OF BUSINESS. ALL
""" ' - [TECHNICAL QUEESTIDNS RECEIVED, IF ANY, WILL BE ADDRESSED
iBY ADDENDUM AFTER| THE DEADLINE. )

a0l - 1S 966-15
1
IAPPRAISAL SERVICES, REAL ESTATE

CANCELLATION: THE DIRECTOR OF PURCHAS|IING RESERVES THE
RIGHT T8 CANCEL THIS NTRACT IMMEDIATELY UPON WRITTEN
NGTICE 70 THE VENDOR IF THE COMMDDITIES AND/DR SERVICES
SUPPLIED ARE| OF INFERIOR QUALITY OR| DO NUOT CONFORM

WITH THE SPECIFICATIONS OF THE BID AND| CONTRACT HEREIN.

#

EEREVEASE SIDE FORTERNS AND CONDHIONS: i A
Sk el ¥ T RCTTRUTTS VAV,
HILE m  / i FEIN -
?!’e&‘ffiﬁﬁ-f’ l— 20852 1497 A2 ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TC RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




REQ corPy
TYPE NAME/ADDRESS HERE

Stato of West Virginia Request for =

::Z:E:EE‘EQL@!.'_ T

Department of Administration Quotation | TAX11006 >

Purchasing Divisien

2019 Washington Street East
Post Office Box 50130
Chatleston, WV 25305-0130

SHELLY MURRAY

6-558~-8801

DEPARTHMENT OF TAX & REVENUE
VARIOUS LOCALES AS
INDICATED BY ORDER

12/01/72010

BID QPENING DATE:

D1/11/2011

BID DPENING TIME 1:30PM

BANK
FOR

CALL
ORDE

PEXIEXE

RUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
BANKRUPTLCY PROTECTIION, THISE CONTRALT IS AUTOMATI-
Y NULL AND VOID, AﬁB IS TERMINATER WITHOUT FURTHER
R.

¥% THIS IS THE END OF RFQ

TAX11p06 x=x%x%x% TOTAL:

| L ESrr

N 20-521975 2

ADDRESS OHANGES TOBE N6'|'ED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED ‘VENDOR'

(LI




STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

Wes.ch'gi:ﬁaM§5M-1035tatas:Noconﬂactorrenewa!ofanyceatmctmybeamrﬂeﬁbymestateo_ranyoﬁts
pofitical subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party o the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:

“Debf” means any assessment, premium, penalty, fine, tax or other amount of money owed io the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulied workers’ compensation
premium, penaﬂyorcherasswsmentpsmnﬁydeﬁnquerﬁordueandrequiredtubepaidtoﬁzestatecranyafits
pofitical subdivisions, including any interest or additional penaliies accrued thereon.

“Debior” means any individual, corporation, partnership, associafion, limited liability company or any other form or
business association owing a debt io the state or any of ifs political subdivisions. *Political subdivision™ means any county
commission; municipafity; counly board of education; any instrumentality established by a county or municipality; any
separatecorpcraﬁonormskummtaﬁ@estabﬁshedhyoneormomcounﬁesormnicipaﬁﬁas,aspemﬁﬂedbylaw; or any
m:bﬁcbodychargedby!awwi&ﬂ:epahmwmeofagovemmmfumﬁonmwhosepﬁsdmﬁmismexmﬁvevmhme
or more counties or municipalities. “Relafed party” means a party, whether an individual, corporation, parinership,
association, Emﬁedﬁah‘ﬁ@wnmwmyuﬁmfmmmhasﬁ%sassoﬁaﬁoﬂwommmm,m!aiadtoany
varnsor by biood, marriage. ownemhiporconh'actthmughwt&mmepadyhasasﬁaﬁmshipofownecshiporoﬂaeﬁnterest
wﬁhmeuendmsoﬁtatmepawwﬁimnyorbyeﬁedmeivammmlapmﬁmofﬂ;ebeneﬁt. profit or other
consideration from performance of a vendor confract with the parly receiving an amount that meets or exceed five percent
of the total contract amount.

EXSE.PﬁQﬂ:mpmﬁMWWthyWeammmmmmmwm
to chapter eleven of this code, workess’ compensation premium, permit fee or environmenial fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor i8 not in

default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby cerlified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as steted.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: C/;ﬂ ¥ (lesources  Tedinologas, G ‘

Authorized Signature: 5 \/\;‘j?"? ﬁgfﬁiﬁ% : Date: -/ / & / {7/

smteof o S

countyof__Clack , fo-wit: ,
Taken, subscribed, and swom to before me this_{, dayof _~ Xz:ml e m¥y 20} 1.
My Commission expires v\n Az rad 1l ,20_{2
i L Jfﬂ{; 7
| A /
AFFIX SEAL HERE NOTARY PUBLIC | (. .p: s~ Voo Lo

f
i

JAMICE K. BLANTON f/
iotary Fublic
© in and for the State of Chio
' My Commission Expires
i[ib{ AR Purchasing Affidavit (Revised 12/15/09)

%

kI,

N
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STATE OF WEST VIRGINIA ,rracavent &

Department of Reveaue L,
State Tax Department TAANUOY

- Joe Manchin ¥ Craig A. Griffith
Governor _ Seate Tax Conpmiscloner

VENDORICONTRACTOR ACKNOWLEDGEMENT
CONFIDENTIAL TAX INFORMATION o

- A — 153
1

\ A B oy ; T R o E = AT
NAME \NOU g () ERERT.  PRESDEA]
Y < 0

1 ORGANIZATION (ALt Zeceniteay &
i Reviewed and o ,
Explained by: STLL :

i understand and acimowiedge that information conceming any taxpayer that may
cometcmyknpwiedgeasaresu!tof,ormmeccrfteﬁof,workwﬁomedbymewiﬁle i
working with or for the West Virginia State Tax Depariment is fo be held in strictest

| understand and acknowledge that no information or particular set forth on any |
retum, declaration, application, audif, investigation, record or report filed by or for the
taxpayer or concemning a taxpayer will be disclosed by me to any person except as
provided by law. | o
. { understand and acknowledge that under State taw any unauthorized disclosure of !
confidential tax information is punishable by imprisonmeni fora period up to one yearora
fine up o $1,000, or both, together with the cost of prosecution.
5 { understand and acknowiedge that the unauthorized disclosure of any information =
S from a Federal tax retum or record received from the Internal Revenue Service is a felony
- 8 offense punishable by imprisonment for a period up to five years or a fine up to $5,000, or
' both. |

o
s
N
™
t
a
Tl
§
("‘\
o
Y
’jf
b

I understand and acknowledge that any unauthorized disclosure of the information
described in this statement may result in the termination of my coniract work with the West
Virginia State Tax Department. =
SIGNATURE & 2T | pATE | 67
| - Sigte of West Virginia
o County of Kanawha

