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_ GENERAL TERMS & CONDITIONS -
REQUEST FOR GUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3, Prior to any award, the apparent successful vendor must be properly. registered with. the Purchasing Division
and have paid the required $125 fee. '

4. Al services petformed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchass Order/Contracts, contingent upon funds being appropriated by the Legislalure or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Crder/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be pald for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The Stale of West Virginia Is exempt from foderal and state taxes and will not pay or reimburse such taxes.

9, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notics to the seller.

190. The laws of the State of West Virginia and the Legislalive Rules of the Purchasing Division shall govern the
purchasing process. o

11. Any reference 1o automatic renewal is hareby deleted. The Coniract may be renewed only upon mutual written
agreement of the parlies. ‘ : : -

12, BANKRUPTCY: In the svent the vendorfconiractor files for bankrupley protection, the Siate may deem
this condract null and void, and terminate such contract withou! further order.

43. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Siale Government HIPAA Business Associale
Addendum (BAA), approved by the Altorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.htm
and is hereby made part of the agreement Provided that the Agency meets the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health Information (45 GFR §160.103) to the vendor,

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direcily or indirectly, any such -
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to. the agency's
policies, procedures, and rules, Vendor further agrees to comply with the Confidentiality Policies and information
Sacurity Accountability Requirements, set forth in http/fivww.state wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15. LICENSING: Vendors must be ficensed and in good standing in accordance with any and all state and local laws and
‘requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases o obtain information o enable the director or spending unit o
verify that the vendor is licensed and in good standing with the above entities. : '

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer fo the State of West Virginia all rights, titte and interest
In and to all causes of action it may now or hereafter acquire under the anfitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the parlicular commadities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
- purchasing agency tenders the initial payment to the bidder. . _ ‘

| certify that this bid is made without prior understanding, agreement, or connection with any corperation, firm, limited
liability company, parinership, or- person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respecis fair and without collusion or Fraud. | further cerfify that | am authorized to sign
the certification on behalf of the bidder or this bid,

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

- 2. herns offerad must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemales offered by the bidder as EQUAL %o the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The

Purchasing Division may waive minor deviations to specifications. ,

3, Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alterate

shipping terms are clearly identified in the quotation. - _ -

4, All quotations must be delivered by the bidder o the office listed below prior to the date and time of the bid

~ opening. Failure of the bidder (v deliver the quotations on time will result in bid disqualifications: Depariment of
Administration, Purchasing Division, 2019 Washington Street East, P.0. Box 50130, Charleston, WV 25305-0130 _

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,

is strictly prohibited (W.Va. C.8.R. §148-1-6.6). . o

[
P
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State of Wast Virginia Request for = monmesrms TITEPRGE
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Department of Administration  Quotation 1800015 3
Purchasing Division _—
2019 Washington Street East

Post Office Box 50130 )
Charleston, WV 25305-0130 KRISTA FERRELL
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RFQ COPY
: OM Office Supply Inc. DEPARTMENT OF ADMINISTRATION

IS&C. - DATA C‘ENTER MANAGER
BUILDING 6, ROOM B11l0
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV
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5007 Carlisle Pike, Suite 101
Mechanicsburg, PA 17050
Tel:717-763-4216 Fax:717-763-4354
e-mail: mani@omos.com
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State of West Virginia
Department of Administration
Purchasing Division
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State of West Virginia Requ est_ for T wonmEERRTET T PR T
Department of Administration  Quotation TSCLOOLS 5
Purchasing Division _
2019 Washinglon Street East T L ADDRESS CORRESE
Post Office Box 50130
Charlsston, WY 25305-0130 KRISTA FERRELL
04-558-25945
50001% Office Supply Inc, DEPARTMENT OF ADMINISTRATION
7 Carlisle Pike, Suite 104 IS&C - DATA CENTER MANAGER

BUILDING 6, ROOM B1l1l0O
1500 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0135 304-558-5914

