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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in pari, or in whole, any bid. :
3. Al quotations ara govetned by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Dhdsion
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the legislalure or otherwise
being made available, In the event funds are not appropriated or otherwise available for these services or
goads, this Purchase Order/Contract bacomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exampt from federal and state faxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancef any Purchase Order/Confract upon 30 days written notice to the seller.

11. The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shall govemn
a!id rights and dufies under the Contract, including without limitation the validity of this Purchase
Order/Coniract,

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and vold, and terminate such confract without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Altorney General, and available online at the Purchasing Division's web site
(http:/lwww.state.wv,us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Enlity (45 CFR §160.103} and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE AGCT: !f this Contract constitutes a public improvement
construction contract as set fotth in Article 1D, Chapter 21 of the Wast Virginia Code {"The West Virginia Alcohol
and Drug-Free Workplace Act'), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code.  The confractor and its subcontractors shall provide a sworh statement in writing, under the
penalties of perjury, that they maintain a valid dnig-free work place policy in comF!iance with the West Virginia
and Drug-Free Workplace Act. It Is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Gontractor: 1} Fails to implement its dtu?;free workplace policy, 2) Fails to provide information
regarding implementation of the contracior's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any daviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an allernate should attach complete specifications
and literature to the bid. The Purchasing Division may walve minor deviations to specifications.

3. Complete all sections of the quotation form,

4. Unit prices shali prevail in case of discrepancy.

5, All quotations are considered F.0.B, destinalion unless altemate shipping terms are clearly identified in the
guotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Steet East, P.O. Box 50130,
Chatleston, WV 253050130

Rev, 5/19/08



RFQ COPY

State of West Virginia Request for
Department of Administration  Quotation
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 258305-0130

TYPE NAME/ADDRESS HERE

PSS A
Q
5
=
H
P
n

LL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
ARIOUS LOCALES AS INDICATED
BY ORDER

06 A15/2009

BID OPENING DATE:

RIGINAL CONT
(OT EXCEED TH

IME® THE VEN
LEASON UPON (
'RITTEN NOTI(

s v I B 4

N THIS CONTEK
RICING SET H
ONTRACT .

Ao e

I ENEWAL: THIS
[(RITTEN CONSH
UBMITTED TO
AYS PRIOR T(

Fa T = T s 047 W

RIGINAL CONT
1} YEAR PER]

ANCELLATION
L IGHT TO CANC
OTLCE TO THH
UPPLIED ARE
O THE SPECIK

el Lo 2 vt oy

PEN MARKET
{UTHORIZE A J
[ARKET, WITHJ
STIMATE, ITH
MMEDIATE DEI
AUSES (INCLU
ORTATION OR
F WORK.)

0 T e I W PO N 7 o T ol - B

UANTITIES: (

INLESS SPECIKIC PR

E IN ACCORDANCE W

RACT,
ELVE
[DOR N

E.

IACT I

THE I
THE

RACT
QDs.

THE
EL TH
VENT

OF AN INFERIOR QUALITY OR DO NOT CONFORM

ICATI

PENDI
UT TH
MS SH
IVERY
DING
AN UN

UANT ]

> BN

PPROXIMATIONS ONI

JAY TERMINATE THIS CONTRACT FOR ANY
IVING THE |DIRECTOR OF PURGQHASING 30 DAYS

IOVISIONS ARE STIPULATED ELSEWHERE

EREIN ARE [FIRM FOR THE LIEE OF THE

CONTRACT |[MAY BE RENEWED UPON THE MUTUAL
NT OF THE |SPENDING UNIT AND VENDOR,

fITH THE TERMS AND CONDITIONS OF THE

LAUSH:

TEE "REASONABLE TIME" PERIOD SHALL
(12) [MONTHS. DURING |THIS "REASONABLE

OCUMENT, THE TERMS, (ONDITIONS AND

IRECTOR OF PURCHASING THIRTY (30)
EXPIRATION DATE. SU(GH RENEWAL SHALIL

AND SHALL BE LIMITED |TO TWO (2) ONE

DIREGTOR OF PURCHASING RESERVES THE
I8 CONTRACT IMMEDIATHLY UPON WRITTEN
OR IH THE COMMODITIES AND/OR SERVICES

ONS QF THE BID AND CONTRACT HEREIN.