Taken, subscribed, acknowledged, and swom beforeme this __(, ___day of

fﬁﬂlu’h{“"nﬁ) ,20 [0

. _ |
. My commission expires 1!%5({;’1
. L/

e U e 7 T
Jﬁ%\ék‘sE A, us,,rji\i TON ( A A % ;- 75 = . l
: Noiary Public 7] Notary Public . .

1<% andforthe Staleof Ohio/ /




State of West Virginia Request for =
Department of Administration  Quoiation
Purchasing Division

2019 Washington Streei East

Post Office Box 50130

Charleston, WV 25305-0130

SHELLY MURRAY
304-558-88401

RFQ COPY

TYPE NAME/ADDRESS HERE DEPARTMENT OF TAX & REVENUE

VARIOUS IOCALES AS
INDICATED BY ORDER

T 12/28/2010
BID OPENING DATE

i 1 UNDERSTAND |THAT | FATLURE TCO CONFIRM THE RECEIPT OF
f ~ THE ADDENDUM({S} MAY BE|CAUSE FOR REJECTION OF BIDS.

YENDOR MUST (LEARLY ERSTAND THAT ANY VERBAL

BEPRESENTATION MADE OR|ASSUMED TO BE £ DURING ANY

ORAY. DISCUSSION HELD B EEN VENDOR'S PRESENTATIVES

AND ANY STATH PERSONNEL IS NOT BINDING| ONLY THE

INFORMATION 1ISSUER IN TING AND ADDED TCO THE

SPECTFICATIONS BY{AN OFFICIAL ADDENDUM IS5 BINDING.
ST Ve

i

-----------------

R e ol NPV LSy V2
ChmA RS onacs X Eeh 7™
1 lE V=l
DATR

OTE: THIS ADDENDUM ACENOWLEDGEMENT SHOULD BE SUBMITTED
ITH THE BID,

femmm- S e | END|OF ADDENDUM NOQ. {1 --~==------==-

' : R TR
; e e S s _
oy, C | 739-994450F 1 /6 /)
R IR NS L WA S ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Stato of West Virginia Request for =5 e RGeS
Department of Administration  Quotation TAX11006 1
Purchasing Division :
2019 Washington Street East . T AUDEESSCOhT S PONNERCETOAT
Post Cffice Box 50130 - ) '
Charleston, WV 25305-0130 $HELLY MURRAY
3104-558-8801
RFQ COPY

DEPARTMENT OF TAX & REVENUE
VARIOUS LOCALES AS
INDICATED BY ORDER

TYPE HNAME/ADDRESS HERE

TG _TIME

Y - ADDENDUM NO. 1 ~=f--=-m-————-—====

THIS ADDENDUN IS ISSUED TO ADDRESES THEI|QUESTICONS
RECEIVED PRIOR TO!THE QUESTION SUBMISSTON DEADLINE OF

" 12/21/2010.

Ed

001 LS $46-15 )
1
ADPRATSAL SERVICES, REAL ESTATE

EXHIBIT 10

REQUISITION NO.: TAX11006

ADDENDUM ACKNOWLEDGEMENT

{ HEREBY ACKNWOWLEDGE RECEIPT OF THE FOLLOWING CHECKED
DENDUM (S) szs F THE NECESSARY REVISIONS TO
PLANS AND,

PROPOSAL, {OR SPECIFICATION, ETC,
IDDENDUM %\(s 4 é /gﬁ_v,_,,_,.h -
/ ik = /‘: ‘z ’S}\ ’
0. 1 V/ ‘.w.,)“.}’\’i i

e e e o e = e e o -

e S TSEEEEVEASE SIEROR JERPS AN CONGITION

ARSI . [ 734 - 449-444
EC relent 20 5214752 _ |  Apomess chaneEs
i WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED ‘'VENDOR'

[eTaNA




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards wiil be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid. .

3..Prior o any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under Siate Purchase Order/Confracts are to be confinued for the
term of the Purchase Order/Contracts, confingent upon funds being appropriated by the Legisialure or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Crder/Contract becomes void and of no effect after June 30. :

5. Payment may only be made after the dslivery and accepfance of goods or services.

8. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written requast in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and siate taxes and will not pay or reimburse such taxes.

8. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien nofice fo the seller. .
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing proceass.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. '

12. BANKRUPTCY: In the event the vendoricontractor files for bankrupicy protection, the State may deem
this contract nult and void, and ierminate such confract without further order. '

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govemment HIPAA Business Assaciate
Addendum {BAA}, approved by the Attorney General, is available onfine at www.state.wv.us/admin/purchasef/vrc/hipaa.htm
and is hereby made pari of the agreement Provided that ihe Agency meels the definifion of a Cover Cility
{45 CFR §160.103) and wili be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant lo the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Securily Accountability Requirements, set forth in htip/Avww.state wv.usfadmin/purchase/privacy/noticeConfidentiality pdf.

15. LICENSING: Vendors musi be licensed and in good standing in accordance with any and afl state and local laws and
requirements by any state or local agency of West Virginia, including, but not fimited to, the West Virginia Secretary
of Stale’s Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information lo enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16, ANTITRUST: In submilling a bid to any agency for the Slate of West W%inia, the bidder offers and agrees that
if the bid is accepled the bidder wili convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and fo all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing andfor unreasonable restraints of trade relating to the particular commodities or services

purchased or acquired by the State of West Virginia. Such assignment shall be made and becomoe effective at the time the

purchasing agency tenders the initial payment fo the bidder. .

| ceriify that this bid is made without prior understanding, agreement, or conneclion with any corporation, firm, {imited
fiabfitly company, pasinership, or person or entity submitling a bid for the same material, supplies, qus)ment or
services and is in all respects fair and without collusion or Fraud. 1 further cerfify that 1 am authorized lo sign
the cerlification on behalf of the bidder or this bid. .

