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GENERAL TERMS & CONDITIONS .
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) s

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being madé available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the -West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller:

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
%ud rijghts and dufies under the Contract, including without Ilimitation the validity of this Purchase
rderfContract. '

12. Any reference to automatic renewal is hereby deleted. The-Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state,wv,us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor. '

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
consiruction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol .
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code.  The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor; 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the confractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy."

’ INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications. .

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy. _

5. All guotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation. ‘ ~

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior o the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130 '

Rev. 5/19/09
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Agency
REQ.P.O#CQOR81424

BIiD BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, Suiter Rogfing & Metai Company, Inc.
of Clarkshurg LWy , as Principal, and Uniied States Surety Company
of Timanium LMD , & corporation organized and existing under the laws of the State of ___
MD with its principal office in the City of Timonium , a5 Surely, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of Five Percent of Amount Bid 5 5% ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our helrs, administrators, execuiors, successors and assigns,

The Condition of the above obligation is such that whereas the Prinsipal has submifled fo the Purchasing Section of the
Department of Administration a certain bid or proposal, aftached herelo and made a part hareof, {o enter into a contract in writing for
RFQ # COR61%424 Division of Corrections Pruntytown Facility Roof Replacement Grafton, WV - According to Plans

and Specifications

NOW THEREFORE,

(2} |f said bid shall be rejected, or

{by If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposatl attached
hereto and shall {urnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. |t is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surely, for the value recgived, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surely does hereby

waive nofice of any such extension,

INWITNESS WHEREOGF, Principal and Surety have hereunto sef their hands and seals, and such of them as are corporations
have caused their corporate seals {o be affixed hereunto and these presents to be signed by their proper officers, this
12th  day of August ., 2009 |

Sutter Roofing & Metal Company, Inc.

@Ma e of Principal)
By

(Must be President or
Vice President}

TS
(Titie)

Principal Corporate Seal

United States Surety Company

Surety Corporale Seal
(Name of Surety}

Byrﬂf{[/i/;/)MuC% //ng,»ﬂ,,(;vd’ﬂ)& ;

Kimberly J. Wikinson, WY Resident Agent  Attorey-in-Fact

IMPORTANT — Surety executing bonds must be licensed in West Virginia to transact surety insurance. Corporate seals must be affixed,
and a power of atlorney must be attached.



POWER OF ATTORNEY
AN Rlcw CO\TRACTORS I\IDIL\«!\ 'r\' COwMP, ANY U\:ITED STATES SURETY

SPECIALTY INSURANCE .C:_OMP.-}NY

KNOW ALL MEN BY THESE PRESENTS: That Amerigen Contractors Indemni fos Sursty
Company, a Maryland corporation, and U.S. Specialty InSurance Company, a Texas corporation (col ectwely, the “Companies™), do by these

presents‘make Conatltutcfmd appoint: Gregox:y T. Gordon,:Lar Y D Kerxr, Allan L - McVey,

its true a.nd Iawfu AL"tomey(s) in-fact, each in their separate capacity if more than one is named above swith fuil power and authority hercby "
) _ccnfcrred in its name, piace and stead 10 gxecute, acimowledce and delwer any and all bonds, ces, undertakmgs or other instruments

Tthe: following resoiutmns adopmci by the Boards of Du"er,tom of the Campames

He it Resolved, that the President, any Vice-President, any Assistant Vice- Pnasxdent any Secretary Or any Assistant Secretary shall be and is hereby vesied wlth full
power and authority to appoint any one or more suitable persons as Attorney({s)-in-Fact to represent and act for and on behalf of the Company subject to the following
provisions:

' ffromey in-Fact may be given fullijio viver and authority for.and iri the namg, of and on behaif of ¢

Lrecogiizatices, contracts, aoreemenss_ o mdemmty and other conditional.or bhgatcry undertakmg

' Company s Hability therciifider, and any sich inStruments so exeouted byiany such Altorney-in-Fag
and sealed and effected by the Corporate Secretary.

Be it Resolved that tha signature of any authonzed off cer and seai of the Company heretofore or diereafler affixed to ary power of attornev or any ceruﬁcate relating
therets b sim ’ csl
any bond br undertakmc to which it is attached,

o AN WITNESS WHERE
TEAMERICAN CONTRA
Corporate Seals

 the Companies have caused his=_instrumcnt to be signed ar

g | INCORPORKTED
. SEPL. 26, 1990

Coumy of Baltimore

ondl Lus 4t day of Decem can
““Contractors Indermity Codp
%ausfactory ewdence to be the person whose name is subscubcd o the w;thm instrument and acknowiedged to me that he execuled the same in his

d: thet by his signature on the instrument the pmson{s} O the gatity upon behalf of wbxch the erson{s) acted, executed t‘nc__

1 certify under PENALTY OF I’ER}URY under the laws of the State 0I \/{aryland that 1113 fmegomg paragraph is true and cmmt WIT\IESS my"
-vhang _and official seal.

Company and U.5, .Sneczaity Insmance

Is of said=Companies at Baltimore, Maryland this !Q%"v day of

éﬁ%&%’

Carol T. Nevin, Asszstant Secretary




COR61424

State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF WEST VIRGINTA

COUNTY OF HARRISON , TO-WIT:

I, DAVID W. SUTTER

_after being first duly sworn, depose and
stafe as follows: ‘

1, I am an employee of SUTTER ROOFING & METAL COMPANY, INC. ; and,
{Company Name)

2. I do hereby attest that SUTTER ROOFING & METAL COMPANY, INC.
(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

SUTTER ROOFING & METAL COMPANY, INC.

By: 2\ M

Title: PRESIDENT

Date: AUGUST 11,2009

Taken, subscribed and sworn to before me this _11  day of AUGUST, 2009

mission expires NOVEMBER 2,2017

OFFICIAL SEAL
hKﬂ@ﬂYPUﬁUC
State of West Virginia
‘PAUL D. UIMER H .

2211 Willams Avenue
Clarksburg, WV 24301
lmon Xp ras November 2,

THIS AF

am'r'
S TED WITH THE BID IN ORDER TO

{Notary Pubhc)

COMPLY WITH wv CODE PROVISIONS. FAILURE TO INCLUDE THE

AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF

THE BID.

Rev March 2009
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, ! RFQ No. COR61424

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No coniract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement consiruction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in fimely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work onthe public improvement is begun.

ANTITRUST:
In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, fitle and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating fo the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify thati am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local taws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the
“agency’s policies, procedures and rules. Vendor further agrees fo comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in http://www.state.wv.usfadmin/purchase/privacy/

noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name:  SUTTER ROQFING/S& /METAL COMPANY, INC.
LA~

Authorized Signature: (‘[/\V Date: AUGUST 11,2009

Purchasing Affidavit (Revised 01/01/09)






