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GENERAL TERMS & CONDITIONS |
REQUEST FOR QUOTATION (RFQ) AND-REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid. ' _

3. Prior to any- award, the apparent successful vendor must be properly registered with the Purchasing Division -
and have paid the required $125fee. _ ‘ _

4, All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, coniingent upon junds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise avaflable for these services or goods
this Purchass Crder/Coniract becomes vaoid and of no effect after June 30. '

5. Payment may only be made after the delivery and acceptance of goods or services.
6. Interest may be paid for late payment in accordance with the West Virginia Code.
7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.
8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes,

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien nofice to the seller.

10, The laws of the Siate of West Virginia and the Legisiative Rules of the Purchasing Division shall govern the
purchasing process. _ ~

11. Any reference to automafic renewal is hereby deleted. The Coniract may be renewed only upon mutual wiitien
agreement of the parties. -

12, BANKBUPTCYﬁ In the event the vendor/coniractor files for bankrupicy protection, the State méy deam
this contract null and void, and terminate such contract without further order. ' .

13. HIPAA BUSINESS ASSOCIATE ADBENDUM: The West Virginia State: Government HIPAA Business Associate -
Addendum {BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchasefirc/hipaa.htm
and is hereby made part of the agresment. Provided that the Agency meets the dsfinition of a Cover En
{45 CFR §160.103) and will be disclosing Protected Haalth Information {45 CFR §160.103) to the vendor. :

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direclly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pussuant to the agency's
policies, proceédures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information -
Security Accountability Requirements, set forth-in htip/Awww.state wv. us/admin/purchase/privacy/moticeConfidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and focal laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia insurance Commission. The vendor must
provide all necessary releases fo obtain information fo enable the director or spending unit to
verify that the vendor is licensed and in goad standing with the above entities. : o :

--16.-ANTITRUST: In submitting-a bid to-any agency for the State of West Virginia, the bidder offers and agrees fhat .
if the bid is accepted the bidder will convey, sell, assign or transfer io the State of West Virginia all rights, ttle and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of

West Virginia for price fixing and/or unreasonabie restraints of frade relating io the paiticular commeodities or services . -

purchased or acquired by the State of West Virginia. Such assignment shall bs made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. ' :

| ceriify that this bid is made without prior understanding, agreement, or connection with any corporation, firrn, imited
liability company, partnership, or person or enlity submiting a bid for the same material, supplies, equipment or

services and is in all respects fair and without cofiusion or Fraud. | further cerlify that | am.authorized to sign
the certification on behalf of the biddar or this bid. - :

INSTRUCTIONS TO BIDDERS . :
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form. ' :

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemates offered by the bidder as EQUAL to the specifications must be cleary
defined. A bidder offering an aliernate should aftach complete specifications and Rerature fo the bid. The
. Purchasing Division may waive minor deviations o spacifications. ' : : S

3. Unit prices shall prevail in case of discrepancy. All guoiations are considered F.O.B. destination uniess aliemaie
shipping terms are clearly identified in the quotation. '

4. All quotations must be delivered by the bidder io the office listed below prior. to the dale and #ime of the bid
opening. Failure of the bidder o deliver the quotations on fime will resultin bid disqualifications: Departmeniof o
Administration, Purchasing Division, 2019 Washingion Sireet East, P.Q. Box 50130, Charieston, WV 25305-0130

§. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.8}. : ‘

Rev. 12/15/69
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REQUEST FOR PROPOSAL
(Consolidated Public Retirement Board RFP # CPRB11018)
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SECTION ONE: GENERAL INFORMATION

1.1

1.2

1.3

Purpose: The Purchasing Division, hereinafter referred to as the “State,” is soliciting proposals
pursuant to West Virginia Code §5A-310b for the Department of Administration, Consolidated
Public Retirement Board (CPRB), hereinafter referred to as the “Agency.” to provide for a
qualified Certified Public Accounting (CPA) firm fo provide annual financial statement audits.

By signing and submitting its proposal the successful Vendor agrees to be bound by all the terms
cantained in this RFP.

A Reduest for Proposal (RFP) is generally used for the procurement of services in situations

- where price is not the sole determining factor and the award will be based on a combination of
-cost and technical factors (Best Value) Through its proposal, the bidder offers a solution to the

objectives, problem, or need specified in the RFP, and defines how it intends to meet (or exceed)
the RFP requ&rements

1.2.1 Compliance with Laws and Regulations: The Vendor shall procure all necessary permits
and licenses to comply with all applicable Federal, Staie, or municipal laws, along with all
regulations, and ordinances of any regulating body

The Vendor shall pay any applicable sales, use or personal property taxes arising out of
this contract and the transactions contemplated thereby, Any other taxes levied upon this
contract shall be borme by the Vendor. it is clearly understood that the State of West
Virginia is exempt from any taxes regarding performance of the scope of work of this

contract.
Schedule of Events:
Vendor's Written Questions Submission Deadline-04/06/2011 at the close of business
Mandatory Pre-bid Confarence ..........cccoveeeevvemverie e NOT APPLICABLE
Addendum Issued .............cocoevnniiiienene Approx. Week of 04/11/2011-04/15/2011

Bid Opening Date. ...t ee s 04/26/2011 at 1:30 pm



1.4

1.5

16

1.7

Mandatory Pre-bid Conference: Not Applicabie

Inquiries: inquiries regarding specifications of this RFP must be submitted in writing to the State
Buyer with the exception of questions regarding the proposal submission which may be oral. The
deadline for written inquiries is identified in the Schedule of Events, Section 1.3. All inguiries of
specification clarification must be addressed to:

Krista S. Ferrell, Buyer Supervisor
Purchasing Division .=

2019 Washington Street, East
P.O. Box 50130

Charleston, WV 25305-0130
Phone: (304) 558-2596

Fax: (304) 558-4115

Email: Krista.s.ferrell@wv.gov

No contact between the Vendor and the Agency is permitted without the express written
consent of the State Buyer. Violation may resuit in rejection of the bid, The State Buyer named
above is the sole contact for any and all inquiries after this RFP has been released. '

- Verbal Communication: Any verbal communication between the Vendor and any State

personnel is not binding, inciuding that made at the mandalory pre-bid conference. Oniy
information issued in writing and added to the RFP specifications by an official writiten addendum

. by Purchasing is binding.

Addenda: If it becomes necessary fo revise any part of this RFP, an official written addendum

~ will be issued by the Purchasing Division,

- SECTION TWO: PROJECT SPECIFICATIONS

2.1

2.2

Location: Agency is located at 4101 MacCorkle Avenue SE, Charleston, West Virginia 25304,
This location contains the general accounting unit for the agency including the financial statement
preparers and accounts payable unit personnel.

Background and Current Operating Environment: The CPRB is responsible for administering
all of the state’s qualified retirement plans:

Teachers Defined Benefit Retirement System (TRS)

Public Employees Retirement System (PERS)

Department of Public Safety Death, Disability Retirement System (DPS ~ Plan A)
State Police Retirement System (DPS - Plan B)

Judges Retirement System (JRS)

Deputy Sheriffs Retirement System (DSRS)

Teachers Defined Contribution Retirement System (TDC)

Consolidated Public Retirement Board Expense Fund {(Adminisirative Fund)
Emergency Medical Services Retirement System (EMS)

Municipal Police Officers and Firefighters Retirement System (MPFRS)

CPRB is currently administering benefits for approximately 78,500 active participants and 53,000
retirees. CPRB is a trust and agency fund in the primary government of the State of West
Virginia. 1t is a separately audited entity and is included in the Siate’s Comprehensive Annual
Financial Repott.
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2.3

24

2.5

There will be office space availabie on the premises for the audit. Fax and modem éapabiiities

-will be available on-site as well as internet connectivity. No agency computers will be available to

the auditors. The agency contacts for the audit will be Terasa Miller, Acting Executive Director,
Mark S. Miller, Chief Financiat Officer, and Lori Cottrill, Accounting Manager.

Prior year financial reporis are avaiiable at http:/fwww. wvretirement.com/Publications himl

Qualifications and Experience: Vendors will provide in Attachment A: Vendor Response
Sheet information regarding their firm and staff qualifications and experience in completing
similar projects, references; copies of any staff certifications or degrees applicable to this project;
proposed staffing plan; descriptions of past projects completed entailing the location of the
project, project manager name and contact information, type of project, and what the project
goals and objectwes where and how they were met.

Project and Goals: The project goals and cbjectives are:

' 241 Goal1-CPRBis seeking a professional accounting and auditing firm to perform the annual

audit of the Agency in accordance with Governmental Auditing Standards(GAS).

2.4.1.1 The resulting audit should meet all federal, state and indusiry standards.

2.4.1.2 1t is preferred that the firm performing the audit have at least five years experience in
performing GAAS audits. :

2.4.1.3 The firm should have sufficient confrols in place to ensure that a quality audit
product is produced that meets all requirements.

2.4.1.4 It is preferred that a least 60% of the work on the audit be performed by someone
who is at a supervisor leve! or higher within the firm,

2.4.1.5lt is preferred that the audit team inciudes an actuary.

Mandaiory Requirements

The following mandatory requirements must be met by the Vendor as a part of the submitted
proposal. Failure on the part of the Vendor to mest any of the mandatory specifications shall
result in the disqualification of the proposal. The terms “must’, “will’, “shall’, “minimum®,
“maximum”, or “is/fare required” identify a mandatory item or factor. Decisions regarding
compliance with any mandatory requirements shali be at the sole discretion of the State.

2,51 Mandatory Requirement 1 - Required Reports: Following the completion of each audit of the
fiscal year's financial statements, the auditor shall issue reports on the fair presentation of the
financial statements in conformity with generally accepted accounting principles and in accordance
with Government Auditing Standards that will include all CPRB Plans and funds. The firm shall be
required to give to the Director of the Financial Accounting and Reporfing Section (FARS) of the
Depariment of Administration, 2401 Washington Street East, Building 17, 3“ floor, Charleston, WV
25305, under the authority of Section 5A-2-23 of the State Code an immediate, writien report of all
irreqularities and illegal acts of which the firm becomes aware. Additionally, a copy of all such
reports will be given to the Execufive Director of CPRB, the Chief Financial Officer of CPRB, and fo
the Accounting Manager of CPRB. The firm must inform the Executive Director of CPRB, the Chief
Financial Officer of CPRB, and the Accounting Manager of CPRB in writing of each of the foliowing:

1. The auditor's responsibility under generally accepted auditing standards.
2. Significant accounting policies.
3. Management judgments, accounting estimates and projections.



4, Significant audit adjustments and significant revisions of past and current estimates
and projections. '

Other information in documents containing audited financial statements andfor
estimates and projections.

Disagreements with management.

Consultation with other accountants and actuaries.

Maior issues discussed with management prior to retention.

Difficulties encounterad in performing the audit.

o

N3

The auditor shall also be responsible for parforming certain limited procedures involving required
supplementary information required by the Governmental Accounting Standards Board as
mandated by generally accepted auditing standards,

2.5.2 Mandatory Reguirement 2 - Management Communication: CPRB's financial statemenis are
to be included in the financial statements of the State of West Virginia. The auditor will be required
to provide special assistance to the State’s auditors, and the Financial Accounting and Reporting
Section of the West Virginia Depariment of Adminisiration.

253 Mandatory Requirement 3 - Working Paper Retention and Access: Ail working papers
and reports must be retained, at the auditor’s expense, for a minimum of five (5) years, unless the
firm is notified in writing by CPRB of the need to extend the retention period. The firm will be
required to make working papers availabie, upon request, to the following parties or their
designees: ‘ : ' '

Executive Direcior of CPRB

Chief Financial Officer of CPRB

Accounting Manager of CPRB

Director ' :

Financial Accounting and Reporting Section
- Department of Administration

State of West Virginia

| In addition, the firm must respond o the reasonable inquiries of successor auditors and allow them
o review working papers relating to matters of con_tinuing significance,

. 254 Mandatory Requirement 4 — Additional Audit Procedures - The successful vendor will need
fo cooperate with the Financial Accounting and Reporting Section (FARS) and perform procedures
- related {o the State’s net pension obligation necessary for its inclusion in the State of West Virginia
Comprehensive Annual Financial Report. This additional work wili be billed separately as it is part of
the required reporting for the State's audit and is not a part of the CPRB audit. However, the cost
of this work must be included in the all inclusive fee for this audit.

2.5.5 Mandatory Requirement 5 - Report Preparation: Final report preparation, editing, and
printing shall be the responsibility of the auditor. The firm must deliver 50 copies of the bound final
audit report for CPRB to 4101 MacCorkle Avenue SE, Charleston, West Virginia 25304 by the
delivery date specified in Attachment D. The firm must also provide a PDF format file of the
complete audit report to CPRB for use on its website.

2.56 Mandatory Requirement 6 — Delivery Dates: The dates in the Schedule of Delivery Dates
for Reports are required delivery deadlines. Failure to deliver the required reports by the dates
specified will resulf in liquidated damages as described in section 5.10 and will be considered
ground for immediate termination. of this contract at the discretion of CPRB as described in section
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5.11. If renewal of this contract for services in subsequent years occurs, the contract change order
will contain the delivery dates for the renewal period as specified in Attachment D.

