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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards wilt be made in the best interast of the Stale of West Virginia.

2. The State may accept or reject in part, or in whole, any bid,

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Alt services performed or goods delivered under Stale Purchase Order/Contracts are to be continued for the
tarm of the Purchase Order/Coniracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract bacomes void and of no effect afler June 30,

5. Payment may only be made after tha delivery and acceptance of goods or services.

6. Interest may be pald for late payment in accordanca with the Wesi Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Dirsctor of Purchasing may cancel any Purchase Order/Coniract upon 30 days written notice to the seller.

10, The laws of the State of West Virginia and the Legisiative Bules of the Purchasing Division shall govern the
purchasing process. .

11. Any reference fo automatic renewal is hersby deleted. The Contract may be renewed only upon mutual written
agresment of the parties.

12. BANKRUPTCY: |In the event the vendor/contractor files for bankrupley protection, the Slate may deem
this contract nulf and veoid, and terminate such contract without further order. ‘

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/ivre/hipaa.htm
and Is hersby made part of the agreement. Provided that the Agency mests the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or sha will not disclose to anyons, directly or indirectly, any such
parsonally identifiable information or other confidential information gained from the agency, unless the individual who is
the subjest of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules, Vendor further agrees to comply with the Confidenliality Policies and Information
Security Accountability Requirements, set forth in hiip:/Awww state. wv.us/admin/purchase/privacy/meticeConfidentiality. pdf.

15. LICENSING: Vendors must be licensed and in geod standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the Wast Virginia Secretary
of State’s Office, the West Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases lo obtain information t enable the director or spending unit lo

verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitiing a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable resiraints of trade relating to the particular commodities or services
purchased or acquired by the Stats of West Virginia. Such assignment shall be mads and become effective at the time the

purchasing agency tenders the inftial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, fimited
fiability company, partnership, or person or enfity submiting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud, i further cerlify that | am authorized to sign

the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. [tems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should altach complete specifications and Herature to the bid. The
Purchasing Divislon may walve minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considerad F.O.B. destination unless allernate
shipping terms are clearly identified in the quotation. _ _ _ .
4. Al quotations must be delivered by the bidder to the office fisted below prior to the date and time of the bid
opening. Failure of the bidder ta deliver the quotations on time will resuit in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130 .

5, Communicalion during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,

is stirictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/03
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PERTAINING TO THIS CONTRACT ARE HEREBY; DELETED. %

WORKERS' COMPENSATION: VENDOR IS REQUIRED TO PROVIDE i
A CERTIFICATE FROM WORKERS"Y COMPENSATION IF SUCCESSFUL. !

ALL OF THE I[TEMS [CHECKED BELOW WILL BE| A REQUIREMENT
OF THIS CONTRACT: ’

(XX) INSURANCE: |[SUCCESSFUL VENDOR SHALLL FURNISH PROOF !
OF COMMERCIA[L GENERAL [LIABILITY INSURANCE PRIOR TO !
ISSUANCE OF [CONTRACT. | UNLESS OTHERWISE SPECIFIED IN i
THE BID DOCUMENTS, THE| MINIMUM AMOUNT OF INSURANCE i
COVERAGE REQUIRED IS $250,000.

( ) BUILDERS RISK INSURANCE: SUCCESSFUL VENDOR SHALL
FURNISH PROOF OF BUILDERS RISK - ALL RISK INSURANCE IN ;
AN AMOUNT EQUAL TD 100p4 OF THE AMOUNT {0F THE CONTRACT. ;

(XX> BONDS: | FIVE| PERCENT (5X%) OF THE [TOTAL AMOUNT OF ;
THE BID PAYABLE T0 THE| STATE OF WEST VIIRGINIA, SHALL BE E
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BONDS MAY BE| PROVIIDED {IN THE FORM OF Al CERTIFIED CHECK :

IRREVGCABLE [LETTER OF [CREDIT, OR BOND FURNISHED BY A |
SOLVENT SURETY COMPANY| AUTHORIZED TO DO BUSINESS IN THE ;
STATE OF WEST VIRGINIA. A LETTER OF CREDIT SUBMITTED :
IN LIEU OF A} BOND| WILL| ONLY BE ALLOWED FOR PROJECTS i
UNDER $100,000. PERSONAL OR BUSINESS [CHECKS ARE NOT E
ACCECPTABLE |IN LIEU OF THE 5X BID BOND, PERFORMANLCE §
BOND, OR LABOR AND MATERIAL BOND. ;

(XX) MAINTENANCE [BOND:[ A TWO (2) YEAR| MAINTENANCE BOND :
COVERING THE| ROOF{ING SIYSTEM WILL BE A REQUIREMENT OF @
THE SUCCESSFUL VENDOR. i
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(2) THE BUYER SHALL SEND THE ADDENDUM TO ALL

INTERESTED PARTIES AND, IF NECESSARY, EXTEND THE BID
OPENING DATE|. ANY ADDENDUM SHOULD BE RECEIVED BY THE
BUYER WITHIN FOUR[TEEN [(14) DAYS PRIOR [TO THE BID i
OPENING DATE]. ?

