State of West Virginia Request for m—mammwmre—o— TTPAGETLT
Department of Administration i
Puﬁ:hasing Division Quotation COMO 3 L
2019 Washington Street East R ADCHESS CORRESPONDENCE TOATTEN oW ORI s
Post Office Box 50130
Charleston, WV 25305-0130 FRANK WHITTAKER

Q4-BE8_-723158

Attention: Mike Post DIVISION OF TOURISM

Post Printing Company
205 W Fourth Street
Minster OH 45865-0101 90 MACCORKLE AVE SW
CHARLESTON, WV

25303 304-558-2200

Q3/321/2010
BID OPENING CATE:

BID _ORENING TIME

Hikkhdhhdkkddhkkkxd ADDENDUM NO, 1 #*% %t dkbkddkthhkrn

THIS ADDENDUM IS ISSUELD TO:
1) CHANGE THE BILI] OPENING DATE AND TIME:
‘ HROM: [04/08/2010 AT 1:30 PM _
TO: |04/15/2010 AT 1:30 BM -

2} PROVIDE THE ATTACHED TECHNICAL QUESTIONS & ANSWERS.

) MAKE AN EXAMPILE ISSUE OF THE MAGAZINE AVATLABLE TO
HE VENDOR CCOMMUNITY . '
O OBTAIN AN EXAMPLE PILEASE CONTACT:
WEST VIRGINIA PURCHASING DIVISION |
2019 WASHINGTON STREET, EAST
CHARLESTON, WV 25305
TELIIEPHONE: 304-558-2306
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kEFxREkkkkkkkkkkkxk END OF ADDENDUM NO, 1) #**kkkkt sk xhk®d® &%

qb{gase + C‘D;H?J""
Gy 40,000

\p

o1 s 66-50
1 73265/ m F28 1Y 00
PBRINTING: ROQOKS , UATALJGS, MAGAZINES , HAMPHLETS, ETC .
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RTERMS AND CONDITIONS L

TELEPHONE DATE

EEREVERSE SIDEFQ

TITLE FEN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESP_OND]NG TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of Wast Virginia Request for =

Department of Administration  Quoiation

Purchasing Division

2019 Washingion Street East

Post Office Box 50130

Charleston, WV 25305-0130 F
3

04-558-2316

RFQ COPY

TYPE NAME/ADDRESS HERE DIVISION OF TOURISM

90 MACCCRKL.E AVE SW
CHARLESTON, WV
25303 304 -558-2200

03/11/2010
BID OPENING DATE: - na/ng/oalo BID _OPENTNG TIME 01.:30DPM

001 s 966-50
1
BRINTING: BOQKS, JATALQGS, MAGAZINES, HAMPHLETS, ETC

THE WEST VIRGINIA {PURCHASING DIVISION FOR THE AGENCY,
THE WEST VIRGINIA [DIVISION OF NATURAL RESQURCS, IS
SOLICITING BIDS FOQR THE PRINTING AND DISTRIBUTION OF
THE GENUINE WEST YIRGINIA MAGAZINE PER |THE ATTACHED
SPECIFICATIONS.

ALL TECHNICAI QUEYTIONY MUST BE SUBMITHED IN WRITING

TO FRANK WHITTAKER IN THE PURCHASING DIVISION VIA EMAIL
AT FRANK.M.WHITTAKER@WY.GOQV OR VIA FAX AT 304-558-4115.
HEADLINE FOR |TECHNICAL [QUESTIONS IS 03/22/10. ALL
TECHNICAL QUHSTIONS WINLL BE ADDRESSELD EY ADDENDUM AFTE
EHE DEADLINE.

BXHIBIT 3

IFE OF CONTRACT: THIS CONTRACT BECOMES EFFECIIVE ON
.v..J. AND EXTENDS FOR A HERIOD OF ONE (1)
EAR OR UNTIL SUCH "REASONABLE TIME" THEREAFTER AS IS
ECESSARY TO |[OBTAIN A NEW CONTRACT OR RENEW THE

RIGINAL CONTRACT. THE "REASONAELE TIME" PERIOD SHALL
OT EXCEED TWELVE {(12) |[MONTHS. DURING jTHIS "REASONABLE
IME" THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
EASON UPON GIVING THE [DIRECTOR OF PUR(HASING 30 DAYS

RITTEN NOTI(E.

