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GENERAL TEHMS & CONDIT!ONS -
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be madse in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whale, any bid.

3 Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Dlwsmn
and have paid the required $125 fee.

4. All services performed or goods delivered under State Purchase QOrder/Contracts are o be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated br the Legislature or otherwise
being made available. In the event funds are not' appropriated or otherwise available for these services or goods
this Purchase Ordet/Contract becomes void and of no effect after June 30, :

5. Payment may only be made after the delivery and aéceptance of goods ar services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor prefarence will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Vlrgmla and the Legislative Rules of the Purchasing Division shall goVern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Conlract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendorfcontractor files for bankruptey protection, the State may deem
this contract null and void, and terminhate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.usfadmin/purchase/vre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103} to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in-http/www state.wv. us/admm/purchase/prtvacy/notlcaConﬁdentlallty pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and [ocal laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of Stale's Office, the West Virginia Tax Department, and the West Virginia Insurance .Commission. The vendor must
provide all necessary releases fo obtain information fto enable the dir'ector or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In: submittihg a bid to any agency for the State of West \hrglnla the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of Wast Virgiria all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connectlon WIth an corp‘orationi firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud, T further cottify that | am authorized to sian
the certification on behalf of the bidder or this hid. .

INSTRUCTIONS TO BIDDERS

1. Use the quaotation forms provided by the Purchasing Division., Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
mdlcated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Divisioh may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. Al quotations are considered F.O.B. desfination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Strest East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the sollc:tahon bid, evaluation or award periods, except through the Putchasing Division,
is strictly prohibited {(W.Va. C.5.R. §148-1-6.6).

Rev. 12/15/09
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130 '
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SUPPLIED ARE! OF AN INFERIOR QUALITY OR| DO NOT CONFORM
TD THE 'SPECIFICAT{IONS |OF THE BID AND CDNTRACT HEREIN.

THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A !SPENDIING UNIT TO PURCHASE ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, LTEMS SPECIFIED ON THIS CONTRACT FOR

" [IMMEDIATE DE[LIVERY IN EMERGENCIES DUE [TO UNFORESEEN

CAUSES (INCLUDING| BUT NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR| AN UNANTICIPATED INCREASE| IN. THE VOLUME
DF WORK.)

QUANTITIES: [QUANT|ITIES| LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIIT. IT IS UNDERS[TOO0D AND AGREED
THAT THE CONTRACT| SHALL COVER THE QUANTITIES ACTUALLY
ORDERED FOR PDELIVERY DURING THE TERM OF THE CONTRACT,
HETHER MORE| OR LESS THAN THE QUANTITIES SHOWN.

DRDERING PROCEDURE: SPENDING UNIT(S) SHALL.ISSUE A

. RITTEN STATE CON[TRACT| ORDER (FORM NUMBER WV-39) TO

L

N H
ES

9mmw%1m

LI [HR a3l gm0k of8

A4 fu

TlTLeéawﬁanﬂf &JrachFE‘w D’ijﬁ‘ﬁ ‘/‘75?

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN R_ESPONDIN‘GU}O RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia i quutestt for BRI} TPAOE T
Department of Administration uotation
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2019 Washington Street East _
Post Office Box 50130

Charleston, WV 25305-0130 FRANK WHITTAKER
304~-558-2316

RFQ COPY
TYPE NAME/ADDRESS HERE DIVISION OF NATURAL RESOURCES
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BY ORDER

04/14/2011
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VENDOR AS AUTHORIIZATION FOR SHIPMENT, A SECOND COPY
MAILED TO THE PURCHASING DIVISION, AND A THIRD COPY
RETAINED BY [THE SIPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTICY PROTECT|ION, THE STATE MAY DEEM THE
CONTRACT NUL|L AND| VOID|, AND TERMINATE [SUCH CONTRACT
WITHOUT FURTHER ORDER. '

SHALL SUPERSEDE ANY AND ALL SUBSEQUENT| TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AS| PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, |[INCLUDING ANY
'ELECTRONIC MEDIUM| SUCH| AS CD-ROM.
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E
H
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LOCAL GOVERNMENT [BODIES: UNMLESS THE VENDOR INDICATES
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FND CONDITIONS OF| THE BID TO COUNTY, SCHOOL, MUNICIPAL
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TO POLITICAL| SUBDIIVISTIONS OF THE STATE| OF WEST _
VIRGINIA, IF THE| VENDOR DOES NOT WISH TO EXTEND THE
PRICES, TERMS, AND CONDITIONS OF THE B{ID TO ALL
POLITICAL SUBDIVISIONS| OF THE STATE, THE VENDOR MUST
CLEARLY INDICATE [SUCH [REFUSAL IN HIS B|ID. SUCH REFUSAL
SHALL NOT PREJUDICE THE AWARD OF THIS [CONTRACT IN ANY
MANNER.
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DNR211172
West Virginia State Parks
Guest Room Hospitality Items
Open End Contract

