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Chico Appraisal Services
WV General #CG1359 - PA General #GA-001147-8 - MD General #10520 - BE General X1-0600400
Specializing in Eminent Domain and Litigation
Post Office Box 958, Dellslow, WV 26531-0958
Phone 304.598.8380 - Fax 775.254.3557
www.chicoappraisal.comn

October 3, 2009

Ms.Shelly Murray

WYV Department of Tax and Revenue
Property Tax Division

1124 Smith Street

Charleston, WV 25301

RE: Request Tor Quotation TAX 10003
Dear Ms. Murray:

1 am writing this expression of interest and proposal regarding Request for Quotation “TAX10003" as
supplied by the West Virginia Department of Tax and Revenue, Property Tax Division. I am presenting
this letter, and appropriate accompanying information as our proposal. I am interested in performing this
contract for “Property Appraisal Services”. I am currently a West Virginia State Vendor and perform
appraisal services for several branches of state government. Attached are copies of my qualifications
resume, my current State Certifications and a completed Request for Quotation TAX10003. I would
readily welcome the opportunity to perform these review functions for the West Virginia Department of
Tax and Revenue.

[ have performed appraisal and appraisal review on numerous projects for the past fifieen years in
Deiaware, Maryland, Pennsylvania and West Virginia. I have eminent domain appraisal review
experience with the West Virginia, Pennsylvania and Delaware Departments of Transportation. 1 have
experience in several types of project appraisal and review including some Army Corps of Engineers flood
projects, several electric, water and sewer line right of way projects, and numerous highway right of way
projects.

I'am a former employee of the Monongalia County, West Virginia Assessor’s Tax Office from 1984 to
1990. I am a former member of the West Virginia Licensing and Certification Board Upgrade Committee
from 1996 to 2003. Iparticipated in peer, upgrade and regulatory review during that time period. 1
currently assist the West Virginia Appraiser Board as a reviewer for special projects and selected
regulatory review.

Thank you for your time regarding this matter. Should you require any additional information, please call
or email. Ilook forward to building a relationship with the West Virginia Department of Tax and
Revenue, Property Tax Division.

Very truly yo

Joseph A& Chico, III

WV Certified General Appraiser #139
ico Real Estate Appraisal Services

JAC



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. - :

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern

o all rights and duties ‘under the Contract, including without limitation the validity of this Purchase

Order/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. ;

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order. :

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor. .

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: if this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act'), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalfies of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotatibn forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy.

5. Al quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified In the
guotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130 .

Rev. 5/19/09
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' GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) .

1. Awards will be made in the bestinterest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods dellvered under State Purchase Order/Contracts are fo be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods, or services,

. 7. Interest may be paid for fate payment in accordance with the West Virginia Code.

8. Vendor preference will be grantad upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the sefler.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
%!Id ri/gé)ts and duties under the Contract, including without limitation the validity of this Purchase
rder/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSGCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitps/iwrwwe.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 GFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the Wast Virginia Alcchol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. [t is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the guotation forms provided by the Purchasing Divigion.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the guotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quaotation. '

6. BID SUBRMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of  Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130 :

Rev. 5/19/09
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 390.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of Wast Virginia and the Legislative Rules of the Purchasing Division shall govern
?)Hd ri%ﬂs and cduties under the Contract, including without [imitation the validity of this Purchase
rder/Contract. .

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contracior files for bankrupicy protection, the State may deem
this contract nult and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http://www state.wv. us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103} to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Conlract "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the Woest
Virginia Code. The coniractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails io implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: Hems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate shouid attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation. . ‘

6, BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administraticn, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

fev. 5/19/09
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly reglstered with the Purchasing Division
and have paid the reqwred $125 fee.

5. All services performed or goods delivered under State Purchase Orderloontracts are to be continued for the
term of the Purchase Order/Coniracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
gooeds, this Purchase Order/Contract becomes void and of no effect after June 30.

8. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and wiil not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11, The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern
aoild ri]qéwts and duties under the Contract, including without limitation the validity of this Purchase
rder/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the eveni the vendorfcontractor files for bankruptey protection, the SBtate may deem
this contract null and void, and terminate such contract without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The Woest Virginia Stale Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/iwww, state wv.us/admin/purchase/vre/hipaa. htm) is_hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 GFR §160.103) and will be dlsclosmg Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workgface Act™), then the fol!owung language shall hereby become part of this Contract: “The
contractor and its su contractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Conlract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to ;mpfement its drug-free workplace policy; 2) Fails fo provide information
regarding implementation of the contractor's drug-free workplace poltcy at the request of the publtc authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy."

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature 1o the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless altermate shipping lerms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior 1o the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will resuit in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Asv. 5/19/09



TAX10003

STATEWIDE PROPERTY TAX EQUALIZATION STUDY

SPECIFICATIONS
SCQOPE OF THE REVIEW

The purpose of the Request for Quote (RFQ) is to solicit responses from qualified
contractors to perform the enumerated duties in this RFQ. At the direction of the Legislature, the
State Tax Department (hereinafter the “Agency” or the “State Tax Department”), was tasked
with evaluating the quality of property assessments in all 55 of the State’s counties. The first
phase of the project included 19 counties and will be completed in November 2009. Over the
next two years, the remaining 36 counties will be evaluated. . This RFQ covers only the 24
counties to be reviewed in the second year of the Study which are to be completed within twelve
months of the award date.

Responders may submit pricing for any or all counties listed on the pricing summary
sheet. All costs are to be provided on a county basis for each of the services in the RFQ.