=
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NLESS SPECIRIC PROVISIONS ARE STIPULATED ELSEWHERE

U
JIN THIS CONTHACT DOCUMENT, THE TERMS, (ONDITIONS AND
HRICING SET BEREIN ARE [FIRM FOR THE LIHE OF THE
E REVERSE SIDEEORTERMSAND CONDIHO
TEL EPHONE DATE
L FEN [ ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TC RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best inferest of the State of West Virginia.

2, The State may accept or reject in part, or in whols, any bid

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4, Al services performed or goods delivered under State Purchase Order/Contracts are fo be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropridted by the Legislature or otheiwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Coniract becomes void and of no effect after June 30.

5, Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Confract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendorcontractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. BIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Businéess Assoclate
Addendum (BAA), approved by the Attornay General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definifion of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §180.103) to the vendor.

14. CONFIDENTIALITY: The vendor agreas that he or she will not disclose to anyone, direclly or indirectly, any such
personally identifizble information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Poiicies and Information
Security Accountability Requirements, set forth in hitp:/fiwww state wv us/admin/purchase/privacy/noticeConfidentiality pdf.

15, LICENSING: Vendors must be licensed and in good standing In accordance with any and all state and local laws and
requirements by any state or local agency of Wast Virginia, including, but not limited to, the West Virginia Secretary
of State’s Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide alfl necessary releases to obtain information fo enable the director or spending unit fo
verify that the vendor is licensed and in good standing with the above entities

16, ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, tile and interest
in and to all causes of action it may now or hereafter acquire under the anfitrust laws of the United States and the State of
West Virginia-for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prier understanding, agreement, or cohnection with an{ corporation, firm, limited
Jability company, parinership, or person or enfity submiiting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further ceriify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specliications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature fo the bid The
Purchasing Division may waive minor deviations fo specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the dale and lime of the bid
opening. Failure of the bidder to deliver the quotations on fime will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is skictly prohibited (W Va. C.S.R. §148-1-6 8).

Rev 12/15/09




State of West Virginia Reque-‘-"t for =
Department of Administration  Quzotation
Purchasing Division

2019 Washington Sireet East 5T
Post Office Box 50130 .
Charleston, WV 25305-013¢ HRANK WHITTAKER
04-558-2316

: CORRESPONDERCETOATIE

AL

RFQ COPY

TYPE NAME/ADDRESS HERE DIVISICON OF TOURISM

90 MACCORKLE AVE SW
CHARLESTON, WV
25303 304-558-2200

03/11/2010 i
BID OPENING DATE: 04 /08779010 BTID OPENTNG T IME

f)

ONTRACT .

ENEWAL: THIS CONTRACT MAY BE RENEWED UPON THE MUTUAL
RITTEN CONSENT OF THE |SPENDING UNIT AND VENDOR,
UBMITTED TO |THE LIRECTOR OF PURCHASING THIRTY (30)
AYS PRIOR TQ THE |[EXPIRATION DATE. SU(H RENEWAL SHALL
E IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF THE
RIGINAL CONYZRACT {AND SHALL BE LIMITED [TO TWO (2) ONE
1) YEAR PERIODS. '

Qi ty n = 9

CANCELLATION: THE |DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS COGNTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENOOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE [OF AN INFERIOR QUALITY OR DO NOT CONFORM
TO THE SPECIFICATIONS QF THE BID AND COQNTRACT HEREIN.

GPEN MARKET CLAUSE: THHE DIRECTOR OF PURCHASING MAY
AUTHORIZE A SPENDING UNIT TC PURCHASE ON THE OPEN
MARKET, WITHGQUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITHMS SHECIFIED ON THIS CONTRACT FOR
IMMEDIATE DENIVERY IN EMERGENCIES DUE TO UNFORESEEN
CAUSES (INCLUDING [BUT NOT LIMITED TO DELAYS IN TRANS-
HORTATION OR |AN UNANTICQIPATED INCREASE IN THE VOLUME
aF WORK.)

UANTITIES: QUANTITIES |[LISTED IN THE REQUISITION ARE
PPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
HE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
HAT THE CONHRACT [SHALL COVER THE QUANTITIES ACTUALLY
RDERED FOR LELIVERY DURING THE TERM OF THE CONTRACT,
HETHER MORE [OR LESS THAN THE QUANTITIHS SHOWN.

=0 rd BN

GRDERING PROCEDURH: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT |[ORDER (FORM NUMBER WV-22) TO
TUHE VENDOR FOR COMMODITIES COVERED BY THIS CONTRACT.

