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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.
-3, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. ‘ . , .
4. All setvices performed or goods delivered under State Purchase Order/Contracts are to be continued for the
torm of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services of goods

this Purchase Crdet/Contract becomes void and of no effect after June 30. '

5. Payment may only be made after the delivery and acceptance of goods or services.

6. [nterest may be pald for fate payment in accordance with the West Virginia Code. L

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

- 08, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller. _
10. The laws of the State of West Virginia and the Legisiative Rules of the Purchasing Division shall govem the

~ purchasing process. ,

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual writien
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor flles for bankruplcy protection, the Stats may deem - -

this contract null and void, and terminate such-contract without further order. :

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govemment HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definiton of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health information (45 CFR §160.103) to the vendor.

£4. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyéne, directly or indirecly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
. the subject of the information consents to the disclosure in wiiting or the disclosure is made purstuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountabllity Requirements, set forth in hitp fhwww state wv.usfadmin/purchasefprivacy/noticeConfidentiality pdf.

15. LICENSING: Vendors must ba licensed and in good standing in accordance with. any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but.not fimited to, the West Virginia Secretary
of State's Qifice, the West Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must

provide all necessary releases to obtain information 1o ehable the direcior or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid o any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or ransfer to the State of West Virginia ali rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the Stale of
West Virginia for price fixing andfor unreasonable restraints of trade relating to the particular commedities or services
purchased or acquirad by the Stafe of West Virginia. Such assignment shall be made and bacome sffective at the time the
purchasing agency tenders the initial payment to the bidder. .

| certify that this bid is made without prior understanding, agreement, or conneciion with any corporation, firm, limited
lizbility company, parinership, or person of eniity submitling a bid for the same material, supplies, equipment or
services and is in al respects fair and without collusion or Fraud. i further ceriify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use lhe quotation forms provided by the Purchasing Division. Complete all sections of the guotation form.
2. ltems offered must be in compliance with the specifications. Any deviation from the specificaions must be cleatly
indicated by the bidder. Altemnates offered by the bidder as EQUAL lo the specifications must. be clearly
defined. A bidder offering an altemate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. : : S
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless altemate
shipping tefms are clearly identified In the quotation. ’
4, All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations.on time will result in bid disqualifications: Department of :
Administration, Purchasing Division, 2019 Washington Strest East, P.O. Box 50130, Charleston, WV 25305-0130
5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
...is.sticlly.prohibitad (W.Va. C.S.R. §148-1-6.6). .. ' e e et e

Rev. 12/15/09
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Division of Natural Resources
wildlife Resources Section
Scanner Specifications

The West Virginia Division of Purchasing for the West Virginia Division of Natural Resources is
requesting bids for the purchase of two (2) ICR, OCR, and OMR scanners. All items are to be
F.O.B. Destination. Freight or delivery charges must be included in the price of the goods.
Delivery must be made within thirty {30) days of purchase order award.

General Specifications:

The Intelligent Character Recognition {ICR), Optical Character Recognition (OCR), Optical Mark
Recognition {OMR) scanners must be manufactured for commercial use. All items must be new.

Damaged Items:

Damaged or defective items must be replaced at no additional expense to DNR Wildlife
Resources. :

Warranty:

The scanners must be guaranteed to be free of defects in workmanship and material for a
minimum of one (1) year from date of acceptance. However, if manufacturer warranty periods
are longer than the required minimum one year warranty, those warranties shall apply.




Division of Natural Resources
Wildlife Resources Section
Scanner Specifications

ICR, OCR, OMR Scanners

{2) SCANTRON iNSIGHT SCANNERS, Model 1-30, or equal. Scanners must meet the following
‘specifications:

s  Must be capable of scanning a twe sided document at one pass;
e Must be capable of reading pencil or ink;
Must be capable of scanning a minimum of 3,600 sheets per hour (8.5 inch X 11 inch
documents), with a minimum 300 DPI (dots per inch} resolution;
- Must have a minimum read head resolution of 200 DPI {dots per inch};
Must be capable of {OMR) Optical Mark Recognition ;
Must have customer replaceable consumables (feed rollers, ink cartridges) ;
Must be capable to scan documents with a minimum size of 2.5 inches by 3.5 inches;
Must have a post scan document imprinter;
Must include TWAIN driver;
Must have an automatic docurment feeder with a minimum 150 sheet (16 1b paper) capacity;
Must support continuous feed with operator assistance;
Must be USB 2.0 compatible;

_Must comply with the requirements of Part 15 of Title 47 of the Code of Federal Regulations of
the Federal Communications Commission {FCC) Rules for a Class A Computing Device. Class A
Computing Device is defined as devices that are marketed exclusively for use in business,
industrial, and commercial environments;

e Must collate scanned documents; and,
e Must include two (2) years of maintenance (exchange of unit) and support next day delivery of
exchanged unit included in pricing ' :

® » © ® & & & & @

{2) Scanners

Ship to:

Randoclph County

Elkins Operations Center

Atin: Randy Tucker

Routes 219/20 S Ward Road

Elkins, WV 26241

(304) 637-0245 for additional information and directions




Division of Natural Resources
Wildlife Resources Section
Scanner Specifications

ICR, OCR, OMR COGNITION SOFTWARE

Scantron Cognition Enterprise Edition Software with a minimum of ene (1) Server License and

two (2} client access licenses, or equal. Software must meet the following specifications:

Must have the ability to scan and read handprint {1CR), machine print {OCR),
checkboxes, and checkmarks (OMR} forms;

Must inctude one {1) Server License, with a minimum of twa (2) client access licenses
with the ability to expand;

Must support at least three (3} verification stations {computers used to validate
processing results);

Must have an unlimited quota for number of scanned documents processed per year;
Must have ability to import graphic formats (TIFF, PG, PCX, DCX, PNG, and BMP);

Must have image pre-processing, de-skewing and noise cleaning;

Must have the ability to read constrained hand print;

Must support hand-print, machine print, and mixed text recognition for the English
janguage; ' _

Must be capable to export to Database (ODBC) and files (XML, TXT, C5V, DBF, XLS) file
formats;

Must be capable to set capture rules per field;

Must include forms designer to manage forms;

Must support development and execution of business rules and validation scripting for
scanning process; '

Must provide complete user’s guide with help files;

Must provide complete forms creation guidelines;

Must provide two (2) years of phone support and warranty; and,

"Must provide onsite configuration

Ship to:

Randolph County

Elkins Operations Center

Attn: Randy Tucker

Routes 219/250 South, Ward Road

Elkins, WV 26241

(304) 637-0245 for additional information and directions



Division of Natural Resources
Wildlife Resources Section
Scanner Specifications

SOFTWARE SUPPORT SERVICES AND TRAINING

Support Services and Training must meet the following specifications:

Must provide onsite training for six (6} people on ali aspects of the hardware/software
including, but not limited to forms design and operational aspects, Training must be
completed within 30 days of installation and delivery;

Must include all travel expenses in unit pricing of goods;

Must supply two (2) years of phone support and warranty for Software; and,

Must include design of Deer Tag scanning application in pricing {See Attached). The
Deer Tag is a single sided document, 3.95 inch X 7.5 inch with registration marks and
restrained fields to be captured during the scanning process.

#*xOpsite instaliation and configuration must be coordinated with the West Virginia Office
of Technology and training to be conducted at the Elkins Operations Center, Randelph
County, WV, Routes 219/250 South Ward Road, Elkins, WV 26241

Contact: Randy Tucker (304) 637-0245 for additional information and directions.



Division of Natural Resources
wildlife Resources Section
Scanner Specifications
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Please complete the beiow information concerning the brand(s) of e
"or equal” brands,
stated in the speciﬁcations. vendors should note the are

Wildlife Resources

Purchase of Scanning Hardware/Software

Manufacturer's List

quipment being bid in relation to this project. If bidding
please attach manufacturer's literature documenting that it meets each of the mandatory requirements
as of the provided manufacturer’s literature that adheres to the

mandatory requirements outlined in the Request For Quotation.

Item No.

Equipmenf

Manufacturer

Model

ICR, OCR, OMR Scaaner

Lol 10A

ICR, OCR, OMR Scantron
Enterprise Edition Server
License '

Fu:)\sjfsu
KO@'M\

ICR, OCR, OMR Scantron
Enterprise Edition Client Access
Licenses

X otak

ABTo-60054-PS:

{1
[

"{ICR, OCR, OMR Scantron

Enterprise Edition phone
support for 2yrs

Onsite Software installation and
Training for 6 people

Rgu(’;“ (8|

Lastel]
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~ Carlton Pettway/VA/RCUS To Fielding Moss/WV/RCUS@RCUS

- 05/24/2011 12:57 PM ¢c Curtis Gregory/WV/RCUS@RCUS
bce

Subject Re: Workforce WV BidEd

Kofax Capture - Standard / Concurrent Stations / 5 concurrent stations / AE-T024-005U-PS1 /
$10,700.00 -
Scan/Import Volume / Image vol 300K per yr / AE-Y024-300K-PS1 / $1,600.00 (other volume pricing
available) ‘

* Annual Maintenance & Support @ 20% of product price listed / 1st year=$2,460; 2nd year=2,460
Discovery and Design / $5,000
Install & Implementation / $20,000 (disclaimer - discovery determines actual scope, and will impact
install/implementation pricing)

Project Management

Project Planning

Implementation

Testing and User-Acceptance

Support and Production Deployment

Carlton Pettway
Solutions Consultant - Richmond
The Virginia's

8701 Park Central Drive Suite 400
Richmond, VA. 23227

Phone 804.727.5161
Fax  804.727. 5155
carlton.pettway@\ricoh-usa.com

Your single source for complete national or local IT services and support

LEAVE A GREEN IMPRESSION ™

IKON's commitrnent to environmental sustainability, both in the
~ way we work and in the way we help our customers work.
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flev. 09709 St of West Virginia
VENDOR PREFERENCE CERTIFICATE

