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PRE-EMPLOYMENT SCREENING INSTRUMENTS

DPEN-END CONTRACT: TO PROVIDE PRE-EMPLOYMENT SCREENING
INSTRUMENTS [TO THE WEST VIRGINIA DIVISION OF CDR-
RECTIONS, AND OTHER RE|LATED AGENCIES, [PER THE SPECIFI-

CATIONS.
EXHIBIT 3

&F CUNTRA%}: THIIS CONTRACT BECOMES EFFECTIVE ON
.....§. S, £909... AND EXTENDS FOR A PERIOD GOF ONE (1)

YEAR OR UNTIL SUCH "REASONABLE TIME™ THEREAFTER AS IS
-NECESSARY TO; OBTAIN A NEW CONTRACT OR RENEW THE
ORIGINAL CONTRACT,. THE "REASONABLE TIME™ PERIOD SHALL
NOT EXCEED TWELVE (12)] MONTHS. DURING| THIS "REASONABLE
TIME™ THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON GIVING THE| DIRECTOR OF PURCHASING 30 DAYS
WRITTEN NOTICE. '

¢ &l
CEIVED
A e ]

UNLESS SPECIFIC PROVIS[IONS ARE STIPULATED ELSEWHERE
IN THIS CONTRACT [DOCUMENT, THE TERMS, |CONDITIONS AND

PRICING SET HEREIN ARE| FIRM FOR THE LIFE OF THE pey ML AR 27
CONTRACT.

RENEWAL : THI|S CONTRACT, MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT.OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO| THE DIRECTOR OF PURCHASING THIRTY (30)
DAYS PRIOR T THE EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH |THE TERMS AND CONDITIONS OF THE
ORIGINAL CONTRACT| AND |SHALL BE LIMITED TO TWQO (2) ONE
(1) YEAR PERIQDS.

{SEE REVERSESIDEFOR TEFRMS AND CONDIHON!
DATE
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2, The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are fo be confinued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legisiature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Cade.

9. The State of West Virginia is exempt fram federal and state taxes and will not pay or reimburse such taxes.

19. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11.-The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern
all ri/ghts and duties under the Contract, including without fimitation the validity of this Purchase
Order/Contract, '

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, the State may deem
this contract null and void, and terminate such contract without furti:;er arder.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendumn (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/fwww.state.wv.us/admin/purchase/vrc/hipaa.him) is hereby made part of the agreement. Provided thaf,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information {45 CFR §160.,103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction coniract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act”), then the following language shall hereby become par of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcoho! and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code, The ‘contractor and its subconfractors shall provide a sworn statement in writing, under the
penalties of perfury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder.  Aliernales offered by the bidder as EQUAL to the
specificalions must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications. ' ‘

3. Complete all sections of the guetation form.
4. Unit prices shall prevail in case of discrepancy.

5. Al quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130 ‘ . T . :

Rav. 5/19/09
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CANCELLATION: THE| DIRE[CTOR OF PURCHASING RESERVES THE
RIGHT T8O CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR DO NOT CONFORM
TO THE SPECIFICATIONS [OF THE BID AND CIONTRACT HEREIN.

CPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A SPENDING UNIT TO PURCHASE [ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUIS|ITION OR COST
ESTIMATE, ITEMS SPECIF[IED ON THIS CONTRACT FOR
IMMEDIATE DELIVERYY IN EMERGENCIES DUE |[TO UNFORESEEN
CAUSES (INCLUDING] BUT NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR} AN UNANTICIPATED INCREASE| IN THE VOLUME
OF WORK.)

QUANTITIES: QUANTITIES, LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT| SHAL|L COVER THE QUANTITIES ACTUALLY
ORDERED FOR PELIVERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE| OR LESS THAN THE QUANTITIES SHOWN.
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The West Virginia Division of Corrections is in need of a Corrections Selection Inventory pre-
employment Screening Program. We have identified Insight Worldwide products or equal as the one

that could meet our needs,

Meets Spec

Enclosed are the minimum acceptable requirements that shali be
bid: Yes No

Vendor must provide comprehensive on-line psychological/behavioral hiring assessment
instrument that has been validated, tested & developed specifically for correctional

officers. Must include a situational judgment component that includes a measureament

for core competencies including: respect for authority, self esteem, work ethic,
cooperation/teamwork, self control, attention to detail, dependability, principled

behavior, communication skills and stability. Must include an electronic results

mechanism in a format acceptable to the WV Division of Corrections, Regional Jails and
Corrections Facility Authority, Division of Juvenile Services and the West Virginia Division

of Personnel. {1‘5‘5

All test results must be made available upon demand to Central Office - Human

Resources, within the Division of Corrections {and their facilities), Regional Jails and
Correctional Facility Authaority Central Office, and the Division of Juvenile Services Central
Office. %55

Must provide for access to approximately 60 user sites. ‘f#&?

Overall assessment results must be provided to Division of Personnel electronically, VES

Results must be received electronically as soon as test Is submitted to Vendor. %:S

Vendor will provide training to all required staff upon installation of system. %

Assessment must include categories reflecting aggressive behaviors and tendencies and
have Prison Rape Elimination Act (PREA) propensity related questions as well as a
situational judgment component with interview guestions. %_5?
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11
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13

14

15

16

Assessment must inciude an overt, counterproductive behavioral scale to identify
applicants with propensity for workers' compensation fraud, #ilegal drug use, job
dependability, theft and violence,

Vendor must be able to ensure an applicant for employment cannot take the assessmert
instrument more frequently than one (1) time a year,

Program must include an electronic scoring filter to identify top percentages of gualifled
applicants.

