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QOctober 2, 2009

Department of Tax & Revenue
Property Tax Division
Greenbroke Building

1124 Smith Street

Charleston, WV 25301

Gentlemen:

This proposal is provided to the State of West Virginia for property reassessment Appraisal
Research Corporation is sensitive to the fact that, in addition to price, your selection criteria
includes:

1. The quality of services and experience of our company and it’s key personnel;
2. The ability of our company to execute the project and evidence of our competence; and
3. A demonstrated desire to produce quality work on behalf of your Counties.

We believe this proposal reflects a concerted effort by a qualified, accomplished, and motivated
company. Should any of the elements in the proposal require further clarification or
negotiation, please contact us. We are extremely interested in providing services to your State.

Respectfully Submitted,

101 E. Sandusky St., 5 Floor, Findlay, Ohio 45840-1002
Phone: (419) 423-3582 » Toll Free: {800) 626-7743 » Fax: (41%) 423-2637 ¢ E-Mail: arc@appraisalresearch.cc



Scope of Services Summary

Appraisal Research Corporation (ARC) provides the following in response to the Request for
Quotation (TAX10003) by the State of West Virginia State Tax Commission, Property Tax
Division for appraisal services to evaluate the quality of property assessment in 24 of the State's
counties.

Services Overview

ARC will complete the activities as requested in the RFQ as to the gathering and examination of
sufficient facts and information, including sales data, which will allow for a concise and proper
analysis of the appraised value of residential, commercial and industrial real property in West
Virginia as specified by the REQ. ARC will also produce a report on the quality of the data,
appraised value in comparison to sales information accuracy and uniformity of property tax
assessments according to fair market value. ARC will provide final recommendations
regarding these areas of examination in accordance with the requirements of the RFQ,

Project Duties

The review process shall be carried out in accordance with the laws and regulations regarding
the appraisal and assessment of real property in the state of West Virginia. The scope of work
shall include (1) Final Recommendations concerning the accuracy and quality of the appraisal in
the subject counties; (2) Subjective parcel and neighborhood ratings review; (3) Statistical
analysis for land value modification; (4) Parameters for neighborhood boundary delineation; (5)
Statistical analysis of the assessment/sales ratio studies; (6} final determination of accuracy of
data collection to include quality grade and condition, desirability and usefulness; (7) final
determination if "sales chasing” is occurring. "Sales chasing” is defined as the practice of using
the sale of a property to trigger a reappraisal of that property at or near the selling price. "Sales
chasing" causes invalid uniformity results in a sales ratio study and causes invalid appraisal
level results unless similar unsold parcels are reappraised at a method that produces an
appraisal level for unsold properties equal to the appraisal level of sold properties. Each of
these duties shall be addressed in the Final Report.

Duties:

1. Review of Land Valuation: Reviewing land values established by the county assessor.
ARC will use the land valuation information including neighborhood maps, and land
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valuation support documentation to review the land valuations. We will review sales
collected by the county for a minimum of 12 months prior to the July 1 assessment date
for the respective tax year. If a valid sale does not exist in any neighborhood during the
twelve-month period, ARC will use sales which occurred over the previous twenty-four
month period prior to the July 1 assessment date for the respective Tax Year. We will
then submit the study and any land value recommendations in report form to the State
Tax Commissioner.

2. Review of Neighborhood Boundaries: ARC will review neighborhood boundaries by
reviewing the samples designated by the RFQ. We will submit the study and any
recommended neighborhood boundary changes in report form to the State Tax
Commissioner.

3. Review of Data Collection & Comparison of Sold v. Unsold Properties: ARC will
perform a field review of the sample of residential, commercial and industrial improved

parcels, as designated by the RFQ), to assure that: (1) the data collection accurately and
uniformly reflects the proper quality grades, CDU and appraised values within the
neighborhood boundaries and (2) sold and unsold properties are treated equally and
that "sales chasing' is not occurring,

4. Assessment/Sales Ratio Study: ARC will perform an assessment/sales ratio analysis
study according to standards as determined by the State Tax Department and isin a
form acceptable to the State Tax Department. The West Virginia Assessment Ratio
Study Tax Year 2008. The sales ratio analysis study will contain sales that occurred 12
months prior to the July 1 assessment date for the respective tax year and analyze
current market trends and stratification of different property types within each
neighborhood. The sales included in the study shall be "validated" to assure each sale is
an "arm’s length transaction”. An assessment/sales ratio study and recommendations
shall be submitted to the State Tax Commissioner. ARC will validate all sales with the
exception of multi-parcel sales to be used in the assessment/sales ratio analysis study
that have been entered on the statewide computer network by the County Assessor.
Each sale reviewed will be recorded on a form as designated by the State Tax
Commissioner.