' INSTRUCTIONS TO BIDDERS ]
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the guotation form. ‘

2. ltlems offered must be in comphiance with the specificaions. Any deviation from the specifications must be cleari
indicated by the bidder. Allemates offered by the bidder as EQUAL o the specificaions must be clearly
defined. A bidder offering an altemate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3, Unit prices shall provail in case of discrepancy. All quotations are considered F.O.B. deslination unless altemale
shipping terms are cleatly identified in the quotation.

4. Al quotatichs must be delivered by the bidder to the office listed below prior lo the date and time of the bid
opening. Failure of the bidder to deliver the quotations on ime will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5, Communicaftion during the soiicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited {W.Va. C.5.R. §148-1-6.6). _

Hov. 12159 .




TAX11006

STATEWIDE PROPERTY TAX EQUALIZATION STUDY

SPECIFICATIONS
SCOPE OF THE REVIEW

The purpose of the Request for Quote (RFQ) is to solicit responses from qualified
contractors to perform the enumerated duties in this RFQ. At the direction of the Legislature, the
State Tax Department (hereinafter the “Agency™ or the “State Tax Department™), was tasked
with evaluating the quality of properly assessments in all 55 of the State’s counties. The first
phase of the project included 19 counties and has been completed. The second phase, which
includes 24 counties, will be completed in January 2011. During the final phase the remaining 12
counties will be evalnated. This RFQ covers only the 12 counties to be reviewed in the third and
final vear of the 8tudy which are to be completed within twelve months of the award date,

Responders may submit pricing for any or all counties lisied on the pricing summary
sheet. All costs are to be provided on a counfy basis for each of the services in the RFQ.

The State may award multiple contracts for the lowest responsible bid on a per county
basis. However, the State will award a maximum of § counties to any single vendor based upon
the lowest bid per county. In the event that a vendor submits the lowest bid on more than six
counties, that successful vendor will be awarded the contract for the six largest cownties based on
total parcel count.

1. Programn Objective

The Contractor will complete the gathering of sufficient facts and information
including sales data, which coupled with the proper amalysis, will aid in the
determination of the appraised value of residential, commercial and industrial real
property in the 12 counties in West Virginia as provided in Section 14 of this
RF(Q. FEach county may be bid separately or in conjunction with one or more
additional counties. However, the State will award only a maximum of 6 countics
to any single vendor.

2. Contracior

a The Contractor must comply with all laws and regulations regarding the
appraisal and assessment of real property in the State of West Virginia.
All activities performed by the Contractor must be consistent with those
laws and the regulations of the State.




b. Al direct appraisal activities that include organization, supervision or
review must be performed by a Contractor who shall employ as the
principal investigator a West Virginia Certified General Appraiser who
has in excess of 5 years of appraisal experience and during the most recent
3 years has performed appraisals of residential real property in West
Virginia or employ, in addition to the Certified West Virginia General
Appraiser, a West Virginia Certified Residential Appraiser or a West
Virginia Licensed Residential Appraiser who has performed appraisals of

-residential real property in West Virginia daring the most recent 3 year
period. :

» Taxpayer and tax refurn information as well as any related federal

tax information is confidential under the provision of West

Virginia Code §11-10-5d. The successfol Confractor must agree to

sign the Confideniiality Statement included as Attachment A io

this RFQ and abide by the provisions of the Confidentiality

Statement. The signed Confidentiality Statement will become a

= pari of the confract between the State Tax Department and the
Contractor.

e Additionally, the Contractor must fulfifl the following duties: (1)
Final Recommendations concerning the accuracy and quality of the
appraisal in the subject counties; (2) Subjective parcel and
neighborhood ratings review; (3) Statistical analysis for land value
modification; (4) Parameters for neighborhood boundary
delineation; (5) Stafistical analysis of the assessment/sales ratio
— studies; (6) Final determination of accuracy of data collection to
- : include quality grade and condition, desirability and usefulness
(hsreaﬂer CDU); {7) Final detepnination if “sales chasmg” is .
occurring. “Sales chasing” is defined as the practice of using the
sale ofapropmywmggeramppraw:icfthatpmpmtyaior near
the selling price. “Sales chasing” causes invalid uniformity results
in a sales ratio smdy and causes invalid appraisal level results
unless similar unsold parcels are reappraised using a method that
produces an appraisal level for unsold properties equal to the
appraisal level of sold properties. Each of the seven (7) duties
listed above must be addressed in the Final Report, which is
discussed under item 2.1, below.

¢. . The parcels to be reviewed by the Contractor are limited to a sample of the
following classes of real property:  Residential, Industrial and
Commercial. The samples of Residential, Industrial and Commercial Real
Property to be reviewed by the Contractor shall be provided by the Tax
Department. Agricultural Real Property assessed by Use Valuation,




Managed Timberland, and Public Utility real property is not included in
the review.

Subcontractors. The Contractor may employ subcontractors that the
Contractor deems necessary provided that all subcontractors are listed in
the response to the RFQ and that the same information provided for the
Contractor is provided for each subconfractor. Evidence must also be
provided to show each subcontractor meets or exceeds the qualifications
required of the contractor. Any change in the subcontractor, or addition of
a subcontractor when the Contractor had not previously listed the
subcontractor in the response to the RFQ, during the term of the project
must be approved by the Tax Department.

Administrative personnel may be employed by the Contractor to fulfili the
following duties: (1} General data review, (2) General quality control, and
(3) General office duties.

