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State of West Virginia
Department of Administration
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State of West Virginia
Purchasing Division

Post Office Box 50130

FORMS WORLD INC
10000 WATSCN ROAD
SUITE I L8

ST LOUIS MO 63126
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DEPARTMENT OF ADMINISTRATION
IS&C - DATA CENTER MANAGER
BUILDING 6, ROOM B110
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Sneifications for Continuous Rorms

Aq Paper Specifieations
T. Forii Sizes:
A. 2" % 8 5" (WxL); mciudes (} 5" on each sxde for. pm feed heIe&s

: for pin feed holes
‘edoe pe uld oecur evegy 117,

! XL) mcludcs 0 5% o each side for pin feed holes.
i Aoth edgfs peffom "’,,n _shcuid oceyr every ll" \dditi

B.

Vecoumed to rémove paper.dust and chiads,



4. Brch 6" core must be flush-with ¢he sides of the paper roll.
5. The direction of the unwind must be-clearly stamped on the top and sides of each
roll,

C. Packaging/Palletizing Specifications
' . Thiee: (#) or four (4).ralls must be: packaged upright on a single pallet, all in the
" samie unwind direction,
2. Bach palletmust bie hio Turger than 401 x 51"
3. Bachrpatlet of 3 or4 rol must bie ¢ auble strapped through the roll cores and singled
i

Sk
-

4, Metal. strappifxgﬁ miaterial iy p}:ohxbxtéd
5 A mojsture Bw riee: mustLba-rpresent between. the paflet and the bottom of the rolls,

7. “Therolls mﬁst*net:b ,penl,y éxpesadhnce thc:y have been wrappcd on the pallet.

D. Delivery: Requmements
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Rev. 09/08

State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application Is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification, or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principai place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 76% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiiate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuotisly for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; ot, '
Application is made for 3.6% resident vendor preference who is a veteran for the reason checked:

‘ >

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire ferm of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penaity
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3}, Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combinalion of preference consideration(s) indicated ahove, which you are entitied fo receive.




STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

Waest Virginia Code §5A-3-10a states: No contract o renewat of any contract may be awarded by the stale or any of its
poliical subdivisions to any vendor or prospeclive vendor when the vendor of prospeciive vendor or a related party to the
vendor or prospactive vendor is a debfor and the debt owed is an amount greater than one thousand dollars in the
aggregale. :

DEFINITIONS:

“Dabt’ means any assessmenl, premium, penally, fine, tax or olher amount of monsy owed lo the state or any of its
political subdivisions because of & judgment, fine, permit violation, license assessment, defaulted workers” compensation
premium, penally or other sssessment presently delinguent or due and required to be paid to the state or any of its
political subdivisions, includiing any interest or additional penalties accrued thereon.

*Deblor” means any individuat, corporation, partiership, assacialion, limited Hability company or any other form or
business association owing a dabt to the state or any of its political subdivisions. “Polifical subdivision” means any county
commission; municipality; counly board of education, any instrumerntality established by a counly or municipality; any
separate corporation or instrumentality established by one or more counties or municipalifies, as permitied by taw; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextansive with one
or more counties or municipalilies. “Related perty” means a party, whether an individual, carporation, parinership,
assaciation, limited liability company or any other form or business nssociation or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a rélationship of ownership or other interest
with the vendor so that the party will ectually or by eflect receive of control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that mests or exceed five percent
of the total contrac! amount.

EXCEPTION: Tha prohibition of this section doas ot apply whete a vendor has contested any tax administered pursuant
to chapter sleven of this code, workers' compensation premium, pernit fae or environmental fee or assessment and the
matter has hot bacome final or where the vendor has entered info & payment plan or agreement and the vendor is notin
default of any of the provisions of such plan or agreemant,

Under penally of law for false swearing (West Virginla Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as slated.

WITNESS THE FOLLOWING SIGNATURE p 1) r—
Vendor's Name: N ,_W'? ’ w O_'ZL (WC/
Authorized Signafure: x’ 5{ M J Q‘?@'ﬂﬂdé— ' Date: (2~22.-¢ 6

Stata of M W

Coun@'_/ | to-wit: ' (Q
: o )
Taken, subscribed, afid sworn (o before me this ‘Z;Lday of &) oA .2010
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