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: GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFF)

1. Awards will be made In the best interast of the State of Wast Virginia.

2. The State may accept ot reject in part, of in whols, any bid.

3, Prior to any award, the apparent successful vendor must be propery registerad with the Purchasing Division
and have paid the raquired $125 fes.

4. Al services petformed ot goods delivered undet State Purchase Order/Contracts are fo be continusd for the
tarm of he Purchase Order/Contracts, contingant upan funds baing approprialed by the legisiature or otherwise

being made available. Tn the event funds are ot appropriated or otherwisz availaple for these services or goods
this Purchase Qrder/Contract becomes void and of no effect aftet June 30.

5, Payment may only be made after the delivery and accaptance of goods of Sotvices.

&, Interast may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preferance will ba grantad upon writtan recuest in accordance with the West Virginia Code.

3. The State of West Virgittia is sxempt from faderal and state taxes and will not pay or refmbitrse such taxes,

9. The Director of Purchasing may cancel any Purchase OrderfContract upon 30 days written notice to the saller,

10, The laws of the State of West Virginla and the Legislative Rules of the Purchasing Division shall govem the
purchaslng process.

11. Any reference to avtomatic renewal js hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12, BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, the State may deem
this contrast null and veid, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOUIATE ADDENDUM: The West Virginia State Govamment HIPAA Business Associate
Addendum (BAA), & proved by the Attomey General, is avallable onling at wiww.state.wv.us/adminfpurchase/vre/ipaahim
and is hereby made part of the agreement.  Provided that the Aganc;.:y meets the. definitian of a Cover Entity
(45 CFR §160.108) and will be disclosing Protected Health Information (4% G R §160.103) to the vendor. "

14. CONFIDENTIALITY: The vendor agrees fat he or she will net disclose to anyane, directly or indirecily, any such
parsonally idsnifiable information or other confidential information gained from the agency, unfess the inchvidubt whe is
the subject of the information consents the disclosure in writing o the disclosure ls made pursvant o the -agency's
policias, procedures, and ryles. Vendor further agrees o comply with the Confidentiality Policles and information
Security Accountabliity Requirements, set forth in htlp:ffwww.stats.wv.usfadminfpurchaserpﬁvanylnoﬁcaconﬂdenﬂa[ity.pdf_

15. LICENSING: Yendoars must be licensed and in good standing in accordance with any and ali state and local laws and
requirements by any state or local agency of West Virginia, including, but not fmitad fo, the Wast Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginla Insurance Commission. The vender most

rovide @l nhacessary releases to  oblain ihformation  to  enable the director ar spending  unit to

verify that the vendar s livensed and in good standing with the above antities.

16, ANTITRUST: In submitiing a bid to any agency for the State of West Virginia, the bidder offers and agraes that
i the bid is acteptad the bidder will convey, sell, assign or ransfer to the Stale of West Virginia all fights, tile and interest
in and 1o all causes of action it may now of hereaftar acquire under the antitrust jaws af the Urited States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodilies or serIces
purchagad or acquired by the Stake of West Virginia. Such assignment shall be made and become effective at the fime the

purchasing agency tendars tha initial payrment fo the bidder,

i certify that this bid is rade witkout priot understanding, agresment, of cannsclion with an coyporation, firm, limited
liability company, parnership, oF person or ently submiting a bid for the same matenal, suppifes, equipment or
services and is in all respects fair and without colusion or Fraud, | further cerfify that 1 am authorized to sign

the cortification an behalf of the kidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sactions of the quotation form.

a2 ftams offered must be in compliance with the specifications. Any deviation from the specifications must he clearly

indicated ER( lhe bidder. Allemates offered by the bidder as EQUAL to the specifications must be clearly

definad, biddes offering an_ alternate should attach complete specifications and lterature to the bid The
Purchasing Division may walve minor deviations to speciffoations, i _
3, Uni prices shall prevail i case of discrepancy. Al quotations are considerad F.O.B. destination unless alternaie

shipping terms are cleasly identifiad i the quotation. ) _ -
4. All quotations must be delivared by the bidder fo the offlee listed below priar to the date and Bme of the bid

opaning. Failure of the bidder o daliver the quotations on lims wil resultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Straet ast, P.O. Box 50130, Charleston, WV 25305-0130

5. Commubication duting the solicitation, bid, evaluation or award periods, exnept through the Purchasing Divislon,
is sirictly profiibited (W.Va. C.5.R. §148-1-6.6).

Bev. TH1502
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The West Virginia Purchasing Division for the West Virgitia Division of Natural Resources is
requesting bids for the purchase of 400,000 Deer Checking Tags. All items are 10 be F.0.8.
Destination. Freight or delivery charges must be incluged in the price of the goods. Delivery
must be made within forty five (45) days of purchase order award.

General Specifications:
information for Bidders:

pamaged Items:

Damaged or defective items must be replaced at no additional expense to The West Virginia

Division of Natural Resources.