2.5.7 Mandatory Requirement 7 - Independence: Governmental auditing standards as required by

- the governmental accounting office define independsnce in the second general standard for

governmental auditing as follows:

“In all matters related fo the audit work, the audit organization and the individual auditors,
whether govermnment or public, should be free from persconal and external impairments to
independence, shouild be organizationally independent, and should maintain an
independent attitude and appearance.” :

The auditors must be independent in accordance with this standard.

2.5.8 Mandatory Requirement 8 - License to Practice in West Virginia: The firm and all assigned
key professional personnel and all associated and subcontracted firms must be licensed to practice
in West Virginia. In addition, the firm and ail associated and subcontracted firms are in good
standing with the Unemployment Compensation Division of the State of West Virginia.

259 Mandatory Requirement & - Quality Control: The fourth general standard as set forth in
governmental auditing standards is promulgated by the United States Governmental Accounting

“Office states that "each audit organization conducting audits in accordance with these standards

should have an appropriate internal control system in place and undergo an external quality control
review.”

The fifm and all associated and sub-contracted firms must have in place an internal quality control

. system fo provide reasonable assurance that an adequate quality standard will be maintained

during the engagement. The auditors must provide a copy of their most recent external control
review as part of the bid proposal.

2.5.10 Mandatory Requirement 10 — Reporting for USDHHS - The Auditor shall also provide to
the Agency, for submission to the US Department of Health and Human Services by October 30
of the following fiscal year, an Annual Report prepared by them as the independent auditor,
documenting the total annual contribution {o PERS required under this Agreement, as well as all

. annual employer contributions otherwise reqs.nred to be made to PERS under State law. The

Annual Report shall be in the format set forth in Attachment E, Addendum B.

2.5.11 Mandatory Requirement 11 — Additional Services - The auditor will be available to provide
additional accounting and auditing consulting services as needed at the hourly rates specified in
the Cost Proposal, Attachment C. _

SECTION THREE: VENDOR PROPOSAL

31

3.2

3.3

Economy of Preparation: Proposals should be prepared simply and economically providing a

straightforward, concise description of the Vendor's abilities to satisfy the reguirements of the

RFP. Emphasis should be placed on completeness and clarity of the content.

Incurring Cost: Neither the State nor any of its employees or officers shall be held liable for any

‘expenses incurred by any Vendor responding to this RFP, including but not limited to preparation,

delivery, or travel.

Proposal Format: Vendors should provide responses in the format listed below:



3.4

Title Page:

Table of Contents:

Attachment A:

Attachment B:

Attachment C:

Oral Presentations:

State the RFP subject, humber Vendor's name, business address,
telephone number, fax number, name of confact person, e-mail address
and Vendor signature and date.

Clearly identify the material by section and page humber,

Within the atiached response sheet {(Attachment A: Vendor Response
Sheet), provide the foliowing: firm and staff gualifications and experience in
compieting similar projects, references; copies of any staff cedifications or
degrees applicable to this project; proposed staffing plan; descriptions of
past projects completed entailing the location of the project, project
manager name and contact information, type of project, and what the

" project goals and objectives were and how they were met.

Also, describe the approach and methodology proposed for this project.
This should inciude how each of the goals and objectives listed is to be
met.

Complete Attachment B: Mandatory Specifiéation Checklist. By signing
and dating this attachment, the Vendor acknowledges that they meet or

~exceed each of these specifications as outlined in 2.5 of Section Two:

Project Specifications. The State reserves the right fo require
documentation detailing how each is met at its discretion.

Complete. Attachment C: Cost Sheet included in this RFP and submitin a
separate sealed envelope. Cost should be clearly marked.

If established by the Agency in the Schedule of Events {(Section 1.3), all
Vendors pariicipating in this RFP will be required to provide an oral
preseniaiion,  based on the . criteria set in Section 2.8. During oral
presentafions, Vendors may not alter or add o their submitted proposal,
but only to clarify information.

" Proposal Submission: Proposals must be received in two distinct parts: fechnical and cost.

+ Technical proposals must not contain any cost information relating o the project.
¢ Cost proposal shall be sealed in a separate envelope and will not be opened initially.

All proposals must be submitied to the Purchasing Division prior to the date and time stipulated
in the RFP as the opening date. All bids will be dated and tlme stamped to verify official time and

date of receipt.

3.4.1 Vendors should allow sufficient time for delivery. in accordance with West Virginia Code
§5A-3-11, the Purchasing Division cannot waive or excuse late receipt of a proposal,
which is delayed or late for any reason. Any proposal received after the bid opening date
and time will be immediately disqualified in accordance with State law.

Vendors responding to this RFP shall submit:
One original technical and cost proposal plus 10 convenience copies to:

Purchasing Division
2019 Washington Street, East

10



3.5
3.6

3.7

3.8

P.O. Box 50130
* Charleston, WV 25305-0130

The outside of the envelope or package(s) for both the technical and the cost should be
clearly marked:

Vendor:
Buyer:

Reg#
Opening Pate:
Opening Time: 1:30 p.m.

Purchasing Affidavit: West Virginia Code §5A-3- 10a requires that all bidders submit an
affidavit regarding any debt owed to the State. The affidavit must be signed and submltted prior to
award. It is preferred that the affidavit be submitied with the proposal.

Resident Vendor Preference: in accordance with West Virginia Code §5A-3-37, Vendors may
make application for Resident Vendor Preference. Said application must be made on the
attached Resident Vendor Certification form at the time of proposal submission.

Technical Bid Opening: The Purchasing Division will open and announce only the technical
proposals received prior fo the date and time specified in the Request for Propasal. The technical
proposals shall then be provided to the Agency evaluation commitiee.

Cost Bid Opening: The Purchasing Division shall schedule a date and time to publicly open and
announce cost proposais once the Agency evaluation committee has completed the technical
evaluation and it has been approved by the Purchasmg Division.

SECTION FOUR: EVALUATION AND AWARD

4.1

4.2

Evaluation Process: Proposals will be evaluated by a committee of three (3) or more individuals

- against the established criteria with points deducted for deficiencies. The Vendor who

demonstrates that they meet all of the mandatory specifications required; and has appropriately
presented within their written response and/or during the oral demonstration (if applicable) their
understanding in meeting the goals and objectives of the project; and attains the highest overall
point score of all Vendors shall be awarded the confract. The selection of the successful Vendor
will be made by a consensus of the evaiuation committee,

Evaluation Criteria: All evaluation criteria is defined in the specifications section and based on a
100 point total score, Cost shall represent a minimum of 30 of the 100 total points.

The following are the evaluation factors and maximum points possible for technical point scores:
e Expertise and Experience 40 Points Possible

The firm's past experience and performance on comparabie engagements including:
(1) The quality of the firm’s professional personnel to be assigned to the engagement
and the quality of the firm's management support personnel, to be available for
{echnical consultation.
{2) The organization size, structure and location of branch officers of the firm that are
{o be utilized in the performance of the contract.

11
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4.4

4.8

(3) The firm's past experience with comparable governmental and pension clients.
Approach 30
Points Possible

(1) Adequacy of proposal staffing plan for various segments of the engagement.

(2) Adequacy of staffing fo ensure the completion of the report within the timeline
established in Schedule B.

(3) Adequacy of overall audit approach and intemal control structure

{4 Adequate use of technoiogy

¢ Cost : 30 Points Possible

Total 100 Points Possible

Each cost proposal cost will be scored by use of the following formutia for all Vendors who
attained the minimum acceptabie score:

l.owest price of al proposals
X 30 = Price Score

Price of Proposal being evaluated

421 Technical Evaluation: The Agency evaluation committee will review the technical
proposals, deduct points where appropriate, and make a final written recommendation to
the Purchasing Division, .

422 Minimum Acceptable Score: Vendors must score a minimum of 70% (49 poihts) of the

total technical points possible. All Vendors not attaining the minimum acceptable score
{MAS) shali be disqualified and removed from further consideration.

4.2.3 Cost Evaluation: The Agency evaluation committee will review the cost proposals, assign
appropriate points, and make a final recommendation to the Purchasing Division.

Independent Price Determination: A proposat will not be considered for award if the price in the

12

proposal was not arrived at independently without collusion, consultation, communication, or -

agreement as to any matter relating to prices with any competitor unless the proposal is
submitted as a joint venture.

Rejection of Proposals: The State reserves the right to accept or reject any or all proposals, in
part or in whole at its discretion. The State further reserves the right to withdraw this RFP at any
time and for any reason. Submission of or receipt of proposals by the State confers no rights
upon the bidder nor obligates the State in any manner.

Vendor Registration: Vendors participating in this process should complete and file a Vendor
Registration and Disclosure Statement (Form WV-1) and remit the registration fee. Vendor is not
required to be a registered Vendor in order to submit a proposal, but the successful bidder
must register and pay the fee prior to the award of an actual purchase order or contract,



SECTION FIVE: CONTRACT TERMS AND CONDITIONS

5.1

5.2

5.3

54

- Contract Provisions: The RFP and the Vendor's response will be incorporated into the contract

by reference. The order of precedence shall be the contract, the RFP and any addendum, and
the vendor's proposal in response to the RFP.

Public Record: All documents submitted o the State Purchasing Division related to purchase
orders or contracts are considered public records. Ali bids, proposals, or-offers submitted by
Vendors shall become public information and are available for inspection during normal official
business hours in the Purchasing Division Records and Distribution center after the bid opening.

521 Risk of Disclosure: The only exemptions to disclosure of information are listed in West
Virginia Code §29B-1-4. Any information considered a trade secret must be separated
from the Vendor submission and clearly labeled as such. Primarily, only trade secrets, as
submitted by a bidder, are exempt from pubiic disclosure, The submission of any
information to the State by a Vendor puts the risk of disclosure on the Vendor. The State
does not guarantee non-disclosure of any information to the public.

5.2.2 Wiitten Release of Information: Al public information may be released with or without a
Freedom of Information request; however, only a written request will be acted upon with
dupiication fees paid in advance. Duplication fees shall apply fo all requests for copies of
any document. Currently, the fees are 50 cents per page, or a minimum of $10.00 per
request, whichever is greater.

Conflict of Interest: Vendor affirms that neither it nor its representatives have any interest nor
shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

Vendor Relationship: The relationship of the Vendor and the State shall be that of an
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independent contractor and no principal-agent relationship or employer-employee relationship is

" contemplated or created by this contract The Vendor as am independent contractor is solely

liable for the acts and omissions of its employees and agents.

Vendor shall be responsible for selecting, supervising, and compensating any and all individuals
employed pursuant to the terms of this RFP and resulting contract. Neither the Vendor, nor-any
employees or subconiractors of the Vendor, shall be deemed to be employees of the State for
any purpose whatsoever.

Vendor shall be exclusively responsible for payment of empioyees and contractors for all wages
and salaries, taxes, withholding payments, penalties, fees, fringe benefits, professional liability
insurance premiums, contributions to insurance and pension, or other deferred compensation
plans, including but not limited to, Workers’ Compensation and Social Security obligations,
licensing fees, ef cetera and the filing of all necessary documents, forms and returns pertinent to
all of the foregoing. :

Vendor shall hold harmless the State, and shali provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax retumns.

The Vendor shall not assign, convey, transfer, or delegate any of its responsibilities and
obligations under this contract to any person, corporation, partnership, association, or enfity
without expressed written consent of the Agency.
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56

5.8

59

57
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5.4.1 Subconiracts/Joint Ventures: The Vendor may, with the prior written consent of the State,
enter into subcontracts for performance of work under this coniract.

5.4.2 Indemnification: The Vendor agrees to indemnify, defend, and hold harmiess the State
and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, perscn, or firm performing or supplying
services, materials, or supplies in connection with the performance of the contract; (2) Any
claims or losses resuliing to any person or entity injured or damaged by the Vendor, its
officers, employees, or subcontractors by the publication, translation, reproduction,
delivery, performance, use, or disposition of any data used under the contract in a manner
net authorized by the contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontraciors to observe State and
Federal iaws including, but not limited io, labor and wage laws.

543 Governing Law: This contract shall be governed by the laws of the State of West Virginia.
The Vendor further agrees to comply with the Civil Rights Act of 1864 and all other
applicable laws and regulations as provided by Federal, State, and Iocal governments.

Term of Contract and Renewals: This contract will be effective upon award and shall extend for
the period of one (1) year, at which time the contract may, upon mutual consent, be renewed.
Such renewals are for a period of up to one (1) year, with a maximum. of two (2) one-year
renewals, or unti! such reasonable time thereafier as is necessary to obtain a new contract. The
“reasonable time” period shalt not exceed twelve (12) months. During the “reasonable time”
period, Vendor may terminate the contract for any reason upon giving the Agency ninety (90}
days written notice. Notice by Vendor of intent to terminate will not relieve Vendor of the
obligation to continue providing services pursuant o the ferms of the coniract.

Non-Appropriation of Funds: If funds are not appropriated for the Agency in any succeeding
fiscal year for the continued use of the services covered by this contract, the State may terminate
the contract at the end of the affected current fiscal period without further charge or penalty. The
State shall give the Vendor written notice of such non-appropriation of funds as soon as possible
after the Agency receives notice. No penalty shall accrue to the Agency in the event this provision
is exercised. :

Changes: If changes to the contract become necessary, a formal contract change order will -he
negotiated by the State, the Agency, and the Vendor.