THE DIRECTOR OF PURCHASING MAY
NG UNIT TO PURCHASE (N THE OPEN
E FILDING OF A REQUISITION OR COST
ECIFEED ON THIS CONTRACT FOR

IN BMERGENCIES DUE TO UNFORESEEN
BUT NOT LIMITED TC DELAYS IN TRANS-
ANTIQIPATED INCREASE IIN THE VOLUME

TIES [LISTED IN THE RHQUISITION ARE
Y, BASED ON ESTIMATES SUP

FE BEVERSE SIDEFORTERNS ARD CONDITION

;SIG IATURE

TELEPHONE DATE

oy S92 oyrw .

TITLE

,\//// ,
s P ol Fea ADDRESS CHANGES TO BE NOTED ABOVE

~ WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia

Purchasing Division

2019 Washington Street Eas
Post Office Box 50130
Chartlestan, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Department of Administration

Request for &=

crnREQINDMBER: 2

Quotation

HOUSELQ

t

e ADPHESS CORRESE

Lot

inm

BY

JO ANN ADKINS

04-558-8802

STATE AGENCIES

ORDER

AND POLITICAL SUBDIVISIONS
ARTIQUS LOCALES AS INDICATED

2000

BID OPENING D% YE!

Al
5

‘HE STATE SPENDING
'HAT THE CONTRACT
YRDERED FOR DELIVE
JHETHER MCRE [OR L}

RY DT

B gt W W I e |

[+

RDERING PROCEDURE:
IRITTEN STATH CONTRACT
'HE VENDOR FOR COMMODIT
'HE ORIGINAL |COPY |OF TH
'ENDOR A8 AUTHORIZATION
IALLED TO THE PURCHASIN

IETATINED BY THE SE

Lo AP S R S0 B g

ANKRUPTCY: [IN TH
'OR BANKRUPT(QY PR(
'ONTRACT NULILF AND

[TTHOUT FURTHER OH

[F EVH
TECT]
vOID,
IDER..

bSO i O o OO o

'HE TERMS AND CONDITION
HALI, SUPERSKEDE ANY ANI
'ONDITIONS WHICH MAY AH
OCUMENTS SUCH AS |[PRICE
\GREEMENTS OH MATINTENAN
ILECTRONIC MEDIUM [SUCH

i v Bt v I v S i W o 0 W O |

Ll

BV, 05/26/2Q09

URCHASING (2
[URRENTLY UT]
S ISSUED THH
(UST ACCEPT 7
'ARD FOR PAYN
LGENCY AS A (

RD A(
LIZEY
OUGH
HE ST
ENT (
ONDIT

CEPTH
A VI
A BAN
'ATE (
F ALL
'TON

kv OO T~ S R 1

UNIT.
SHALL COVER THE QUANT

1GS TH

SPH

PENDTH

L

IT IS UNDERST

IREING THE TERM OH
AN THE QUANTITIH

INDING UNIT(S) SF
ORDER (FORM NUMH
'TES COVERED BY 1
[E WV-39 SHALL BR
! FOR SHIPMENT, H
i3 DIVISION, AND
G UNIT,

INT THE VENDOR/C(q
ON, THE STATE MA
AND TERMINATE S

(S CONTAINED IN 7
ALL SUBSEQUENT
PEAR ON ANY ATTH
i LISTS, ORDER F(Q
(CE AGREEMENTS, 1
AS CD-ROM.

NCE: THE STATE
SA PURCHASING CA
K. THE SUCCESSFE
F WEST VIRGINIA
» ORDERS PLACED H
F AWARD.

'O0D AND AGREED
'TTIES ACTUALLY
- THE CONTRACT,
S SHOWN.

ALL ISSUE A
ER WV-39) TO
HIS CONTRACT.
MAILED TO THE
. SECOND COPY
A THIRD COPY

NTRACTOR FILES
Y DEEM THE
UCH CONTRACT

HIS CONTRACT
TERMS AND
\CHED PRINTED
RMS, SALES
NCLUDING ANY

OF WEST VIRGINI

RD PROGRAM WHICH
UL VENDOR

VISA PURCHASING

Y ANY STATE

BESRE)

VERSESIDEFORTERMEA

RECONDIE,

SIGNATURE ’( 37//*/

TELEPHONE

T

DATE

SY2 ol

L0/ 7/&5'/”

FEIN

"™ ok

TS -06 !