The Contractor shall be responsible for:

s Review of Land Valuation: Reviewing land values established by
the county assessor. The Centractor shall use all available Jand
valuation information including neighborhood maps, and land
valuation support documentation when reviewing the land
valuations. The Contractor shall review sales collected by the
county for 2 minimum of 12 months prior to the July 1 asscssment
date for the respective tax year. If a valid sale does not exist in any
neighborhood during the twelve-month period, the Contractor may
use sales which occurred over the previous thirty-six month period
prior to the July 1 assessment date for the respective Tax Year. The
Contractor shall then submit the study and any land value
recommendations in report form to the State Tax Commissioner.

A desk review will be made of each county’s completed residential,
commercial and industyial valuation Jand tables along with available
supporting documentation. Tax Department does not anticipate that
each individua!l parcel in the county will be reviewed, rather, this
shall be accomplished by the contractor reviewing all sales which
have occurred in a county for & minimum of 12 months prior to the
July 1 assessment date for the respective tax year. If a valid sale
does not exist in any neighborhood during the iwelve-month period,
the Contractor may use sales which occurred over the previous
thirty-six month period prior fo the July 1 assessment date.
Naturally, the review of sales validated by the Contractor may entail
some field work in order to determine the appropriate land value




contained in the sale price. Attached hereto are Land Pricing
Analysis Forms (Attachment B) that county personnel typically use
in the development of land tables and neighborhood factors.

Review of Neishborhood Boundaries: The Contractor shall review
neighborhood boundaries by reviewing a sample of at least 5% of the
market neighborhoods set by the county assessor. A neighborhood,
for purposes of the project, is defined as the largest geographic
grouping of residential properties where the significant economic
forces on those properties are generally uniform. The Contractor
shall submit the study and amy recommended neighborhood
boundary changes in report form to the State Tax Commissioner.

This review contemplates a cursory field review of the neighborhood
boundaries and a desk review of the neighborhood forms/maps or
listings created by the county along with any available supporting
documentation. This review will help determine if a county has
properly identified its neighborhoods and their boundaries.

Review of Daia Collection & Comparison of Sold v. Unsold
Properties: The Contractor shail perform a field review of a sample
of 2% of the residential, commexzcial and industrial improved parcels
to assure that: (1) the data collection accurately and uniformly
reflects the correct physical characteristics, the proper quality grades,
CDU and appraised values within the neighborhood boundaries and
{2) sold and unsold properties are treated equally and that “sales
chasing” is not occurring. The Contractor is required, during the
field review, 1o maintain a digital photograph of each property
reviewed.

The Tax Department shall provide the Contractor a list of 2.5% of
residential, commercial and industrial improved parcels in each
county. The Tax Department acknowledges that a cerfain number of
parcels included in the 2.5% sample will be unduly burdensome for
the Contractor to review; therefore, the Contractor is only required fo
review 2% of such parcels.

Assessment/Sales Ratio Study: The Confractor shall perform an
assessment/sales ratio analysis study according fo standards as
determined by the State Tax Department and is in a form acceptable
to the State Tax Department. The West Virginia Assessment Ratio
Study Tax Year 2009 (Attachment C) is attached hereto. The sales
ratio analysis stady will contain sales that ecewred 12 mouths prior
to the July 1 assessment date for the respective tax year and analyze
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current market ttends and stratification of different property types
within each neighborhood. The sales included in the study are fo be
“yalidated” 1o assure each sale is an “arm’s length transaction.” A
sale used as a comparable or in a ratio study must mest the criteria of
an arm’s-length, open-market transaction. In such a sale, the seller is
under no undue pressure to sell, but is willing to do so, and seeks the
highest possible price on the open market. Similarly, the buyer is
not forced to buy, is knowledgesble, and seeks to pay the lowest
possible price.” {Mass Appraisal of Real Property, International
Association of Assessing Officers, 1999) The general instructions
for the validation or determination of a sale as “arm’s-} " are
contained in Appendix A of the West Virginia Assessment Ratio
Study Tax Year 2009 (Attachment C), which is attached herefo. An
assessment/sales ratio study and recommendations shall be submitted
1o the State Tax Commissioner. The Contracior acknowledges that
he/she will validate all sales, with the exception of multi-parcel sales
to be used in the assessment/sales ratio analysis siudy that have been
entercd on the statewide computer network by the County Assessor.
Each sale reviewed will be recorded on a form as designated by the
State Tax Commissioner. If the Contractor chooses to mail a sales
questionnaire to the buyer, seller, or agent, the questionnaire must be
approved by the State Tax Commissioner and the Contractor must
provide a toll free telephone number for the recipient of the
questionnaire to call with any questions and a seif-addressed
stamped envelope for the return of the guestionnaire.

The Contractor shall match the Sales Listing Forms (Attachment D)
1o the list of transfers/sales entered by the assessor on the statewide
computer network. The list of transfers/sales and copies of the Sales
Listing Forms will be provided by the State Tax Department for the
tax year of this phase of the Study.

Fipal Report: The Contractor shall provide a final report for each
county which shall contain a summary of their findings and a
summary of their recommendations for each of the activities outlined
above. The Project Manager, who is discussed under Item 3, below,
wifl develop a standardized format for the Contractor awarded a
county or counties under this RFQ fo use in drafting the Final
Report, The standardized format will ensure that (1) all tasks
required of the Contractor under this RFQ are covered in the Final
Report and (2) the Final Report is uniform for all reviewed counties.
The State Tax Department reserves the right to review all
information contained in any support documentation. A draft of the
final report is to be provided for review by the State Tax
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Commissioner. The Contractor will be required to meet with the
State Tax Commissioner or the Project Manager to present the draft
report and conduci an exit interview with the respective county
assessor. The Final Report will be released at the end of this phase
of the project.

The response shall provide an all-inclusive fee by task by county. The
Contractor shall incur any addifional expenses and liabilities resulting
without any obligation to the Siate of West Virginia or any of its counties.

State Tax Department and County Responsihilities
The State Tax Department shall be responsible for:

L4

(1} Photocopying or printing existing property record cards to be used for the

support services by the Contractor, and {2) Copying current tax maps for use
by the Contractor for the appraisal review.

The State Tax Department shall supply to the Contractor all available: Sales
Listing Forms, validity questionnaires, property record cards, and photographs
for all sales fo be reviewed and used in the sales analysis study.

