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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be' made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4, Al services performed or goods delivered under State Purchase Order/Confracts are to be coniinued for the
term of the Purchase Order/Coniracts, confingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginié Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing proceass.

11, Any reference fo automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreemeni of the pariies.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy prolection, the State may deem
this contract null and void, and terminate such contract without further order.

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.him
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Enfity
{45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
- Security Accountability Requirements, set forth in hitp:/Awww state wv. usfadmin/purchase/privacy/motice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited 1o, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, fitle and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the inifial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, fimited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the cerlification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevall in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder fo the office listed below prior to the date and time of the bid
opehing. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washingion Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.8.R. §148-1-6.8).

Rev. 12/15/08
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CANCELLATION: THE| DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR| DO NOT CONFORM
TO THE SPECIFICATIIONS [OF THE BID AND CONTRACT HEREIN.

OPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A SPEND[ING UNIT TO PURCHASE ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS SPECIFIIED OGN THIS CONTRACT FOR
IMMEDIATE DELIVERY. IN [EMERGENCIES DUE jTO UNFORESEEN
CAUSES (INCLUDING BUT NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR| AN UNANTICIPATED INCREASEl IN THE VOLUME
OF WORK.)

QUANTITIES: QUANTITIES| LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATE|S SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT| SHAL|L COVER THE QUANTITIES ACTUALLY -
ORDERED FOR DELIVERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE| OR LESS THAN THE QUANTITIES SHOWN.

ORDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT| ORDER (FORM NUMBER WV-39) TO
THE VENDOR FDR COMMODITIES COVERED BY [THIS CONTRACT.
THE ORIGINAL| COPY OF THE WV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, [A SECOND COPY
MAILED TO THE PURCHASING DIVISION, AND A THIRD COPY
RETAINED BY [THE SPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTCY PRDTECT|ION, THE STATE MAY DEEM THE
CONTRACT NULIL AND| VOID|, AND TERMINATE [SUCH CONTRACT
WITHOUT FURTHER ORDER.
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THE TERMS AND CONDITIONS CONTAINED IN [THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEGUENT: TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AS| PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, |INCLUDING ANY
ELECTRONIC MEDIUM SUCH| AS CD-ROM.

REV. 06/26/20609
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IN THE BID H[IS REFUSAL TO EXTEND THE PRICES, TERMS,

AND CONDITIONS OF THE BID TO COUNTY, SCHOOL, MUNICIPAL
AND OTHER LOCAL GOVERNMENT BODIES, THE BID SHALL EXTEND
TO POLITICAL| SUBDIVISIONS OF THE STATE OF WEST
VIRGINIA. IF THE| VENDOR DOES NOT WISH TO EXTEND THE
PRICES, TERMS, AND CONDITIONS OF THE BID TO ALL
POLITICAL SUBDIVISIONS OF THE STATE, THE VENDOR MUST .
CLEARLY INDIICATE {SUCH REFUSAL IN HIS BID. SUCH REFUSAL
SHALL NOT PREJUDIICE THE AWARD OF THIS [CONTRACT IN ANY
MANNER.

REV. 3/88
NOT|ICE
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DEPARTMENT OF ADMINISTRATION
PURCHAS|IING DIVISION
BUILDING 15

2019 WASHINGTON STREET, EAST
CHARLES[TON, WV 25305-0130
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Waest Vlrglma Division of Juvemle Serv:ces :
Personal Care/ Hygiene Products

Hygiene Bid DJS010289

Products to be provided under this contract are Personal Care/Personal Protection products.
Attached is a list of the most €dmmon Personal Care/Personal Protection items that the Division
of Juvenile Serwces (hereafter called ("Agency”) has purchased in the previous year

GENERAL iNFORMATION :

1.

10.

The Division ofjuvemle Ser\nces is requesting that Vendors bid their entire catalog of items. The
bids will be accepted a$ a % off of your entire cataiog Failure to bid % off entire catalog will
disqualify the bidder. Vendor must submit current Catalog with the bid. The attached bid form
will be used for the purpose of evaluating the bids. The attached bid form shows the
approximate quantities of items used by the agency over the period of one year,

All Produc’cs‘ bid, furnished and delivered must be listed inyour current catalog that contains
product lines bro'éd enough to meet the needs of the Agency. Each item listed on the Bid Form
must be identified by a reference number from your current catalog.

All products wu’l be ordered by Cases orthe package size offered in the catalog.

Successful vendor shall provide catalogs/price lists, at no charge upon request to all facilities
operated by the Agency Additional price Iists/cata!ogs may bhe requsred from the vendor at any
time. These shall be provided at no cost to the Agency.

Bidders shall complete the pricing on. “Personal Care/ Personal Protectlon ‘items. Bidders should
complete all columns and information requested. The discount rate must be extended to all
items found and ordered from the price list. The “Net Price” must be the final price that will be
charged to the Agency/?aulity ' ' '

All'quantities on the Bid Form are Estimates only. The percen‘fage d:scount from list shall remain
the same during the entire contract period.

The catalog/price list may be updated at renewal. Offer to renew must be of mutual consent, and
the Agency reserves the right to re- bid the contract if the pﬂce increases are significant. -
Products will be delivered within Five {5) working days after orders. are received. Spending unit '
must be advised in writing if orders will be delayed for any reason. Vendor isto carry an
adequate stock to insure such delivery service for the duration of the contract 7

All bids are 1o be i:;uoted as F.O.B. Destination to ahy Juvenile Services facility location.
Nonconform:ng products and materlais shall be returned to the vendor at no expense to the
Agency/fac:lsty at any time durang the life of this contract.



