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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee, s
4, All services performed or goods delivered under State Purchase QOrder/Contracts are o be continued for ‘the
term of the Purchase Ordet/Contracts, contingent upon funds being appropriated by the Legislature or othérwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30. ;

5. Payment may only be made after the delivery and accéptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Cade.

8. The State of West Virginia is exempt from federal and state taxes and will nat pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writtsn notice to the seller.

10. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern the
purchasing process. _

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCGIATE ADDENDUM: The West Virginia State Governmant HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online .at www.state.wv.us/admin/purchasefvre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Caover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to. anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth In http:/Avww state wv.us/admin/purchase/privacy/moticeConfidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
reguirements by any state or local agency of West Virginia, including, but not limited 'fo, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The yendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is ficensed and in good standing with the above entities. | i :

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to: the particular commeodities or services
purchased ot acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. :

| certify that this bid is made without prior understanding, agreement, or connaction with any corporation, firm, limited .

liability company, partnership, or parson or entity submitting a bid for the same malerial, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certtify that | am authorized to sign
the cerfification on behalf of the bidder or this bid. : ! ?

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form. -

2, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. ' ‘ :

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.Q.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4, All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications; Departmentof

-Administration, Purchasing Division, 2019 Washinglon Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6). :

Rov. 12/15/09
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BID OPENING DATE:

RENEWAL: THIS CONTRACT|MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO| THE DIRECITOR OF PURCHASING THIRTY (30)
DAYS PRICR T{Q THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF THE
DRIGINAL CONTRACT| AND SHALL BE LIMITED|TO TWO (2) ONE
1) YEAR PERIODS.|. ‘

CANCELLATION}; THE[DIRECTOR. OF PURCHASING RESERVES THE
RIGHT TO CAN{EL THIS CPNTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICE
_BUPPLIED ARE[OF AN INFERIOR QUALITY OR|DO NOT CONFORM
TO THE SPECIFICATIONS QF THE BID AND CONTRACT HEREIN.

T
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- APPROXIMATIONS ONLY, BASED ON ESTIMATE§. SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT| SHAL]. COVER THE QUANTITIES ACTUALLY
DPRDERED FOR DELIVERY DPRING THE TERM OF THE CONTRACT,
WHETHER MORE|OR LESS THAN THE QUANTITIES SHOWN.
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WRITTEN STATE CONTRACT|ORDER (FORM NUMBER WV-39) TO

‘THE VENDOR FOR COMMODITIES COVERED BY THIS CONTRACT.

THE ORIGINAL| COPY]|OF THE WV-39 SHALL BE MAILED TO THE
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ER Bl
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AIRCRAFT MAINTENANCE AND REPAIR (Cessna 208B)

To provide maintenance, and / or emergency repairs for the following aircraft:

2009 Cessna 208B, N2WV, SN: 2077

INSPECTION, MAINTENANCE AND SERVICES: The vendor shall provide inspections, scheduled
and unscheduled maintenance and services as may be required, as well as emergency repairs in
the field. Unscheduled maintenance and emergency repairs will be conducted in a timely
manner so as to prevent prolonged down time in accordance with prevailing circumstances at

that time.

All maintenance and services will be accomplished promptly and without delay. The vendor will
commence maintenance no later than one (1) working day, after agreed upon date, and
continue maintenance until the aircraft is returned to the Department of Administration,
Aviation Division, state of West Virginia, in an airworthy condition. Unnecessary delays, except
those which are caused by the unavailability of parts, may be cause for cancellation of this

contract.

EMVIERGENCY REPAIRS: Those unforeseen events causing extended or prolonged grounding
time of an aircraft in the field or home facility which require immediate action in order to
restore the aircraft to an airworthy condition such that it is available for the protection of

human life or the prevention of damage to property.

AIRCRAFT REPAIR STATION: The vendor will meet all requirements as set forth by the Federal
Aviation Administration and will be licensed as an Aircraft Repair Station. The repair station will
maintain parts and tools as required. The repair station will also be authorized and certified to
accomplish inspections, maintenance, and service on turbine engines. The vendor shall provide
a copy of their FAA Repair Station License. it is preferred that this information be provided with

the bid response.

AUTHORIZED SERVICE CENTER: The vendor shall be a Cessna Authorized Service Center for the
model(s) of aircraft specified herein. The vendor shall provide a copy of their Cessna Service
Center Certificate. It is preferred that this information be provided with the bid response.