As soon as possible, but not to surpass thirty (30) days after receipt of a written change request
from the Agency, the Vendor shall defermine if there is an impact on price with the change
requested and provide the Agency a written Statement identifying any price impact on the
contract. The Vendor shall provide a description of any price change associated with the
implementation.

-NO CHANGE SHALL BE IMPLEMENTED BY THE VENDOR UNTIL SUCH TIME AS THE

VENDOR RECEIVES AN APPROVED WRITTEN CHANGE ORDER FROM THE PURCHASING

" DIVISION.

Price Quotations: The price(s} quoted in the Vendor's proposal will not be subject to any
increase and will be considered firm for the life of the contract unless specific provisions have
been provided in the original specifications.

invoices and Progress Payments: The Vendor shall submit invoices, in arrears, o the Agengy
at the address on the face of the purchase order labeled “Invoice To.” Progress payments may be



5.10

51

8.12

513

made at the option of the Agency on the basis of percentage of work completed if so defined in
the final contract.

Liquidated Damages: According to West Virginia Code §5A-3-4(8), Vendor agrees that

deliverables, or failure to meet specified deadlines included in Attachment D. This clause shall in
no way be considered exclusive and shall not limit the State or Agency’s right to pursue any other
additional remedy which the State or Agency may have legal cause for action.

Contract Termination: The State may ferminate any contract resulting from this RFP
immediately at any fime the Vendor fails to carry out its responsibilities or to make substantial
progress under the terms of this' RFP and resulting contract. The State shall provide the Vendor
with advance notice of performance conditions which may endanger the contract's continuation. if

_after such notice the Vendor fails to remedy the conditions within the established fimeframe, the

State shali order the Vendor to cease and desist any and all work immediately. The State shall be
obligated only for services rendered and accepted prior to the date of the notice of termination.

The contract may be terminated by the State with thirty (30) days pnor notice pursuant to West
V’rgm:a Code of State Rules § 148-1-7.16.2.

Special Terms and Conditions:
5.12.1 Bid and Performance Bonds — Not Applicable

5.12.2 Insurance Requirements: - Not Applicable

5123  License Requirement: - Not Applicable

5.12.4 Protest Bond: Any bidder that files a protest of an award shall at the time of filing the
protesi submit a protest bond in the amount eqgual io one percent of the lowest bid
submitted or $5,000, whichever is greater. ‘

The entire amount of the bond shall be forfeited if the hearing officer determines that the protest
was filed for frivolous or improper pupose, including but not limited to the purpose of harassing,
causing unnecessary delay, or needless expense for the Agency. All protest bonds shall be made
payable to the Purchasing Division and shall be signed by the protesier and the surety. In lieu of
a bond, the proiester may submit a cashier's check or bank money order payable fo the
Purchasing Divisiorn. The money will be held in trust in the State Treasurer’s office.

If it is determined that the protest has not been filed for frivolous or improper purpose, the bond
shall be returned in its entirety.

Record Retention (Access and Confidentiality): Vendor shall comply with all applicable
Federal and Staie rules, regulations, and requirements governing the maintenance of
documentation fo verify any cost of services or commodities rendered under this contract by the
Vendor. The Vendor shall maintain such records a minimum of five (5) years and make such
records available to Agency personnel at the Vendor's location during normal business hours
upon written request by the Agency within ten (10) days after receipt of the request.

Vendor shall have access to private and confidential data maintained by the Agency to the extent
required for the Vendor to carry out the duties and responsibilities defined in this contract. Vendor
agrees to maintain confidentiality and security of the data made available and shall indemnify and

hold harmless the State and the Agency against any and all claims brought by any party
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fiquidated damages shall be imposed at the rate of $500 per day for failure o provide -
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attributed to actions of breach of confidentialitly by the Vendor, subconiractors, or individuals
permitted access by the Vendor.
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Attachment A: Vendor Response Sheet

Provide a response regarding the following: firm and staff qualifications and experience in completing
similar projects; references; copies of any staff certifications or degrees appiicable to this project;
proposed staffing plan; descriptions of past projects completed entaifing the location of the project,
project manager name and contact information, type of project, and what the project goals and objectives
where and how they were met.

List project gaals and objectives contained in Section 2.4:

241 Goal1-CPRB is seeking a professional accounting and auditing firm to parform the annual
audit of the Agency in accordance with Governmental Auditing Standards(GAS).

2.4.1.1 The resulting audit should meet alf federal, state and industry standards.

o Please describe how the financial reports required under the terms
of this proposal comply with parameters established by the State of -
, West Virginia Department of Administration, Financial Accounting
Lo and Reporting Section (FARS). This may include but is not imited
to, responding to specific requests for information, preparing
~ closing book forms, and attending conferences, mestings, or
seminars held or presented by FARS regarding their requirements
for report preparation, presentation, deadlines, etc. ‘

o It is strongly preferred that the bidder supply detailed discussion of
the audit approach and a timeline for interim and year-end
fieldwork.

"o It is strongly preferred that the successful bidder supply a Client
Preparation Assistance Package that includes information needed
for fieldwork and the timeline for such information.

o Should the firm intend to include any subconiracted firms the firm
shouid provide the same information for each subcontracted firm
as for the primary firm; however, the primary firm will stiff be
responsibie for the results and deliverables of the contract.

- o Vendor Response:

2.4.1.2 It is preferred that the firm performing the audit have at least five years experience in
performing GAAS audits.

¢ Itis strongly preferred for the firm to have been in business in West
Virginia at least 10 years and have at least 5 years experience
conducting governmental audits. it is also strongly preferred that
the firm have experiencing auditing defined benefit and defined
confributions pension plans,

o It is strongly preferred that the firm curfenfly have on staff at least
10 accounting professionals with at least half of those holding a
CPA certification in West Virginia or similar certification.



o Vendor Response:

o

In addition, it is strongly desirable for the firm to incorporate into
the response a list of those specific clienis and engagements,
inciading contact information, which they have performed within
the last three years that are similar in nature to CPRB, including
contact names and numbers where available and appropriate. If is
strongly desirable that these be ranked on the basis of staff hours
for the engagement. The state of West Virginia reserves the right
to contact these clients.

i8

2.4.1.3 The firm shouid have sufficient controls in place {o ensure that a quality audit
' product is produced that meets all requiremenis.

o Vendor Response:

o

The firm should provide copies of the firm or firms internal control
document as well as a copy of the most recent external quality
control review. Should the writien report of the most recent external
quality control review disclose significant matters that wouid leave
doubts as to the ability of the firm to maintain quality confrol, a
written explanation should be atiached to say what steps have

been taken by the firm to improve their quality control procedures.

The quality control review shoulid have inciuded a review of specific
govemnmental engagements.

The firm should provide with the proposal the results of any federat
or state desk reviews or field reviews of its audits during the past
three years.

The firm should identify the managing pariner of the office from
which the engagement will be performed. The contact information
for the managing pariner should include the name of the managing
pariner, his address, his direct dial telephone number, fax number,
and email address. This information is intended for use in the
unlikely event that CPRB is unable fo obtain satisfactory responses
from the audit team and need to have direct contact with
management.

The proposal should set forth a work plan, including an explanation‘

of the methodology to be followed, to perform the services reguired
in this request for proposais. The work plan should include the key
quality control points in the audit process.

2.4.1.4 |t is preferred that a ieast 60% of the work on the audit be performed by someons
who is at a supervisor level oy higher within the firm.

o The firm should identify the principal supervisory and management

personnel to be included in the engagement including the
engagement partner, reviewing partners, managers, other
supervisors and specialists, as well as the estimated number of
hours eah will spend on the engagement. These persotinel may be
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changed if those personnel ieave the firm, are promoted, or are
assigned to another office.

o 1t is strongly desired that the bidder submit resumes for all persons-
proposed to be included on the audit team.

o It is strongly preferred that all personnel assigned to the
engagement have at least one year of auditing experience in public -
accounting or a similar environment.

o Vendor Response:

2.4.1.51t is preferred that the audit team includes an actuary.

o Mt is strongly preferred that the audiiing firms have an actuary on the
engagement team. A large portion of the audit relies on the review
of an accredited actuary. Proposals should state the experience
and qualifications of the consulting actuary who would be
performing work throughout the course of the engagement. The
proposal should also estimate the review time the actuary will

: spend on the audit.
Vendor Response: :



Attachment B: Mandatory Specification Checklist

List mandatory specifications contained in Section 2.5:

Section 2.5.1: Mandatory Requirement 1 - Required Reports

Vendor Response: Explain how you will meet this requirement including approach and timefine.

Section 2.5.2: Mandatory Requirement 2 - Managament Communication

Vendor Response: Explain how you will meet this requirement including approach and timeline.
Section 2.5.3: Mandatory Requirement 3 - Working Paper Retention and Access
Vendor Response; Explain how you will meet this requirement including approach and timeline.
Section 2.5.4; Mandatory Requirement 4 — Additional Audit Procedures
- Vendor Response; Explain how you will meet this requirement including approach and timeline.
- Section 2.5.5:Mandatory Requirement 5 - Report Preparation
Vendor Response: Explain how you will meet this requirement including approach and timeline.
_ ‘-Section; 2.5.8: Mandatory Requirement 6 — Delivery Dates

Vendor Response; Explain how you will meet this requirement including approach and timeiine.

Section 2.5.7: Mandatory Requirement 7 - Independence

Vendor Response: Explain how you wilt meet this requirement including approach and timeline.

Section 2.5.8: Méndatory Requirement 8 - License to Practice in West Virginia

Vendor Response: Explain how you will mest this requirement including appreach and timeline.

Section 2.5.9: Mandatory Requirement 9 - Quality Control

Vendor Response: Explain how you will meet this reguirement including approach and timeline.

20
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Section 2.5.10: Mandatory Requirement 10 - Reporting to USDHHS

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.11: Mandatory Requirement 11 — Additional Services
Vendor Response: Explain how you will meet this requirement including approach and fimeline.
| certify that the proposal submitted meets or exceeds all the mandatory specifications of this Request for

Proposal. Additionally, | agree to provide any additional documentation deemed necessary by the State
of West Virginia to demonstrate compliance with said mandatory specifications.

{Company)

(Representative Name, Title)

{Contact PhonefFax Number)

(Date)
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Attachment C: Cost Sheet

Cost information below as detailed in the Réquest for Proposal and submitted in a separate sealed
envelope. Cost should be clearly marked. '

COST QUOTE FOR AUDIT SERVICES

Classification  Estimated Hours Hourly Rate Cosf

| Partner X
Manager X

Supervisor X
Seniors X
Staff X
. Glerical X
Other{identify) X

Total all-inclusive fee for audit $

COST QUOTE FOR ADDITIONAL ACCOUNTING AND AUDITING
CONSULTING SERVICES

. .Classification Hourly Rate

Pariner

- Manager
Supervisor
Staff
Clerical
Other

All hourly rates must include all travel and out-of-pocket expenses.



Attachment D

CONSOLIDATE PUBLIC RETIREMENT BOARD
TIMETABLE FOR COMPLETION OF AUDIT

Required Submission or Event

Required Completion/ Submission Date

Entrance conference

Before June 17, 2011

Client Assistance Package Provided

On or before June 24, 2011

Field work to begin

On or hefore August 19, 2011

Draft of CPRB reports and financial
statements Tor review '

September 2, 2011

Revised draft with all requests changed
and modification of CPRB reports and
financial statements for review

September 9, 2011

Draft submitted to the Financial
Accounting and Reporting Section (FARS)
| of the Department of Administration with
copies to the Executive Director and Chief
Financial Officer of CPRB - '

September 15, 2011

't Unsigned final draft with all modifications
to CPRB management for final review

October 7, 2011

Final signed report for CPRB submitied fo
CPRB and fo the Financial Accounting
and Reporting Section of the Depariment
of Administration

October 14, 2011

Presentation to CPRB Board

December 2011 Board Meeting
(Date to be determined)
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SETTLEMENT ACREEMENT
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If applicable, sign and submit the attached Resident Vendor Preference Certificate with the proposai.
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RFQ COPY

~ State of Wast Virginia -
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

| TYPE NAME/ADDRESS HERE

Request for =
Quotation

TRECHNGER

CPR11018

L==]

'RISTA FERRELL
04-558-2596

1
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CONSOLIDATED PUBLIC RETIREMENT
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. GENERAL TERMS & CONDITIONS o
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be mads in the best interest of the State of West Virginia.
2, The State may accept or refect in part, or i whols, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division

and have paid the required $125 fee.