Warranty:

The printed materials must be guaranteed to be free of defects in workmanship and materizl
for a minimum of one (1) year from date of acceptance. However, if manufacturer warranty
periods are longer than the required minimum one year warranty, thase warranties shall apply.

400,000 Deer Checking Tags
Deer Checking Tags must meet the following specifications:

Each tag must have a two part tab card set with earbon between the two parts and a right side

perforated 5/8” tab. :

«  Tagswill include the information as outiined on the attachment,

v Taps mustbe consecutively numbered. Tags shall start with 000001 (both patts of tag shall
fave the same number).

s Tagsmustbe wade into hooks of 25 consecutively numbered tags with a 175 {b, manila

colored one piece front and hack (the fronting and backing sheet will be attached on the right

end by folding a short soction of the backing avound the end of the book and across the top

from right to left, @ distance agual to the 5/8” tab and stapling. The remainder of the fronting

and backing will be folded around the book from left to right until it butts against the end

previously stapled at the perforated tab). This will allow the top cover to be utilized as an

insert hetween individual tab card sets.
« The final color, design, g format of printing and binding shall be approved by Gary M, Foster,
241: phone: 304-637-0245 prior

WV Division of Natural Resources, !0 Box 67, Elkins, WV 26

to printing.
o Bid shall include delivery of finiched product to the Division
listed below) by October 1, 2010.

's French Creek Office {address
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« The tags shall confarm to the following dimensions and material specifications:
First part of form: 3 34" vertical; 7 %” hotizonta! (excluding tab)
204 light green register bond
Deer tag number printed in red, all other printing in black

Carbon: Same vertical and hotizontal dimensions as abave
.0013” thick material-U2 regular standard
Black carbon paper—8§ lb. minimura

Second part of form:  Same vertical and horizontal dimensions as above
.0054” thick material — 1025 Tyvek or equal, Material must be
tear proof and water resistant.
Card shall have 2 one-fourth Inch holes spaced as follows:
Center 1 % from bottom edge, 3 %" from right edge

Deer Tag: Print on top manila cover in 5/8” red letters
aySE THIS TAG TO CHECK DEER”

Deer Checking Tags to be delivered to the folfowing {ocation:

West Virginia Division of Natural Resources

West Virginia Wildlife Center

Upshur County

Rt. 20, P.0. Box 38, French Creek, WV

Contact: Rob Sifvester (304-924-6211) for delivery information

Cost of 400,000 Deer Checking Tags:

Total Bid: 520470

b
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Rev, D2/0B Stafe of West Virainia
VENDOR PREFERENCE CERTIFICATE

Ceriification and application™is hereby made for Preference i accomance with West Virginia Code, §5A-3-37. (Doesnot apply ©
construction contrects). West Virginka Code, §5A-3-37, provides an opportunlly for qualifying vendors o request (et the time of bid}
preference for Heir residency status. Such preference 16 an evaluation method only and will be applied only to the cost bid in
secordance with the West Virginia Code. This cotificate for application 1 to b Used to request such preference. The Purchasihg
Division will make the determiration ofthe Resident Vendor Preference, if applicable.

1. Application is made for 2 5% resident vendor preference for the reason checked: '

Ridderis e ndividual residentvendor and has resided continuously in West Virgintafor four (4) years immediately preced-

ing the date of this cariification; of,

___ Bidderisa partnership, assoclalion or cosporetion resident vendar and has maintained its headauarters of principal place of
business continuously in West Virginia for four (4) yaarsimmedlateiy preceding the date of this certification; or §0% of the
owrership interest of Bidder is held by another ndividual, pattnership, association or corporalion residentvendorwho hes
maintained fis headguarters of principal placa of business continuously in West \Virgirda for four (4) years frmediately
preceding the date o this ceriification; of,

- Bidderiza notvesidentvendorwhich bass an affflate or subsidiary which employs a minimum ofane hundred state residents
and which has malniained i heatquartersor principal plece of business within West Virginia continuously for the four (4)

years immediotely preceding the date of this certification; on

2, Application ls made for 2.5% resident vendor preference for the reason checked:
Bidderis a resident vendor wito certifies ihat, during the life of the confract, on average af least 75% of the smployess
working onthe projectbeing bld are resldents of West Virginia wito Have resided in the state confinuously for ihe two years

immediately preceding subrmission of this bid; on,

Application is made for 2.5% resident vendor preforence for the reason ehecked:
pidder s a nonresident vendor ermplaying & rainimurn of one hundred stafe residents or 15 a nonresident vendor with an

affiiate or subsidiary which mafrains its headguarters of principal place of business within West Virginla employing @
minirtirn of one hundred state residents who cortifies that, during the e of the contract, on average al leawt 75% of the
employees or Bldders affilate’s or subsidiany’s employess are residenis of West Virginia who have resided in the siaie

continuousty for the two years immedistely preceding autnmission of this bid; oF

Application is made for 5% vesident vendor preference for the reason checked:
Biddar meets efther the requirement of bath subdivisions (1) and (2} orsubdivision (1)and {3} a8 shated ahove; or,

