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GENERAL TERMS & .CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the

term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not approptiated or otherwise available for these services or goods

this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code. _

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such faxes.

" 9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference o automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. .

12. BANKRBUPTCY: In the event the vendorfcontractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http/Avww state wv.us/admin/purchase/privacy/notice Confidentiality . pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not fimited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Departiment, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities,

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now of hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the

purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign

the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach compleie specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. :

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping tefms are clearly identified in the quotation. '

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,

is strictly prohibited (W.Va. C.5.R. §148-1-6.6).

Rev. 12/15/08



State of Wast Virginla Request for g
Department of Administration  Quiotation
Purchasing Division .
2019 Washington Street East

Post Office Box 50130 ‘

Chatleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

SMITH, COCHRAN & HICKS, PL.L.C.
405 CAPITOL STREET, SUITE 908
CHARLESTON, WV 25301

OBERTA WAGNER
04-558-0067

L bl

HEALTH AND HUMAN RESOURCES
CHILD ADVOCATE OFFICE
CAPITOL COMPLEX
IBUILDING 6
CHARLESTON, WV

25305 304-746-2383

01/10/2011
BID OPENING DATE: 02/10/2017 BID OPENLING TIME  0l:30BM

NOT EXCEED TWELVE (12) |MONTHS. DURING |THIS "REASONABLE
TIME" THE VENDOR MAY THERMINATE THIS CONTRACT FOR ANY
REASON UPON {IVING THE |DIRECTOR OF PUR(GHASING 30 DAYS:
W

RITTEN NOTICE.

UNLESS SPECIKIC .PROVISIONS ARE STIPULATED ELSEWHERE
ﬂN THIS CONTRACT DOCUMENT, THE TERMS, QONDITIONS AND
RICING SET HEREIN ARE FIRM FOR THE LIHE OF THE

JONTRACT . '

RENEWAL: THIS CONTRACT |MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THRE |SPENDING UNIT AND VENDOR,
SUBMITTED TO 'THE DIRECTOR OF PURCHASING THIRTY (30)
DOAYS PRICR Td THE {EXPIRATION DATE. SU(JH RENEWAL SHALL
HE IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF THE
CRIGINAL CONTRACT {AND 4HALL BE LIMITED [TO TWO (2) ONE
{l) YEAR PERIODS,

COANCELLATION: THE [DIREJQTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATHLY UPON WRITTEN
NOTICE TO THE VENIOR IE THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE |OF AN INFERIOR QUALITY OR |[DO NOT CONFORM
TO THE SPECIEICATIONS OF THE BID AND CONTRACT HEREIN.

QPEN MARXKET (LAUSE: THE DIRECTOR OF PURCHASING.MAY
AUTHORIZE A SPENDING UNIT TO PURCHASE (ON THE OPEN
MARKET, WITHQUT TEE FILING OF A REQUISITION OR COST

- HETIMATE, ITHMS SHEECIFIED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN BMERGENCIES DUE 70O UNFORESEEN
JayusEs (INCLUDING {(BUT NOT LIMITED TO DHLAYS IN TRANS-
HORTATICN OR |AN UNANTIQIPATED INCREASE |[IN THE VOLUME

QF WORK.)

CQUANTITIES: QUANTILTIES [LISTED IN THE R QﬁISITION ARE
APPROXIMATIONS ONIY, BASED ON ESTIMATEY SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERS OOD AND AGREED

TELW?.ES m sqs-nsl alialaol

ﬁ ANAaI4 m ember FEN 55 - DA 724y ADDRESS GCHANGES TO BE NOTED ABOVE
‘ J WBEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia Request for = e
Department of Administration Quotation (Y9RE110

Purchasing Dlvision
2019 Washington Strest East i RS COREE

CBERTA WAGNE
04-558-0067

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

SMITH, COCHRAN & HICKS, P.L.L.C.
405 CAPITOL STREET, SUITE 908
CHARLESTON, WV 25301

L i

HEALTH AND HUMAN RESQURCES
CHILD ADVOCATE OFFICE
CAPITOL COMPLEX
BUILDING 6
CHARLESTON, WV

25305 304~746-2383

01/10/2011 .
BID GPENING DATE: 02/10/2011 : BID OPENING TIME  0L:30PM

HAT THE CONTRACT [SHALI} COVER THE QUANHITIES ACTUALLY
RDERED FOR DELIVHERY DURING THE TERM OF THE CONTRACT,
HETHER MORE |OR LESS THAN THE QUANTITIES SHOWN,

b = |

RDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
RITTEN STATH CONTRACT {ORDER (FCRM NUMHER WV-392) TO
HE VENDOR FOR COMMODITIES COVERED BY THIE CONTRACT.
HE ORIGINAL {COPY |[OF THE WV~-39 SHALL BE MAILED TO THE
ENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND COPY
AILED TO THE PURCHASING DIVISION, AND A THIRD COPY
ETAINED BY THE SHENDING UNIT,

M el T e Sy

ANKRUPTCY: IN THE EVENT THE VENDOR/CONTRACTOR FILES
OR BANKRUPTOY PROTECTION, THIS CONTRAQT 1S AUTOMATI-
ATLY NULL AND VOID, AND IS TERMINATED WITHOUT FURTHER

RDER .