THE ORIGINAL JCOPY jOF THE WV-39 SHALL BE. MATLED TO THE
EVERSE S|

SIGNATURE TELEPHONE JoATE

TITLE IFE!N l ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia RequeSt for =
Department of Administration  Quotation
Purchasing Division

2019 Washington Strest East

Post Office Box 50130

Charleston, WV 25305-0130
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04-558-2316

RFQ COPY

TYPE NAME/ADDRESS HERE DIVISTON OF TOURISM

90 MACCORKLE AVE SW
CHARLESTON, WV
25303 304-558-2200

03/11/2010
NG DATE:

VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND COPRPY
MAILED TC THH PURCHASING DIVISION, AND |A THIRD COPY
RETAINED BY THE SHENDING UNIT.

ANKRUPTCY: |IN THE EVENT THE VENDOR/CONTRACTOR FILES
OR BANKRUPTQY PROTECTICON, THE STATE MAY DEEM THE
ONTRACT NULL AND [VOID, AND TERMINATE SUCH CONTRACT
ITHOUT FURTHER ORDER.

=y bt

HE TERMS AND CONDITIONS CONTAINED IN THIS CONTRACT
HALL SUPERSHDE ANY ANI ALL SUBSEQUENT [TERMS AND
ONDITIONS WHICH MAY ARPEAR ON ANY ATTACHED PRINTED
QCUMENTS SU(H AS |PRICH LISTS, ORDER FGRMS, SALES
GREEMENTS OH MAINTENANCE AGREEMENTS, INCLUDING ANY
LECTRONIC MHEDIUM |SUCH jAS CD~ROM.

HpOo ]

b

EV. 05/26/2009
NOTICE

A SIGNED BID MUST |BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

BUILDING 15
2019 WASQHINGEON STREET, BAST
CHARLESTON, WV 25305-0130

THE BID SHOUID CONTAIN |THIS INFORMATION ON THE FACE OF
THE ENVELOPE [OR THE BI} MAY NCT BE CONSIDERED:

SEALED BID

SIGNATURE = S oot ]

fHLE iFE'” ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS iN SPACE ABOVE LABELED VENDOR'




State of West Virginia Request for oo NOVEER: = ERRREL:
Department of Administration  Quotation COMO3 4
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

i ADDRES S EORRES PONDERCE IO ATTIENTION OF:
RANK WHITTAKER
04-558-2316

W

RFQ COPY

TYPE NAME/ADDRESS HERE DIVISION OF TOURISM

90 MACCORKLE AVE SW
CHARLESTON, WV
25303 304-558-2200

HUYER: 44

RFQ. NO,: , CCMO03
BID OPENINCG DATE: 04/08/10
BID OPENING TIME: 1:30 PM

HLEASE PROVIOE A HAX NUMBER IN CASE IT IS NECESSARY
MO CONTACT YQU REGARDING YOUR BID:
J1G-p2g- 2321

QONTACT PERSON (PLEASE |PRINT CLEARLY) :

Mike fost

Y Opg + Cover
@4y - 40,000

H*¥x%x%%k THIS |IS THE ENL OF RFQ COMO3 ****** TOTAL: | A% 914.20

HEVERSE SIDE FOR TER VG AND L ONDITON:

SIGNATURE TELEPHONE DATE

ITLE FEIN ! ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




WV Department of Commerce, Marketing and Communications

Genuine West Virginia Magazine

Blanket Contract
TITLE: West Virginia Department of Commerce Magazine and Mailing Contract

SPENDING UNITS: This contract is applicable to the West Virginia Department of Commerce,
its agencies, West Virginia Development Office, West Virginia Division of Energy, West Virginia
Division of Forestry, West Virginia Division of Labor, West Virginia Division of Natural
Resources, West Virginia Division of Tourism, West Virginia Geological and Economic Survey,
West Virginia Office of Miners' Health, Safety and Training, WORKFORGE West Virginia; and
clients of the West Virginia Department of Commerce.

WEST VIRGINIA DEPARTMENT OF COMMERCE TO FURNISH:

» Print order
s Full-color composite visual of the provided file to show layout
« Electronic Media containing files

SUCCESSFUL VENDOR SHALL PROVIDE: All labor, materials, equipment and supplies for
printing and mailing of special magazine issues for the State of West Virginia, Department of
Commerce as per the following specifications Vendor shall not subcontract the actual printing
and binding of the magazine or broker the actual printing and binding. Quality of printing shall be
premier

THIS CONTRACT IS DIVIDED INTO 3 MAIN COSTS:

A Printing and Binding and delivery - included in each purchase order to be completed
by vendor. Vendor shall not subcontract the actual printing and binding of the magazine
or broker the actual printing and binding. Delivery to a storage destination.