(3 ALL ADDENDA [SHOULD BE FORMALLY ACKNOWLEDGED BY ALL §
BIDDERS AND SUBMITTED TO THE STATE PURCHASING :
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REQUEST FOR QUOTATION o
West Virginia Alcohol Beverage Control Administration
Rooftop Mounted Heating Unit
Requisition Number: ABCAQS

Purpose: _
The Acquisition and Contract Administration Section of the Purchasing Division

“State” on behalf of WV Alcohol Beverage Control Administration (ABCA or
Owner), is soliciting a2 Request for Quotation (RFQ) from qualified firms to
provide a rooftop mounted heating unit as per the Scope of Work.

Location:
ABCA Warehouse is located at 97 Independent Ave, Nitro WV 25143

SPECIFICATIONS:

Background: The West Virginia Alcohol Beverage Control Commission (the
“Commission”) is in need to replace an antiquated rooftop heating unit at its
warehouse location. The Commission is requesting qualified vendors to provide
the following:

Scope of Work:

Provide one rooftop mounted and make up air unit Reznor model RPDBL 1000
brand or equal as per the following specifications: This should including all
materials, labor, and delivery to specified location. Installation as
recommended by the manufacturer, Removal and disposal of existing unit
as per W.V.D.E.P requirements.

1. A mandatory pre-bid meeting will be set up at the location to
confirm existing structural conditions, electrical service and
plumbing to meet the requirements of this specified RF Qandto
satisfy any question.

2. Qualified vendor shall furnish the necessary labor and materials,
crane service and equipment to remove the existing roof top unit
from the premises.

3. qualified vendor shall dispose of the trash and all construction
debris in accordance fo the current W.V. D.E.P requirements

4. The new rooftop unit shall include RC4 remote console, AGU two
stage thermostat, option AR 18 outside air hood and AH2
intermittent spark ignition.

5. The qualified Vendor shall mount the remote console and
thermostat for the rooftop unit in an area where inventory traffic will
not damage the console.

6. Vendor shall furnish all necessary conduits and wiring from the
rooftop unit to the console and thermostat, thermostat and console
location shall be coordinated with the Commission designee.

7. Qualified vendor shall furnish and install all electrical disconnects
on the rooftop unit, furnish and install electrical conduit wiring and
related materials to provide electrical service to the rooftop unit.




8. Electrical work shall be performed in strict conformance to the
National Electrical Code.

9. Equipment Specification:

Heating Input BTUH 1,000,000
Thermal Qutput BTUH 800,000
Air Volume CFM  7400-20,000
Control Amps (24 Volts) 3.8
Voltage 460/3/60

Gas Entry 1-1/4

Unit Weight Aprox 2,400 Lbs
Motor 20 HP

10. Qualified vendor will Warrant all parts, labor and materials against
defect or failure for 12 months period at the time of start up. The
Vendor shall make all repairs and replace failed paris at his
expense during the 12 month warranty period of the installation.

11.Qualified Vendor shall quote on a roof top mounted heating and
make up air unit package. This unit shall be the RPDBL series
designed for 80% thermal efficiency with power-vented arranged for
roof or slab mounting. )

12.The Unit is to be arranged for field duct connection with down-
plenum supply connection at discharge and bottom inlet
connection.

13. The Unit is to include blowers, drip-proof blower motor and
adjustable belt drives, filter racks with 2" pleated filters factory
installed.

14. The unit shall include all required controls, dampers and inlets to
provide air control cycle 100% outside air inlets and 100% return air
inlets with dampers, modulating damper motors and potentiometers
with full cabinet insulation.

15. The unit shall be equipped for use with gas, natural gas 460/3
supply voltage, 24 volt control transformers, automatic power
venters, motor starters, intermittent spark pilots, two stage gas
contro! system. Manifold arrangement to meet (FM) The gas
furnace shall contain a heat exchanger of aluminized steel and an
aluminized steel drip pan.

16. The following accessories shall be provided:

a) Air proving switch

b} Fire stat

c) Freeze stat

d} Remote console with required lights and switches

e) High and/or low gas pressure switches

f) Outside air screened hood with moisture-eliminating louvers
g) Down turn plenum

17.All gas-fired packaged heating equipment must bear the C.SA
label.