5. Final Report: ARC will provide a final report for each county which will contain a
summary of their findings and a summary of our recommendations for each of the
activities outlined above.

6. Reports: ARC understands the need and importance of planning and will provide a
comprehensive work plan to the State Tax Commissioner and the Project Manager once
the contract is awarded. The work plan will be a working document that establishes
procedure and measures performance. The work plan will detail the billing process,
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completion schedule and quality control plan. Either the State Tax Commissioner or the
Project Manager can request updates or amendments to the work plan as the project
progresses.

ARC will inform the Project Manager and the State Tax Department of the project
progress during meetings held monthly. A monthly progress report will be provided at
the meeting reflecting the status of the county or counties currently in progress. ARC
will provide access to all records requested by the Project Manager or the State Tax
Department for the purpose of project monitoring.

7. Public Relations: Utilizing a template for news releases provided by the State Tax
Department, ARC will provide the County Assessors with news releases alerting
property owners of the areas in which work is being performed, general information
about the project objectives, and methods used in the program. ARC will have all news
releases or public notices approved by the State Tax Department prior to their release.

Qualifications of Contractor

Lisa L. DeBardi is a West Virginia Certified/Licensed Appraiser. Her Certification
Number is CG298, and her address is P.O. Box 103, Reedsville, WV 26547, Ms. DeBardi

is our principle investigator and has the experience required by the RFQ.
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Contractor Profile and Qualifications

Mission Statement
We believe...

We owe our customers reliability, integrity, and security. We owe them peace of mind in
knowing they have trained, professional people working for them. If there is a problem, we
will correct it without question. If there is a disagreement, we will be there to work it out and
make the best possible contribution to the continued success of our clients.

We must be creditable with our customers. They must be able to rely on our word and feel
secure in the knowledge that what we say is exactly what we mean, and should there be any
disagreement, we will continue to work until the client is satisfied.

We owe our customers honesty. We owe them the best efforts each day of every person in
this organization. We owe our customers the security of knowing that, whenever one of our
people touches a property record card, it will not be put down until every step is taken to
ensure the work is done correctly, fairly, and honestly.

We owe our customers full value for every dollar spent.

Corporate History

Appraisal Research Corporation incorporated in February 1977 with the belief that there is a
place in the market for an appraisal firm that provides quality service at a reasonable price.
ARC is an innovative firm, committed to serving not only the mass appraisal function, but
also the assessment function by offering a wide variety of products and services that
improve the quality of work delivered to the end consumer —the taxpayer. One hundred
percent of our business is provided in the public sector.

Appraisal Research Corporation originally operated within close proximity of its
headquarters at 101 East Sandusky St, in Findlay, Ohio. However, after just a short time, its
development expanded from Ohio into Michigan and later into Indiana, lowa, Georgia, and
other areas. Currently ARC has 150 employees throughout Ohio and Indiana.

From its inception, ARC has provided revaluation, new construction, and triennial update
services. As it grew, it began to provide computer assistance and consulting. Later, a total
package of computer systems to assist the County Auditor, County Treasurer, and County
Government was developed.

In 1999 Appraisal Research Corporation introduced ARCama, its Computer-Assisted Mass
Appraisal (CAMA) system for agricultural, residential, industrial, commercial and exempt
parcels. In 2004 the company introduced ARCtax, a state-of-the-art Tax Accounting system.
And in 2006 the company earned certified status in Microsoft Corporation’s Partner
Program, recognizing ARC's expertise and total impact in the technology marketplace. As a
Gold Certified Partner, ARC has demonstrated expertise with Microsoft technologies and
proven ability to meet customer needs.
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Appraisal Research Corporation is committed to professional excellence. It has the largest
group of professionally designated and certified appraisers of any organization operating in
the mass appraisal field today. This ensures that its clients have qualified, educated and
trained assessment staff working for them.

Members of Appraisal Research Corporation also serve on committees of the American
Society of Appraisers, the International Association of Assessing Officers, the Appraisal
Institute, and the National Association of Mass Appraisers. In addition, owner and CEQO,
Richard (Dick) Hoffman, holds professional designations as an ASA, aMAI, a CAE and a
CRE. He is very active within the appraisal industry, serving on numerous national and
international committees.

