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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the baest interest of the State of West Virginfa.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior o any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be conhtinued for the
term of tha Purchase Order/Contracts, contingent upon funds being appropriated b{ the Legislature or otherwise
belng made avallable. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be mads after the defivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preferance wili be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia Is exempt from federat and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written riotice to the sefler.

- 10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

T1. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the partles. :

12, BANKRUPTCY: In the avent the vendorcontractor flles for bankruptcy protection, the State may deem
this contract null and void, and terminate such conlract without further ordar.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA}, a(t;:pfoved by the Attorney Genetal, is available online at www.state.wv.us/admin/purchase/vro/hipaa.htm
and js_harshy made part of the agreement Provided that the Agency mests the definition of a Cover Enfity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor,

14. CONFIDENTIALITY: The vendor agreses that he or she will not disclose to anyone, direclly or indirectly, any such
personally Identifiable information or other confidential information gained from the agency, unless the individuai who is
the subject of the information consents to the disclosure in writing or the disclosure Is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentialily Policies and Information
Security Accountabifity Requirements, set forth In http:/www.state wv.us/admin/purchase/privacy/motice Confidentiality pdf.

15. LICENSING: Vendors must be liconsed and in good standing in accordance with any and alf state and local faws and
requirements by any state or local agency of Wast Virginia, includh;’g, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Gommission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
vaesify that the vendor Is licensed and in good standing with the above entities, C

16. ANTITRUST: In submitting a bid to any agencr for the State of West Virginia, the bidder offers and agrees that
If the bid is accepted the bidder will convay, sell, assign ot transfer fo the State of West Virginia all rights, tile and interast
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the panlicular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and bacome effective af the time the
purchasing agency tenders the initlal payment to the bidder. .

} cerlify that this bid is made without prior understanding, agreement, or connection with ani/ corporation, firm, limited
liability company, parthership, or person or entity submitting a bid for the same materlal, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further cerlify that | am authorized to sign
the certification on baehalf of the bidder or this bid. .

INSTRUCTIONS TO BIDDERS :
1. Use the quotation forms provided by the Purchasing Division. Complete all seclions of the quotation form,

2. tems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemates offered by the bidder as EQUAL to the specifications must be clearly
deflned. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.0.B. destination unless alternate
shipping terms are clearly identified in the. quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resultin bid disqualifications: Department of
Administration, Purchasing Divislon, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

§. Communication during the solicitation, bid, evaluation or award perlods, except through the Puschasing Division,
is strictly prohibited (W.Va. C.5.R. §148-1-6.6).

Rev, 12/15/08



State of West Virginia

Purchasing Division

2019 Washington Strest East
Post Office Box 50130
Chatleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

U.S. STANDARD SIGN CO.
11400 W. ADDISON ST.
FRANKLIN PARK, 1L 60131
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BUYER 33
306G-558~2602

DIVISION OF HIGHWAYS
VARIOUS LOCALES AS INDICATED
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03/09/2011 |
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MY PROPOSAL,| PLANS AND/OR SPECIFICATION, ETC.
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State of West Virginia
Department of Administration
Purchasing Division
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State of West Virginia

Purchasing Division

2019 Washington Street Eas
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State of West Virginia Request for

Department of Administration Quotation

Purchasing Division '

2019 Washington Street East

Post Office Box 50130 p

Charleston, WV 25305-0130 BUYER 33
306-~558-2602

RFQ COPY
TYPE NAME/ADDRESS HERE

U.S. STANDARD SIGN CO.
11400 W. ADDISON ST.
FRANKLIN PARK, IL 60131

DIVISION OF HIGHWAYS
VARIOUS LOCALES AS INDICATED
BY ORDER

03/09/2011
BID OPENING DA

BID OPENING TIME 01:30PM

AMERICA AND INCLUDES ALL TERRITORY, CONTINENTAL
OR INSULAR, SUBJECT TO THE JURISDICTION OF THE
UNITED STATES.

2. THE DIRECTOR OF THE PURCHASING DIVIISION MAY, IN
WRITING, AUTHDRIZE| THE USE OF FORE|IGN STEEL
PRODUCTS| IF: .

A. THE [COST FOR EACH CONTRACT ITEM USED DOES NOT
EXCEED ONE TENTH OF ONE PERCENT (.1%) OF THE
TOTAL CONTRACT, COST OR TWO THOUSAND FIVE
HUNDRED DOLLARS (2,500.00), WHICHEVER IS
GREATER. | FOR [THE PURPOSES OF |[THIS SECTION,
THE [COST (1S THE VALUE OF THE S[TEEL PRODUCT
AS DELIVERED T0 THE PROJECT OR|,

B. THE [DIRECITOR OF THE PURCHASING DIVSION
DETERMINES THAT SPECIFIED STEEL MATERIALS ARE
NOT |PRODUICED IN THE UNITED STATES IN SUFFICIENT
QUANTITY DR OTHERWISE ARE NOT [REASONABLY
AVAILABLE| TO MEET CONTRACT REQUIREMENTS.

