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State of West Virginia
Department of Administration
Purchasing Division

NOTICE

Due to the size of this bid, it was impractical to scan
every page for online viewing. We have made an
attempt to scan and publish all pertinent bid
information. However, it is important to note that

some pages were necessarily omitted.

If you would like to review the bid in its entirety, please
contact the buyer. Thank you.
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State of West Virginia
RFQ # DPS1115

Statewide Electronic Live-Scan Fingerprinting Services

Submitted By:
Inquiries, Inc.
129 N. West Street
Easton, MD 21601
Phone: 866-987-3767
Fax: 866-887-3767

Contact & Authority to Sign:
Jennifer Clark,
Director Business Development
Email: jclark@inquiriesinc.com

Signature/{%mﬂ/uv/én@ate (5/3{//1
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WY PURCHAS G ACA $EG1 ax_dua-amy
State of West Virginia Hequest 10r i
Dopartment of Administration  Quotation

Purchasing Division
2019 Washington Street East

3

Post Office Box 50130
Charleston, WV 25305-0130 , TFARA LYLE
(04-5658-~2%44
REFQ (OPY

INEPARTMENT OF PUBLIC SAFETY

TYRE NAME/ADDRESS HERE
4124 KANAWHA TURNPIKE

lSOUTH CHARLESTON, WV
25309 746-2141

ADDENDUM NO. 1

QUESTIONS AND [ANSWHRS ARE ATTACHED.
TO MOVE TPHE BID OPENING KFROM 03/31/42011
0 04/06/2011. ‘

ADDENDUM [ACKNOWLEDQEMENT IS ATTACHED. THIS
OCOMENT SHOULD BE SIGNED AND RETURNED (WITH YOUR
ID. FAILURE [TO SIGN AND RETURN MAY REJULT IN
ISQUALIFICATION QF YOUR BID,
IXHIBIT 10

ew B ap B+ M ROV I I (S )

REQUISITION NO.: DPS11lL5%

DENDUM ACENOWLEDGEMENT

HERERY ACKNOWLEDGE RRCEIPT OF THE FOLLOWING CHECKED
DENDUM (8} AND HAVE MADE THE NECESSARY REVISIONS TC
MY PROPQSAL, IPLANS AND/OR SPECIFICATION, ETC.

HADDENDUM NO. 4S:
No. 1 440 .

1 UNDERSTAND |THAT {FAILURE TO CONFIRM THE RECEIPT OF
THE ADDENDUM{S) MAY BE |{CAUSE FOR REJECTION OF BIDS.

S eilAT V)

i L e 5-087-3767 E April 4. 2011
FmLE Vd T ;
Director, Business Development PN 520345735 ADDRESS CHANGES TO 8E NOTED ABOVE

WHEN RESPONDING TO REQ, INSERT NAME AND ADDRESS N SPACE ABOVE LABELED 'VENDOR'




WV PURCHASING ACA SECT Fax 304-558-4115 Mar 2% 2011 Ti:hisan  FUUS/u1d
State of West Virginia equest Tor [ ERrNIveE T TR
Department of Administration  Quotation C DpP811ls -
Purchasing Division :

2019 Washington Sirest East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY

TYPE NAME/ADDRESS HERE EPARTMENT OF PUBLIC SAFETY

124 KANAWHA TURNPIKE

1SOUTH CHARLESTON, WV
1 25309 746-2141

n3/25/2011
BiD GRENING DATE;

(ENDOR MUST (LEARLY UNOQERSTARD THAT ANY VERBAL _
IEPRESENTATIAN MAJJE OR JASSUMED TO BE MADE DURING ANY
RAL DTSCUSSION HHLD BETWEEN VENDOR'S HEPRESHENTATIVES
IND ANY STATHE PERJONNEL J& NOT BINDING. ONLY' THE
NFORMATION JISSUED IN WRITING AND ADRDELQ TO THE
PECIFICATIONS BY |AN OFFICIAL ALDENDUM (IS BINDING.

SN O b

OTE: THIS AODENDUM ACKNOWLEDGEMENT SHQOULD BE SUBMITTED
ITH THE BID. .

-

i

EV. 09/21/2009
END QF ADDENDUM NO. 1

001 ' 3B §80-48
l .
BINGERFPRINTING EQUIP, AND SUPPLIES (INCGLUDING LASER) "‘

EEAEVEERE RDE FOR LB AND CONRITIONG:

|‘ " : CORODGTERNT :

S i et [ AANL - 60-987-3767 April 4: 2011
“Ig‘i?cctor, Igusiness Deé:lopmcnt TFBN 52-2345735 " ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for [rmuvomsem_ ml PAGE
Department of Administration  Quotation DPS1115 1
Purchasing Division
2019 Washington Street East SRR S P O NG E O AT TEN TIOR3
Post Office Box 50130
Charleston, WV 25305-0130 TARA LYLE

304-558~2544

~  RFO COPY ]
“\DEPARTMENT OF PUBLIC SAFETY
. 514124 KANAWHA TURNPIKE
Inquiries, Inc. ,
129 N. West Street
Easton, MDD 21601 SOUTH CHARLESTON, WV

253089 746-2141

2 DATE PRINTED . REIGHTTERMS
02/18/2011
810 OPENING DATE: 03/21/2011 _ _BID QOPENING TIME 0.1: 30PN

001 JB q480-48
1
HINGERPRINTING EQUIP. ZND SUPPLIES

REQUEST (FOR PROPOSAL

ONTRACY TO HROVIQE EXCLUSIVE STATEWIDE ELECTRONIC
IVE-SCAN FINGERPRINTING SERVICES FOR STATE AND
REIVATE AGENQIES IN CONJUNCTION WITH LICENSING,
OLUNTEBRING,| EMPHOYMENT RESPONSIBILITIES OR ANY
THER REQUIRHD NON-CRIMINAL JUSTICE FINGERPRINTING
URPOSES CURRENTLY BEING PROCESSED BY QR THROUGH
HE STATE CENTRAL JREPOSITORY. .

