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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. A

8. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The Jaws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process. .

11, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12, BANKRUPTCY: In the event the vendot/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http:/www.state wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, tile and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3, Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4, Al quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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SPECIFIED STEEL MATERIALS ARE
THE UNITED STATES IN SUFFICIENT
OR OTHERWISE ARE NOT
TO MEET CONTRACT REQUIREMENTS.

2001.

TWO OR MORE OF

FURNACE,
PROCESS.

(.1%) OF THE

WHICHEVER IS
THIS SECTION,

DIVSION

REASONABLY

/

TELEPHONF%L(«;M#//B
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State of West Virginia

Purchasing Division

RFQ COPY
TYPE NAME/ADDRESS HERE

Department of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Request for

- BRQ:NUMBER

Quotation

DEFK11002 9

BUYER 32

304-558-2544

DIV ENGINEERING & FACILITIES
JOBSITE
SEE SPECIFICATIONS

07/16/2010

BID OPENING DATE:

L QPENING TIME

REV. 10/01/qQ1
EXHIBIT 9
PROJECT ADDENDA
TO ABIDE BY

CONSTRUCTION

(1)

AND LIST SHALL BH

SEND A COPY

(2)

OPENING DATH.
BUYER WITHIN
OPENING DATEH.

(3)
BIDDERS AND
DIVISION.

ALL ADDENDA

THE

THAT APPLY | TO

NOTICE FOR ISSUANCE &

THE ARCHITE(QT/ENGINEER
THE FOLLOWING SCHEDULE

PROJECT ADDENDA FOR STATH AGENCIES:

PURCHASING DOIVISITON.
WHICH THE CONTRA(QT IS

THE BUY[ER SHALL 3
INTERESTED BARTIHS AND,

FOURTEEN
SHOUL}
SUBMITTE

THE

3. A CONTRACQTOR W
VIOLATION OF THIS SECTION MAY
TO CGIVIL (PENALTIES PURSUANT TQ
SECTION 5A-3-36.

THE ARCHITEQT/ENGINEER SHALL PREPARE THE ADDENDUM
AND A LIST QF ALI] PARTIES THAT HAVE PROCURED DRAWINGS
AND SPECIFICATIONS FOR

THE PROJECT.
FORWARDED TO THE

ISSUED.

(14)

SAME! RULES AND

(HO USES STEEL PRODUCTS 'IN

ACKNOWLEDGEMENT

AND/OR AGENCY SHALL BE REQUIRED

THE ARCHITECT/ENGINEER SHALL ALSO
OF THE ADDENDUM TO THE

END THE ADDENDUM
IF NECESSARY,
ANY ADDENDUM SHOULD
DAYS PRIOR

D BE FORMALLY ACKNOWLEDGED BY ALL
D TO THE STATE

OCRIGINAL BIDDIN{Z DOCUMENT

BE SUBJECT
WV CODE

OF CONSTRUCTION

IN [ISSUING

THE ADDENDUM
BUYER IN THE STATE

STATE AGENCY FOR

TO ALL

EXTEND THE BID
RECEIVED BY THE
O THE BID

BE

PURCHASING
REGULATIONS

SIGNATURE l?-——’

J//

TELEPHON?@#*&M-{/B

&~l-(5

TITLE

Gen

FEIN

5505 6~5175 -vo(

ADDRESS CHANGES TO BE NOTED ABOVE
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State of West Virginia Request for ¢ TRECNUMBER:

Department of Administration  Quotation DEFK11002 10
Purchasing Division
2019 Washington Street East
Post Office Box 50130 _
Charleston, WV 25305-0130 BUYER 32

, 304-558-2544

RFQ COPY
TYPE NAME/ADDRESS HERE DIV ENGINEERING & FACILITIES
JOBSITE

SEE SPECIFICATIONS

07/16/2010 ) .
BID OPENING DATE: 08 /17/2010" BRID _QOPENING TIME 01.:30DPM

SHALL ALSO APPLY |TO AN ADDENDUM DOCUMENT. THE ONLY
EXCEPTION MAY BE |FOR AN ADDENDUM THAT |IS ISSUED FOR THE
SOLE PURPOSE OF (HANGING A BID OPENING TIME AND/OR
DATE.

REV. 11/96

EXHIBIT 10
ADDENDUM ACKNOWLEDGEMENT
I HEREBY ACKNOWLEDGE RECEIPT OF THE FOLLOWING CHECKED

ADDENDUM (S) |AND HAVE MADE THE NECESSARY REVISIONS TO
MY PROPOSAL,| PLANS ANIO/OR SPECIFICATION, ETC.

ADDENDUM NOS,. : /
No. 1 J....a¥ L.

