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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FCR PROPOSAL (RFP)

1. Awards will pe made in the best interest of the Siale of West Virginia,

2. The State may accept or reject in part, or in whole, any bid. :

3. Prior to any award, the appareni successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase OrderiContracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being .appropriated by the Legislature or otherwisa
being made available. In the event funds are not appropriated or otharwise avaflable for these services or goods
this Purchase Ordar/Contract becomes void and of no effect after June 30.

5. Paymeni may chly be made aiter the delivery and acceptance of goods or services.

6. Interast may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written reguest in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Ditector of Purchasing may cancel any Purchase Ordst/Contract upon 30 days writfen notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govemn the
purchasing process. .

- 41, Any reference to automalic renewal is hereby dsleted. The Contract may be renewed only upon mutual written
agreement of the parties. ' : ,

12, BANKRUPTCY: In the event the vendorfcontractor flles for bankruptoy protection, the State may deem
this contract null and void, and terminate such contract without further order. '

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Stale Government HIPAA Business Assoclale
Addendum (BAA), approved by the Attornsy General, is available online at www.state.wv.usfadmin/purchase/vre/hipaa.him
and is hersby made part of the agreement. Provided that the Agency meets the dafinition of a Cover Enlity
{45 CFR §160.103) and will be disclesing Protecied Health Information (45 CFR §160.103} to the vendor.

14, CONFIDENTIALITY: The vendor agrees that ha or she will not disclose fo anyone, directly or indirectly, any such -
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents ic the disclosure in writing ar the disclosure is made pursuant to the agency's
policies, proceduras, and rules, Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set farth in http:/fwww. state wv.usfadminfpurchase/privacy/notice Confidentiality pdf.

15. LICENSING: Vendors must ba licensed and in good standing in accordance with any and al! state and local laws and

‘requirements by any state or local agency of West Virginia, including, but not fimited to, the West Virginia Secretary
of State’s Office, the West Virginia Tax Depariment, and the Wast Virginia Insurance Commission. The vendor must
provide & necessary raleases lo oblain  infopmation to enable the director or- spending unit o
varify that the vendor is licensed and in good standing with the above entities.

18. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or ransfer to the State of Wes? Virginia all rights, fitte and interest
in and o all causes of action it may now or hereafter acquire under the anditrust laws of the United States and the Siate of
West Virginia for price fixing and/or unreasconable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be mads and become effective at the time the
purchasing agency tenders the initial payment to the bidder. ' . :

| certify that this bid is made withowt prior understanding, agreement, or conneclion with any corporation, firm, limited
liability company, parinership, or- person or eniity submitiing a bid for the same material, supplies, equipment or
services and is in all respects fair and withowt collusion or Fraud. | further cerlify that | am authorized to sign
the cerlificaion on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the gquotation form.

- 2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemnales offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an altemate should attach complele specifications and literature to tha bid. The
Purchasing Bivision may waive minor deviations to specifications. L

3. Unit prices shall Frevail in case of discrepancy. All quotalions are considered F.O.B. destination unless altemate
shipping terms are clearly identified in the quotafion.

4. Al guotations must be delivered by the bidder o the office listed below prior to the date and fme of the bid

_ opening. Failure of the bidder io deliver the quotations on ime will result in bid disqualifications: Depariment of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Chareston, WV 25305-0130 .
5. Communication during the solicitation, bid, evaluation or award petiods, except through the Purchasing Division,
is strictly prohibfted (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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Specifications

1. Agency requires cases each containing eight (8) bottles of Enhanced Printing toner, 1BM part
number 1402833,

2. Agency requires cases each containing two (2) bottles of Enhanced Printing Developer,
Version 2, IBM part number 69G7379.

3. Oxders shall be scheduled for automatic monthly shipments on or before the 15 of overy
month. Failure to deliver by 15™ of each month could result in the cancellation of the contract.

4. Vendor must be capable of delivering an additional one-half of the monthly shipment via
nexi-business-day shipping in the event of critical shortage.
Yendor will be notified of critical shortage by 12 p.m.

