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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. ANl services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.
6. Interest may be paid for late payment in accordance with the West Virginia Code.
7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
" 9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the Stale of West Virginia and the Legisfative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automalic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem -
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.him
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Enfity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is

. the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's

policies, procedures, and rules. Vendor further agrees to comply with the Gonfidentiality Policies and Information
Security Accountability Requirements, set forth in http/Awww.state wv.us/admin/purchase/privacy/notice Confidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but.not limited fo, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services

purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. i

| certify that this bid is made without prior understanding, agreement, or connection with any corpotation, firm, limited
liabifity company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that 1 am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ttems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. :

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless altemate
shipping tefms are clearly identified in the quotation. '

4. All quotations must be delivered by the bidder to the office listed below prior to the dafe and time of the bid
opening. Failure of the bidder to deliver the quotations.on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or ‘award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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DJS010303 Video Conferencing System

The Division of Juvenile Services is soliciting bids for Eleven (11) Video Conferencing Systems to
be used by the Youth Reporting Centers at various locations across the State.

General Requirements:

1.

g

Pricing shall include cost of all cables, connectors and misceilaneous hardware required
to connect the equipment to the LAN and for the proper installation and operation of
equipment.

Successful bidder shall warrant all equipment, parts and fabor for a period of one year.
Training manuals and documentation on operation and procedures shait be included in
the delivery.

Any equipment or material other than that specified herein shall be supported by
literature and technical data.

Bidder shall include names and phone numbers of service contacts for service during
service warranty period. Warranty/Service response time shall be within 24 hours of
contact by customer. This response may be by telephone and required on-site
assistance of a more technical nature shall be made before close of business the
following day. '

6. Instaliation will be the responsibility of the West Virginia Division of Juvenile Services.
7. Successful vendor must be certified as a “certified reseller” for the listed products.

Bidder bidding an “or equal” brand must be certified resellers of their respective brands
8. Ffreight must be included in bid price

Systems will include the following: Polycom QDX 6000 Eagle Eye camera or Equal, Polycom
QDX6000 Codec or Equal, Polycom QDX Microphone table top or Equal, People + Content IP or
Equal, cables and remote control.

Camera

Polycom Eagle Eye QDX 6000 camera or Equal
Minimum 12X Optical Zoom

+/- 100 deg pan range

+20/-30 deg tilt range

72° FOV min

Video Standards and Protocols

H.264 H, H.263, H.261



People Video Resolution

4SIF/4CIF, 16:9 @ 256 Kbps — 4Mpbs
SIF (352 x 240), CiF {352 x 288)
QSIF {176 x 120), QCIF (176 x 144)

Content Video Resolution

H.264 Content
XGA (1024 x 768)
SVGA {800x 600)
Output

XGA (1024 x 768)

Content

Content Sharing (H.239)
Polycom People + Content P, or equal
Video Codec must support a PC application for sharing content

Video Input

2x S Video
2x Composite
ix VGA

Audio Standards and Protocols

Polycom Stereo Surround, or equal

Video codec must support up to 22 kHz stereo audio

20 kHz bandwidth with G.719

14 kHz bandwidth with Polycom Siren 14 G.722.1 Annex C, or equal
7 kHz bandwidth with G.722, G.722.1

3.4 kHz bandwidth with G.711, G.728

Automatic noise suppression

Automatic gain control

Audio error concealment



Network

¢ |Interfaces
- 2-port 10/100 auto NIC switch (Rj45)
¢ H.323 /SIP up to 4 Mbps
« Polycom Lost Packet Recovery™ (LPR™) or Equal for QoS

Video codec must support packet loss recovery technology to maintain quality video
even when network receiving packet loss.

User Interface
¢ Directory services
 System management- Web-based
- SNMP

+ CDR
» international languages {16)

Security

* Security mode
« AES FIPS 197, H.235V3 and H.233/234

Electrical
¢ Auto sensing power supply
« Typical operating voltage/power

127VvA @ 115V @ 60 Hz @ .57 PF
163VA @ 230V @ 60 Hz @ .44 PF
152VA @ 230V @ 50 Hz @ .47 PF

Environmental Specification
» Operating temperature: 0—40°C
« Operating humidity: 10—80%
* Non-operating temperature: -40°-70°C
s Non-operating humidity {non-condensing): 10—90%
* Maximum altitude: 10,000 feet ‘

Cart
« Polycom or equal single mount cart with single display mount, mounting hardware,
casters, capable of holding 32" monitor.



Warranty and Support

The vendor should provide a price for a one-year Polycom Premiere Support or equal
and a three-year Polycom Premiere Support or equal. Based on the prices, the agency will
choose one of the support options. (See Bid Form No. 1 for one-year pricing and Bid Form No.
2 for three-year pricing). '

Basis of Award

The award will be based on the lowest bid meeting the specifications. The agency will
choose one of the support/maintenance options prior to the award.

Shipping

After the award, the products need to be in shipped in separate deliveries. The
shipment and delivery schedule will be coordinated with Rick Bostic, Procurement Officer with
the Division of Juvenile Services, Central Office after the award of the contract.

All products will be shipped to the following address:

WV Division of Juvenile Services
Central Office

Attn: Rick Bostic

1200 Quarrier Street
Charleston, WV 25301
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RFQ No. DJ5010303

STATE OF WEST VIRGINIA
Purchasing Division .

PU RCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
politicat subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related pariy to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt’ means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
paolitical subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additionat penalties accrued thereon.

“Debtor™ means any individual, corporation, parthership, association, limited liability company or any other form or
business association owing a debt to the state or any of its polifical subdivisions. “Political subdivision™ means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalilies, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or mote counties- or municipaliies. “Refated party” means a parly, whether an individual, corporation, partnership,
association, limited fiability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a pottion of the benefit, profit or other
consideration from performance of a vendar contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing {West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: Lee Ha.r'tma-n & SonS, InC.

Authorized Signature: O‘()&M‘Ky ) C"ﬁ‘— Date: 2/23 / 2011

State of W AAA \qu.aw.,n-
County of ’-PM . to-wit:

Taken, subscribed, and sworn to before me this 2___5_ day of 1%‘-‘*-&4‘ ,2001..
My Commission expires 3 ‘&LM\ W 2013

AFFIX SEAL HERE NOTARY PUBLIC

QFFICIAL SEAL

PUBLIC
STP;IQE-%F?:RJEST VIRGINIA

SUSAN L. SHEPARD

248 SIXTH AVE.
P,0. Boawgs _
ST_ O iieh: iy 11,2010 §

Purchasing Affidavit (Revised 12/15/09}
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Rev. 08/08 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (atthe time of bid)
preference for their residency status. Such preference is an evaluation method only and wili be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a parinership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this cerfification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Appilication is made for 2.6% resident vendor preference for the reason checked: ‘

Bidder is a resident vendor who ceriifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously forthe two years
immediately preceding submission of this bid; or,

w

Application is made for 2.6% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average af least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission.of this bid; or,

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivigion (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individua! resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or, :

Imlh

b

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident venidor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
confinuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false sweéring (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: - Signed:

Date: Title:
*Check any combination of preference consideration(s} indicated above, which you are entifled fo receive.
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