The West Virginia Division of Natural Resources is requesting bids for the purchase of
hospitality items for its lodge and cabin guest rooms throughout the park system. All
items are to be F.Q.B. Destination. Freight or delivery charges must be included in the
line item price. Delivery must be made within thirty (30) days of purchase order award.

Resources.

General Specifications:

Guest room hospitality items must be manufactured for commercial contract hospitality
use. All items must be new.

Information for Bidders:
Bidders must submit a unit price bid for each item to furnish as specified.
Vendor must coordinate shipping and receiving with the West Virginia Division of

Natural Resources, park specific to each order. Vendor must notify the park not less than
seventy-two (72) hours in advance as to the exact date and time of delivery.

Damaged Items:

All items will be inspected by the park superintendent, or their representative, subsequent
to delivery to ensure that each item is not damaged or defective. Damaged or defective
items must be replaced at no additional expense to the park.

General Specifications Sheets and Pillowcases:

Minimum 300 thread count 60/40% cotton/polyester linen sheets. Sheets must have a
minimum 2” hem. Color of sheets must be white unless otherwise specified and if
specified bidder must provide color options from manufacturer’s standard color choices.
Sheets must meet or exceed the following minimum specifications:

King fitted sheet: 78” X 80” X 15”. 60/40% Cotton/Polyester. T300
Measurement and thread count must be equal or higher

King fiat sheet: 108 X 115”. 60/40% Cotton/Polyester. T300
Measurement and thread count must be equal or higher

Queen fitted sheet. 60” X 80” X 15”. 60/40% Cotton/Polyestet. T300.




Measurement and thread count must be equal or higher.

Queen flat sheet. 20” X 115, 60/40% Cotton/Polyester. T300.
Measurement and thread count must be equal or higher

General Specifications Sheets and Pillowcases con’t:

Full fitted sheet. 54” X 80” X 15”. 60/40% Cotton/Polyester. T300.
Measurement and thread count must be equal or higher.

Full flat sheet. 817 X 115”. 60/40% Cotton/Polyester. T300.
Measurement and thread count must be equal or higher

Twin fitted sheet. 397 X 80” X 15”. 60/40% Cotton/Polyester. T300.
Measurement and thread count must be equal or higher.

Twin flat sheet. 66” X 115", 60/40% Cotton/Polyester. T300.
Measurement and thread count must be equal or higher.

Pillow case. Standard. 42” X 36", 60/40% Cotton/Polyester. T300.
Measurement and thread count must be equal or higher

General Specifications Towels:

Micro cotton towel, jacquard check pattern or equal. Towels must be 100% long staple
cotton. Color of towels must be white unless otherwise specified and if specified bidder
must provide color options from manufacturer’s standard color choices. Towels must to be
provided in the following minimum specifications:

Micro cotton towel bath towel with minimum specifications 27"W X 54"D

Micro cofton towel hand towel with minimum specifications 16"W X 20"D

Micro cotton towel wash cloth with minimum specifications 13"W X 13"D

Micro cotton towel bath sheet with minimum specifications 30"W X 60"D
Windowpane two-tone plaid design kitchen towels with minimum

specifications

15"W X 25"D

Windowpane two-tone plaid design dish cloth with minimum specifications
12"W X 12"D



Other Government Bodies:

Unless otherwise stated in the response, the vendor agrees to extend the same prices,
terms and conditions to other government bodies. If the vendor does not wish to extend
the same prices, terms and conditions to other government entities, it should be cleatly
stated in the response to such refusal. Such refusal shall not prejudice the award of this
contract in any way.

Warranty:

All guest room hospitality items must be guaranteed to be free of defects in
workmanship. Manufacturer warranties shall apply to all items.