The State may award multiple contracts for the lowest responsible bid on a per county
basis. However, the State will award a maximum of 8 counties to any single vendor based upon
the lowest bid per county. In the event that a vendor submits the lowest bid on more than eight
counties, that successful vendor will be awarded the contract for the eight largest counties based
on total parcel count.

1, Program Obijective

The Contractor will complete the gathering of sufficient facts and information
including sales data, which coupled with the proper analysis, will aid in the
determination of the appraised value of residential, commercial and industrial real
property in the 24 counties in West Virginia as provided in Section 13 of this
RFQ. Each county may be bid separately or in conjunction with one or more
additional counties. However, the State will award only a maximum of 8 counties
to any single vendor.

2. Contractor

a. The Contractor must comply with all laws and regulations regarding the
appraisal and assessment of real property in the State of West Virginia.
All activities performed by the Contractor must be consistent with those
laws and the regulations of the State.



All direct appraisal activities that include organization, supervision or
review must be performed by a Contractor who shall employ as the
principal investigator a West Virginia Certified General Appraiser who
has in excess of 5 years of appraisal experience and during the most recent
3 years has performed appraisals of residential real property in West
Virginia or employ, in addition to the Certified West Virginia General
Appraiser, a West Virginia Certified Residential Appraiser or a West
Virginia Licensed Residential Appraiser who has performed appraisals of
residential real property in West Virginia during the most recent 3 year
period.

s Taxpayer and tax return information as well as any related federal
tax information is confidential under the provision of West
Virginia Code §11-10-5d. The successful Contractor must agree to
sign the Confidentiality Statement included as Attachment A to
this RFQ and abide by the provisions of the Confidentiality
Statement. The signed Confidentiality Statement will become a
part of the contract between the State Tax Department and the
Contractor. ' '

e Additionally, the Contractor must fulfill the following duties: (1)
Final Recommendations concerning the accuracy and quality of the
appraisal in the subject counties; (2) Subjective parcel and
neighborhood ratings review; (3) Statistical analysis for land value
modification; (4) Parameters for neighborhood boundary
delineation; (5) Statistical analysis of the assessment/sales ratio
studies; (6) Final determination of accuracy of data collection to
include quality grade and condition, desirability and usefulness
(hereafter CDU); (7) Final determination if “sales chasing” is
occurring. “Sales chasing” is defined as the practice of using the
sale of a property to trigger a reappraisal of that property at or near
the selling price. “Sales chasing” causes invalid uniformity results
in a sales ratio study and causes invalid appraisal level results
unless similar unsold parcels are reappraised using a method that
produces an appraisal level for unsold properties equal to the
appraisal level of sold properties. Each of the seven (7) duties
listed above must be addressed in the Final Report, which is
discussed under item 2.f., below.

The parcels to be reviewed by the Contractor are limited to a sample of the
following classes of real property:  Residential, Industrial and
Commercial. The samples of Residential, Industrial and Commercial Real
Property to be reviewed by the Contractor shall be provided by the Tax
Department.  Agricultural Real Property assessed by Use Valuation,



Managed Timberland, and Public Utility real property is not included in
the review.

Subcontractors. The Contractor may employ subcontractors that the
Contractor deems necessary provided that all subcontractors are listed in
the response to the RFQ and that the same information provided for the
Contractor is provided for each subcontractor. Evidence must also be
provided to show each subcontractor meets or exceeds the qualifications
required of the confractor. Any change in the subcontractor, or addition of
a subcontractor when the Contractor had not previously listed the
subcontractor in the response to the RFQ, during the term of the project
must be approved by the Tax Department.

Administrative personnel may be employed by the Contractor to fulfill the
following duties: (1) General data review, (2) General quality control, and
(3) General office duties.

The Contractor shall be responsible for:

¢ Review of Land Valuation: Reviewing land values established by
the county assessor. The Contractor shall use all available land
valuation information including neighborhood maps, and land
valuation support documentation when reviewing the land
valuations. The Contractor shall review sales collected by the
county for a minimum of 12 months prior to the July 1 assessment
date for the respective tax year. If a valid sale does not exist in any
neighborhood during the twelve-month period, the Contractor may
use sales which occutred over the previous twenty-four month period
prior to the July 1 assessment date for the respective Tax Year. The
Contractor shall then submit the study and any land value
recommendations in report form to the State Tax Commissioner.

A desk review will be made of each county’s completed residential,
commercial and industrial valuation land tables along with available
supporting documentation. Tax Department does not anticipate that
each individual parcel in the county will be reviewed; rather, this
shall be accomplished by the contractor reviewing all sales which
have occurred in a county for a minimum of 12 months prior to the
July 1 assessment date for the respective tax year. If a valid sale
does not exist in any neighborhood during the twelve-month period,
the Contractor may use sales which occurred over the previous
twenty-four month period prior to the July 1 assessment date.
Naturally, the review of sales validated by the Contractor may entail
some field work in order to determine the appropriate land value



contained in the sale price. Attached hereto are Land Pricing
Analysis Forms (Attachment B) that county personnel typically use
in the development of land tables and neighborhood factors.

Review of Neighborhood Boundaries: The Contractor shall review
neighborhood boundaries by reviewing a sample of at least 5% of the
market neighborhoods set by the county assessor. A neighborhood,
for purposes of the project, is defined as the largest geographic
grouping of residential properties where the significant economic
forces on those properties are generally uniform. The Contractor
shall submit the study and any recommended neighborhood
boundary changes in report form to the State Tax Commissioner.

This review contemplates a cursory field review of the neighborhood
boundaries and a desk review of the neighborhood forms/maps or
listings created by the county along with any available supporting
documentation. This review will help determine if a county has
properly identified its neighborhoods and their boundaties.