(= Baw I Ml sl e T 0

. MANDATORY PRE-BID

A MANDATORY HRE-BID WILL BE HELD ON 03/01/2011 AT

. H:30 PM AT THE WV [STATH POLICE HEADQUARTERS LOCATED AT
725 JEFFERSON ROAN, SOUTH CHARLESTON, WV 25209. ALL

INTERESTED PARTIEY ARE [REQUIRED TO ATTHND THIS MEETING

HATILURE TO ATTEND |THE MANDATORY PRE-BID} SHALL RESULT IN

DISQUALIFECATION QF THE BID. NO ONE PHRSON MAY

REPRESENT MORE THAN ONE BIDDER.

AN ATTENDANCEH SHEHT WINLL BE MADE AVAILABLE FOR ALL
HOTENTIAL BIUDERS (I'C COMPLETE. THIS WILL SERVE AS THE
QFFICIAL DOCUMENT [VERIRYING ATTENDANCE |AT THE MANDATORY
HRE-BID. TFAILURE |TO PROVIDE YOUR COMP&NY AND

: REPRESENTATIVE NAME ON |THE ATTENDANCE SHEET WILL RESULT
IN DISQUALIFICATICON OF |THE BID. THE STATE WILL NOT
ACCEPT ANY OUHER DOCUMBNTATION TO VERIEY ATTENDANCE.
HHE BIDDER 15 RESHONSIHLE FOR ENSURING [THEY HAVE

‘ SEEBEVERSESIDEFORTERMSAND CONDITIONS:
51 NATU TELEPHONE DATE
) /E/ ns e [ asl R66-987-3767 3911
cctor, Bifbiness Devebpment | 52-2345735 | ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bicl.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase Crder/Confracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Conlract becomes void and of no effect after June 30,

5. Payment may only be made after the defivery and acceptance of goods or setvices.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt froim federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written natice to the seller.

10. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govemn the
purchasing process.

11, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parfies.

12. BANKRUPTCY: In the event the vendoi/contractor files for bankruptey protection, the State may deem
this contract null and void, and terminate such conlract without further order.

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The Waest Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa htm

and is hereby made part of the agreement. Provided that the Agency meets the definiion of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendar.

14. CONFIDENTIALITY: The vendor agrees thal he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential informafion gained from the agency, unless the individuat who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendar furlher agrees to comply with the Confidentiality Policies and Information
Securlty Accountability Requirements, set forth in http:/iwww. state wv.us/admin/purchase/privacy/noticeConfidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and focal laws and
requitements by any slate or local agency of West Virginia, including, but not limited to, the West Virginla Secretary
of State’s Offica, the West Virginia Tax Department, and the West Virginia Insurance Commission., The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standihg with the above entities.

16, ANTITRUST: In submitting a bid to any agency for the Slate of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now of hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the -

purchasing agency tendars the initial payment to the bidder.

I ceriify that this bid is made without prior understanding, agreement, or connection with any corparation, firm, limited
fiability company, partnership, or person or enlity submitting a bid for the same matetial, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that 1 am authotized fo sign

the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form,
2. ltems offered must be in compiiance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder, Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined, A bidder offering an altemate should altach complete specifications and literature to the bid. The
Purchasing Division may waive tninor deviations to specifications.
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternale
shipping terms are clearly identified in the quotation.
4. All quotations must be delivered by the bidder to the office listed below prior to lhe date and ftime of the bid
spehing. Failure of the bidder to deliver the quatations on time will resuit in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130
5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/08



State of West Virginla Request for T NIRRT oL PAGET
Department of Administration  Quotation DPS1115 ‘ 2
Purchasing Division

2019 Washington Street East
Post Office Box 50130

Charteston, WV 25305-0130 TARA LYLE
304-558-2544
RFQ COPY —
TYPE NAME/ADDRESS HERE “IDEPARTMENT OF PUBLIC SAFETY

‘%4124 KANAWHA TURNPIKE
5.
2 190UTH CHARLESTON, WV
=] 25309 T46-2141

ATE PRINTED [~ TERWSOFSALE. | i T i SRV

PREGITEANE T T

2/

18/2011

0L .. BTN QOPENTNG. TIME ___01:30PM

BiD CPENING DATE: RENERNA

o

OMPLETED THE

SPEPTDENR O

LL POTENTIAIL

O e e

LI TECHNICAL

04-558-4115.

DO Ot

IANCELLATION :

e
R
NOTICE TO THH
3
T

= 3

TNFORMATION REQUIRED ON THE ATTENDANCE
HEET. THE PURCHASING IDIVISION AND THE STATE AGENCY
ILL NOT ASSUME ANY RESPONSIBILITY FOR A BIDDER-S
ATLURE TQ COMPLETE THH PRE-BID ATTENDANCE SHEET. IN
DDITION, WE REQUEST THAT ALL POTENTIAL BIDDERS INCLUDE
HETR E-MAIL ADDRHESS AND FAX NUMBER.

