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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION {RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vender must be propetly registered with the Purchasing Division
and have paid the required $125 fee,

4. All setvices petformed or goods delivered under State Purchase OrderfContracts are to be continued for the
term of the Purchase Order/Contracts, coniingent upon funds being appropriated by the Legislature or otherwise
being made available. n the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Conlract becomes void and of no effect after June 30.

" §. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7- Vendor preference will be granted upon wriiten requést in accordance with the West Virginia Code.

8. The State of West Viiginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Cantract upon 30 days wiitten notice to the seller.

10. The laws of the State of West Virginia and the Legisiative Rules of the Purchasing Division shall govemn the
" purchasing process,

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankrupicy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govemment HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, is avaitable online at www.state.wv.us/admin/purchasefvrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health Information {45 CFR §160.103}) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential infermation gained from the agency, unless the individual who is
the subject of the infoimation consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and nules. Vendor fusther agrees to comply with the Confidentiality Policies and Information
Security Aceountability Hequirements, set forth in hifp/Avww state wv us/fadmin/purchase/privacy/nofice Confidentiality . pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and aff state and locaf laws and
requirements by any state or focal agency of West Virginia, including, but rot limited fo, the West Virginia Secretary
. of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obfain information to enable the direclor or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to alf causes of aclion it may now or hereafter acquire under the antifrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the fime ths
purchasing agency tenders the initial payment to the bidder.

I cerlify that this bid is made without prior understanding, agreement, or connection with any corporafion, firm, limited
liability company, parinership, or person or entily submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS _
~ 1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications. Any deviafion from the specifications must be clearly
indicated by the bidder. Altemmales offered by the bidder as EQUAL 1o the spacifications must be clearly
defined. A bidder offering an alternate should attach complete spacifications and fiterature to the bid. The
Purchasing Division may waive minor deviafions to specificaftions. )
2. Unit prices shall rrevail in case of discrepancy. All quotations are considerad F.Q.B. destination uniess altemate
shipping terms are clearly identified in the quotation,
4. All quotations must be delivered by the bidder to the office listed below prior 1o the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Depariment of
. Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130
5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
Is strictly prohibited {W.Va. C.S.R. §148-1-6.6). . :

Rev. 12/15/09
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State of West Virginia
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State of West Virginia. quutestt for prrmrrawmmEeTT _
Depariment of Administration uotation - '
Purchasing Division SYSEURNID B
2019 Washington Street East

ABDRES S CORMESPONFENCE TORTTENHOND

Post Office Box 50130
Charleston, WV 25305-0130 _ 40 ANN ADKINS
5046-558-880G2
RFQ COPY
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DORDERING PRO
WRITTEN STATE CONTRACT ORDER (FORM NUMBER WV-39) TO
HE VENDOR FOR COMMODITIES COVERED BY [THIS CONTRACT.
THE ORIGINAL| COPY| OF THE WV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND CoPY
MAILED TO THE PURCHASING DIVISION, AND A THIRD COPY
RETAINED BY [THE SPENDING UNIT.

BANKRUPTCY: IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTCY PROTECT|ION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VvO[ID, AND IS TERMINATED| WITHOUT FURTHER
ORDER.
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ELECTRONIC MEDIUM SUCH| AS CD-ROM.
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N
M
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ND- 1 u'OXUOUOO
X
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SIGNATUR ' ' e = R ErioNE Idifé“
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'WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Request for ¢
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

SYSFURNID 6
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TTE =

ADDRESS CHANGES TO BE NOTED ABOVE
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 26305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for =
Quotation

JO ANN ADKINS

306-553~8802

ALL STATE AGENCIES

ANDPOLCITICAL SUBDIVISIONS
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EY (ORDER
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BiD OPENING DATE: 12/14/20110
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AMDDITION, WE] REQUEST THAT ALL POTENTIAL BIDDERS INCLUDE
THEIR E-MAIL] ADDRESS AND FAX NUMBER. '

ALL POTENTIAL BIDDERS ARE REQUESTED TO] ARRIVE PRIOR TG
THE STARTING TIME FOR [THE PRE-BID. BIDDERS WHO ARRIVE

s 2019 WASHINGTON STREET, EAST,
REQUIRED TO ATTEND THIS MEETING.

BID. NO ONE PERSON MAY
BIDDER. '
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ROVIDE YOUR COMPANY AND
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ION REQUIRED ON [THE ATTENDANCE
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State of West Virginia ReQUESt for | LD AR 2
Department of Administration Quotation SYSFURN10O _ 8
Purchasing Division

2019 Washington Street East

ADDRESE CURRESP ONDENG & T AT TEN IO

Post Office Box 50130 N
Charleston, WV 25305-0130 JO ANN ADKINS
R04-5h8-8802
RFQ COPY .

ALL STATE AGENCIES

TYPE NAME/ADDRESS HERE

—AND—PDLITICAL —SUBDIVISIONS
VARIDUS LOCALES AS INDICATED
BY ORDER .

170472010

BID OPENING TIME _ 01:30PM

CURRENTLY UTIILIZES A -VISA PURCHASING CARD PROGRAM WHICH
IS ISSUED THROUGH A BANK. THE SUCCESSFUL VENDOR

MUST ACCEPTYﬁHE S[TATE [OF WEST VIRGINIA VISA PURCHASING
CARD FOR PAYMENT OF ALjR ORDERS PLACED BY ANY STATE
AGENCY AS A |[CONDI[TION OF AWARD.

VENDOR PREFERENCE CERTIFICATE
THIS TEAM EXHIBIT HAS BEEN REPLACED BY| THE ONLIKNE

VERSION WHICH IS AVAILABLE HERE:
HTTP ://WWW,STATE .WV.US/ADMIN/PURCHASE/VRC/VENPREF . PDF

NOTIICE

AN ORIGINAL, SIGNﬁD BID MUST BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISIDN '
BUILDING 15
2019 WASHINGTON STREET, EAST
CHARLESITON, WV 25305-0130

BOTH BIDS MUST CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE|S OR [THE B{IDS MAY NOT BE CONSIDERED:

SEALED BID

BUYER: _ : FILE 42
RFQ. ND.: 7 SYSFURNI1G
BID OPENING DATE:} ' 12/16/2010

SIGNATURE

s , IFE'N e ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division
2012 Washington Strest East
Post Office Box 50130
Charlesion, WV 25305-0130
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WHEN RESPONDING TQ RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



SYSFURN10 - Statewide Contract Specifications for Office Furniture

SCOPE

This is a pre-qualification request for quotation. In order to meet the needs of West

11

Virginia State Agencies, each bidder meeting the qualifications_and specifications_shall

be awarded a contract.

The purpose is to establish contracts for the purchase of systems furniture, filing
cabinets, desks, chairs, tables, and other furniture needs of the office environment.
Goal wili be to establish one contract for each manufacturer and to allow each agency
furniture styles that meet their needs. If the contract vendor is a distributor, and their
contract with the manufacturer has termitory restrictions, more than one confract may be
required to allow coverage of the entire State. If the contract is written to a
manufacturer, distributor territory responsibility will be the sole responsibility of the
manufacturer.

The successful vendor(s) shall be the confract holder. All orders shall be issued fo that
entity; all invoices shall be required from that contract holder; all payment shall be made
to that same contract holder. Dealers who are not contract holders shall not
request West Virginia State Agencies to issue a purchase order to other than the
contract holder!

It the manufacturer is the contract holder, any relationship between that party and a
servicing dealer shall be strictly between those parties. SYSFURN contracts with
manufacturers shall not list dealers.

Kimball Tnternational Marketlng, Inc. complies.
PRE-BID Meeting

A mandatory pre-bid meeting is scheduled for November 15, 2010 at 10:00 a.m. in the
Purchasing Division Conference Room located at Building 15, 2019 Washington Street,
East, Charleston, WV 25305. Only vendors represented at this meeting shall be
able to submit bids. Failure to attend the pre-bid conference shall dlsquallfy a
bidder from biddin bidding on 1 this contract. No person can represent more than one
bidder.

Kimball International Marketing, Inc. complies.

QUESTIONS

Questions will be accepted untit November 11, 2010. Questions are to be e-mailed to:
Jo.a.adkins@wv.gov; or faxed to {(304) 558-4115.

E=-mail is the preferred method of receiving questions.

Note: Questions will be accepted and discussed at the pre-bid meeting; and upon
resolution, applicable changes, if any, will be made to these specifications.

Kimball International Marketing, Inc. complies.

11/05/2010



SYSFURN10 — Statewide Contract Specifications for Office Furniture 12

BID PREPARATION

No obligation exists for any costs incurred in preparation of the response for this request
for quotation.

Two sets of price books, or price lists, or CD's should be attached to your quotation.

Kimball International Marketing, Inc. complies - see attached cD
VENDOR ELIGIBILITY ! |3 s

This contract shall be limited to lines of furniture that include systems furniture, desks,
file cabinets, bookcases and chairs. Manufacturers of lines that only include or cover
part of these components (such as desks and/or chairs) are not eligible to bid on this
contract unless such a firm has a contract with either a systems manufacturer or with a
dealer (who attended the mandatory pre-bid). If a company has a subsidiary such as
Kimbali/National, the same bidder MAY bid both lines. Contracts shail not be awarded
separately to a manufacturer without a system furniture line that meets the
SYSFURN10 specifications. “Partnership” or “Alliance” companies with system furniture
dealers or manufacturers may be included, either through a systems manufacturer or
dealer who attended the mandatory pre-bid meeting.

In addition to compliance with this specification, all bidders shali offer a range of panel
and work surface sizes and accessories consistent with general industry standards.
Offerings shall include, but are not limited to: Transaction work surfaces, keyboard
surfaces, various configurations of tables, flipper door cabinets, shelves with dividers,
suspended drawer storage, stand alone drawer storage, mobile drawer storage, desks,
task lighting, marker boards, tack boards, coat hooks, wire management, drawer
accessorties, paper management, electronic support accessories, tables, seating and a
minimum of four (4) categories of fabric. If panel system does not meet specifications,
you are not eligible under this contract. Bidders shall not offer fabrics that do not meet
Class A Flammability Requirements.