Review of Data Collection & Comparison of Sold v. Unsold
Properties: The Contractor shall perform a field review of a sample
of 2% of the residential, commercial and industrial improved parcels
to assure that: (1) the data collection accurately and uniformly
reflects the proper quality grades, CDU and appraised values within
the neighborhood boundaries and (2) sold and unsold properties are
treated equally and that “sales chasing” is not occurring. The
Contractor is required, during the field review, to maintain a digital
photograph of each property reviewed.

The Tax Department shall provide the Contractor a list of 2.5% of
residential, commercial and industrial improved parcels in each
county. The Tax Department acknowledges that a certain number of
parcels included in the 2.5% sample will be unduly burdensome for
the Contractor to review; therefore, the Contractor is only required to
review 2% of such parcels.

Assessment/Sales Ratio Study: The Contractor shall perform an
assessment/sales ratio analysis study according to standards as
determined by the State Tax Department and is in a form acceptable
to the State Tax Department. The West Virginia Assessment Ratio
Study Tax Year 2008 (Attachment C) is attached hereto. The sales
ratio analysis study will contain sales that occurred 12 months prior
to the July 1 assessment date for the respective tax year and analyze
current market trends and stratification of different property types



within each neighborhood. The sales included in the study are to be
“yalidated” to assure each sale is an “arm’s length transaction.” “A
sale used as a comparable or in a ratio study must meet the criteria of
an arm’s-length, open-market transaction. In such a sale, the seller 1s
under no undue pressure to sell, but is willing to do so, and seeks the
highest possible price on the open market. Similarly, the buyer is.
not forced to buy, is knowledgeable, and seeks to pay the lowest
possible price.” (Mass Appraisal of Real Property, International
Association of Assessing Officers, 1999) The general instructions
for the validation or determination of a sale as “arm’s-length” are
contained in Appendix A of the West Virginia Assessment Ratio
Study Tax Year 2008 (Attachment C), which is attached hereto. An
assessment/sales ratio study and recommendations shall be submitted
to the State Tax Commissioner. The Contractor acknowledges that
he/she will validate all sales, with the exception of multi-parcel sales
to be used in the assessment/sales ratio analysis study that have been
entered on the statewide computer network by the County Assessor.
Each sale reviewed will be recorded on a form as designated by the
State Tax Commissioner. If the Contractor chooses to mail a sales
questionnaire to the buyer, seller, or agent, the questionnaire must be
approved by the State Tax Commissioner and the Contractor must
provide a toll free telephone number for the recipient of the
guestionnaire to call with any questions and a self-addressed
stamped envelope for the return of the questionnaire.

The Contractor shall match the Sales Listing Forms (Attachment D)
to the list of transfers/sales entered by the assessor on the statewide
computer network. The list of transfers/sales and copies of the Sales
Listing Forms will be provided by the State Tax Department for the
tax year of this phase of the Study.

Final Report: The Contractor shall provide a final report for each
county which shall contain a summary of their findings and a
summary of their recommendations for each of the activities outlined
above. The Project Manager, who is discussed under Item 3, below,
will develop a standardized format for the Contractor awarded a
county or counties under this RFQ to use in drafting the Final
Report. The standardized format will ensure that: (1) all tasks
required of the Contractor under this RFQ are covered in the Final
Report and (2) the Final Report is uniform for all reviewed counties.
The State Tax Department reserves the right to review all
information contained in any support documentation. A draft of the -
final report is to be provided for review by the State Tax
Commissioner. The Contractor will be required to meet with the



State Tax Commissioner or the Project Manager to present the draft
report and conduct an exit interview with the respective county
assessor. The Final Report will be released at the end of this phase
of the project.

The response shall provide an all-inclusive fee by task by county. The
Contractor shall incur any additional expenses and liabilities resulting
without any obligation to the State of West Virginia or any of its counties.

State Tax Department and County Responsibilities

The State Tax Department shall be responsiblé for:

(1) Photocopying or printing existing property record cards to be used for the
support services by the Contractor, and (2) Copying current tax maps for use
by the Contractor for the appraisal review.

The State Tax Department shall supply to the Contractor all available: Sales
Listing Forms, validity questionnaires, property record cards, and photographs
for all sales to be reviewed and used in the sales analysis study.

The State Tax Department shall provide to the Contractor a copy of all
available maps and all available documentation used in defining the current
neighborhood boundary lines and the current land rates.

The State Tax Department has contracted with an individual to serve as
“Project Manager” who is a highly qualified individual with over 36 years of
experience in West Virginia in the appraisal and assessment of real property
for ad valorem taxation and the development of assessment ratio studies.

The State Tax Department will provide the Contractor with the samples to be
reviewed for Review of Neighborhood Boundaries and Review of Data
Collection & the Comparison of Sold vs. Unsold Properties. In addition a list
of all sales for review in conjunction with the Assessment/Sales Ratio Study
will be provided to each Contractor in either a paper or electronic format.

Reports

The Contractor must understand the need and importance of planning and provide
a comprehensive work plan to the State Tax Commissioner and the Project
Manager once the contract is awarded. The work plan must be a working
document that establishes procedure and measutes performance. The work plan
will detail the billing process, completion schedule and quality control plan.
Either the State Tax Commissioner or the Project Manager can request updates or

1@



amendments to the work plan as the project progresses. The initial work plans
shall be submitted no later than 4 weeks subsequent to the awarding of the bid.

The Contractor shall inform the Project Manager and the State Tax Department of

the project progress during meetings held monthly. A monthly progress report
shall be provided prior to the meeting reflecting the status of the county or
counties currently being reviewed. The Project Manager and the State Tax
Department will evaluate the quality of work performance and adherence with
contractual specifications and approved procedures. The Contractor shall provide
access to all records requested by the Project Manager or the State Tax
Department for the purpose of project monitoring.