Cerfification and applicaion® i3 hereby mads for Praferanca in accordance wilh West Virginfa Code, §5A-3-37. (Does nolapply fo
canstruclion conlracls). West Virginia Codls, §5A-3-37, providzs an opportuntty for gualifylng vandors to request (sl (he ime of bid) -
preference for (helr residency slalus. Such preferenca [s an evaluation method only and will be applied only to the cost bid in
accordance wllh the West Virg/nla Code, This ceriificale forapplicallon |s io be usad to reques[such prefersnca. The Purchasing

Division will make the determinalion of the Resident Vendor Preference, if applicable. :

1. Appllcatlon Is made for 2.5% resident vendor prefsranca for the reasen checked: .
BlddarIs an Individual rasident vendor and has resided continuously In Wast Virginfa for four (4) vears immadiately preced-

ing the date of this cerlification; or,

Bldderls a parinership, asscclation or corporaiion resident vendorand has maintained ilg headquariers or pnnmpa] place of
business conlinuously in West VirgInla for four (4) years Immediately preceding the date of his cartification; or 80% of the -
ownership inferest of Bidder is held by anolher individual, parlnership, associalion or corporation resident vendorwho has
maintainad its headquariers or piincipal place of businass continuously in Wes{ Virginia for four (4} years immedialely
preceding ihe dale of this certification; or,

Bidder iz a honresiden{ vendarwhich has anaff lias or subsidlary which employa a minfmum of ane hundred slate residents
and which has maintained its headquarters or principal place of businass within Wesl Virginia conimuoualy for the four (4)

years immediately preceding the dats of this cerllflcalion; ar;

2. Appllcation Is madse for 2. 8% rosldent vendor preference for the reason chscked:
; Bidder i a residenl vendor who cartifies that, during the life of the contract, on averaga at leas! 75% of the employass

worlking on the project being bid are residents ofWestV]rgInIa who have resided in the state continuously for the two years
Immedialely preceding submlsslon of 1his bid; or; _

Appllcation Is made for 2.5% resldent vendor preferance for the reagon checked;
Bldder Is a nonresidant vendor employing & minfmum of one hundred stale residenls or s a nonrestdan{ vendar wilh an
_ affiiale or subsidiary which maintains its headquariers or principal place of business within West Virginia employing a
* minimum of ane hundred state residents who cerfifies that, during the life of the confract, on average alfeast 75% of the
employees or Bldder's affillale’s or subsidiary’s employees are residenis of West Virginla who have resfded In[he s{ala

conlinuously for the Iwa years immediately precading submission of this hid; or,

4. / Application is made for 5% resldent vendor praference for the reason checkad

Bldder mesls either lhe raquiramnant of both subdivisions (1) and (2) orsubdivision (1) and (3)as slated above; oy,
8. .  Application Is made for 3.5% resident vandor preferance wlho I3 a veteran For the reason checked:
: Bidder ig an individual resident vendorwhe is a veleran of [he United States anmed forces, the raserves or lhe Nalional Guard
and has resided In Was! Virglnla conlinuously for the four years lmmedrately precedmg the data on which {he bld Is

submilted; or,

6. - Applicaltion g madas for 3.5% resldent vandor preference who is a veteran for the reason checkad:
' Bldderis a resident vendorwho is 3 veteran of the Unlted Slales armed forces, the reserves or the Nalional Guard, if, for

purposes ofpraducing or dislibuting the commodities or compleling (he project which is the subject of the vendorsbid and
continuously ovar the entira tarm of the projecl, on average at [east seventy-five percent of the vendor’s smployass are
residents of Wesl Virginia who have resided in the stats continuously for (he two immedietely preceding years.

Bidder underslands if the Secretaty of Revenue datermines that a Ridder recelving preferefice has fafled to continue to meet the

- requiremen(s for such preference, the Secretary may order the Dirselor of Purchasing fo: {8) reject the'bid; or (b) assess a penally
against such Bidder in anamount not {o exceed 5% of the bid amount and thal such penally will be paid to (he con[rac{mg agency
or deduicted from any unpald balance on the contracl or purchase order.

By submisslon of this carificals, Bidder agrees to disclose any reascnably requested information o the Purchasing Divlsfon and
authorizes the Depariment of Revenue to disclose to the Director of Purchasing sppropriale information verifying Ihat Bidder has pald

~ {herequlred business taxss, provided that such information does not contain the amounts of taxss pald nor any other information
deemed by the Tax Gommissioner o ba confidental.

Under penally oflaw for false swearing (West Virginia Code §61-5+ 3}, idder ha reby certiffes that thls ceriificate Is frue
and accurate In all respects!-and that [Fa contract1s Issued fo Bidder and if anything contalnad withn this certiflcate

cﬁanges during the term of the contract Bldder will nofify the Furchasing Division in wrlfing Emmediately._

' dder. - WW—) W , Slg‘ned: ﬁ/&- %
Date: L// 27/ﬂﬁ// : Tfue:/,mf%-z/ MWJJ/

Vo whiEh el af:-.:,,f'r'—d i rerafrg

“Chsck gny ‘combin: = libay “Gfpraferss



