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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFF)

1, Awards wili be made in the best inierest of the State of Wast Virginia.
2. The State may accept or reject in part, or in whole, any bid.

3, Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division
and have paid the raquired $126 fee. ,

&, Al services performed or goods delivered under State Purchase Order/Contracts are fo be continued for the
term of the Purchase Order/Coniracts, contingent upon funds being appropriated b{ the Legislature or otherwise
being made available. In the event funds are not eppropriated or otherwise available for these services or goods
this Purchase Qrder/Contract becomes void and of no effect after June 30.

. 5. Payment may only be made after the delivery and acceptance of goads or setvices,

5. Interest may be paid for fate paymentin accordance with the West Virginia Code.

7. Vendor preference will be granted upon wiitten request in accordance with the West Virginia Code.

8. The State of Wast Virginia is exempt from federal and state taxes and wif not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien hotice o the selier.

10, The laws of the State of West Virginia and the Legisfative Rudes of the Purchasing Division shall govern the
-purchasing process.

11, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mtual written
agreament of the parties.

12, BANKRUPTCY: In the event the vendot/contractor files for bankruptoy protection, the Stale may deem
- this contract null and void, and terminate such contract without further order.

93, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.usfadmin/purchase/vre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meeis the definiion of a Cover Entity
(45 CFi? §160.103) and will be disclosing Protected Health Information (45 GFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or Indirectly, any such
personally identifiable information or other cenfidential information galned from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant o the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountabillty Requirements, set forth in hitp:/Awww.state wv.us/admin/purchase/privacy/noticeGonfidentiality. pdf.

15, LICENSING: Vendors must be licensed and in good standing In accordance with any and all state and local laws and
requirements by any stale or local agency of West Virginia, including, but not fimited fo, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain informalion to enable the director or spending unit to
verify that the vendor is ficensed and in good standing with the above entilies. : -

18, ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if e bid is accepted the bidder will convey, sell, assign or transfer to the Stale of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antittust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquirad by the State of West Virginia. Such assignment shall be made and become effective at the fime the
purchasing agency tenders the inftial payment o the bidder. '

| certify that this bid is made without prior understanding, agreement, or connection with any corperation, firm, fimited
liability company, partnership, or person or antity submiting a bid for the same material, supplies, equipment or
services and is in all respecis fair and without collusion or Fraud. | further certify that | am authorized to sign
the cerlification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1, Use the quotalion forms provided by the Purchasing Division. Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an altemate should aftach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3, Unit prices shall prevail in case of discrepancy. All quotalions are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation. ,

4, ANl quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to daliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2018 Washingion Street East, P.O, Box 50130, Charleston, WV 25308-0130

5, Communication during the soficitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.8).

Rev. 12/18/09



HUTTONSVILLE CORRECTIONAL CENTER HVAC MAINTENANCE CONTRACT BID FORM ~ Rev. 1/26
EEHRTATSE
Annual .
Description Usage * Uni Price Extended Price

1 |REGULAR WORK HOURS 120 578 |8 St -

‘2 JAFTER REGULAR WORK HOURS 80 . Bb )T o= $ Tomo, S

3 |HOLIDAY WORK HOURS 80 S (17, $ 7020,

4 |EST. ANNL. PARTS USAGE x % MARK-UP $2,000.00 % MIU: 25°)e |8 =2 700 o
Total s 2 (OO ~=

Ot Tecnn ioal Serviceg
{Address: ' SHo Leon Suillivan Wanf

C hociesten WY 285322,
oM. D SSH T

Ao 6 o Grteetech Loy

Contract Coordinator Information:

Name: ‘ Hut!onsvﬁie Correctionat Center
Alfention: Robert Armentrout
Address: POBox1

Huttonsville, WV 26278

Phone# : 304-335-2201 EXT 169
Email Address: rarmenti@mail.wvnet.edu

lems 1-3. . are hourly unit prices; Hem # 4= $2,000 X % Mark-up over cost
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GENERAL TERMS & CONDITIONS
PURCHASE ORDER/CONTRACT

1. ACCEPTANGCE: Seller shall be bound by this order and its terms and conditions upon receipt of this order.

2, APPLICABLE LAW: The laws of the State of West Virginia and the Legislative Rules of the Purchasing
Division shall govern al rights and dulies under the Contract, including without limitation the validity of this
Purchase Order/Contract

3. NON-FUNDING: Al services performed or goods delivered under State Purchase Orders/Contracts are to be
continued for the terms of the. Purchase Order/Contract, contingent upon funds being appropriated by the
Legislature or otherwise being made available. In the event funds are hot appropriated or olherwise available
for these services or goods, this Purchase Order/Contract becomes void and of no effect after June 30,

4, GOMPLIANCE: Seller shall comply with ail Federal, State and local laws, regulations and ordinances ncluding,
but not limited to, the prevailing wage raies of the WV Division of Lapor.