Public Relations

Public Relations are an understood part of this project. The Contractor shall
provide the State Tax Department with news releases alerting property owners of
the areas in which work is being performed, general information about the project
objectives, and methods used in the program. A template for the news release
will be provided by the State Tax Department. All news releases or public notices
are to be approved by the State Tax Department prior to their release.

Identification

All personnel involved in the project shall be issued identification cards by the
State Tax Department, which include a photograph of the individual employee.
After the Contract is awarded, but before beginning work in a county, the
Contractor shall register all field personnel and vehicles with the County Sheriff’s
office as well as local police departments and County Assessor’s office in which
it is undertaking appraisal activities. All personnel of the Contractor must return
his or her identification card to the Project Manager once the Contractor
completes the project.

Scope of Work

The review shall be carried out in the 24 counties listed in Section 13 within a 12-
month period. The Contractor may bid on any number of counties listed in
Section 13, with a maximum number of eight (8) counties being awarded to any
single vendor based upon the lowest bid per county. The work in each year shall
be completed and a written report with recommendations submitted to the State
Tax Commissioner no later than 12 months after the contract has been awarded.
The Contractor shall include a breakdown of the individual cost for each review
activity outlined in Section 2f.
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8.

10.

11.

Qualifications of Contractor and Subcontractor

a. Must be registered to do business in West Virginia and be current with all
taxes, licenses, and fees including those issued by State, county or
municipal governments.

b. Must demonstrate high level of competency in performing mass
appraisals. This shall be verified by providing:

s At least one of the principals must be a Certified West Virginia
General Appraiser.

s The successﬁzl Contractor shall maintain at least one Certified West
Virginia General Appraiser with at least 5 years of appraisal
experience including the appraisal of residential property in West
Virginia in the most recent 3 year petiod or employ in addition to the
Certified West Virginia General Appraiser 2 West Virginia Certified
Residential Appraiser or a West Virginia Licensed Residential
Appraiser who has performed appraisals of residential real property
in West Virginia during the most recent 3 year period.

Mandatory Pre-bid Conference

A mandatory pre-bid conference shall be conducted on 09/09/2009 at 10:00 AM
at Taxpayer Services Division of the State Tax Department located at 1206
Quarrier Street, Charleston, West Virginia. All interested bidders are required to
be present at this meeting. Failure to attend the mandatory pre-bid conference
shall automatically result in disqualification. No one person can represent more
than one vendor.

Liguidated Damages

The State Tax Commissioner may assess liquidated damages at the rate of $300 a
day per county for the failure of the contractor to have completed a county or
counties within twelve months (365 days) after the award of the contract.

Payment Schedule

Monthly progress payment shall be made based on review and approval by the
Project Manager and acceptance by the State Tax Commissioner.

12



12.

13.

Orientation and Training Session

Each Contractor will be required to attend an orientation and training session
subsequently after the awarding of the contract. This session will be held in
Charleston, West Virginia for the purpose of reviewing with the Contractor the
contract and the requirements, data and information to be supplied by the Tax
Department and a general overview of the Project.

Schedule and Subiect Counties

The review shall begin immediately after the contract is awarded and be
completed in all 24 counties within 12 months of the award date. The list on the
page 10 contains the 24 counties including the number of residential, commercial
and industrial parcels of property present in each county for Tax Year 2009, the
number of transfers (sales) to be validated and the number of neighborhoods
currently in each county.
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Counties to be evaluated:

TY2009 Parcels
TY2009 TY2009 Number
Residential* Commercial* Industriat* Transfers*  Of Neighborhoods®

Braxton 12,484 487 B 244 21
Cabell 40,665 3,671 138 2,055 484
Calhoun 6,633 190 1 08 17
Clay 8,229 179 24 . 154 27
Doddridge 5,729 178 2 121 30

- Gilmer 6,131 207 16 126 16
Greenbrier 25,354 1,691 43 748 92
Jackson 16,102 1,026 32 854 51
Lewis 11,641 J 684 9 268 36
Mason 16,178 871 39 500 74
Monroe 10,283 268 9 334 64
Nicholas 20,948 956 68 430 55
Pendleton 7,072 237 5 196 38
Pleasants 5,598 275 43 128 27
Pocahontas 12,139 399 7 371 23
Putnam 30,908 1,550 43 1211 295
Randolph 20,003 1,115 72 538 71
Ritchie 10,654 455 24 204 21
Roane 11,188 391 16 262 39
Tyler 7,393 244 - 20 204 39
Upshur 15,981 854 39 410 39
Webster 9,969 363 16 149 24
Wirt 6,157 118 2 147 13
Wood 49,540 5,316 292 1,462 163
Grand
Total 366,979 21,636 968 10,984 1,759

* Only a percentage of each type of the above parcels and neighborhoods will be reviewed for specific
activities. The actual count of parcel/neighborhoods to be reviewed is contained in the Contract Appraisal
Pricing Summaty.

**Excludes multi-parcel sales which are not subject to review within this RFQ.
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ATTACBMENT A

STATE OF WEST VIRGINIA
Department of Revenue
State Tax Department
Joe Manchin Christopher G. Mortis
Bovernor ‘ ‘ State Tax Commissioner

EMPLOYEE ACKNOWLEDGEMENT
CONFIDENTIAL TAX INFORWMATION

NAME j;.: féo/\ pé,» o ///A'(f) 4’/,34904;2/
DIVISION

Reviswed and

Explained by:

| understand that information concerning any taxbayer that may come fo my
knowledge while an employee of the WV Department of Revenue is to be held in
strictest confidence.

