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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State-of West Virginia.

2, The State may accept or reject in part, or in-whole, any bid.

3. Prior to any award, the. apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. '
4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legistature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Ordet/Contract becomes void and of no effect after June 30.

5. Payment may onty be made after the delivery and acceptance of goods or services.

- 6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govemn the
purchasing process. : :

11. Any reference to automatic renewdl is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. ‘ ‘

' 12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without furiher order.- :

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.fitm
and is hereby made dpart of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally. identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the Information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
“policies, procedures, and rules. Vendor further agrees fo comply with the Confidentiality Policles and Information
Security Accountability Requirements, set forth in hitp:/Awww.state.wv.us/admin/purchase/privacy/noticeConfidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not-limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Vir?inia. the bidder offers and agrees that
if the bid is accepted the bidder wilt convey, seli, assign or transfer to the State of West Virginia all rights, title and interest
in and to af causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services

purchased or acquired by the State of West Virginia. Such assignment shail be made and become effective at the time the
_ purchasing agency tenders the initial payment to the bidder.

{ cerlify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, parnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. 1 further certify that | am authorized to sign

the ceriification on behalf of the bidder or this bid.

i} INSTRUCTIONS TO BIDDERS :
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form. .
2. tems offered must be in compliance with the specifications. Any devialion from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specilications. must be cleary
defined. A bidder offering an altenate shoukd attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. i
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination uniess alternate
shipping terms are clearly identified in the quotation. _
4. Ali quotations must be delivered by the bidder to the office listed below prior {o the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Departrnent of
Administration, Purchasing Division, 2019 Washington Street East, P.Q. Box 50130, Charleston, WV 25305-0130
5. Communication during the solicitation, bid, evaluation or award petiods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.5.R. §148-1-6.6).

Rev. 12/15/09
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MVU11 General Specifications/information

This RFQ is to supply used vehicles according to the attached MvVU11 Pricing Page, to the
State of West Virginia Agencies and political subdivisions. An award shall be made to the
lowest, responsible bidder meeting specifications using the base price of the vehicle bid,
including delivery cost and life-cycle costing, pursuant to the changes in the West Virginia
Code. The life-cycle costing to be used shall be the gasoline consumption for a total of
100,000 mites. This will only apply to vehicles < 8,500 GVWR.

Gasoline Costing Information:

100,000 + MPG Average (25% - City — 75% Highway)
Gasoline shall be based on $3.00 per galion.

For example, if a used vehicle has 20,000 miles and average 25 MPG under the 25% city
- 75% highway, the life cycle costing would equal $9,600.00. (100,000 - 20,000 = 80,000
+ 25 X $3.00) The cost of the gasoline (based on $4.00/galion) shall be added to the base
price and shall be added to the cost shown on the bid for evaluation purposes.

Financial Information

Vehicles may be purchased from this contract by any West Virginia State agency or
political subdivision. West Virginia State agencies will either remit payment directly or use
a third-party financing company on contract with the State of West Virginia. The
Department of Administration, Purchasing Division Fleet Management Office (FMO)
usually arranges for third-party financing. This arrangement requires the vendor to submit
invoices to the Department of Administration, who, in turn forwards those to the third-party
financing company for prompt payment.

The time required for third party financing does not differ from the time required for
payment directly from the state as both are normally made within 30 days of receipt of
vehicle meeting specifications and appropriate invoice. The time period is provided as an
estimate only and is not guaranteed. Actual times required to process payment may vary.

Pricing

Use the attached pricing pages for your quotation. Vendors should add their name to
each page. All vehicies should be quoted FOB Dunbar, West Virginia. Vendor may add
an additional per mile charge for delivery to other locations, outside the Kanawha Valley,
but should be aware that additional charges may impact the award.

Prices must remain firm for the life of this contract. Note: This contract is in effect fora
term of one year.

08723/2010



MVU11 General Specifications/Information

NOTE: Esiimated quantities shown are for evaluation purpose only. Bidders shall quote
a singie cost for each item listed.

Delivery Information
Deliveries must be made Monday through Friday 9 a.m. fo 3:30 p.m.