Application is made for %,5% resident vendor preference who is a veteran for the yeason checked:

Pidderis an individual residentvendorwhoisa veteranof the United States armed forces, the reserves or the National Guard
and has resided In West Viginia continuously for the four years immediately preceding the date on which the bid ts
sunnitted; on

Application is mace Tor 3.5% resident vendor preferance who is & veleran for the reason cheeked:

Bidderis a resident vendorwho (s a veteran of the United States anmed forces, the reserves at the Natignal Guard, If, for
purposes of prod the comrodities or compieting the projectwhichis the subject ofthe vendor's bid and
cortinuously over the ntife term of the project, on average at lsast sevenly-fiva percent of the vendor's employees are
rasidents of West Virginla who have resided in the state continuously for he two inmmediately praceding years,

Bidder understands #the Secretary of Revenue determines that a Bidder meeiving prefarence has faited to conlinue fo meet tha
raquirernants forsuch preference, the Secratary inay order the Direcior of Purchasing to: (2) rejeut the bid; or (i) assessa penatty
againstsuch Bidder In anamountnot 10 exceed 5% of the bid amount and that such penalty will be paid {o fhe contracting agancy
or deducted fromany unpaid balance on the confeact or purchase order,

By submission of thia certificate, Bidder agrees fo disclose any reasonably requested information to the Purchasing Divisicn and
authorizes the Department ofRevenue fo disdose ioihe Director of Purchasing appropriate Information verifying that Bidder has pald
the required businegs taxes, provided tat such information dogs not contain the armounts of taxes paid nor any otherinformation
deemed by the Tax Commissioner o be confidential.

Under penalty of faw for false swearing (West Virginia Gode, §6'1-6-3), Bidder hereby cevtifies that this certificate is true
and accurate bn all respects; and that i o contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder witt notify the Purchasing Division in writing {mmediately.

‘Biddeﬂ pi ‘ \ ihf"\‘ﬂ’m(/lée rG i’M'r;v'lV\-/v Signeth DfMZ’/{ S’b«ﬁ%’?}e&’u\
Date: 87.24 / JZ{) 1o Title: 5&1‘9& EK@CM"V\I'?

’ L}
“Check &Y -:ombinauén of preferenme consideration(s) indicated sbove, which you are enfftsd 8 recehe.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Cade §5A-3-102 states: No contract or renewal of any contract may be awarded by the state of any of its
nolitical subdivisions to any vendor or prospective vendor when the vendor ar prospective vendor or @ related party to the
vendor or prospeactive vendor is a debtor and the debt owed f& an amount greater ihan one thousand dollars in the

aggregate.

DEFINITIONS:

“Dabt* means any assessment, premium, penalty, fine, tax or other amount of money owed {o the state or any of ils
political ubdivisions bacausa of a judgment, fine, pemit violation, license assessment, defaulted workers' compensgation
premium, penalty of other assessment presently delinquent or due and required to be paid to the state or any of if§

political subdivisions, including any interesat or additional peaaliies accrued thergon.

"Debtar® means any individual, corporation, partnership, association, Trpited liablity company or any other form of
business association owing a debt to the state or any of its political subdivisions. “Polifical subdivision” means any county
cammission; onunicipality; county board of education; any Instrumentalily established by & counly of muhicipality; any
separate corporation or ingfrumentality established by one or more courdies or municipalities, as permitied by law; or any
publle body charged by law with the performance of a government function or whoge jurisdiction is cooxtensive with one
or more countias OF raunicipalities, ‘Related party” means @ party, Whether an individug!, corporation, partnership,
association, limited llability company or any other form or business assaciabion or other entity whatgoaver, related to any
vendor by blood, maniage, ownership or contract through which the party has a relationship of ownership o ottar intarest
with the vendor so that the party wlit actually or by effect receive or contral @ portion of the Henefit, profit or athar
consideration from pesformance of a vendar confract with the paity receiving an amount that meets or exceed five parcent

of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax admipistered pursuant
to chapter efeven of this code, workers’ compensation premimg, pemailt fee or envicanmental fea or assessment and the
rnaiter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in

default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby cerlified that fhe vendor affirms and
acknowledges the infortnation in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FDLLOMN_G SIGNATURE

Vendor's Name: ___ L ‘t) , 11 }M{ j7a) ﬂqd{ﬁf @Vh (2
%’CQM i /

, l
Authorized Signature: _ . M\Zp 9‘1 Date: g‘/ 29 / (O

State of @/M e

County of C’{Mmf £, to-wit: ‘

T aken, subseribed, and s/worn to hefore me this g“éay of /@JWJA——}W . 20_/,;;‘);

My Comission expires Ao (x) : J/ N v
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Commission # 1821827
Notary Public - California
Las Angeles County
My Comm. Expires Nov 8, 2012 g
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