4. Al services petformed or goods delivered under State Purchase Order/Confracts are to be continued for the
term of the Purchase Ordet/GContracts, contingent upon funds being appropriated by the Legisiature or otherwise

" baing made available. In the event funds are not approptiated or otherwise available for these setvices or goods

this Purchase Order/Contract becomes void and of no sffect after June 30. :

5. Payment may only be made after the delivery and accaptance of goods or services.

8. Interest may be paid for late payment in accordance with the West Virginia Code. :

7. Vendor preference will be granted upon written raquest in accordance with the West Virginia Code.

8. The State of Wast Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.

10. The laws of the State of West Virginia and the Legisiative Rules of the .Purchasing Division shall govern the
purchasing process. _

11. Any refarence fo automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the pariies. ‘ _

12. BANKRUPTCY: In the event the vendorfcontractor files for bankruptey protection, the State may deem
this coniract null and void, and terminate such contract without further order. -

13, HIPAA BUSINESS ASSOCIATE ADDENDURM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is avallable onlihe at www.state.wv.us/admin/purchasefvrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Eniity
(45 CFR §160.103) and will be disclosing Protected Health Information {45 CFR §160,103} to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direclly or indireclly, any’ such
personally identifiable information or other confidential information gained from the agency, unless the individual whoe is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuyant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp:/fwww state wv.us/admin/purchase/privacy/noticeGonfidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of Wast Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the Wesi Virginia Tax Department, and the West Virginia Insurance Commission. The vandor must
provide all necessary releases to obfain information %o enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

 186. ANTITRUST: In submilting a bid to any agency for the State of Weast Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convay, sall, assigh of iransfer to the State of Waest Virginia all rights, tile and interest
in and to-all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the Stale of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become sffective at the time the
purchasing agency tenders the initial payment o the bidder. : ‘

| certify that this bid is made without prior understanding, agreement, or connection with. anir corporation, firm, limited -
fiabllity company, parinership, or person or entity submitting a bid for the same material, supplies, equiptnent or
setvices and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete ali sections of the quotation form.

2. ltlems offered must be in compliance with the specifications. Any devialion from the specifications must be cleasly
“indicated by the bidder. Altermates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offeting an altermate should attach complete specifications and literature to the bid. The
Purchasing Division may walve minor deviations to spacifications.

3. Unit prices shall rrevail in case of discrepancy. Al quotations are considered F.O.B. destination uniess alternate
shipping terms are ciearly idenfified in the quotation. ' :

4. All quotations must be delivered by the bidder to the office listed below prior to the date and lime of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
Is strictly prohibited (W.Va. C.S.R. §148-1-6.8). : '

Apv. 12/15/09



ANSWERS TO TECHNICAL QUESTIONS

What were the prior year fees and number of hours incurred in conjunction with the audit
of the 2010 CPRB financial statements?

Fees were $48 120 and the hours incurred were 420

1) Has the material weakness described in prior year finding 3010-1 been remediated in
the current year? 2) Also, is management aware of any potential new material weaknesses
or significant deficiencies in internal control that exist in fiscal year 20117

1) We did not have a finding 3010-1. If referring to 2010-1, then yes.
2} No . .

Section 2.5.4 of the request for proposal mentions assistance to be provided to FARS that
is supposed to be included in the estimated fees. Please provide the number of hours of
assistance required to assist FARS so that we can estimate the related fees.

'Thére was no separate billing for this work. After the effective date of GASB 50, this
work was required as part of the audit on the financial statement.

What type of general ledger accounting software is utilized by CPRB
Microsoft Dynamics GP

Please prbvidé copies of the CPRB actuarial reports assoctated with each of the plans
- mentioned in section 2.2 :

Documents attached

Since the prior year audit opinion was not dated until November 11, 2010, it appears that
the time line outlined in the RFP under Attachment D were not met for the fiscal year
2010 andit. What caused the delays in the prior year and what has been done to prevent
such delays from occurring in the current year audit?

We are uncertain of specific reasons for the delay

1) Have any liquidated damages as mentioned under section 5.10 been assessed against
the auditors in conjunction with prior year audits? 2) What provision is there for not

~ being assessed such liquidated damages if the delays in meeting the deadlines are caused
by the delays in the auditors being provided the necessary information to complete their
audit procedures?

1) No
2) There are none



.S

reported.

Q.

A,

Lo R P

- Wouid you consider scheduling a bidder’s conference to provide-a forum for the

prospective auditors to discuss more detailed questions about CPRB operations with

CPRB management. - : ‘

No

The Attachment E information including Addendums A, B, and C are not legible, Can -
you please provide a clear copy of this information.

No - this is the only copy made available to CPRB
Are there any significant plan amendments that go in effect in fiscal year 20117
No |

1) Who is the third party administrator for the TDCRS investments? 2) Also, what is the
name of the thitd party pricing service that provides the fair value for the TDCRS
investments? ,

1) Great West Retirement Services

2) Great-West provides the fair value calculations that are provided each day from the

fund houses. If any questions arise relating to fund values, Great~West would go back
to the fund house to get clarification since they are providing the detail that is

What is the basis for the 7.5% actuarial investment return assumption utilized in
estimating the plan obligations?

2010 Actuarial Interest Rate Review document attached.



ANNUAL FINANCIAL AUDIT FOR CPRB
RFP# CPR11018

Technical Proposal for Professional Services

Submitted by:

John M. Guido, CPA, P.L.L.C. Member
Arnett & Foster, P.L.L.C.
Certified Public Accountants
101 Washington Street, East

Charleston, West Virginia 25329
Phone: (304)346-0441
Fax: (304)346-8333

e-mail: john.guido@afnetwork.com

Vendor ({Firm) Signature: /&%'d—"" ALee.

Contact Signaturei /¥
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ARNETT & & FOSTER

Certified Public Accountants, P.L.L.C.

May 2, 2011

State of West Virginia, Department of Administration
Purchasing Division

2019 Washington Street, East

Charleston, West Virginia 25305-0130

Attn: Ms. Krista S. Ferrell, Buyer Supervisor, Purchasing Division

We appreciate the opportunity to submit our qualifications to perform audit and tax services for the
Consolidated Public Retirement Board (CPRB).

Our understanding of the services to be provided, experience, qualifications, approach, staffing, firm
histoty and estimated time requirements are presented in the following pages. The format of our
technical proposal is based upon the requirements of Attachments A and B of the Request for
Proposal. 'We would like, however, to summarize several key reasons why Amett & Foster should
be selected as CPRB’s accounting and consulting firm.

First, we are dedicated to meeting the needs of our clients.

We take pride in helping our clients to succeed through our commitment to provide a broad range
of value-added management consulting services as well as the traditional accounting, auditing,
compliance, and tax setvices offered by other CPA firms. We also offer a proactive orientation to
out professional services. We focus on our client’s needs and initiate ideas to help them achieve their
goals.

Second, we have the resources and experience of a national firm with the personal touch
of a local firm.

We have a large, highly trained staff dedicated to accounting, consulting and tax issues relating to
governmental units. As a result, we have a technically competent staff located in Chatleston, West
Virginia to meet yout accounting, consulting and tax needs. We are also affiliated with McGladrey
and Pullen, L.1.P., one of the largest accounting firms in the United States, and through our
“Alliance” agreement we wotk closely with their nonprofit and governmental staff on special
projects and consult with them when needed.

Innovation With Results

AF Center * 101 Washington Street, East » P.O. Box 2629 * Charleston, West Virginia 25329
304/346-0441 * 800/642-3601
www.afnetwork.com



RFP# CPR11018 Page 2
Introductory Letter

Third, we offer an innovative, experienced, professional service team.

Your engagement team will be led by John M. Guido, CPA, Membet-in-Charge of our Accounting
and Auditing Services Group. Mr. Guido will be assisted by Travis G. Delaplain, CPA, Manager and
other employees with the proper amount of experience needed to perform the engagement. The
engagement tasks will be performed by members of our staff who have extensive experience and
up-to-date knowledge of governmental issues and the laws and regulations relating thereto. Our
professionals are trained to be innovative thinkers and to provide new and useful ideas to assist
CPRB in achieving their cutrent and future goals. As the successful vendor we will be able to
arrange for the actuarial services of RSM McGladrey to address the actuarial needs of CPRB if that
1s the desite of CPRB.

Fourth, we are committed to you.

You will be considered 2 valued client of Arnett & Foster, P.L.IL.C. Out expetienced professional
staff are readily available to answer your questions and to assist management with key fiscal
decisions throughout the year. Upon completion of the engagement, we will present the repotts to
the members of CPRB and to Management along with a thorough discussion of the reports issued.

Finally, and most importantly, we offer value.

As a consumer of professional services, we realize that you must analyze the cost-benefit of all
goods and services you purchase. We believe our fees are very reasonable for the quality of service
you will receive.

We are excited about our proposed relationship with CPRB. We will strive to meet your needs and
will be available to assist you with analyzing changes in the governmental accounting environment
and any other matters which will benefit your organization. If selected as your auditots, we are
comtnitted to provide you quality, timely, and professional setvices.

JMG/sdb

gfr/03005/audit/fs/
eprh technical proposal

5 ARNETISFOSTER

Accountanis & Consultants
PLLC



Vendor Response Page 3

Attachment A: Vendor Response Sheet

Provide a response regarding the following: firm and staff qualifications and experience in
completing similar projects; references; copies of any staff certifications or degrees applicable
to this project; proposed staffing plan; descriptions of past projects completed entailing the
location of the project, project manager name and contact information, type of project, and what
the project goals and objectives were and how they were mel.

List project goals and objectives contained in Section 2.4:

2.4.1 Goal 1 - CPRB is seeking a professional accounting and auditing firm to perform the
annual audit of the Agency in accordance with Governmental Auditing Standards(GAS).

2.4.1.1 The resulting audit should meet all federal, state and industry standards.

o Please describe how the financial reports required under the terms of this
proposal comply with parameters established by the State of West Virginia
Department of Administration, Financial Accounting and Reporting Section
(FARS). This may include but is not limited to, responding to specific
requests for information, preparing closing book forms, and attending
conferences, meetings, or seminars held or presented by FARS regarding
their requirements for report preparation, presentation, deadlines, etc.

o It is strongly preferred that the bidder supply detailed discussion of the
audit approach and a timeline for interim and year-end fieldwork.

o It is strongly preferred that the successful bidder supply a Client
Preparation Assistance Package that includes information needed for
fieldwork and the timeline for such information.

o Should the firm intend to include any subcontracted firms the firm should
provide the same information for each subcontracted firm as for the
primary firm; however, the primary firm will still be responsible for the
results and deliverables of the contract.

o Vendor Response: See pages 6 through 12 of this proposal.

2412 1t is preferred that the firm performing the audit have at least five years
experience in performing GAAS audits.

o Itis strongly preferred for the firm to have been in business in West Virginia
at least 10 years and have at least 5 years experience conducting
governmental audits. It is also strongly preferred that the firm have
experiencing auditing defined benefit and defined contributions pension
plans.

5 ARNETISFOSTER

Accovntants & Constltanis
PLLC



Vendor Response

Page 4

o

It is strongly preferred that the firm currently have on staff at least 10
accounting professionals with at least half of those holding a CPA
certification in West Virginia or similar certification.

In addition, it is strongly desirable for the firm to incorporate into the
response a list of those specific clients and engagements, including contact
information, which they have performed within the last three years that are
similar in nature to CPRS, including contact names and numbers where
available and appropriate. It is strongly desirable that these be ranked on
the basis of staff hours for the engagement. The state of West Virginia
reserves the right to contact these clienis.

o Vendor Response: See pages 13 through 20 of this proposal.

2.4.1.3 The firm should have sufficient controls in place to ensure that a quality audit
product is produced that meets all requirements.

o}

The firm should provide copies of the firm or firms internal control
document as well as a copy of the most recent external quality control
review. Should the written report of the most recent external quality control
review disclose significant matters that would leave doubts as to the ability
of the firm to maintain quality control, a written explanation should be
attached to say what steps have been taken by the firm to improve their
quality control procedures. The quality control review should have included
a review of specific governmental engagements.

The firm should provide with the proposal the results of any federal or state
desk reviews or field reviews of its audits during the past three years.

The firm should identify the managing partner of the office from which the
engagement will be performed. The contact information for the managing
partner should include the name of the managing partner, his address, his
direct dial telephone number, fax number, and email address. This
information is intended for use in the unlikely event that CPRS is unable to
obtain satisfactory responses from the audit team and need to have direct
contact with management.

The proposal should set forth a work plan, including an explanation of the
methodology to be followed, to perform the services required in this request
for proposals. The work plan should include the key quality control points in
the audit process.

o Vendor Response: See pages 6 through 30 of this proposal.

2.4.1.4 1t is preferred that at least 60% of the work on the audit be performed by
someone who is at a supervisor level or higher within the firm.

A

ARNETIXFOSTER

Accouriants & Consultants
PLIC.



Vendor Response Page 5

o The firm should identify the principal supervisory and management
personnel to be included in the engagement including the engagement
partner, reviewing partners, managers, other supervisors and specialists,
as well as the estimated number of hours each will spend on the
engagement. These personnel may be changed if those personnel leave
the firm, are promoted, or are assigned to another office.

o It is strongly desired that the bidder submit resumes for all persons
proposed to be included on the audit team.

o It is sirongly preferred that all personnel assigned to the engagement have
at least one year of auditing experience in public accounting or a similar
environment.

o Vendor Response: See pages 6 through 28 of this proposal.

2.4.1.5 |tis preferred that the audit team inciudes an actuary.

o It is strongly preferred that the auditing firms have an actuary on the
engagement team. A large portion of the audit relies on the review of an
accredited actuary. Proposals should state the experience and
qualifications of the consulting actuary who would be performing work
throughout the course of the engagement. The proposal should also
estimate the review time the actuary will spend on the audit.

o Vendor Response: See page 22 of this proposal.