Vehicles delivered to Surplus Property will be inspected in a timely manner. Ordering
agencies will inform the dealers if the vehicles do not meet specifications outlined in the
purchase order. Additionally, they will work with the appropriate vendor to resolve any

issues.

Please contact Surplus Property, Gene Young, at 304-766-2626 to make delivery
arrangements. Mr. Young must be contacted five (5) working days in advance of
requested delivery date for authorization.

All deliveries of vehicles to other agencies (list attached) require 24-hour notice prior to
delivery.

Equipment Specifications and Requirements

NOTE: All vehicles must be pre-drilied with hardware 1o meet specifications
that require both front and rear license plate prior to delivery. Thisis a
requirement under West Virginia State Law. Any vehicle delivered

without such holder shall be rejected until the dealer corrects the
deficiency.

Bidder(s) shall meet the following mandatory requirements:
1. No vehicles supplied shall have been used for daily or weekly rental.

2. Ali vehicles shall comply with the Vehicle Condition Grading. (see attached).

3. No vehicles shall have been flooded or subject to other similar catastrophic
events.

4. Delivery of 1 — 100 vehicles shall be made to customer within 45 days.
5. Delivery of 101 ~ 400 vehicles shall be made to customer within 75 days.

6. The State reserves the right to pay direct for vehicles or fo effect payment
through third party financing.

09/23/2010



MVU11 General Specificationsfinformation

7. All vehicles shall meet the minimum required equipment found on each Bid
Spreadsheet. Any vehicle that does not meet those minimum requirements
shall not be accepted. The State will accept vehicles that meet those
minimurm requirements pius additional features, but shall not pay more for

any additional features.

8. This contract shall be awarded to the lowest responéible bidder meeting
requirements. A split award shall not be made on this contract.

9. The Purchasing Division reserves the right to return for replacement, no more
than five vehicles during the six month contract term, replacement shall be
for any mechanical or structural problem within 30 days from date of delivery
to The West Virginia State Agency for Surplus Property.

10. It is the vendor’s responsibility to repair any vehicle requiring repairs over
$500 prior to delivery. '

11. The State reserves the right to inspect vehicles samples prior to award.

12. The State reserves the right to add additional car classes as needed upon the
approval of the Director of the Purchasing Division.

All vehicles shall be gasoline powered unless otherwise stated. Diesel, hybrid, Flex Fuet,
etc. may be specified on various models.

All equipment/options must be manufacturer installed except tow hooks and skid plates.
Any other non-manufacturer installed options must be approved by the Purchasing
Division.

All vehicles shall have the full manufacturer's warranty as it applies.
Prior to delivery, all vehicles must include the following:

Complete lubrication,

Fill crank case with oil;

Adjustment of engine to proper operating condition;

inflate tires to proper pressure,

Verification of perfect operation of ail mechanicatl and performance features;
Front end alignment and balancing of all tires;

Wash and clean inside and out including removal of all unnecessary tags,
stickers, papers, etc. Fleet Management does not want stickers in windows.

Owners manual;
Full tank of fuel. Bi-Fuel, hybrid, FFV, efc. vehicles must include all tanks full

NoGahwN=
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MVU11 General Specifications/Information

upon delivery. This may require dealer to top off tanks immediately prior to
delivery to Surplus Property or other approved location;

10. Temporary West Virginia License if required;

11.  Valid West Virginia Inspection Sticker affixed to windshield. The vehicle
must be inspected in the month delivered, thus providing a minimum of 11
months and maximum of 12 months before the next inspection must occcur;

12.  No dealer insignia or other advertising shall be affixed to the vehicle or
appear on mud flaps, bumpers, deck lids, etc. Vehicles delivered with such

advertising may be rejected.

Reports:

Successful vendor shall be required to submit a report September 30, 2011 detailing the
number of vehicles by class and total amount of sales fo that date under the MVU11
contract. It would be helpful if this report included the agency/political sub making the

purchase.
Submit report to: jo.a.adkins@wv.gov.

The following State Agencies require 24 hour notice prior to delivery.