BIDOERS ARE REQUESTED TO [BRRIVE PRICR TO
HE STARTING [TIME [FOR THE PRE-BID. BIDDERS WHO ARRIVE
ATE, BUT PRIOR
ORTION OF THE PRE-BID WILL BE PERMITTED TO SIGN IN.
IDDERS WHO ARRIVE AFTER CONCLUSION OF |[PHE TECHNICAL
ORTION OF THE PRE-BID, BUT DURING ANY [SUBSEQUENT PART
F THE PRE-BID WILL NOT BE PERMITTED T({ SIGN THE

TTENDANCE SHEET,

QUESTIONG MUST BE SUBMITTED IN WRITING
O TARA LYLE [IN THE WV [PURCHASING DIVISION VIA
~-MATL AT TARA.L.LYLE@WV,GOV OR VIA FAX AT

3/11/2011 AT THE [CLOSH OF BUSINESS. TECHNICAL
UESTIONS WILIL BE |ADDRESSED BY ADDENDUM
FTER THE DEADLINH.

THE DIREATOR OF PURCHASING RESERVES THE
IGHT TO CANCEL THIS CQNTRACT IMMEDRIATELY UPON WRITTEN
VENDOR I# THE COMMODITIES| AND/OR SERVICES

PPLIED ARE OF AN INFHRIOR QUALITY OR DO NOT CONFORM
O THE SPECIHICATIONS (JF THE BID AND CONTRACT HERETN.

ANKRUPTCY: [IN THE EVENT THE VENDOR/CONTRACTOR FILES
OR BANKRUPTCY PROTECTION, THE STATE MAY DEEM THE

?d THE [DISMISSAL OF THE TECHNICAL

DEADLINE FOR TECHNICAL QUESTIONS IS8

EE REVERSE SIDE CORTEANS AND CONBITIONS:

§;e~h1-'f" T/

TITLE o
Director, Business Development

TELEPRONE DATE

866-987-3767 3/29/11

F&IN

52-9345735

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of Wast Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

S1APER

™
ez “'"

] REFDQ COPY
CHTYPR NAME/ADDRESS HERE

Requesl for 7=

T ARQNUMBER o

TR ALE T

Quotation

DPS1115

T AUDRES S CORNESFONDENGE TG AT TENHONGR s

I|ARA

LYLE

304 -558-2544

DEPARTMENT OF PUBLIC SAFETY
4124 KANAWHA TURNPIKE

SOUTH CHARLESTON, WV
25309

T46-2141

TERMS OF BALE

09/18/?011

G0 CPENING DATE: N YIYNEYEE

B 0 TR

RENTING TTME

ONTRACT NULI} AND |VOID,
ITHOUT FURTHER OHDER.

=0

ORKERS' COMHENSATION:
CERTIFICATE FROM WORI

o

ANLL CF THE ITEMS (HECKE
gF THIS CONTRACT:

XX) INSURANCE: JUCCES
F COMMERCIAL GENHRAL [
SSUANCE COF QONTRACT.

HE BID DOCUMENTS,| THE
OVERAGE REQUIRED {PER 1T

laN>EENe)

¥X) BONDS: ([$25,000.0d
TRGINIA, SHALL BE SUBM
OND}. THE SUCCESYFUL H

PERFORMANCE BOND AND
QR $50,000.00.
ONDS MAY BE |[PROVIDED I
RREVOCABLE IJETTER OF (
OLVENT SURETY COMPANY
TATE OF WEST VIRGINIA.
N LIEU OF A [BOND [WILL
NDER $100,000. HERSON
CCECPTABLE IN LIHU OF
OND, OR LABJOR ANDO MATE

[0 et A o B £ B € 0 == B v 0 Br W= M3 ¥ M=

EV. 11/00

)

VENDJR PRE

HIS TEAM EXH

AND TERMINATE SUCH CONTRACT

VENDOR IS REQUI
ERS' COMPENSATI(

D BELOW WILL BE

SFUL VENDOR SHAL
IABILITY INSURAN
UNLESS OTHERWILISEH
MINIMUM AMOUNT Q
HE SPECIFICATION

PAYABLE TO THE
ITTED WITH EACH
IDDER SHALL ALS(
LABOR/MATERIAL B

N THE FORM OF A
REDIT, OR BOND H
AUTHORIZED TO DQ

A LETTER OF CR
ONLY BE ALLOWED
AL, OR BUSINESS (J
THE BID BOND, PH
RIAL BOND.

FERENCE CERTIFI(

EEN REPLACED BY

N LF

BLH HERE

RED TO PROVIDE
SUCCESSFUL

. REQUIREMENT

L, FURNISH PROOF
CE PRIOR TO
SPRCIFIED IN

F INSURANCE

5.