Vendor Responses
The Request for Proposal (REFP) establishes the project goals and objectives as follows:

The resulting audit should meet 2ll federal, state and industry standards.

e It is preferred that the firm performing the audit have at least five years experience in
performing GAAS audits.

e The firm should have sufficient controls in place to ensure that a quality audit product is
produced that meets all requirements.

o It is preferred that at least 60% of the work on the audit be performed by someone who is at
a supetvisor level or higher within the firm.

e Itis preferred that the audit team includes an actuary.

The RFP requires that vendors provide responses regarding the firm and staff qualifications and
experience in completing similar projects; references; copies of any staff certifications or degrees
applicable to this project; proposed staffing plan; descriptions of past projects completed entailing
the location of the project, project manager name and contact information, type of project, and what
the project goals and objectives where and how they were met. Our proposal is responsive to the
requirements of the RFP.
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Understanding of Services to be Provided and Audit Approach

We propose to petform a financial and compliance audit, the objective of which Is to exptess out
opinion on the fairness of the presentation of the financial statements of the pension funds and
internal service fund and applicable supplementary information (Schedule of Funding Progress) of
CPRB as of and for the year ending June 30, 2011, that have been prepared in conformity with
generally accepted accounting principles applied on a consistent basis with that of the preceding year.

We will conduct the audit in accordance with auditing standards generally accepted in the United
States of America and Government Auditing Standards issued by the Comptroller General of the United
States, and the requirements of the Financial Accounting and Reporting Section of the West Virginia
Department of Administration. Those standards and requirements require that we plan and petform
the audit to obtain reasonable, rather than absolute, assurance about whether the financial
statements and supplementaty information are free of material misstatement whether caused by
error or fraud. Accordingly, a material misstatement, may remain undetected. Also, an audit 1s not
designed to detect errots ot fraud that are immaterial to the financial statements. The determination
of abuse is subjective; therefore, Government Auditing Standards do not expect us to provide
reasonable assurance of detecting abuse. An audit also includes assessing the accounting principles
used and significant estimates made by management, as well as evaluating the overall financial
statement presentation. We believe that our audit will provide a reasonable basis for our repotts.

An audit of financial statements includes obtaining an understanding of CPRB and its environment,
including its internal control, sufficient to assess the risks of material misstatement of the financial
statements, and to design the nature, timing, and extent of further audit procedures. An audit is not
designed to provide assurance on internal control or to identify significant deficiencies or matetial
weaknesses. However, we will communicate to management and the Board of Trustees any
significant deficiencies or material weaknesses that we become aware of during the course of the
audit.

We will also communicate to the Board of Trustees (2} any fraud involving senior management and
fraud (whether caused by senior management or other employees) that causes a matetial
misstatement of the financial statements, (4) any illegal acts, violations of provisions of contracts or
grant agreements, and abuse that come to our attention- (unless they are cleatly inconsequential), (2)
should any atise, any disagreements with management and other serious difficulties encountered in
performing the audit, and (4) various matters related to the CPRB's accounting policies and financial
statements.

If conditions are discovered duting our audit which prohibits us from expressing an unqualified
opinion, we would promptly discuss the reasons with you. Also, if conditions are discovered which
lead to the belief that material errors and defalcations are present and circumstances exist that require
extended services we will promptly notify appropriate CPRB personnel. Moreover, if citcumstances
arise relating to the conditions of your records, the availability of sufficient, competent evidential
matter, or indications of a significant risk of material misstatement of the financial statements because
of error, fraudulent financial reporting, or misapproptiation of assets which m our professional
judgment prevent us from completing the audit, we retain the unilateral right to take any course of
action permitted by professional standards, including withdrawal from the engagement.
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As you know, management is responsible for (1) the preparation of CPRB’s financial statements, 2
establishing and maintaining effective internal control over financial and safeguarding assets, (3)
propetly recording transactions in the tecords, (4) identifying and ensuring that CPRB complies with
the laws and regulations applicable to its activities, (5) making all financial records and related
information available to us, and (6) for adjusting the financial statements to correct material
misstatements. At the conclusion of our audit, we will request certain written representations from
management about the financial statements and mattess related thereto.

CPRB, as a component of the State of West Virginia, must comply with the reporting requirements
set by State of West Virginia, Department of Finance and Administration, Financial Accounting
Reporting Section (FARS).

We understand that CPRB desires the assistance of the auditor in drafting the financial statements,
notes thereto and the various schedules and supplementary information requited by GASB and the
FARS. We also understand that we will be responsible for performing certain limited procedures
involving supplementary information required by the Governmental Accounting Standards Board,
generally accepted accounting prnciples and FARS.

Independence standards provide that CPRB’s management is responsible for the substantive
outcomes of the wotk and, therefore, has a responsibility and is able to make any mformed
judgment on the results of the services described above. Accordingly, CPRB agrees to the
following:

1. 'The Chief Financial Officer of CPRB will be accountable and responsible for overseeing
the financial statement preparation services described herein.

2. CPRB will establish and monitor the performance of the aforementioned services to
ensure that they meet management’s objectives.

3. CPRB will make any decisions that involve management functions related to the
aforementioned services and accept full responsibility for such decisions.

4. CPRB will evaluate the adequacy of setvices performed and any findings that result.

We also understand that the financial statements of CPRB are included in the Comprehensive
Annual Financial Report (CAFR) of the State of West Virginia which requires extensive interface by
Arnett & Foster, P.L.L.C., and FARS including attendance at conferences and meetings, providing
information, additional schedules, and responding to questions of the FARS. We understand that
the FARS has established strict timelines which requires complete tentative draft and final form
financial statements by certain times. Arnett & Foster, P.L.L.C., 1s committed to assisting CPRB in
having tentative drafts of the required financial statements of CPRB to FARS by September 15,
2011, with the final audit report submission to FARS by October 14, 2011. We understand that if
FARS changes its submission deadlines that Amett & Foster, P.L.L.C. must change its completion
and submission dates accordingly.

Audit Approach

Arnett & Foster, P.L.L.C. audit approach places a strong emphasis on eatly planning. Our Firm’s
expettise in governmental and employee benefit plan auditing enables us to identify key components
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and tailor our procedures to the CPRB’s activities. The obvious benefit to the CPRB is less costly,
independent audits, petformed by our experienced professionals.

‘Out approach to auditing includes gaining an understanding of our audit client’s operations to
identify key audit arecas. Because of our extensive experience with govetnmental entities and
employee benefit plans, we will gain an understanding of the CPRB’s internal controls over financial
reporting, determine if they are appropriately designed, and will evaluate any deficiencies we observe
for their potential audit risks and related implications. Primary emphasis will be placed on those
transaction cycles that materially affect the CPRB’s financial reporting.

Planning and Coordination

The planning phase will commence immediately upon the acceptance of our proposal, and as early
as can be arranged with the management of CPRB, but no later than June 17, 2011. The planning
phase is great importtance to establishing a proper foundation for the direction of the financial and
compliance audit we will conduct. Proper planning provides for early identification of tisk areas and
avoids last minute surprises. We accomplish our planning through:

Meeting with CPRB management and staff to obtain an overview of the management
information and financial tepotting systems and related internal controls;

Documentation of out understanding of your management information and financial reporting
systems and related internal controls;

Evaluating economic, industry, and regulatory compliance factors affecting the CPRB’s
operations;

Perform preliminary analytical procedures designed to assist in identifying critical and significant
areas of audit emphasis;

Assess audit engagement risks and develop and document audit strategies and related programs
designed to minimize those risks;

Provide the management and staff of CPRB an electronic media client assistance package before
June 24, 2011, which will include deadlines by which CPRB staff and management are to have
the required data to us, that will be designed for the execution of an efficient audit; and

» Coordinating the audit process with the management and staff of both the FARS and CPRB.

v Vv Vv ¥V VY VY

The planning phase of the audit engagement will be concluded before the management and staff of
CPRB undertake the year end closing of the financial accounting tecords.

Final Audit Work

During final fieldwork, we update the work performed during our planning process and perform
additional audit procedures as considered approptiate.

This “Final” stage of the audit will commence immediately after the closing of CPRB’s accounting
records for the year ended June 30, 2011, as permitted by CPRB’s management and staff, but no
later than August 19, 2011. The post year end field work is where we gather sufficient and
competent audit evidence necessary to render our opinion on the financial statements of CPRB. We
will test the financial statement amounts and related disclosures for existence or occutrtence,
valuation, completeness, and presentation in order to opine as to whether the financial statements
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present the net assets and related changes in net assets of the pension funds; the net assets of the
internal service fund; and the revenues, expenses and changes in net assets, and cash flows of the
internal service fund of CPRB in accordance with accounting principles generally accepted in the
United States of America. We have extensive experience working with fiscal staff and believe we
have a good understanding of the various financial accountability tecords and the approach we will
take.

During the conduct of the andit engagement, we will focus on the areas of the financial statements
that we feel present the greatest areas of risk such as pension investment assets and related
mvestment return, pension contributions and related receivables, as well as the funded status of
pension plans of the CPRB. We will test the account balances identified thtough confirmation with
outside parties, vouching to supporting source documentation, testing and confirming of participant
data and eligthility, evaluating the work of actuaries, as well as the performance of analytical
procedures, when approptiate.

We extensively utlize information technology in that we employ a paperless audit approach.
Substantially all of our audit documentation is maintained on electronic media. In that regard, we
will request from you much of the audit related information in an electronic format.

As we proceed toward the conclusion of this phase of our work, but no latet than September 2,
2011, we will provide to the management and staff of CPRB tentative drafts of the financial
statements for their teview, with discussion and review of those drafts to be addressed with the
intent of the submission of a second tentative draft for review by CPRB management and staff by
September 9, 2011. We will coordinate our efforts with those of the management and staff of
CPRB in order for CPRB to submit initial tentative drafts of the financial statements of CPRB to
FARS by September 15, 2011. After we have evaluated the second draft with CPRB management
and staff, and we will submit a third tentative draft by October 7, 2011. After we have evaluated
this third draft with CPRB management and staff, we will issue 50 copies of our final report and
tequired communications prescribed by professional standards as well as the RFP to CPRB by
October 14, 2011, along with all final submissions to FARS coordinated with the management of
CPRB.

Annual Report to the U.S. Department of Health and Human Services

If we are the successful vendor to the RFP, we will petform certain procedures with respect to
certain records and transactions of CPRB for the purposes of satisfying the annual reporting
requitements of the Settlement Agreement dated January 10, 2011, between the State of West
Virginta and the U.S. Department of Health and Human Setvices.

This engagement will be conducted in accordance with attestation standards established by the
American Institute of Certified Public Accountants. The procedures to be petformed will be as
follows:

¢ Report the required annual contribution rate required by statute for the year ended June 30,
2011, for the West Virginia Public Employees Retirement System on the report prescribed
by Addendum B to the Settlement Agreement.
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* Report the required annual covered salaties and contributions by West Virginia Depattment
or Agency for the year ended June 30, 2011, recorded in CPRB’s accounting records for the
West Virginia Public Employees Retitement System on the report prescribed by Addendum
B to the Settlement Agreement.

o Report the Settlement Payments prescribed by the Settlement Agreement for the year ended
June 30, 2011, for the West Virginia Public Employees Retirement System recorded in
CPRB’s accounting records on the report prescribed by Addendum B to the Settlement
Agteement.

» Report other revenue exceeding $1,000,000 itemized by specific category for the West
Vitginia Public Employees Retitement System tecorded in CPRB’s accounting records on
the repott prescribed by Addendum B to the Settlement Agreement.

e Report other revenue not exceeding $1,000,000 itemized by specific category for the West
Virginia Public Employees Retitement System recorded in CPRB’s accounting tecords on
the report prescribed by Addendum B to the Settlement Agreement.

e Repott contributions by participating non-state organizations to the West Virginia Public
Employees Retirement System recorded in CPRB’s accounting tecords on the report
prescribed by Addendum B to the Settlement Agreement.

® Reconcile the total contributions teported for the West Virginia Public Employees
Retirement System in CPRB audited annual financial statements to that repotted on the
repott presctibed by Addendum B to the Settlement Agreement.

At the conclusion of our engagement, we will submit a report no later than October 30, 2011, m
letter form outlining the procedures performed and our findings resulting from the procedures
performed along with the tepott prescribed by Addendum B to the Settlement Agreement.

Our report will contain a statement that it is intended solely for the use of CPRB and the U.S.
Department of Health and Human Services and should not be used by those who have not agreed
to the procedures and taken responsibility for the sufficiency of the procedures for their purposes.
Should you desire that others be added to our report as specified parties, please contact us as it will
be necessary to obtain their agreement with respect to the sufficiency of the procedures for theit

PlerOSE',.

Our report will also contain a paragraph pointing out that if we had performed additional
procedures or if we had conducted an audit in accordance with genetally accepted auditing
standards, matters in addition to any findings that may result from the procedures performed might
have come to our attention and been reported to you.

The above procedures that we will perform are not designed and cannot be relied upon to disclose
errors, fraud, or illegal acts, should any exist. However, we will inform the appropriate level of
management of any material extors that come to our attention and any fraud ot illegal acts that come
to out attention, unless they are clearly inconsequential.