B Post Card Insert ~ as requested per purchase order. Printing and binding into
publications.

C Mailing of periodicals —as requested per purchase order. Vendor or vendor's
subcontractor to provide mailing services and delivery of final publications

MATERIAL STORAGE AND RETURN: Upon completion of order, all electronic media, artwork
and other material is to be returned to West Virginia Department of Commerce or ardering
agency, via company representative or registered mail before payment will be processed With
prior, written approval, material may be stored by the vendor provided that such vendor
assumes total liability for integrity of the materials and guarantees complate compensation in

3/8/10




light of damage or foss of such material. All material is the property of State of West Virginia
and must be returned to the ordering agency within 14 days of a verbal or written request or
upon termination of contract All expenses incidental to returning materials, submitting proofs,
and furnishing samples must be borne by the vendor

SPECIAL INSTRUCTIONS:

Failure to meet printing quality (improper registration, incorrect paper, smudged or smeared
printing, off color match, misplaced images or text), materials, or specifications, &tc., is
justification for cancellation or refusal of the order.

Faflure to meet delivery deadline will rasult in a $100 00 total liquidated damage per day. All
vendors bidding on this job assume this responsibility

Failure to meet delivery deadline on more than one occasion, without justification of
circumstances beyond the vendor's control, i e , paper shortage, labor strikes, efc., is
justification for canceliation or refusal of order or contract.

No spoils will be accepted as part of delivery volume

UNDER NO CIRCUMSTANCES WILL OVERRUNS BE PAID FOR.

UNDER NO CIRCUMSTANCES CAN THE APPROVED VENDOR USE THIS PUBLICATION
FOR GAIN. ALL PUBLICATIONS ARE PROPERTY OF THE STATE OF WEST Vi RGINIA,

Successful vendor is to contact the WV Department of Commerce ordering agency contact
immediately upon receipt of blanket release order to discuss technicalities of job and to verify

receipt of order.

LIFE OF CONTRACT: This contract is effective on the issue date and extends for a period of
one (1) year or until such “reasonable time” thereafter as is necessary to obtain a new contract
or renew the original contract. The “Reasonable time” period shall not exceed twelve (12)
months During this ‘reasonable time” the vendor may terminate this contract for any reason
upon giving the directof of purchasing 30 days wiitten notice.

Unless specific provisions are stipulated elsewhere in this contract document, the terms,
conditions and pricing set herein are firm for the life of the contract.

RENEWAL: This contract may be renewed upon the mutual written consent of the spending unit
and the vendor, submitted fo the director of purchasing thirty (30) days prior to the expiration
date Such renewal shall be in accordance with the terms and conditions of the original contract

and shall be limited to two (2} one (1) year periods

2/8/10




CANCELLATION: The Director of Purchasing reserves the right to cancel this contract
immediately upon written notice to the vendor if the commodities or services supplied are of an
inferior quality or do not conform fo the specifications of the bid and contract herein

The vendor may terminate this contract, for any reason, upon expiration of one (1} year from the
effective date of this contract by giving the Director of Purchasing ninely (80) days writien
nofice.

The above specifications apply to all sections of this contract

A. Printing and Binding:

Description

FREQUENCY OF PUBLICATION: Minimum issues per year are two (2) and as many as four
(4) issues per year.

QUANTITY: 2 issues will be approx. 40,000 and may be up to 60,000 per issue, quantity may
vary per issue. Base bid will be for 40,000 issues.

NUMBER OF PAGES: 40 pages + 4 cover pages for a total of 44 pages total each issue with
options as listed in specs.

SIZE: 17 inches x 11 inches flat, folded to 85 inches x 11 inches finished size

PAPER: Interior Pages — 70 Ib. FSC certified gloss white text, 82 or above brightness or equal
Cover - 80 lb. FSC certified gloss white cover, 92 or above brightness or equal

Any proposed paper substitution must be stated in the bid Failure of bidder to provide alternate
paper samples within two weeks (14 calendar days) of request from the State Purchasing
Division will be cause for rejection of the bid Alternate paper samples may be submitted with

the bid(s)

INK: Full-color process on all pages, fifth and sixth color may be required at the agency's
discretion Flood Aqueous coating is to be applied to outside front and back covers UV
may be substituted for agueous coating.