~Jarg

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




THECNEVIBER S

State of West Virginia Request for =
Department of Administration  Quotation
Purchasing Division

2019 Washington Street Easi

Post Office Box 50130

Charleston, WV 25305-0130

HOUSELIO 4

RFQ COPY
TYPE NAME/ADDRESS HERE

LI, 8TATE AGENCIES

AND POLITICAL SUBDIVISIONS
ARIOUS LOCALES AS INDICATED
BY ORDER

noefis/lo2nno
BID OPENING DATE:

NOTICE
A SIGNED BID [MUST |BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISICGN

BUILDING 15
2019 WASHINGTON STREET, EAST
CHARLESTHON, WV 25305-013¢

'HE BID SHOULD CONTAIN |THIS INFORMATION ON THE FACE OF

gl

THE ENVELOPE [OR THE BIIL) MAY NOT BE CONSIDERED:
SEALED BID

BUYER: FILE 42
RFQ. NO.: HOUSELOQ
BID OPENING IATE: 10/15/2009
BID OPENING TIME: 1:30 PM
BLEASE PROVIUE A HAX NUMBER IN CASE IT |IS§ NECESSARY
TO CONTACT YQU REGARDING YOUR BID:

SEEMEVERSE SIDEFORITERNS

SIGNATURE ?EiéQHoNé;h""”‘ ' e
‘///'%;:;ﬁ;//l _ rM By ~SY) Y /W&??é?
o :‘” @Jidg Yy o 0 29 ADDRESS CHANGES T BENOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'



State of West Virginia RQequtestt fer B B NUMBER oy
Department of Adminiskration uotation

Purchasing Division HOUSELD 3
2019 Washinglon Strast East
Post Office Box 50130
Charlestonh, WV 25305-0130

RFQ COPY

TYPE NAME/ADDRESS HERE L1 STATE AGENCIES

AND POLITICAL SUBDIVISIONS
ARIOUS LOCALES AS INDICATED
BY ORDER

1% 10 waF30 Jeel our ok Del.ve

hran oLl Y kO g L e
G O Wy 131 S 5 GRS M 3,

7 sl
Wk k ok kK THIS |IS& THE END OF RFQ HOUSHLO *%%x%*% TTOTAL: 4‘5‘%’ )‘& ‘5_!

SIGNATURE ///& TELEPH%\!E) o S“"Y > oy o DATE/Q /’ v /oy
= A Fgmgf -0L 1" 709 ADDRESS CHANGES TO BE'NOTED ABOVE
: WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




HOUSE10 Specifications

SCOPE

This request for quotation is fo establish a statewide contract to supply mops,
buckets, brooms and household cleaners for all West Virginia state agencies and
political subdivisions. it is the intention to award one contract, However, it may
be split by category, if it is judged fo be in the best interests of the State of West

Virginia

All terms and conditions in the written specifications which are absoluie and the
compliance with can not be waived. Mandatory terms are indicated by the use of
the terms shall, will must, maximum or minimum.

General Information

1. All products bid, furnished and delivered must be listed in a current
catalog(s) that contains a product line broad enough to meet requirements
of this request for quotation in meeting the needs of the State of VWest
Virginia. Each item bid on the pricing page from the catalog should be
identified by a reference number.

9. This is a discount from list contract. All housekeeping materials in
bidder's catalog shall be covered at the percentage discount listed on the
HOUSE10 Pricing Pages. Failure fo list the percentage discount on the
HOUSE10 pricing page will result in disqualification of the bid.

3. Catalogs must be submitted with the bid. NOTE: Internet catalogs must
be submitted in paper format.

4. Vendor shall quote a percentage discount from the lowest price listed in
the price list(s)/catalogs submitted. The state prefers a single percentage
discount from the price list / categories, but will consider bids containing
different percentage discounts for different brands, lists or categories of
supplies. ALL items on the pricing page must be from the same catalog. .
Vendors MAY submit alternate bids using an additionatl catalog; but all
items on that pricing page MUST also be from the same catalog. All items
in the discount category must have the exact same discount. (For
example, if a bucket on the pricing page has a discount of 40%, EVERY
bucket sold must have the 40 % discount.) Bids must plainly and clearly
indicate the different classes of products with percentage discount for
each. Bids that are not clearly identified by easily identified classes may
be disqualified. Bids that have muitiple discounts by category MUST list a
discount for a miscellaneous category that would be applied to any item
not identified by a category discount shown. For evaluation purposes, a
monetary estimate of quantity has been inserted to give the miscellaneous
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HOUSEODS Specifications