The Siate Tax Department shall provide to the Contractor a copy of all
available maps and all available documentation used in defining the current
neighborhood boundary lines and the current Jand rates.

The State Tax Depariment has contracted with an individual to serve as
“Project Manager™ who is a highly qualified individual with over 37 years of
experience in West Virginia in the appraisal and assessment of real property
for ad valorem taxation and the development of assessment ratio studies.

The State Tax Department will provide the Contractor with the samples to be
reviewed for Review of Neighborhood Boundaries and Review of Data
Collection & the Comparison of Sold vs, Unsold Properties. In addition a list
of all sales for review in conjunction with the Assessment/Sales Ratio Study
will be provided to each Contractor in either a paper or electronic format.

Reports

The Contractor must undersiand ihe need and importance of planning and provide
a comprehensive work plan to the State Tax Commissioner and the Project
Manager once the contract is awarded. The work plan must be a working
document that establishes procedure and measures performance. The work plan
will detail the billing process, completion schedule and quality control plan.




Either the State Tax Commissioner or the Project Manager can request updates or
amendments to the work plan as the project progresses. The initial work plans
shall be submitted no later than 4 weeks subsequent to the awarding of the bid.

The Contractor shall inform the Project Manager and the State Tax Department of
the project progress during meetings held monthly. A monthly progress report
shall be provided prior to the meeting reflecting the status of the county or
counties currently being reviewed. The Project Manager and the State Tax
Department will evaluate the quality of work performance and adherence with
contractual specifications and approved procedures. The Contractor shall provide
access to all records requested by the Project Manager or the State Tax
Depariment for the purpose of project monitoring.

Public Relations

Public Relations are an understood part of this project. The Contractor shall
provide the State Tax Department with news releases alerting property owners of
the areas in which work is being performed, general information sbout the project
objectives, and methods used in the program. A template for the news release
will be provided by the State Tax Department. All news releases or public notices
are 1o be approved by the State Tax Department prior to their release.

Identification

All personnel involved in the project shall be issued identification cards by the
State Tax Depariment, which include a photograph of the individual employee.
After the Coniract is awarded, but before beginning work in a coumty, the
Contractor shall register ail field personnel and vehicles with the County Sheriff’s
office as well as local police departments and County Assessor’s office in which

it is undertaking appraisal activities. All personnel of the Contractor must retum

his or her idenfification card to the Project Manager once the Contractor
completes the project.

Scope of Work

The review shall be carried out in the 12 counties listed in Section 14 within a 12-
month period. The Contractor may bid on any number of counties listed in
Section 14 with a maximum number of six (6) counties bheing awarded to any
single vendor based upon the lowest bid per county. The work in cach year shall
be completed and a written report with recommendations submitted to the State
Tax Commissioner no later than 12 months after the contract has been awarded.
The Contractor shall include a breakdown of the individual cost for each review
activity outlined in Section 2f.
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12,

Qualifications of Contractor and Subcontractor

a. Must be registered to do business in West Virginia and be current with all
taxes, licenses, and fees including those issued by State, county or
municipal governmenis.

b. Must demonsirate high level of competency in performing mass
appraisals. This shall be verified by providing:

» At least one of the principals must be a Certified West Virginia
General Appraiser.

s The successful Contractor shall maintain ai least one Cerlified West
Virginia General Appraiser with at least 5 years of appraisal
experience including the appraisal of residential property in West
Virginia in the most recent 3 year period or employ in addition to the
Certified West Virginia General Appraiser a West Virginia Certified
Residential Appraiser or a West Virginia Licensed Residential
Appraiser who has performed appraisals of residential real property
in West Virginia during the most recent 3 year period.

Liguidated Damages

The State Tax Commissioner may assess liquidated damages at the rate of $300 a
day per county for the failure of the contractor to have completed a county or
counties within twelve months (365 days) after the award of the contract.

Conflict of Interest

Contractor affirms that neither it, its representatives nor its subcontractors have

,anyimer&etnorsha]iacquheanyinieresndirectmindirecgwhichmlﬁd

compromise the performance of its services hereunder. Any such interests shall
be promptly presented in detail to the Agency.
Payment Schedule

Monthly progress payment shall be made based on review and approval by the
Project Manager and acceptance by the State Tax Commissioner.

QOrientation and Training Session

Each Contractor will be required to atiend an orientation and training session
subsequently after the awarding of the contract. This session will be held in

10




Charleston, West Virginia for the purpose of reviewing with the Contractor the
contract and the requirements, data and information to be supplied by the Tax
Department and a general overview of the Project.

13.  Schedule and Subject Counties

The review shall begin immediately afier the confract is awarded and be
completed in all 12 counties within 12 months of the award date. The list on the
next page coptains the 12 counties including the number of residential,
commercial and industrial parcels of property present in each county for Tax Year
2010, the number of itransfers (sales) to be valideted and the number of
neighborhoods currently in each county.
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Counties to be evaluated:
TY2010 Parcels
TY2010 TY2010 Number
Residential®* Commercial® Industrial* Transfer™ Of Neighborhoods*
Boone 16,205 689 28 289 100
Fayette 34603 1,685 70 042 247
Kanawha 103,824 7.325 344 2,643 479
Lincoln 14,893 374 2 231 48
Logan 23722 1428 80 359 122
McDowell 27,857 1,537 21 297 75
Mercer 38,835 2855 137 bag 76
Mingo 21873 1,458 50 351 74
Raleigh 55,832 3,388 139 1,367 248
Summers 12,535 328 ] 227 57
Wayne 26,397 1.098 58 526 81
Wyoming 18,499 o37 30 316 55
Grand
Total 395075 23,022 884 8,847 1,663

* Only a percentage of each type of the above parcels and neighborhoods will be reviewed for specific
activities. The actual count of parcel/neighborhoods to be reviewed is confained in the Contract Appraisal

Pricing Summary.

**Excludes multi-parcel sales which are not subject to review within this RFQ.
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STATE OF WEST VIRGINIA )rracuvent A
Depariment of Revenue

Craig A. Griffith

State Tax Comasissioner

Joe Manchin
G‘mr.