BLEEDS: Bleeds all sides on covers and interior pages

PRINTING PROCESS: Sheet-fed offset lithography or equal Quality of the publication is
critical.
BINDING: Saddle-stitch on vertical fold (11") with two fong crown 5/8 inch stitches

ARTWORK: The West Virginia Department of Commerce, Marketing and Communications
section will furnish successful vendor with PC format Adobe InDesign C83, CS4 or most current

3/8f10




version file(s) on cd rom and/or through FTP upload. All necessary fonts and artwork will also be
included. A sample will be provided to vendor to show fayout [f PDF of arfwork is an option or
preferred, the specific PDF job options used by the vendor for print production must be supplied
to the West Virginia Depariment of Commerce, Marketing and Communications Section

Upon completion, all discs, computerized files, film, artwork and material are to be returned to
the West Virginia Department of Commerce, Marketing and Communications section via
company representative or registered mail before invoice will be processed. All material is the
property of the West Virginia Department of Commerce, Marketing and Communications, State
of West Virginia.

ELECTRONIC PREPRESS: Prior to image processing, the vendor shall perform a basic
(preflight) of the furnished media and publishing files to assure correct output of the required
production image. Any errors, media damage or data corruption that might interfere with proper
file image processing must be reported to the ordering agency immediately The vendor shall
create or alter any necessary trapping, set proper screen angles and screen frequency, and
define file output selection for the imaging device being utilized to insure press readiness

PROOFS - VENDOR MUST PROVIDE:

» One set of digital color proofs (contract-grade press procf or press-match print) with critical
color and registration - must be press-match quality.

« One composite printout (folded as required) and frimmed to size.

The vendor must not print order prior to receipt of an "OK to Print" by the West Virginia
Department of Commerce, agency or appointed designee. The final product must match
approved proof.

A waiver of proof may be allowed by the ordering agency on reprints of the order upon the
guarantee of the vendor to provide an exact reprint with same quality and style of previous
approved order.

COLOR REQUIREMENTS: Critical color and tight registration are required Fina! product must
match vendor proof as approved by the West Virginia Dept of Commerce, Marketing and
Communications

PRODUCTION TIME REQUIREMENTS: After receiving complete layout of magazine on cdrom
and/or through FTP uipload from the WV Dept of Commerce Marketing and Communications,

the vendor will provide first color cromalin or press match proof and a composite color print of
the magazine to size to the WV Dept of Commerce within four (4) working days

The WV Dept. of Commerce will return the oroof with changes within four (4) working days

Vendor will make corrections as marked on the proofs and deliver a second color cramalin or
press match proof and composite color print of the magazine to WV Dept of Commerce within
two (2) working days.

Printing, binding and mailing of the magazine must be completed within ten (10} working days of
vendor's receipt of signed, approved proofs.

3/8h10




The vendor must have ability to correct minor typesetting changes if requested and abiiity to
color correct photos pon request.

PACKING:
Books are fo be bundled in groups of 25 and packed in cartons fo weigh no more than 30 Ibs.
each. Pack 100 copies per carton if possible. Cartons must meet the stress strength of 200 psi.

Identification labets must be affixed o the ends of each carton as to quantity, issue number and
content per carton. Cartons must contain equal quantities

Delivery of printed publications:

Immediately upon completion of the binding of the magazine, the vendor must ship, prepaid, via
own fruck, United Postal Service, or over-night delivery service, {0 the designated mail house for
distribution or to the destination as per each purchase order. 50 copies and any surpius
magazines must be delivered fo the WV Dept. of Commerce, Marketing and Communications
office unless otherwise specified on each purchase order

Before delivery is made, vendor or delivery agent must contact WV Department of
Commerce or specified designee at least 24 hours in advance to make arrangements for
acceptance of order and vetify delivery address. Number of boxes/skids must be known

at time of cali.

Deliveries will be accepted between 8:00 am and 3:00 p m Monday thru Friday with no
deliveries on Holidays or weekends, unless specified by the Department of Commerce

Delivery to the WV Dept. of Commerce in South Charleston: Boxes may be packaged on skids
not to exceed 72 boxes per skid or over 6 fttall Pallets must be shrink-wrapped and stacked
evenly so that they can be double-stacked without the boxes breaking Single boxes should
weigh no more than 30 pounds. Delivery to other locations may require the breakdown of skids.
Purchase order will specify special delivery requirements

Special Instructions:

successful vendor is to contact the designer or designee at the Department of Commerce,
Marketing and Communications, immediately upon receipt of purchase order to discuss
technicalities of this job

Overruns will be accepted but not paid for.
No spoils will be accepted as part of the delivery volume.

B. Post Card Insert:

3/8/10
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May be requested per purchase order Printing and binding into publicationé.

The vendor is responsible for obtaining proper postal identifiers and providing to the WV Dept.
of Commerce Marketing and Communications for design. Design of post card insert will be
created by the WV Dept. of Gommerce Marketing and Communications section and provided to

the vendor for printing.