category a value in the bid evaluation. NOTE: The category discount
must be for all items in that category. Bidders shall not offer greater
discounts for items on the pricing pages than the category discount
offered for that item. Bidders should mark the items and the page
numbers in the catalogs that appear on the pricing pages, fo assist in the
evaluation and verification of the bids.

5. Bidders should attach current catalog/price list to their bid. The discount
shall be taken from the lowest price column in the price list. The
percentage discount shall be indicated for each list/category, etc. If
multiple percentage discounts are bid, the bidder must clearly indicate
which list, category, or brand to which the percentage applies. If any
discrepancies exist in the prices and the bid schedule and the actual price
fist and percentage discount bid, the actual price list and percentage bid
shall prevail and be corrected by the buyer for evaluation purposes. This
catalog(s)/price list(s) will be used with any resulting contract.

8. Successful vendor shall provide catalogs/price lists, at no charge, upon
request to various state agencies. Additional price lists/catalogs may be
required from the vendor at any time. These shall be provided at no cost
to the Stale. State agencies may obtain the catalogs/price lists by
contacting the contract coordinator.

7. The lowest cost, most complete bidder shall be awarded a contract. The
discount from list shall remain the same during the entire contract period,
- including any renewals.

8. The catalog/price list may be updated at renewal. If the Purchasing
Division extends the offer to renew and the new catalogs have significant
price increases, Purchasing may decline and rebid the commodity.

8. Previous annual expenditures against contract were approximately
$150,000. Amount is shown for informational purposes only and is not to
be construed as a guarantee of any future contract usage.

10. Orders shall be delivered within ten (10) working days after orders are
received.

11.All bids are to be guoted as F.O.B. destination to any West Virginia
focation. The minimum order for prepaid shipping to one, in-state
destination shall be $200.00. For orders less than $200.00, transportation
charges (if any) will be invoiced as a separate charge with the original
freight bill attached to the invoice. Agencies may make purchases that fall
under the $200.00 limit from a local source to avoid the delivery charges.
Note: Stringing orders fo circumvent purchasing regulations is expressly
prohibited.
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HOUSEOQ9 Specifications

12. Verification of product quality is the responsibility of the vendor. The State
of West Virginia may require certified malil test data, certifications or
samples for testing of material bid. All costs of test samples shall be
borne by the vendor as well as freight costs to and from the agency.

13. The successful bidder shall not substitute any other brand products from
those awarded, nor sell any additional items under their contract not
specifically covered herein, without prior written permission of the
Purchasing Division. Substitution of products will be grounds for
cancelling the contract.

14. Bidders must be a manufacturer or a regular stocking licensed dealer for
the products offered at the time of the bid.

15. Successiul vendor shall provide quarterly reports and annual summaries
showing the guantities, dollar value and agencies (including political
subdivisions) which have used this contract. Successful vendor shall also
be able to provide report showing the top 50 items purchased during the
contract period. This report is mandatory and failure of the successful
bidder to supply such reports may be grounds for cancellation of contract.

16. Nonconforming materials shall be returned to the vendor at no expense to
~ the State of West Virginia at any time during the life of this contract.

Reminders to Bidders:

Prior to submitting bids, bidders are cautioned to comply with all mandatory bid
requirements.

Bidders shall quote a single discount from price list for all items or shall quote a
discount from list by category. If multiple category discounts are given, bidders

MUST offer a “miscellaneous” discount category for all items that may not be
included in the category discount list.

The column for “Diluted Cost/Qunce” is for items that are sold in concentrated
form. Do not use this column for items such as bleach. Vendors must submit
verification from the manufacture of the dilution ratios used in this column.
Include dated and numbered catalog/price list(s) — Two Sets

Complete the Pricing Pages

if the price list makes reference to prices being subject to change, those terms
are null and void. All price changes shall be in accordance with Paragraph 8.