18. Qualified Vendor shall furnish and install all from the existing gas
pipe into the new rooftop unit. The gas piping shall be scheduled 40
pipe malleable black tread joint fitted. Piping exposed {o the
outdoors shail be painted with oil based paint.
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19. Piping hangers and supports shall be of sufficient strength to
support the piping and shall be constructed of compatible piping
materials. Piping shall be supported at required intervals

20.Manual shut off valves shall be labeled for fuel gas service and
compatible with the gas piping served. Manual shut off valve shall
be installed within 6 feet of the rooftop unit upstream of the
union connection.

21.The fuel gas piping system shall be purged prior to placing in
service. The piping shall not be purged into the combustion
chamber of the rooftop unit.

22.Qualified Vendor shall perform start up on the roof top unif upon
completion and in the presence of the manufactures representative.
The Start up shali be in accordance to manufacturer
recommendation and shall include testing and verification of limit
switch operation and other safety controls.

23.Qualified Vendor during initia! installation or repairs (covered under
the 12 Month warranty period) shall not damage the roof or rooftop.
if any damage occurs resulting from the contractor’s action, the
contractor shall accept all responsibility and pay all cost to repair
and /or replace the roof and rooftop and return said roof and rooftop
to its original condition prior to contractor's damage.

24 Vendor will take all necessary and reasonable steps to insure that
the existing roof and rooftep warranty supplied by the roofers are
not adversely affected or voided by contractor's action, if so the
contractor (vendor) accepts all responsibility for the remainder of
the roof and rooftop warranty.

25.Labor costs are to be at prevailing wages.

Time Frame: The scope of work shall be completed 90 day's after
contract is awarded and notice to proceed is given.

Quotation Submitted: The proposed quotation shall be good for 60 days
upon awarding the contract.

Payment Schedule- One invoice will be submitted upon completed as
agreed and approved by the Commission designee.

Mandatory Qualifications:

1. Vendor replying to this Request for Quotation must have completed
three (3) similar projects within the past five (5) years.

2. Qualified vendor must be a Certified installer of the proposed Heating
unit or it's equal as bid

3. Qualified vendor shall provide proof of being in business for at least
Five (5) years when replying to the request for quotation.

4. Qualified vendor must have experience in commercial HVAC units

5 Qualified Vendor must be registered as a Vendor with the State of
West Virginia prior to the project award.
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5
STATE OF UBEST \}lfl@hdi QA

COUNTY OF ‘/G\*\)A W A , TO-WIT:

1, 'RONI\L"‘) L \Zlﬁ.c , after being first duly sworn, depose and
state as foliows: '

1. I am an employee of \Eat-ao W\ﬁd% AadCALC G\'&Qﬁmﬂ; and,

{Company Name)

2. I do hereby attest thatEwO ME@L A hCAac Gfk\“fLﬂ Ctois

{Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

E;(?_c: MECJ&L ASICAL @vﬁmcxc ns

(Company Name)

<

By:

7/
Title: _ Nice ni.s\ns_w(‘

Date: Qm@a;\“' &‘{3 AOND

Taken, subscribed and sworn to before me this gﬂ th day of f 145

By Commission expires _ A 232 &2
T v PUBLIC OFFICIAL :‘
VO ARLOTTE A. BOWLES
State of West Wirginia

hanical Co
Eico Mups ox 345 "

Sy consm i et AT RGiary
THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF

THE BID.

ntractors

Rev March 2009

ie




RFQ No. /Q E)Q‘ﬂ; C)Q)/N

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party fo the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its

political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and reguired to be paid to the state or any of iis
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Palitical subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coexltensive with one
or more counties or municipalities. "Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
constderation from performance of a vendor contract with the party receiving an amount that meets or exceed five percent

of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in

default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby cerfified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: _Elce ME CUANL &AL CON'T RALTO fl..}

-

pd
777

Date: 8-&ZUH-{6

Authorized Signature:

State of \JE‘BT \) WGINEA

County of Kamawi A , to-wit:

Taken, subscribed, and sworn to before me this Z_‘[f” day of Au& us7 , 2010 .
My Commission expires ﬁ -30- 201 "f 20

AFFIX SEAL HERE NOTARY PUBLIC

T, MNOTARY PUSLIC OFFICIAL SEAL |
CHARLOTTE A. B_OWI:ES ¥
State of West Virginia
Elca Mechanical Contractors
PO. Box 349

%
Charleston, WV 25322 3
My Commission Expires Mar.3 |

FPurchasing Affidavit (Revised 12/15/09)




Agency Purchasing Division
REQ.P.O# ABCAQS

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, EIco Mechanical Contractors, [nc.
Charleston \ WV , as Principal, and Fidelity ang Deposit Company of Maryland

Schaumburg L . @ corperation organized and existing under the laws of the Stale of

of

of
MG with its principal office in the City of Schaumburg , as Surety, are held and firmly bound unto the State

of Wes! Virginia, as Obligee, in the penal sum of Five Percent of Amount Bid s 5% ) for the payment of which,

welt and truly to be made, we joinlly and severally bind ourselves, our heirs, administrators, execulors, successors and assigns.