PRINTING AND BINDING: Vendor will print and bind one form, consisting of two (2) postcards
and additional flap, into all copies of the magazine as requested per each purchase order

SIZE: 12" x 10" printed two sides, two-color process.

PAPER STOCK: 90 ib. White index; two perforations Paper stock must meet postal
reguiations for mailing. Vendor is responsible for providing appropriate stock.

C. Mailing (by vendor or vendor's subcontractor):

As requested per purchase order. Vendor or vendor’s sub contractor will provide mailing
services and delivery of final publications.

Mailing to subscriber or mailing list:

if specified in the purchase order, the vendor will be responsible for all services required for the
mailing of the magazine to subacribers or provided mailing list and distribution to designated
locations, including the payment of postage to the post office The vendor may subcontract
these responsibilities to a mailing company approved by the WV Dept. of Commerce

Mailing lists will be provided to the vendor by the WV Dept of Commerce. The list will be
updated and maintained by the WV Dept. of Commerce and providéd to the vendor or
subcontractor via electronic media.

Regardless of the printer of printer's subcontractor processing the mailing, the vendor is
responsible for the satisfactory completion of the entire mailing process, including the delivery of
surplus magazines to the WV Dept. of Commerce within fifteen (15) days following the W
Dept of Commerce's approval of the final proof

ADDRESSING AND MAILING:

This charge will be pased on the number of magazines mailed per purchase order. The vendor
or vendor subcontractor will be CASS certified and computer pre-sort the mailing list file fo

postal regulations governing the preparation of periodicals mailings Sorting s to include carrier
route and automation schemes to provide maximum postage discounts to the ordering agency.

The ordering agency will provide the mailing list file to the vendor o1 vendor's subcontractor in
ASCII format. The vendor or vendor's subcontractor will divide the list as required and process

accordingly:

3/8f20
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1. OUT OF COUNTRY DELIVERY: Magazines destined for out of country mailings are to be
placed in envelopes with proper postal indicia supplied by the vendor and addressed using an
inkjet or similar system (or poly bagged, addressed and mailed). The vendor will be notified if
out of country delivery is required per each purchase order. Vendor is responsible for adhering

to postal regulations for malling.

2. DOMESTIC UNITED STATES DELIVERY: Magazines destined for domestic matings wil
have the full delivery address printed directly on the back cover using an inkjet or similar
system. Vendor is responsible for adhering to postal regulations for mailing.

To ensure timely delivery of magazines for mailings, the vendor or vendor’s subgcontractor must
demonstrate adequate backup machinery for addressing on the magazines, envelopes or poly
bags

Vendor or vendor's subcontractor must deliver the magazines to the nearest sectional center
post office in West Virginia for mailing. Vendors whose binding operations are outside of West
Virginia must include the transportation costs to the post office in their base bid

Posiage:

Postage will be paid by the vendor and reimbursed by the WV Dept. of Commerce or order
agency at actual cost. Vendor must submit copy of freight invoice and postage charges.

Delivery:

Immediately uponh completion of the binding of the magazine each month, the vendor must ship,
prepaid, via own truck, United Postal Service, or by over-night delivery service, 50 copies to the
WV Dept of Commerce. After completion of mailing to subscribers and delivery to designated
locations, the vendor will ship the surplus magazines to the WV Dept of Commerce of

designated location

Pricing:
Please provide costs for the following;

BASE BID. Includes

A - Printing and binding magazine; B - printing and binding post card inserts; C - Mailing
to subscription list and other charges associated with fina! product (domestic mailing
only}

A, B, & C: 40,000 copies of one issue 44 pages total (40 pages + 4 covers)
35,000 mailed, 10,000 delivered to Dept of Commerce ... 328 qi14.00

+ POS tage

3/8/10
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Options:

A: Printing, Binding and delivery to mail house or specified location only (no postcard insert):
40,000 copies of one issue 44 pages total (40 pages + 4 covers) ..o $ 28 (13D
A. & C.: Printing, Binding, printing and inserting postcard and delivery to mail house or
specified focation only ..o 2T el

(/l/a /Mdf?frfrig)

Additional costs:
FIFTH AN SIXTH COLORS:

Additional charges for fifth and sixth color on the cover and/or inside pages whenever
specified by the WV Dept. of Commerce.

Quoted price per unit {must include any hourly rate, or whatever unit the charge would be
determined).