VENDOR/CONTRACTOR ACKNOWLEDGEMENT
CONFIDENTIAL TAX INFORMATION

NAME VOHUN, B CRERT | Prosined/T
oRGANIZATION _(AM A 760 REES S TE chtMocdaler, L
Reviewedand (

Explained by: _ OXE 77

i understand and acknowledge that information conceming any taxpayer that may
wmemmykmvdedgeasarasuﬁof,ormmmef,workpeﬁommbymeuﬂﬁe
working with or for the West Virginia State Tax Depariment is to be held in strictest
confidence.

{ understand and acknowledge that no information or particular set forth on any
retum, declaration, application, audit, invesligati ion, record or report filed by or for the
taxpayer or conceming a taxpayer will be disclosed by me to any person except as
provided by law. .

{ understand and acknowledge that under State iaw any unauthorized disclosure of
confidential tax information is punishable by imprisonment for a period up to cne yearora
fine up fo $1,000, or both, fogether with the cost of prosecution.

{ understand and acknowledge that the unauthorized disclosure of any information
from a Federal tax retum or record received from the internal Reveniie Service is a felony
offense punishable by imprisonment for a period up to five years or a fine up to $5,000, or
both.

| understand and acknowledge that any unauthorized disclosure of the information
described in this statement may result in the terminaiion of my confract work with the West
Virginia State Tax Department. L
SIGNATURE ﬁf/{h if LA . DATE ! Ses/ 0/

State of West Virginia
County of Kanawha

Taken, subscribed, acknowledged, and swom before me this __{, day of
.20 10

R alWYauin W,

i

H

Ll

. My commission expires

! N H ; /
sanilear b o1 A&MT VRi f : =
JANICE K. BLANTOHM ( J,.M o )\/5( \{MW

L
Fi

sotary Public
* i and for the State of Ohio
My Commission Expires
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$TC 1235 STATE TAX COMMISSIONER OF WEST VIRGINIA 75
' SALES LISTING FORM Attachment D
e %m&ﬁﬁHMhMﬁﬁ%H%Fﬁmkﬁﬁﬂmh&m

" West Virginia Code §§11-22-6, 11A-3-2 & 11A-3-3 {Amended 3-11-95) Revised 4/10

County: Taxing District:

Tax Map No.s): Parcels):

Tax Map No.(s): Parcel{s):

Grantor's Name: I

Grantee’s Name: _ ooz

Mailing Address of New Owper: ©

Most Recent Previous Deed Book No.: Page No.:

Grantor’s Scurce of Title: _
{1 ool by - Provioms Dend” reterenced sbove.} " T
{2} Real Bsiate: {b) Other Valusble Goods/Services: (If Applicable)
Consideration/Value: 3§ P — S .
Lot Size or Acreage Iovolved: NS R . —_—
Estate(s) Transferred: e e
(Bramgles: Fos, Seaiscs, Minersl, Coul, oic)

(1) Was this transaction on the open market? Yes / Neo {Circle One)

{2) Does this transaction involve more than one parce]? Yes / No {Cizcle One)

{3} Was this sale between related individusls of selated corporations? Yes / Mo {Circle One)

{4} Was this a lignidation, foreclosure or ciier “Forced™ sale? Yes / HWo (CircleOne)

{5) Is this transaction puvsusat o s land contract or owner financing? Yes / No {CircleOoe)

(6) Does this transaction inciudc personal property? Yes / Neo (Circle Ope)

{7} Dioes this transaction inchude minerals and/or timber? Yes / No {Twcle Ope)

{8) Any other financing arngements cuterially sffecting considesation? Yes / No (Circle One)

H“No” to Question 1 or “Yes™ to Questions 2 - § above, please explain below:

M e

To Be Completed By County Clerk: Sheriff’s Use Only
Stamp Fee Paid: . | Date Recetved: e
New Deed Book Mo Dz Entered:
New Deed Book Page No.: Entered By:
Date of Transaction: ] “Tax Ticket No..
RELEASE OF LIEN
COMPLETE THIS SECTION IF YOU ARE RELEASING THIS LIEN
Date Lisn Is Released: Lt e e =
Signatire of Lienholder: — - _:'w“ = T T




TAX 1100

Rev. 09108 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the defermination of the Resident Vendor Preference, if applicable.

Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-

ing the date of this certification; of,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of

business continuously in West Virginia for four {4) years immediately preceding the date of this cerfification; or 80% of the

ownership interest of Bidder is held by another individual, parinership, association or corporation resident vendor who has

maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
- preceding the date of this cerlification; or,

Bidderis a nonresident vendorwhich has an affifiate or subsidiary which employs a minimum of one hundred state residents

and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who ceriifies that, during the life of the contract, on average at least 75% of the employecs
working on the project being bid are residents of West Virginia who have resided in the state continuously forthe two years
immediately preceding submission of this bid; or, ~

Anplication is made for 2.58% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vender with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who cerlifies that, during the life of the confract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Appiication is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2} or subdivision {7) and (3) as stated above, or,

" Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendor who is a veteran of the United States amed forces, the reserves or the National Guard
and has resided in West Virginia continucusly for the four years immediately preceding the date on which the bid is

, f\ submitted; or,

6. Application s made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding vears.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has falled to continue fo meet the
requirements for such preference, the Secrefary may order the Director of Purchasing to: {a) reject the bid; or (b} assess a penally
against such Bidder in an amount not fo exceed 5% of the bid amount and that such penaity wili be paid to the coniracting agency
or deducted from any unpaid balance on the contract of purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue to disciose to the Director of Purchasing appropriate infonmation verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential. )

Under nanalty of law for false swearing {West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is frue
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Pgrchas::gg Division in {gmtmg immediately.
] | e < Py SO
Bidder:_(_ /4 ﬁ?f?' f7£ ChAfGo s ’-‘-‘Tfmém'fg’ag ,é(_s(i?md: {/ zf_w’ir‘“\w- L
4 o g N S ; 2
Date:__ [ / G / /{ Tite:_ 2/5 $Hlin 7L'

*Chack any combination of preference consideration(s) indicated above, which you are entiffed 10 receive.

