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‘State of West Virginia
Department of Administration
Purchasing Division

NOTICE

Due to the size of this bid, it was impractical to scan
every page for online viewing. We have made an
attempt to scan and publish all pertinent bid
information. However, it is important to note that
some pages were necessarily omitted.

If you would like to review the bid in its entirety, please
contact the buyer. Thank you.
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. . _ ' ' .
4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30. - ‘

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code. S

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

- 9. The Director of Purchasing may cancel any Purchase Order/Confract upon 30 days written nofice to the seller. -
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreament of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract nult and void, and terminate such contract without further order. o

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govermnment HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.usfadmin/purchase/vre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meels the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIAUTY: The vendor agrees that he or she will not disclose to anycne, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents fo the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees fo comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp:/Awww_state.wv.us/admin/purchase/privacy/noticeConfidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but.not limited to, the West Virginia Secretary
of State's Office, the Wast Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obfain information to enable the director or spending unit fo
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or fransfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. .

| certify that this bid is made without prior understanding, agreement, or connection with any cotporation, firm, limited
liability company, partnership, or person or enfity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without coliusion or Fraud. | further cerlify that 1 am authorized to sign

the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. Items offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an altenate should attach complete specifications and literature fo the bid. The
Purchasing Division may waive minor deviations to specifications. : : :
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternale
shipping tefms are clearly identified in the quotation. )

4, All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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EHS 11031 - WYWSET ONSITE REVIEWS (KEARNEYSVILLE, PHILIPPI AND
WHEELING DISTRICTS)

SPECIFICATIONS

The State of West Virginia,-Department of Health and Human Resources (DHHR), Bureau for
Public Health (BPH), Office of Environmenta! Health Services (OEHS), Environmental
Engineering Division (EED) is seeking vendor quotations for arranging and conducting on-
site visits to Community Water Systems (CWSs) in its Kearneysville, Philippi, and Wheeling
District Office areas of West Virginia for the purpose of providing on-site assistance to those
that agree io participate in the West Virginia Water System Evaiuation Tool (WVWSET)
program.. WYWSET wili assess a water. system’s technical, managerial, and financial
capabilities to operate effectively and efficiently and meet the requirements of the Safe
Drinking Water Act (SDWA). These on-site visits will require the vendor to gain an in-depith
understanding of the WVYWSET program and have vast knowledge in technical, managerial,
and financial areas in order to facilitate interaction with CWSs and address concerns during
on-site visits.

OEHS OBJECTIVE

The Safe Drinking Water Act Amendments of 1998 (the Amendments) adopted significant
changes in the Safe Drinking Water Act (SDWA). Of particular importance here, the
Amendments require States 1o adopt and implement programs to ensure water systems have
the capabnity to comply with existing and anticipated drinking water regulations. These new
provisions, known as Capacily Development, mark the first time the Federal government has
explicitly required States to have a Capacily Development Program to assist water systems
in oblaining and maintaining the financial, technical and managerial resources required to
provide safe and reliable water service to the public. This capacity or capability will help
assure better infrastructure stewardship and long-term viability. OEHS’ objective is to
maximize the benefits of WVWSET by contracting a vendor to provide direct on-site
assistance to CWSs; provide instant feedback to the systems regarding technical,
managerial, and financial areas; and provide reports back to OEHS detailing on-site visits
and areas requiring additional assistance. OEHS will use report information to provide direct
assistance to systems to improve their technical, managerial, and financial capabilities.

VENDOR REQUIREMENTS

Vendor will meet all of the mandatory requirements below:

1. A Mandatory Pre-bid Conference will be held on 4/5/2011 at 10:00.AM
Conference will be held at: Capitol and Washington Streets, One Davis Square,
Charleston, WV, in the Lower Level Training Room in order for OEHS to supply
interested vendors with CDs and/or flash drives containing the WVWSET Program
io assist bidders in responding to this Request for Quotations. All interested bidders
are required to be present at this meeting. Failure to attend the mandatory pre-bid
conference shall automatically result in disqualification. No one person can
represent more than one vendor. '



EHS 11031 —-WVWSET ONSITE REVIEWS (KEARNEYSVILLE, PHILIPPH, AND
WHEELING DISTRICTS)