= { understand that no informetion or particular set forth on any refurn,
declaration, application, audi, investigation, or report filed by or for the taxpayer or
concering a taxpayer wilt be disclosed by me to any peyson gxcept as provided by
law.

1 understand that under State law any unauthorized disclosure of
confidential information is punishable by imprisonment for a period up to one
year and/or a fine up to 1,000, together with the cost of prosecution.

i understand that the unauthorized disclostre of any information from a Federal tax
return or record recelved from the Internal Revenue Senvice is a felony offerise punishable by
imprisonment for & period up fo five years andlor a fine up to $5,000

| understand that any unauthorized disclosure of the information described in this
staternent wil result in my immediate gdism} al from employment with the WV Department of

Revenue.
EMPLOYEE DATE -
SIGNATURE / | = [O-50G
State of West Virginia
County of Kanawha TN

Taken, subscribed, Acknowledged, and sworn before me this day of
CcToBER, , 2009

My commission expires Sepl 27, 3011
g

Do) 4/ Sten

Notary Puptic

ﬂlil!lREEH!HEE!HI’lﬂmIuliﬂﬁlﬂﬂlﬁﬁﬂg
- OFFICIAL SEAL
Bty STATE OF WEBT VIRGINIA
i HOTARY PUBLIC
David 4. Spenter
107 Wootiand Foad
17 Morgantown, WY 26501
s Wy Coramission Expires Sept. 27,2017 £
mmmmmmmsmn:smmainmmmﬁ;mmu;

FERESTREER9HETARY
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Rev. 8/08

State of West \/ifginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §6A-3-37. (Does notapply to
_construction contracts). West Virginia Code, §5A-3-37, provides an opporiunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

< Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,
Bidderis a partnership, association or corporation resident vendor and has maintained its headguarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four {4) years immediately
preceding the date of this certification; or,
Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2, Application is made for 2.5% resident vendor preference for the reason checked:

vX- Bidder is a resident vendor who certifies that, during the Iife of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimym of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have res:ded in the state
continuously for the two years immediately preceding submission of this bid; or,

‘ w

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1} and (3) as stated above; o,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individua! resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commadities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

|.°-‘F<:=-

[ ®

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees fo disclose any reasonably requested information to the Purchasing Division and
authorizes the Diepartment of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and, ifanything contained within this certificate
changes during the term of the contract, Bidder will notify the Purch ivision in writing immaediately.

Bidder: :]354'/“”4 Chreo /ZA @ ’g?’?@c’/ Signed:
Date: JO-57-05 Title:

*Check any combination of preference consideration{s} indicated above, which you are entitled fo receive.




ATTACHMENT D

STC 1239 STATE TAX COMMISSIONER OF WEST VIRGINIA
SALES LISTING FORM
The Instrument May Not Be Recorded If This Form Is Not Completed In 115 Entirety
West Virginia Code $§01-22-6. 1JA-3-2 & 11A-3-3 (Amended 3-11-95) Revised 12/03
County: ' Taxing District:
Tax Muap No.(s): Parcel(s):
Tax Map No.fsh Parcel{s):
Assessor Account No.:
Grantor’s Name: Phone No, ( ) =
Crantee's Name: Phone No. ¢ ) -
Mailing Address of New Owner: .
Most Recent Previous Deed Book No: Page No.

Grantor's Source of Title:

111 not by "Previous Deed” seferenced above )
(a} Real Bstate: {b) Other Valuable Goods/Services: (M Applicable)
Consideration/Value: 3 b
Lot Size or Acreage Invalved;
Estate(s) Transferred:

tExamples: Fee, Swface. Minesud, Coal. ere )

(1) Was this transaction on the open market? Yes [ No  (Circle Qne)
{2) Does this transaction involve more (than one parcel? Yes / No (Circle One)
(3} Was this sale between related individuals o1 1elated corporations? Yes / No (Circle One)
{4) Was this a liquidation, foreclosure or other “Forced” sale? Yes / No (Chrele One)
{5) Is this transaction pursuunt 1o a land contract or owner financing? Yes / No  (Circle One)
{6) Does this transaction include personal property? Yes / No  (Circle One)
{7} Does this transaction include minerals and/or imber? Yes / No (Circle One)
(8) Any other financing arrangements materially affecting consideration? Yes / No (Circle One)

1§ *No™ to Question | or “Yes™ to Questions 2 - 8 above, please explain below:

Printed Name Signutine Phone Number
Filed By (check onek: [ Buyer [} Selle {1 Ageat/Attorney ] Other
LIENHOLDER INFORMATION (OPTIONAL) [:]Cheuk it chitnge of nmme or wddress

Name:
Address for Notice:

INTEREST IN PROPERTY
Swrface Owner's Rights Deed Book: Page No.:
Fiduciary Interest Relationship to Owner:
Lienholder Trust Deed Book No.: Page No.:
Onher
To Be Completed By County Clerk: ' Sheriff’s Use Only
Suwmp Fee Paid: Duate Received:
Date Recouded: Effective Dates of Lien:
New Deed Book No.: Daie Entered:
New Deed Book Page No.: Entered By:
Duate of Tramsuction: Tax Ticket No.:

RELEASE OF LIEN :
COMPLETE THIS SECTION IF YOU ARE RELEASING THIS LIEN

Dute Lien Is Released:
Signature of Lienholder

COPIES: WILITE « ASSESSOR CANARY - SMERIVE  PINK ~ TAX COMMISSIONER GOLDENROD ~ PREPARER  nCFR-5608 1604



91
No. “AX/0003

RFQ

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

if this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, seli, assign or transfer to the state of West Virginia ali rights, title and interest
in and to aill causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commeodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
eguipment or services and is in all respects fair and without coltusion or fraud. 1 further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING: ‘

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consenis to the disclosure in writing or the disclosure is made pursuant to the
agency'’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp:/www.state wv.us/admin/purchase/privacy/
noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3) it is hereby certified that the vendor
affirms and acknowledges the information ;Zj}s affidavit and is in compliance with the requirements as stated.

