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ANDATORY PRE-BID MEETING WILL TAKE PLACE ON 4/6/2010
T 9:00 AM, RM B-29, 350 CAPITOL STREET], CHARLESTON, WV
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awaids will be made in the best interest of the State of West Virginia.

2 The State may accept or reject in part, or in whole, any bid

3. Prior to any award, the apparent successful vender must be properly registered with the Purchasing Division
and have paid the required $125 fee .

4. Al services performed or goods deliverad under State Purchase Order/Contracts are to be continued for the

term of the Purchase Ordar/Contracts, contingent upon funds being appropriated by the Legistature or otherwise
being made available In the event funds are not appropriated or otherwise available for these sarvices or goods

this Purchase QOrder/Contract becomes void and of no effect after June 30,

5. Payment may only be made aftsr the delivery and acceptance of goods or services

B. [nterest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

8. The Directer of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice fo the seller

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
puschasing process. _

11. Any reference to automalic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties

12. BANKRUPTCY: In the event the vendor/contractor files for bankrupicy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchasefvre/hipaa htm
and is hereby made part of the agreement Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103} and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor,

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp /Avww state wv us/admin/purchase/privacy/notice Confidentiality. pdf

15, LICENSING: Vendors must be licensed and in geod standing in accordance with any and all state and local taws and
requirements by any state or local agency of West Virginia, including, but nat limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities

16, ANTITRUST: In submitling a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or iransfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the anfitriist laws of the United States and the State of
West Virginia for price fixing and/or unreasonable resiraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia Such assignment shail be made and become effective at the time the

purchasing agsency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
lizbility company, partnership, or person or entity submiting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign

the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
incdicated by the bidder.  Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Divisicn may waive minor deviations o specifications.

3. Unit prices shali prevail in case of discrepancy. All gquotations are considered F.Q.B. desfination unless alternate
shipping terms are clearly identified in the quoiation

4. Al quotations must be delivered by the bidder to the office lisiad below prior io the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W Va C SR §148-1-6 6).

Rev 12/15/08
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HHR10096 Mobile Lateral Filing System

PART 1 GENERAL

1.1 Request for Quotation to provide all labor, material and anything incidental to the
acquisition and insfallation of a fully complete Biatum. NT3 or equal, mobile, lateral, high
density filing system as defined herein for the 350 Capitol Street, Charleston, WV office
location of the Department of Health & Human Resources. The system must be manually
operated and accommodate the approximate stated amount of linear filing inches as
specified for 8 12" x 11" documents and the color shall be off-whité or neutral in color. All
work wilt be in compliance with Fire Marshal regulations and all other building codes and
industry standards. The award will be made to the overall low bid that complies with the
specifications.

1.2 The following is information regarding the installation location and the system size

1.2.1 Location: 1.2.2 Filing Capacity:
Environmental Health Services Maximum of 20,600 filing inches
350 Capitol Street, Room B-29 Minimu_m of 20,000 filing inches

Charleston, WV 25301

1.2.3 The filing cabinets shall occupy a floor space of 280" in width by 177" in depth.
The system being bid cannot exceed those dimensions. There two (2) vertical columns
(approx 23" square and spaced 239" apart) at the front of the floor space and the mobile
lateral files should set between the columns. Mobile, stationary and sliding files can be
installed. (The attached drawing illustrates the floor space available only.)

1.3 It is the bidder's responsibility to verify all field conditions and building weight limitations
prior to bidding. It is also the bidder's responsibility to notify the West Virginia Department

~of Health & Human Resources in writing, of conditions detrimental to proper and timely

- completion of the installation. Do not proceed until néhconforming conditions have been

corrected.

1.4 The intent of this Request for Quotation is to provide the using office with a high quality,
mobile lateral filing system. The foregoing specifications are to be considered nominal and
approximate. Minor deviations from the stated specifications are acceptable to facilitate a
competitive bid atmosphere provided the intent of the Request for Quotation or the

effectiveness of the system is not compromised. No deviation is permitted on the space or

configuration requirements,

ALL VENDORS PLEASE NOTE: This system is to be 100% complete. All braces,
dividers or any other component necessary to properly utilize the filing system wili
be included with the initial instailation at the offered price. This is not negotiable
and payment will not be made to the vendor, if the system should fail in any way to
meet this requirement.