Appraisal Research Corporation has committed itself to the concept of quality service at a
reasonable price, as well as providing more effective service to the assessment function. This
commitment to the total concerns of our clients has carried ARC to the present day, and that
commitment will carry us into the future.

Appraisal Research Corporation enjoys strong financial stability with formidable resources on
deposit and a substantial Jine of credit. ARC refers the Auditor to Jeffrey Shrader, Vice-
President of Commercial Relationships at Fifth Third Bank in Findlay, Chio for further financial
information.

Prior Experience

Appraisal Research Corporation has been actively involved in the valuation of real property
for more than 30 years. In addition, the company has utilized almost every Computer-
Assisted Mass Appraisal (CAMA) system in existence. We are intimately familiar with the
good points and bad points of each of the major systems in existence today. ARC determined
aneed in the market for a Windows-based system designed from a point of view of the
Deputy Auditor and Deputy Treasurer. ARC’s system has maximum functionality for the
people who must use it on a day-to-day basis, as well as management oversight for the
elected officials who are responsible for each of these offices. We first developed our CAMA
system in 1997 with Windows-based update in 2001. In 2004 we added our Tax Accounting
system to accompany and complement CAMA.

Two of the principle people within ARC are the original designers of CAMA. One person
developed the second-known CAMA system in the United States and the other developed
the third-known system. Both individuals continue to be actively involved with
development and improvement of systems to serve local government.

ARC business is concentrated in the State of Ohio; however we also have installations in the
State of Indiana. We maintain a substantial staff of professional data processing personnel
who have been trained in appraisal and tax collection techniques and knowledge. We have
individuals who can provide the software, and support the County Auditor and County
Treasurer in the installation, conversion, and operation of the system.
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Microsoft® Gold Certified Partner

QOur goal throughout our 31-year history has been to provide assessing officials with the best
and latest in both appraisal services and software technology. We are very pleased and proud
to have earmed Microsoft’s highest certification—that of a Gold Partner, It means that in serving
our clients we employ the most up-to-date technologies available to meet, and exceed, their
expectations.

Working in partnership with Microsoft ensures that each ARC client benefits from the training
Microsoft provides to its Partners. Training includes using hands-on labs, classroom and online
classes, virtual environments, and internal software so ARC can create working environments
similar to those of its clients to help replicate problem areas. Access to the latest Microsoft
software, coupled with these training opportunities, ensures ARC can provide our customers
with the best software solutions.

As a Microsoft® Gold Certified Partner, Appraisal Research Corporation proudly licenses state-of-
the-art Windows-based software. ARCama and ARCtax comply with the Ohio Revised Code
and provide the reports necessary to meet DTE requirements. Data can be printed,
electronically transferred, or exported to other media for reporting to the State.

Ohio Client List

County Services (since 2004) Years

Champaign County CAUV it s esains 2006

Clark County Abatement Services.....ovirninrrnreenn. 2004-2007
New Construction ICE......vecvvvcevnenne 2004-2005
Revaliation. e eeese s 2007
Trienal .o 2004

Coshocton County Revaltualion. ... ceceiineiee e s e 2009

Crawford County New Construction........oinricninns 2007-2009
Technical SErviICe. . recreireeneerireeerins 2008
TrIenial oot 2009

Defiance County ARCEIMA ot 2004-on going
Manufactured Home.oveeevveiveeeininrineen, 2005-2012
New Construction. . eecveeerirnenn 2004-2011
Revaluation. ..o iciciiecrneeeeeans 2005, 2011
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Ohio Client List