11. Internet Access- Vendor should be able to provide internet ordering access. If vendor has such
capabilities, this should be noted in their quotation. However, Internet access is not a mandatory
requirement. : ' '

RBidders shall quote a single discount from price list for all items.
If the price list makes references.to the prices being subject to change, those terms are nuil and void.

NOTE: Under no circumstances will any facility accept, or pay for, quantities of materials in excess of the
guantity stated on the release order to the vendor.

Division of Juvenilé Service facilities that will utilize this ;;ontract include;

1, WV lndus"crial Home for Youth, 7 Industrial Blva;,_!ndustri-ai, WV 26375

2, Rubenstein Center, 141 Forestry Camp Rd., Davis, WV. 26260 -

3. Donald R. Kuhn Center, One .Lor\-{ Place, Julian,' WV, 25529 |

4. Lorrie Yeager Juvenile Centér, 507 Missiqn Drive, Parkers

5. Sam Perdue Juvenile Cehfer,l843 Sﬁelterl Road[Princetoﬁ, WYV 24740

6._ Tiger Mortorn Juvenile Center, 60 Manfred Ho!land Way, Du‘nbar, WV 25964
7. Vicki Douglas Juvenile Center, 900 Eniniett Roush Dr., Maftinsburg, WV-25401
8. L.M. Chick Buckbee ngenilé‘Ceh‘ter,' One Jerry Lane, Aﬁgusté’, W'V726704‘

9. Gene Spadaro Juvenile (Aient:e‘r, 106Martinn Drive, Mt.‘Ho:pe, WV 25886 '

10. Robert Shell Juvenile Center, 2 O’Hanlon Place, Barboursville, WV 25504
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Bid Department: 1-800-235-8586
or FAX 1-888-866-3331

Magic Razorless Beard Remover (Powder), Blue Label 5 oz.

Made especially for black men to help
eliminate and prevent razor bumps

Depilatory powder
Metal top and bottom
Regular strength
Sold by the dozen

C15 i Magic Razorless Beard Remover (Powder), Blue L.abel 5 oz.

Personna Speed 3 Tripie Blade

Personna Speed 3 Triple Blade provides ultra-
close shaves

Stainless steel triple blade with clear, removable
safety cap. Pivoting head adjusts 1o the centours
of the face. Rubber handle grips provide superior
control even when wet. The vitamin E and aloe
lubricating strip reduces razor drag and irritation,
Each blade has multiple perforations, so that the
blades break easily if removed from the razor.

« Color is teal and black.
¢ LEach razor is individually poly bagged.
¢ 144 per case.

R3B Personna Speed 3 Triple Blade




rRFaNo. DD 060 2_8?

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate

DEFINITIONS:

“Debf" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, ficense assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required {o be paid to the state or any of its
political subdivisions, including any interest or additionat penalties accrued thereon.

“Debtor” means any individual, corporaticn, partnership, assccliation, Limited Liability Company or any other form or
business association owing a debt to the state or any of ifs political subdivisions, "Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more countles or municipalities. “Related party” means a party, whether an individual, corporafion, partnership,
association, limited liability company or any other form or business assoclation or other enfity whatsoever, related to any
vendor by blood, marriage, ownershig or confract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or confrol a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent

of the fotal contract amount,

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated,

WITNESS THE FOLLOWING SIGNATURE
Vehdor's Name: %b}, Barker C)Om@&ﬂv, Inc.

Authorized Signature; W[% )‘, (MGL Date: Q/// 2// [0

State of N ()/
County of __{}} 0\)( €  to-wif: Mﬂ&w

v
Taken, subscribed, and sworn to before me this ! L’day of Becember, 20 132

ﬁ/ /\/O \/E/Y‘/Dc.’ 120_/‘{.
NOTORY PUBLIC /;“"""Z‘—* e »gfr‘%

My Commission 'expire;g

AFFIX SEAL HERE

Purchasing Affidavit (Revised 12/15/08}



Rev. 09108 - State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Praference in accordance with West Virginia Code, §5A-3-37. (Does notapply {o
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and wili be applied only {o the cost bid in
accordance with the West Virginia Code. This cettificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4} years immediately preced-
ing the date of this certification; or,

Bidder is a parinership, association or corporation resident vendor and has maintained its headguarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
mainfained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendorwhich has an affiliate or subsidiary which employs a minimurm of one hundred state residents
and which has maintained its headquarters or pringipal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or, _
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2, Application is made for 2.5% resident vendor preferénce for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 76% of the emiployees
working on the project being bid are residents of West Virginia who have resided in the state continuousty for the two years
immediately preceding subrmission of this bid; o,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minirmum of one hundred state residents or is a nonresident vendor with an
affiiate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the confract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5, Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidderis an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitied; o¥, .

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, i, for
purposes of producing or distributing the cormmodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not fo exceed 5% of the bid amount and that such penaity will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested infermation to the Purchasing Division and
authorizes the Department of Revenue to disclose fo the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of faxes paid nor any other information
deemed by the Tax Commissioner to be cenfidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respécts; and that if a contract is issued to Bidder and if anyt i ontained within this certificate
changes during the term of the contract, Bidder will notify the Purchasin Sion in writing immediately.

Bidder: A
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licateg-above, which you are entifled {o receive.
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*Check any combination of preference considergion(s)| i