STATE OF WEST
BID AS A BID

FURNISH A
OND

CERTIFIED CHECK,
URNTSHED BY A
BUSINESS IN TH
EDIT SUBMITTED
FOR PROJECTS
HECKS ARE NOT
RFORMANCE

ATE

THE ONLINE

é///,/w 24 & g //f/f/

TELEPHONF

866- 98?—3767

DATE

3129/11

TITE FEIN
Dircetor, Bumm&s[kvdomnuu 52-2345735

ADDRESS CHANGES TO BE NOTED ABOVE

WHENRESPONWNGT@)RRQINSCHTNAMEANDADDRESG!NSPACEABOVELABELHJVENDOH

' FREIGRTTERMS - - "




State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Request for
Quotation

- BFG NUMBERT 7 o

PR

DPS1115

T ABDRESS CORRESPOND NG T A R N DR T

PARS LYLE
304-558-2544

Jacd

e RFQ COPY
| TYPE NAME/ADDRESS HERE

BOGEm< i

1DEPARTMENT OF PUBLIC SAFETY
4124 KANAWHA TURNPIKE

(|SOUTH CHARLESTON, WV
25309

T46-~2141

TEBATE FANTER 7

LR

02/18/2011.

BID OPENING DATE: 011

PENING TIME 01:30PM

BID

HTTP://WWW.STATE.WV.US

HXHIBIT 4
LOCAL GOVERNMENT §
IN THE BID HIS REFUSAL
AND CONDITIONS OF
AND OTHER LOGAL G(
TO POLITICAL |SUBDX

ODIES:
TO EXTEND THE PR

ADMIN/PURCHASE/ Y

UNLESS THE {

THE BID TO COUNTY, S(
VERNNENT BODIES, THE
VISIONS OF THE STATE

'RC/VENPREF . PDF

(ENDOR INDICATES
ICES, TERMS,
'HOOL, MUNICIPAL
BID SHALL BXTEND
OF WEST .
TO EXTEND THE

EREIGHTTEANS & e

=2

5

EALED BID

HE ENVELOPE

OR THE BID

VIRGINIA. IE THE [VENDGR DOES NOT WISH
FRICES, TERM3, AND CONDITICNS OF THE BID TOC ALL
ROLITICAL SUBDIVIGIONS |OF THE STATE, THE VENDOR MUST
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APPENDIX B

West Virginia State Police
Criminal Records Section

NON-DISCLOSURE AGREEMENT

Parties to Agreement

This Agreement, entered by the Waest Virginia State Police (hereinafter referred to as

WVSEP), an agency of the State of West Virginia, with headquarters in South Charleston,

West Virginia, and ___Inquiries, Inc.

{Hereinafter referred to as Vendor), located at
129 N. West Street, Easton, Maryland 21601

is intended to set forth the terms and conditiens under which criminal history background

checks shall be conducted,

A, VWVSP has established and maintains infrastate systems for the collection,
compilation, and dissemination of state criminal history records and information
of state criminal history records and information in accordance with West Virginia
Code §15-2-24 and additionally, is authorized and does participate in similar
multi-state and federal criminal history records system pursuant to §15-2-24a; '

B. WVSP and its vendor are subject to and must comply with pertinent state and
federal regulations relating to the receipt, use and dissemination of records and
record information derived from the systems of the WVSP and the United States

Department of Justice (§15-2-24a),

C. Vendor is a private entity and is eligible to collect data for submission as partof a

criminal history check, and route the resultant criminal history records as part of

the screening process for employers, customers, volunteers, centractors,

vendars, ete; and



West Virginia State Police
Criminal Records Section

Non-Disclosure Agreament

D. Vendor is willing to provide such services so long as proper reimbursement is

made and applicable federal and state iaws, rules and regulations are strictly

complied with.

Now, therefore, In fight of the foregoling representations and the promises, conditions, terms, and
other valuable considerations more fully set forth hereinafter or incorporated by reference and

made a part thereof, WVSP and Vendor agree as follows:
L Service, Compliance, and Processing

A, WVSP agrees to:

1. Assist Vendor concerning the privacy and security requirements imposed by state
and federat law, and regulations; provide Vendor with capies of all relevant laws,

rules, and or requlations as well as updates as they occur; offer periodic training

for Vendor's personnel;

2. Provide Vendor with such state criminal history records and infarmation as
reported to, pracessed, and contained In its' systems and legally available to the

end-user through the Vendor; and

3. if applicable, act as an intermediary hetween Vendor and the United States
Department of Justice securing for the use and Benefit of Vendor such federal
and rmulti-state criminal history records of information as may be available to or

through Vendor services under federal regulations.

B. Vendor agrees to:

1. Vendor agrees to abide by the laws or regulations of this State and the federal
government, any present or fufure rules, policies, or procedures adopted by the
State Central Repository to the extent that they are applicable to the information

provided under this agreement;
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West Virginia State Police

Criminal Records Section

Non-Disclosure Agreement

2.

p"l

Obtain a completed and signed WVSP Form 39, Fingerpriat Authorization, or the
electronic equivalent, (provided by WVSP) from every person, for whom Vendor
submits a request for a criminal history background check fo WVSP. (The
signed Fingerprint Authorization allows the release of state and, if applicable,
national criminal history record information to the end-user). Vendor shall attach
the original of every Fingerprint Authorization Form to the submitted fingerprint

card or electronic equivalent thereof and Vendor may retain & copy thereof;

Obtain and verify the identity of the person subject to the record check by
confirming the information provided by the subject by comparing the information

with a valid, governmentally issued photo identification;

Use only fingerprint cards approved by the WVSP or submit to electronic
fingerprint transfer devices approved by WVSP which are specifically designed
for use for criminal history checks; provide WVSP with a properly completed and
executed fingerprint card or electronic fingerprint submission for each current or

prospective customer for whorn Vendor submits a criminal history record check

pursuant to this agreement;

Keep all records necessary to facilitate a security audit, (§15-2-24a) by WVSP
and to cooperate in such audits as WVSP or other authorities may deem
necessary, Examples of records that may be subject to audit are criminal history
records; notification that an individual has no criminal history; internal policies
and procedures articulating the provisions for physical security; records of all
disseminations of criminal history information; and a current, executed Vendor

Agreement with WVSP;

6. Vendor shall pay for services provided by the WVSP and, if applicable, the Federal
Bureau of Investigation (FBI) with the submission of the fingerprint card or the

electronic submission of the fingerprints. Payment is to be by certified check,

company check or money order made payable to:

The Superintendent, West Virginia State Police
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Waest Virginia State Police

Criminal Records Section

don-Disclosure Agreement

fil.