County Services (Since 2004) Years
Delaware County CATV ittt 2004, 2006
Erie County Marnufactured Home......cocooneiiiirnnnes 2005-2006
New Constructon...vcncreensriresnsnnenan 2004-2007
Revaltation ..o rrecee s rer s e nenrrens 2006
Sales Verification....coeeeeieneieecivesssennn, 2004-2011
Technical Service. e, 2008-2010
G T F ek F U TR SO U 2009
Fairfield County New Construction. ... 2004-2007
Revaltlation. ..o cceeeeeee e eeercrrensrreraereeeeassne e 2007
Technical Services ..oooinssrireeersssinens 2004
Fulton County Manufactured Home.....ooceoeevirnvirnennnns 2006-2011
New ConstrictoN e ereerreerrrerreeres 2005-2010
Professional Services ..o vmviininiecenennans 2004
REVAlIUAHON et esetenessrersaeresnraans 2008
THIENIUEAL ..o eerer vt srareveae e esrereevaseeas 2005
Hancock County ARCAMA .o, 2004-on going
ARCEEX worvvirrsiersnisesorsiisniienrnsnes 2006-on going
Manufactured HOme uveeecvvceieiniennvnenn, 2005-2012
New Constrtitction. e rerreosrneeessnens 2004-2009
Revaltation...irriorrisnnesiesenne 2004, 2010
THIENNIAL e evreeireieecriirireerrersesse s aaressrraceresssaens 2007
Hardin County Manufactured Home...vccvvveeecriiininnee, 2005-2008
New Construction. ..o 2004-2008
Revaltation. ..o ereee i ereecnssens 2005
Henry County Manufactured Home....ococovinnininn, 2005-2012
New Constructon. e cenens 2004-2011
Revaluation . cneercevrseresrisssenne 2005, 2011
FLIENTHAL oo eecvveie it rsrirers e varsrresaaaes 2008
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Ohio Client List

County Services (Since 2004) Years
Hocking County Manufactured Home......ccococecirvenien, 2005-2011
New ConstrucHOM e neeeerrreereereens 2004-2010
Revaluation. ..o cvvsviriiisrissressreesseenns 2004, 2010
TrIENNEAL 1eeeeeerirereerire s e e e srrsnns 2007
Holmes County CAUV Inspection .. 2004
Manufacture HOME vevvceeiccreccceieeeenes 2005-2007
New ConstrttcHON. .oovevivrneeressncsressenes 2004-2006
ReEVaAlA O e veeevere s reeevvissresssassnesrsssrssreseeens 2004
Huron County ARCAMA ..o 2004-on going
New ConstrucHO M e iriecieerceerncenenns 2004-2006
New Construction (ICE) ... 2008-2010
Revaluation. ..o iee s vaseseraes 2006
8 ot £ 1Y TR T OO U STURRRRNt 2009
Lawrence County Manufactured Home........covvviceinenncenn. 2005-2011
New Constrttction. ..o cneveeiineeeian 2005-2011
Revaltzation. e scsieereecsnse o 2004, 2010
TrIENTUAL et nrrsres 2007
Licking County Revaluaton ICE ..o rvvveeens 2005, 2011
Technical SeTVICeS ..o ireirieiisrsnassiesrsenns 2008
Madison County New Construction......ececiisneervienns 2004-2006
Marion County Manufactured Home ..o 2010
New Construction. .o ccneenns 2004-2009
RevaltuatioN. e eec e sssereesersaans 2007
Trienmial oo eserrerre e re e saneeans 2004
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Ohio Client List

County Services (Since 2004) Years
Meigs County ARCAMA oo 2004-on going
ARCEAX cocoeerirecnriaieerernrenesssenrinaronces 2007-on going
Manufactured Home ..o vvevnvvvernnne. 2005-2012
New Constructon.....cceeeeveecreecriereens 2004-2011
Revaltlation ..o eeirsiesrsirsreessesissnans 2004, 2010
THENTUAL....cccviirereeresrerere v e e s e s e esneens 2007
Mercer County ARCamMa ..ot 2006-on going
ARCHAX oo 2007-on going
CAUV Inspection.....cccveceemieinnniciensiarnnnennns 2007
Manufactured Home.......ooovvvcinnreceniniee 2005-2012
New Construction...m e 2004-2011
Revaltation. .ooveerrienrerrnreneeenneenes 2005, 2011
Trienmial ..o iereireeee e v eseesrsssse e 2008
Ottawa County Manufactured Home......coovvviimnnnnn. 2005-2008
New Constriction. ... eeecrenineninne 2004-2008
Revaltiation. o rneersesrnscrsreresseeesireones 2006
Pike County Manufactured Home .....ccoovniviniennnne 2005-2011
New ConstrucHon....ccvevvceveevenererenene 2004-2010
Revaluation......ecereevveneiominin, 2005, 2011
Technical Service....ccvivnnrenvnnnniesseenns 2007-2010
TTIENNIAL ..o s ers v ressres e essrsesreet 2008
Preble County ARCAMA c.ocrininrrciisreeisesnsies 2005-on going
ARCEIX wervverrerere i 2005-on going
New Constriction.. . reneeeonenee. 2004-2008
Revaluation....oeeeriennersecreerrssrerenserenns 2005-2011
IS (=33 14 1T | OOt 2008
Putnam County Manufactured Home .....coovovcreroiiinen. 2005-2011
New ConstrucHOM e rirrrcsseenirenns 2004-2011
Revaluation.. e eenenisens 2006, 2011
THETIUAL o venresresressresceeressesrsesseerasseess 2008
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Ohio Client List