Mechanieshyr

- g, PA 17050

Tel.717-763-4216 Fax: 717—762-4354
e-mail: mani@omos.com

, DR/25/2010 :
B0 OPENING DAT Q9/16/2010 BID QPENING TIMZ 03 200N

ELECTRONIC MEDIUM| SUCH|{AS CD-ROM,
REV. 05/26/2P09

PURCHASING CARD ACCEPTANCE: THE STATE|OF WEST VIRGINIA
CURRENTLY UTILIZES A VISA PURCHASING CARD PROGRAM WHIC
IS ISSUED THROUGH|A BANK. THE SUCCESSFUL VENDOR

MUST ACCEPT THE STATE OF WEST VIRGINIA|VISA PURCHASING
PARD FOR PAYMENT @F ALL ORDERS PLACED BY ANY STATE
AGENCY AS A CONDITION OF AWARD. '

FXHIBIT 4

- LOCAL GOVERNHENT BODIES: UNLESS THE VENDOR INDICATES
IN THE BID HIS REFUSAL|TC EXTEND THE PRICES, TERMS,
\ND CONDITIONS OF|THE BID TO COUNTY, SCHOOL, MUNICIPAL
A\ND OTHER LOCAL GQOVERNMENT BODIES, THE|BID SHALL EXTEN
'O PCLITICAL|SUBDIVISIONS OF THE STATE|OF WEST
JIRGINIA. IF THE|VENDQR DOES NOT WISH|TO EXTEND THE
PRICES, TERMS, AND CONDITIONS OF THE BIiD TO ALL
POLITICAL SUBDIVISIONS|OF THE STATE, THE VENDOR MUST
CLEARLY INDICATE $UCH REFUSAL IN EIS BID. SUCH REFUSAL|
HALL NOT PREJUDICE THE AWARD OF THIS (CONTRACT IN ANY
R.

o S, T T A )

REV. 3/88
NOTICE
2 SIGNED BID|MUST|BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

BUILDING 15
2019 WASHINGTON STREET, EAST

N 44216 o} Jo
TITLE hatl {FEINey,
\ B { > 5 A ) 9L} 667 ADDRESS CHANGES TO BE NOTED ABOVE
Y WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia ..
Departmant of Administration

Request for &
Quotation

Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charfeston, WV 25305-0130

RFQ COPY
- OM Office Supply In¢.

5007 Carlisle Pike, Suite 101
Mechanicsburg, PA 17050
Tel:717-763-4216 Fax:717-763-4354
e-mail: mani@omos.com

KRISTA FERRELL
R4 -SSR _25968

DEPARTMENT OF. ADMINISTRATION
IS&C - DATA CENTER MANAGER
BUILDING 6, ROOM BllQ

1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0135 304-558-5914

08/25/2016¢

BID CPENING DATE:

BEATED BID

BUYER:
RFQ. NO.: ' ISCLO015
BID OPENING DATE:|09/15/2010

BID OPENING TIME:|1:30|PM

CHARLESTON, WV 25305-0130

THE BID SHOULD CONTAIN| THIS INFORMATION ON THE FACE OF
THE ENVELOPE|OR THE BIPp MAY NOT BE CONSIDERED:

KRISTA FERRELL-FILE 21

PLEASE PROVIDE A FAX NUMBER IN CASE IT IS NECESSARY
TO CONTACT YOU REEARDING YOUR BID: o :

CONTACT PERSON (PLEASE| PRINT CLEARLY) :

______ MANISH POARWAL |

SIGNATURE

TELEPHO% l ,., 7 63 ,_4‘?, QDATE 30 [ o

TITLE

““25,040557

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LARELED 'VENDOR'




Specifications

1. Agency requires cases each containing eight (8) bottles of Enhanced Printing toner, IBM part
number 1402833.

2. Agency requires cases each containing two (2) bottles of Enhanced Printing Developer,
Version 2, IBM part number 69G7379.