»:;7 ) e )
s & A7 A4
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TAX110606
Addendum No. 1

QUESTION:

1 would like to know how fast the appraiser can receive the template for the 12 counties.

RESPONSE:

Assuming the template you are referring to is the template for the news release, it can be
provided upon the award of the contract.

QUESTION:

Is each report to be generated for each individual parcel or per neighborhood?

RESPONSE:

The Final Report is to be generated for each county containing the resulis of the review of the
contractor for each activity reflected in the Contract Appraisal Pricing Summary. The Final
Report will contain the resulis of the review of the number of parcels, sales or neighborhoods

specified for each of the activities.

QUESTION:
I read about the starting date but what is the final date for bids to be submitted?

RESPONSE:

All quotations must be delivered by the bidder to the address below prior o the date and time of
the bid opening. The bid opening is January 11, 2011 at 1:30 p.m.

Depariment of Administration

Purchasing Division

2019 Washington Street, East

Charleston, WV 25305-0130

QUESTION:
¥s the training required before or afier the contact is let out?

RESPONSE:

The orientation and iraining session will be held after the award of the contract.




To clarify under the SPECIFICATIONS on page 4 of the RFQ, listed under the “SCOPE
OF THE REVIEW?” that under number “1 Program Objective”, the “Section 14” should

have been Iabeled as “Section 13”. Also on # 7 “Scope of Work™ on page 10 of the RFQ,
shonld have lasted been labeled as “Section 13” and not “Section 14”. (See attached).




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interast of the Stats of West Virginia.

2. The State may accept of reject in part, or in whole, any bid. ‘
3. Prior to any award, the apparent successfui vendor must be propetly registered with the Purchasing Division
and have paid the required $125 fee.
4. All services performed or goods defivered under State Purchase Order/Contracts are to be continued for the
terim of the Purchase Order/Coniracls, conlingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these setvices or goods
this Purchase Order/Contract becomes void and of no effect after June 30. )
5. Payment may only be made after the delivery and acceptance of goods or services.
6. interest may be paid for late payment in accordance with the West Virginia Code.
7. Vendor preference will be granied upon written request in accordance with the West Virginia Code,

" 8. The State of West Virginia is exempt from federal and stato taxes and will riot pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Crder/Contract upon 30 days written nofice to the sefler.
10. The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shall govern the

purchasing process. :
11. Any reference to automatic renewal is heraby deleted. The Contract may be renewed only upon mutual wiitten

agreement of the parties.

12. BANKRUPTCY: In the event the vendoricontractor files for bankruptcy prolection, the State may deem
this contract nuil and void, and terminate such contract without further order.

13, HIPAA BUSINESS ASSOCIATE ADDENDUR: The West Viginia State Government HIPAA Business Associate
Addendum {BAA)}, approved by the Attorney General, is available online at www.state.wv.usfadmin/purchasefvrc/hipadhtm
and is_hereby made part of the agreement Provided that the Agency meels the definiion of a Cover Entity
. {45 CFR §160.103}) and wiil be disciosing Proiecied Heaith information {45 CFR §160.103) o ihe vendor.

14. CONFIDENTIALITY: The vendor agreas that he or she will not disclose to anyone, direclly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information

- Security Accountability Requiroments, set forth in hitp:/Avww.state wv.us/admin/purchase/privacy/olicoConfidentiality. pdf.

" 15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any siale or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
mmission. The vendor must

of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Co
provide all necess releases o obtain information lo- enable the director or spending unit to

verify that the vendor is licensed and in good standing with the above entilies.
6. ANTITRUST: In submitting a bid to any agency for the State of West Virgitia, the bidder offers and agrees that
- if the bid is accepted the bidder will convey, sell, assign or transfer fo the State of West Virginia al rights, titie and interest
in and to all causes of action it may now or hereafter acquire under the antilrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating fo the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the

purchasing agency tenders the initial payment fo the bidder. -

i cerlify that this bid is made without prior understanding, agreement, or connection with a.n%r corporation, firm, lmited
liabifity company, partnership, or person or enfity submiiting a bid for the same material, supplies, equipment or

services and Is in all respecis fair and without collusion or Fraud. | further cerlily that | am authorized to sign
the ceriification on bahalf of the bidder or this bid. '

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all seclions of the quotation form.
2. ltems offered must be in compliance with the specifications. Any devialion irom the specilications must be clearly
indicated llzg the bidder. Alternates offered by the bidder as EQUAL to the specificaions must be clearly
dafined. bidder offering an alternale should altach complets specifications and literatre fo the bid The
Purchasing Division may waive minor deviations to specifications.
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.
4, All quotations must be delivered by the bidder to the ofiice fisted below prior to the dale and time of the bid
opening. Failure of the bidder to deliver the quotations on fitne will result in bid disqualifications: Department of
Administration, Purchasing Division, 2012 Washington Street East, P.O. Box 50130, Charleston, WV 253050130
5. Communication during the soficitation, bid, evaluation or award periods, except through the Purchasing Division,

is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rav., 12/15/02




RFQ for TAX11006

STATEWIDE PROPERTY TAX EQUALIZATION STUDY

SPECIFICATIONS

SCOPE OF THE REVIEW

The purpose of the Request for Quote (RFQ) is to solicit responses from qualified
contractors to perform the enumerated duties in this RFQ. At the direction of the Legislature, the
State Tax Department (hereinafter the “Agency” or the “State Tax Department”), was tasked
with evaluating the quality of property assessments in all 55 of the State’s counties. The first
phase of the project included 19 counties and has been completed. The second phase, which
includes 24 counties, will be completed in January 2011. During the final phase the remaining 12
counties will be evatuated. This REQ covers only the 12 counties to be reviewed in the third and
final year of the Study which are to be completed within twelve months of the award date.

Responders may submit pricing for any or all counties listed on the pricing summary
sheet. All costs are to be provided on a county basis for each of the services in the RFQ.