*#Maintenance vendor requires genuine IBM parts OR EQUAL

Part number | Description Expected Price per Monthly Cost
Vohime Case
1402833 1 case of toner | 8
Cases/month | 41478 3318.24
69G7379 1 case of 2
developer Casesimonth 877.19 1754.38




Rev. 09/08

State of West Virginia 8
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with Wes# Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request {at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied anly to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division wili make the determination of the Resident Vender Preference, ifapplicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Sidder is an individual resident vendor and has resided continuously in West Virginia for four (4} years immediately preced-
ing the date of this certification; or,

‘Bidder is a parinership, association or corporation resicent vendor and has mainiained its headquariers of principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this ceriffication; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vender who has
maintained its headquarters or principal place of business continuously in West Virginia for four {4} years immediately
preceding the date of this certification; or,

Ridderis 2 nonresident vendor which has an affiliate or subsidiary which employs a minimurm of one hundred state residents
and which has maintained its headquarters or principal place of business within Yvast Virginia confinuoysty for the four (4}
years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who cerdifies that, during the life of the contract, on average af least 75% of the employees
working o the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

|

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimurm of ohe hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% ofthe
employees or Bidder's affiliate’s or subsidiary’s ermployees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision {1) and {3} as stated above; of,

5, Application is made for 3.5% resident vendor preference wha is a veteran for the reason checked:
Bidderis an individual resident vendar who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia confinuously for the four years immediately preceding the date ont which the bid is
submitted; or,
Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

s

Bidder is a residert vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of progucing or distributing the commeodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least sevenly-five perceni of the vendor's employees ara
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder undersiands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secrefary may order the Director of Purchasing to: (8) reject the bid; or (b) assess a penalty
against such Bidderin an amount not {o exceed 5% of the bid amount and that such penalty will be paid to the confracting agency
of deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requesied information to the Purchasing Division and
authorizes the Department of Revenue to disclose fo the Director of Purchasing appropriate inforrmation verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing {West Virginia Code, §61-5-3), Bidder hereby certifies that th'is certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify tysmg Division in writing immediately.

Dal

Bidder; IKON Office Solutions Signga b-mmmmren AN Tl e T T

Date: 23110 Title:  Supply Sales Mgr

“Check any combination of preference consideration(s} indicated ahove, which you are enfitled to recoive,



ISCLO01S

RFQ No.

STATE OF WEST VIRGINIA
Furchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
poiitical subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party fo the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, prerium, penalty, fine, tax or other amount of money owed {o the state or any of s
political subdivisions because of a judgment, fine, permit violation, ficense assessmertt, defaulted workers’ compensalion
premium, penalty or ofher assessment presently delinquent or due and required to be paid fo the state or any of iis
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business assocliationt owing a debt to the state or any of its political subdivisions. “Political subdivision™ means any county
commission; municipakity; county board of education; any instrumentality established by a county or municipality, any
separaie corporation or instrumentality established by one or more counfies or municipalities, as permified by faw; or any
pubiic body charged by law with the performance of a government function or whose jurisdiction is coexiensive with ong
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
assoclation, limited liabllity comparny or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the parly will actually or by efiect receive or confrol a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the iotal contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
fo chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendar has entered into a payment plan or agreement and the vendor is not In
default of any of the provisions of such plan or agreement,

Under penalty of law for false swearing {West Virgfnia Code §51-5-3), it is hereby certified that the vendor affirms and
acknowledges the information In this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATLURE
Vendor's Nams: IKON Office Solutions

= —
Authorized ssgnatu@/_.\ﬁ-z?m_ﬂjx A= bate:  9/3/10

State of KoV 7w cxy

County of _J €74 £8 oo , to-wit:
Taken, subscribed, and swomn to before me this 72 day of SElLrem el 2072 .
My Commission expires __ Av4y 2 2. , 20 /7,

AFFIX SEAL HERE NOTARY PUBLIC i,,ﬁé,i/%ﬁ@_

Parchasing Affidavit (Revised 12/15/09)