Doy b i

HE TERMS ANID CONDITICNS CONTAINED IN THIS CONTRACT
HALYL, SUPERSEDE ANY AND ALL SUBSEQUENT [TERMS AND
ONDITIONS WHICH MAY ARPEAR ON ANY ATTACHED PRINTED
OCUMENTS SUJH AS |[PRICH LISTS, ORDER PQRMS, SALES
GREEMENTS OR MATINTENANCE AGREEMENTS, INCLUDING ANY
LECTRONIC MHEDIUM [SUCH [AS CD-ROM. :

Mo Hoo o w3

V. 04/11/2001

=y

NQUIRIES
RITTEN QUESTIONS |SHALL BE ACCEPTED THROUGH CLOSE OF

USINESS ON 1/25/2411, QUESTIONS [MAY BE

ENT VIA USPg, FAX, COURIER, OR E-MAIL. IN CRDER TO
SSURE NO VENDOR RECEIVES AN UNFAIR ADVANTAGE, NO
UBSTANTIVE (JUESTIONS WILL BE ANSWERED [ORALLY. IF
OSSIBLE, E-MATL QUESTIONS ARE PREFERRED,., ADDRESS

NQUIRIES TO:

e aw DU M - B2 B v WA 2

ROBERTA WAGNER

TELEPHONE
(o 4s-us t

Wonaa ina. Meatber |’"'—E'ﬁ 55- 0372 Y ADDRESS CHANGES TO BE NOTED ABOVE
< WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE | ARFI FN VFNNOR'




State of Waest Vir gmla . Request for

Department of Administration Quotatlon
Purchasinﬁit)ivls on

2019 Washington Street East

Past Office Box 50130

Chatlastan, WV 25305-0130 ROBHERTA WAGNER
304-558-0067

RFQ COPY
TYPE NAME/ADDRESS HERE

SMITH, COCHRAN & HICKS, PL.L.C.
405 CAPITOL STREET, SUITE 908
CHARLESTON, WV 25301

HEALTH AND HUMAN RESOURCES
CHILD ADVOCATE OFFICE '
CAPITOL COMPLEX
BUILDING 6
CHARLESTON, WV

25305 304-746-2383

01/10/2031

BID GPENING DATE: 0271072071 BID QPENING TIME. . 0l:300M

EPARTMENT OF ADMINTSTRATION
URCHASING DIVISIQON
019 WASHINGTON STIREET, EAST
HARLESTON, WV 25311

3 ad

AX: 304-558-4115
~-MATL: ROBERTA.A . WAGNER@WV.GOV

==

b= af

XHIBIT 4

QCAL GOVERNMENT HODIES: UNLESS THE VENDOR INDICATES
N THE BID HIS RERUSAL |TO EXTEND THE PRICES, TERMS,

ND CONDITIONS OF |THE HID TO COUNTY, SCHOOL, MUNICIPAL
IND OTHER LOJAL GQVERNMENT BODIES, THE [BID SHALL EXTEND
O POLITICAL |[SUBDIVISIQNS OF THE STATE [OF WEST

IRGINIA. IH THE [VENDGR DOES NOT WISH {TO EXTEND THE
RICES, TERMS, AN} CONDITIONS OF THE BID TO ALL
OLITICAL SUHDIVISIONS [OF THE STATE, THE VENDOR MUST
LEARLY INDICATE SUCH REFUSAL IN HIS BID. SUCH REFUSA
HALI, NOT PREJUDICE THE AWARD OF THIS CONTRACT IN ANY
ANNER ,

SO et 3o

EV. 3/88 :
URCHASING CHRD A(CEPTANCE: THE STATE |OF WEST VIRGINIA

URRENTLY UTILIZES A VISA PURCHASING CARD PROGRAM WHIC
S ISSUED THROUGH |A BANK., THE SUCCESSHUL VENDOR

UST ACCEPT THE STATE (F WEST VIRGINIA [VISA PURCHASING
ARD FOR PAYMENT (F ALI] ORDERS PLACED BY ANY STATE
GENCY AS ‘A (ONDITION JF AWARD, ’
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TITl FEMN
Monaaina Member 55- 912y ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ. INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Post Offlce

RFQ COPY

State of West Virginia
Department of Administration
Purchaslng Division

2019 Washington Strest East

Charleston,

Box 650130
WV 25305-0130

TYPE NAME/ADDRESS HERE

SMITH, COCHRAN & HICKS, PL.L.C.
405 CAPITOL STREET, SUITE 908
CHARLESTON, WV 25301

R eq U 951 for BEE
Quotation

AR PRy I |51 > FAtE
C8E11066 5
ROBERTA WAGNER
304-558-006"7

HEALTH AND 'HUMAN

CHILD ADVOCATE O

CAPITOL COMPLEX

BUILDING &

CHARLESTON, Wv
25305

RESOURCES
FEICE

304-746-2383

01/10/2011

BID OPENING DATE:

Q2/10/20717

BILD QOPENTNG- TIME

01:30PM

BLEASE NOTE:

A SIGNED BID

DEPARTMENT OF
PURCHASING DIVISION

HE BID SHOULD CONTAIN

CONTACT PERSON (PLEASE
Pafrrich

MUST

BUILDING 15
2019 WASHINCGION STREET, EAST
CHARLESTON, WV 25305-0130

BE SUBMITTED TO:

ADMINTSTRATION

1(3oW)| 3410t 07131

PRINT CLEARLY) :

A CONVENIENCE COPY WOULD BE APPRECIATE

THIS INFORMATION ON THE FACE OF

1
THE ENVELOPE [OR THE BID MAY NOT BE CONSIDERED:
SEALED BID

BUYER: - cwo- oo mm e m==FILE 22/RW--ofrmmmmen e
RFQ. NO.:-mmrjmmmmfmmn - -C8E11066-mmr{- === =mm =
-HID OPENING DATE: -~~~ e 02/10/20L1 e m e
BID OPENING WIME: ---==-==1:30 PMrwrr=onmmnmmmnone
HLEASE PROVIDE A HAX NUMBER IN CASE IT [IS NECESSARY
TO CONTACT YOU REGARDING YOUR BID:

o = o o | e b sy e

D.

A s e

_——

THAMSANDCORDIHON

o) 345 - 115 |

2-lio] 2011

Manaine hembper

FEIN ‘SS'DLoq’]alo(—l

ADDRESS CHANGES TC BE NOTED ABOVE

“WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LARFI FD VENROR®




State Of‘WGSt Virginia Request for BE BRIV s - EEEPRRERE

Department of Administration  Quotation C8EL1066 6
Purchasing Division

2019 Washington Street East
Post Offlce Box 50130
Chatleston, WV 25305-0130

RFQ COPY
YPE NAME/ADDRESS HERE

{ SMITH, COCHRAN & HICKS, PL.L.C.
1405 CAPITOL STREET, SUITE 908
JCHARLESTON, WV 25301

R

OBERTA WAGNER
04-558-0067

L 3

HEALTH AND HUMAN RESOURCES
CHILD ADVOCATE OFFICE
CAPITOL COMPLEX

BUILDING 6

CHARLESTON, WV .
25305 304-746-2383

01/10/2011
BID OPENING DATE:

Hxkkkk  THIG |IS THE ENI OF RFQ CSR11(066 *%%%%% TOTAL: 3’@9.,4?!, "]

BEVES SE$!]35FQHTEHM&ANB(&G)NDI’TJBF{%

...............................................................

e TELEPHONE

_ toais- sl | alinlaoil

anaaing Member 55 (a7 e ADDRESS CHANGES TO BE NOTED ABOVE
J  WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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Purchasing Division

2019 Washington Streat East
Past Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

SMITH, COCHRAN & HICKS, PLLC,
4056 CAPITOL STREET, SUITE 908§

CHARLESTON, WY 25301

State of West Virginia Request for = 5 :
Department of Administration  Quotation CSE11066 1

HEALTH AND HUMAN RESOURCES
CHILD ADVOCATE OFFICE
CAPLTOL COMPLEX

BUILDING 6

CHARLESTON, WV

253058 304-~-746-2383

02/08/2011

ADDENDUM NO. 1

»

0 2/22/2011.

Lt g B B

OUR BID.

KHIBIT 10

DENDUM ACKNOWLELJGEMENT

HEREBY AC OWLEDGE RECEIPT OF THE FOLLOWING CHECKED
DENDUM (S) D HAVE MADE THE NECESSARY) REVISIONS TO
Y PROPOSAL, [PLANS AND/OR SPECIFICATION, ETC. .

DENDUM NC.J[S:
l/.

0.5 ....... .

UNDERSTAND |THAT [FAILURE TO CONFIRM THE RECEIPT OF

S

. QUESTIONS AND ANSWERS ARE ATTACHED.
TO MOVE 'THE BID OPENING DATE FROM 2/10/2011

ADDENDUM ACKNOWLEDGHMENT IS ATTACHED. THIS DOCUMENT

HOULD BE SIGNED AND RHTURNED WITH YQUR BID. FAILURE TO
IGN AND RETURN MAY RESULT IN DISQUALIFICATION OF

REQUISITION NO. : CSE11066

) 24 S - 15 " aliol2o1)

TITLE

FEIN

aina_ Wember 55 -0 7204

ADDRESS CHANGES TO BE NOTED ABOVE

UVHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia Request for
Department of Administration  Quotation
Purchasing Division

2019 Washington Street East

Post QOffice Box 50130

Charleston, WV 25305-0130

%OBERTA WAGNER
304-558-0067

RFQ COPY
YPE NAME/ADDRESS HERE

SMITH, COCHRAN & HICKS, PL.L.C.
405 CAPITOL STREET, SUITE 908
CHARLESTON, WV 25301

BEALTH AND HUMAN RESOURCES

CAPITOL COMPLEX
UILDING 6

02/08/2011
BID OPENING DATE: N> /22 /2011

BTD OPENING TIME 01;30PM

THE ADDENDUM (|S) MAY BE |CAUSE FOR REJECTIION OF BIDS.