5. MODIFICATIONS: This writing is the parties final expression of intent. No modiicalion of this order shall be
binding untess agreed to in writing by the Buyer,

6. ASSIGNMENT: Neither this Order nor any monies due, or to become due hereunder may be asslgned by the
Seller without the Buyer's consent. '

7. WARRANTY: The Seller expressly warrants that the goods andfor services covered by this order will:
{s} conform to the specificalions, drawings, samples or other description furnished or specified by the
Buyer; (b} be merchantable and fit for the purpose intended; and/or {¢} be Fee from defact in materal
and workmanship.

8. CANCELLATION: The Director of Purchasing may cancel any Purchase Ordet/Contract upon 30 days written
notice {o the seller,

9. SHIPPING, BILLING & PRICES: Prices are those stated in this order. No price increase will be accepted
without wiitten authority from the Buyer. Al goods or services shall be shipped on or before the date
specified in this Order.

10. LATE PAYMENTS: Payments may only be made after the deiivery of goods or services. Interest may be
paid on lale paymentis in accordance with the West Virginia Code,

11, TAXES: The State of West Virginia is exempt from Federal and State taxes and will not pay or reimburse
sych taxes,

12, RENEWAL: Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon
muiual written agreement of the parties,

13, BANKRUPTCY: In the event the vendorfcontracior files for bankruptcy proteciion, the State may deem
this contract null and void, and terminate suich contract without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State’ Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online ai the Purchasing Division's web site
(hitp/iwww state.wv,us/admin/purchase/vre/hipaahtm) is hereby made part of the agreement Provided that,
the Agency meets the definifion of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §16C.103) o the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Afcohol
and Drug-Free Workplace Act’); then the following language shall hereby become part of this Contract: “The
coptractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contraclor and its subcontraciors shall provide a swom statement in writing, under the
penallles of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is undersiood and agread that this Contract shall be cancelied by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementalion of the contractor's drug-free workplace policy at the request of the public authority; ot
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy."

Rev, 5/19/05
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Purpose of this contract is to provide the contracted assurance that the HVAC equipment and HVAC control 7
systemn operated within the prescribed guidelines. '

Vendor is to make repairs to various HVAC systems on an as needed basis. An inventory of alf equipment is listed
below,

Huttonsville Correctional Center’s Maintenance staff will evaluate the problem and determine when the vendor is
needed for service, at this time the vendor needs to respond within 24 hours.

Vendor must be a factory authorized dealer for commercial HVAC systems. Vendor must have certified
technicians providing service on the equipment . Vendor must be able to repair complex commercial HVAC
equipment listed in the specs. '

Vendor must provide Liability Insurance coverage.

The Vendor, as an independent contractor, is solely liable for the acts and omissions of its employees and agents.
You control the means, method and manner of performing the services for which you are being retained, within
the specifications of the contract.

Reports on readings if applicable.

Hourly rates shall include all minimum fees or show up costs.

Estimated Annual Parts Usage X % of Mark-up must be completed in chart listed below.

. The BID form shali be completed as written,
. Renewal shali be in accordance with the Terms and Conditions of this contract, i shall be limited to two

additional successive one year periods. Vendor is responsible to notify the Owner of its intent to renew within 60
days of termination of the contract with a letter of intent.
An Invoice of purchased parts must be attached for verification when billing.