2. Vendor will provide the following for each of its key technical stait:

o History-of working with public water systems by providing a minimum of ten
(10) and maximum of twelve (12) examples of reports, letters, or e-mails that
demonstrate direct assistance to a minimum of ten (10) and maximum of
twelve (12) water systems in the last two (2) years which shows that

" vendor's key technical staff member provided the water system with
assistance in technical, managerial, and/or financial areas.

o History of using a minimum of ten (10} and maximum of twelve {12) specific
resources with a minimum of ten (10} and maximum of twelve (12) speciﬁc'
public water systems in the last two (2) years to assist them in technical,
managerial, or financial areas. Specific resources can include training
manuals, equipment, software programs, articles, trade publications, WV
Code/Code of State Rules references, as well as other reference materials.

s Resumes for each key staff person that reflects a minimum of two (2) years
experience in providing on-site visits 10 assist water systems in at least one
of the following areas with two (2) years experience in each of the three
areas being provided among the resumes submitted.

- Technical
- Managerial
- Financial -

3. Equipment and Vendor Availability:

e Vendor will supply its key staff with laptop computers with Microsoft Office
2000 or above capable of running all necessary software and peripherals as
defined by the software manufacturer.

- Vendor's laptops will have Adobe Reader (version 9 or greater),
JInternet Explorer, Firefox and Safari web browsers.

- Information pertaining to software and peripherals defined by the
software manufacturer will be provided to vendors at the Pre-Bid
Conference.

¢ Vendor will provide its key staff with a mobile printer to be used while
conducting on-site visits.

"o Vendor will supply its key staff with cellular phones.

o Vendor will supply its key staff with internet access that is capable of sending
and receiving email.



EHS 11031 - WVWSET ONSITE REVIEWS (KEAHNEYS\/!LLE, PHILIPPI, AND
WHEELING DISTRICTS)

» Vendor will be available by telephone (cellular or otherwise) Monday throug
Friday, 8:00 AM to 5:00 PM {Eastern Time). :

OEHS’ CONTRIBUTION TO CONTRACY

OEHS will review and approve vendor's final project plan. .
. OEHS will provide vendor with a list of CWSs and contact information for each system
. and will provide updated CWS contact information as necessary. .

3. OEHS will provide vendor with an introduction letter that includes OEHS key contact
information 1o share with CWSs as a verification tool 10 CWSs for confirming that
vendor is working under coniract with OEHS. : '

4. OEHS will provide vendor with copies of the WYWSET program via CD and USB
fiash drives. -

5. OEHS designated staff will be available to vendor to discuss project status and assist
vendor in resolving problems encountered.

Ny =

DELIVERABLES AND COMPLETION TIME FRAME
DEUIVERABLE 1:

Year 1 - Months 1 — 2:

Vendor will meet with OEHS leadership for one day within the first month of the contract for
assistance in developing an initial project plan including guidance on following the WVWSET
program, prioritizing CWS on-site visits, establishing future meeting dates, and discussing
other logistical issues. Vendor will be responsible for its employees’ transportation, lodging,
food, and incidental expenses incurred as a result of mesting with OEHS.

Vendor will submit a final project plan in writing to OEHS for approval no later than 45 days of
contract start date. Vendor's final project plan will provide a detailed breakdown of how
project willt be approached, undertaken, and completed within the project period. Vendor's
final project plan must be approved by OEHS prior 1o CWSs being contacted and before any
on-site visits are initiated. _

DELIVERABLE 2:

Year 1 - Months 2 - 11: .

vendor will contact 88 CWSs located in West Virginia counties covered by OEHS’
Kearneysville District Office, 144 located in West Virginia counties covered by OEHS’ Philippi
District Office, and 58 located in West Virginia counties covered by OEHS' Wheeling District
Office to request system participation in the WVWSET program (see Attachment 1 — District
Office Coverage Map). If CWS chooses nol to participate in program, vendor will nofify
OEHS within five working days giving OEHS the opportunity o contact CWS administration
about the benefits and importance of system participation. 1f OEHS is unable to gain CWS




EHS 11031 - WVWSET ONSITE REVIEWS (KEARNEYSVILLE, PHILIPPL, AND
WHEELING DISTRICTS)

panicipétion, OEHS will inform vendor. Vendor will not attempt to contact CWS again and will

document the following on its manthly invoice for this deliverable.