VENDOR MUST CLEARLY UNDERSTAND THAT ANY, VERBAL
REPRESENTATION MADE OR JASSUMED TO BE MADE DURING ANY
ORAL DISCUSSION HELD BHTWEEN VENDOR'S REPRESENTATIVES
AND ANY STATH PERSONNEIy IS NOT BINDING. ONLY THE
NFORMATION IISSUED IN WRITING AND ADDED TO THE
PECIFICATIONS BY AN OHFICIAL ADDENDUM (IS BINDING.

n 4

COMPANY

----------------------------

NOTE: THIS ADDENDUM ACKNOWLEDGEMENT SHOULD BE SUBMITTED
WITH THE BID. ‘ .

&

mYV. 09/21/2009

HND OF ADDENDUM NO. 1

i % - T aod) s4s-ns1 [ aliolaal)
"Man aa na Member FE"” 55- D912 4 ADDRESS CHANGES TO BE NOTED ABOVE

JWHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



RFQ COPY

State of West Virginia
Depariment of Administration
Purchasing Division

2019 Washington Street East
Past Office Box 50130
Charleston, WV 25305-0130

YPE NAME/ADDRESS HERE

Requestfor E QY B g ;mm%@ﬁwﬁ
Quotation CSE11066 3
ROBERTA WAGNER
3|04 -558-0067

EALTH AND HUMAN RESOQURCES
HILD ADVOCATE OFFICE
APTTOL COMPLEX
ULLDING 6
HARLESTON, WV
25305

304-746-2383

g2/08/2011

BID OPENING DATE:

BID OPENIWG TTME

01:30PM

CONTRACT FOR

%

LR

THIS

1S

261-20

NEW HIRE FROGRAM SERVICES

THE END OF RFQ

CSEL110[66 ***%**% TOTAL:

$,2,d31. 7

TELEPHozx ‘-D

NS-11S | ;Lholaon

TETL :
Vﬁamm na Imem\oar

FEIN

55 - O] ey

ADDRESS CHANGES TO BE NOTED ABOVE

> WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS fN SPACE ABOVE LABELED ‘VENDC}R'



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

405 CAPITOL STREET, SUITE 908
CHARLESTON, WV 25301

Request for
Quotation

SMITH, COCHRAN & HICKS, PLL.G. -

- C8E11066

ROBERTA WAGNER
304-558-0067

DD RES S RSO DE NG E T AT TENTION R

HEALTH AND HUMAN RESOURCES

CHILD ADVOCATE OFFICE

CAPITOL COMPLEX

BUILDING 6

CHARLESTON, WV
25305

304-746-2383

02/14/2011

BID OPENING DATE:

02/22/2011

BID OPENING TIME 03

1. QUESTIONS |AND |
2. ADDENDUM ACKNO
[

BID.
EXHIBIT 10
ADDENDUM ACKNOWLEDRGEMENT

MY PROPOSAL, (PLANS

ADDENDUM NO. |8:

NO. 1 ......J.

NO. 2 /

NO. 3 ......4.

NO. 4 .......).

NO. 5 ool

1 UNDERSTAND |[THAT

THE ADDENDUM (S) MAY BE

Ot

DENDUM NO., 2

SWERS ARE ATTACHED.
LEDGEMENT T8 ATTACHED.
HOULD BE SI(NED AND RETURNED WITH YQUR
$IGN AND RET[RN MAY RESULT IN DISQUALIEICATION QOF YQUR

REQUISITION NO. :

1 HEREBY ACKNOWLEDGE RECEIPT OF THE FOLLOWING CHECKED
ADDENDUM(S) AND HAVE MADE THE NECESSARY
ANDACR SPECIFICATION, ETC.

FATIURE TO CONFIRM THE RECEIPT OF
CAUSE FOR REJECHION OF BIDS.

ENDOR-MUST CLEﬁR1Y“UN£ERSTAND THAT ANY VERBAL
EPRESENTATION MALQE OR |JASSUMED TC EE
RAL DISCUSSION HELD BETWEEN VENDOR'S EPRESENTATIVES

THIS DOCUMENT
BID. FATILURE TO

CSE11066

REVISIONS TO

E DURING ANY

TELEPHOE
2 \ 4s-usl

lmN

h |
"Manaaina Wemloer

55 - Ole 4124

-ADDRESS CHANGES TO BE NOTED ABOVE

YWHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED ‘VENDOR'




State of West Virginia

Purchasing Division .

2019 Washington Strest East
Post Office Box 50130
Charlaston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

SMITH, COCHRAN & HICKS, F’.L.L.C;
A0S CAPITOL STREET, SUITE 908
CHARLESTON, WV 25301

Request for S
Department of Administration Quotation

CSE1106 2

e AR PR S SO PG D E N E T O A T ENON OR s
fOBERTA WAGNER
04~558-0067

HEALTH AND HUMAN RESOCURCES

CHILD ADVOCATE OFFICE

CAPITOL COMPLEX

BUILDING 6

CHARLESTON, WV
25305

304-746-2383

02/14/2011

"BID OPENING DATE,

02/22/2011" -

BID OPENTNG TIME

INFORMATION XESSUED IN

WITH THE BID,

REV. 09/21/2d09

AND ANY STATH PERSONNEL IS NOT BINDING| ONLY THE
ITING AND ADDEDR TO THE
SPECTFICATIONS BY [AN ONFICIAL ADDENDUM |LS- BINDING.