Division of Highways
Division of Natura! Resources

Division of Forestry

West Virginia State Police
Higher Education (Colieges)

Elected Officials

05/23/2010
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Vehicle Condition Grading

Grade 5: CLEAN - Vehicle is in excellent with full mechanical function. Itis
free of previous or existing frame damage or alteration, with no replacement of
the original equipment body panels. Previous body or paint repairs have been of
high quality and have been confined fo a small surface area of the vehicle (three
body panels or less). The interior compartment is free of cuts tears, or burns that
require repair, and it shows no signs of wear. All accessories operate as
designed, and there are no missing, broken, damaged parts (including glass) that
require replacement. All tires are in good condition or betier. There are no
cosmetic defects present on body panels or time pieces.

Grade 4: ABOVE AVERAGE — Vehicle is in better than average condition, with
full mechanical function within a $500 estimate of repairs. It is free of previous or
existing frame damage or alteration, with replacement of one (1) or fewer original
equipment body panel (boft-on only, i.e. hood, fender, door, decklid, or liftgate).
Conventional body and/or paint repairs of high quality may have been performed
to a small surface area of the vehicle (three body panels or less) to remove
cosmetic or minor collision damage. The interior compartment has no cuts,
tears, or burns that require repair, and it shows minimal signs of wear. All
accessories are functional. The vehicle may have minor cosmetic defects (dings,
dents, scratches, cracked glass, missing or broken parts, and worn tires).
Cosmetic or accessary repairs utilizing conventional mechanical, body, paint,
airbrush techniques, paintless dent removal, glass or tire replacement totaling
less than $500.00 may be necessary.

11



MVU11 Information and Certification

VENDOR NAME:
@&A &wrd/e/‘f'—ﬂ///((‘

Contract coordinator:

Toll Free Telephone Number:

]ﬂ)(ral Aeal ,
DBl - 703 - A6S3

Telephone Number:

36 327 )6

Fax Number;

204 - 327 So4¥

Email Address:

Rucks @ @ple_ (”,A,edy. .o

It is hereby certified, under penalty of perjury, that | have met all requirements on
all MVU11 documents.

Name:

o \Daw}l Afea/{

ignature: v g

Titie Wa’ﬂ -

— Commencial [ et Sf@to\Qf#
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MVU11

Vendor Nama: mb\hl Qm (fﬁ._Rm\‘ml

CLASS #

DESCRIPTION

SUBGOMFACT, HYSAID, FRONT
WHEEL DRIVE, WHEELBASE 85"

Inciudes but is not fimited 19:
Chevrolet Aveo, Toyola Prius

%5 y

MILEAGE RANGE

Vancls Grdanng
Number

MODEL YEAR

Eelimared
Usage

Manufacius/Brand

Mede! Name & Number

Prity Each - Gasoling

Prico Each - Flax Fuel

EPA, Z.m._..__.__mq

EPA City

2009

20,000 - 24,000

070-06-01-810

Peing

16,09,

75 HP (approximate}

85 Tarque (epproximats)

Automalic transmission
Power Staadng
Power/ABS Brakes
ANUVFM Radia
Alltintad glass

Leit & Right autskde mirors
Front & Rear license plale mounts

All season tirag

Pactory standard tire wf jack

Rear window defogger
Bucket front saat
Alr condiffoning
Floor mats, front & rear
Front air hags

CPTION:

24,001 - 30,000

070-08-01-811

.waﬁsg
qfip

Rovus

\m\u% ,

20,001 - 35,000

070-08-01-612

Toyoto.

1Y
Aerirs

\\&\ bQ%.