NO. 2 Y P P cee

NO. 3 B e
NO. 4 B e
NO. 5 B Ce

I UNDERSTAND THAT| FAILJURE TO CONFIRM THE RECEIPT OF THE
ADDENDUM (S) MAY BE CAUSE FOR REJECTION| OF THE BIDS.

VENDOR MUST (CLEARLY UNDERSTAND THAT ANY VERBAL
REPRESENTATION MADE ORf ASSUMED TO BE MADE DURING ANY
ORAL DISCUSSION HELD BETWEEN. VENDOR'S REPRESENTATIVES
AND ANY STATE PERSONNEL IS NOT BINDING| ONLY THE

INFORMATION [ISSUED IN WRITING AND ADDED TO THE
ON

B0U. - 2ett-{(] D §46-(o

ESoNCLo o 0G0 ) | ADDRESS CHANGES TO BE NOTED ABOVE




State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for
Quotation

DEFK11002

11

SARLR l::S.S:.CIO.BREIS?E-QNQ_E}NQE:EQ?AHENTIQNJQEE:

304

BUYER 32

-558-2544

DIV ENGINEERING & FACILITIES
JOBSITE
SEE SPECIFICATIONS

07/16/2010

BID OPENING DATE:

08/17/2010

BI1D

QPENING TIME

.................

REV. 11/96

PERSONS DESIRING

LICENSE. APPLICATIONS
MADE BY CONTACTING THE
CAPITOL COMPLEX,
25305. TELEPHONE[:

PROSPECTIVE BIDDER TO
LICENSE NUMBER ON
BIDDER TO COMPLETE:
CONTRACTORS NAME :
CONTRACTORS [LICENSE NO.
THE SUCCESSFPL BIDPDER

A PURCHASE ORDER/

...................

SPECIFICATIONS BY AN QFFICIAL ADDENDUM

...... Nl

CONTRAQTORS LICENSE

WEST VIRGINIA STATE CODE 21-11-2 REQUI
TO PHRFORM CONTRACTIN|
STATE MUST BE LICENSED.
LICENSING BOARD I|S EMPOWERED TO ISSUE
FOR A CONTRACTO
WEST VIRGINIA D
BUILDING 3,
(301)

THE WEST VIRG

ROOM 319,
558-7890.

WEST VIRGINIA STATE COPE 21-11-11 REQU
INCLUDE THE CONT
THEIR BID.

| Damiele. B\d

WILL BE REQUIRED
COPY OF THEIR CON['RACTDRS LICENSE PRTO]

IS BINDING.

GNATURE

RES THAT ALL

G WORK IN THIS
INIA CONTRACTORS
THE CONTRACTORS
RS LICENSE MAY BE
LTVISION OF LABOR
CHARLESTON, WV

[RES ANY
RACTORS

TO FURNISH A

R TO ISSUANCE OF

NOHIO!

ZoU -BHY-((( P>

DMEé?ﬁQéﬁhﬁ

FEIN

L
Cen

5 056-5175-20(

ADDRESS CHANGES TO BE NOTED ABOVE
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State of West Virginia Request for p=monuvsr

Department of Administration  Quotation. DEFK11002
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130. BUYER 32
304-558-2544

RFQ COPY
TYPE NAME/ADDRESS HERE DIV ENGINEERING -& FACILITIES
JOBSITE

SEE SPECIFICATIONS

07/16/2010
BID OPENING DATE:

NR/17/2010 RBRID QPE

SEALED BID

BUYER: 32

REQ. NO.: DEFK11002
BID OPENING |DATE: 08/17/2010
BID OPENING |TIME: 1:30 PM

PLEASE PROVIDE A [FAX NUMBER IN CASE IT IS NECESSARY
TO CONTACT YOU REGARDIING YOUR BID:

PLEASE PRINT) OR TYPE NAME OF PERSON TO| CONTACT
CONCERNING THIS QUOTE:

*x%k%  THIS IS THE END OF RFQ DEFK11002 ****%* TOTAL:| 7.3 735
’ ¥

Sratd_Kaugld ™ mou-Betd13 1 46~ jo
TITE e&n MZ( FEIN 55"-’06%-— \g/??, w( ADDRESS CHANGES TO BE NOTED ABOVE
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Department of Admi
Purchasing Division

RFQ COPY
TYPE NAME/ADDRESS HERE

State of West Virginia

nistration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Requést for

:REQ:NUMBER:

Quotation

DEFK11002

CADDRBE

BUYER 32

304-558-2544

DIV ENGINEERING & FACILITIES
JOBSITE
SEE SPECIFICATIONS

07/16/2010

BID OPENING DATE

08/17/2010

BID

QPENING TTME

01-:30PM

AND REGULATIONS,
THE "REQUEST FOR
DIVISION IS |THE

PROCUREMENT .