Inventory List:

Staff Building

Micro Z

Z Pack MZ-3070

Serial #920113

2 Motor/Spiit Unit
1-1/2 HP 480V
2 HP 480V

2,400 CFM

K Building
Trane
15 HP 480V
MCCA 021GA UDABA CODBC CADOB AQDOD BECD BCGOO 00AD
Serial K98#39670

Electricat Class
Trane
1-1/2 HP 208V 3PH
MCCA 006GA UOABA DODBC CAQOE ACGOO BEDDD BOODCO O0AD

Vocatiohal Bullding
McQuay (Snyder-General)
Model: LHC111CH
Seriak 3XM01617-06
S5HP 460 V/3 PH
Multi-Purpose Building
McQuay
Model: LHD114DH



Serial; 3XM016190-04
10 HP 460 VV/3 PH

Furniture Plant
McQuay
Model: tHD 106 CH
Serial: 3XM01618-06

Units B-1, B-2 £-1 and B-2
Trane
MCCA 025GA AUGAR CODOH OECAD OBAAD 0DORBC 000DO OC000A0
15 HP 460 HP/ GO HZ / 3 PH '

Laundry
Hastings
Serial: 53837
Model $8S- 2115-9-VD
9,000 CFM
7-1/2HP /SOBV /GO HZ /3 PH
1765 RPM 21.4 AMPS

Unit'sA&C
Hastings
Serial ; 52695-2
Model: SBS-115-5-MB
Size: SBS-115
5,000 CEM
S5HP/208V /60 HZ/ 3 PH
1750 RPM 10.5 AMIP's

UnitG
There are 3 roof units
Magic Aire
Model 120BRW
4,000 CFM
1-1/2 4P/ 208V / 3 PH ‘

Unit b
York Magnuim Ultra High Efficiency HVAC Unit
Madel DJIS0COOVAAEL

Unit F
York Magnum Ultra High Efficiency HVAC Unit
Model DJ180COOVAAEL



HUTTONSVILLE CORRECTIONAL CENTER HVAC MAINTENANGE CONTRACT BID FORM
ESUTATES
Annual .
ftem # Description Usage | * Unit Price ] Extended Price
1 JANNUAL MAINTENANCE CONTRACGT - HCG 1 e S
2 [REGULAR WORK HOURS 120§ 72 o § G2iol O
3 |AFTER REGULAR WORK HOURS 60 $ 117 .= $ 1o o v
4 JHOLIDAY WORK HOURS 60 $ V7.9 $7020 =
5 EST ANNL PARTS USAGE X % MARK—UP $z 000.00 }% M/U: $ 2 To0 P
= G Total Is.7ip jop ==
Bidder/ Vendor !nfort_?zatron

AName: asthe Tecnnicod Secud &<,
HAddress: B Loy ot Jam NC»A}

‘ CloeatrmsSten (WY 25222
{Phones : 2oy Bl oSSy

‘“h"ap\ crsrie "‘?.":“C.-lf‘\ LCWV-\

: ontract Coordmator !nformat:on .
Name: Huttonsville Correctional Center

Attention: Rebert Armentrout
1Address: ' P O Box 1

Huttonsville, WV 25278

e
Phone# ; 304-335-2291 EXT 169
Email Address: rarment! @mait.wvnet.edu

{* Item #1 = Annual; Items 2, 3, & 4 are hourly unit prices; item #5 = $2,000 X % Mark-up over cost




Rev. 09/08 State of West Virginia 10
VENDOR PREFERENCE CERTIFICATE

Ceriification and application” is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Doss not applyto
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request {at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference, The Purchasing
Division will make the determination of the Resident Vendor Preference, If applicable.

1. Application Is made for 2,5% resident vendor preference for the reason checked:
Bidder is an Individual resident vendor and has resided continuously in West Virginia for four {4) years immedistely precad-

ing the date of this certification; or,

Bidder Is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business confinuously in West Virginia for four (4) years immediately preceding the date of this certification; or B0% of the
ownership interest of Bidder is held by another individual, parinership, associafion or corporation resident vendorwho has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs & minimum of one hundred state residents
and which has maintained its headguarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

X Bidder is a residert vendor who cerifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously forthe two years
immediately preceding subrnission of this bid; or, ,

3. Application Is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affillate or subsidlary which maintains its Headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the Iife of the contract, on average at least 75% of the
employeas or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
confinuously for the fwo years immediately preceding submission of this bid; or,

4.. - Application is made for 5% resident vendor preference forthe reason checked: — i o
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above: or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia confinuously for'the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed fo continue to mest the
requirements for such preference, the Secretary may order the Director of Purchasing to: (&) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted frorm any unpaid balance on the condract or purchase order,

By subrmission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue fo disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deermned by the Tax Commissioner to be confidential,

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder he}eby certifies that this certificate is true
and accurate In alt respects; and that if a contract is Issued to Bidder and if anything contained within this certificate
changes during the ferm of the contract, Bidder will notify the Purchasing Division in writing immediately.

