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P.O. BOX 2417
1945 HARRISON AVE,
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GENERAL TERMS & .CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.
3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division

and have paid the required $125 fee.
4. Al services performed or goods delivered under State Purchase Order/Contracts are fo be continued for the

term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise:
being made available. In the event funds are not appropriated or otherwise available for these services or goods

this Purchase Order/Contract becomes void and of no effect after June 30.
5. Payment may only be made after the delivery and acceptance of goods or services.
6. Interest may be paid for late payment in accordance with the West Virginia Code. o
7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.
8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such faxes.
* 8. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.
10. The laws of the State of West Virginia and the Legislative Bules of the Purchasing Division shall govern the

purchasing process.
11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written

agreement of the parties.

12. BANKRUPTCY: In the event the vendor/icontractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anycne, directly or indirectly, any such
personally identiftable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency’s
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http/Awww.state wv.us/admin/purchase/privacy/noticeConfidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and locaf laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to

verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid fo any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shalf be made and becoms effective at the time the

purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
fiability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign

the certification on behalf of the bidder or this bid.
INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must . be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. : :

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. desfination unless allemate
shipping tefms are clearly identified in the quotation. '

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations.on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or ‘award periods, except through the Purchasing Division,

is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/16/09
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State of Wast Virginia Request for
Department af Administration Quotation
Purchasing Division C e
2019 Washinglon Street East

Post Office Box 50130 . -
Charleston, WV 25305-0130 : TARA LYLE
- 306-558=-2544
RFQ CaPY : B A
HOMELAND SECURITY & EMERGENLY

TYPE NAME/ADDRESS HERE '
MASTER SERVICE MID-ATLANTIC, INC
P.O. BOX 2417
1945 HARRISON AVE.

ELKINS, WV 26241

'MANAGEMENT, DIVISION OF = °
BUILDING 1, ROOM EBBO =~ -
1900 KANAWHA BnULEVARD, EAST
CHARLESTON, WV = o
25305-0360 . . sua 553 5380 o

03/24/2011

NOTICE

A SIGNED BID| MUSY) BE SUBNITTED TO:

. DEPARTMENT OF ADMINISTRATION
PURCHAS|ING DIVISION

BUILDING 15 ' : '

2019 WASHINGTON S[TREET, EAST
CHARLES[TON, WV .268305-0130

THE BID SHOULD CONTAIR THIS INFORMATION ON THE FACE OF
THE ENVELOPE| OR THE BID MAY. NOT BE CONSIDERED:

'SEALED BID’

BUYER ===~ ==fmm === mm - m e m TL/BR~ === mmmmm e mm oo i
RFQ. NO.:-=fmm==mmmm e e HEEQ L1 26 m e | oo m m o s e
BID OPENING DATE -~~~ L 06/12/2011-~—f—meme o
BID OPENING TIME:----- -=~1:30 PM-rrmanjon e

PLLEASE PROVIDE A [FAX N{UMBER IN CASE IT IS NEééSSAR‘!
TO CDNTACT YDU REBARDING YOUR BID: Co

_______ 2O 636 2064

rﬂ” ] ADDRESS CHANGES T0 BE NOTED ADOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'
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State of West Virginia
Dapartment of Administration .
Purchasing Division

2019 Washington Strest East
Post Ofilce Box 60130
Chariaston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

MASTER SERVICE MID-ATLANTIC, INC
P.O. BOX 2417
1945 HARRISON AVE,

" ELKINS, WV 26241

MASTER SERVICE MID A

Request for =

Quotation

TARA LYLE

PAGE 94/88

FERRea 1% SR

306-B58~ 2644

MANAGEMENT ,

25305-03690

HOMELAND SECURITY & EMERGENLCY
DIVISION QF
BUILDING 1, ROOM EBBO -
1900 KANAWHA BOULEVARD,
CHARLESTON, WV

EAST

304~-558~5380

CONTACT PERSION (PLEASE
Gl |1Sm

T e e e

xxxxx® THIS| IS THE END

OF RFQ

—— s brm e e o b b e M e

HSEOQ 1126 xxxxxx TOTAL:

e O AT CONEIING:
BIGNATURE [TELERHONE DATE
e FEi — .
ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDEESS 1N SPACE ABOVE LABELED VENDOR
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STATE OF WEST VIRGINIA
Purchasing Division

- PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewat of any contract msy be awarded by the stsfe or any of itz
politicatl subdivisions to any vender or prospactive vandor when the vendor or prospactive vendoar or a rejated parly to the
vendor or prospective vendor is s debtor and the debt owed is an amount greater than one thousand dollars in tha
aggragate, -

DEFINITIONS:

"Debt” means any assessment, premium, penalty, fine, tax or other smount of money ower to the steta or any of Jtg
political subdivisions because of a jutgment, fine, permit violation, kcense assessment, defaulted workers’ compensation
premium, penalty or olher asseszsment presently delinquent or due and required fo he pald to the siate or any of it
political subdivisions, Including any interest or additional penalfles accrued thecean,

‘Debtor” means any individual, corporation, parlnership, association, Nrmitad Hability company or any other form or
business ageoclation owing a debt to the stale or any of itz pofitical subdivisione. “Pefifical subdivisian” means any county
commission; municipality; county board of education; any Inetrumentaiity establishad by a county or municipality; any
separate corporation or instrumentality established by ofe or mare counties or municipaillies, as parmittad by law: or any
public body chargad by taw with the petfarmanca of a government function or whoge jursdiction ia coextsnsive with ane
or more counfies or municipalties, "Related parly” moans a pady, whether an individual, corporation, partnership,
association, (imited fiabillty company or any ather farm or business sssuciation or oiher entity whatsonver, ralated to any
vendor by blood, maniage, ownarship or contract through which the party bas a ralationship of ownership or other interest
with the vendor sa thaf the party will actually or by effect receive or coniro! a portlon of the benefit, profit or other
congideration from performance of a vendor confract with the party receiving an amount that meels ar exceed five porcent
of the total contract amaunt.

to chapter eleven of this cods, workers' compensation pramium, permit fee of environmenta! fae or asseesment and the
matter has not becorna finai or where the vendor has entered into a paymant plan or agreement and the vendor i naf in

Under penalty of taw for fatge swoaring (Wegt Virginia Code §61-5-3), it is heraby cortified that the vendor affirme and
acknowledges the information in this affidavit and is In compliance wiith the requirements as stated,

WITNESS THE FOLLOWING SIGNATURE

Vendar's Name: /y} A% 7’?‘/ S&‘V ; ‘/l/} ffj ‘A’ mﬂ?%’fa«; LNVC,

Authorized Signm;m | vate: 12-APL)L 20))
State of L()t..d" Ui nta |

County of to-wit:

; n )
Taken, subsciibod, and sworn to biefore me this L g:ay Of__A,-'or- \ L2041,
My Commission expires _ ] u ne. & 2044

ATNORRIEESEIIET " vomny e (Rl T

STAFE QF WERT VIRGINIA
ROTARY PURLIC
BETTE A, FURMIER
P Bax 2355

Elicins, Wy 26241

55 DS June 8, 2013
-.img&?ﬂwi’”lm}:-’f.?.mwmm.{»mm d

Eatda bl ab leh s
LM‘\JNNNNN

FeEary

Purchesing Afidavit (Revisad 12/ 15/08)



Rox 0008 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application” is hareby made for Preferance in aceandanoe with West Virginka Code, §5A-3-37. (Does notapplyto
conetuchion contracts). West Virginia Code, §5A-3-37, provides &n oppartunity for qualifying vendors to request (atthe Gme of.hid)
praference for their residency status. Such preference is an evaluation metiod anly and will be applied only to the cast bid in
accordance with the West Virginia Code. This certificate for application is to be used fo request such preference. The Purchasing
Divieion will make tha determination of the Residant Vandar Proference, Ifapplicable.