5 . A CONTRACITOR WHO USES STEEL PRODUCTS 1IN
VIOLATION| OF THIS SECTION MAY |BE SUBJECT
TO CIVIL PENALTIES PURSUANT TO| WV CODE

SECT|IION 5A-3-56., :

REV. 10/01/001

PURCHASING CARD ACCEPTANCE: THE STATE| OF WEST VIRGINIA
CURRENTLY UT[ILIZES A VIISA PURCHASING CARD PROGRAM WHICH|
IS ISSUED THROUGH A BANK. THE SUCCESSFUL VENDOR

MUST ACCEPT [THE S[TATE OF WEST VIRGINIA| VISA PURCHASING
CARD FOR PAYMENT [OF ALL ORDERS PLACED [BY ANY STATE
AGENCY AS A [CONDITION [OF AWARD.
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State of Wast Virginia

Department of Administration
Purchasing Division
2019 Washington Street East

Quotation

- _ Post Office Box 50130
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State of West Virginia Reques! for i ; iy I PR
Depattment of Administration  Quiotation 8511C2047 B
Purchasing Division -
2019 Washington Street East A R el AN R R B
Post Office Box 50130
Charleston, WV 25305-0130 BUYER 33
: | 306-558-26(12
RFQ COPY .

TYPE -MAME/ADDRESS HERE

U.S. STANDARD SIGN CO.
11400 W. ADDISON ST.
FRANKLIN PARK, IL 60131

DIVISION OF HIGHWAYS _.
VARIOUS LDCALES AS INDICATED
BY ORDER

03/09/2011
BID OPENING DATE:"

BUYER: SHERI SILONE ~ FILE 33
RFQ. NO.: 8sli1c20667
BID OPENING [DATE: 04//06/2011

BID OPENING {TIME: 1:30 PM

e

PLEASE PROVIDE A FAX NUMBER IN CASE IT| 1S NECESSARY
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Packaging: All aluminum sheets to be interlaced with a suitable papsr that will
not contaminate the aluminum and packed in crates/pallets not to exceed 2,000
pounds. Each crate/paliet of aluminum shall be suitable wrapped in waterproof
paper. Asphalt impregnated paper will not be permitted. The crates/pallets must
be of suitable construction to withstand normal handling and must be free of dirt,
oll, grease and all foreign matter. If shipped motor freight, crates or pallets shall
not be stacked more than five (5) parcels high. A piece of cardboard or paper
shall be placed and secured under the strapping at the top of each individual
stack of sheets. The top of this piece of cardboard or paper is to be marked with

the size of the sheets including in the stack, and the quantity of sheets in the

stack. Varying size sheets shall not be mixed in a particular stack.

Class Hl — Aluminum Pre-Cut Fabrication and Packaging:

Description: All blanks to be commercially flat, free from waves, scratches and
~ buckles, corrosion, analysis markings, heat or oll stains, or any blemish which will
~ prevent finishing to a bright uniform surface by a light cleaning process (bright
" dip), which prepares aluminum blanks for the application of paint, reflective
- sheeting, electro-cut sheeting, etc. All blanks are to be free of oil and grease, and

must be dry and not contaminated with waxes or dirt. Plugged holes will not be

accepted. The edges and corners of the aluminum blanks are to be smooth, de-

burred and free of dents and deformation. A

Packaging: All aluminum blanks are to be packed in crates/pallets not to
exceed 2,000 pounds. No stacks shall contain more than 500 ea. blanks due to
storage rack space limitations.
+ 0.080 blanks larger than 7.21 square feet (and up to 18 square feet) shall
be 100 ea. maximum per paliet.
. 0.080 blanks less than 7.21 square feet shall be 250 ea. maximum per
pallet, with the exception of blanks that are no more than 3.6 square feet.
0.080 blanks up to 3.6 square feet shall be 500 ea. maximum per paliet.
+ - Stacks shall not be larger than the maximum allowed, as shown on the bid
schedule. : ,
. To prevent scratching and damage to individual sheets, the stacks of aluminum
blanks shall be banded to the crate/pallet securely enough to prevent shifting
between individual sheets during shipping. Each crate/paliet of aluminum shall be
sultably wrapped in waterproof paper. Asphalt impregnated paper will not be
permitted. The crates/pallets must be of a suitable construction to withstand

normal handling and must be free of dirt, oll, grease and alt forelgn matter. If .