The State may award multiple contracts for the lowest responsible bid on a per county
basis. However, the State will award a maximum of 6 counties to any single vendor based upon
the lowest bid per county. In the event that a vendor submits the lowest bid on more than six
counties, that successful vendor will be awarded the contract for the six largest counties based on

totat parcel count.

i. Program Obiective

The Contractor will complete the gathering of sufficient facts and information
including sales data, which coupled with the proper analysis, will aid in the
determination of the appraised value of residential, commercial and industrial real
property in the 12 counties in West Virginia as provided in Section of this
RFQ. Each county may be bid separately or in conjunction with one or more
additional counties. However, the State will award only a maximum of 6 counties
to any single vendor.



7 Scope of Work

The review shall be carried out in the 12 counties listed in Section 14 withina 12-

onth permd, The Contractor may bid on any number of counties listed in
Sei with a maximum number of six (6) counties being awarded to any
smgle vendor based upon the lowest bid per county. The work in each year shall
be completed and a written report with recommendations submitted fo the State
Tax. Commissioner no later than 12 months afier the coniract has been awarded.
The Contractor shall include a breakdown of the individual cost for each review
activity outlined in Section 2f.

8 Qualifications of Contractor and Subcontractor

9

a. Must be registered to do business in West Virginia and be current with ail
taxes, licenses, and fees including those issued by State, county or municipal

governments.

b. Must demonsirate high level of competency in performing mass appraisals,
This shall be verified by providing:

i. At least one of the principals must be a Certified West Virginia
General Appraiser.

ii. The successful Contractor shall maintain at least one Certified West
Virginia General Appraiser with at least 5 years of appraisal
experience including the appraisal of residential property in West
Virginia in the most recent 3 year period or employ in addition to the
Certified West Virginia General Appraiser a West Virginia Certified
Residential Appraiser or a West Virginia Licensed Residential
Appraiser who has performed appraisals of residential real property in
West Virginia during the most recent 3 year period.

Liquidated Damages

The State Tax Commissioner may assess liguidated damages at the rate of $300 a
day per county for the failure of the contractor to have completed a county or
counties within twelve months (365 days) after the award of the contract.




Purchasing Division

RFQ COPY
TYPE NAME/ADDRESS HERE

State of Wost Virginia
Department of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
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RFQ COPY
TYPE NAME/ADDRESS HERE

Stato of Wost Vifginia i2eclllesﬂi for S T REC NI RBER P AEE
Department of Administration Quiotation AX1L006 >
Purchasing Division
2019 Washinglon Street East AL SS CORREA
Post Office Box 50130 N '
Charleston, WV 25305-0130 SHELLY MURRAY

304-558-8801
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any confract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penatily, fine, fax or other amount of money owed to the state or any of its
paolitical subdivisions because of a judgment, fine, permii violation, license assessment, defaulied workers’ compensation
premium, penalty or other assessment presently delinquent or due and required tc be paid to the state or any of ifs
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, parinership, association, limited liability company or any ofher form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision® means any county
commission; municipafity; counly board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by cne or more counties or municipslities, as permitted by law; or any
public body charged by law with the perforrnance of a government functicn or whose jurisdiction is coextensive with one
or more counties or municipalities. “Relafed party” means a party, whether an individuai, corporation, parinership,
association, fimited lability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marmiage, ownership or confract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that mesets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section dees not apply where a vendor has contested any tax administered pursuant
{o chapter eleven of this code, workers’ compensation premium, penmnit fee or environmental fee or assessment and the
matier has not become final or where the vendor has entered into a payment plan or agreement and the vendor is notin
defauit of any of the provisions of such plan or agreament.

Under penalty of law for false swearing (Wesf Virginia Code §61-5-3), it is hereby cerlified that the vendor affinms and
acknowiedges the information in this affidavit and is in compliance with the requitements as stated.

WITNESS THE FOLLOWING SIGNATURE
vendor's Name: __(AMA Leleurce ¢ s Tefavlages L0

Authorized Signature: .0 2 e hA vate:_[ (G / (]

State of OX’\I o

County of Cler 1{ , to-wit:

Taken, subscribed, and swom to before me this_(,_day of \jax'\u ITeB Y , 20_“_-
My Commission expires Jn nuged g ,20 12,

AFFIX SEAL HERE NOTARY PUBLIC

onniitiiitng,,
7,
1A,

JANICE K, BLANTON
. Notary Public
= inand for the State of Chio
My Commission Expires _
| ! il [ [ &k Purchasing Affidavit (Revised 12/15/08)

frgiiiiag

T
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STATE OF WEST VIRGINIA , r7AcuMENT A
Department of Revenue .
State Tax Department TAX {00

Joe Manchin ITX Craig A. Griffith
Gm 7 State Tax Commissioner

VENDOR/CONTRACTOR ACKNOWLEDGEMENT
CONFIDENTIAL TAX INFORMATION

NAME \OU ) O ERERTT | PRESIDENT.

ORGANIZATION CAMA & Sonile e é Tl ARG =S, A
Reviewed and
Explained by Sti‘uo ’?ﬂé’

| understand and acknowiedge that information conceming any taxpayer that may
come to my knowledge as a result of, or in the context of, work performed by me while
working with or for the West Virginia State Tax Depariment is to be held in strictest

confidence.
I understand and acknowledge that no information or particutar set forth on any

retum, declaration, app!;cat:on audit, investigafion, record or report filed by or for the
taxpayer of conceming a taxpayer will be disclosed by me to any person except as

provided by law.
{ understand and acknowledge that under State faw any unauthorized disclosure of

confidential tax information is punishable by imprisonment for a period up to one yearora
fine up to $1,000, or both, together with the cost of prosecution.

| understand and acknowledge that the unauthorized disclosure of any information
from a Federal tax retum or record received from the Internal Revenue Service is a felony
offense punishable by imprisonment for a period up to five years or a fine up to $5,000, or
both.

| understand and acknowledge that any unauthorized disclosure of the information
described in this statement may result in the termination of my contract work with the West

Virginia State Tax Department.

SIGNATURE M"\% é"d{ﬂ o oate | 6_ S/

State of West V‘rgmla
County of Kanawha

} Taken, subscribed, acknowledged, and swom before me this !I_g day of
QA A ,20 11,

Mycomnussmn expires / | L, ( P4

JANICE K. BLANTON ( L i u{ M

Notary Public / Notary Bublic .
In and for the State of Ohio Q00

lLa | S~