3. Qrders shall be scheduled for automatic monthly shipments on or before the 15 of ever}Ir
month. Failure to deliver by 15" of each month could result in the cancellation of the contract.

4. Vendor must be capable of delivering an additional one-half of the monthly shipment via
next-business-day shipping in the event of critical shortage.
Vendor will be notified of critical shortage by 12 p.m.

*#Maintenance vendor requires genuine IBM parts OR EQUAL

P

Part number | Description | Expected iee per Monthly Cost
-Volurne\- C S

1402833 1 case of toner f: N M {i L' | l"&zF 2 zgg_(m

69G7379 1 case of 2 -
developer Cases/month %32 '@ﬁ i 6 6?"&
g L/ 9 <200 TO I Qj

OM OFFICE SUPPLY, INC.




Rev. 09/08 State of West Virginia 8

VENDOR PREFERENCE CERTIFICATE

Ceriification and application™ is hereby made for Preference In accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an apportunity for gualifying vendors to request {at the time of bid)
preference for their residency status. Such preference is an evaluation method oniy and will be applied only o the cost bid in
accordance with the Wesf Virginia Code. This certificate for application is fo be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preferance, ifapplicable.

1. Application Is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vandor and has resided continuously in West Virginia for four (4} years immediately preced-
ing the date of this certification; or,

‘Bidderis a parinership, asscciation or corporation resident vendeor and has maintained its headquarters or principal places of
business continuously in Wast Virginia for four (4 years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, asscciation or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidderis a nonresident vendor which has an affiliate or subsidiary which employs 2 minimum of one hundred state residents
and which has maintalned its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

" Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediafely preceding submission of this bid; or,

l N

- Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred siate residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal piace of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employess or Bidder's affiliate’s or subsidiary's employses are residents of West Virginia who have resided in the state
continuously for the twe years immediately preceding submission of this bid; or, :

| w

Application is made for 5% resident vendor preference for the reason checked:
Bidder meetis either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3} as stated above; or,

Appilication is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendor who is a veteran of the United Siates armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

- Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five parcent of the vendor's employess are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

isnl.h

I &

Bidder understands if the Secretary of Revenue determines that a Bidder recelving praference has failed to continue to meet the
requirements for such preferance, the Secretary may order the Director of Purchasing to: {a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the cortract or purchase order.

By submission of this certificate, Bidder agrees to discloss any reasonabiy requested information to the Purchasing Division and
authorizes the Department of Revenue fo disclose to the Director of Purchasing appropriate information vetifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any cther information
deemed by the Tax Commissioner to be confidential.

, Bidderhkereby certifies that thris certificate is frue

Under penalty of law for false swearing (West Virginia Code, §61-5
and accurate in all respects; and that if a contract is issued to Bid

Bidder: OM OFFICE SUPPLY. INC, Signed: ‘ 8
Date: @)&0! [ 6 Title: \ )P

“Check any combination of preference consideration(s) indicated above, which you are enlitled fo receive.




RFQ No. b L &yot §9

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vender or a related party fo the
vendor or prospective vendor is 2 debtor and the debt owed is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:

"Debt” means any assessmeni, premium, penally, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit viclation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, asscciation, iimited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; runicipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalifies, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other inferest
with the vendor so that the party will actually or by effect recelve or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisicns of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as st ted.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: _ OMOFFICE SUPPLY, !N& -

Authorized Signature:

' NNV VA
State of P A w
County of ¢/ __{ ) WA Iggg l _I{A , to-wit:

Taken, subscribed, and sworn to before me this 2a</day of e m,{z £ , 20 ;ff
My Commission expires /;/pm'/ /5 , 20/ '

AFFIX SEAL HERE NOTARY PUBLIC

COMMONWEALTH OF PENNSYLVANIA
- Motariai Seal - -
Judy Hogver, Notary Public
Hampden Two,, Cumbertand County
My Commission Expires Aprii 15, 2012
Member, Pennsylvania Asscciation of Notaries

Purchasing Afftdavit (Revised 12/15/09)