BidderCOSTD Teanaval Seoviees Signed: @)\W D Q\CU/\
Date: «2 / 3

o e futoyfonat PreYanacer

*Check any combination of preference consideration(s) indicated above, which you are enfiied fo recefve.

W a wee aaas



RFQ No,

STATE OF WEST VIRGINIA
Purchasing Divisioh

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
polifical subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a refated party to the
vendor or prospective vendor is a deblor and the debt owned is an amount greater than one thousand dollars in the
aggregate . ‘

DEFINITIONS:

“Debi” means any assessment, premium, penaily, fine, tax or other amount of money owed to the state or any of its
polifical subdivisions because of a judgment, fine, permil violation, license assessment, defaulted workers' compensation
pramium, penally or ofher assessment presently delinquent or due and required fo be paid to ihe state or any of its
political subdivisions, including any interest or additional penalties actrued thereon,

"Debtor’ means any individual, corporation, parinership, association, Limited Liability Company or any other form or
business association owing a debt o the state or any of its pollfical subdivisions. "Political subdivision” means any county
cornmission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalifies, as permitted by law; or any
public body charged by law with the performance of a government funcfion or whose jurisdiotion is coextensive with one
or more countles or municipalities. “Related party” means a party, whether an individual, corporation, parinership,
association, limited liabllity company or any other form or business assoclation or other entity whatsoever, related to any
vendor by blood, marriage, ownership of contract through which the party has a retationship of ownership or other interest
with the vendor so thet the party will actually or by effect receive or conirol a portion of the benefil, profit or other
consideration from perfermance of a vendor confract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapier sleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has enfered info 2 payment plan or agreement and the vendor Is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearlng {(West Virginia Code §61-5-33, itis hereby certified that the vendor affirms and
acknowlsdges the information in this affidavit and is in compliance with the requirements as stated,

WITNESS THE FOLLOWING SIGNATURE ’
Vendor's Name: [!ﬁsz’o k?a/ww&wf 5 RUICES L

Authorized Signa!ure:\i/&%ﬂfgﬁ £S5 Date: g//fgg_é;/ il
State of \I\J@S‘i’ Vicoinia
County of , to-wit:

Ci
Taken, subscribed, and sworn fo before me this é_[@!ay aiggcb;nrge& 2(;{ 1D,
My Commission expired A L)f;) St 28

20l
AFFIX SEAL HERE NOTORY PUBLIC /(/ (,(ﬂ /é /@ L{/\_/ / /é{

OFFICIAL SEAL
NOTARY PUBLIC

STATE OF WEST VIRGIN
RGINIA : Purchasing Affidavit (Revised 12/15/09)

MICHELE WELLING
ROUTE 1, BOX 478C
GIVEN, WV 25245
My commission expires August 28, 2012

b S R i A R T S R

o
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF LJest Uweginic

COUNTY OF npoadrve | To-wiIT:
I, Wﬁmﬁ‘ﬁ B Epos , after being first duly éwom, depose and

state as follows;
1, I am an employee of CasTo 756%/4{642/5{’@/@6-@ L and,
{Company Name)

2, I do hereby attest that ﬂ’%"’a Techical Seones o,
(Company Name)

maintains a valid written drug ﬂ"ee workplace policy and that such
policy is in compliance with West Virginia Code §21-~1D-5,

The above statements are sworn to under the penalty of perjury.

Casmo 7 W/m / Seevices o 72

{Company Name)
sy Arts B g
Title: /750
Date: B/FEE//0

Taken, subscribed and sworn to before me this L%fc/day of [:(P—'ﬂachz[ V. 26/0

"By Commission expires /C}UG.’J St 28 2012

£

(seh - MMM () /é%

OFFICIAL SEAL ¢
NOTARY PUBLIC

STATE OF WESTVIRGINIA

MICHELE WELLING ¢

§

¢

AQUTE1, BOX 1780
GIVEN, WV 25248
7% My commission expires August 28, 2012

S R R

{Notary Pubilc)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009