Prior to any contract award, vendors shall furnish Workers Compensation certificates
and proof of insurance. _
Kimball International Marketing, Inc. complies. See Attached Memorandum

L. CLASS|FICAT|0N of Insurance.

TYPE | - Acoustical Panels
Style A - Communications panel with raceway for running wires and cables to
adjacent panels
Style B - Electrified panels with raceway and electrical outlets

TYPE ll - Non-Acoustical Panels
Style A - Communications panel with raceway for running wires and cables to

adjacent panels
Style B - Electrified paneis with raceway and electrical outlets
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Il. APPLICABLE STANDARDS

The following documents of latest issue in effect on the date of the Request for
Quotations shall form part of this specification to the extent described in

—————REQUIREMENTS:

ASTM-C423 - Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method

ASTM-E84 - Test for Surface Burning Characteristics of Building Materials
American Society For Testing and Materials (ASTM)

1916 Race Street

Philadelphia, PA 19103

NEMA-LD3-1985 - HIGH PRESSURE DECORATIVE LAMINATES
National Electrical Manufacturer's Association (NEMA)

2101 L. Street N.W.

Washington, DC 20037

ANSI/BIFMA X5.6-1986 American Nafional Standard for Office Furmshlngs Panel
Systems Test
American National Standards Institution
1430 Broadway
New York, NY 10018
Kimball International Marketing, Inc. complies.

lli. REQUIREMENTS
A. GENERAL RE QUIREMENTS FOR ALL TYPES OF PANELS

Note: In all references to drawings provided, it is the intent for the vendor to
supply drawings to the agency.

1. Design

The open plan office system furnished under this specification shalf be of
the manufacturer’s current standard production. The manufacturer shall
offer the office open pian office system(s) to commercial and/or industrial
users for a minimum period of two years. Upon request by the State, the
manufacturer shall furnish references (users of the system(s) offered), to
include names, telephone numbers, and addresses. The State will survey
users of the proposed system to determine the long-term performance and
reliability characteristics of the system. The State reserves the right to reject
the system on the analysis of this information. It is the responsibility of the
bidder to prove fo the satisfaction of the Sfate that the proposed system
does in fact meet long-term performance and reliability standard.
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b} Panels shall be of the manufacturer's standard design. They shall be
Style'A, Communications or B, Electrified as specified.

¢) The raceway cover shall be securely held in place.

14

Notes: The same raceway may be used for both communication wires and electrical
wires. If electrical system is in addition to the panel, (electrical is ordered separate and
added to the panel in the field), vendor should so state and indicate the price for having
the addition made.

2. Flammability

All panel constructions are to meet Class 1 or A flammability rating, in
accordance o ASTM E-84 test method. See Section VI, Acceptance
Evaluation and Quality Assurance.

3. Installation

Panel attachments must be designed so that users may easily be able to add
and rearrange panel configurations without specialized help and/or tools and

maintain original system strength and rigidity.

Connection shall provide for assembling panels in 2-way, 3-way or 4-way
intersections. All panels must be individually removable without dismantfing or

moving adjacent panels.

Panels shall be mounted a maximum 1" off the floor for maximum noise
isolation. If building conditions do not allow installation with only this distance
from the floor, the vendor must get a variance from this requirement before
proceeding with the installation.

When assembled, panels shali be free-standing and self-supporting; no
connections to the walls, ceiling or floor shall be made without agreement with

agency representative.

The dimensions and layout shall be as indicated on drawing included with the
specifications. Drawings must be furnished by the vendor so the agency has
a clear understanding of their purchase; panel sizes shall be as listed in the
specifications. The vendor shall be responsible for verification of component
quantities and sizes as set forth.
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4. Construction

a) Frame

The frame shall be constructed in such a manner that it will support hang-on
components, work surfaces, etc. with attendant loads, without warping,
bending, flexing or breaking.

b} Fabric Covering

The fabric shall be applied smoocthly and wrinkie free and the weave shall be
straight with the panel. It shall be attached to the frame by a removable spline
or other satisfactory method that will allow removal and repiacement of fabric
as required. No seams or fabric joints shall be visible in faces of panels
unless required for special designs. Bidders shall not offer fabrics that do not
meet Class A Flammability Requirements.

¢) Vertical Support Standards

The standard shall be capable of supporting a worktop with two hanging
pedestals loaded in accordance with “work surfaces with supported drawers’
test ANSIIBIFMA X.5.6 1993) and meeting the acceptance level specified.
Work surfaces shall be adjustable in height within 2 minimum range of 25"-40"
in increments no greater than 1-1/4".

d) Wire Management

Panels shall be supplied in style A, communications, or B, electrified as
described below.

Style A communications panels shall be communications panel with raceway
to accommodate electric and/or communications cables to allow passage to
adjacent panels.

Style B panels shall be electrified panels with raceways and a minimum of
two pre-wired electric outlets on each side.

The raceway shall be able to accommodate all power requirements specified
and 8 — 10 minimum Cat 5 or Cat 6 cables.

Style A and B panels shall also serve as in-feed panels equipped with a
means of concealing cables entering from the ceiling, walls or ficor.
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All Style B electrified panels shall have an eight-wire, four circuit supply. All
electrical components shall meet current UL and local code requirements. If
the electrical system is an 8 wire UL approved, it is acceptable.

e)—Panel-Connections

All panel connections and perimeter framing components are to be fastened
by interlocking concealed connectors and shall have smooth, tight fitting
connections. No special tools shall be required for assembly or dismantling.

All connections between adjacent panels in straight runs and at intersections
shall be light proof.

f) Components.

All components of panels, .g. clips, splines, connectors, feet, posts, levelers,
etc., shall be of manufacturer's standard inventory and shall be available for
purchase by the user for the life of the system.

NOTE: ¥ panels do not come from factory with electrical installed, dealer will install
as required per specifications — for both Type 1 (Acoustical panels) and Type
If (Non-Acoustical panels).

Note: All paneis — including non-tackable — must be class “A” fire rated.
B. SPECIFIC REQUIRE MENTS FOR PANELS
1. Design

Type | panels shall have fabric covering on both sides. The manufacturer's standard
trim shall be furnished. Type 1l panels may be offered with or without fabric covering as
specified.

2. Sound Absorption

The sound absorption rating for Type | panels shall be a minimum N.R.C. of
.65 for the entire surface area of the panel, when tested in accordance with
ASTM C423, latest edition. {See Section VI, Acceptance Evaluation and
Quality Assurance.) Note: This sound absorption is mandatory for
acoustical panels.

C. GENERAL REQUIREMENTS FOR FURNITURE COMPONENTS

1. Panel System
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The panel system shall be as specified above to accommodate the
components required and provide the necessary stability to make the system
both safe and durable and to provide a comfortable and convenient
workstation.
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. Worktops

Worktops shall be at a minimum 1-1/8" thick lumber core, minimum 1-1/8”
thick 45 Ibs/cu. density flake board core, or minimum 1-1/8 thick plyweood
core. All worktops shall be surfaced with decorative thermosetting high-
pressure plastic laminate meeting NEMA- D3 requirements.

The top shall be rounded, or soft vinyl durable edged, securely applied.
Provision shall be made in the worktop to accommodate the routing of
electrical cords and cables from tabletop devices and hang-on devices fo the
electrical and communication cutlets in the panels in a safe and orderly
manner. This may be accomplished by holes w/grommets, cutouts in the
worktop adjacent to the panel, cable management troughs, or other approved
means.

. Glides
All components resting on the floor shall have rustproof adjustable glides.
. Construction

Methods and processes shall be in keeping with good industry practice and
the system shall provide a safe, durable and convenient workstation for the
purpose intended. Hanging components shall have adjustable mounting
height

Locks

Ali drawer and door units shall be equipped with individual locks or central
(master type if requested), locking system meeting ANSI/BIFMA X5.6 latest
edition.

. Safety

All hanging components must meet ANSI/BIFMA’s Component Dislodgement
Test.
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7. Electrical Attachments

All electrical attachments that may be furnished with the office systems
covered in this specification shall be UL approved for use with panel systems

and shaltbear the Ul label-or nameplate:
8. Size

Sizes shall be the manufacturers’ standard sizes and length shali be as
required to mesh with panel standards in the location indicated.

D. General Requirements for Filing Cabinets

Specifications provide three quality levels of metal casework office furniture
for use by state government agencies. Quality levels are Class A Heavy
Duty, Class B Medium Duty and Class C Light Duty.

Bidders may bid selected metal office furniture that meet or exceed the
minimum specifications and to provide discounted pricing on the metal
standalone casework (filing and storage cabinets, desks, and credenzas)
from the same model line. All furniture of the same model line shall have the
same color selections available. Bids should indicate class of file cabinets

bid.
The classes are:

Class A Heavy Duty, Heavy Use - Where drawers are used 25 fimes or
more per day with a weight of two pounds per linear inch for letter size and
three pounds per linear inch for legal-size drawers. Drawer suspension cycle
test must pass a minimum of 100,000 cycles. All components of the
suspension shall be manufactured of not less than 16 gauge steel and
suspension shall be steel ball bearings.

Class B Medium, Medium Use - Where drawers are used 20 times or more
per day with a weight of two pounds per linear inch for letier size and three
pounds per linear inch for legal-size drawers. Drawer suspension ¢ycle test
must pass a minimum of 75,000 cycles. All components of the suspension
shall be manufactured of not less than 16 gauge steel and suspension shall
be steel ball bearings or nylon/celcon with steel ball bearings.

Class C Light Duty, Light Use - Where drawers are used less than 20 times
per day with a weight of two pounds per linear inch for letter size and three
pounds per linear inch for legal-size drawers. Drawer suspension cycle test
must pass a minimum of 50,000. Vertical file cabinets have a smaller depth
than those in Classes A and B.
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General: All vertical file cabinets shall meet or exceed the requirements of
ANSI/BIFMA X5.3 and lateral files shali meet or exceed ANSIHBIFMA X5.2 -
Office Furnishing Lateral File Test.

19

All-metal-furniture-shall-be free-fromdefects, imperfections, or hazards that

might affect appearance, normal life, service, or user safety. All panel finishes
must pass ASTM D-3359 Method B Classification 5B for adhesion and
ASTM-3363 for hardness, or meet or exceed ANSI/BIFMA X5.6-2003

All welds shall be sound and without porosity. Exterior welds shall be smooth
and interior welds shall have no sharp edges or rough surfaces. Welds, rivets
and braces shall assure rigidity, strength and proper alignment.

File cabinets shall have one piece or utilized construction. If modular
construction is used, each module shall be unitized. File cabinets shall not tilt
or deviate from a true vertical state.

Vertical File Drawer Construction: The drawer shall have a positive acting
spring latch capable of holding loaded drawer closed at any tilt angle; this
latch shall have free movement only in the horizontal plane parallel to the
drawer front. The release button shali fit snugly to the drawer front and shall
be located conveniently to the drawer pull.

A label holder shall be located in center of drawer front above the drawer pull.

The follower shail have not more than 3/4" maximum increment movement,
and shall be easy fo adjust.

Locks shall be provided where requested.