CERTIFIED MECHANICS: The vendor shall employ at least five {5) licensed airframe and power
plant mechanics experienced in aircraft maintenance, and an authorized inspector having at
least three (3) years current aircraft experience for the models of aircraft specified herein. The
vendor shall maintain all staffing and training requirements in accordance with the Cessna
Authorized Service Center agreement for the duration of this purchase order. All inspections,
maintenance and services will be entered in the aircraft log books by a repair station
representative, authorized inspector, or airframe and power plant mechanic employed by the
vendor as appropriate. The vendor shall provide the State of West Virginia with an updated



roster listing by name and FAA mechanics certificate number licensed airframe & powerplant
mechanics and authorized inspectors employed by the vendor. It is preferred that this
information be provided with the bid response.

EAA APPROVED ANTIDRUG AND ALCOHOL MISUSE PREVENTION PROGRAM: The vendor shall
have an established Antidrug and Alcohol Misuse Prevention Program for all employees that
performs safety-sensitive functions in accordance with Title 14, Part 120 of the Code Of Federal
Regulations. The vendor shall provide the State of West Virginia with a copy of their Antidrug
and Alcohol Misuse Prevention Program Operations Specification. It is preferred that this
information be provided with the bid response.

EXPERIENCE IN AIRCRAFT OPERATIONS: A corporate resume outlining the corporate history
and experience of the vendor shall be provided. It is preferred that this information be

provided with the bid response.

INSPECTIONS AND MAINTENANCE SERVICE: The vendor shall provide all inspections and
maintenance as required by the agency. Both scheduled and unscheduled maintenance will be
considered scheduled maintenance as per the aircraft maintenance and overhaul manual,
engine maintenance manual, and Federal Aviation Regulations. Maintenance will include all
Airworthiness Directives and Service Bulletins which apply. Service letters will be at agency

request.

At such time as an engine requires extensive maintenance due to internal malfunctions, or an
overhaul, due to the time, and the maintenance repair cannot be accomplished at the vendor’s
facility, the vendor will remove said engine and prepare the same for shipping. The engine will
be sent to an overhaul shop chosen by the agency for overhaul and / or repair.

The vendor will provide all parts necessary to accomplish said maintenance or service as
required. Only Federal Aviation Administration approved materials and parts shall be used.
Life limited and flight safety critical parts, components and materials will be obtained from
Cessna or equal. Other non-critical standard hardware, consumable parts or materials may be
obtained from other approved vendors. The vendor shall install or replace any or all parts that
may be provided by the Department of Administration, Aviation Division to restore the above

alrcraft to an airworthy condition.

Agency may, at its discretion, require the vendor to employ alternate freight carriers to
expedite delivery of aircraft repair parts. In such instances, the agency will absorb the actual
cost of the freight. Vendor will prepay freight charges and charge back to the agency. The
vendor must provide a copy of the freight bill with their invoice.

scheduled maintenance and inspections will be conducted at the vendor’s facility in accordance
with the manufacturer-approved maintenance program.



The vendor shall furnish the agency with a computer generated aircraft maintenance status
report after scheduled/unscheduled maintenance is performed.

The vendor shall provide a detailed work order describing all maintenance performed on
agency aircraft after scheduled/non scheduled maintenance is performed.

AVIONICS EQUIPMENT AND SPECIAL INSTRUMENTATION: The vendor shali also provide the
removal, repair or replacement of components which do not require special tools, equipment

or ratings.

DAMAGE CAUSED BY THE VENDOR: The vendor agrees to reimburse or cause repair to the
Department of Administration, Aviation Division for any damage occasioned thereto by the
misfeasance or non-feasance of said vendor, its employees, agents, subcontractors, or
employees thereof, in respect to the operation of this contract.

INVOICING: All invoices, delivery slips or freight bills must show the Department of
Administration, Aviation Division, purchase order number.

The Department of Administration, Aviation Division shall reimburse the vendor in accordance
with the state of West Virginia travel management regulations for meals and lodging of

employees when they are required to travel over fifty miles from the vendor’s facility and that
travel involves an overnight stay. Current WV travel management regulations can be found at

http://www.state.wv.us/admin/purchase/travel. .

Mileage charges will be reimbursed based on the current West Virginia travel regulations.
Current WV travel management regulations can be found at
http://www.state.wv.us/admin/purchase/travel.

TIME: Time consumed in delivery and / or performance is of the essence in this contract.

ADDING AND DELETING AIRCRAFT: The State of West Virginia, Aviation Division, reserves the
right to add or delete aircraft from this contract with approval from the state of WV purchasing

division.

RATE SCHEDULE: {See attached pricing sheet)
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Aviation Cost Scenario Sheet (Caravan)
Vendors must complete the below cost scenario.

Section A:

Normal working hours are considered to be Monday thorough Friday from

S:80 amto_lXiiB80 ;h'l.