Page 3 of 3
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Rev. 09/08 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Wirginia Code, §5A-3-37. (Does notapply o
construction contracts). West Virginia Code, §6A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preferance for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for appiication is fo be used I request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Appilication is made for 2.5% resident vendor preference for the reason checked:

Bldder is an individual resident vendor and has resided continucusly in West Virginia for four {4} years immediately preced-
ing the date of this certification; or,

_X Bidder is a parinership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, parthership, association or corporation resident vendorwho has
maintained its headguarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is & nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal pface of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder Is a resident vendor who certifies that, during the fife of the contract, on average at least 75% of the employees
. working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immedistely preceding submission of this bid; or,

|

L

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nontesident vendor employing a minimum of one hundred siate residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimumn of one hundrad state residents who ceriifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affifiate's or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

I w

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets sither the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; oy,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginta confinuously for the four years immediafely preceding the date on which the bid is
submitted; or,

8. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the Natlonal Guard, i, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the fwo immediately preceding years.

B2

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to confinue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information {o the Purchasing Division and
authorizes the Department of Revenue to distlose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business faxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Undear penatty of law for false swearing (West Virginia Code, §61-5-3}, Bidder hereby certifies that this certificate Is true
and accurate in all respects; and that if a contract is issued to Bidder and if anythin 3 med within this certificate

changes during the term of the contract, Bidder will notify the Purchasing-Biwig

Bidder:__\— 0.0l 3 054 o dors Signe ,l
1 ’

Date: __\D / { “‘f{/ 0% Title: Fed, Jpnts

“Check any combination of preferenice consideration(s} indicated ahove, which you are entitled lo receive.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewat of any coniract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand doltars in the aggregate.

PUBLIC IMPROVENMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for & public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Articte 1D, Chapter 21 of the West Virginia Code and who has not
submifted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the Wesf Virginia Code may take place
bafore their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, fitle and interest
in and to all causes of action it may now or hereafter acquire under the anfitrust laws of the United Btates and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the fime the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited fo, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision, Furthermore, the vendor must provide all necessary releases fo
obtain information o enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents fo the disclosure in writing or the disclosure Is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp://iwww state.wv.usfadmin/purchase/privacy/
noticeConfidentiality. pdf. ‘

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: Vi cr\d’\t/DﬁJﬁs& b Mf

Authorized Signature: / Date: _/ D{/ / 7‘// &9

P

Purchasing Affidavit (Revise
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CERTIFICATE

HOUSELD

By submitting a signed bid for HOUSEI1D (housekeeping matetials) — vendor hereby
certifies under penalty of fraud that all mandatory specifications eontained in the Request

for Quotation are met.

Liberty Distributors, Inc

Vendor {Type Name of Company)

6015 National Road PO Box 498 JIriadelphia, WV 26059
Address
Mark Peluchette President
Name (Type Name) Title

10/14/2009
Date

Note: No contract shall be awarded prior to receipt of this certification.



RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Strest East
Post Office Box 50130
Charleston, WV 28305-0130

TYPE NAME/ADDRESS HERE

Request for ¢

Quotation

HOUSELQ 1

JO ANN ADKINS
304-558-8802

ALL STATE

BY ORDER

AGENCIES

AND POLITICAL SUBDIVISTIONS
VARIOUS LOCALES AS INDICATED

10/09/2008

0/15/2002

PENING TIME

:30PM

Bil OPENING QATE:

[ ZERER RS SRR EEE RS RS

1. TO ADD THE

STIMATED USAGE:
PECTFICATION: W
ULTRA HIGH SPEED FLOOR
2. EXHIBIT 1

%RAND NAME :

PR R X R R

ADDENDUM NO, 1 ***7

FOLLOWING FLOOR WAX.
HTGH
200 GALLONS/PER YEAR{.
AX IS
FINISH FOR HEAVY FOOT
0 ATTACHED, SIGN AND RETURY.

ADDENDUM NO. 1

END OF

HhkRkhhdkRbddhdhk

MILAGE FLOOR FINISH QR EQUAL.