Lateral File Drawer Construction: The cabinet front, sides, back, top and
interior members {drawers and shelves) shall be manufactured of not less
than 22 gauge steel, rigidly formed, braced, and welded to withstand heavy
usage without distortion, warping or twisting. Drawers and roll-out shelves
shall operate on full bail-bearing progressive suspensions. Members of the
suspension shall be cold drawn steel, zinc plated or other suitable material to
prevent rust, and of adequate strength to support loaded shelves or drawers.
Suspension shall accommodate uneven drawer loading and uneven push or
pull forces when opening or closing. Drawers and shelves shall operate
smoothly without noticeable sticking or uneven motion. Lateral files must
comply with ANSI/FIFMA X5.2, Sections 4,5,6,7,8,9,10,11,12,13 and 14.

The drawer shall have a positive acting spring latch capable of hoiding loaded
drawer closed at any tilt angle; this latch shall have free movement only in the
horizontal plane paralle! to the drawer front. The release button shall fit
snugly to the drawer front and shall be located conveniently to the drawer.
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File Cabinet Paint Colors: For each model line available on this confract, alf
paint colors listed in the manufacturer's published catalog as available for that
model/series are o be available at the base price offered herein, without up

charges:
E. CONSTRUCTI ON OF INDIVIDUAL COMPONENTS

1. Worktops

For the purposes of this specification, a “worktop”, or “work surface” is defined
as a single unit of construction with properties as set forth in Section Hl.C.2 of
this specification. The worktop shall be so constructed that hanging drawer
units may be attached underneath the top. Worktop shall meet requirements
of static ioad test for work surfaces of ANSIIIBIFMA X5.6 latest edition.

The worktop shall be supported at each end by one, or more, of the following
means, and may be mounted by employing any one, or more, of the following
methods.

a) End clip attached fo panel vertical support standard

b) Floor-standing pedestal

¢) Cantilever bracket

d) Floor-standing leg, with bracket(s) to attach worktop to vertical support
standard. When floor-standing leg is used, the installation of such shall

- not restrict, or interfere with the movements of the occupant.

e) A combination of any of the above. Ex: Floor-standing pedestal with

cantilever bracket, end clip, leg, or a second flocr-standing pedestal.

Worktops 727, or greater, which have an unsupported span of 66”, or greater,
shall have at least one intermediate support. For the purposes of this
specification, “intermediate support” is defined as: a) Floor-standing pedestal,
b) Cantilever bracket or c) Floor-standing leg. All worktops shall be
adequately supported to prevent sagging.

2. Hanging Pedestal Drawer Units

The peadestal units shall be steel, provided with a method of secure fastening
to the underside of the worktop. Drawer fronts may be durable commercial-
type plastic. When attached, the entire unit, pedestals and worktop shall
meet the requirements of ANSIHBIFMA Tests, Section VI. Unless otherwise
specified, pedestal depth dimension shall be a minimum of 18"
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. Pedestal Drawer Units, Mobile Type or Floor Standing

The pedestal unit shall be steel, equipped with casters or shall stand on the
floor as specified. It shall fit under the worktop without excessive vacant
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space betweenthe pedestal-and top:—Theunits shall- meet the requirements
of ANSI/BIFMA Tests, Section VI. The pedestal depth dimension shall
conform to the surface depth dimension.

. Hanging Binder Cabinet

The unit shall be front opening cabinet for storing ring binders. It may be
equipped with doors hinged at top or bottom with lid supports to prevent
accidental dropping of the front, or it may be equipped with sliding doors. The
unit may be fabric covered or in other materials. it shall meet the
requirements of ANSI/BIFMA Tests, Section V1. The overall dimension front to
back shall not exceed 16 1/4".

. Hanging Shelf Unit (Full height and half height)

The unit shall be a horizontal sheif designed to accommodate vertical dividers
to be supplied when specified. It shall meet the requirements of ANSI/BIFMA
tests, Section VI.

. Power Poles

Unless otherwise specified, in feed from the ceiling shall be through a rigid
pole from the ceiling to the panel connection. Flexible in feed from the ceiling
to the panei connection is not acceptable. All in feeds shall be through UL
approved connectors. ‘

. Colors

Unless otherwise specified, the manufacturer's standard color offering shall
be acceptable.

. Paper Management

All flat shelves and storage units shall have availabie at least the following:
Vertical shelf dividers and stacked or stacking paper bins for horizontal paper
storage. Alf shelves, metal end supports and full height panels, for heavy-duty
use must have safety locks to prevent accidental dislodgement.

. Miscellaneous Accessories

The system shall have available accessory items for filing; coat hooks, racks,
doors, efc., and will be required when specified.
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F. WORKMANSHIP AND INSTALLATION

Qualification of bidders: Each bidder should include information as to the qualifications

of the company;-designers-and-installers- who-will-perform-the-werk-—This-infermation
shall be considered and must be received prior to any award.

Contractor shall provide all labor and material necessary for a complete
instaliation as shown on the floor plan attached to the specifications. This will
include such work as leveling, installing accessories, alignment, wiring (if
required), etc. Data and phone wiring will be the responsibility of the agency.

The finished installation of pane! configurations shall not sway and must be clean
and free from any defects, which may affect the appearance or serviceability.

Only manufacturer's standard products in design, materials, and construction, not
modified versions produced for conformance to our specifications will be
considered for evaluation and acceptance. Any questions concerning
acceptability of the quality offered shall be the decision of the Division of
Purchasing.

The entire system installation shall be in accordance with the manufacturer's
guidelines for a safe and stable system. However, any deviation from the
standard specification to achieve a safe and stable system must be submitted for
review and approval by this office.

The contractor shall be a qualified representative of the acoustical panel system
manufacturer, who has specially trained installers that are thoroughly familiar
with all aspects of the system.

G. Task Chairs

A demo for all task chairs purchased through this contract must be made
available for employee/ workstation tryout for a minimum of three working days.
Chairs purchased without this “tryout period” are subject to retum without charge.

All task chairs must have the following adjustable features:

1. Seat pan height

2. Back depth/seat depth — either through a seat slider or back depth
adjuster or equivalent

Back or lumbar support height adjustment

Arm height

P~ w
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All task chairs that are sold as “ergonomic” chairs MUST have the following
adjustable features:

Seat pan height

sean pan angle

Back Depth/seat depth — either through a seat slider or back depth
adjuster or equivalent

Back or lumbar support height adjustment

Back angle

Arm height

Arm width — both inward and outward from center line of the arm.

Ll

No O

NOTE: ltems 6 and 7 on the ergonomic chairs may be waived IF the purchaser does
not wish to have arms on the chair being purchased.

Kimball International Marketing, Inc. complies. See signed Certification
on company letterhead.
V. WARRANTY

The vendor warrants to the owner that all equipment furnished under this specification
will be new, of good material and workmanship, and agrees to replace promptly any part
or parts which by reason of defective material or workmanship shall fail under normal
use, free of negligence accident, for the periods from date of acceptance, as outlined
below:

A. Structural Fra mes: Life of system (for as long as the user owns the system)
B. Fabric: On e Year
C. All Other Componenis: Ten years

Such replacement shall be free of any charge to the owner or his representative.
For the purpose of this warranty, normal use shall be defined as the use in state
office building with climatic conditioning equipment operated as directed by State
policy, e.g. air conditioning or heat turned off during weekends creating wide
temperature and humidity variations.

Failure shall include, but not be limited to, warped, broken, or separated frames,
separation of vertical support standards from frame, disfigurement or
enlargement of slots in vertical support standards, warping or separation of joints
in wood products, sagging or warping of work surface failure or separation of
iaminate from work surfaces and frim, separation of edging material from work
surface edges, and any other failure which would make the system unsatisfactory
for its intended use.

~Kimball International- Marketing, Inc. complies -~ see attached warranties.
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V. SERVICE, PARTS, AND MANUALS

At least one owner's manual shall be supplied with each instaliation. The complete
assembly and disassembly instructions for panels, including all necessary parts lists

and diagrams for future installation must be included. The manufacturer of the furniture

panel system offered under this specification shall have a qualified, trained
representative in the owner’s area available to relocate and repair the panel systems
acquired under this specification. The vendor shall provide training to representatives of
the owner encompassing installation, takedown, repair and maintenance of panel
systems as required. If this is requested, the vendor should supply, but must inform the
agency representafive that the warranty will be void if a qualified representative does
not work on the panel system.

Kimball International Marketin Inc. com 1i
V1. ACCEPTANCE EVALUATION AND QL(I;ALITY ASSURANCE"

An acceptance inspection of the installation will be performed when specified by the
agency or his representative.

Under this specification, all prospective bidders of furniture shall provide manufacturer's
certification of in-house testing resuits or independent testing resuits for ANSI/BIFMA,
ASTM E-84, and ASTM C423 testing. Manufacturer's certification shall be in the form of
a corporate officer providing certification on corporate letterhead that the model line (by
name} meets all required testing and the test results are available upon request. The
manufacturer's certification should be submitted with vendors bid. No award will be
made without the letier of manufacturer’s certification.

All test results shall meet or exceed the applicable test requirements. Tests must be
performed on the actual system offered for bid. If the manufacturer should change or
modify the construction of open plan office system, the manufacturer shall notify the
Purchasing Division of any change in the commodities failure to comply with the
required testing and/or provide new certified testing results. The vendor shall be
responsible for performance of all test requirements specified herein.

The following publication, latest issue, contains the applicable ANSIIBIFMA Tests:

ANSIHIBIFMA X5.6-1993 American National Standard Tests for Office Furnishings-Panel
Systems Tests.

The following tests are required:

Section 4 - Stability Test for Panel System Products

Section 5 - Mechanical Strength Test For Panel Systems Products

Section 6 - Static Load Test for Storage Shelves

Section 8- Cabinet Tests: 8.2, 8.3, 8.4, and 8.5

Section 11 - Static Load Test for Work Surfaces

Section 12 - Work Surfaces With Supported Drawers Test: 12.2,12.3,12.4,12.5, 12.6
Section 13 - Dislodgement Test for Panel-Mounted Components

11/05£2010



SYSFURN10 - Statewide Contract Specifications for Office Furniture 25

ASTM-C423, Sound Absorption and Sound Absorption Coefficients by the
Reverberation Room Method. ASTM-E84, Test For Surface Burning Characteristics of

Building Materials

Acoustical tests for noise reduction coefficient ratings_shall be.by ASTM-C423 Sound

Absorption and Sound Absorption Coefficients by the Reverberation Room Method. A
minimum N.R.C .65 for the entire surface area of the panel, including raceway(s), trim

(top cap), and legs, is required.