RATE SCHEDULE:
Line Description Unit Unit of Estimated - Extended
Item Cost Measure Quantity Cost
1 Straight Hourly Shop Rate $ 7% OO0 | perhour 100 S 79 oo, oo
2 Shop Rate other than Normal Working S //3.50 per hour 10 S/ £§° oo
OPS 30 AC Severe Corrosion Inspection MLG $3, Soe. per insp. 1 s 3400, 00

Line Description % Discount Estimated Extended
Item from List List Price Cost
4 Cessna Parts: /0 %} $3,000 AZ02. o
Non-Cessna Parts D %l $2,000 !/ Foo. oo

EQUIPMENT USE FEES:
Line Description Unit Unit Estimated Extended
Item Cost of Measure Quéntity Cost
6 Battery Service Fee {Lead Acid) $ 4 Sope]l peruse 1 $ 550, oo
7 Air Conditioning Cart S &&oo per use 1 S A{a. oo
8  |Aircraft Scales $ 380.00| peruse 1 $ §§ o 0O
9 Prop Balance Fee S ¢S0.00 per use 1 S 45 o.0000

OTHER FEES:

Line Description

Item

Will Be Billed At:

Extended
Cost

Consumables

oo

Subtotal A:

/9,/3%. oo

*f
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SectionB:

Zurrent WV Travel Management Regulations can be found at

ittp://www.state.wv.us/admin/purchase/Travel/default.htm

Travel and Lodging
Line Description Unit Unit Estimated Extended
Item Cost of Measure Quantity Cost
10 Lodging at Contractor's Location $ g (/, OO | PerDiem 3 $ A &Q_\‘_oo
11 Meals at Contractor's Location 556. o | PerDiem 3 S /M. eo

Subtotal B: |S« <O 00

section C:

light time calculation to fly Round Trip from Charleston, WV
tound Trip Cost Calculation will be based on the straight line distance of the contractor's facility from

'eager Airport in Charleston, WV in nautical miles divided by aircraft nominal airspeed multiplied by

he Aviation Division's billing rate per hour multiplied by two. . -
)escription Per Trip
/ /_l{ NM to contractor's facility divided by 160 (KTAS) x $700.00 {per hour} x 2 S ? ?;/. Yool

Subtotal C:|$ ©¢¢ oo

Subtotal Section A: |S (8 (35 0O
Subtotal Section B: |S 450, oo

Subtotal Section C: (5 99¢/ op
Total Bid:[$ /7,574, 0o

otes:

) For line item 3. the vendor shall provide a cost based upon the ability to perform the OPS 30/AC Severe Corrosion
ispection for the Main Landing Gear on aircraft with the TKS Installed without removing the installed cargo pod.

} The Cost of Meals, and Lodging for the Department of Administration Aviation Division personnel at the Contractor's
ication shall be computed in section B: in accordance with the Current WV Travel Management Regulations and will be used
» award this contract. '

} The Cost of Flight Time to fly round trip from Charleston, WV to the Contractor's facility shall be computed in section C:
nd will be used to award this contract.

} The above quantities are the agency's best estimate for the amount of work to be completed. Any variation in the actual
uantities will be determine based on the unit price shown above for the given work.

) Vendors should complete this form in its entirety in lieu of submitting other quote forms. Submitted form should be
rovided in a legible form. (Typewritten form preferred.) '

| Vendors must submit unit prices for all line items. Failure to provide unit prices will result in the disqualification of the
andor's bid.




Rev. 00/08 State of West Virginia AVNO086611.,,
- VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This cettificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this cerification; or;

Bidderis a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or, -

5, Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidderis an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (8) reject the bid; or (b} assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing {(West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasipg Division i ng immediately.

l »

Bidder: edng_ _/f-:/.' atfion Signed:

Date: S_- / &\5-: / / / Title: ce b/

*Check any combination of preference conslderation(s} indicated above, which you are entitled to receive.
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RFQ No. :

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its

political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penally or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a parly, whether an individual, corporation, partnership,
assodclation, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent

of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or whare the vendor has entered into a payment plan or agreement and the vendor is not in

default of any of the provisfons of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), It is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: L o redfen

Date: 5./’7"5_///

Authorized Signéture:

State of A O
County of Fraw k| AT , to-wit:

Taken, subscribed, and sworn to before me this 2> day of o Cz\\-( , 2011 .

My Commission expires 20 .
Teresa A Gray
Notary Public, State Of Ohio
AFFIX SBQL ¥timission Expires 8-01-2015

NOTARY PUBLIC _C_ N P

Purchasing Affidavit (Revised 12/16/09)
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