County Services (Since 2004) Years
Ross County Manufactured Home......cccovrnirinnne 2005-2010
New Construction......eeceeeneeereerennens 2004-2010
Revaltlation. ..o csvercssiiierissisesreesssnsnress 2007
THIEANIAL 1o ereeeeeeereereeeseeesresetssssnsasnsessraonresrns 2004
Scioto County Manufactured Home ....coovirinciinniecnnnn, 2008
New Constructon. ... eeineicineeeneens 2006-2007
Shelby County Manufactured Home.......ccoovvveniiennnnn 2005-2011
New Construction..c e 2004-2011
Revaluation...coviereerennieenerinnens 2005, 2011
TEEIIIAL .t e ettt cs e vree e e s sre s st eesbeserreass 2008
Union County CAUV it sensssesee s sessnes 2005
Manufactured Home.....cocveeivrvvevivenns 2005-2006
New Construction.... e ereesscnnneee 2004-2009
Revaltation..coeereeeenseiisniess s sraeereeeesserseos 2007
THENIEAL. cc.oevieeveeeeeeirerr e seiraersteeeerssnrennneens 2004
Van Wert County Manufactured Home.....cocvvererernernene 2005-2012
New Construction....ivereeecvvncenns 2004-2010
Revaltation.....coveemninnnveessennnieessenerns 2005, 2011
THIENIUAL .. rrer e errrrrressermsresereraseeeaianne 2008
Vinton County New Construction.......einnens 2007-2009
ReValtation oo e esrers e s csnrrssnssars 2009
Williams County Manufactured HOME .ocovivvecirirneneerens 2005-2009
New ConstrucHOmM i rierrecsirneeeens 2004-2008
Revaltiation...cooccvveiesrrrrrrerrrrsserressererssrsasesresns 2006
Techrical Servites .. 2004-2008
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Ohio Client List

County Services (Since 2004) Years
Wyandot County ARCama ICE ...covveercrreciinracens 2008-on going
Manufactured Home...ooverevenenreciennnne. 2005-2012
New Construction........eceeereneerrenseenas 2004-2010
Revaltlation..... v sisns 2007
Triermnial oo e e cesree et ese 2004
Indiana Client List
County Service (Since 2004) Years
Adams County New Construction.....ooererisneenine. 2004-2009
Trending ... 2006, 2009
Blackford County New Construction.. e 2005-2007
Trending......occvvvmnniniencrseensenennn, 2005-2007
Boone County New Consfructon......n, 2004-2007
Technical Services...cu e, 2004
Trending ..o 2005-2007
Clay County Trending....ccooveennereinrnnrsscrsnennnne. 2006-2007
Dearborn County New Constructon. .. eeeereecvereereenn 2007-2008
Decatur County New Construction ... 2005-2006
Fayette County New Consfruction......cervenecncrennen, 2005-2007
Trending......cocvvvieeeninncncccene, 2004-2007
Fountain County Sales Verification........cocovvinnireeccnnn, 2004-2007
Franklin County New ConstrtitCON. ....oveerireeerreeneerieesrieeeenes 2005
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Indiana Client List

County Service (Since 2004) Years
Fulton County Cyclical....viciciircciseeie e, 2007-2010
New Construction......occevereeriveriienennn, 2007-2010
Trending ..o, 2004-2010
Jay County New Construction. ... 2008-2009
Reassessment.........cooeeeiminneeinneninncininnnnnes 2012
Trending.......cccevvveinvnsernrsccneicne 2008-2011
Johnson County Technical Services ..., 2006
LaGrange County New Construction.......ccoverinirneinsnn 2004-2007
Technical Service......ocovinvinirniseenns 2004-2006
Trending. ..o, 2005-2007
Ohio County Reassessment. ... 2012
Trending......ccocuiinivncieie, 2004-2011
Parke County New Construction.......nennnns 2004-2007
Trending.......ccccoveimiveviincrineeeeine, 2005-2007
Posey County Cyclical .o 2007-2010
Ripley County New ConstrucHOon. ..o 2005-2007
Trending.....coocvcvmivensisinnineee s 2004-2007
Switzerland County Cyclical ReVIEW ...ovcrveeevercrinennirniincenns 2007-2010
New Construction .......cceceenrvveirinn 2005-2007
Trending. ..., 2004-2007
Tippecanoe County New Construction.. ..., 2004-2007
Trending.....coovvmninnniseiniineeenne, 2005-2007
Union County Trending......coiiinniniiinnn, 2005-2009
Vanderburgh County Trending....coocrecrrvvmencminerenisnnia 2005-2006
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Indiana Client List

