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GENERAL TERMS & CONDITIONS -
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legisliative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. Al services performed or goods delivered under State Purchase Order/Confracts are o be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of ne effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upan 30 days written notice to the seller.

11, The laws~eof the State-of West Virginia and the Legislative Rules of the Purchasing Division shall govern
gtd ri%nts and duties under the Contract, including without limitation the validity of this Purchase
rder/Contract. =~~~ -

12. Any reference .to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14, HIPAA BUSINESS ASSOQCIATE ADPENDUM: The West Virginia State Government HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/rwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Enfity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103} to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: if this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Aicohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontracters shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia® Code. The contractor and its subcontractors shall provide a swomn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. it is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Falls to provide information
regarding implementation of-the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
-..specifications - must--be cleatly indicated by. the bidder. ... Alternates. offered. by..the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Compilete all sections of the quotation form.
4, Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.0.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: Al quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washingion Street East, P.O. Box 50130,
Charleston, WV 25305-0130 '

Rev. 5/19/09
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GENERAL CONDITIONS:

It is agreed that the contractor does not assume possession or
control of the wiring diagrams, blueprints, or any equipment or
part thereof, but such shall remain the property of the owner.
Elevator controtlers or control equipment shail not be proprietary
(meaning one company has the oniy access code or too! to make
adjustments or changes). Otherwise if propriefary equipment is
installed, the tool, keyboard and/or all necessary instructions
shall become the property of Denmar Correctional Center.

The Contractor shali not be liable for any loss, damage or delay
due to cause beyond his reasonable control.

The following specifications/publications of the latest issue in

~ effect on the date of the bid opening shall form a part of this
specification. The Contractor will meet all legal requirements
and professional standards, federai, state, and local regulations
relevant to each area of service within their profession.

"AMERICAN STANDARD SAFETY PRACTICES FOR THE
INSPECTION OF ELEVATORS" A 17.2---ASA

"AMERICAN STANDARD SAFETY CODE FOR ELEVATORS,"
A17.1---ASA

Prior to submitting his bid, each Contractor should make an
inspection of ail the major equipment, including cables,
associated with each elevator that is covered by this contract.
Contractor will then furnish his evaluation of major

equipment and cables that might require replacement during
the potential three year term of this contract that would entail
extra cost to the owner above the contract terms, upon reqt;est.
Contractor will furnish his proposed program of routine
equipment inspections and typical preventive maintenance to
be performed on each elevator, upon request.

All preventive maintenance shall be performed during regular
business hours in an eight (8) hour day, Monday through Friday, fegal
holidays excluded, In the event of equipment being shut down due
to faiture of equipment or controls, the contractor shall cause at least
one of his competent mechanics to be on site to make necessary
repairs within twenty-four (24) hours after being contacted by Denmar
staff. Mechanic(s) shall proceed at once, and continue without



stopping to make necessary repairs or adjustments to place the
elevator equipment in safe and first class operating condition.
Contractor must have adequate personnel in the immediate area to
provide this service twenty-four (24) hours per day, three hundred
sixty-five (365) days per year. Contractor shall maintain a continuous
emergency telephone service where they can be reached after
normal business hours everyday, (seven days a week, Sundays

and Holidays included). The emergency telephone number is:

(800) 321 = 1527

COMPETENCE OF CONTRACTOR:

All work shall be performed by skilled mechanics of the trade
directly employed and supervised by the Contractor. The
Contractor shall have in his direct employment, the necessary
organization and proper facilities to properly fulfill all the
services required. He must employ only skilled, competent and
trained elevator personnel, and must provide evidence they
have a through working knowledge of the engineering data,
wiring layouts, and materials of the specified elevator and/or
equipment.

Contractor will submit background information on his

company, facilities, experience and qualifications of personnel

as this relates to the service required in this contract, upon request.
Failure to meet the requirement set-forth herein shall be automatic
Disqualification.

SCOPE OF WORK:

Contractor will be responsible for performing both preventative
and corrective maintenance so as to assure the operational
reliability and safety of the two elevators located in the main
lobby and kitchen area of Denmar Correctional Center.
Contractor shall submit his proposed schedule of inspections

and pi'eventive maintenance procedures that he typically

performs on each type of elevator, upon request. Under the
preventive

and have readily maintenance program, contractor will furnish
available all lubricants, grease, and other miscellaneous supplies
and materials to keep the elevator in good operating condition

at all times.
Contractor shati perform on an agreed to preventive
maintenance '



schedule such items as follows: properly lubricate all sheaves,
bearings on motor operated brakes and refill gear cases and

guide lubricators when required. All oil reservoirs shall be kept
properly sealed to prevent ieakage. The contractor shall use only
lubricants recommended by the manufacturer. The contractor shall
keep the guide rail clean and properly lubricated. The contractor
shall supply as and when necessary the following parts and supplies:
oil, grease, rope preservative, hydraulic fiuid, cleaning compound,
wiping cloths, etc.