N i% e

NOTE: THIS ADDENDUM ACHNOWLEDGEMENT SHCULD BE SUBMITTED

END QF ADIIENDUM NO. 2

SIGNATURE

0

TELEPHONE

@od#s-nsI L allaon

Ti]

ADDRESS CHANGES TO BE NOTED ABOVE

E, FEIN
an%yﬁjmumﬁwr 55-Died1204 A
HEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPAGE ABOVE LABELED VENDOR'



RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division

2018 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

SMITH, COCHRAN & HICKS, P.L.L. C
405 CAPITOL STREET, SUITE 908
CHARLESTON, WV 25301
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VENDOR CONTACT INFORMATION

Smith, Cochran, and Hicks, PLL.C
405 Capitol Street, Suite 908
Charleston, WV 25301

(304) 345-1151 Telephone

(304) 346-6731 Fax
http://www.schcpa.com

Primary Contact:

Patrick Smith, CPA, MCM
Managing Member

(304) 345-1151 Telephone
(304) 346-6731 Fax
psmith@schcpa.com

Alternate Contact:

Betsy DeBord, MBA, AF|
Associate

(304) 345-1151 Telephone
(304) 346-6731 Fax
bdebord@schcpa.com

Smith, Cochran and Hicks, P.L.L.C.
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SECTION I: FIRM OVERVIEW

Smith, Cochran & Hicks, P.L.L.C. (SCH) is a Certified Public Accounting firm
headquartered in Charleston, West Virginia. SCH is managed by four members and
employs a staff of over 50 professionals. The firm was established in 1979 and has
continued to grow through the years. It is one of the most diverse public accounting
firms in West Virginia.

SCH has always devoted a large portion of its practice to serving governmental entities.
Through the years, governmental bodies have achieved a broad range of objectives
with SCH quality guidance and consultative services. Our familiarity with state
governmental guidelines and regulations enable us to deliver effective, cost-efficient,
professional services.

In addition to serving governmental agencies, our firm provides a wide range of services
to not-for-profit and private sector clients. SCH successfully developed and directed a
full-service, in-house, Premium Audit Division. Since July 2006, we have performed
approximately 140,000 workers' compensation premium audits. Our most recent
endeavor was the formation of Smith-Little, L.L..C., a regulatory insurance consulting
firm. Smith-Little consists of professionals who possess a unique combination of
insurance, statutory accounting, and information technology experience enabling us to
provide regulators with an all-inclusive resource for their professional service needs.

SCH also provides a wide variety of services to non-governmental clients including the
health care, manufacturing, retail, and service industries. We provide a wide range of
services to these clients such as income tax preparation, compilations, reviews, agreed-
upon procedures and other attest engagements, cost allocation and management plans,
internal control assessments and implementation, business plans and financing
packages, debt coverage certifications, assistance in budgeting and planning, and other
consulting and management advisory services.

SCH has set itself apart from other accounting firms in West Virginia with its wholly-
owned affiliate, Technology Solutions, Inc., a certified Microsoft technology partner.
Established in 1994, Technology Solutions has designed, installed, and supported
business networks and accounting systems for a diverse base of businesses and state
agencies. Technology Solutions is a multi-service systems integration and consulting
firm that provides system design, implementation, maintenance, and education.
Together SCH and Technology Solutions provide our clients information technology
capabilities delivered through a coordinated team of accounting and technology
professionals. This combined effort truly provides seamless solutions to our clients’
challenges and needs.

SCH is unique in that we have experience in implementing and utilizing a Data
Collection Portal, RxData Track, which was developed exclusively by Technology
Solutions. This system is used to monitor and record confidential information pertaining
to the State Prescription Monitoring Program (PMP). RxData Track facilitates the

Smith, Cochran and Hicks, P.L.L.C.
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collection of prescription data from multiple sources and provides the PMP administrator
with monitoring and reporting capabilities while ensuring conformance with the state's
prescription data submission standards. This system provides a secure means to
upload fites, validate data, and notify the appropriate parties of any errors. The Data
Collection Portal is a web-based application allowing pharmacies and other dispensers
a means to report Schedule I, 11, [V, and V controlled substance prescription data. The
data is collected via secure Internet connection, File Transfer Protocol (FTP), and
through the use of a Virtual Private Network (VPN). Each report uploaded info our
system is immediately logged and recorded into the database. From this point SCH has
the capability to generate a variety of reports as requested by the State. The successful
implementation of this program has proven that SCH has the knowledge and
experience necessary to carry out similar applications in order to fulfill the needs of our
clients.