County Service (since 2004) Years
Vermillion County Trending......covvveecnivevnviinnnnes s 2005-2009
Washington County Trending....cocvrivemvreneniieniseceniennn, 2005-2007
Michigan Client List

County Service (Since 2004) Years
Grand Rapids Corporation ReassessIment......ocvvenininmiensermessresernsnseerasenns 2007
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Richard H. Hoffman

Certifications State of Ohio, Certified General Appraiser
State of Indiana, Certified General Appraiser
ICA Jowa Certified Assessor
MCAS3 Michigan Certified Assessor - Level ITi
ICA2 Indiana Certified Assessor - Level II
Awards 1988 Harry Galkin Award
Awarded for outstanding service to the assessment profession
1994 Verne W. Pottorrff Award
Awarded for the promotion of professionalism in appraisal and
assessment
1996  Clifford Allen Award
Awarded for outstanding long-term contribution to the profession
2001 Donehoo Essay Award
Awarded for being the best contribution to the body of knowledge
of appraisal and assessment practices for 2000
2001 Presidential Citation
Awarded by International Association of Assessing Officers for
Outstanding Service as Chair of the Research and Technology
Committee
Designations ASA  Senior Member, American Society of Appraisers
CAE Certified Assessor Evaluator, International Association of
Assessing Officers, Number 590
MAI Member Appraisal Institute, Number 11257
CRE Counselors of Real Estate, Number 3389
Appointments Former Member, Chio Department of Commerce, Ohio Real Estate
Appraisal Board, (6-year term, 1 year as Chairman})
Articles Published  Preparation for Revaluation: A Prescription for Success
Assessment Digest, International Association of Assessing Officers
(IAAQ), 1993
Proceedings, IAAO 59% Annual Conference Assessment
Administration
After the Contract is Signed-Is the Honeymoon Really Over?
Proceedings, IAAQ’s 57 Annual Conference Assessment
Administration
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Education
Academic

Education
Appraisal Courses

First Person: It's Time for a Change
Assessment Journal, International Association of Assessing Officers,
1997
The Michigan Assessor, 1997
Tax Appeal - An Appraiser’s View
Proceedings, International Association of Assessing Officers, 1998
Appraisal for Dummies
Proceedings, International Association of Assessing Officers, 1998
Developing Reassessment Specifications
Assessment Journal, International Association of Assessing Officers,
2001
Preparing for Expert Testimony
Appraisal Journal, 2002
Fair & Equitable, 2003

BS  Bachelor of Science - Bowling Green State University
MBA Master of Business Administration - Ohio State University

American Institute of Real Estate Appraisers
Basic Valuation Procedures
Capitalization Theory and Techniques - Part A
Capitalization Theory and Techniques - Part B
Case Studies in Real Estate Valuation
Standards of Professional Practice - Part A
Standards of Professional Practice - Part B
Society of Real Estate Appraisers
Applied Income Property Valuation
Applied Residential Property Valuation
Introduction to Appraising Real Property
Principles of Income Property Appraising
International Association of Assessing Officers
Course I - Fundamentals of Real Property Appraisal
Course II - Income Approach to Valuation
Course Il - Development and Writing of Narrative Appraisal Reports
Introduction to the Cost Approach to Value
Introduction to the Market Approach to Value
Introduction to the Income Approach to Value
Mass Appraisal of Residential Property
Site Analysis and Evaluation
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Membership

Recertification

Appraisal
Experience

American Society of Appraisers

County Auditors’ Association of Ohio

Indiana Assessors Association

International Association of Assessing Officers
Iowa Institute of Certified Assessors

Michigan Assessors Association

National Association of Mass Appraisers

The Appraisal Institute

USPAP Issues Resource Panel

The Appraisal Institute conducts a recertification program that requires
each designated member to continue his or her professional education on
a five-year cycle. My certification is current.

The International Association of Assessing Officers conducts a
professional recertification program requiring its members to obtain
additional and continuing education to grow in the profession. My
certification is current.