The contractor shall equalize the tensions on all hoisting ropes, brush
lint and dirt from the guide rails, overhead sheaves and beams,
counterweight frames, car tops, and bottoms of platforms.

Contractor shall perform all adjustments and work necessary to
initially adjust and maintain elevators at the specified speed;
adjust or replace all safety devices including governors; examine
and equalize tension of all hoisting, compensating and governor
ropes as necessary to insure maintenance of adequate safety
factors in accordance with the manufacturer's specifications.

Contractor shall maintain the efficiency, safety and speeds
specified for each elevator at all times, including acceleration,
retardation, contract speed in feet per minute, with and without
full load, and floor to floor door opening and closing time.

Contractor agrees to maintain a supply of genuine manufacturer or - .
. equal spare lending and replacement parts in their warehouse

. inventory. This inventory will include, but is not limited to: generator
rotating eiements, door operator motors, brake magnets, generator
and motor brushes, controller switch contradts, selector contradts,
solid state components, selector tapes, door hangers, solid state
control boards, rollers, hoistway limit switches, such spare fending
and replacement parts will be kept in contractor's inventory or
available immediately from contractor's source of supply.

RECORDS AND REPORTING:

Contractor’s representative shall report to the Associate Warden of
Operations or a designated representative prior to performing any
work specified in this specification. Contractor shall provide and keep
current a suitable chart which entries shall be made to indicate the
status of all servicing and maintenance work performed and status
reports shall be submitted to the Associate Warden of Operations
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monthly. This chart shall remain on-site at Denmar Correctional Center.

Contractor will submit a time ticket and a detailed report of services,
inspections, and/or repairs to the Associate Warden of Operations
(or designated representative) for approval after all such service,
inspections, or repairs are completed.

Contractor shall maintain a complete, orderly and chronological life
including drawings, parts lists, wiring diagrams and log of all
preventive maintenance and other repairs on each elevator.

The successful vendor shall not at any time sell, convey, transfer,
mortgage, pledge, or assign this contract, either in whole, or in part,

nor any of its rights, title, interests or privileges hereunder, nor sublease,
or sublet any of the facilities, or any part thereof.

COST:

PREVENTIVE MAINTENANCE:

TOTAL COST OF EACH PREVENTIVE MAINTENANCE SERVICE VISIT.
PORTAL TO PORTAL TOTAL COST TO INCLUDE TRAVEL TIME FOR
MECHANICS AND HELPERS, MILEAGE AND/OR ANY OTHER
ASSOCIATED COSTS, TO INCLUDE HOURS SPENT ON-SITE AT
DENMAR CORRECTIONAL CENTER. |

SAFETY TEST:

ANNUAL SAFETY TEST AND FIVE YEAR FULL LOAD SAFETY TEST:
THESE TESTS ARE TO BE PERFORMED AS PRESCRIBED IN THE
AMERICAN NATIONAL STANDARDS SAFETY CODE FOR ELEVATORS
{(A17.1 ---- ASA). PORTAL TO PORTAL TOTAL COST TO INCLUDE
TRAVEL TIME FOR MECHANICS AND HELPERS, MILEAGE COST AND/
OR ANY OTHER ASSOCIATED COSTS, TO INCLUDE HOURS ON-SITE AT
DENMAR CORRECTIONAL CENTER. ALL TEST RESULTS MUST BE
RECORDED ON AN ELEVATOR MAINTENANCE CHART AS WELL AS
ALL OTHER TEST REPORTING DOCUMENTS. COPIES OF THE
CERTIFIED TEST REPORTS WILL BE PROMPTLY SUBMITTED TO

DENMAR CORRECTIONAL CENTER UPON COMPLETION OF THE ANNUAL -

TEST AND FIVE YEAR LEAD LOAD TEST.
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DEN1644 - Bid Form

Descripfion Estimated Order Qty. Unit Price Extended Total
Cost for Preventive Maintenance - Monthly Fee 12 $ 400.00mo. 3 4,800.00
Total Cost for Annual Safety 2 Elevators 5 B800.0G, $ 1,600.00
Five year full load test __2Elevators #1,400, 00, $ 2,800.00