EIfMh COIOF 10 GOVET o« e e s $Mw¢og
Fifth color to inside page: . ... - e U VR PR P ‘$_11:_Q3Ln_1_bwks
Fifih color to 4 page SIGNAtUTE. .« o ' $ 223/ heoks
Sixth COlOF 10 COVBIT 1o oo oo o oo e $./0.55 fim bocks
Sixth COlOr 10 NSIAE PAGE: . . o ‘$jd¢§j/g\_&m£:
Sixth color {0 4 page SIGNAITET .« wo $/3.55fm bevles

OUT OF COUNTRY MAILINGS:

Cost of envelopes that meet the post office requirements (of polybagged, addressed and
mailed)

Quote per thousand:
EMVEIOPES | . o e e $ /50.00 /m

PRICE FOR ADDITIONAL COPIES OF MAGAZINE:
Additional copies per 1,000 . Taclades. dddeessing 0 Defiweny . $.5/8260 /M

Additional copies per 5, 000 .o e e e L% %(3.00/m
Additional copies per 10,000, . . b e .. %5020 /m
Additional copies per 20,000, ol e e . $ser.op/m
Decrease copies per 1,000 . ... .. ( e N e .34 R0 /m
Decrease copies Per 5,000 . o LS ¢Bon fm

3/8f10



OPTIONS FOR REPRINTS OF PREVIOUSLY PRINTED ISSUES:

Reprint 1,000 copies . . Foacludes D2l ey Mo el prep . 8 g
Reprint 5,000 COPI&S . . oo e $ (3.0
Reprint 10,000 coples ... . . ...t S EYIY O
Reprint 20,000 copies . ... . .. - $4304 7.0
Reprint 30,000 copies . . L8301 e 0
Reprint 40,000 copies . $.24 £99.00
Reprint 60,000 copies $.3( 31000
AD!:)lT'l()!\lAL:‘%’r PAGE SIGNATURES:

Please guote cost for adding an eight-page signature. 40,000 copies. . 2 88t R
Additional copies, per 1,000 signatures:, oS uwloo
Additional copies, per 5,000 signatures: ... ... . e $_30LocC.
Additional copies, per 10,000 signatures: . .. . o LS. 525 o
Additional copies, per 20,000 signatures:. ... e & fiAN
Decrease copies, per 1,000 signatures: ... ... $ ~SB.o0
Decrease copies, per 5,000 signatures: ... .. e $ - 28 oD
Decrease coples, per 10,000 signatures: . ... o o e $-5GL.0D
Decraase copies, per 20,000 SIGNAIUTES: . . o e $ - 710000
8. Postcard insert:

Printing and binding of postcard into publication per 1,000 .. . .. $ 8403 /m

Subcontractor: A maximumn of one sub contactor will be permitted under the mailing portion of
the contract The name and address of subcontractor must be listed below, along with the

specific jobs to be performed.

Subcontractor (mailing only)

Any subcontracting arrangementis subject to approval of the agency and the Purchasing
Division Failure to lista sub contractor of gain approval for a sub contractor is grounds for
rejection of the bid or cancellation of the contract. After the contract is awarded, a sub coniractor

may be replaced only by obtaining prior approval of the agency in writing.

2/8/10
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Award Procedure:

The award of this confract will be based on adherence fo specifications and ability to deliver a
high-quality product at the most reasonable price available. The vendor must have experience
in printing a periodic magazine and demonstrate ability to produce premier quality printing and
binding.

Evaluation of Bid Prices: When evaluating bid prices, all of the prices in the hypothetical
issue which follows will be considered:

Calculation of fotal bid price:

One total bid figure will be calculated for sach vendor base upon the sum of the breakdown of
charges for printing the hypothetical issue of the magazine as follows!

Hypothetical printing, hinding and mailing:
includes: A - printing and binding magazine; B - printing and binding post card inserts into

magazine; C - Mailing to subscription list and other charges associated with final product -
dornestic mailing only; one issue 44 pages total (40 pages + 4 covers)

Printing and Binding 40,000 copies of magazine. . ... e $23,137.00
35,000 copies, domestic addresses printed on back of magazine, full delivery . . $_2d3 8 to
5,000 delivered to WV Dept, Of COMMEICE ..o i e e e $ _3o¥co
40,000 subscription cards printed and bound into magazine.. . ... ..o $ IAH] O
Hypothetical issue total ... $28 9w
+ Postage

The Department of Commerce reserves the right to request additional information
and suppotting documentation regarding unit prices when the unit price appears
to be unreasonable.