1. Application iz made for 2.5% rosident vandor praferonco for the reagsan checkad:
Bidder s an individual residentvendor and has rasided continuously in Wast Virglnia for four (4) years immediately preced-
ing the date of this cerfification; or,
. Bidderis a partnership, 2ssoclation o cotparation restdent vandor and has maintained s headauarters ot principal place of
businass continuously in West Virginia forfour (4) years immadiately praceding the date of this cerllfication; ar60% af the
ownershlp interast of Biddetis held by snather individual, partnership, association or corporation resident vendorwho hay
maintained its headquatters or principal place of business continuously in West Virginia for four (4) years immediately
praceding the date of this certifcation; or,
Bidder s a nonmesidentvandorwhich has an affitate or aubsidiary which employs aminimum ofone hundred state rasidents
and which has malntained its headguartars ar princlpal place ofbusiness within West Vinginia continously for the four (4)
years inanediately praceding the data of this captification; o, :

Application is mado for 2.5% rosident vendor preference for the reason checkerd: : ‘

Ridder i& a resident vendor who certifies twat, during the (ife of the contract, on average at {eagt 79% of tha employees

working on the praject being bid are residents of Wast Virginia wha have reaided in the state cordinucusty for the fwe years
* immediately preceding submission of this bid; or,

i Application is mada for 2.6% resident vandor preference for tho reanon chacked:
Bidder is a nonresident vandor employing a minimum of cne hundred state residents or iz a nonresidant vendor with an
alfiflate or subsidiary which maintalns tts headquarters or principal ptace of business within West Virginia empioying s
minknum of onz hundred state reskdents who certifies that, duting the life of the canract, on averaga at least 75% of the
employeas or Bidder'a affillate's or subsidiary's employees are resldetits of West Virginia who have resided in the state

‘X,mnﬂnuousiy for the two years immadiately preceding submisston of this bid; or,
4.

il

Application iz mada for 6% resident vendar profarapce for the reason chacked:
bldder meets elther the requirament of both subxivisions (1) and (2) or subdivigion (1) and (3) as stated above, or,

5, Application is made far 3.5% reaident vandor preferonce who s a vetaran for the roasan checked:

Sidderis anindividuat resident vendorwho is a vetaran of the United States anmed forces, the reservas ar the Nstional Guard
an:l I?;;aaided in West Virginia continuoualy for the four years immadiately precading the date on which the bid Is
submitted; or, T :

.

8. Application Is madie for 3.5% resident vendor proference whao la 2 vateran for the raason chockud: ,
Biddaris o teskient vendor who is 1 veteran of the United States anmed forces, the resarves or tha National Guard, i, for
purposes of produting or.distributing the commiodiiies ar complating the praject whichis the aubject of the viiutrs bid end
confirously ovar the entire temm of the project, on avernge at loast seventy-five percem of the vandoer's employees are
residants of West Virginia who have resided In the state cortinuatisly for the two immediately preceding years.

Biddor undemiands if the Secretary of Revenus dotermines that a Bidder recetving preferonce fias faited to contirne to meet the
requirements for such preferance, tha Secrefacy rnay order the Director of Purchasing to: (a) reject the bid; or (b) 8sese a panalty
agsinst such Bidderin an smount not fo exceed 5% of the bid amount and that such penalty will be paki t the confracting agency
or deducted from any unpald balance an the contractor purchasa order.

By submission of thia cerificate, Bldder agrees to disdlose any reasonably requested information to the Purchasing Divieion and
authorizes the Department of Revenuato disclose to the Diractorof Purchasing appropriate Infarmation verifying thot Bidder has pald
fhe required business taxes, provided thet such informafion does not contain the ameunts of taxes pald ner any atherinformation
doemed by the Tax Cenvnisaioner to be confidential,

Under penalty of law for false swearlng (West Virginia Code, §61-6-3), Bldder toreby corfifien that thin cottificate {s true
and aceurato In all respacts; and that if a coniract te Issuad to Bidder and If anything contatned withio this cortificate

changes during the tarm of the contract, Bidder will notify the Purchas %@g
amm/%a’/é'/ SErviTe i ﬁéaﬁmw:ﬁ
Date: [Z-— AV,V) / 7,__0// Tiffo; //Zﬁ—s

*Check any combinatn of preference congidantion(s) indicsled et which you ere snlitied fo recake.
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