shipped motor freight, crates or pallets shall not be stacked more than (5) parcels
high. A piece -of cardboard or paper shall be placed and secured under the
strapping at the top of each individual stack of blanks. The top of this piece of
cardboard or papet is to be marked with the size of the blanks including in _the
stack, and the guantity of blanks in the stack. Varying size blanks shall not be
mixed in a particular stack. .
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Flatness Tolerances and Hole Punching / Corner Radius
Requirements: '

All Class Il alummum shesting shall meet a tolerance for buckles and edgewaves -

of not more than 3/8”,

All Ciass 1l aluminum Pre-Cut blanks shall meet the following maximum
tolerances for buckles and edgewaves based on squaré footage. Both the fong
and short dimensions of each sign blank shall meet the foilowing tolerances:

-l.ess or equal to 4 Sq Ft = 3/16"
-Greater than 4 Sq Ft, but less or equal to 6 Sq Ft = 5/16"
-Greater than 6 Sq Ft _ - = 3/8"

Hole punching, if requirad, shall be per the reference noted on the Bid Schedule.
All corner radiuses shall be 1-1/2" or in accordance with the FHWA publication
“Standard Highway Signs”, latest edition. Class Il material shall not have holes or
corner radiuses. Class |li octagons, Interstate shields, and US Route shields
shall not have corner radiuses.

Shop Drawing Reg’uirement for WVDOH Orders

Shop drawing submittal and approval wili be requnred for orders if Indicated on

the Release Order. If required, the vendor shail 'submit eight (8) sets of shop
drawings for the Agency's approval. The vendor shall not deliver any material

until_receipt of approved shop drawings. Shop drawings for WVDOH orders,

when required, shall be sent to the following address. Shop drawing delivery
address for other Agencies shall be indicated on the Release Order:

- WV Division of Highways
Traffic Engineering Division..
Buiiding 5, Room A-550
1900 Washington Street, East
Charleston, WV 253056
ATTN: Bruce Miller

Ai_)ailability of Standard Details and Specifications

The WVDOH Standard Spacifications and WVDOH Standard Details referenced
in this confract may be obtained by contacting the West Virginia Division of
Highways Engineering Division at 304-558-2830, or may be viewed online at the
following web address:

hitp://www.transportation.wy. gov/hiqhwavslenquneerLg!Paqes/pubhcatmns aspx
Direct link to the Standard Specifications s as follows:
http://www.transportation.wv.gov/hi qhwavs/engmeermgispec;fucatmnleGOS/YZK
- SpecB.pdf

- Direct link to the referenced Standard Details is as follows:

bttp://www.trahsportation.wv. qov/highwavslengmeenng/StancEardDetalisNoi2l‘E
‘ QBenqhshl‘IQQBSDZa pdf
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Material Returns |
If required by the Agency, the Vendor shall be required to arrange for the return
of any materials rejected by the Agency upon inspection after dslivery due to
incorrect punching of the blanks, or any other inferiorities determined to be in
non-conformance with the Contract Specifications. These materials shall be
picked up and replacement material shall be delivered to the Agency within 30
Calendar Days after nofification is provided by the Agency. Charges against the
Vendor may be assessed per the following chart per calendar day beyond 30
days from the date of notification unti acceptable replacement materials are
delivered In full. The daily penalty shall be based on the original order amount,
and not the Contract value of only the materials to be replaced. '

TOTAL PO RELEASE VALUE DALY CHARGE

FROM MORE TO AND PER CALENDAR
THAN INCLUDING DAY

$0 $ 25,00000 | $ 120.00

$ 25,000.00 | $ 100,000.00 | $ 150.00

$ 100,000.00 | >$100,000.00 $ 290.00

Shipping Information

-All crates/pailets must be clearly marked with quantity and size of sheets
contained in crate or on pallet. All materials must be tarped and shipped via flat
- bed truck. Materials shipped via enclosed truck or box van will be refused. A
packing slip shall accompany each delivery. Acceptance of material will be based
on normal testing procedures of the WVDOH. This may requiré certifications

. and/or random samples.

Correctional industries Delivery- Due to security requirements and unloading
scheduling at 'the Mount Olive Correctional Complex, Vendors shall notify
Correctional Industries at least 48 hours prior to delivery. Vendors may call the
prison at (304) 442-5958,

Division of Highways Delivery- All shipments to the Division of Highways must be
made between the hours of 7:30AM and 3:00PM. Agency personnel shall be
advised at least 48 hours in advance of delivery. Vendors may notify Traffic
Engineering at (304) 558-3063, or the Central Sign Shop at (304) 558-63586.