ANY INFORMATION
ANY OTHER SQURCE
OR ALTERS THE IN

DESCRIBED IN THE
EFFECT.
" (BANKRUPTCY: | IN

WITHOUT FURTHER

REV. 5/2009

A SIGNED BID

BUILDING 15

CHARLES[TON,

THE ENVELOPE

THE WEST VIRGINIA

FOR BANKRUPTICY PROTECT
CONTRACT NULIL AND

MUST

DEPARTMENT O
PURCHASING DIVISI

2019 WASHINGTION

THE BID SHOULD CONTAIN
OR T

AH

STAT
AND T
QUOTAH
JOLE A

HROVID
| VERE
FORMAT]
ABOVH

THE EV

VOID
ORDER.

BE S

S
Wwv 2

NOTICE

[ ADMINISTRATION

PLICABLE LAW

TION" ISSUED BY

ED IN SPECIFICAT
AL OR WRITTEN,

PARAGRAPH IS VO

, AND TERMINATE

UBMITTED TO:
ON
TREET, EAST

5305-0130

THIS INFORMATIO

E CODE, PURCHASING DIVISION RULES
HE INFORMATION BROVIDED IN

THE PURCHASING
UTHORITY GOVERNING THIS

ENT THE VENDOR/CONTRACTOR FILES
ION, THE STATE MAY DEEM THE
SUCH CONTRACT

HE BI

ION MANUALS, OR
WHICH CONTRADICTS
ION PROVIDED FROM THE SOURCES AS
ID AND OF NO

N ON THE FACE OF

<hat 2

k52 '*34“(*//{3

DATE

/640

TITLE
e N Y Y

IFEIN

ST L s

ADDRESS CHANGES TO BE NOTED ABOVE
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF . Ua

COUNTY OF _Y L‘_/_(SQ&Q&SQ , TO-WIT:

I, ka Qou—é’o\\ _after being first duly sworn, depose and
state as follows:

1. I am an employee of Owt/\\@)é E\c&&d'c Lre; and,

(Company Name)

2. I do hereby attest that OMLCAé aé’A e T
(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

Do——ﬂ(\\é‘é E\a“ﬂ\t\(‘/ LTne.

(Company Name)

By: bm&‘@@&»&@xz
Title: _Coe2n ‘(Y\ﬁ-a(\ia\@r
Date: &-16-10
Taken, subscribed and sworn to before me this /& day of Wﬂ&/&

By Commission expires @4&4 S” L XRO/IS
~ 7

i . e

g
L g st
w o "

OFFICIAL SEAL
NOTARY PUBL] £ f £
.TATEOFWEQTVIRGIGMA r‘ﬁ [ 7 " L Z ’ /

KAYFE, GRIFFITH & e g A
1 Métary Pufslic
THIS AMFIDE Lot ope M T TED WITH THE BID IN ORDER TO

COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.
Rev March 2009
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rraNo. DE TR \ooR

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
< = gt

Vendor's Name: DO’(\, v ‘E\p fé(NC.n L.nge,

% M
Authorized Signature: __ N , Date: S~l6- 10
State of W, 06; .
County of \40/\/\,\(\ , to-wit:
Taken, subscribed, and sworn to before me this _Z_é day of MM . 20400.

My Commission expires g Zzéfgg 3 Z 20[5

AFFIX SEAL HERE NOTARY PUBLIC

.~ PP PN

OFFIC)AL _SEAL b
NOTARY PUBLIC )
@TATE OF WEST VIRGINIA 4
KAY F. GRIFFITH :

4

[

PP OO WS

P N

136 SUNSET DRIVE

oof CHARLESTON, WV 25301
L My comm[sslon expires June 5 2015

3 - w i Purchasing Affidavit (Revised 12/15/09)

vwv-v'v--'vvv
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THIS DOCUMENT GONTAINS A WATERMARK ON THE BACK, THE FRONT OF THE DOCUMENT HAS A MICRO-PRINT SIGNATURE LINE. ABSENCE OF THESE FEATURES WILL INDICATE A COPY: '
Cashier's Check

691

25-2
440

Remltter__AN_IELS__ELECIRI_C_____

HUNTINGTON
BANKS

Date ___08-17-2010

:p I‘m

llml'

M f
d .;{J 2.;

, RS $ ##x3687,00% k%%
*" To the Order Of

Drawer: The Huntington National Bank Securty foatures
Columbus, Ohio 43219

Details on back.

)RAWEE:

"fl;e Huntington Nationat Bank [V 4
Columbus, Ohio 43219 /
» ol -
3