A

7.

10.

Maintain adequate records and monitor allocated funds for payment of services

under this agresment;

Insure that the appropriate personnel know to keep the information obtained
under this agreement in a secure place and to use it only for the screening or

routing purposes as outlined in this agreement;
Promptiy advise WVSP of any violations of this agreement; and

Notify the person requesting services of his/her right to obtain a copy of the
criminal history records, if any contained in the report and of the person’s right to
chatlenge the accuracy and completeness of any information contained in such
report, and to obtain a determination as to the validity of such challenge before a
final determination regarding the person is made by the end-user reviewing the
criminal history information, (Information on these rights may be obtained by
contacting the WVSP, regarding state criminal history information at Wast
Virginia State Police, Attn: Criminal Records Section, 725 Jefferson Road, South
Charleston, West Virginia 25309-2968, (304) 746-2170, or by contacting the FBI,
regarding federal/national records at FBI, Criminal Justice Information Services
Division, Attn: SCU, MOD D-2, 1000 Custer Hollow Road, Clarksburg, West
Virginia, 26308, {304) 625-3878).

Frivacy, Security and Non-Disclosure.

Vendor shall provide criminal history record information acquired hereunder only

to authorized end-users,

Vendor shall not commingle criminal history records with other records, whether

such records are public or nof;

Vendor shall not dupficate and/or disseminate criminal history records acquired
hereunder for use outside of Vendor services except as authorized by state and

federal law. Sharing of criminal history records or collected data outside of this

Agreement is prohibited;

84



Woest Virginia State Police

Criminal Records Section

Non-Disclosure Agreement

0. Vendor has been approved to receive for the purpose of forwarding criminal
history information to end-user pursuant to specific authority or authorization and
shall not use criminal history record information acquired pursuant to such

approval for any other purpose;

E. Vendor may destray criminal history recordsfcoliected data when they are no
longer needed and it is recommended that these records are indeed destroyed.
Destruction of these records must approved and be accomplished in a secure

and thorough manner so information cannot be retrieved.

F. Vendor shall maintain criminal history records/data acquired hereunder in a
secure fite, system, or other security device in an access-controlled area; and

G. Pursuant to this agreement, WVSP reserves the right to inspect the security
measures utliized by Vendor to prevent unnecessary access to the records/data
obtained through this agreement and to perform security audits on such records
in addition to internal policies and procedures articulating the provisions for
physical security; records of all disseminations of criminal history information;

and a current, executed Vendor Agreement with WVSP.

Termination

Either WVSP or Vendor may suspend the performance of Services under, or terminate
this agreement in writing, or when, in the reaéonable estimation of WVSP or Vendor, the
other party has breached any material term of the agreement. Furthermore, upon WvSP
becoming aware of a violation of this agreement which might jeopardize West Virginia's
access to federal criminal history information, WVSP shall have the option of suspending
services under this agreement, pending resofution of the problem. The violation of any
material term of this agreement or of any substantive requirement or limitation imposed
by the federal or state statutes, regulations, or rules referred to in this agreement shall be

deemed a breach of a material term of the agreement.



Wast Virginia State Police
Criminal Recards Saction

Non-Disciosure Agreement

WVSC §15-2-24 provides that criminal history record information from WVSP is
confidential, and may not be disclosed except as specifically in this section. National
criminal history information received from the FBI is made confidential by federal law and

regulation.

V. Miscellaneous

A.  Vendor agrees that Vendor is currently operating a lawful business and Vendor shall
promptly notify WVSP upon any change to the above, included but not fimited fo

name, address, and status as a business or other entity,

B, This agreement supersedes any previous agreement concerning the use or recelpt

of criminal history record information,

C. This agreement may be amended by WVSP as needed, to comply with state or
federal laws or regulations, or administrative needs of WVSP,

D. This agreement is binding upon. all Vendor employees, agents, officers,
representatives, volunteers, contractors, successors in interest, beneficiaries,

subsidiaries, and assigns; and

E. Vendor agrees to Indemnify and save harmless the State of West Virginia, the
Department of Military Affairs and Public Safety, the State Police, the State Central
Repository, other criminal justice agencies as defined by the Code of Federal
Regulations, Title 28, Chapter 1, Part 20, and the employees of any of the above
entities (1) from and against any and all causes of action, demands, suits, and other
proceedings of whatsoever nature; (2) against all liability ta others, including any
liabilities or damages by reason of or arising out of any arrest or imprisonment or
any cause of action whatsoever, and (3) against any loss, cost, expense, and
damage resulting there from, arising out of or involving any negligence on the part of

the Vendor in the exercise, use of enjoyment of this agreement.
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West Virginia State Police
Criminal Records Seclion

Non-Disclosure Agreement

N WITNESS HEREOF, the parties hereto have caused this agreement to be executed by the

proper officers and officials.