Smith, Cochran and Hicks, P.L.L.C.
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SECTION II: QUOTATION DETAILS

RESPONSIBILITIES

The aim of SCH is to assist the West Virginia Department of Health and Human
Resources Bureau for Child Support Enforcement (Agency) in fulfilling its
responsibilities of the daily operation of the Agency's New Hire Reporting Program.
SCH will make available all required customer and technical services to the Agency and
West Virginia employers by providing data entry, employer outreach and compliance
monitoring, and reporting services. SCH will:

Develop and distribute employer outreach materials.

Implement and monitor an employer compliance program.

Communicate new hire reporting requirements to employers.

Provide technical assistance to employers as it relates to the New Hire Program.
Create and maintain an employer website.

SCH possesses the expertise in data management solutions, image transmission,
magnetic and electronic data transmission, facsimile transmission, interactive voice
response systems, and quality control to allow for seamiess management of the
Agency’s New Hire Reporting Program. We are fully equipped and have space readily
available to carry out the required operations as prescribed by the Agency. In
accordance with the Agency’'s standards for carrying out the New Hire Reporting
Program SCH agrees fo:

« Maintain a staff of at least two (2) full-time employees engaged exciusively in
daily operations of the New Hire Reporting Program. In addition, we have
adequate staff available within our organization which we are able assign to this
project for incremental periods of time should the need arise during periods of
unexpected and/or heavy volume.

¢ Ensure performance of equipment and staff by employing an experienced
administrator to review all reports and operational functions for potential errors.

e Compile a detailed status report of work submitted to the Agency through the
use of a customized database to ensure guality control.

» Develop a procedures manual detailing operational polices and processes that
will be evaluated monthly to ensure our staff is properly carrying out the duties
as specified by the agency.

NEW HIRE DATA ELEMENTS

As required by West Virginia Code §48-18-125, SCH is prepared to record, organize,
and track the required and optional data elements pertaining to newly hired and rehired
employees. Our database will be designed to accommodate the following information:

1. Employee’s full name

Smith, Cochran and Hicks, P.L.L.C.




RFQ: CSE11066 7

2. Employee’'s physical and mailing addresses

3. Employee's social security number

4. Employer's name and complete address

5. Employer's payroll address (if different)

6. Employer's Federal Employer Identification Number (FEIN)
7. Employee’s date of birth

8. Employee’s income

9. Employee’s date of hire

10.Employee’s state of hire

SCH ensures the accuracy of the reported elements and will allow only the transmission
of complete reports to the Agency.

INCOMPLETE REPORTS

SCH ensures that only complete records will be transmitted to the Agency once they
have been processed by our staff. If reports are received from employers with
mandatory information absent, SCH will contact the reporting entity within two (2)
business days of the receipt of the incomplete record and obtain the required data.

REPORT PROCESSING

SCH intends to provide the data collection, data entry, employer compliance monitoring,
report compilation, employer assistance, and any requests specified by the Agency from
our main office located at 405 Capitol Street in Charleston, West Virginia. In the initial
stages of the administration we will construct and test our database, train our data
collection staff, and set up all equipment in preparation for the New Hire Reporting
Program. Based on the anticipated volume of reports to be received, we will develop an
efficient method of receiving and processing reports submitted by employers. Data will
be processed and completed within two (2) business days from the date of receipt.
Should an incidence of backlog in data entry occur, SCH will notify the Agency
immediately, review and amend our procedures manual, and implement a corrective
action plan. SCH is in a unique position in that it has sufficient resources readily
available from which additional assistance can be utilized should an occurrence of
backlog appear to be forthcoming.

REPORT FORMATS

SCH has the capability to receive the new hire information in a variety of formats
allowing for ease of reporting by the employer or other reporting entity. SCH is
equipped to provide employers with the option of reporting new hires in the following
formats:

1. Paper Reports

a. W-4 forms by way of mail that shall be date-stamped upon receipt
b. Facsimiles through the use of one of our vacant toll-free fax lines

Smith, Cochran and Hicks, P.L.L.C.
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2. Electronic reporting including, but not limited to, compact disks, electronic file
transfers, diskettes, and cartridge tapes.

3. Interactive Voice Response (IVR) reporting available 24 hours per day, seven
days per week with the option to speak to one of our staff members during
regular business hours.

4. Internet reporting via a safe and secure employer website developed and
maintained by SCH.

The reports acquired by SCH will be quantified and recorded on a daily basis to make
certain none are overlooked. Each new hire report will be input in the order in which it is
received too ensure accurate reporting and organization.

QUALITY ASSURANCE

With the assistance of the database experts of Technology Solutions, SCH will develop
a database that will accommodate the required and optional data elements as specified
by the West Virginia Code §48-18-125. We will design, construct, and maintain our
database in-house, thus allowing us to modify our database quickly and efficiently. Our
customized database design and reporting capabilities will maintain a high level of
quality control at each stage of the process. Throughout this design, we will be mindful
of the requirements of the Agency and the experience of the employer. Our design will
employ automated checks and balances to minimize entry error and quickly identify
incomplete and inaccurate reports.

DATA TRANSMISSION

We will compile the new hire data and transmit that information to the Agency's
mainframe on a daily basis via File Transfer Protocol (FTP) or other agreed upon
electronic transmission. SCH agrees to submit the new hire reports within two (2) days
of receipt and will do so at a time as specified by the Agency.