Vendor's Name: 7&?01 [% b ( e 7Epre I.Z/
Authorized Signature: / / / %/ 4 Date: ‘ e V4 0 /g

Purchasing Affidavit (Revised Q1/01,




State of West Virginia Request for T rrowomEEETTT T PAGEL
Department of Administration  Quotation
Purchasing Division L2ZL0D03 4
2019 Washington Street East TTTADDRESS CORRESPONDENCE TO AT ENTION OF
Post Office Box 50130
Charleston, WV 25305-0130 SHELLY MURRAY

204-558-8807

RFQ COPY

MICHELLE |. GODDARD
CHICO APPRAISAL SERVICES
P O BOX 858

DELLSLOW WV 26531

JDEPARTMENT OF TAX AND REVENUE
OPERATIONS DIVISION
BUILDING 1, ROOM W417
1200 XKANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0845 304~558-0761

09 /17/2008
BID OPENING DATE:

Pommmmmm e -~ ADDENDUM NO. 1 =-mdmmeoom oo mmmcane

THIS ADDENDUM IS ISSUED TO ADDRESS THE |QUESTIONS AND
CONCERNS RATISED DYRING|THE MANDATORY PRE-BID CONFERENCE
DF 09/09/2009 AND|PRIOR TO THE QUESTION SUBMISSION
DEADLINE OF (09/11/2009

ATTACHMENTS: {QUESTIONS | ARD> RESPONSES
PRE-BID SIGN IN SHEET

0001 s $46~15
1
APPRAISAL SERVICE$, REAIL ESTATE

EXHIBIT 10
REQUISITION NO.: TAXI10003
ADDENDUM ACKNOWLEDGEMENT
1 HEREBY ACKNOWLEDGE RECEIPT OF THE FOLLOWING CHECKED
ADDENDUM (S) AND HAVE MADE THE NECESSARY REVISIONS TO MY
PROPOSAL, PLANS AND/ORISPECIFICATION, ETC.

ADDENDUM NO. /S/

NO. 1 Z;//

3
C I s 73T Y ey

E —7 7 "FE"" 223- %0732, ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'

Si




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. Ali guotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

a4, Prior to any award, the apparent successful vendor must be properly registeréd with the Purchasing Division
and have paid the required $125 fee. ’

5. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services of
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice fo the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13, BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
. Addendum {BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(htip://www,.state.wv.us/admin/purchase/vrc/hipaahtm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity {45 CFR §160.103) and will be disclosing Protected Health
Informafion (45 CFR §160.103) fo the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: if this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act'), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the Wast Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a swomn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Coniractor: 1) Fails to implement its drug-free workplace policy, 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the guotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should altach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy.
5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be deliverad by the bidder to the office fisted below prior to the date and time
" of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Strest East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 5/18/08



State of West Virginia Request for ———wommesR—— TTTPRGEL T

Departiment of Administration  Quotation
Purchasing Division TAX10003 5
2018 Wash[ng%on Street East I TADDRESS CONBESPONDENCE IO A BTN O T

Post Office Box 50130
Charleston, WV 25305-0130

in

HELLY MURRAY
04-558-8807

2l

REQ COPY

TYPE NAME/ADDRESS HERE MDEPARTMENT OF TAY AND REVENUE

HIOPERATIONS DIVISION
#{BUILDING 1, ROOM W417

741800 KANAWHA BOULEVARD, EAST
S |CHARLESTON, WV

] 25305-0845 304-558-0761

;. FREIGHTTERMS',

.DATE PRINTED 2

09 /17/2009
BID OPENING DATE: 1A AL ARG

1 UNDERSTAND ;THAT |FAILYRE TC CONFIRM THE RECEIPT OF THE
ADDENDUM{S) MAY BHE CAUSE FOR REJECTION |[OF BIDS.

WENDOR MUST (QLEARILY UNDERSTAND THAT ANY VERBAL
HEPRESENTATIQN MADE OR |ASSUMED TO BE MADE DURING ANY
QRAL DISCUSSICN HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PERYONNEI IS NOT BINDING. ONLY THE
INFORMATION ISSUED IN WRITING AND ADDER TO THE
SPECIFICATIONS BY |AN OFFICIAL ADDEND,’f}g NDING.

................

2
[x3
<
1
[

S
\o
=

T T T Tegu Jpuu END [OF ADDENDUM NO. |1 ---veeoocommnas

EEREYERSE BIDE FORTERNS AND CONDITION E
T TELERHONE _ DATE -

304-5CK-£38 (> [0-5 ~¢6

PN (,/ 2 N 233-96-932 ) ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'

SIGNATURE
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Siate of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for
Quoiation

L RPOINUMBER T

TAX10003

L ADDRESS CORRESPONDENCE TOATTENTION

SHELLY MURRAY
304 -558.8801

‘i OPERATIONS DIVISION
F{BUILDING 1,

CHARLESTON, WV
25305-0845

304~

1 DEPARTMENT OF TAX AND REVENUE

ROOM W417
190C KANAWHA BOULEVARD, EAST

558-0761

N9/17/2008

81D OPENING DATE:

10/0e /9000

£

*hkhkhx®

THIS| IS THE END

OF RFQ

TAX10

03 ***%x*x TOTAL:

TERMS AN CONDI

//44%4@Awp

TELEPH? él,éﬂ__ép F)JO

20-5 06

TITLE

LD by

233-G5-732)

ADDRESS CHANGES TO BE NOTED ABOVE

WHEM RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



1010941 BnINOEXT

.btw.

mb.»m,m& 40 &Ew oy1 i Auadond 1eas
Majay) WS SQuBLBHNDL) By} jous sey

=t ymmemyqu

G ey

m»qﬂ wm_r_.uw 3

1y Ay

JL Ja ALFIREHL 2

NOGETISDEL 344 AGNGHZD O

PIAVHTASNYEL LON LS HIBNION

Ond GEANES

4002/1£/01 |
QO%OOGDQ‘X SR LT NOLLY YK
2sIEIEOT
ytmaa&_ may _Qmmm& paneD ?oam_ Oud

S e SREFUTLSENY h et s
e __,_gw@m YNSRI
: Wf MO

T A0 HOISIG




JOSEPH A. CHICO, lii

EMPLOYMENT PROFILE

1996-Present Chico Appraisal Services
Post Office Box 958
Delislow, WY 26531-0958
Partner - Manager
State Certified General Real Estate Appraiser WV#CG139,
PAHGA-001147-R, MD#10520, DE#X1-0000400
Appraisal Services-Project, Commercial, Industrial, Residential Appraisal and Review.

2005-Present Appraiser Training Academy, LLC
Charieston/Morgantown, WV
Managing Partner
Instructor - AQB Certified USPAP Instructor #10368

1998-2008 Appraisal Review Specialists, LLC
Charleston, West Virginia
Review Appraiser

1996-1997 Robert Lawers Enterprises

Morgantown, West Virginia
Commercial and Residential Property Manager

1988-1996 Petroplus and Associates, inc.
Morgantown, West Virginia
Real Estate Appraiser

1984 - 1990 Monongalia County Commission, Monongalia County Courthouse
Margantown, West Virginia
Monongalia County Assessor's Office

1989 - 189C Pride Censtruction Group
Morgantown, West Virginia
Construction Project Manager

1687 - 1988 Pat Stewart Realtors®
Morgantown, West Virginia
Sales Agent

LICENSES, DEGREES AND ASSOCIATIONS

International Right of Way Association
Member - Chapter 21 (2004)

Appraisal Institute
Associate Member (1994-2003)

AQB Certified USPAP Instructor #10368
The Appraisal Foundation (2002)

State Certified General Real Estate Appraiser - Cerlificate #139
State of West Virginia {1992)

State Cerlified General Real Estate Appraiser - Cedificate #GA-001147-R
Commonwealth of Pennsylvania {1393)

State Cerlified General Real Estate Appraiser - Certificate #10520
State of Maryland (1983)

State Certified General Real Estate Appraiser - Certificate #X1-0000400
Stale of Delaware (2004}

Maryland Departrnent of Transportation, State Highway Administration
Approved Fee Appraiser (2007)

Delaware Department of Transportation, Division of Highways
Approved Review Appraiser (2005)

West Virginia Department of Transportation, Division of Highways
Approved Fee Appraiser (1881)

Pennsyivania Department of Transportation, Division of Highways
Approved Fee Appraiser (1998)

Pennsyivania Department of Transportation, Division of Highways
Approved Review Appraiser {1998)

West Virginia Housing Development Fund
Approved Fee Appraiser (1993)

GRI, Graduate Realtors® Institute, West Virginia University at Parkersburg
West Virginia Association of Reaitors® (1991)

Real Estate Sales License
State of West Virginia {1986)



Joseph A. Chico, i
Page 2

CONTINUING EDUCATION & EXPERIENCE

APPRAISAL INSTITUTE
Standards of Professional Practice, Part A
{11 credit hours)
Charleston, WV (1602)

Standards of Professionat Practice, Part B
(1 credit hours)
Charlestor, WV (1992)

Standards of Professional Practice, Part C
{15 Credit hours)
Ohio State University, Columbus, OH (2001)

Course 310, Basic Income Capitalization
(38 credit hours)
Ohio State University, Columbus, OH (1928)

Course 210, Residential Case Study
(39 credit hours)
University of Charleston, Charleston, WV (1993}

Course 600, Income Valuation of Small, Mixed Use Properties
Ohio State University, Columbus, OH (2000}
(16 credit hours)

The Appraiser as an Expert Wilness
{7 credit hours)
Charlesion, WV {1892)

Appraisal Regulations of the Federal Banking Agencies Seminar
{7 credit hours)
Charleston, WV (1993}

Electronic Data Interchange
{4 Credit Hours}
Toledo, OH (1995)

USPAP Update
(6 Credit Hours)
Pittsburgh, PA (1897)

Loss Prevention Seminar
(7 Credit Hours)
Charleston, WV (1998}

NATIONAL ASSOCIATION OF INDEPENDENT FEE APPRAISERS
1.1, Principies of Residential Real Estate Appraising
(30 credit hours)
Bridgeporl, WV {1991)

5.0A, Standards Review, USPAP Update
{8 credit hours)
Pittsburgh, PA {1395)

WEST VIRGINIA ASSOCIATION OF REALTORS®
GRI, Module I, West Virginia University at Parkersburg (1890)
GRI, Module 1, West Virginia University at Parkersburg (1880)

Morgantown Board of Realtors® Professional Standards, Seminar

Morgantown, West Virginia {1987)

WEST VIRGINIA DEPARTMENT OF TRANSPORTATION, DIVISION OF HIGHWAYS

Highway Plan Reading for Appraisers
(15 Credit Hours)
Charfeston, WV (1993)