Fiammability testing shall be in accordance with ASTM-E84, test for surface burning
characteristics of building materials. When tested in this manner, the panel shall have a
flame spread of 25 or less and smoke development of 450 or less for Class 1 or A
flammability.
Kimball International Marketing, Inc. complies. See signed certificatior
Vii. DELIVERY on company letterhead

Delivery of all equipment under this specification shall be in accordance with the terms
and conditions of the Request for Quotation. The vendor shall be responsible for any
packing, packaging, or protection required to insure delivery in an undamaged
condition. Vendor shait be responsible for installation.

Bidders may offer a separate (higher) discount for dockside delivery. But, this must be
in addition to the discount shown for complete installation. All bids must show the
cost (discount from list) for total installation. Bidders shall be disqualified if only
dockside delivery is quoted.

International Marketing

Kimball ’ . 1i .
Vill. - ORDERING DATA {For Burchase dnd Gontract Uss Orily)

Purchasers should exercise any desired options offered herein and should specify the
foliowing: _

Title, number, and date

Panel Type (Type | - Acoustical, Type Il Non-Acoustical)

Layout of the system showing communication and electrical in feed requirements for
panels. '

Electrical requirements (2-Circuit, 4-Circuit, dedicated circuit, etc.)

Panel sizes and styles, appropriate drawings must be provided

Hang on components.

Type |l panels - specify if fabric covered or not.

Specify fabric type and color - bidders shall not offer fabrics that do not meet Class A
Flammability Requirements.

If pedestal drawer units are required, specify hanging, mobile, or floor standing.
Pedestal depth dimensions to conform fo work surface depth dimension.

Power pole requirements.

Color

Miscellaneous accessories that are required
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Appliances requirements, such as task lights

Sample mock-up requirements.

Top cap material for panels

Task Chair requirements-purchasers must allow time for the affected employees to try

the-chairs—fbidding-(through-SY-SFURN10-vendors);-the-users-shall-try-chairs-before

obtaining bids in order to make certain bids are “equal” on task chairs. Task chair’
purchasers must indicate if they require an "ergonomic" chair”, but the demo is required

for any task chair,
Bidder and user responsibilities for installation of the system.

Notes;

Add-On to Existing Configurations

Agencies are permitted to contact the brand specific contract holder for systems
that require additional items being added to existing systems for matching and
functionality purposes in accordance with “Ordering Procedures™.

New Configurations

Any new installation in un-occupied space (or where matching is not a factor)
requires three (3) bids from contract holders. An award shall be issued fo low
bidder meeting the agency specifications for that bid.

Purchase Orders need to be issued to the successful vendor for “new

configurations” 60 days prior to delivery. Agency must notify vendor of any
changes within 35 days prior to delivery. NOTE: Agency must advise vendor of

any change to the delivery dafe.
Kimball International Marketing, Inc. ommplies.

IX. Miscellaneous Information

Delivery Time: Vendor shall provide the current delivery time from receipt of order.
Upon receipt of a contract order, the vendor is to notify (within 5 work days) the
purchaser of the delivery time frame. Vendor shall coordinate the delivery and
installation times with the purchaser.

Transportation Charges: All items shall be delivered FOB to any West Virginia
destination with all fransportation charges included.

Inside Delivery: The vendor is to provide all labor and equipment to deliver, un-crate,
assemble {(if required), set in place ready for agency to use in desired location as
determined by the purchaser, and remove all packing materials from the job site. The
vendor is to coordinate the installation with the state agency’s contact person for the

installation.

Design/Reconfiguration Charge: (If any; some firms do not charge a fee for design —
either original or reconfiguration.) If the agency makes a written request for the
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vendor's design assistance, the vendor may charge an hourly fee for the on-site
services. Vendor's design fee is limited to $50.00 per hour with a $750 maximum per
project. The design fee is to be reviewed and accepted by the using agency. Ina
Request for Quotation, (outside any contracts issued) the agency is not obligated to a

bidder-for-any-costs-incurred-in-the-submission-of-a-bid—List-your-fee-on-Exhibit-A:

Move Fee: This hourly fee for moving systems shall be a maximum of $50.00. Moves
required after 5:00 p.m. and/or on weekends shall be a maximum of $75.00/hour. If
your hourly rate is less than $50.00, the overtime rate shall be one and one-haif times
the hourly rate shown on your bid documents.

Note: This No installation fee shall be charged at the initial installation. Purchase price
includes all installation fees. List your fees on Exhibit A. - see attached Exhibit A.

Price list and catalogs: The vendor shall agree fo supply and deliver descriptive
literature to the agencies at no charge. The descriptive literature shall include furniture
catalogs and price lists for the model lines awarded on this contract. Discount from list
will be firm for life of the contract; including any renewals. New manufacturer’s catalogs
will be considered at renewal anniversary dates. Vendor shall respond to calis and
inquiries within three business days of the initial contact by the agency.

Invoicing: The vendor's invoice shall include an itemized listing of the components
supplied and instalied at the agency location. Vendor’s invoice must list the quantity,
description and model number, page number on which the mode! number and price can
be found, unit price, and the total price. This is a mandatory requirement and is
necessary for the Agency and State Auditor to confirm the pricing of each component.

Vendor’s Performance: All users of this contract are requested to report in writing to
the Purchasing Division any serious problems encountered with the performance,
quality, and workmanship of items or performance of the successful vendor to supply
and properly warrant the equipment furnished hereunder.

Reports: Vendors who are awarded contracts shall provide quarterly reports of orders
as a result of this contract by both state and political sub-divisions within the State of
West Virginia. Reports shall indicate the ordering agency, date and total value.
Additionally, an annual composite report listing total value and total number of orders for
all state agencies and political subdivisions shall be required. Please submit reports to:
jo.a.adkins@wv.gov

NOTE: All successful vendors shall be required to meet this requirement on
SYSFURN10.

Correctional Industries: The State of West Virginia Depariment of Corrections is
authorized to furnish and supply office fumniture to the state agencies. It is not the intent
of this contract to supercede the rights of the Depariment of Corrections. Al state
agencies are to contact the WV Department of Corrections, Prison industries to
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determine if the same or similar item is available from the Department of Corrections
prior to purchasing items through the statewide contract.

Ordering Procedure: Note: A detailed design and a price quote must be submitted to

and-approved-by the-agency-prior-to-issuing-any-order—If-the-design-is-for new-quarters

(not an expansion of existing system cubicles), agencies must prepare specifications
and seek a minimum of three bids. The award shall be to low bidder meeting
specifications. Bids must also be obtained if the system cubicles will be installed on a
different floor

Purchases of $250,000 or less: State Agencies shall issue a WV39, Blanket Release
Order to the contract Vendor for the desired item(s) after meeting bidding requirements
of for new area. All new area require agencies of obtaining as least three bids and
awarding to the lowest bid meet specification.

Purchases in excess of $250,000: Purchases in excess of $250,000 will be reviewed
by the Purchasing Division. At the discretion of the Director of Purchasing, or his
designee, these requirements may be bid on the open market.

Expanding Current Work Areas: Agencies should issue a release order to the vendor
for orders under $250,000_IF the new order is less than 50% of the existing system
based on the original acquisition cost.

Example: Original requisition cost: $30,000

Expanding current work area at a cost of $10,000

(this is less than 50% of original requisition costs)

IF the new order is more than or equal to 50% of the existing system based on the
original acquisition cost, and under $250,000, Agencies must obtain a minimum of three
bids from the SYSFURN10 vendors.

All orders in excess of $250,000 shall be sent to the Purchasing Division for decisions
on bidding and issuing of release order, regardiess of whether an agency is furnishing
an new area or expanding current space.

Payment: The State of West Virginia agencies may make purchases on the State
Payment Card (VISA). Vendor's invoice must fist the quantity, description or model
number, page number on which the model number and price can be found, unit price,
and the total price.

Evaluation of Bids:

To facilitate meeting the furniture needs of the West Virginia State Agencies this shall
be a multiple award contract for furiture; one contract per manufacturer, insofar as
possible.
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It is the bidder’s responsibility to document that all furniture offered is equal to or
exceeds the specifications.

Bidder may bid one or more manufacturer's catalog/price list, model line and number,

showing discount from list for each.- Each bid must contain-a-“full service line’;-system

panels, cabinets, chairs, etc.

The attached Exhibit A must be completed showing discount/multiplier being offered for
each brand and line of furniture to be bid. Please type, using excel document to he
provided after the mandatory pre-bid meeting.

Notes:

1. All awards will be made based on discount from list. No exceptions to

discount from list.

All catalogs/lines bid must be on this list.

Bidders should submit Exhibit A on CD with their bid.

If you are bidding the entire catalog, simply identify the catalog. Each line

in such catalog does not require listing UNLESS the discounts from list

vary from line to line.

5. Bidders should submit two copies of catalogs. If a CD of the catalogs
submitted are available please submit alse. NOTE: The CD must contain
only one catalog per CD. Any CD received having additional catalogs or
manufactures maybe disqualified and bid could be rejected.

PON

Bidders are requested to type the exhibits. if any discrepancy exists between the paper
and the electronic file, the hard paper copy shall prevail.

'Kimball International Marketing, Inc. complies.

1170512010



£ Kimball niematonal | 30

1600 Royal Street Jasper, IN 47549

Telephone 812.482.1600 CERTIHCATION

SYSFURNIO

By submitting a signed bid for SYSFURN10 - supplying system furniture and
other furniture requirements - vendor hereby certifies under penalty of fraud
that all mandatory specifications contained in the Request for Quotation are
met.

Kimball International Marketing," Inc.

Vendor (Type Name of Company)

1600 Royal Stteet, Jasper, IN 47549

Address
Allen. Parker Vice President, Sales and Marketing
Name (Type Name) Title
Cm“/t/ " December 14, 2010
Signature Date

Note: No contract shall be awarded prior to receipt of this certification.