NAME OF VENDOR _ Inquiries, Inc.

BY Jennifer Clark TITLE Director, Business Development

,[ DATE 3/29/11

f'/j‘ ﬁﬁ P (SIW‘J_RE)
WITNESS%?',/J//M(;l f\/( ’}( - e TITLE Proposal Coordinaor
Kimberly W Blue~

WEST VIRGINIA STATE POLICE (WVSP)

BY TITLE

DATE




ATTACHMENT
PO

This agreement constitules the entire agreement berween (he parties, and there
are no other terms and condittons applicable (o the licenses aranted hereunder.

Agreed
{ W&l /%M[ 3/29/11
Siphature Date Signature Daie

Director, Business Development
Title Tiile

Inquiries, Inc.
Company Name Agency/Division




THE AMERICAN INSTITUTE OF ARCHITECTS

AlA Document A310
Bid Bond

KNOW ALL MEN BY THESE PRESENTS, THAT WE _inquiries, Inc.

129 N. West Street, Easton, MD 21601

as Principai, hereinafter called the Principal, and Hudson insurance Company

4870 Sadler Road, Suite 300, Glen Allen, VA 23060

a corporation duly organized under the laws of the State of DE

as Surety, hereinafter called the Surety, are held and firmly bound unto State of West Virginia, Dept of Administration,

Purchasing Division, Building 15 2019 Washington Street, East, Charleston, VA 25305-0130
as Obligee, hereinafter calied the Obligee, in the sumof  Twenty Five Thousand Dollars and 00/100
Dollars ($ $25,000 },

for the payment of which sum well and truly to be made, the said Principal and the said Surety, bind ourselves, our heirs,
executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the Principal has submitted a bid for RFQ No. DPS1115 to Provide Exclusive Statewide Electronic Live-Scan

Fingerprinting Services for State and Private Agencies in conjunction with Licensing, Volunteering, Employment Responsibilities or

*y other required Non-Criminal Justice Fingerprinting Purposes currently being processed by or through the State Central

spository.

NOW, THEREFORE, if the Obligee shall accept the bid of the Principal and the Principal shall enter into a Contract with
the Obligee in accordance with the terms of such bid, and give such bond or bonds as may be specified in the bidding or
Contract Documents with good and sufficient surety for the faithful performance of such Contract and for the prompt
payment of labor and materials furnished in the prosecution thereof, or in the event of the failure of the Principal to enter
such Contract and give such bond or bonds, if the Principal shall pay to the Obligee the difference not to exceed the
penalty hereof between the amount specified in said bid and such larger amount for which the Obligee may in good faith
contract with another party to perform the Work covered by said bid, then this obligation shalt be null and void, otherwise
to remain in full force and effect.

Signed and sealed this 31st day of March 2011

L

Inquiries, Inc.

(Principal) (Seal)

(Withess)
By:

{Title)

/ « Hudson Insurance Company
2

/ ‘ﬂ-‘ £ (Syrety) (Seal)
b il & (Witness) //i/
Ericka Y. Ty(rnerj By: ,._%% .

. Attorney-in-Fact _ Frank C. Roddey Jr. T (7itle)

AIA DGCUMENT A310 @ BID BOND ® AIA @ FEBRUARY 1970 ED. @ THE AMERICAN
INSTITUTE OF ARCHITECTS, 1735 N.Y. AVE., NW., WASHINGTON, D.C. 20006



) HUDSON

\r / INSURANCE Group®

BID BOND POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS: That HUDSON INSURANCE COMPANY, a corporation of the State of Delaware, with
offices 5t 17 State Streef, New York, New York, 10004, has made, constituted and appointed, and by these presents, does make, constitute and
appoint

Ericka Y. Turner, Paula C.X. Faivre, Elizabeth D, Benshoff, Clinton J. Diers, Frank C. Roddey, Jr., Joaan E. Stabr,
Jacqueline L. Joiner, Charles H. Bendall, Jr., Jessica J. Winfree, Kathicen M. Moore, Patricia L. Lewis, John C. Stanchina,
Hunter F. Avery of the State of Virginia; Jeffrey M. Johnson of the State of Georgia; Jeannette P. Wright of the State of North Carolina

its true and lawfui Attorney(s)-in-Fact, at New York City in the State of New Yark, each of them alone to have full power to act without the other or
others, to make, execuie and deliver on its behalf, as Surety, bid bonds for any and all purposes.

Such bid bonds, when duly executed by said Atorney(s)-in-Fact, shall be binding upon said Company as fully and to the same extent as if
signed by the President of said Company under its corporaie seal attested by its Secretary.