Furthermote, the procedures wete not designed to provide assurance on internal control or to
identify significant deficiencies or material weaknesses. However, we will communicate to
management and the Trustees any significant deficiencies or material weaknesses that become
known to us duting the course of the engagement.
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The sufficiency of the procedures included in the attachment is solely the responsibility of CPRB
and the U.S. Department of Health and Human Services. We make no representation regarding the
sufficiency of the procedures described above either for the purpose for which these services have
been requested or for any other purpose.

Because Arnett & Foster, P.L.L.C. will rely on CPRB and its management and Trustees to discharge
the forgoing responsibiliies, CPRB holds harmless and indemnifies Arnett & Foster, P.LL.C,, its
Membets and employees from all claims, liabilities, losses, and costs atising in circumstances where
there has been a known misrepresentation by 2 member of CPRB's management that has caused, in
any trespect, Arnett & Foster, P.L.1.C’s breach of contract or negligence. This provision will
survive termination of this engagement arrangement.

If circumstances atise relating to the condition of the CPRB’s records, the availability of approptiate
evidence, or indications of a significant risk of material misstatement of the financial statements
because of etror, fraudulent financial reporting, or misapproptiation of assets, which in our
professional judgment prevent us from completing the engagement or preparing the report, we
tetain the unilateral right to take any course of action permitted by professional standards, including
declining to issue a repott, or withdrawal from the engagement.

During the course of our engagement, we may accumulate records containing data that should be
reflected in the CPRB’s books and records. The CPRB will determine that all such data, if
necessary, will be so reflected. Accordingly, CPRB will not expect us to maintain copies of such
recotds in out possession.

The assistance to be supplied by CPRB personnel, including the preparation of schedules and
analyses of accounts, will be discussed and coordinated with CPRB’s CFO. The timely and accurate
completion of this worlk is an essential condition to our completion of our services and issuance of
our report.
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The hours broken down by major task areas and staff classification for the services to be provided as

described above are as follows:

Supervisory
Members Managers Staff Staff Totals
Planning and supervision 36 35 84 32 237
Internal control evaluation and
testing . - 32 44 76
Audit program development - 12 4 - 16
Permanent file data - 18 8 4 30
Emntrance, exit and other
conferences 20 10 8 2 40
Reports and financial statements
preparation including
supplemental schedules
tequired by FARS of the State
of West Virginia - 8 20 29 57
Review by supervisory petsonnel 128 34 40 - 202
Ttial balances, general ledger and
adjusting journal entries - - - 10 10
Cash testing - - - 25 25
Investments and related investment
return testing - - 20 28 48
Accounts receivable and other
receivable testing - - 20 - 20
Other asset testing - - - 18 18
Benefit obligations testing - 4 16 40 60
Other liabilities testing - - 18 20 38
Commitments, contingencies,
related parties and subsequent
events testing - - - 3 3
Net assets testing - - - 12 12
Contributions and revenue testing - - 18 18 36
Benefit payments testing - - 8 52 60
Other expenditures testing - - - 12 12
USDHHS Settlement Annual
Report 5 14 14 4 37
Total Hours 189 135 310 403 1,037
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A Profile of Arnett & Foster, P.L.L.C.

Arnett & Foster, P.L.L.C. initially began business in 1950 as a proprietorship otrganized by former
pattner, James M. Arnett. The Firm has over 40 years of governmental, employee benefit plan
(including single and multiple employer defined benefit, defined contribution, and health and
welfate benefit plans), financial institution, health care, and commercial audit experience, and has
enjoyed substantial growth since its organization and maintains a position of dignity and
responsibility in the business community throughout the State of West Virginia.

Size and Organizationa! Structure of the Firm

Arnpett & Foster, P.L.L.C. is the largest accounting and consulting firm based in the State of West
Virginia. Our client service area includes all of West Virginia and surrounding states. Our offices
are located in Chatleston and Lewisburg, West Virginia, and Columbus, Ohio. An analysis of our
complete staff is as follows:

X

& \ n.\ﬂ-\‘\ AR
R EOHRNNY SRS

> \
E:) P.L.L.C. Members 8 5 3 1 17
E Technical Reviewer 1 - - . 1
s Managers 9 4 3 - 16
L Supervisors 8 7 1 - 16
f, Senior Associates 6 1 1 - 8
w .
Associates 12 7 3 - 22
Support Staff - - - 17 17
Total 44 24 1 18 97
CPAs by
Department 25 15 4 2 __ 46
The P.L.L.C. members and principals of Arnett & Foster, P.L.L.C. ate as follows:
e Steven S. Robey, CPA, CVA, Presiding Member, Tax Member
e Jack Rossi, CPA, General Services Member
®  Gary L. Swingle, CPA, Tax Member
e  William H. McKee, Jt., CPA, Tax Member
e (. Lane Ellis, Jr., CPA, CISA, CVA, ABV, Consulting Services Member
® C. Greg Gibbs, CPA, General Services Member
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J. Keith Hutcheson, CPA, General Services Member
Christophet E. Joseph, CPA, CISA, Consulting Services Member
David D. Hill, CPA, Member, Executive Director

John M. Guido, CPA General Services Member

Susan A. Barber, CPA, General Services Member

Matie D. Castro, CPA, General Services Member

Rod P. Hardy, CPA, General Services Member

Hatry “Skip” Harless, CPA, Tax Member

Keith Morgan, CISA, FHFMA, CCP, Consulting Member
Christopher S. Nice, CPA, CISA, General Services Member
Mark H. Pendleton, CPA, Tax Member

e & & @ & & & ¢ & & o

Our practice 1s divided into three main areas of service:

o General Services (Accounting and Auditing) Group
o  Tax Group
e Consulting Services Group

General Services (Accounting and Auditing) Group

Our General Services Group provides professional accounting and auditing services to both large
and small companies and organizations. Within the General Services Group is the
Governmental/Nonprofit and Employee Benefit Plan Groups which are comptised of those
individuals that work primarily with the Firm’s governmental/nonprofit clients and employee
benefit plan clients.

Arnett & Foster, PLL.C’s Governmental/Nonprofit and Employee Benefit Plan Groups are
comptised of the following individuals:

Management John M. Guido, CPA P.L.L.C. Member
C. Greg Gibbs, CPA P.L.L.C. Member
Susan A. Barber, CPA P.LL.C. Member
Christopher S, Nice, CPA, CISA P.LIL.C. Member
Supervisory John W. Kee Technical Reviewer
Travis G. Delaplain, CPA Audit Manager
J- Ryan Lindsay, CPA Audit Manager
Brian A. Doughty Audit Supervisor
Joseph W. Hager Audit Supervisor
Lindsey J. Matlowe, CPA Audit Supervisor
Eugene N. Townsend, CPA Audit Supervisor
Jonathan E. Bucher Audit Supervisor
Justin R. Asbury Audit Supervisor
Seniors & Staff Accountants  Drew P. Bryan, CPA Senior Associate
Timothy C. Hinkle, CPA Seniot Associate
Patrick A. McGraw, CPA Senior Associate
Lisa M. Starcher, CPA Senior Associate
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Cassandra A. Humphteys Senior Assoclate
Nathan D. Jividen, CPA Associate
Kyle A. Pierson, CPA Assoclate
Mika M. Pietson, CPA Associate
Christopher L. Rawlings, CPA Associate
Katelyn A. Chafin Associate
Krysta |. Jenkins Associate
Other staff specialists G. Lane Ellis, CPA, CISA, CVA P.L.L.C. Member,

Computer Audit Specialist
Christopher E. Joseph, CPA, CISA  P.L.L.C. Member,

Computer Audit Specialist
Keith A. Motgan, CISA, FHFMA P.L.L.C. Member,

Computer Audit Specialist

In addition to accounting and auditing setvices, the General Services Group has been tramned to
develop constructive suggestions which will be presented to management both orally and in wtitten
format at the conclusion of the engagement. The suggestions may be the result of weaknesses noted
in the internal control structure, opetational inefficiencies, or other conditions that watrant further
consideration by management.

Tax Group

The Tax Group performs a wide vatety of tax compliance and tax-related services for our clients.
These services include preparation of tax retutns, tax planning, tax consulting and other services.
Our Tax Group professionals ate heavily involved in tax issues affecting tax exempt organizations.

Consuliing Services Group

QOur Consulting Services Group assists clients in improving the use of resources and capabilities so
as to better achieve their goals and objectives. We provide a complete range of consulting services
through designated individuals within the Firm. In specific instances, Arnett & Foster, P.L.L.C.
personnel have designed and installed complete accounting and reporting systems, trained
accounting personnel, and performed extensive reviews of existing systems to tecommend changes
to improve operational efficiency. Three members of this Group, along with on member of the
General Service Group have achieved the professional designation of Certified Information System
Auditors (CISA). These individuals assist the Accounting and Auditing Services Group telative to
assessing and evaluating information technology (IT) systems.
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PROFESSIONAL QUALIFICATIONS

We at Arnett & Fostet, P.LL.C. take great pride in the fact that we uphold the highest standards of
out profession. The continued growth of our Firm and our reputation depends upon our ability to
maintain our technical compeience and our awareness of the latest developments within the
profession. This is accomplished by:

e Membership in the American Institute of Certified Public Accountants (AICPA). Our
membership in the AICPA provides us continuing professional education courses for our
members and staff, and the latest technical standards available as well as specialized accounting
and industry guides.

e Membership in the AICPA Audit Quality Centers. Arnett & Foster, P.L.L.C. ts 2 member of the
AICPA’s Center for Audit Quality, Governmental Audit Quality Center, and Employee Benefit

Plan Audit Quality Center. The Center for Audit Quality (CAQ) is dedicated to enthancing
investor confidence and public trust in the global capital markets by fostering high quality
petformance by public company auditors; convening and collaborating with other stakeholders
to advance the discussion of critical issues requiring action and intervention; and advocating
policies and standards that promote public company auditors’ objectivity, effectiveness and
responsiveness to dynamic market conditions. The CAQ setves as a comprehensive resource for
member firms, supporting their public company audit practices, and offering useful information
and a vital forum for addressing issues affecting the profession. In addition, the CAQ provides
Arnett & Foster, P.L.L.C., with an opportunity to network and exchange information with other
member firms who have demonstrated a commitment to public company audit quality. The
Governmental Audit Quality Center (GAQC) promotes the importance of quality governmental
audits and the value of such audits to purchasers of governmental audit services. The Center is a
voluntary membership center for CPA firms and state audit organizations that perform
governmental audits. The Employee Benefit Plan Audit Quality Center (EBPAQC) 15 a
voluntary membership organization for fitms that perform or ate interested in performing
ERISA employee benefit plan audits. The Center was established to promote the quality of
employee benefit plan audits. Membership in both of the GAQC and the EBPAQC prescribe
Arnett & Foster, P.LI.C., to meet specific continuing professional education, quality control
maintenance and monitoring, and peet teview requirements, that demonstrate commitment to
quality of audit services provided to governmental entities and employee benefit plans,

Arnett & Foster, P.L.L.C. had its nineth Peer Review for the year ended May 31, 2010 and
received an “Unqualified Opinion” with a Peer Review rating of Pass. A copy of the Peer
Review Report is included in Exhibit B. The Peer Review included a reviews of
governmental and employee benefit plan audit engagements as prescribed by the
membership requirements of the GAQC and EBPAQC.

e Continuing Professional Education (CPE) for our Staff. As membets of the AICPA’s Audit
Quality Centers, and as a requirement of Firm Quality Control policies and procedures, Arnett &
Foster, P.I..L.C. must provide its professiopal staff with 120 hours of CPE during each three
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year period, and does so by utilizing CPE courses sponsored by the AICPA, West Virginia
Society of CPAs, the McGladrey Alliance, other professional organizations, and training sessions
developed internally by our Firm. Our members and staff typically average 50 hours of CPE
each year. All of our professional personnel are in compliance with the CPE requirements of the
AICPA, the West Virginia Society of Certified Public Accountants, and the Firm’s Quality
Control policies and procedures. Additionally, all of our CPAs are in compliance and in good
standing with the CPE, as well as all other licensure requirements of the West Vitginia Board of
Accountancy.

Additionally, Government Auditing Standards tequire that auditors responsible for planning,
directing, conducting or reporting on governmental audits complete at least 24 hours of CPE in
subjects directly related to the government environment and to government auditing. The
individuals responsible for all engagements involving governmental entities have been provided
with the CPE credits necessary to comply with the requirements of Government Auditing
Standards.

e Membership_in the Government Finance Officer’s Association (GFOA). GFOA is an
association of govemnment finance officers and others interested in governmental accounting.
GFOA provides its members publications, continuing professional education coutses and a
technical advisory service.

o Subscriptions to Various Accounting, Auditing, Tax and Management Advisory Setvices. These
services provide us with timely updating on new pronouncements, new ideas, new procedures

and changes in laws, regulations and interptetations.

e Participating in the T.eadership of the Accounting Profession. Jack Rossi and David Hill are past
Presidents of the West Virginia Society of Certified Public Accountants, Jack Rossi 1s a Past-

President of the West Vitginia Board of Accountancy, and previously served as a member of the
AICPA’s CPE Executive Committee. Steve Robey, Presiding Member, is active in the
Chatleston Area Tax Group and is chairman of the West Virginia Tax Institute. John Guido is
the incoming Chaitman of the Peer Review Project Group and a member of the Accounting and
Auditing Project Group of the West Virginia Society of Certified Public Accountants.  In
addition, other professional staff membets of our Firm are active in committee functions of
various professional accounting organizations.