EMPLOYER OUTREACH AND COMPLIANCE

SCH, in cooperation with the Agency, will provide outreach to employers regarding their
responsibilities in the New Hire Reporting Process. At the expense of SCH, and with
the approval of the Agency, we will compile informative data explaining the necessity of
employer compliance, the methods by which employers can report the new hire data,
and how employers may obtain information relevant to child support and the laws
governing such. Upon directive from the Agency:

1. SCH will seamlessly transition the new hire reporting responsibilities from the
current Vendor. We will consult with the current Vendor and become familiar
with their processes and procedures to ensure a timely and efficient shift of
operations. Once familiar with the current processes SCH will develop a plan,
contingent on Agency approval, that will allow for the transfer of data from the

Smith, Cochran and Hicks, P.L.L.C.
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current Vendor to the database developed by SCH no later than ninety {90) days
prior to assumption of the Program.

SCH will compile and continually update information relating to the New Hire
Reporting Program, income withholding, medical support, information regarding
state statutes, and alterations in policies or procedures. This information will be
made available to all employers, payroll associations, and other reporting
entities. SCH will notify the aforementioned parties of their responsibilities and
disseminate relevant data by way of information packets, brochures, e-mails, and
through our website.

SCH will implement a process to identify and track employers who are not in
compliance with the new hire reporting process. If a newly hired or rehired
employee is not reported to SCH within fourteen (14) days of employment, SCH
will notify the employer by letter. This letter will request that the employer provide
information within five (5) days. If no response is received, SCH will send a
certified letter to the employer requesting immediate action. The employer will be
given five (5) days to comply with the New Hire Reporting Program. If the
request is not fulfilled, SCH will notify the Agency immediately.

SCH will design an Internet site and web application that will provide employers
and other reporting entities with information pertaining to child support and the
New Hire Reporting Program. The site will feature a welcome and login page for
user access. The welcome page will provide general information regarding the
program and contact information, such as toll-free phone numbers, fax numbers,
and the mailing address for SCH. A menu bar will be visible and will provide
employers with information regarding updates of state and federal statutes, policy
amendments, and procedural changes. This site will aiso provide links for
accessing information on medical reimbursement and support, income
withholding, child support services, the site for the Bureau for Child Support
Enforcement, information pertaining to active military duty, and any other
information as directed by the Agency to be deemed as having a significant
impact on employers. The login page will provide a secure connection for
employers to register and report all information concerning new hires. This
secure site will be designed to allow for an automated filtering of all new hire
reports into our database.

SCH will dedicate a toll-free number to the New Hire Reporting program. This
number will be staffed between the hours of 8:30AM through 5PM (EST),
Monday through Friday. Our system will support multiple incoming calls to
minimize wait time. During the wait time, we can share an updated recorded
message with information from the Agency. During off-hours, our system will
prompt the caller to record a message; a representative will return a call on the
following business day.

SECURITY AND RETENTION OF RECORDS

Our database will be maintained on secure servers physically separate from those used
in our accounting practice. It will include a monitoring feature allowing our staff to log
the date and time of each phone, facsimile, and electronic correspondence. We will

Smith, Cochran and Hicks, P.L.L.C.
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backup our data on a daily basis and maintain a detailed record of reports received from
employers. We will also retain copies of all correspondence sent to and received from
the reporting entities. All records will be maintained for a minimum of ninety (90) days.

The location of our call center and administration office for this project will also be
separate from our firm’s accounting practice, limiting access to sensitive information and
providing a high degree of confidentiality. The records and reports received will be
securely stored at our facility until directed by the Agency to purge and destroy the
information.

We invite the Agency to inspect our records and call center facilities at their discretion to
ensure the New Hire Reporting Program meets the standards of the Agency.

STATISTICAL REPORTS

In addition to the electronic file transmission SCH will create detailed reports describing
the number of new hire report records transferred. Our customized database will
provide statistical information regarding the number of reports received, reports
recorded, and the media by which it was submitted to SCH per day, week, month, year-
to-date, and vyear. We will organize our reports to identify multi-state
employers/femployees and will sort the data accordingly as requested by the Agency.
The database SCH develops will allow us to accurately record and to report the number
of compliant and non-compliant employers in the state. From this information SCH will
be able to automatically generate letters to employers requesting compliance with the
New Hire Reporting Program.

Each Friday at or before noon, we will distribute our weekly report to the Agency that
indicates the significant information that was the focus of the week’s activities, such as:

Number of inquiries regarding new hires on the Internet/e-mail/phone/facsimile
Number of reports received and the status of each, in total and individually
Number of reports processed and submitted for review, in total and individually
Number of employers in compliance with the Agency’s New Hire Program
Number non-compliant employers identified

TRANSITION PERIOD

Upon notification of selection, SCH will immediately begin the necessary transition
activities. SCH will assemble a management team to administer the program and
oversee all staff and operations involved in the New Hire Reporting Program. This team
will prepare an action plan for the Agency. This plan will include:

Names, biographical sketches, and resumes of the management team.
Transition activities and milestones for this period.