1.

N

oG W

Name of CWS that chooses not o participate in WYWSET program

Public Water System identification (PWSID) number of CWS that chooses not to
participate in WYWSET program

Name(s) of CWS stafi member contact by vendor

Name(s) of vendor staff member that contacted CWS

Date of contact

Comments/questions from CWS to vendor during contact

DELIVERABLE 3:

Year 1 — Months 2 ~ 11;

Year 2 — Months 1 — 11:

Year 3 — Months 1 — 11:

Vendor will schedule, conduct, and comp!ete on-site reviews of CWSs located in OEHS’
Kearneysville, Philippi, and Wheeling District Office coverage counties that agree to
participate in the WVWSET program per the following specifications:

1.

Vendor will mest on-sile with appropriate CWS representatives to work through the
WVWSET program.

Vendor will provide CWS representatives and personnel with on-site assistance with
the WVWSET program in order to properly assess their technical, managerial, and
financial capabilities and 1o make recommendations for system improvements.

Vendor will provide instant feedback to system representatives based upon
resource information provided with the WVWSET program in technical, managerial,
and financial capacity areas.

Vendor will capture detailled notes regarding on-site visits and use the information
gathered when drafting a final report fo OEHS for each respective CWS. Final
reports for each CWS will be submitted to OEHS in Microsoft Word within 14 days
of the on-site visit being concluded. The report will, at a minimum, include:

s Name of CWS

¢ CWS PWSID number

» Name(s) of CWS representative or staff member that participated in on-site
review

s Name(s) of vendor staff member that conducted on-site visit

o Date of on-site visit
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o WVWSET program scores in technical, managerial, and financial areas, as
well as the total score '

» Questions and concerns from respective CWS participants along with
answers provided by the vendor
" e Detailed summary of areas in which CWS needs improvement along with
contact information for system representative(s) responsible for those
respective areas

5. Vendor will provide OEHS quarterly updates in Microsoft Word that include:

e Summary of completed CWS reviews for the previous quarier

o List of future on-site visits scheduled for the contract year period

s Information regarding systems located in the same geographical area that
may benefit from a regional meeting to receive additional assistance from
OEHS in areas requiring improvement

DELIVERABLE 4.

Year 1 — Month 12:
Year 2 — Monih 12:
Year 3 — Month 12;

Vendor will provide OEHS a detailed report of all on-site reviews completed duting the
contract year that includes: :

1. - suggestions for addressing problems

2. details regarding the top ten areas of need within each county involving technical,
managerial, and financial areas

VENDOR BID

The number of CWSs located in the eight (8) West Virginia counties serviced by OEHS
Kearneysville District Office, fourteen (14) counties serviced by OEHS’ Philippi District Office,
and ten {10) counties serviced by OEHS' Wheeling District Office that will or will not
participate in the WVWSET program is unknown (see Attachment 1 — District Office
‘Coverage Map). The annual usage numbers listed on the Bid Price Sheet for participating
and non-participating CWSs are estimates only. Vendor will bid by following the requirements
of these specifications and completing the atiached Bid Price Sheet. Vendor will bid-on
Deliverable 4 by OEHS District Office. Bidders unit bid price per district office will be the final
unit cost charged to OEHS for each CWS review completed within that district office area for

the entire term of the contract. This will be an open end contract due to an undetermined

number of CWS’s that will choose 1o participate in the WVWSET program.

11
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METHOD OF EVALUATION

OEHS will use the Total Bid Price from the Bid Price Sheet to determine the low bid vendor
and will award an open end contract. The winning bidder will be the one that submits the
lowest total bid price that meets these specifications.