The Conditicn of the above obligation is such thal whereas the Principal has submilted {o the Purchasing Section of the
Department of Administration a cerain bid or proposal, altached hereto and made a part hereof, to enler into a contract in wriling for

Heaiing Unit - Alcohol Beverage Control Commission, Nitro, WV

NOW THEREFORE,

(a) |f said bid shalf be rejected, or
{b) If said bid shall be accepted and the Principal shall enter inle a contract in accordance with the bid or proposal altached

hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shalf in all other respects perform the
agreement crealed by the acceplance of said bid, then this obligation shall be null and veid, othenvise his obligation shalt remain in fult
force and effec!. Htis expressly undersiood and agreed thal the Hability of the Surety for any 2nd all claims hereunder shall, in no event,

axceed the penal amount of this cbligation as herein sfated.

The Surely, for the value received, hereby stipulates and agrees that the cbligaticns of said Surety and its bond shall be in no
way impaired or affected by any extensicn of the time within which the Obligee may accepl such bid, and said Surety does hereby

walve notice of any such extension.

IN WITNESS WHERECF, Principat and Surety have hereunto set their hands and seals, and such of them as are corporations

have caused their corporate seals 1o be affixed hereunto and these presents to be signed by their proper officers, this
24t gay of August - 2010

Elco Mechanicat Contractors, Inc.

{Name of Pringipal}
o B T L
/(Mué(beizfesiden or

Vice Prasident)

N v r-gs..?vlg.é WENT
(Tille)

Principal Corporale Seal

Surely Corporate Seal Fidelity and Deposit Company of Maryland
(Name of Surédy)

By
Kimberly L. Miles, Licensed Wv(lﬁjsident Agent  Allorney-in-Fact

IMPORTANT — Surety executing bonds must be licensed in West Virginia to transact surely insurance. Corporate seals must be affixed,
and a power of attorney must be attached.




Power of Attorney
FIDELITY AND DEPOSIT COMPANY OF MARYLAND

KNOW ALL MEN BY THESE PRESENTS: That the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, a
corporation of the State of Maryland, by FRANK E. MARTIN JR., Vice President, and GREGORY E. MURRAY, Assistant
Secretary, in pursuance of authority granted by Article V1, Section 2, of the By-Laws of said ny, which are set forth on

the reverse side hereof and are hereby certified to be in full force and effect on the daﬁ s !3 ereby nominate,
imber i) . TAYLOR, Donna

b-ggent and Attorney-in-

Fact, to make, execute, scal and dehver, for, and on_its-Hy . , simety, : Fand dadd: any and all bonds and
undertakings, and the execution of such v oriunderts i t{t%se presents shall be as binding upon said

een duly executed and acknowledged by the

Company, as fully and ampl
regularly elected ng;g;gj@ UsT u 3attifnore, Md., in their own proper persons. This power of attorney
revokes that issued %@ FETER, Janis K. PEACOCK, Kimberly L. MILES, Douglas . TAYLOR,
Ponna J. PRICE, dat

The said Assistant does hereby certify that the extract set forth on the reverse side hereof is a true copy of Article VI,
Section 2, of the By- Laws of said Company, and is now in force.

IN WITNESS WHEREOF, the said Vice-President and Assistant Secretary have hereunto subscribed their names and
affixed the Corporate Seal of the said FIDELITY AND DEPOSIT COMPANY OF MARYLAND, this 11th day of

November, A.D. 2004.

FIDELITY AND DEPOSIT COMPANY OF MARYLAND

@07@” st T 7}“{/
g F - T i /«;/: I/‘.,L;'! A
{_‘S 5 ﬁ_H_H{-/ /:{fﬂf o it L,/J

By:
Gregory E. Murray Assistant Secretary Frank E. Martin Jr. Vice President

State of Maryland ss:
City of Baltimore |~

On this 11th day of November, A.D. 2004, before the subscriber, a Notary Public of the Staie of Maryland, duly
commissioned and qualified, came FRANK E. MARTIN JR., Vice President, and GREGORY E. MURRAY, Assistant
Secretary of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, to me personally known to be the individuals
and officers described in and who executed the preceding instrument, and they each acknowledged the execution of the same,
and being by me duly sworn, severally and each for himself deposeth and saith, that they are the said officers of the Company
aforesaid, and that the seal affixed fo the preceding instrument is the Corporate Seal of said Company, and that the said
Corporate Seal and their signatures as such officers were duly affixed and subscribed to the said instrument by the authority
and direction of the said Corporation.

iN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my Official Seal the day and year first above
written.

‘mﬂllm,,
Loty

Maria D. Adamski Notary Public
My Cominission Expires: July 8, 2011

POA-F 160-5106