State of West Vifginia Request for
Depariment of Administration  Quotatiori
Purchasing Division B

2019 Washington Street East

Post Office Box 50130

Chatleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

5

04-558-8802

LI, STATE AGENCIES

AND POLITICAL SUBDIVISIONS

‘ 12/01/2010
BID OPENING DATE: 12/14/2010

BID OPENING

Rekkkk k% kxkHi%*  |JADDENDUM NO. 1 LR T T R T s

3. MANDATORY PRE-BID |SIGN-IN SHEETS ATTACHED.
3. SYSFURNYO QUE#S'I‘IONS AND ANSWERS "ATTACHED.
3. SYSFURNL0 SPHCIFICATIONS REVISED ATTACHED,

HekkkhkxkxtxH% ENI} OF DENDUM NO. 1 LR E T E LY R

001 JB ' 425-94
1
QFFICE FURNITURE, |PANEL SYSTEMS, CHAIRS, BETC.

BV ERSE BIDE FORYEANS AND. CONDITION:
[stENATU

Ca M - T B98.482.1616 Phecember 14, 2010
VP, sales & Marketq q 35_1688210 , | ADDRESS CHANGES TO BE NOTED ABOVE

T
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED ‘'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid. .
3..Prior to any award, the apparent successful vendor must be propery registered with the Purchasing Division

________and have paid the required $125 fee.

. 4. All serwvices performed or goods delivered under State Purchase Ordet/Contracts are to be continued for the -
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made availabls, In the event funds are not appropriated or otherwise availabie for these services or goods
this Purchase Order/Contract becotries void and of no effect after June 30. :

5. Payment may only be made after the delivery and accéptance of goads or services.

6. Interest may be pald for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and stafe taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Confract upon 30 days written nofice to the seller.

16. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govemn the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Confract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendoricontractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order. '

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, is available onfine at www.state.wv.us/admin/purchasefvrc/hipaa.htm
and is herehy made part of the agreement Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and wifl be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direcily or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and information
Security Accountability Requirements, set forth in hitp/Awww state wv.us/admin/purchase/privacy/noticeConfidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local taws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Gommission. The vendor must
provide all necessary releases to obfain information to enable the director or spending unit io
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, tile and interest
in and to all causes of action it may now or hereafter acquire under the antilrust laws of the United States and the State of
West Virginia for price fixing andior unreasonable restraints of trade relating to the particular commodities or services
purchasad or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the inifial payment to the bidder.

| cerfify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for fhe same materal, supplies, equipment or
setvices and is in all respects fair and without collusion or Fraud. 1 further certify that | am authorized to sign
the certification on behalf of the bidder or this bid. . ‘

_ INSTRUCTIONS TO BIDDERS _
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form,

2, liems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemates offered by the bidder as EQUAL fo the specifications must be cleatly
defined. bidder offering an altemate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minar deviations o specifications. '

3. Unit prices shall prevail in case of discrepancy. Al quotations are considered F.O.B. destinations unless aliernate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder o the office fisted below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resuitin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited {W.Va. C.5.R. §148-1-6.6).

Rev. 12/15/09 .



State of West Virginia Request for =
Department of Administration  Quotation
Purchasing Division : .
2019 V\flf?ShiggtOﬂ Streot East Fr NOERGETO AT
Post Cffice Box 50130
Charleston, WV 25305-0130 O ANN ADKINS
304-558-8802

RFQ COPY
YPE NAME/ADDRESS HERE

L STATE AGENCIES

- AND-POLITICATL, ~SUBDIVISICONS
{VARIOUS LOCALES AS INDICATED
BY ORDER

010 PENING TIME 01:30PM

WE**x%x* ' THIS [IS THE ENO OF RFQ SYSFURNIQ #¥%%%**% TOTAIL:

TTLE FEN

ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




?

h5%0 e

.&m@.ﬂmfw S1S Xvd &f,m.m.f J#O\.{m.?c [N _U éqj/,j(z,

YO -SSalppY flewg

1104

ST TREOOYL =~k ;acv_ﬁ 4%“8!0.,%@\,

, _)b.jnu/w/z;o../nw lﬂvanug dey

17955, ST/ S aNoHd SIS0 TP TS S5 S ueduiog
.m-.__un.u\ - mmm. _F:UH X{u Eﬂu\wsﬁnw:ﬂk@hﬂ&&\hcmﬁ*&c&\aﬂm\ ...\Q&.._m.. SERIPPY __Mrcm
£ /il
R~ TB g AW | ok AL W L R :doy
Lict 104

£4LC -/92 (21T ANOHd v =S S9e] ) el AL /o \ Can) N0 | NN huedwod

R I Wo3 7 Sge oS fle @ PIRN

s

wor TIPS B ‘., Viqyeq  :sseippy w3

B0 Qwﬁ@ﬂ.@ duNews Y AFES n\n\mh.s vd ,mmasq I

~? n\%«% . vw..\q.m.ﬁr doy

8a/% - S/4 I 3INOHd TTRIRY TOWEL GhE

PN £ \.ﬁ& ST Hhuedwog

b8 552 -2f, XV3 |

Lo MR AT EETU S ) u— @ ﬁ._y\vhﬁ .»3 “wwu_vn,q jlewg

D
EENE] 501.5€ s ROUFTRS

SV v

TI0L _ ~
TACE - O ~¥7¢ 3NOHJ U Rherr 4| S JULVIT ey %masoo
EF2F ~B g~ XVd 2782 Py SHE :S8IpPY fIEl

TAAE-EAE g SR TRIE T DD
TI10L

- ~ f;
\wﬂﬂ\ Vst doy

[ EETA PAZ AT GNOHd | S I Bl Belh

mwm.\w\ﬂw FFBo7p7  Auedwod

SHIHNNN SSEHAAY ONITIVIN
Xvd @ INOH4INAL

“0L0Z 'Sl JequisaoN 8jeq 1NRd 38v3d
jo™ T abed 133HS NINOIS

JINVN m>_._.<._.z.mmmmn_mm_ 8 NNl

a¥VYD SSANISNEG V IAVIT ‘I19ISSOd 4l - ATS1931 LNiNd OL NS 38 3SvaTd »

0LNAUNASAS 'ON [esodoi 10} 3sanbay




ak

g g Xvd

W) AamS g 27D 1 @ G270 0nad S [SSeIppY (lews

= kb2 NTT 003 33ud

Ti01

JNOL ST N NasSYIM ) < ey 2327 dey

< OTh QTM.. 0 G, 3NOHd

¢ WL fm < SAID ,ﬂ Auedwod

mS wé\ EREETH uév 201k

T010Z ‘Gl JequisnoN aleq

jo sfie

d

T OLETE hE “h e ,x«.n_ ...\.YMQ X @.@W&ﬁn&. “mm,‘w%v«‘ IIews
EENE Y B VY WM T VXLV CORILy TIoY e
TI0L
TS5 "EhT - 70  3NOHd T ugvpul N T BIg UFFV mmv%ms\& \&taﬂﬂlszgsoo
OSLE NBR L Xvd A0y @Ang&ﬂgl 'SS2UPPY [lew3
3993 COS® LVAV:Yay 2 rié.g
. 710L \S) VYY) EU 5@4
ISS e L0s, INOHd U YWONT N, SN / nwda@)mw /Q.CAZU “Auedwod
Lomwuu gﬁr.. E;\l.? i Xvd :$SJPPY BT
X -z 3344 doyl|
Yn8*x el & )03 = Al
19 (- |8L- [0z 3NORd vCU_\A > n__d.Q TAueduwiod
L7 -hhe- hOZ Xvd +v€.{¢§|~rﬂ.ﬂﬂgﬂ1ﬁdﬁl 'SSOIPPY HEWT
R@s7-2b7 Cog gaa  JOEsZ BRI SIS d@r?ﬁ WY doy
: 1101 _ ,
| €21~ ThE - hog SNOHd .L,W nLwe' grd mm.ggduﬁgﬂd%mgsoo
SHIAWAN SSIUAAY ONFIVIA SWYN SALLVINISIH4TY ¢ Wald
XVd 2 INOHJI13L

Qv SSANISNE V JAVIT ‘T19ISSOd i - ATIDT1 LNiNd OL FUNS 36 ASVId «

LNRid 3S5V3'd

133HS NI NOIS

OLNMNASAS "ON |esodoud .10} ysanboy




Xvd $S9JppY rew3
33Yd :dey
T10L ’

INOHd ‘Auedwion

X'+ ~ Ssauppy jiew
EEb-E day
1101

ANOHg ‘Auedwion

Xvd $SRUPPY 1By
EEL-E] :day
T10L

INCHd Auedwon

oo - & 9L (NG Xvd

~

4207 A ,d ™ 3:91 SSUPPY (lew3

SSes-S58-428~1 334

CTEST A T T )

_Jium 3 \r UI day

J.Qu?.#ﬁ.%o@mhmmw Mm=s ToN ¥ E 0% g2y \._m \.5&3:«\ TV “Auedwod|
LEST-1T0 -t Xvd . J e ._ﬂ@,qc_,i..m <3.~Qm>§\9mwe%<__msm
LLTE-L26-008-] T4 a775] N "9yl SAILItf M1 qtAvQ
{192~ ?m..?,d:.\ ANOHd gVl gl (EFY0 |97 L \Em&‘ipﬂ\ ] Hhueduoo

SU3aNNN
Xvd 2 INOHdIT3L

~0L0Z 'si LwnEmSoz ‘sleg
_

10 mmmf

SSVAAY ONIMIVIA

JNVYN SALLYINISTH4TY 2 Wdld

QuvD SSIANISNE V IAVIT ‘T18ISSOd I - A1891937 ININd OL I6NS 36 ASVIAId «

INidd 38¥3d

J33HS NI N9OIS

OLNYNISAS "ON jesodoid i0} Jsonbay




\O
Xy . — :S88JpPY 1ews
EERE ey
1101
IANOHd ’ ) :Auedwon
_x<m 'SSaIPpY lews
EERE | . oyt
J104 .
ANOHd , ‘Auedwod
V4 A — " ssaIppy 1BW3
EERE] _ ey
TI0L
ANOH ‘ ‘Auedwiod
V4 . o :$52JpPY ({BW
EETE] . _ dey
101
ANOHMd : A :Aueduion
bhoog -5TS HOE XV W LY I TD FRABLE  O)] T/ sseiopy lews
oL /- Cho+agg/ 33 TOLSP i B A IS G O, doy
4 &/ oL : - \\ = ' v
crol - ¢e.C 7 @S 3NOHd ‘I 9LT %S S Rua&m.m\\ SO IH Y Rueduiod
SUITWNN SS3UAAY ONIMIVIY HINYN SALLYLINISAUdTY 2 Nld
Xvd 2 SNOHJITTAL .
auvo SSANISNEG V AAVIT ‘F18ISSOd 1 - 1891937 INIdd OL NS 389 3SVAd »
T0LOZ ‘51 JequieroN sleq 1NRid 3SVId OLNUNASAS "ON [esodoud 1o} jsanboy
~— o™ sbeg 133HS NI NOIS |




SYFURNI10

1Q With regard to page 14, paragraph VI, under Acceptance Evaluation and Quality
Assurance, upon further review I read that to say this letter of manufacturer’s
certification will be provided when an agency requests an acceptance inspection
of an installation. Thus [’'m reading that this letter is not a requirement of our
response to this RFQ:Is thiscorrect?