¢ Active recruitment of qualified personnel. Arnett & Foster, P.LL.C’s recruiting program
extends to many of the college campuses throughout West Virginia and neighboring states. In
additon, we actively recruit experienced professional staff with specialties which we feel will
benefit our present and future clients.

e Compliance with West Virginia State Board of Accountancy Requirements. CPAs with Arnett
& Foster, PLL.C. are licensed by the West Virginia Board of Accountancy. We also have
individuals licensed by surrounding State Boards of Accountancy. Our CPAs are in compliance
with the Boards’ tequitements applicable to each of the states in which they are licensed.
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Affliation with the McGladrey Alliance. Our Fitm is committed to btinging quality service to
our clients. In meeting with this goal, we joined the McGladrey Alliance in August of 1991.
The McGladrey Alliance consists of over 90 firms throughout the United States and Puerto
Rico. RSM McGladrey, Inc. and its affiliated organization, McGladtey & Pullen, LLP, is the 5%
largest accounting and consulting affiliation serving over with more than 7,000 professionals in
over 90 offices. As a member of the McGladrey Alliance, Arnett & Foster, P.L.I.C. has access
to the resources and services of RSM McGladrey, Inc.,, McGladrey & Pullen, LLP, RSM,
International and other members of the McGladrey Alliance.

We maintain our name, autonomy and independence as a locally-owned and responsive
accounting firm for our own client fee arrangements, delivery of services and client
relationships.

5 ARNETISFOSTER
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RELATED EXPERIENCE

Arnett & Foster, P.L.L.C. has extensive experience in ptoviding professional services to nopprofit
and governmental entities. This is demonstrated by the partial listing of audits we have conducted in
the past three years which are presented below:

¢ Kanawha County Emergency Ambulance Authority (Phone: (304)345-2312:  Mr. Joe Lynch,
Directot)

e Davis Health System and related Employee Benefit Plans (Phone: (304)637-3156: Ms. Rebecca
Hammer (V.P. of Finance), Ms. Judith Williams (Plan Administrator), Ms. Molly Glenndenning,
and Ms. Vickie Haller.

s Employee Benefit Plan of KKanawha Scales & Systems (Phone: (304)755-8321: Mtr. Robert Foy,
CFO, & Jim Bradbury, Plan Administrator)

e Summit Financial Group Employee Retitement and ESOP Plans (Phone:  (304)538-7233:
Dany! Freeman, Director of Human Resources)

e Ohio Valley Bancorp Employee Retirement and ESOP Plans (Phone: (740)446-2631: Melissa
P. Mason, Assistant Vice President, Trust Officer)

¢ Allegheny Wood Products, Inc., Employee Retirement Plan (Phone: (304)257-1082: Larry W.
Rogers, CFO, Plan Administrator)

¢ Stella-Jones Corporation, Bmployee Retitement Plan (Phone: (412)894-2846: Dotis Rhodes,
Executive Administrator)

e St. George Medical Clinic

e  West Virginia Hospital Association

e Wetzel County Hospital

¢ Cabin Creek Health System

e Thomas Memorial Hospital and Subsidiaties
o  WomenCare, Inc., DBA FamilyCare

¢ Meigs Center, Ltd.

e Community Health Association

e Summersville Memorial Hospital, Inc.

e Boone Memorial Hospital

s Princeton Memorial Hospital

e  Grant Memotial Hospital

e Grafton City Hospital

e Webster County Memorial Hospital

e Pocahontas Memorial Hospital

e Hocking Valley Community Hospital

® Bucyrus Community Hospital

o Pleasant Valley Hospital, Inc. and subsidiaties and related Employee Benefit Plans
e Monongalia General Hospital Foundation

5 ARNETIRFOSTER
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e Weirton Medical Center and telated Employee Benefit Plans

¢ FEdgewood Summit

e WVU Dental and related Employee Benefit Plans

e  WVU Medical Corporation and related Employee Benefit Plans

e WVU Physicians of Chatleston and related Employee Benefit Plans

* Reynolds Memorial Hospital

e Roane General Hospital and related Employee Benefit Plans

¢ Stonewall Jackson Memortial Hospital and related Employee Benefit Plans
¢ HealthNet

e Fairmont General Hospital and Subsidiaries

e Foster Foundation

o The Clara Welty Trust

e Welty Home for Aged

¢ Montgomery General HospitalFinancial and related Employee Benefit Plans
¢ Twin City Hospital Financial

e Valley Health System and Subsidiaties

e Ohio Valley Medical Center and related Employee Benefit Plans

5 ARNETI&FOSTER
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STAFFING AND KEY PERSONNEL

Asnett & Foster, P.LL.C. utilizes the client-member concept for all engagements. Under this
concept, the client-member has the ultimate responsibility for the engagement. John M. Guido,
CPA, has been designated as client-member and he will have the following major responsibilities:

e Acting as primary contact at Arnett & Foster for CPRB, to assure an open and effective channel
of communication at all times.

¢ Determining the final content of the accountant’s reports and ascertaining compliance with Firm
and professional standards.

e Directing, controlling and supervising the efforts of all personnel assigned to the engagement.

o  Offeting assistance in the solution of technical or sensitive problem areas encountered during
the performance of the audits.

¢ Reviewing all work papers, accountants’ repotts, financial statements, and othet deliverable to be
issued.

John M. Guido will be assisted by Travis G. Delaplain, CPA, Manager. Mr. Delaplain will plan,
coordinate, and review the specific audit procedures to be performed and will petform audit
procedures in sensitive and critical audit areas. He will bring technical questions and sensitive
problem areas to the attention of the client member and will assist in their solution. He will be
supported by additional members of our staff having expertise in governmental accounting and
auditing. Additional members of Arnett & Foster’s staff will be utilized to the extent necessaty to
complete the engagement in the most efficient mannet possible. Mr. Christopher E. Joseph, CPA,
CISA, P.IL.L.C. Member will be available for consultations on information technology issues
including computer auditing. Ms. Susan A. Barber, CPA, P.LL.C. Member will function as the
quality control member and will perform an overview of the audit documentation and financial
statements associated with the audit of the Association to ensure full compliance with Firm and
professional standards. She will also be available to assist in the tesolution of technical accounting
and auditing issues.

The aforementioned certified public accountants ate properly licensed and all staff meet the
independence and continuing professional education requitements of the AICPA and where
applicable Government Auditing Standards.

5 ARNETI&FOSTER
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ASSURANCES AND OTHER INFORMATION

Independence

Arnett & Foster, P.LLC. is independent of CPRB as defined by generally accepted auditing
standards and the U.S. General Accounting Office’s Governmental Auditing Standards.

Disciplinary Actions

Thete have been no disciplinary actions against Arnett & Foster, P.L.L.C. since its inception in 1950.
We are in good standing with licensing requirements in the State of West Virginia and other states
where we conduct business.

Litigation Taken or Pending Against Firm/Professional Liability Insurance

There has been no litigation taken ot pending against Amett & Foster, P.L.L.C. during the past three
years ot at the present time. Our professional liability insurance provides up to $10,000,000 per
claim with an annual aggregate of $10,000,000.

Working Papers Retention and Access

All working papers and reports will be retained at Arnett & Foster, PL.L.C’s expense for a
minimum of seven yeats, unless we are notified in writing by CPRB’s Chief Financial Officer of the
need to expand the retention period.

Equal Opportunity Employer

Arnett & Foster, P.L.L.C. is an equal oppottunity employet.

Regulatory Reviews

Arnett & Foster, PLI.C., latest regulatory review was conducted by the Public Company

Accounting Oversight Board (PCAOB). Such review is a matter of public record and the results are
posted on the PCAOB’s web site at http: / /pcacbus.org/Inspections/ Reports/Pages/ default.aspx.

Peer Review
A copy of our most recent peer review repott, which was unqualified, is included as Exhibit B.
Consulting Actuary

As the successful vendor we will be able to arrange for the actuatial services of RSM McGladrey to
address the actuarial needs of CPRB if that is the desire of CPRB

5 ARNETI&FOSTER
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QUALITY CONTROL PROGRAM

Arnett & Foster, P.LL.C. has an extensive quality control programs and to have a written quality
control document that is 316 pages long. Consequently, it’s inclusion in this proposal is not
practical, howevet, we will make it available upon request. The following is a brief summary of the
Firm’s quality control procedures:

Leadership Responsibilities for Quality within the Firm: The Tone at the Top

The Presiding Member of the Firm has the ultimate responsibility for the Firm’s system of quality
control and for setting the Firm’s “Tone at the Top” that emphasizes the importance of quality and
of following the Firm’s system of quality control. The Presiding Member designates the Firm’s
Quality Control P.L.L.C. Member who possesses sufficient and appropriate expetience and ability to
identify and undetstand quality control issues in ordetr to develop approprate policies and
ptocedures, as well as have the necessary authority to implement those policies and procedutes.
Additionally, the Presiding Member of the Firm has the responsibility for ensuring that commercial
considerations do not override the quality of the engagement work performed by continually
evaluating client relationships and specific engagements with the engagement P.L.L.C. Member, and
by ensuring that all members of Firm management emphasize to all personnel that fee
considerations and scope of setvices do not impair the quality of engagement execution. ‘The
Presiding Member ensures that the Firm’s Membership and management promote a quality oriented
internal culture based on the recognition that quality is essential in performing engagements that
contemplates clear, consistent, and frequent actions and messages from all levels of the Firm’s
management that emphasize the Firm’s quality control policies and procedures, as well as the
requitements to petform work that complies with professional standards and regulatory and legal
requirements, and to issue deliverables that are appropriate in the circumstances.

Relevant Ethical Requirements

All personnel ate required to adhere to the independence rules, regulations, interpretations and
rulings of the AICPA, WVSCPAs, West Virginia Board of Accountancy, state statue and when
applicable the Secutities and Exchange Commission and GAO. Policies on procedures are set forth
in various documents and are communicated to all personnel on a regular basis. These policies and
procedures ensure that all professionals of the Firm are free from financial, business, family, and
other relationships involving attest clients, and are honest and candid within the constraints of client
confidentiality. They also require all professionals to have a state of mind and a quality that lends
value to the Firm's services and imposes the obligation to be impartial, intellectually honest, and free
of conflicts of interest. Independence of other firms used on our audits (if any) are confirmed.

Human Resources

The Fitm maintains a hiring program designed to obtain qualified personnel and has set forth
qualifications and guidelines which all hirees must meet before employment.
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Engagements are planned in advance and personnel are assigned to the engagement to provide
reasonable assurance that accounting and audit work will be performed by persons having the
degree of technical training and proficiency required in the circumstance,

Fach P.LL.C. member and staff is required to complete a minimum of 20 hours of Continuing
Professional Education (CPE) each year and a minimum of 120 hours over each three year period.
GAO CPE is requited for staff who perform govetnmental audits. The type of program that
qualifies for CPE and the amount of CPE is governed by AICPA and GAQ standards. The Firm

monitors adherence to these requirements.

The Firm has established qualifications deemed necessary for the advancement to vatious levels
within the Firm. Professional staff members are evaluated for job performance after each
assignment in excess of 80 hours and annually. Promotions are made based upon meeting the
qualifications necessary to advance to a higher level. All supervisory persontiel must be Certified
Public Accountants unless unusual other qualifications exist.

Acceptance and Continuance of Client Relationships and Specific Engagements

All clients are evaluated before acceptance in ordet to minimize likelihood of association with a
client which lacks integrity. After acceptance, chents are reevaluated at the end of specific periods
ot upon the occurrence of certain events that would have caused the Firm to teject the client at the
initial evaluation. All acceptance and continuation evaluations are approved by the Presiding
Member. Before a particular engagement is accepted the Firm evaluates whether or not the
engagement can be completed with professional competence and whether the risks associated with
the engagement are appropriate. An understanding is reached with our clients regarding the services
to be performed.

Engagement Performance

The Firm’s policies and procedures with respect to engagement performance are designed to
provide assurance that the design and execution of work performed is efficient and in accordance
with applicable professional standards. To have personnel refer to authoritative literature or other
sources and consult with individuals with the knowledge, technical competency, judgment, and
authority, when approptiate.

Monitoring

The Firm monitors its system of quality control on an ongoing basis to provide the Firm reasonable
assurance that quality control policies and procedures are suitably designed and are applied
effectively. Monitoring procedures include a comprehensive engagement review by an engagement
petsonnel as well as others not associated with the engagement, an annual inspection of all elements
of the Firm’s quality conttol system and ongoing monitoring throughout the year of all aspects of
the Firm’s quality control systems. The quality control system is adjusted when our monitoring
procedures disclose that changes need to be made.
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JOUN M. GUIDO, TPhA
John M. Guido, CPA, is the Firm Member-in-Charge of the Accounting and Auditing General
Services Group and the Firm’s quality control Member. Mr. Guido has over twenty-eight years of
domestic and international audit and accounting expetience in various industry sectors including
privately owned and publicly held business entities in construction, manufacturing, and wholesale
distribution; employee benefit plans; financial institutions; as well as health care and other non-profit
orgamntzations.

