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TONER/DEVELOPER OPEN-END CONTRACT

REQUEST FOR QUOTATION
(RFQ)

IHE WEST VIRGINIA| STATE PURCHASING DIVISION FOR THE
AGENCY, THE WEST VIRGINIA OFFICE OF TE{HNOLOGY, IS
SOLICITING BIDS FPR AN| OPEN END CONTRAET TO PROVIDE
CHE AGENCY WITH ENHANCED TONER AND DEVELOPER PER
THE ATTACHED| SPECLFICATIONS.

'ECHNICAL QUESTIONS MUST BE SUBMITTED IN WRITING TO
KRISTA FERRELL IN| THE WEST VIRGINIA STATE PURCHASING
DIVISION VIA!FAX AT 304-558-4115 OR VIA EMAIL AT
KRISTA.S.FERRELL@WV.GOV. DEADLINE FOR|ALL THECHNICAL
WUESTIONS IS|JULY! 28, 2009 AT THE CLOSE OF BUSINESS.
ALI: TECHNICAL QUEBTIONE RECEIVED, IF ANY, WILL BE
ANSWERED BY ADDENDUM AFTER THE DEADLINE. HAS LAPSED.

DUESTIONS CORCERNEMNG THE PROCESS BY WHICH A VENDOR
MAY SUBMIT A|BID TC THE STATE OF WEST VIRGINIA ARE
NOT CONSIDERED TO; BE TECHNICAL QUESTICHS AND MAY BE
SUBMITTED AT|ANY TIME PRICR TO THE BID|COPENING AND IN
LN ANY FORMAT.

EXHIBIT 3

LIFE OF CONTRACT: THIS CONTRACT BECONMES EFFECTIVE ON
AWARD AND EXTENDS|FOR A PERIOD OF ONE [1)

\ Al

2 FE VERSE S0 FOR TRV AND CaNDTTEN
|T£%LEPHDNE —7/7_76 3*({2.)4‘ 07/ Lg/oq

P \ 281794467 | ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Confracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or ctherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30. ‘

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
10. The Director of Purchasirig may cancel any Purchase Order/Confract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
al!d rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract. A

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties,

13. BANKRUPTCY: In the event the vendor/contractor files for bankrupicy protection, this Contract may be
deemed null and void, and terminated without further order. ’

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division’s web site
(hitp:/www.state.wv,us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) fo the vendor. : :

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Confract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the Woest
Virginia Code. The confractor and its subconiractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place pelicy in compliance with the West Virginia
.and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2} Fails to provide information
regarding implementation of the coniractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications. must be clearly defined. bidder offering an alternate should attach compiete specifications
and literature to the bid. The Purchasing Division may waive minor deviations i¢ specifications. :

3. Complete all sections of the quotation form.

4. Unit prices shall prevall in case of discrepancy.

5. Al quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
guotation,

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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State of West Virginia Request for prmrrrommee
Department of Administration  Quotation IECK0002 4

Purchasing Divisicn
2019 Washington Sireet East T ACDRESE CORRESR:
Post Office Box 50130 |
Charleston, WV 25305-0130 KRISTA FERRELL
04-558-2556
RFQ COPY

DEPARTMENT QOF ADMINISTRATION
IS&C - DATA CENTER MANAGER
BUILDING 6, ROOM B110
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0135 304-~558-5914

TYPE NAME/ADDRESS HERE

OM Office Supply Inc.
5007 Carlisle Pike
Mechanicsburg, PA 17050
Tel: 717-763-4216

07/17/2009
BIL OPENING DATE: DR/INA /2009 BRID _OPENING. TIME 01 -30PM

VIRGINIA, IF THE| VENDOR DOES NOT WISH| TO EXTEND THE
PRICES, TERMpB, AND CONDITIONS OF THE B[ID TO ALL
POLITICAL SUBDIVIBIONS| OF THE STATE, THE VENDOR MUST
CLEARLY INDICATE BUCH REFUSAL IN HIS B[ID. SUCH REFUSAL
EHALL NOT PREJUDICE THE AWARD OF THIS {ONTRACT IN ANY
MANNER ,

REV. 3/88

PURCHASING CARD ACCEPTANCE: THE STATE|OF WEST VIRGINIA
CURRENTLY UTILIZES A V{ISA PURCHASING CARD PROGRAM WHICH
LS ISSUED THROUGH| A BANK. THE SUCCESSFUL VENDCR

MUST ACCEPT THE STATE OF WEST VIRGINIA|VISA PURCHASING
CARD FOR PAYMENT QF ALL ORDERS PLACED BY ANY STATE
AGENCY A5 A CONDITION OF AWARD,

I'HE MODEL/BRAND/SPECIFICATIONS NAMED HEREIN ESTABLISH
CHE ACCEPTABLE LEVEL CGF QUALITY ONLY AND ARE NOT
[NTENDED TO REFLECT A PREFERENCE OR FAVOR ANY
PARTICULAR BRAND QR VENDOR. VENDORS WHO ARE BIDDING
ALTERNATES BHOULD; 80 SYATE AND INCLUDE|PERTINENT
LITERATURE AND SPECIFICATIONS., FAILURE TC FPROVIDE
INFORMATION FOR ANY ALTERNATES MAY BE GROUNDS FOR
REJECTION OF| THE BID. | THE STATE RESERVES THE RIGHT
TO WAIVE MINOR TRREGULARITIES IN BIDS QR SPECIFICATIONS
LN ACCORDANCE WITH SECTION 148-1-4(F) @OF THE WEST
VIRGINIA LEGISLATIVE RULES AND REGULATIONS.

NOTECE
A SIGNED BID|MUST|BE SUBMITTED TO:
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION
BULUDING 15

\ [ 20774326 07/23/05

TTLE VAR 2 N R N sl b 2= 467 | . ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'

DATE




Specifications

1. Agency requires cases each containing eight (8) bottles of Enhanced
Printing Toner, IBM part number 1402833.

2. Agency requires cases each containing two (2) bottles of Enhanced Printing
Developer, Version 2, IBM part number 69G7379.

3. Orders shall be scheduled for automatic monthly shipments. Failure to
deliver within 5 days could result in the cancellation of the contract.

Part number. | Description Expected Price per Monthly cost
' ' volume case ‘
1402833 1 case of toner 8 .00 3294 .6©
cases/month #’1—//2 L'# 7
69G7379 1 case of developer 1 2 €O )
cases/month “ﬁ §33 ‘ﬁ 1666

\H Y 962.0°

All “or equal” products must be able to demonstrate compatibility with the State’s existing equipment
and be able to provide written documentation verifying com patibility,




RFQ No. ISC[S N 2

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related parly to the vendor or prospective vendor is a debtor and the debt owed ig an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a sclicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy In compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Adicle 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place

before their work on the public improvement is begun.

ANTITRUST:
In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia alt rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shali be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

I certify that this bid Is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud, | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all staie and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY: :
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in http:/lwww.state.wv.usiadmin/purchase/privacy/

noficeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: S ﬁs)ply Inc.

Authorized Signature: ~ \ g Date: o2/ 273 / o] "‘]
Purchasing Affidavit (Revised 01/01/09) NJ !

o