The American Society of Appraisers conducts an annual recertification

program requiring individuals to obtain additional professional
education. My certification is current.

Actively engaged in real estate appraisal since 1967....appraiser of
agricultural, residential, commercial and industrial real
estate....supervisor of staff appraisers and review appraisers for large
commercial and industrial projects....instructor in appraisal
techniques....served as a Township Assessor....prepared and presented
testimony regarding value before for various courts, boards and
tribunals....extensive experience in the preparation and analysis of sales
ratio and assessment sales ratio studies....developed systems and
procedures, as well as standards for the valuation of sales data as both an
analysis and a quality control tool for use in evaluating revaluation
programs and levels of assessment.... served as project manager for the
development of computer-based appraisal system for the valuation of
residential, agricultural and commercial parcels of property using all
three approaches to value....served as a member of the International
Appraisal Standards Committee of the North American Conference of
Appraisal Organizations....served as a member of the Standards
Committee of the International Association of Assessing Officers as well
as Publications Review Board Committee, Subscribing Member
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Comunittee (1 year as Chair), the Professional Admissions Committee, the
Research and Technology Committee (4 years), Chairman of the
Technical Assistance Committee, Chairman of the Education Committee
(2 years), Chairman of the Outreach Committee, currently serving as
Chair of the Research and Technology Committee, and Professional
Designation Advisor for Indiana and Ohio....served as a member of the
Liaison with Government Agencies Committee of the American Society
of Appraisers and President of the Northwest Chio Chapter of the
Appraisal Institute.

Presentation/ Frequent presenter at: IAAO Annual conferences and seminars,
Instruction University of Michigan Extension Service, Buckeye Association of School
Administrators, and other organizations throughout the State of Ohio.
Instructor in various valuation subjects such as the Cost Approach to
Value, Depreciation Analysis, and the Valuation of Environmentally
Impacted Properties.
Courses Taught/ Advanced School Finance
Developed Depreciation - Determination and Application
Modular, Manufactured, and Pre-Cut Homes
The Board of Revision - The Appeal Process
Valuation of Environmentally Impacted Properties
Valuation of Large Industrial Complexes
Valuation of Small Industrial Complexes
The Cost Approach to Value
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STATE OF WEST VIRGINIA

Department of Revenue
State Tax Department

Joe Manchin Christopher G. Morris
Governor State Tax Commissioner

EMPLOYEE ACKNOWLEDGEMENT
CONFIDENTIAL TAX INFORMATION

NAME Richard H. Hoffman, ASA, CAE, MAI, CRE
DIVISION Appraisal Research Corporation

Reviewed and

Explained by:

I understand that information concerning any taxpayer that may come to my knowledge
while an employee of the WV Department of Revenue is to be held in strictest confidence.

| understand that no information or particular set forth on any return, declaration,
application, audit, investigation, or report filed by or for the taxpayer or concerning a taxpayer
will be disclosed by me to any person except as provided by law.

| understand that under State law any unauthorized disclosure of confidential
information is punishable by imprisonment for a period up to one year and/or a fine up
t0.$1,000, together with the cost of prosecution.

I understand that the unauthorized disclosure of any information from a Federal tax return
or record received from the Internal Revenue Service is a felony offense punishable by
imprisonment for a period up to five years and/or a fine up to $5,000.

| understand that any unauthorized disclosure of the information described in this
statement will regpit in my immediate dismissal from employment with the WV Department of
Revenue. 4 .

EMPLOYEE §
SIGNATUREN ek A WP\ |
State of West Virdinia

County of Kanawha

e DATE 10/2/09

Taken, subscribed, acknowledged, and sworfore me this 2ad day of
Do roRer 20 O

My commission expires dv// -22/ 2014

S R

Notary Public ¥
TDaud L BridgE




Stafte of West Virginia Re%eSi for e o S PRGETTTT

Department of Administration  Quotation
Purchasing Division TAX10002 2

2018 Washingion Street Fast Lot ADURESE CORRESPONDENGE TO ATTEN TN BE T T

Post Office Box 50120
Charleston, WV 253050130 HELLY MURRAY
04 -558-000"1

in

RFQ CCOPY
TYPE NAME/ADDRESS HERE

“#DEPARTMENT OF TAX AND REVENUE
HJOPERATIONS DIVISION
EIBUILDING 1, ROOM W417

T41900 KANAWHA BOULEVARD, EAST
JCHARLESTON, WV

i 25305-0845 304-558-0761

8 /197/2009
8ib OPENil\'!G DATE: /

"DATE PRINTED ERMS OF 84 SHIP-VIR T FOE "FREIGHT TERMS .