Mr. Guido graduated magna cum laude from Fairmont State College, Fairmont, West Virginia, with
a Bachelor of Science degree in Business Administration with a concentration in accounting. A
Certified Public Accountant in West Virginia, Mr. Guido is a member of the American Institute of
Certified Public Accountants, the West Vitginia Society of Certified Public Accountants
(WVSCPAs) and the Charleston Chapter of the West Virginia Society of Certified Public
Accountants.

Mr. Guido setves as a member of the Peer Review and Accounting and Auditing Project Groups of
the West Virginia Society of Certified Public Accountants, and is currently the vice chairman of the
Peer Review Project Group. In addition, he has participated in over twenty peet teviews of CPA
firms in which he has served as Team Captain. Mr. Guido has also written several articles and been
a frequent speaker on accounting, auditing and quality control matters and has also instructed
continuing education courses on accounting and auditing quality control. In additdon to his
professional involvement, he is the President of the Board of Directors of the Mental Health
Association in the Greater Kanawha Valley, Inc., and is a volunteer auditor for the Miss West
Vitginia Scholarship Pageant.
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CURISTOPHER E. JOSEPR, TPA, CISA

Christopher E. Joseph is a Member in the Consulting Setvices (CS) Department at Arnett & Foster,
P.L.L.C. Mr. Joseph has over twenty-five years accounting, auditing, tax and CS experience.

Mt. Joseph gtaduated from the University of Kentucky with a Bachelor of Science Degree in
accounting. In additdon, Mr. Joseph has completed various Computer Science courses. Mr. Joseph
has attended numerous seminars in the consulting field including:

Using COBITin Your I'T Audits by the MIS Training Institute.

Sarbanes-Oxley for I'T" Auditors by the MIS Training Institute.

FEthical Hacking and Countermeasures

4th Annual Network Security Conference sponsored by ISACA

25t Annual Conference & Expo on Control and Audit on Information Technology by the
MIS Tramning Institute

M&P Audit Methodology and Software Training

Enterprise Risk Management: What’s New? What’s Next? (Institute of Internal Auditors)

ANENENENEN

AN

Mr. Joseph is a Certified Public Accountant in West Virginia and is a member of the American
Institute of Certified Public Accountants, the Charleston Chapter of the West Virginia Society of
Certified Public Accountants (WVSCPAs), the West Virginia Society of Certified Public
Accountants and the Information Systems Audit and Control Association.

In addition to being a CPA, Mr. Joseph has achieved the designation of Certified Information
Systems Auditor (CISA). The CISA progtam, sponsored by the Information Systems Audit and
Control Association and designed to test the professional competency of Information Systems
Auditors, is one of few certification programs dedicated to the Information Systems audit specialty.
The CISA program, global in scope and recognition, is the only certification program devoted
exclusively to the field of IT audit, control and security. To become a CISA, one must not only pass
the CISA examination to demonstrate technical ability, but must also meet stringent work
expetience requitements for information systems auditing. The program also requires stringent
continuing education requirements to maintain and enhance the professional competence of the
CISA.
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A summmaty of Mr. Joseph's extensive Information Systems (IS) experience follows:

* Information Systems & Internet Banking audits, security, and operations reviews.

* Third Party IS audits and reviews of data centers.

* Penetration testing and vulnerability assessment (security testing).

*  Accounting software engagements involving needs assessment, installation, training,
implementation and ongoing software support services.

* Implementing network, client server, and mainframe accounting systems.

® Hardware/softwate analysis for businesses in various industries.

SUSAN A. BARBER, CPA

Susan A. Barber, CPA, is a Member in the Accounting and Auditing General Services Group of
Arnett & Foster, P.LL.C. Mzs. Barber has thirteen years of audit, accounting and consulting
experience in vatious public and private sectors with primary emphasis on employee benefit plans
and financial institutions.

Mrs. Barber graduated summa cum laude from Concord College, Athens, West Virginia, with a
Bachelor of Science Degree in Business Administration with a concentration in accounting. A
Certified Public Accountant in West Virginia, Mts. Barber is a member of the American Institute of
Cettified Public Accountants, the West Vitginia Society of Certified Public Accountant (WVSCPAs)
and the Charleston Chapter of the West Virginia Society of Certified Public Accountants. Mts.
Barber also serves on the Board of Directors of the Charleston Chapter of the West Virginia Society
of Certified Public Accountants.
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TRAVIS G. DELAPLAIN, CTRA

Travis Delaplain is 2 Manager in the General Services Department of Arnett & Foster, P.L.L.C.

Mr. Delaplain graduated summa cum laude from Fairmont State University, Fairmont, West
Vitginia, with a Bachelor of Science Degree in Accounting.

In addition to his undergraduate work, Mr. Delaplain annually exceeds the 40 hour professional
education requirement as a Certified Public Accountant, including his attendance of national
healthcare and employee benefit plan conferences.

A Certified Public Accountant in West Virginia (Certificate No. WV004529), Mr. Delaplain is a
member of the American Institute of Certified Public Accountants (AICPA), the West Virginia
Society of Certified Public Accountants (WVSCPAs), and the Healthcare Financial Management
Association (HFMA).

Mz. Delaplain’s experience includes:

* Approximately 5 Y2 years of audit experience in not-for-profit healthcare, banking,
manufacturing, and employee benefit plan industries at Arnett & Foster, P.L.L.C., with a focus
in healthcare and employee benefit plans.

* 2 years of tax preparation experience under a CPA.
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AICPA Peer Review Program
Administered by the
National Peer Review Committee

November 19, 2010

Jack Rossi, CPA

Armett & Foster PLLC

Po Box 2629

101 Washington St E 25301
Charleston, WV 25329

Dear Mr. Rossi:

It is my pleasure to notify you that on November 3, 2010 the National Peer Review Committee
accepted the report on the most recent system peer review of your firm. The due date for your
next review is November 30, 2013. This is the date by which all review documents should be
completed and submitted to the administering entity.

As you know, the report had a peer review rating of pass. The Committee asked me to convey its
congratulations to the firm.

A

Robert Rohweder

Chair—National PRC
npre{@aicpa.org919 402-4502

Sincerely,

cc: Charles Ingram, CPA

Firm Number: 10001865 Review Number: 309289

American Institute of Certified Public Accountants
220 Leigh Farm Road, Durham, NC 27707 « (19) 402-4500 « fax (918) 402-4505 » www.aicpa.org
IS0 Certified
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SYSTEM REVIEW REPORT

August 25, 2010

To the Membets of
Arnett & Foster, PLL.C.
and the National Peer Review Committee

We have reviewed the system of quality control for the accounting and auditing practice of Amett &
Foster, P.LL.C,, (the firm) applicable to non-SEC issuers in effect for the year ended May 31, 2010.
Our peer review was conducted i accordance with the Standards for Performing and Reporting on
Peer Reviews established by the Peer Review Board of the Ametican Institute of Certified Public
Accountants. The finm is responsible for designing a system of quality control and complying with
it to provide the firm with reasonable assurance of performing and repotting in confotmity with
applicable professional standards in all material respects. Out responsibility is to express an opinion
on the design of the system of quality control and the firm’s compliance therewith based on our
review. The nature, objectives, scope, limitations of, and the procedures performed in 2 System

Review are described in the standards at www.aicpa.org/prsummary.

As requited by the standards, engagements selected for review included engagements performed
under Government Auditing Standards and audits of employee benefit plans.

In our opinion, the system of quality control for the accounting and auditing practice of Arnett &
Foster, P.L.L.C., applicable to non-SEC issuets in effect for the year ended May 31, 2010, has been
suitably designed and complied with to provide the firm with reasonable assutance of performing
and reporting in conformity with applicable professional standards in all material respects. Firms can
teceive a rating of pass, pasy with deficency(fes) ot fail. Amett & Foster, P.L.L.C,, has received a peer
review rating of pass.

1e4¢ C'Q‘)S DXAC‘

KraftCPAs PLLC - Certified Public Accountants and Consultants
555 Great Circle Road « Nashville, TN 37228 - Phone 615-242-7351 » Fax 615-782-4271 » www kraftcpas.com
Afso in Columbia and Lebanon, Tennessee + An indepandently owned member of the RSM McGladrey Network
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Attachment B: Mandatory Specification Checklist

List mandatory specifications contained in Section 2.5:

Section 2.5.1: Mandatory Requirement 1 - Required Reports

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.2: Mandatory Requirement 2 - Management Communication

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.3: Mandatory Requirement 3 - Working Paper Retention and Access

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.4: Mandatory Requirement 4 - Additional Audit Procedures

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.5: Mandatory Requirement 5 - Report Preparation

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.6: Mandatory Requirement 6 - Delivery Dates

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.7: Mandatory Requirement 7 —Independence

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.8: Mandatory Requirement 8 - License to Practice in West Virginia

Vendor Response: Explain how you will meet this requirement including approach and timeline.

Section 2.5.9: Mandatory Requirement 9 - Quality Control

Vendor Response: Explain how you will meet this requirement including approach and timeline.
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Section 2.5.10: Mandatory Reqguirement 10 - Reporting to USDHHS

Vendor Response: Explain how you will meet this requirement including approach and timeline.
Section 2.5.11: Mandatory Requirement 11 - Additional Services

Vendor Response: Explain how you will meet this requirement including approach and timeline.

| certify that the proposal submitted meets or exceeds all the mandatory specifications of this
Request for Proposal. Additionally, | agree to provide any additional documentation deemed

necessary by the State of West Virginia to demonstrate compliance with said mandatory
specifications.

Arnetl v ,PeLe.

l

May 2, 2011
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VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
~ construction contracts), West Virginia Code, §5A-3-37, provides an opporiunity for qualifying vendors to requast (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the Wesf Virginia Code. This certificate for application is fo be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

* Bidderis an individual resident vendor and has resided confinuously in West Virginia forfour {4) years immediately preced-
ing the date of this ceriification; or,

Bidder is a partnershig, association or corporation resident vendor and has maintained its headquarters or principat piace of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal piace of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; of,

Bidder is a nonresident vendor which has an affiliate or subsidiary whichemploys a minimum of one hundred state residents
and which has maintained its headgquarters or principal place of business within Viest Vlrgmia continuously for the four (4)
years immediately preceding the date of this cerfification; or,

2, Application is made for 2.6% resident vendor preference for the reason checked:
Bidder is a resident vendar who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resuied inthe state continuously for the two years
immediately preceding submission of this bid; or, -

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia empioying a
minimum of ote hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiiate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Appiication is made for 5% resident vendor preference for the reason checked:

X Bidder meets sither the requirement of both subdivisions {1} and (2) or subdivision (1) and (3) as stated above, or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United Siates armed forces, the reserves or the National Guard
and has resided in West Virginia continuousty for the four years immediately preceding the date on which the bid is
submitied; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, If, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the enfire term of the project, on average at least seventy-five percent of the vender’s employees are
residents of West Virginia who have resided in the state confinuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has falled to confinue to mest the
requirements for suich preference, the Secretary may order the Director of Purchasing to: {a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid fo the contracting agency
ordeducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requesied information to the Purchasing Division and |
authorizes the Department of Revenue to disclose fo the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not cantain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner io be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anythmg contained within tivs cerlificate
changes during the term of the confract, Bidder will notify the Purchasm () Db writlng immediately.

Bidde_r;Arnett & Foster, P.L.L.C. Sighed: (I?‘

Date: May 2, 2011 ' Title: P
*Chack any combinalion of preference consideration(s) indicated above, which you are enfitlad fo receive.
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RFQ No: CPR11018

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related pariy o the
vendor or praspective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penally, fine, tax or ofher amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defautted workers' compensation
premium, penally or other assessment presently delinguent or due and reguired o be paid io the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon,

“Debtor”™ means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the stale or any of its political subdivisions. “Politicat subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or insfrumentality established by one or mors counties or municipalities, as permitied by law; or any
public bady charged by faw with the performance of a government funciion or whose jurisdiction is coextensive with one
or more counties or municipalities. “Relaied party’ means a parly, whether an individual, corporation, parinership,
- association, limited liability company or any other form or business assogciation or other entity whaisoever, related 1o any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the ‘benefit, profit or other
consideration from performance of a vendor confract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contesied any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or agsessment and the
matter has not become final or where the vendor has entered info a payment plan or agreement and the vendor is not in
defaulf of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as staied.

WITNESS THE FOLLOWING SIGNATURE

Authorized Signature: ';.' '_:-‘ M(A{() Date: ~ May 2, 2011

State of 4.4_»_ Yoot oA
County of- KM&W , to-wit:
Taken, subscribed, and sworn to before me this tﬁ’fflay of 7N (e 204/ .
[ 0

My Commission expires __{ / rj * 9-’ /9 ,20

OFFICIAL SEAL NOTARY PUBUC O&/V‘IM M@—-

NOTARY PUBLIC ' . '

STATE OF WEST VIRGINIA

CARRIE L. HARRIS
111 Timberlake CirFre

Purchasing Affidavit {Revised 12/15/08)