SAMPLES: Vendor must provide with bid a sample of a previous publication, minimum of 32
pages with cover, printed and bound on the equipment that will be used to perform this contract

Review of the samples will include 1) color register, 2) fold, bindery and trim, 3) specified paper
or acceptable substitute, and 4) overall printing guality with focus on color photographs.

3/8/20
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VENDOR PREFERENCE CERTIFICATE

Ceriification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37 (Does not apply to
construction contracts). West Virginfa Code, §5A-3-37, provides an opportunity for gualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluaiion method only and will be applied only to the cost bid in
accordance with the West Virginia Code This certificate for appfication is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1 Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individua! resident vendor and has resided continuously in West Virginia for four (4} years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has mairtained its headguariers or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by ancther individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiiate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters o principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certffication; ot,

2, Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who ceriifies that, during the fife of the contract, on average at least 75% of the amployees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immediately preceding submission of this bid; or,

3 Appiication is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affillate or subsidiary which maintains its headquarters or principal place of businass within West Virginia employing a
minimum of one hundred state residents who certifies that, during the fife of the confract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continucusly for the two years immediately preceding submission of this bid; o,

4 Application is made for 5% resident vendor preference for the reason checked:
___ Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,
5 Application is made for 3.5% resident vendor preference who is a veteran for the reason ehecked:

Bidder is an individual resident vendorwho is a veteran of the United Siates amed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; o,

6 Application is made for 3 5% resident ventior preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purpeses of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
confinuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving praference has failed to confinue to meet the
requirements for such preferance, the Secretary may order the Director of Purchasing fo: {a) reject the bid; or (b} assess a penaity
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency

or deducted from any unpaid balance on the contract or purchase order
By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Divisicn and

authorizes the Deparirment of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has pald
the reguired business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate Is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

ing the t f th ntract, Bidder will nofify the Purchasin Division In writing immediately.
changes during the term of the contract, Bicaerwi ify he Putchas %7 H_‘/_‘g Y
Bidder: Pos'i* pf‘l nt ng CrOf‘Y\—'ﬂan\': Signed: ///\, 1!——77/#—;5
Date: ‘// /3 / 4o, Title: v F,

*Check any combination of preference con sideration(s) indicated above Which you are enfifled fo receive
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RFG No

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3 102 states: No cordract or renewal of any contract may be awardad by the state or any of its
political subdivisions to any yendor or prospestive vendor when the vendor or prospective vendor or a related party to tha
vendor or prospective vendor is a debior and ihe debt owned is an amount greater than one thousand dollars in the
aggregate

DEFINITIONS:

"Debt” means any assessment, premium, penally, fine, tax or other armount of money owed to the state or any of its
polifical subdivisions because of a judgment, fine, permit violation, license assessment, defauliad workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
politicat subdivisions, including any interest or additional penalties accrued thereon

‘Debtor means any individual, carporation, partnership, association, Limited Liability Company or any other form or
business agsociafion owing & debt to the state or any of its polifical subdlvisions. “Political subdivision” means any county
commission; muricipality; county board of education; any instrumentality established by a county of municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law, of any
public body charged by law with the performance of @ governmant funclion or whose jurlsgiiction is coextensive with one
or more counties or municipaiities “Related party” means a party, whether an individual, corporation, partnership
association, limited liability company or any other form or business association or other entity whatsoever, related 1o any
vendor by blond, marriage, ownership o contract through which the party has a relationship of pwnership or other interest
with the vendor so that the party will actually or by effect receive of control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that mests or exceed five percent
of the total cortract amount

EXGEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuarnt
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and ihe
matter has not become final or where the vendor has entered into & payment plan or agreement and the vendor is nat in
defaull of any of the provisions of such plan or agreement

Undet penally of law for faise swearing (West Virginia Code §61-5-3), 1t is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated

WITNESS THE FOLLOWING SIGNATURE

Vendor's Nams: POS"T' PPI VL’\‘V\_CE C_o .m/:on AN

/L-\\ /7——/ Date: "{l I3 t ]O _
|

Authorized Signature:

Stateof. (})lé\[;’ @)

County of UL(?\) / 7 i 2.6 o-wit )
' Gu_ Lpril
Taken, subscribed, and sworn to before me this/\i_ _day of A' j’//') 71 20 l _0

My Commission expires / O~/ 9 ~0/Y 20 %@
AFFIX SEAL HERE NOTORY PUBLIC\W),/// 0% ¥ A

MARY ANN HOMAN

Wﬁ%ﬁggrémsﬁ: 01:' Ozh?: %, / L{ purchasing Affidavit (Revised 12/1 5/09)