Applicant results pages must include an applicants overall success potential with an
overall score {numeric),

Vendor shall provide free training of the program at no additional cost to each
correctional facility.

Vendor shall provide on-line structured behavioral interview guestions based on
applicant-specific scoring results.

Assessment must identify if an applicant meets specific job requirements.

Assessment must include a retention scale index to identify an applicant's likelihood of
being committed and remaining with our organization.

Assessenent must include a social desirability scale 1o make sure applicant has responded
to the questions in a forthright and realistic manner.

Ces

Veg

Yes

Ves

Veg

s

Vs
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COR61422 - Bid Form

Description Estimated Order Qty. Unif Price ' Extended Total
Hosting Fee - Monthly - For Entire
Agency 12 Months $ [v4) $ gf
One Set-Up Fee 1 $ & $ &
One-Time Location Fee-Per Location 14 $ 2] $ g7
Test Cost Per Applicant 5,000 § 3900 $ AT0 00C.00
CS| Plus Program Per Applicant 5,000 $ Jarcsvdsy $  acsudsd
24/7 Support 12 Months $ & $ J i
* Option A: Optionat All Inclusive
Package Per Month 12 Months $ GR50,00/MmMe)S 73 cov awﬁ'ﬁ?{:‘
- o Sansacama——— v T paprms Ty i / 7
Grand Total $ P 000 mA/m

Bidder / Vendor Information:

Name; L ALSIGHT WﬂMjg)fﬂfJ B
Address: 22 Mapkows  Avewve  SE

Sacem  ORCGow 97302
Phone# : /-888- 319~ Fu§

LicH @ IS/ i, CaM
7 SR : Sl

Contract Coordinator Information:

Name: Y7 M&H - ‘//)?E.:“M of . I RAT 8]
Address: 221 MatronA _Avenit 5L

Shebe  OREGon) 97302
Phonet# : /- 588 FiY- FioF

ERES & 1msIGHT Wik C3rY




Rav, 02/08 . , . .
v o State of West Virginia RFQ ¥O. COR61422

VERDOR BPREFERENCE CERTIFICATE 8
srffication 2nd application’ is hersby mads for Prefersnce in accordance with West Virginia Codle, §5A-3-37. (Doss not apply io

construttion coniracis). West Virginia Code, §54-3-27, providas an opportunity for guzliying vendors io request (at the time of bid)
oreference for thair residency status, Such preference s an evaluation method only and witt be applied only o the cost bid in
sceordance with the West Virginia Codfe. This ceriificate for applicsiion is fo be used o retuest such preference. The Purchasing
Didsion will make the determination of the Regident Vendor Praferance, if applicable.

1. Application s made for 2.5% resident vendor preference Tor ths reason checked:

Biddar is an individual resident vendor and has resided continuousty in West Virginia for four (4) vears immediziely precad-
ing the date of this ceriification; or,

Ricigar iz a parnership, 2ssociation or corporation resident vendor and has maintainad its haadaquarisrs or principal place of
susiness continuously in West Virginia for four (4) vears immediately praceding the date of this ceriffication; or 80% of the
ownership interest of Biddar is held by another individual, parinership, association of corporation resident vendor who has
maintained its headguariers or principal place of business confinuously in West Viiginia for four (4) years immediately
praceding the date of this ceriification; or, _

Bidderis a nonresident vandor which has an afifiate or subsidiary which employs & minimum of one hundred state residenis
and which has maintained its headguarters or principal place of business within WesiVirginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preferance for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the coniract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the fwo years

irmmediately preceding submission of this bid; or,

3, Application is made for 2.5% resident vendor preference for the reason checked:

Bigder is a nonresident vendor employing & minimum of one hundred siate residents or is a nonresident vendor with an
sfiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who ceriifies that, during the life of the contract, on average at least 75% of the
amployees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in tha stale
continuously for the two years immediately preceding submission of this bid; or, '

4, . Application s made for 5% resident vendor preference for the reason checked: )
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,
5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

__ Bidderis anindividual resident vendor who is a veferan of the United States armed forees, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediafely préceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

___ Bidderis a resident vendor who Is & veteran of the United States armed forces, the reserves orf the National Guard, if, for
purposes of producing or distributing the sornrnodities or compieting the project which is the subject of the vendor's bid and

. continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Visginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet thar
requirements for such preference, the Secretary may orderthe Director of Purchasing to; (a) reject the bid; or (b) assess a penalfy
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By subrnission of this certificate, Bidder agrees to disciose any reasonably requested information fo the Purchasing Division and

avthorizes the Depariment of Revenue to disclose to the Dirsctor of Purchasing appropriate inforration veritying that Bidde has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby ceriifies that this certificate is true
and accurafe in all respects; and that if a contract is issued fo Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in wrjling immediately.

() .L

‘ ¥
*Check any combination of preference consideration(s) Indicated above, which you are enfitied fo receive.



RFQ No. COR61422

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

Wesf Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospactive vendor when the vendor or prospective
vendor or a related parly fo the vendor or prospective vendor is a debior and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

¥ this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Furiher, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate coniracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer fo the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antifrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
cormmodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder. '

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further cerlify that ] am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Requirements, set forth in hitp:/fvww . state.wv.usfadmin/purchase/privacy/

noticeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: /E‘\Slﬂ‘\‘\{' \)b&%l&w}DE /_CU\()’

Authorized Signature: \x)l\)’ﬁuim )u . ; S\Mﬂgb pate: 1115199

Purchasing Affidavit (Revised 01/01/08)