Initial staffing plans and process for adjustments.

A timeline for completion and deliverables.

Smith, Cochran and Hicks, P.L.L.C.
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» A detailed disaster recovery/business contingency plan.
e A checklist for review and acceptance by the Agency of the policies and
procedures developed by SCH.

Smith, Cochran and Hicks, P.L.L.C.
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NEW HIRE REPORTING PROGRAM

(CSE11066)
COST QUOTATION
Transitional Cost (Fixed Fee) $ 47,500.00
*Current Avg.
Rate per New Hire Record or Resubmittal $.99 X 15133 = $ 14,981.67

Grand Total: $ 62,481.67

*Current Averages. These numbers are for comparison purposes ONLY.
Actual workload may vary.

Award will be based upon the lowest total of Transitional Cost plus Monthly Average Estimated
Cost, where Transitional Cost is any flat fee to be charged during the first two months of the
contract for set-up or change of operations and Monthly Average Estimated Cost is the vendor’s
proposed rate per record times the estimated monthly average of 15133.

Smith, Cochran and Hicks, P.L.L.C.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospeciive vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fing, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. "Pofitical subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
oF more counties or municipalities. "Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or contrel a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contesled any tax adminisiered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmenial fee or assessment and the
matter has not hecome final or where the vendor has entered into a payment pian or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §51-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: SMI"H(! cCochreaun o HicksS Prie
Authorized Signature: Date: Z/ 10/2.0] I

State of _Lest Wralnia

i)
County of }ﬁg AL ﬁ & , to-wit:

Taken, subscribed, and sworn to before me this _{D‘:\)Q:\y of _¥eo MWQ\ . ZO_U_.

My Commission expires 1 & /!3 L2015,

NOTARY PUBLIC WUR PKM%O/M\

" OFFICIAL SEAL,
ARY PUBLIC
STATE OF WEST VIRGINIA
5.1 BETH A, VanBIBBER  §
E-J SMITH, COCHRAN & HICKS, P.LL.C.
f 408 CAPITOL STREET,SUITEB08 B
# CHARLESTON, WV 25301 |
My commiagion expires Dacembar 1_3122‘1_5 i

Pl T

Purchasing Affidavit (Revised 12/15/09)
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This agreement constitutes the entire agreement between the parties, and there
are no other terms and conditions applicable to the licenses granted hereunder.

Agreed
Signathre Signature
2/ ] 201 |
Date Date

Mavag/ne Member
Title Y Title

Suith Cach@n o Hicks Prec

Company Name Agency/Division

Smith, Cochran and Hicks, P.L.L.C.
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Rev. 09/08 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. {Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only 1o the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

_L Bidder is an individuat resident vendor and has resided continuously in West Virginia for four (4} years immediately preced-
ing the date of this certification; or,

Bidderis a partnership, association or corporation resident vendor and has maintained its headquarters or principai place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principat place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 76% of the employees
working on the project being bid are residents of West Virginia who have resided in the state confinuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average atleast 75% of the
employees or Bidder's affiliate's or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1} and {2) or subdivision (1} and (3) as stated above; or,
5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing fo: (a) reject the bid; or (b) assess a penaity
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order,

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing {(West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the Purghasing Division in writing immediately.
Bidder: vt (Cocaiv 4 Hicks puel Signed: ; % 7 %

Date:_2/10[201( Title: Mamgxf'fa;g Meml e

*Check any combination of preference considerafion(s) indicated above, which you are entilfed to receive.
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APPENDIX D — CERTIFICATION OF ELIGIBILITY
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Smith, Cochran & Hicks, P.L.L.C.
Certified Public Accountants Oak Hill Charleston Montgomery

405 Capitol Street » Suite 908 « Charleston, WV 25301 ¢ 304-345-1151 = Fax 304-346-6731

CERTIFICATION OF ELIGIBILITY

SCH certifies that there are no exclusions, debarments, or suspensions that would
prohibit participation in federal health care programs or in federal procurement or non-
procurement programs. SCH further certifies that no entities, agencies, or persons
affiliated with SCH are excluded, debarred, suspended, or otherwise ineligible from
participating in the aforementioned federal programs.

Upon award and prior to the assumption of the New Hire Reporting Program SCH will
provide the Agency with the West Virginia Department of Health and Human
Resources Federal Program Participation Acknowledgement, Authorization,
Consent, and Release form for all persons directly involved with the operations of the
New Hire Reporting Program and any employees of SCH as requested by the Agency.
SCH agrees that any and all persons directly engaged in the New Hire Reporting
Program shall consent to a background check by the West Virginia Department of
Health and Human Resources. Moreover, SCH agrees to the periodic conduction of
additional background checks during the course of employment by the West Virginia
Department of health and Human Resources.

SCH releases any persons and the West Virginia Department of Health and Human
Resources and its agents, officials, representatives, employees, officers, or related
personnel both individually and collectively, from any and all liability for damages of any
kind that may result because of compliance with the West Virginia Department of
Health & Human Resources Federal Program Participation Acknowledgement,
Authorization, Consent, and Release form.

X et

Patrick C. Smith
Managing Member

R0 /20 ({

Date