1A Paragraph VI on page 14 of 19 has been revised and the letter of manufacturer’s
certification should be submitied with bid. No award will be made without the
letter of manufacturer’s certification.

2Q With regard to page 18, the paragraph beginning “Purchases of $250,000 or
less™. It mentions the “agencies shall issue a WV39..after meeting bidding
requirements..” What are the bidding requirements? What is the advantage of
this $250,000 threshold? ‘

2A The bidding requirement for any “new area” is that agencies must obtain three
bids.

3Q Will a dealer bill option be availabie on the upcoming contract?

3A No, according to the Audifor’s Office invoices and purchase orders must match
the name on the awarded coniract.

4Q Can a manufacturer be on more than one contract?

4A No

5Q Can a manufacturer who doesn’t carry systems be on the contract as either a
contract holder or under a dealer held contract?

5A According to the specifications...” The vendor who does not carry systems can
not be awarded a contract; however they can be listed under a dealer within the
submitted bid.

6Q Will you need any fire proof filing cabinets on this contract

H6A It could be possible. -

7Q Page 12 Applicable Standards — do we need to have a copy of these compliancy
documents included in our bid or have them available if needed?

TA Available upon request.

3Q Page 23 Service, Parts and Manuals — The last sentence should read, “If this is

- requested, the vendor should supply, but must inform the agency representative

that the warranty will be voided if a qualified representative does not work on
the panel system.

8A See revised specifications.

9Q Page 23 Acceptance Evaluation and Quality Assurance — Are the test results to

be included in our bid?

9A

See 1A,




SYFURNI0Q

10Q Page 27 Purchases in Excess of 250K — What does the statement “these
requirements may be bid on the open market” mean? Would the bid still be
restricted to only vendors on the Statewide Contract?

10A Tf bid in the open market, only those vendors awarded a SYSFURN10-contract
would be eligible to bid.

11Q Twao different places both CD’s only and books are mentioned as your required
media for price lists, do you want both or only CD’s? You also state that you
want one catalogue per CD, do you mean one catalogue or one manufacturer?
If only one catalogue per CD you will end up with mountains of CD’s.

11A We are requesting that vendors should submit with bid a catalog for each
manufacture bid, but would like a CD of the bid catalogs. Vendors can
combine the exact catalogs bid on one or more CD’s.
NOTE: We need two copies of each catalog and CD’s submitted.

12Q Page 21 Qualifications of bidders — Is this to be included in the bid package?

12A No, this is to be included during the bidding process for agencies.

13Q Are electronic catalogs acceptable?

13A See 11A. Electronic catalogs (on-line catalog) is not permitted.

14Q | Are we allowed other discount types along with D&I?

14A No.

15Q Are local government agencies and colleges and universities allowed to procure
via this contract and if so, how would their procedure differ from a state agency
requirements?

15A Yes, this contract is opened to political subdivisions. Political subdivisions will
follow their own purchasing laws and procedures. Only state colleges and
universities can utilize this contract.

16Q Is the WV Department of Corrections, Prison Industries given preference? Are
waivers required? What is this process and scope?

16A Yes, WV Prison Industries has preference under the West Virginia State Law.
State Agencies are required to contact WV Prison Industries first when needing
office furniture items, if WV Prison Industries is unable to supply the items they
will issue a waiver.

17Q Are other forms of discounts in addition to delivered and installed
acceptable..like delivered oniy?

17A No.

18Q Open Market — what does this clause mean?

18A

See 10A.
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19Q Would open market items be allowed to be purchased under this contract in
conjunction with approved products under contract? For example, if the ST
WYV doesn’t allow a new casegoods introduction after the contract awarded,
could that casegoods product be purchased by a Stateagency-in-conjunction
with product contract? If local and universities allowed to purchase under this
contract, would those they abide by the same rules regarding open market
items? Can open market purchases be made in non emergency situations?
19A No.
20Q Ordering Procedure — Form WV39 —Is this form only applicable to State
Agencies? If local and educational allowed to procure via this contract, would
they be allowed to use their own forms?
20A WV39 form is only applicable to State Agencies.
21Q | Will this be a multiple award? Will it be awarded to all the vendors that meet
the requirements?
21A Multiple award.
22Q Vendors must be licensed — what all does that entail, how do we know if we
have met all the licensing requirements. Is it the same as being registered to do
business in the State of WV? ‘
22A Vendors should submit current business licenses with bid.
23Q When a manufacturer introduces new products or existing product is enhanced,
what is the procedure to add these to contract?
23A This can be done at renewal of contract only.
24Q How and when can we request price increases during the term of the contract?
24A Vendor may request that the catalog may be updated at renewal.  If
the Purchasing Division extends the offer to renew, and feels there
are significant price increases, Purchasing reserves the right to re-bid
the contract. NOTE: Discount is fixed for life of confract.
25Q | Do we need to list servicing dealers? Is so when/how can they be added?
25A No
26Q Can a manufacturer be on more than one contract? For example can we have
our own contract and partner with a dealer? Can we partner with more than one
dealer?
26A No
27Q For new configuration 3 bids must be acquired even if purchasing from a

coniract holder?

27A

Yes.




SYFURN1¢

28Q Do we need a separate CD for each of our pricelists or 2 CD’s each with one set
of pricelists?

28A See 11A

29Q Does each page of the RFQ need to be signed at the bottom where there is & line
for signature?

29A Please sign first page of RFQ.




State of West Virginia RequeSt for S NOWBERE i

Department of Administration Quotation SYSFURNLO 1
Purchasing Division
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Post Office Box 50130
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- and-have paid-the requited $125 fee

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid. .
3..Prior to any award, the apparent successful vendor must be propery registered with the Purchasing Division

4. Al services performed or goods delivered under State Purchase Ordet/Contracts are lo be confinued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30, :

5. Payment may only be made after the defivery and accoptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preferénce wilt be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien nofice fo the seller.

10, The laws of the State of West Virginia and the Legislafive Rules of the Purchasing Division shall govemn -the
purchasing process.

11, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upen mutual written
agroaament of the parties. :

12. BANKRUPTCY: In the event the vendorfcontractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order. '

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Assoclate
Addendum (BAA), approved by the Attorney General, is available oniine at www.state.wv.us/admin/purchasefvrc/hipaa.htm
and Is hereby made part of the agreement Provided that the Agency meeis the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Healith Information {45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direclly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, uniess the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth int hitp /foraw state wv.usfadmin/purchase/privacy/notice Confidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginta, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obfain information to enable the director or spending unit
verify that the vendor is licensed and in good standing with the above entities. _

16, ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, tile and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services

‘purchased or acquired by the Stafe of West Virginia. Such assignment shalt be made and become sffective af the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agresment, or connection with any corporation, fim, lmited
liability company, parinership, or person or entity submifling a bid for the same material, supplies, equipment or

services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the ceriification on behalf of the bidder or this bid. .

_ INSTRUCTIONS TO BIDDERS _
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemates offered by the bidder as EQUAL fo the specificalions must be clearly
defined. A bidder offering an aliernate should aitach complete specificaions and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. ' '

3. Unit prices shail rrevail in cass of discrepancy. All quotations are considered F.O.B. destination unless altamate
shipping tetms are clearly idenfified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior o the date and fime of the bid
opening. Failure of the bidder fo deliver the quotations on tire will result in bid disquadifications: Depariment of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the soficitaion, bid, evaluation or award periods, except through the Purchasing Division,
is striclly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09 .
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for [=

Quotation

JO ANN ADKINS

306-558-8802

1 ALL STATE AGENCIES

"AND POLTTICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BY

ORDER

12/08/,2010
BID OPENING DATE: 12/21/2010 BID DPENING TIME 01:30PM

DX HXIEXEXERNNRPR%XX | ADDENDUM NO. 3 36 36 SE16 36 36 2636 36 3 96 3 36 X

1. TO PROVIDE ANéWERs TO THE FOLLOWING qUESTIaNs:

1G. DO WE ACTUALLY NEED TO SUBMiT A BIIFMA TESTING
CERTIFIICATION OR (IS THE SHEET INCLUDED IN THE BID
THAT SAYS WE| AGREE THAT EVERYTHING MEETS SPECS?

1A. SIGNING THE [CERTIFICATION LETTER WILL BE

‘ ACCEPTABLE.

20 . CAN WE |LIST [TWO CORNTRACT CONTACTS?

2A. YES

3Q0. WE (MANUFACTURER}DID NOT PUBLISH |DUR MGST
RECENT PRICELIST |- CAN WE JUST PRDVIDE THEM ON
co?

3A. YES

2, BID OPENING DATE HAS BEEN MOVED TO 12/21/2010.

bexxxnnxxxxxx END OF ADDENDUM NO. 3  pesesxsxsxnsx%xxx

BEEREVERSE BIDE FOR  EAMS ANE

[TELEFHONE
800.

482.1616 rgecember 14, 2010

TITLE

VP, Sales & Marketin

FEN
g -

35-1688210

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid. .
3..Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
___and have paid_the required $125 fee

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the .
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30. :

§, Payment may only be made after the defivery and accéptance of goads or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancei any Purchase Ordet/Contract upon 30 days written nofice to the seller.

10. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual writien
agrasment of the parties. :

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the Stale may deem
this contract null and veid, and terminate such contract without further order. '

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govemment HIPAA Business Associate
Addendum {BAA], approved by the Atiorney General, is availabie online at www.state.wv.us/admin/purchaselvre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agen% meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information {45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosura in wriing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentisfity Policies and formation
Security Accountability Requirements, set forth in hitp/Avww.state wv.us/admin/purchase/privacy/noticeConfidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and alfl state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State’s Office, the West Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must
provide all necessaty releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submiting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia afl rights, tite and interest
in and fo all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unteasonable restraints of frade relating to the pariicular commodities or services

_purchased or acquired by the State of Wast Virginia. Such assignment shaif be made and become effective at the me the
purchasing agency tenders the initial payment fo the bidder.

I cetlify that this bid is made without prior understanding, agreément, or connection with any corporation, firm, limited
liabilitly company, partnership, or person ar entity submiting a bid for the same maferial, supplies, equipment or
services and is in all respects fair and without collusion er Fraud. | further cerlify that | am authorized to sign
the certification on behalf of the bidder or this bid. .

_ INSTRUCTIONS TO BIDDERS ,
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviaion from the specifications must be clearly
indicated by the bidder. Altlemates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an allemate should aftach complete specificaions and Rerature fo the bid. The
Purchasing Division may walve minor deviations to specifications. '

3. Unit prices shall prevail in case of discrepancy. Al quotations are considered F.O.B. destination unless allemate
shipping terms are clearly idengfied in the quotation.