2008

20,000 - 24,000

070-06-01-610

s

S, o0,

24,001 - 30,000

070-08-01-611

qwmswr
Toyuto,

fus

\.M” b%%a

30,001 - 38,000

970-06-01-812

~o.?.Sm

Toypto

/2060,

Ay
Extended Warrenly u@gqﬁ

FOB Other thsn Metro Gharlaston - Par Mite __Js &7 w@@ﬁ‘:\.&m‘
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MVU11

Vendar Name: QNLG Q@Qﬁ@g

CLASE#

DESCRIPT!ON

MILEAGE RANGE

icle Crdenng
Nurnbar

MODEL YEAR | Estimated Usage

Manufaclure/Brand

Mode) Name & Number

Prico Each « Gastline

Frice Each - Flex Fuel

EPA Highway

ERA City

TOMPACT, & DOOR SEDAN, FRONT
WHEEL DRIVE, WHEELBASE 102.9"
Includss but is nct limited to: Fard Fusicn,
Toyola Coroila, VW Jotta, Honda Civie,
siisubiahi Lancar, Ford #acus

2009

(35

it I
REQUIRED EQUIPMENT

20,000~ 24,000

70:05-02-601

ﬁ r.n.ﬁa ab&!

(nbetf L3

)6, £€0,

127 HP {approximate)

13% Terque (&P )

24,001 - 30,000

070-06-02-602

Cleppled

(Cobotk LS|

Autoralic ransmlssion

Powear Steering

30,001 - 368,000

070-06-02-603

Cheowledt

Cobadd LS

9 8oo,

9520 .

Power/ABS Brakes

AM/FM Radio

All finted glass

Left & Right putside mizrors

Fronl & Rear license plata mounts

2008

All seascn lres

Factory standard tite w! jack

20,000 - 24,000

070-06-02-601

Cleyrild

Coluit 1S

Géer .,

Rasar window defeggar

Bucket front seat

Adr gondiljoring

24,001 - 30,000

070-08-D2-602

Chepadfet

Cplath L3

9420,

Floor mals, front & cear

Fran\ alr bags

30,001 - 36,000

07G-08-U2-603

Chelet

Boboif 1S

9400.

OPTIQN

Extanded Warranly I%.D%@wrl

L]
FO8 Giher than Metro Chareston - Pec Mile_/ = 8O E m rhmk
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Rev. 09108 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Ceriification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid}
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division wilt make the determination of the Resident Vendor Preference, if applicable.

1., -‘Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided confinuously in West Virginia for four (4) years immediately precad-
ing the date of this certification; or,

Bidderis a parinership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuausly in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by ancther individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principat place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certificatior; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West \irginia continuously for the four (4)
years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the confract, on average at least 75% of the employses
working on the project being bid are residents of West Virginia who have resided in the state continuously forthe two years
immediately preceding submission of this bid; o,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is & nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employess or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

lw%w

Application is made for §% resident vendor preference for the reason checked:
Bidder meets sither the requirement of both subdivisions (1) and (2} or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendorwho is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a residen{ vendor who is @ veteran of the United States armed forces, the reserves or the Nationat Guard, if, for
purposes of producing or disttibuting the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the sfate continuously for the two immediately preceding years.

| "k

o

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (2) reject the bid; or (b} assess a penafty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penaity will be paid to the contracting agency
or deducted from any unpaid balance on the confract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner fo be confidential.

tUnder penalty of law for false swearing {West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a confract is issued to Bidder and if anything contained within this certificate

changes during the term of the conftract, Bidder will notify the Purchasjng Division in writing immediately.
giader: Cole (heve(et - Gme ' Signed: @W
Date:__/D-25~/0 Title: ea% 25

“Check any combination of preference consideration{s} indicated sbove, which you are entitfed fo receive.
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RFQ No. M VUL

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
poliical subdivisions fo any vendor or prospective vendar when the vendar or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debf owed is an amount greater than one thousand dollars in the
aggregate. :

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed fo the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of #s
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, parinership, association, limited liabiity company or any other form or
business association owing a debt to the state or any of ifs political subdivisions. “Political subdivision® means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of 2 government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a refationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of faw for false swearing (West Virginia Code §61-5-3), if is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stafed.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: Cd/e, gjﬁd@/ﬁ'ér - éme»

Authorized Signature: _“@/’W Date: __ /O ~ A5 /O
State of .&!/ //

County of % L~  fo-wit: 7
St O Ad /0
Taken, subscribed, and sworn to before me thisod S day of a er L207°¢
My Commission expires.. d—L/a 7 , 20_4_/_2(
NOTARY PUBLIC M % %

AFFIX SEAL HERE

Purchasing Affidavit (Revised T2/15/03)
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