Repairs beyond the scape of Preventive Maint,
Hourty Rate to check andfor repair after arrival at
Denmar Correctional Center - 1 Mechanic 8 Hours $ 460.00/Houwr i3 3,680.00

Repairs beyond the scope of Preventive Maint.
Hourly Rate to check andfor repair after arrival at
Denmar Correctional Center - 1 Helper 8 Hours $ 400.00m0ur |g 3,200.00

Repairs beyond the scope of Preventive Maint.
Overtime will commence after 8 hours on-site - 1
Mechanic . 3 Hours $ 720.00/0ur $2,160.00

Repairs beyond the scope of Preventive Maint.
Overtime will commence after 8 hours on-site - 4

Helper 3 Hours % 660.00/H0ur $1,980.00

Mark-up on repair supplies and parts beyond the
scope of preventive mainterance supplies and
materials. {(invoice(s) must be submitted to
support actual cost of supplies and materials) $200.00 Actual Cost

X woharkup 20 |5 240.00

Grand Total $20,460.00

Bidder / Vendor Information:

Name: The Murphy Elevator Co., Inc.
Address: 128 E Main Street
Louisville, KY 40202

Phoneft ; (502) 587-1225
Emall Address: 3

[& 1 L |

Contract Coordinator Information:

Name; JT Rowsey
Address: 1004 Fourth Avenue
Huntington, WV 25701

Phonet : (304) 529-3220
Limail Address: . .




e | State of West Virginia R
VENDOR PREFERENCE CERTIFICATE

Ceriification and application™ is hereby made for Preference in accordance with Wast Virginia Code, §5A-3-37. {Doss not apply to
construction contracts). West Virginia Cods, §5A-3-37, provides an opporiunity for qua]ifying venaors o request {at the tims of bid)
oreferance for thelr residency status. Such preference s an evaluation method only and will be applied only o the cost bid in
accordance with the West Virginia Code, This cerifiicate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, i applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately praced-
ing the date of this ceriification; or,

Bidder iz 2 parinership, association or corporation resident vendor and has maintained its headguarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this cenification; or 86% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
mainiained its headguarters or principal place of business continuousty in West Virginia for four (4) years %mmedia’f@!y
preceding the date of this certification; or,

Bidder is & nonresident vendor which has an affifiate or subsidiary which emplovs & minimum of one hundred state residents
and which has maintained iis headquarters of principal place of business within West Virginia continuously for the four (4)
vears immediately preceding the date of this certification; or,

Z.X Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the coniract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two vears
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonvasident vendor employing & minimum of one hundred state residants or is a nonresident vendor with an
affiiate or subsidiary which maintains its headguarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average ai least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the siate
continuously for the two years immediately preceding submission of this bid; or, '

4. . Application is made for 5% resident vendor preference for fhe reason checked: |
Bidder meets efther the requirernent of both subdivisions (1) and {2) or subdivision (1) and {3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veferan for the reason checked:
Ridder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is

submitted; or,
8. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who is a veleran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has falied to coniinue to meef the
requirernents for such preference, the Secretary may order the Director of Purchasing to: (2) reject the bid; or (b) assess a penalty
against such Bidder in an amount not fo exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpald balance on tha confract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Divislon and

authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential.

Under penally of law for false swearing (West Virginia Code, §61-5-3}, Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a confract is issued to Bidder and if anything confained within this certificate

changes during the term of the contract, Bidder will notify the & asing Diy mediately.
. 5 A - . S
Bidder:—‘ﬂ/ie TMM\P‘/\Q QW& C@ A Signed¥_

July 21, 2009 - Title: President

Date:

“Check any combination of preference considersffon{s) indicated above, whith you are enfitled fo receive.




RFEQ No. DEN1644

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No confract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
~ greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitied that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

tn submitting a bid fo any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or fransfer fo the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency fenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited fiability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local faws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other stale agencies or political subdivision. Furthermore, the vendor must provide ali necessary releases to
obtain information to enable the Director or spending unit fo verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant o the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Requirements, set forth in http://www state wv.us/admin/purchase/privacy/
noticeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendors Name: __ The Murphy ETévdtor Cp., Inc.

Authorized Signature: 35 % M‘\.\,\/] Date: July 21, 2009

Purchasing Affidavit (Revised 01/01/09)
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