PART 2 TECHNICAL SPECIFICATIONS

2.1 TRACKS: Each modular track assembly will consist of two 14 gauge formed steel rails.,
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HHR 10096 Mobile Lateral Filing System

The rail assembly will be welded to a minimum of 4 corresponding 14 gauge steel support
channels. Track assemblies are leveled by adjusting built-in leveling glides found in the
support channel located every 12 inches on center. End stops are installed at each end of
the rail assembly to provide a safe, cushioned stop for the mobile carriage. All track
assemblies will include a stainless steel decorative cap. This cap will be attached to the
front of the track assembly giving it a finished profile.

22 CARRIAGES: Carriages consist of sections of "U" shaped formed cold roll steel
13 gauge and 14 gauge stringers and cross members, all electrically welded to
form a strong and durable frame. Each seam will be fully welded. Occasional
spot welds that allow the sheet metal surface to bow between welds is

unacceptable.

2.3 WHEELS: Carriage wheels will be 5" in diameter with each wheel having heavy-
duty, double sealed, permanently iubricated, ball bearings. There are a total of four

wheel assemblies per carriage.

2.4 FINISH: All steel parts are thoroughly cleaned in a three stage iron phosphate
washer. Each steel component is then coated with an epoxy powder coat finish
using an electrostatic paint system. This paint system ensures a long lasting and

durable finish.

2.5 DECKING: Decking will be installed so the tracks will be level with the floor
surface. The decking will be as recommended by the filing system manufacturer
and will be covered with a finish flooring material. If the filing system manufacturer
does not provide a covering, the decking will be covered consistent with

surrounding flooring.

26 WORKING HEIGHT: The maximum height of the top shelf shall not be higher than
76" with a two inch variance allowed for differences in manufacturer.

27 INSTALLATION LOCATION: The system shall be installed in the location known
as the file room unless otherwise specified

28 CONTROLS: The system shall be designed so that the entire file system can be
closed by turning the handle on the last shelf unit. The last sheif unit will push all
open sheif units to a closed position. This prevents having to use the mechanic
assist handle to close each mobile shelf unit individually.

2.9 UNDERCARRIAGE ANTI-TIP: For safe operation of the system, an anti-tip device
shall be provided and bolted to the carriage which has a lip riding in the flange on
gach rail, {2 per wheel). Anti-tip angles must be constructed of no less than 11
gauge steel and must have a bottom flange (interlocking with rail) of no less than
7/8" wide. Overhead mounted products are unacceptable.

2.10 AISLE: Aisle requirements are minimum distances from a fully open position. The
system shall have one aisle no more than 36" and no less than 30" wide.
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HHR 10096 Mobile Lateral Filing System

2.11 SHELF DIVIDERS: A minimum of two shelf dividers shall be provided with each

shelf opening.

2.12 WARRANTY AND RESPONSE TIME: A response time of 48 hours is requested

and shall have a minimum one year warranty.

PART 3 SPECIAL CONDITIONS

3.1

3.2

3.3

34

3.9

36

3.7

The contractor shall coordinate all site activities with a designated representative
from the physical location.

Contractor shail keep the working area clean and free of debris and shall remove
and dispose of all filing equipment packing materials.

The contractor shall be adequately bonded and insured to fully indemnify and hold
harmless the property owner and/or the Department of Health & Human Resources
from and against any and ail claims arising from the performance of this contract,

The contractor shall complete all work within 60 calendar days after receiving the
notice to proceed

A payment shall be made when the work is 100% complete and accepted by the
Department of Health and Human Resources.

The contractor shall pay the higher of the U.S Department of Labor minimum
wage rates for all labor performed on site as established for Kanawha County
pursuant to West Virginia Code § 21-5-1, et. seq. (See WV Secretary of State
website for prevailing wage rates. hitp.//www.s0s.wv.qov )

Bidders shall submit one lump-sum base bid for alt work and equipment under afi
the terms and conditions as described herein.

Bid Sheet

Brand Name/Mode!:

Total Filing Inches:

Total Bid Price for System Specified | $
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