Direct Capitalization and Discounted Cash Flow Analysis
(8 Credit Hours)
Bridgeport, WV {1996)

Direct Capitalization and Discounted Cash Flow Analysis
{14 Credit Hours)
Charleston, WV {2003)

Standards of Professional Practice, Pari B
{15 Credit hours)
Harrisburg, PA (1991)

Standards of Professiconat Practice, Part ©

{15 credit hours}
Ohio State University, Columbus, OH (1997}

Course 101, Principles & Techniques of Amenity-Property Valuation
{62 credit hours)
University of Charleston, Charleston, WV {1991)

Course 500, Advanced Residential Form & Narrative Report Writing
{39 credit hours}
Florida State Universily, Tallahasses, FL (1995)

Course 720, Condemnation Appraising: Advanced Applications
{15 credit hours)
Chio State University, Columbus, GH (2000)

Litigation Valuation Seminar
(14 credit hours}
Charleston, WV {1992)

Understanding Limited Appraisals & Appraisat Reporting Options
(7 Credit Hours)

Charleston, WV {1994)

Policies vs. Standards/Market Extractions
{3 Credit Hours)
Charleston, WV (1896)

Rates, Ratios and Reasonableness
{7 Credit Hours)
Charleston, WV (1987)

Matched Pairs/Marke! Extraction/Highest and Best Use
(7 Credit Hours)
Charleston, WV (1998)

2.1, Capitalization Tools & Techniques, Income Property Appraising
(3G credit hours)
Bridgepor!, WV {1992)

GRI, Module il, West Virginia University at Parkersburg (1991}
GRI, Module 1V, West Virginia University at Parkersburg {1990)

Intreduction fo Metrics and Melric Plan Reading for Appraisers
(16 Credit Hours}
Charlestan, WV {1895}

USPAP, Eminent Domain Concepts {instructor)
(4 Credit Hours)
Bridgeport, WV (1988}

~ National 7 Hour USPAP Update Course {instructor)

(7 Credit Hours)
Charleston, WV (2004}



Joseph A. Chico, 1l
Page 3

PENNSYLVANIA DEPARTMENT OF TRANSPORTATION
Litigation Skills, An Overview {Appraisal Institute)
{7 Credit Hours)
Pittsburgh, PA (2005)

National 7 Hour USPSP Update Course {Instructor)
{7 Credit Hours)
Allentown and Hollidaysburg, PA {2007)

THE APPRAISAL FOUNDATION

Concepts and Principles of The USPAP, An Instructors App.

(19 Credit Hours)
Denver, CO (2002)

AQE USPAP instructor Re-Certification Course
(7 Credit Hours)
Baltimore, MD (2007}

FAIRMONT STATE COLLEGE
Residential Real Estate Appraisal
(40 credit hours)
Fairmont, WV {1990)

POTOMAC STATE COLLEGE OF WEST VIRGINIA UNIVERSITY

National 7 Hour USPAP Update Course (Instructor}
{7 Credit Hours}
Indiana and Harrisburg, PA {20085)

Trial Tactics in Gondemnation Cases (Condemnor's Perspective)
(4 Credit Hours)
IRWA Mid-Atlantic Conference, Pilisburgh, PA

AQEB USPAP Instructor Re-Certification Course
{7Credit Hours)
Greensboro, NC (2004)

AQE USPAP Instrucior Re-Certification Course
{4 Credit Hours)
Cn-Line Course (2009)

National Uniform Standards of Professional Appraisal Practice (2003} (Instructor)

(15 Credit Hours)
Keyser, WV (2003)

National Uniform Standards of Professional Appraisat Practice (2003) (Instructor)

(7 Credit Hours}
Keyser, WV (2003)

HAGERSTOWN COMMUNITY COLLEGE OF MARYLAND

National Uniform Standards of Professional Appraisal Practice {2008) {(Instructor)

{7 Credit Hours)
Hagerstown, MD {2008/2009)

Appraisal Review, Topics and Applications (Instructor)
(7 Credit Hours)
Hagerstown, MD {2009)

ALEGHENY COLLEGE OF MARYLAND

ENMA Anncuncement 08-30 & Market Conditions Addendum {Instructor)

{7 Credit Hours)
Cumbertand, MD (2009)

CHICO REAL ESTATE APPRAISAL SERVICES
Nationai USPAPR (2004) (Instructor)
{7 Credit Hours)
Keyser, WV {2004)

Appraisal Review, Topics and Applications (Instructor)
(7 Credit Hours)
Keyser, WV (2005)

Advanced Site Valuation & Cost Approach {instructor)
{15 Credit Hours}
Morgantown, WV (20686)

Advanced Techniques for Valuation of Mixed-Use
Properties {Instructor)

{15 Credit Hours)

Morgantown, WV (2007}

Ethics, Record Keeping & Scope of Work (Instructor}

(7 Credit Hours)
Morgantown, WV & Hagerstown, MD {2008}

Principies, Applications and Techniques of The Cost Approach (Instructor)
(7 Credit Hours)
Keyser, WV (2004)

March 2005 URAR Course (Instructor)

(7 Credit Hours)
Morgantown, WV (2005 & 2006)

Math, Statistics & Income Approach Course {Instructor)
(15 Credit Hours)
Morgantown, WV {2006 & 2007)

introduction 1o Real Estate Appraisal Course {Instructor}
(75 Credit Hours)
Keyser & Morgantown, WV {2006 & 2007}

FNMA Announcement 08-30 & Market Conditions Addendum
(Instructor)

(7 Credit Hours)

Fiatwoods and Morgantown, WV (2009)
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