4. Al quotations must be delivered by the bidder to the office listed below prior to the date and fime of the bid
opening. Fallure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Puschasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

S. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is stricily prohibited (W.Va. C.S.R. §148-1-6.6). )

Rev. 12/15/08 .



Post Office Box 50130

RFQ COPY
TYPE NAME/ADDRESS HERE

gtate of Westf\lirginia Quotati T A G NUNB e S
epartment of Administration uotation
Purchasing Division o SYSFURNI1Q

2019 Washington Street East

Request for =

Charleston, WV 25305-0130 JO ANN ADKINS

306-Hh58-8802

ALL STATE AGENCIES

BY ORDER

12/08/2010

BID OPENING DATE: 12/21/2010

goo1

1

xxxxx% THIS IS THE END OF RFQ SYSFUR

G25~96

AND POLTTICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BID OPENING TIME 0I:30PM

DFFICE FURNITURE,| PANElL SYSTEMS, CHAIRS, ETC.

N10O *%xx%x%xx% TOTAL:

FEIN

ADDRESS CHANGES TQ BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




MEMORANDUM OF INSURANCE

DATE
01-Apr-201¢

This Memorandum is issued as a matter of information only. to authorized viewers for their internzl use only and

confers no_rights npon any viewer of this Memorandum. This Memorandum.does-not amend, extend-oralter-the

coverage described below. This Memorandum may only be copied, printed and distributed within an avthorized
viewer and may only be used and viewed by an authorized viewer for its internal use. Any other use, duplication er
distribution of this Memorandum without the consent of Marsh is prohibited. " Authorized viewer" shall mean an
entity or person which is authorized by the insured named herein to access this Memorandum via
http://www.marsh.com/moi?clieni=4039, The information contained herein is as of the date referred to above.
Marsh shall be under no obligation to update such information.

PRODUCER COMPANIES AFFORDING COVERAGE
Marsh USA Inc.

("Marsh") co.A Federal Insurance Company

TISURED . coB Discover Property & Casualty Insurance
Kimball International, Inc. Company

1600 Royal Street

Jasper, Indiana 47549
United States

co.C ACE American Insurance Company

co.D Liberty Mutual Insurance Corporation

COVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH
RESPECT TO WHICH THIS MEMORANDUM MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES
DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE
BEEN REDUCED BY PAID CLAIMS,
Co TYPE OF POLICY NUMBER POLICY POLICY LIMITS
LTR|  INSURANCE EFFECTIVE EXPIRATION | LIMITS IN USD UNLESS GTHERWISE
DATE DATE INDICATED
GENERAL LIABILITY % _ _ _Anr GENERAL
A |CoMMERCIAL 1316-88-67 01-Apr-2010 | O1-Apr-2011 [SProrAL 2,000,000
GENERAL LIABILITY prys—
OCCURRENCE COMPIOD A 2,000,000
PERSONAL AND
ADV INJURY 1,000,000
EACH
OCCURRENCE 1,000,000
FIRE DAMAGE
(ANY ONE FIRE) 1,000,000
MED EXP (ANY ONE
PERSON) 10,000
AUTOMOBILE » COMBINED SINGLE
B |tigiiy DO02A00679 01-Apr-2010{01-Apr-2011 -85 2,000,000
ANY AUTO
BODILY INSJURY
(PER PERSON)
BODILY INJURY
(PER ACCIDENT)
PROPERTY
DAMAGE
EXCESS LIABILITY " ) _Apr. EACH
C |omprEra Fory | X00G24906292 01-Apr-2010 | OI-Apr-2011 [P0 e 5,000,000
AGGREGATE 5.000.000
? ?
GARAGE LIABILITY AUTOONLY (PER
ACCIDENT)
OTHER THAN AUTO ONLY:
EACH ACCIDENT
AGGREGATE
D |Compeaamion; | WAT64D004123240 | 01-Apr-2010 | 01-Apr-2011 |WORKERS COMP Statutory
D |EMPLOYERS (AQS)* 01-Apr-2010 | 01-Apr-2011 |[MM7
D {reerroprierors  |WC7641004123010 | 01-Apr-2010 | 01-Apr-2011 ——— T
PARTNERS /
D {execumive (WIOR)* 01-Apr-2010 | 01-Apr-2011 |accipent Lt
OFFICERS ARE:




INCLUDED EW764N0004123040 B DA 1,000,000

| POLICY LIMIT
(D, IN, KY)*
EW564N004123280 ELDISEASE-EACH | 1,000,000
(FL"

The Memorandum of Insurance serves solely to list insurance policies, limits and dates of coverage. Any modifications
hereto are not authorized.

MEMORANDUM OF INSURANCE | o1 Amzho

This Memorandum is issued as a matter of information only to autherized viewers for their internal use only and
confers no rights upen any viewer of this Memorandum. This Memorandum does not amend, extend or alter the
coverage described below. This Memorandum may only be copied, printed and distributed within an authorized
viewer and may only be used and viewed by an authorized viewer for its internal use. Any other use, duplication or
distribution of this Memorandumn without the consent of Marsh is prohibited. " Authorized viewer" shall mean an
entity or person which is authorized by the insured named herein to access this Memorandum via
hitp://www.marsh.com/moi?client=4039. The information contained herein is as of the date referred to above.
Marsh shall be under no obligation to update such information.

PRODUCER INSURED
Marsh USA Inc. Kimball International, Inc.
("Marsh") 1600 Royal Street
Jasper, Indiana 47549
United States
ADDITIONAL INFORMATION

*GL - $250,000 Retention
*Auto Liability - $250,000 Deductible
*WC - $500,000 Deductible/Retention
#*Umbrella - $10,000 Retention

The Memorandum of Insurance serves solely to list insurance policies, limits and dates of coverage. Any modifications
hereto are not anthorized.




Limited Lifetime Warranty

National warrants that each piece of furniture will be free from defects in workmanship given normal use and care for as long as you, the original

customer;-owns-and-uses the-product:

Normal use is defined as the equivalent of a single shift, 40 hour work week. In the event that & product is used more than normat use, the applicable
warranty period will be reduced to 12 years and items that fatl under different warranty limitations, as tisted below, will be reduced to one-third

(ex: Wood chair frames will be 4 years instead of 12 years}). National, at its option, will repair or replace with comparable product any product,

part or component shipped after September 1, 2000, if the claim is elfgibie under the conditions of this warranty.

Limitations
Twelve Years  Wood Chair Frames
Ten Years Seating Controls, Wood Veneers and Laminates
Five Years High wear parts such as:
Electrical Components, Polymer Based
Components, Pneumatic Cylinders,
Swivel Arm Pads, Casters, Chair Glides,
Textiles, Foam, Covering Materials
and Decorative Trim

Exceptions: Boardwalk, Cachet and Russo upholstery offer a 3 year warranty

Exclusions
This warranty does not apply to:
¢ Damage caused by a carrier

» Normal wear and tear which is to be expected during
the period of ownership

* Appearance, durability, quality, behavior, colorfastness
or any other attribute of COM (Customer’s Own Materials)
or any other non-standard National material {including
Maharam, Momentum and cf stinson) specified by the
customer after application o a National product

Color, grain or texture of wood, laminate and other
covering materials

Non-compliance with instaliation and maintenance
instructicns

Damages or failures resulting from modifications,
alterations, misuse, abuse or negligence of our products

Gotcha™ 24 Hour Use Seating

Warranty on Gotcha 24 Hour Use models is 5 years from
date of purchase for seating cosntrols and pneumatic
cytinders and 2 years from date of purchase for casters,
textiles and foam.

Engineer-to-Order Products

National warrants all Engineer-to-Order products to be free from
defects in werkmanship given normal use and care for 3 years
of single shift service.

Finish Warranty

Minor variations in finish coler may occur due to the unique
texture and grain of wood.

Follow these procedures to process warranty issues:

1. Contact National Customer Service (800.482.1717)
and provide them with the serial number from the
product in question and the purchase order number
or acknowledgement number and a detailed description
of the warranty issue. Serial numbers are mandatory
before the claim can be processed.

2. Customer Service will determine and pre-approve all
resolutions te the claim such as replacement units,
service parts, labor and repair charges. Upon approval,
resolutions will be assigned an authorization number.

3, The authorization number must be included on all
invoices for reimbursement. Any unauthorized charges
will not be the responsibility of National.

As the manufacturer of your fumniture, we stand behind
our craftsmanship and piedge to do everything we can
to resolve any problems you may have within the terms
of this warranty as quickly as possible.

There are no other warranties except as expressly set
forth here, either expressed or implied including any
warranty of merchantability or fitness for any particular
purpose. We exclude and will not pay consequential

ot incidental damages under this warranty.

National Office Furniture

1205 Kimball Boulevard

Jasper, Indiana 47549
800.482.1717

Fax 812.482.8800
www.NationalOfficeFurniture.com



Kimball Office Lifetime Warranty

Kimball Office warrants that its products sold hereunder are free from defects in material and workmanship
given normal use and care for a lifetime of single shift service. Normal use is defined as the equivalent of a
single shift, 40 hour work week. In the event that use of a product exceeds normal use, the warranty period for
such product will be reduced to 12 years, and the warranty for the items that fall under different warranty

lirnitations, ¢ listed below, will be reduced to one-third of the original-warranty. At its option; Kimball-Office will

repair or replace with comparable product, excluding Bingo Seating, free of charge to the customer, any
product, part or component manufactured and/or sold in North America after Novernber 6, 2000, and after
January 21, 2002 for Skye Seating, which fails under normal use as a result of such defect. This warranty is
made by Kimball Office to the original customer for as long as the original customer owns and uses the product.

Kimball Office warrants that its Bingo products are free from defects in materials and workmanship given normal
use and care for five years of single shift service. At its option, Kimball Office wilt repair or replace with
comparable product, free of charge to the customer, any product, part or component manufactured and/or sold
in North America after June 18, 2001, which fails under normal use as a result of such defect. This warranty is
made by Kimball Office to the original customer for as long as the original customer owns and uses the product.

Warranty periods are limited for certain products and parts as foliows:

10-Year Warranty (from the date of manufacture) -Seating mechanisms -Veneers

5-Year Warranty {from the date of manufacture) -High-wear parts -Pneumatic lifts -Electrical/power products
-Casters and glides -Inflatable lumbar supports -Lighting -Desk sets -Monitor arms -Keyboard kits

-Covering materials {such as foam, most textiles, laminate, thermofoil, and decorative trim)

3-Year Warranty (from the date of manufacture) -Upholstery patterns Bittersweet, Boardwalk, Cachet, Jazz,
Legato, and Patina Plush -Wool felt -Custom products

This warranty does not cover:

+ Naturally occurring variations and differences in grain character and color between and within weod species

» Natural variations in marble and leather

s Damage caused by a freight carrier

+ C.0.M. (Customer's Own Material} or any other non-standard Kimball Office material specified by the
customer, including attributes such as appearance, durability, quality, colorfastness, etc.