. All materials shall be delivered in full within 45 days ARO. Late delivery charges
against the Vendor may be assessed per the chart shown in the Material Returns
Section per calendar day after 45 days ARO until the order Is completed in full,
The dally penalty shall be based on the original order amount, and not the
Contract value of only the materials not yet delivered. '

The minimum order for free shipping Is 10,000 pounds, For orders less than

10,000 pounds, the Vendor may add actual shipping costs (prepaid) to the

invoice as a separate item. In this case, the Vendor shall attach a copy of the
freight bill to the invoice sent to the Agency.

12
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Rev. 05/08 State of West Virqinia
VENDOR PREFERENCE CERTIFICATE -

Certification and application” is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Doss not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method iy and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Prefarence, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or, i

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,” _

Bidder is a nonresident vendorwhich has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principa! place of business within West Virginia conftinuously for the four (4)
years immadiately preceding the date of this certification; or,

s

Application is made for 2.6% resident vendor preference for the reason checked:

Bidder is a resident vendor who-certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

l o

Application is made for 2.5% resident vendor preferance for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an

affiliate or subsidiary which'maintains its headquariers or principal place of business within West Virginia employing a

minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
" employees or Bidder's affiliate’s or subsidiary's employaes are residents of West Virginia who have resided in the state

continuously for the two years immediately preceding submission of this bid; or,

[ w

Application is made for 5% resident vendor préferénce for the reason.checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3} as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked: _
Bidder is an Individual resldent vendor who is a veteran of the United States ammed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or, )

] ®

Application is made for 3.6% resident vendor preference who is a veteran for the reason checked:

Bidder is.a resident vendor who is a veteran of the Uniied States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or complating the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginta who have resided in the state continuously for the two immediately preceding years.

I

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has falled to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penally
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this cedtificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential. .

Under penaity of law for false swearing {(West Virginia Code, §61-6.3), Bidder hereby certifies that this certificate is true.
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchas:?vision in yriting immediately.

gidder: \JS S“m&@\ ggﬁ Signed: %’j / “//ln |
pate: =Y -1\ | . Title: &ﬂa MM&;}&’

*Check any combination of preference consideration(s) indicated sbove, which you are enlilad to receive.




REQNo.  8511C2047

STATE OF WEST VIRGINIA
Purchasing Divislon

PURCHASING AFFIDAVIT

West Vl'rglnia COdeA§'-.iA-3-:I ﬂé-gtaie;s:- No contract or rene;.rval Hf 'any-contract may be awarded by the state or any of Its
political subdivislons to any vendor or prospective vendor when the vendor or prospective vendor or a related parly to the
vendor or prospective vendor Is a debtor and the debt ownad 1s an amount greater than one thousand doYars in the

aggregate

DEFINITIONS: : : '
“Debt’ means any assessment, premium, penaity, fine, tax or other amount of money owed to the state or any of its

political subdivisions because of a Judgment, fine, permit violation, llcense assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid fo the state or any of its
polltical subdivisions, including any interest or additlonal penalties accrued thereon.

“Debtor” means any Individual, corporation, partnership, assoclation, Limited Llability Company or any other form or
business assoclation owing a debt to the state or any of Its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any Instrumentality established by a county or municipality; any
separate corporation or Instrumentality established by one or more counties or municipalities, as permitted by law; or any
publie body charged by law with the performance of a government function or whose Jurisdiction Is coextensive with ona
or more counties or municlpalities. “Related party” means a party, whether an individual, corporation, partnership,
assoclation, limited liabliity company or any other form or business association or other entity whatsoever, related to any
vendor by bleed, marriage, ownership or contract through which the party hag a relationshlp of ownership or other inferest
with the vendor so that the party will aclually or by effect recelve or control a portlon of tha benefit, profit or other
consideration from performance of a vendor contract with the party recelving an amount that meets or exceed five percent

of the total contract amount.

EXCEPTION: The prohibition of this section does not apply whers a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not becoms final or where the vendor has entered into a payment plan or agreement and the vendor s not In

default of any of the provisions of such plan or agresment.

Under penalty of law fot false swearing (West Virginia Code §61-5-3), It is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and Is In compliance with the requirements as stated. v

WITNESS THE FOLLOWING SIGNATURE
) N AN
Vendor's Name: _\).S B\quﬂ\-s &: YN
Authorized Signature: %{Aﬂ_,l/ W pate:_ f-4-11

State of s 001 ate)
County of a&—ﬂ‘-’f@ , to-wit:

Taken, subscribed, and sworn to before me this i day of

My Commission expires (4 Z’Mi /& L2045

NOTORY PUBLIC ‘rﬂd,,m) M

, 204/,

AF

, SEAL

" LYDIA ROBERTS
NOTARY PUBLIC, STATE OF ILINOSS
MY COMMISSION EXPIRES 4162015

* Purchaslng Affidavit (Revised 12/15/69)
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