West Virginia State Parks
Guest Room Hospitality Items
Open End Contract

Pricing Sheet
Estimated
tem No.| Quantity Description Unit Price Amount
BODRIWHDIET
1 100  |King fitted sheet: 78 X 80 X 15. 60/40 Cotton/Polyester. T300 T A & /‘74',0}—’4’
Measurement and thread count must be equal or higher ] Ll K
2 100 |King fiat sheet: 108 X 115. 60/40 Cofton/Polyester. T300 Is‘z’_’_ﬁ_ |f‘j7 BJE‘"
Measurement and thread count must be equat or higher Tea |/
TBWHIET | R
3 351 |Queen fitted sheet. 0 X 80 X 15, 60/40 Cotton/Polyester. T300. ’3 5 D bﬁ' b
Measurement and thread count must equal or higher. pa- ! ’
| THIQWABET |
4 351 |Queen flat sheel. 0 X 116. 60/40 Cotton/Polyester. T300. /5 @l 5475, 0,
Measurement and thread count must be equal or higher 4 !
| TOFWHILo o5
& 45  |Full fited sheet. 54 X 80 X 15, 60/40 Cotton/Polyester. T300. /Q 65’ . }_’,
Measurement and thread count must be equal or higher. e
THEl WHSST o w
6 1181  [Fuli flat sheet. 81 X 115, 60/40 Cotton/Polyester. T300. ’5'1% [f) q‘)ﬁ ?.—
Measurement and thread count must be equal or higher o~ /
TS WH3E | g5 -
7 495  |Twin fitted sheel. 39 X 80 X 15. 60/40 Cotton/Polyester. T300. / 9. 2L qf 79¢. 25
Measurement and thread count must be equal or higher.
' Boa SbWHOET 5 0
8 1845 |Twin fial sheet. 68 X 115, 60/40 Cotlon/Polyester. T300. {2 " 0‘2’ Ik '3,
iMeasurement and thread count must be equal or higher. ’ /
BOAIWHORT |, 0 o
9 2610 |Pillow case. Standard, 42 X 36", 60/40 Colton/Polyester. T300. %0 | 52905
Measurement and thread count must be equal or higher
< - AR . Vi)
(300awWHsTs | g2 | g s
10 2610 | Micro cotton towe! bath towel with minimum specifications 27"W X 54"D - _’
18800 \Ni104% Ty 50
11 2610 |Micro cotton towe! hand towel with minimum spacifications 16"V X 26'D Q - 51 ("” =
. /85T WHIE | e | gog g
12 2610 |Micro cotton towel wash cloth with minimum specifications 13"W X 13"D b LA
; g s gy
3 ILWHIET| g o8 | vy gg 60
13 810 |Micro cotton tows! bath sheet with minimum specifications 30"W X 60"D 4 :
14 1134 |Windowpane twe-tone plaid design kilchen towels with minimum I .?2‘ , q 3"/ SE
speciiicalions 15"W X 25"D ] !
. - %,
15 1134  |[Windowpane two-tone plaid design dish cloth with minimum specifications ' ZD/ 74 3 . —Q

12"W X 12"D

TOTALS

The quantities listed above are for bid evaluation
purposes only. Actual quantities may differ.



Y

Rev. 09/08 State of West Virginia 9

VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only o the cost bid in
accordance with the West Virginla Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immaediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the iife of the contract, on average at least 75% of the employees
working on the preject being-bid are-residents of West Virginia who have resided in the state continuously for the two years.
immediately preceding submission ¢f this bid; or, ,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a honresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; oy,

5, Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: {a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penaity will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential. -

Under penalty of law for false swearing (West Virginia Code, §61-5-3EPfaderLereby certifies that this certificate is true

and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Puz asingDivigign 9\ riting if!ﬁ:‘;dij ely.
e

Bidder: QM Lmz’f/t - Cﬁf/ag ﬁ#z_/ad’ Signed: //
Date: ’7’/ I / [ Title: éﬁdrmgd@w‘/ztﬂlﬁmftf

*Chack any combination of prefersnce consideration(s) indicated above, which you are enlitled o receive.

o

L]

‘.'/




rEaNo. DN AT 10

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penally or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, imited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision™ means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. "Related parly” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five parcent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administerad pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not becoms final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement, '

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compiiance with the requirements as stated.

WITNESS THE FOLLOWING

Vendor's Name:

o
Authorized Signature: ( M / M\-—// Date: ‘// 97///
State of M >( U

County of B;)g( LT ) , to-wit:

Taken, subscribed, and sworn to before me thisgﬂay of APriC , 20 /7.
My Commission expires SHAR ;20

Mﬂmwauc OF NEW JERSEY
AFFIX SEAL HERE Misslon Exptes 102412015 \ o1 ARY PUBLIC

Purchasing Affidavit (Revised 12/15/089)