NO. 4 ......, .

NO. B ....... .

1 UNDERSTAND |THAT 'FATLURE TO CONFIRM THE RECEIPT OF THE
ADDENDUM (S) MAY BE CAU4E FOR REJECTTION |OF BIDS.

VENDOR MUST JLEARLY UNDERSTAND THAT ANY VERBAL
REPRESENTATION MADE OR |[ASSUMED TO BE MADE DURING ANY
GRAL DISCUSSION HHELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PERSONNEI IS NOT BINDING. ONLY THE
INFORMATION ISSUED IN W 4 TO THE
SPECIFICATIONS BY (AN OF LSaBINPINGS

------

................

................

Amm END |OF ADDENDUM NO. |1 =c-wcoommeoon_

ELERHONE

FITLE FEN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




RFQ No. TAX10003

STATE OF WEST VIRGINIA
' Purchasmg Division

@unc&msme Mmi

VEN{}OR OWING A DEBT 0 'm . m's

______

th' /e 'dor,-
that it has 2'Written pian for a drug—free workplace pohcy n comphance Aticle 1%1) Chapter 21 of .the _Wsst :
Virginia Code. The vendor must make said. affirmation with its bid submission Further, public improvement
construction .contract may: not .be awarded fo a vendor who: doés not_have a written pian for a drug-free
workplace policy In compiiance with Arficle 1D, Chapter 21 of the West ) Irgi‘ma_ _Code and ‘who has not
submifted -that ‘plan to the: appropriate -contracting - -authority in. timely fashlon. . For a vendor who is &
subcontractor compliance withSection 5, Article 1D; Chapter 21 of'th. _.__W,E,.t.fi(fr’ginfa_ﬁt_.?g__ 1Y

before their work on the public 1mpmvement is. begun

ANTI‘F‘RUST'

In'submitting a bid to any agency for the state of West Virgmza the btdder oﬁers and agrees that if the bid is:.
accepted the bidder will convey; sell, assign of fransfer to the state of Weg rgintia all rights, title and.interest
inand to all causes of action it may now or hereaiter acquire under the antitrust laws of the U ted States and

the state of West V‘rgmia for price fixing and/or unreasonable restraints of frade relating to the particular
commodities of services purchased or acquired by the state of Wast Virginia Such assignment shall be made:
and become effective at the time the purchasing agency’ tendars the inltial payment to the bidder '

l§ certify that thzs bid is made without prior understarzdmg. agreement or-connection: wiih any: corparation firm
limited liability company, paﬂnership or person or entity submitting a bid for the same: materials, supplies,
equipment or services and is in all respects fair and without collusion: or frauﬁ T urther. cemfy that ) am.
avthorized to.sign the cerfification on behalf of the bidder or this bid EE ,

LICENSING:

Vendors .must be licensed and in’ good standing in accordance’ with any and ‘all state and incai laws and
requirements by any state -or local agency of West Virginia:- including, but not limited the West V‘rgmza
Secretary of State's. Oft‘ ice, the West Virginia Tax Department, West Virgmia insurance ommrssmn, or any
other state agencies or poiiiicai subdivision. Furthermore, the vendor: must provide all necessary releases to

obtain’ information to enable the Director or spending unit to verify that the vendor is licensed and in- good
standmg with the above entities.

GONF!DENT#AL!TY ‘ _
The:vendor agrees that he or she wﬁl not disclose to" anyone, dlrectiy ot indirecﬂy, .any such’ personaiiy -
identifiable information-or other. confidential information gamed from the agency, uni_ss_s the individuat who is
the sub;ect of the information consents to the disclosure i in writing ‘or the disclosu made pursuant to’ the
agency's policles, procedures and rules. Vendor further agrees-to comply with the: Confi identiality Policies and
Information ‘Securiity Accountability' Requirements, set forth in hitp: Ilwww state.wv; usladmanfpurchaselpnvacy!

notaceConfdentialzty pdf,

Under penalty of law for false sweanng (West Virginia Code §61~5—S) it is hereby certrf ed thai ihe venciur.
affirms and acknowledges the mformatlon in this affidavit-and is in- comphance with the requ:rements s stated.

“Arporation

Vendor's Name: Richard H., A

Authorized Signatu

Date: 10/2/09
FPurchasing Affidavit (Revised 01/01/09) | Q P