+ Carnegie, Maharam, Momentum, and Pollack Alliance Programs

» Alterations fo the product not expressly authorized by Kimball Office

+ Products considered to be of consumable nature (such as bulbs, light ballast, and certain electronic products)

This warranty is only valid if the products are given normal and proper use, and installed or used in accordance
with Kimball Office installation and/or application guidelines, and installed by an authorized Kimball Office dealer
or agent. Kimball Office assumes no responsibility for repairs to products sustaining damages resulting from
user modification, attachments to a product, misuse, abuse, alteration, or negligent use of our products.

Facilities managers and users are urged to make periodic inspections to look for damages or signs of structural
fatigue incurred in daily handling and use. Examinations must include the structural joints, corner blocks,
screws or fasteners, welds, and any other points of stress. If any problems are found, the product should be
taken out of service.

EXCEPT AS EXPRESSLY SET FORTH ABOVE, THERE ARE NO OTHER WARRANTIES EITHER EXPRESS OR
IMPLIED, INCLUDING ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR ANY PARTICULAR PURPOSE. WE
EXCLUDE AND WILL NOT PAY CONSEQUENTIAL OR INCIDENTAL DAMAGES UNDER THIS WARRANTY.

As the manufacturer of your furnifure, we stand behind our craftsmanship and pledge to do everything we can to
resolve any problems you have within the terms of this warranty as quickly as possible.

K' b I I® Off ' www.kimbaltoffice.com 1600 Royal Street Kimball Office Page-1-
I I | l a !Ce 800.482.1818 Jasper, IN 47549 Warranty




Bingo Seating Warranty

Kimball Office warrants that its Bingo products are free from defects in materials and workmanship given normal
use and care for five years of single shift service. Normal use is defined as the equivalent of a single shift, 40
hour work week. At its option, Kimball Office will repair or replace with comparable product, free of charge to
the customer, any product, part or component manufactured and/or sold in North America after June 18, 2001,

which fzils under normal use as a result of such defect.

This warranty is made by Kimball Office to the original customer for as long as the original customer owns
and uses the product.

Please follow the procedures described below to process warranty issues:

1) Contact Customer Service and provide them with the serial number from the product in question, the
purchase order number or acknowledgement number, and a detailed description of the warranty issue. Serial
numbers are mandatory before the claim can be processed.

2) Customer Service will determine and pre-approve all resolutions to the claim, such as replacement units,
service parts, labor and repair charges. Upon approval, resolutions will be assigned an authorization number,
which must be included on all invoices for reimbursement. Any unauthorized charges will not be the
responsibility of Kimball Office.

Kimball Office warrants all Custom products to be free from defects in workmanship given normal use and
care for three years of single shift service. This warranty does not cover:

» Naturally occurring variations and differences in grain character and color between and within wood
species

o Damage caused by a freight carrier

s Alterations to the product not expressly authorized by Kimball Office

Kimball Office's warranty is only valid if the products are given normal and proper use, and installed or used in
accordance with Kimbail Office installation and/or application guidelines, and installed by an authorized
Kimball Office dealer or agent. Kimball Office assumes no responsibility for repairs to products sustaining
damages resulting from user modification, attachments to a product, misuse, abuse, alteration, or negligent
use of our products.

Facilities Managers and users are urged to make periodic inspections to look for damages or signs of structural
fatigue incurred in daily handling and use. Examinations must include the structural joints, corner blocks,
screws or fasteners, welds, and any other points of stress. If any problems are found, the product should be
taken out of service.

EXCEPT AS EXPRESSLY SET FORTH ABOVE, THERE ARE NO OTHER WARRANTIES EITHER
EXPRESS OR IMPLIED, INCLUDING ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR ANY
PARTICULAR PURPOSE. WE EXCLUDE AND WILL NOT PAY CONSEQUENTIAL OR INCIDENTAL
DAMAGES UNDER THIS WARRANTY.

As the manufacturer of your furniture, we stand behind our craftsmanship and pledge to do everything we can to
resolve any problems you have within the terms of this warranty as quickly as possible. If you have followed the
procedures described in the warranty and your problem has not been resolved to your satisfaction, you can
write or call us directly. Please relate all relevant facts.

Kimball Office

ATTN: Customer Service
1600 Royal Street

Jasper, Indiana 47549
Telephone: 800.482.1818
800.647 2010 (Gov't Sales)

K- b I I@ O _r _r www. kimballoffice. com 1600 Royal Street Bingo Page-1-
“ I I a |Ce 800.482.1818 Jasper, IN 47548



Skye" Seating Warranty

Kimball Office warrants that its Skye products are free from defects in materials and workmanship given normal
use and care for a lifetime of single shift service. Normal use is defined as the equivalent of a single shift, 40

hour work week. In the event that a product is used more than normal use, the applicable warranty period will be
reduced to 12 years and the items that fall under different warranty limitations, as listed below, will be reduced to
one-third of the original warranty. At its option, Kimball Office will repair or replace with comparable product,
free of charge to the customer, any product, part or component manufactured and/or sold in North America after
January 21, 2002, which fails under normal use as a result of such defect. Skye carries a 10 year warranty for
mechanical parts, including controls, cylinders, casters, lumbar supports, and other mechanical devices. There
is a 5 year warranty on fabric, foam, other covering materials and decorative trim. Three-year warranty (from
date of manufacture) for custom products and upholstery patterns Bittersweet, Cachet, Jazz, Legato, Patina
Plush, and Russo.

This warranty is made by Kimball Office to the original customer for as long as the original customer owns and
uses the product.

Please follow the procedures described below to process warranty issues:

+ Contact Customer Service and provide them with the serial number from the product in question and the
purchase order number or acknowledgement number and a detailed description of the warranty issue.
Serial numbers are mandatory before the claim can be processed.

s Customer Service will determine and pre-approve all resolutions to the claim such as replacement units,
service parts, labor and repair charges. Upon approval, resolutions will be assigned an authorization
number.

» The authorization number must be included on all invoices for reimbursement. Any unauthorized
charges will not be the responsibility of Kimball Office.

This warranty does not cover.

s Natural variations in leather are not considered defects under this warranty.

» Damage caused by a freight carrier.

s C. 0. M. (Customer's Own Material) or any other non-standard Kimball Office material specified by the
customer is not warranted. This includes atiributes such as appearance, durability, quality,
colorfastness, etc.

o Pollack, Maharam, and Momentum Alliance Programs are non-standard materials, not covered under
this warranty.

s Alterations to the product not expressly authorized by Kimball Office.

Kimball Office's warranty is only valid if the products are given normal and proper use, and installed or used in
accordance with Kimball Office installation and/or application guidelines, and installed by authorized Kimball
Office dealer or agent. Kimball Office assumes no responsibility for repairs to products sustaining damages
resulting from user modification, attachments to a product, misuse, abuse, alteration, or negligent use of our
products. Facilities Managers and users are urged to make periodic inspections fo look for damages or signs of
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structural fatigue incurred in daily handling and use. Examinations must include the structural joints, corner
blocks, screws or fasteners, welds, and any other points of stress. If any problems are found, the product should
be taken out of service.

EXCEPT AS EXPRESSLY SET FORTH ABOVE, THERE ARE NO OTHER WARRANTIES EITHER EXPRESS
OR IMPLIED, INCLUDING ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR ANY PARTICULAR
PURPOSE. WE EXCLUDE AND WILL NOT PAY CONSEQUENTIAL OR INCIDENTAL DAMAGES UNDER
THIS WARRANTY.

As the manufacturer of your furniture, we stand behind our craftsmanship and pledge to do everything we can to
resolve any problems you have within the terms of this warranty as quickly as possible.

If you have followed the procedures described in the warranty and your problem has not been resclved to your
satisfaction, you can write or call us directly.

Please relate all the pertinent facts and send your letter to:
Kimball Office

ATTN: Customer Service

1600 Royal Street

Jasper, Indiana 47549

Telephone: 800.482.1818
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Rev, 09/08 State of W@__.St Vuginia

VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Cade, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid}

——““"“""““'—'preferenoe'for-theirresidency-status:—Such—preferenee—is—an-eva[uatian-meﬂqod-only-and-wiil-be..appIied-on!y.to..ﬁqe..cost_bid in
accardance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1.
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Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided confinuously in West Virginia for four (4) years immediately preced-
ing the date of this certffication; or,

Bidderis a parinership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintzined its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidderis a nonresident vendor which has an affitiate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuousiy forthe four {4)
years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the fife of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bicider is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of ane hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder’s affiliate’s or subsidiary’s employees are residents of West Virginia wha have resided in the state
continuously for the fwo years immediately preceding submission of this bid; or,

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; of,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder s an individual resident vendorwho is a veteran of the United States anmed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bidder Is a resident vendor who Is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, an average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the twe immediately preceding years.

Bidder understands if the Secretary of Revenue determines that @ Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing fo: (a) reject the bid; or (b} assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose fo the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to ba confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder herehy certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder:

Date:

Signed:

Title:

*Check any combination of preference consideration(s) indicated above, which you are entiffed to receive.
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PURCHASING AFFIDAVIT
West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its

pofitical subdivisions to any vender or prospective vendor when the vendor or prospective vendor or a refated parly to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of maney owed to the sfate or any of its
political subdivisions because of a judgment, fine, permit viclation, license assessment, defaulted workers” compensation
premium, penalfy or cther assessment presently delinquent or due and required fo be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business associafion owing a debt to the state or any of its polifical subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or.municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with cne
or more counties or municipaliies. “Related party” means a party, whether an individual, corporation, partnership,
association, limited fiability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect recelve or control a portion of the benefit, profit or other
consideration from performance of a vendor confract with the pariy receiving an amount that meets or exceed five percent
of the fotal contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement,

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: Kimball Ifs@\eS{laFional Marketing, Inc.

Authorized Signature: Q/ WML_,__,—/’" Date: December 14, 2010

State of Indiana
County of Dubois , fo-wit:
Taken, subscribed, and sworn to before me this_| 4daffof__December ,2010

My Commission expires OMOD@ l-’r Al L2010,

AFFIX SEAL HERE 9 NOTARY PUBLIC %auﬂ}&%w_ﬁ [

BRANDI S. DODD |
Notary Public, State of indiana ¥
Dubais County E

My Commission Expires

October 31, 2016 ¢

Purchasing Affidavit {(Revised 12/15/08)