HIGH SOLIDS, LOW ODOR,

HEERERRE LR R TR A RF

TRAFFIC,

SiehATURE

TELEPI-%ONE
?o

S‘?’ Z

DATE

) dd /O/r¥ /T

e W\QM

FEIN

Y506l ~No2g

ADIDRESS CHANGES TO BE NOTED ABOVE

b OWHEN RESPONDING TO BFQ. INSERT NAME AND ADDRESS IN SPACE ABQVE LAREI FD 'VENDOR'




| " GENERAL TERMS & CONDITIONS -
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)  __
: BN

1. Awards will be madae in the bestinlerast of the State of Wast Virginia,
2, The Btate may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legisialive Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Putrchasing Division
and have paid the requirad $126 fee, _

5. All services performed or goods delivered under State Purchase Ordet/Coniracts ara to be conlinued for the
term of the Purchase Order/Contracts, contingent upen funds being appropriated by the Legislature or otherwise
being made available. in the event funds are not appropriated or otherwise avaifable for these setvices or
goods, this Purchase Order/Coniract bacomes void and of no eftect after June 30.

6. Payment may only be made after the dalivery and acceptance of goods or setvices.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preferance will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exemp! from federal and state taxes and will not pay or teimburse such taxes.

10, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days wrilten notice to the seller,

11, The laws of the Btate of West Virginia and the Legislative Rules of tha Purchasing Division shall govern
%“d rifg([;ﬂst a?d duties under the Contract, including without Bmitation the walidity of this Purchase
rdar/Confract.

12, Any reference to automalic renewal Is hereby defeted. The Conlract may be renewed only upon mutual written
agreement of the partles,

13, BANKRUPTCY: In the event the vendot/contractor files for bankiuptoy protection, the State may deem
this contract null and void, and terminate such contract without further ordar, ‘

14, HIPAA BUSINESS ASSOCIATE ADDRENDUM: The West Virginla State Government HIPAA Business Assoclate
Addendum (BAA), aporoved by the Altorney General, and avallable online at the Purchasing Division’s web site
(hitp://www.state.wv.us/admin/purchase/vrc/hipaa.him) is hereby made part of the agreement Provided that,
the Agency meets the definition of a Cover Enlity (46 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth In Article 1D, Chapter 21 of the Waest Virginia Code ("The Wast Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hersby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code.  The contractor and its subcontractors shall provide a sworn statement in writing, under the
penaltias of perjury, thal they mainfain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act It is understood and agreed that this Contract shall be cancelled by the awarding
authorlty if the Contractor: 1) Fails to implement its drug-free workplace policy, 2) Fails to provide Information
regarding implementation of the contractor's drug-free workplace pelioy ai the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free warkplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications, Any deviation from the
specifications must be clearly Indicated by the bidder. Altarnates offered by the bidder as EQUAL to the
specifications must be clearly defined. bidder offering an allernate should attach complete specifications
and literature to the hid. The Purchasing Division may waive minor devialions to specifications.

3. Complets all sections of the guotation form.

4, Unit prices shall prevail in case of discrepancy..

5. All quotations are considered F.O.B, destination unless altemnate shipping terms are clearly identified in the
quotation.

6, BID SUBMISSION: All quotations must be delivered by the bidder io the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on tme will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington 8treet East, P.O. Box 80130,
Charteston, WV 25305-0130 .

Rev. §/19/09



EXHIBIT 10

ADDENDUM ACKNOWLEDGEMENT

{ HEREBY ACKNOWLEDGE RECEIPT OF THE FOLLOWING CHECKED
ADDENDUM(S) AND HAVE MADE THE NECESSARY REVISIONS TO MY
PROPOSAL, PLANS AND/OR SPECIFICATION, ETC.

ADDENDYM NO.'S:

[ UNDERSTAND THAT FAILURE TO CONFIRM THE RECEIPT OF THE
ADDENDUM(S) MAY BE CAUSE FOR REJECTION OF BIDS. VENDOR
MUST CLEARLY UNDERSTAND THAT ANY VERBAL
REPRESENTATION MADE OR ASSUMED TO BE MADE DURING ANY
ORAL DISCUSSION HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PERSONNEL IS NOT BINDING. ONLY THE
INFORMATION ISSUED IN WRITING AND ADDED TO THE
SPECIFICATIONS BY AN OEFIETA], ADDENDUM IS BINDING.

SIGNATUT

L/ { ("{ r:id"fnédxfj

.........................

...........................

REV. 11/96
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