LIFE OF CONTRACT

This Contract will become effective on the date of award and will extend for a period of one
(1) year. Contract may be renewed for two (2) additional one (1) year periods upon the
mutual written consent of QEHS and vendor in accordance with the terms and conditions of
the original contract. :

INSURANCE REQUIREMENTS

Vendor, as an independent contractor, will be solely liable for the acts and omissions of its
employees and agents. Vendor will maintain and furnish OEHS proof of coverage of liability
insurance for loss, damage, or injury (including death} of third parties arising from acts and
omissions on the parl of the vendor, its agents and employees prior to the awarding of this
contract. Said coverage will provide minimum coverage in the following amounts:

1. For bodily injury (including death): $500,000.00 per person, 1o a minimum of
$1,000,000.00 per occurrence

2. For property damage: to'a minimum of $1,000,000 per occurrence

3. For professional liability: to a minimum of $1,000,000.00 per occurrence

WORKERS COMPENSATION REQUIREMENT

Vendor, as an independent contract, will have and maintain Workers Compensation
coverage for the life of the contract and will furnish OEHS proof of coverage prior to the
awarding of this contract.

INVOICES

Vendor will invoice OEHS monthly in arrears for deliverables completed during the previous
morith. On-site review visits are considered complele after the on-site visit is concluded, the
final report for the respective CWS has been provided to OEHS, and OEHS has approved
the report as being complete. Invoices may not be submitted more than once monthly.
Invoices will include the date of the on-site visit, name and PWSID number for the CWS
visited, name of vendor employee(s) who conducted the on-site visit, and names of CWS
personnel who participated during the visit.

12
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Request for Quote

West Virginia Water System |
Evaluation Tool
'EHS11031

# Marshall

il

[ Wetze! g Monongalia
etrel  §7 AN
6 \  Marion :I 1
' 31

¥ ] —

17
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20

Braxtoa

Webster

. 5

40

7
1

Pocahontas &

7/

2

Pendleton ]

Numbers represent the total community |
water systems in each county.

Attachment 1




16

REQNo. EHS (1035]

STATE OF WEST VIRGINIA
Purchasing Division T

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of ifs
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due ang required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. "Political subdivision”™ means any county
commission: municipality; county board of education; any instrumentality established by a county or municipality, any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
ar more counties or municipaliies. “Related party” means a party, whether an individual, corporation, partnership,
association, fimited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the tota! contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement ang the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: ‘West Virginia Rural Water Association

Authorized Signature: - /(Tﬁﬁﬁl%a,% c)‘g ,lé,{,l.b( Date: 4/14/11

State of WY

County of Putnam , to-wit:

Taken, subscribed, and sworn to before me this _14 day of April , 2011,

My Commission expires __ s oo sy G 2002

AFFIX SEAL HERE NOTARY PUBLIC J\f)a_.u«ww\ W
G S )

KQTARY PUBLIC, STATE OF WEST VIRGINA

% DREAMA HAMMONDS
ViV RURAL WATER ASSOCIATION(

168 MIDLAND TRAIL SUITE 2
HURFICANE, WV 25526 )

g e iy Comission Expires February 8, 202
ww-u—ww.’v.’—wuﬂf*‘nwwv

Purchasing Affidavit (Revised 12/15/09)



Rev. 09108 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application” is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply 1o
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference s an evaluation method only and will be applied-only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

_X_ Bidderisan individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

X Bidderisa partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia forfour (4) years immediately preceding the date of this certification; or 80% of the

ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has

maintained its headquarters of principal place of business continuously in West Virginia for four {4} years immediately

preceding the date of this certification; of,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents

and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4}

years immediately preceding the date of this certification; or,

2. Application is made for 2 5% resident vendor preference for the reason checked:
X Bidder is a resident vendor who certifies that, during the life of the contract, on averageé at least 75% of the employees

working on the project being bid are residents of West Virginia who have resided in the state continuousty for the fwo years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Ridder is a nonresident vendor employing a minimur of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate's or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1} and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

n | =
| 71+

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

___ Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves of the National Guard, if, for
purposes of producing or distributing the commaodities or completing the project whichis the subject of the vendor's bid and
continuously over the entire term of the project, on average at jeast seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidderinan amount not to exceed 5% of the bid amount and that such penatty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order. ‘

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, proviged that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

BidderWESt Virginia Rural Water Associatiogigned:%aﬂ /)}J %J, ‘,M

Date: 4/14/11 Title: Executive Director

*Check any combination of preference consideration(s) indicated above, which you are entitied o receive.
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