In Witness Whereof, HUDSON INSURANCE COMPANY has caused these presents to be of its Senior Vice President thereunto duly
this 4th _ day of January , 2011 at New York, New York. ‘

HUDSON INSURANCE COMPANY

Michael P. Gleeson, Senior Vice President
$TATE OF NEW YORK
COUNTY OF NEW YORK 88.
On the 4th___ day of January , 2011 hefore me personally came Michael P. Gleeson to me known, who being by me duly sworm did

depose and say that he is a Senior Vice President of HUDSON INSURANCE COMPANY, the Comglany deseribgd herein and which executed the above instrument,
that he knows the seal of saiﬁ(l‘ mpany, that the seal affixed to said instrument is the corporate seal Bf said Comgany, thl it was so affixed by order of the Board of
Directors of said me\ﬁ“ hﬁuﬁwméignad his name thereto by Jike order, g '
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{Motarial Seal

Qualified in Nassau Counfy
Commission Expires December 10, 2013
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The undersigned Deborah S. Aschheim hereby certifies:

THAT the original resolution, of which the following is a true and correct copy, was duly adopted by unanimous written consens of the Board of Directors of
Hudson Insurance Company dated July 27%, 2007, and has not since been revoked, amended or modified:

“RESOLVED, that the President, the Executive Vice Presidents, the Senior Vice Presidents and the Vice Presidents shall have the authority and
discretion, to appoint such agent or agents, or allorney of attorneys-in-fact, for the purpose of carrying on this Company’s surety business, and to empawer
such agent or agents, or attorney or attorneys-in-fact, to execute and deliver, under this Company’s seal or otherwise, bonds obligations, and recognizances,
whether made by this Company as surety thereon or otherwise, indemnity contracts, contracis and cerlificates, and any and all other coniracts and
undertaking made in the course of this Company’s surety business, and renewals, extensions, agreements, waivers, consents or stipulations regarding
undertakings so made; and

FURTHER RESOVLED, that the signature of any such Officer of the Company and the Company’s seal may be affixed by facsimile to any power of
attorney or certification given for the execution of any bond, undertaking, recognizance, contract of indemnity or other written obligation in the nature
thereof or related thereto, such signature and seal when so used whether heretofore or hereafier, being hereby adopted by the Company as the original
signature of such officer and the original seal of the Company, to be valid and binding upon the Company with the same force and effect as though manually
affixed.”

THAT the above and foregoing is a full, true and correet copy of Power of Attorney issued by said Company, and of the whole of the original and that the
said Power of Attomey is still in full force and effect and has not been revoked, and furthermore that the Resojution of the Board of Directors, set fosth in the said
Power of Attorney is now in force.

Witness the hand of the undersigned and the seal of said Company this 31st day of March 2011

Deborah S. Aschheim, Corporate Assistant Secvetary

H:\My Do NSOM\Surey\Powers and Seals\POA templates\Form: Bid 8 20104{v2.1}doc. . .



Rev. 08/08 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Cerdification and application* is hereby made for Preference in accordance with West Virginia Code, §56A-3-37. (Does niot apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is o be used to request stch preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.6% resident vendor preference for the reason checked:

Ridder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; of,

Bidder is a partnership, agsociation or corporation resident vendor and has maintained its headquarters or principal place of
husiness continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidderis held by another individual, partnership, association or corporation resident vendorwho has
maintained its headquarters or principal place of business canfinuoustly in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsldiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the faur (4)
years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked: :
Sidder is a resident vendor who cerfifies that, during the life of the contract, on average at teast 75% of the employees
working an the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immediately preceding submission of this bid; ar,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis a nonresident vendor employing a minimum of one hundred state residents ar is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimun of one hundred state restdents who cettifies that, during the life of the contract, on average atleast 76% of the
employees or Bidder's affiliate's or subsidiary's employees are residents of Wast Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for §% resident vendor preference for the reason c¢hecked:
Bidder meets either the requirement of both subdivisions (1) and {2) or subdivision (1) and (3) as stated above, or,

Application is made for 3.5% resident vendor preference who Is a veteran for the reason checked:
Bidder is an individual resident vendorwho Is a veteran ofthe United States armed forcas, the reserves orthe National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is

submitied; or,

6. Application is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bidder s a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities orcompleting the praject which is the subject ofthe vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided In the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines thata Bidder receiving preference has falled to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a} reject the bid; or (b) assessa penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contractor purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does nat contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penaity of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate In all respects; and that if a contract Is issued to Bidder and If anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

l p

&

!snlsa

Bidder: Inquiries. Inc. . Signed:

Date: March 29, 2011 Title:_Director, Busingss Development

“Check any combinalion of preference consideration(s} indicated above, which you are eafitfed to receive.
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rFQ No. DPSILI1S

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginta Code §5A-3-10a states; No conlract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor of prospective vendor or a relafed pariy {o the
vendor or prospective vendor is a debtor and the debl owed is an amount grealer than one thousand dollars in the

aggregate,

DEFINITIONS:
“Debt” means any assessmeni, premium, penalty, fine, tax ar olher amount of money owed to the state or any of its

political subdivisions because of a judgment, fine, permif violatian, licease assessment, defaulted warkers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the slate or any of its
political subdivisions, including any interest or additional penalties accrued thereon,

“Deblor” means any individual, carporation, partnership, associalion, timited Habliity company or any olher form or
business association owing a debt to the state or any of its political subdivisions. “Polifical subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality estahlished by oite or more counties or municipalities, as permitled by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
of more counties or municipalities. “Related party’ means a parly, whether an individual, corporation, parinership,
association, fimited liabitity company ar any other farm or business association or other entity whatsoaver, related to any
vendor by blood, marriage, ownership or confract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or conteol a portion of the benefit, profit or other
consideration from performance of a vendor confract with the parly receiving an amount that eets or exceed five percent
of the {otal contract amaunt,

EXCEPTION: The prohibition of this section dees not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
maiter has not become final or where the vendor has entered inta a payment pian or agreement and the vendor Is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), il s hereby ceriified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: _Inquiries.. Inc, .

Authorized Signaturé_m% %‘/f Date: _March 31, 2011

State of Maryland

County of Talbot , to-wil:
Taken, subscribed, and sworn to before me this3 Estday of _March c201 1.
My Comrnission expires January_ 7th L2012
) - A0 i
AFEIX SEAL HERE NOTARY PUBLIC, Li» oot P W hook o

Purchasing Affidavit (Revised 12/15/09)
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91
AGREEMENT ADDENDUM

Rev, 10/07

In the event of conflict between this addendum and the agreement, this addendum shall control:

L.

DISPUTES - Any references in the agreement 1o arbitration or io the jurisdiction of any court are hereby deleted. Disputes arising out of the
agrecment shall be presented 1o the West Virginia Court of Claims.

HOLD HARMLIESS - Any clause requiring the Agency to indemnify or lold harmless any party is hereby deleted in its entively.

2.

3 GOVERNING LAW - The agreement shall be governed by the laws of the State of West Virginia. This provision replaces any references Lo any
ofher State™s governing law.

4, TAXES - Provisions in the agreement requiring the Apency to pay taxes are deleted. Asa State entity, the Agency is exempt from Federal, State,
and Tocal taxes and will not pay taxes for any Vendor including individuals, nor will the Ageney file any tax returns or reports on behalf of Vendar
or any other party.

5. PAYMENT - Any references to prepayment are deicted. Payment will be in arrears.

6. [NTERESY - Should the agreement include a provision for interest on lale payments, the Agency agrees to pay the maximun legal rate under West
irgimia law. All other references 1o interest o late charges are deleted.

7. RECOUFMENT - Any language in the agreement waiving the Agency's right to set-off, counterclaim, recoupment, or other defense is hereby
defeted.

8. FISCAL YEAR FUNDING - Service performed under the agrccmcnt‘mag be continued in succeeding fiscal years for the tesm of the agreement,
Contingent upon funds bein appropriated by the Legislature or ofherwise being available for this service. In the event funds aze not appropriated
or otherwise available for this service, the agrecment shall termipate withont penatty on June 20. After that date, the agreement becomes of no
effect and is null and void. However, the Agercy agrecs to use itg best efforts to have the amounts contemplated under the agreement included
in its budget. Non-appropriation or non-turding sha¥f not be considered an cvent of defanlt.

9. STATUTE OF LIMITATION - Any clauses limiting the time in which the Agency may bring suit against the Vendar, Iessor, individual, or any
Sther party arc acicied.

0. STMILAR SERVICES - Any provisions {imiting the Agency's right to obtain similar services or equipment in the eveat of defaultor non-funding
during the term 0f (e ageeement are lhereby deteted.

15 ATTORNEY FEES - The Apency recogiizes an obligation to pay attorney's fees or costs only when assessed by a court of competent jurisdiction.
Auny other provision is invalid and considered nult and void,

2. ASSIGNMENT - Notwithstanding any ¢lause to the contrary, the Agency reserves the right o assign the agreement to another State of West
Virginia agency, boatd or commission upoen thirty (30) days Written notice 1o the Vendor and Vendor shall obtain the written consent of Agency
prior to assigning the agrecment.

13. LIMITATION OF LIABILITY - The Agency, as n State enlity, cannot agree te assume the potential liability of a Vendor. Accordingly, an
Eruv‘:s:on Tinvting the Vendors Hability for dircel damages to & cortain dollar amount or, Lo the amount of the agreomont is hereby deleted.

imitations on special, incidental or consequential damages arc acceptable, [naddition, any limitation is null and void to the extent that it precludes
any action for injury to persous or for damages to personal property.

14, RIGHT TO TERMINATE - Agency shall have the right to terminate the agreement upon thirty (30) days written notice o Vendor, Agency
agrees 10 pay vendor for services rendered or goods received prior to the effective date of termination.

15. TERMINATION CHARGES - Any provision requiring the .A%)oucy {0 pay a fixed amoust of liguidated damages upon terrnination of the
agreement 1§ hereby deleted, The Apency may only agree to reimourge a Vendor for actuat costs inourred or losses sustained during the cuyrent
fiscal year due to wrongful terminahion by the Agency prior to the end of any current agreement tesim.

16. RENEWAL - Any reference to automatic renewal is liereby deloted. The agreement may be renewed only upon mutual written agreement of the
parties.

17 INSURANCE - Any provision re(huiring the Agency to insure cquipment or property of any kind and name the Vendor as beneficiary or 4s an
additional insured is hereby deleted.

18, RIGHT TO NOTICE - Any provision for repossession of equipment without notice is hereby deleted, However, the Agency does recegnize a
right of Tepossession with notice.

19. ACCELERATION - Any reference to acceleration of payments i the event of default or non-funding is hereby deloted.

20. CONFIDENTIALITY: -Any provision regarding confidentiality of the terms and conditions of the agreement is hereby deleted. State contracts

) ate pubhc records nder the West Virginia Freedom of Information Act,

2L AMENDMENTS - All amendments, moditications, alterations or changes to the agreement shall be in writing and si%ncd by both partics, No
amendment, modification, alteration or change may be made to this addendas without fhe express written approval o the Purchasing Division
and the Atlarney General,

ACCEPTED BY:

STATE OF WEST VIRGINIA VENDOR

Spending Unit: Company Name: Inquiries, Inc.

Signed: SignedC, yd Z

Title: Title: _Director, Business Development

Date:

pate: _March 29, 2011




