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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be mads in the best inlerest of the State of West Virginia.

2. The Siate may accept or reject in part, or in wholg, any bid.

8. Prior fo any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under State Purchase Order/Confracts are to be continued for the
term of the Purchase Ordey/Confracts, confingent upon funds being approprated by the Legislature or othemwise
being made available. In the event funds are not appropriated or otherwise avajlable for these services or goods
this Purchase Crder/Contract becomes void and of ho effact after June 30.

5, Payment may only be made after the delivery and acceptance of goods or services,

8. Interest may be paid for fate payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of Wast Virginia is exempt from federal and state taxes and wifl not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Coniract upon 30 days wiitien hotice to the seller,

10. The laws of the Siate of Wast Virginla and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11, Any reference fo aulomalic renewal is hereby deleted. The Coniract may be renewed only upon mutual wilten
agreement of the partes.

12, BANKRUPTCY: in the event the vendoricontractor files for bankrupicy protection, the Stale may deem
this contract null and void, and terminate such contract without further order.

13, HIiPAA BUSINESS ASSOCIATE ADDENBUM: The Wast Virginia State Government HIPAA Business Associate
Addendum {BAA), approved by the Atiorney General, is available online al www.state.wv.us/admin/purchasefvre/hipas.htm
and is hereby made part of the agreement. Provided that the Agency meels the definition of a Cover Entity
{45 CFR §160.103} and will be disclosing Protected Heallh information {45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direclly or indirectly, any such
personslly idendifiable information or other confidental information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant lo the agency's
nolicies, procedures, and rules. Vendor further agrees to comply with the Confidentisiity Policies and Information
Security Accountability Requirements, set forth in hitp:/fwww state wv.usfadmin/purchase/privacy/noticeConfidentiality pdf.

15, LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requlrements by any state or local agency of West Virginia, Including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the Wast Virginia Insurance Commission. The vendor must
provide ali necessary releases o obtain informatich to enable the direcior or spending unit to
verify that the vendor Is licensed and in good standing with the above antifiss.

18. ANTTRUST: In submittng a bid to any agency for the Stale of West Virginia, the bidder offers and agrees that
if the bid is accepied the bidder will convey, sell, assigh or fransfer o the State of West Virginia all rights, title and inlerest
in and to aif causes of action it may now or hereafter acquire under the antifrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable resfraints of frade relaling io the particular commodities or services
purchased or acquirad by the State of West Virgihia. Such assignmant shall be made and becoms sffeciive at the time the
purchasing agency tenders the Inifial payment fo the bidder.

| cerify thal this bid is made without prior understanding, agreement, or connection with any corporation, firm, fimited
Hability company, partnership, or person or entity submiting a bid for the same maletlad, supplies, equipment or
services and is in all respecits fair and without collusion or Fraud. | futther certify that | am authorized fo sign
the certification on behalf of the biddar or this bid.

: INSTRUCTIONS TO BIDDERS
1. Use the guolation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. hems cffered must be in compliance with the specifications. Any deviation from the specifications must be cleatly
indicated by the bidder. Aliernates offered by the bidder as EQUAL to the specifications must be cleatly
defined. A bidder offering an alternate should attach complete specifications and literalure to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall pravajl in case of discrepancy. All quotations are considered F.O.B. desfinalion unless altemate
shipping terms are clearly identified In the quotation.

4. Al quotations mwst be delivered by the bidder fo the office listed below prior fo the dale and lime of the bid
opehing. Failure of the bidder to dellver the quotations on time will resuit in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washinglon Streat East, P.O. Box 50130, Charleston, WV 26305-0130

5, Communication during the soliciiation, bid, evajualion or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-8.8).

Rev. 12/15/03




State of West Virginia Request for ¢ FHFONUVBERE PR
Department of Administraiion  Quotation ABCABS >
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130 SHELLY MURRAY
ZNG-558~8801

S GO B ESRONDENG B L A N N 1

RFG COPY
TYPE NAME/ADDRESS HERE ALCOHOL BEVERAGE CONTROL
COMMISSION

322 70TH STREET, S.E.

CHARLESTON, WV
25384-2900 BE58-2487

01/26/2010
BID OPENING DRTE:

ALL POTENTIAL BIDDERS ARE REQUESTED TO ARRIVE PRIOR TO
THE STARTING| TIME| FOR [THE PRE-BID. BIDDERS WHO ARRIVE
LATE, BUT PRIIOR TD THEf DISMISSAL OF THE TECHNICAL
PORTION OF THE PRE-BID WILL BE PERMITTED TO SIEN IN.
BIDDERS WHO ARRIVEE AFTER CONCLUSION OF THE TECHNICAL
PORTION DF THE PRE-BID, BUY DURING ANY| SUBSEQUENT PART
OF THE PRE-B|ID WILL NOT BE PERMITTED T SIGN THE
ATTENDANCE SHEET.

TECHNICAL QUESTIONS MUST BE SUBMITTED |IN WRITING TO
SHELLY MURRAJY IN [THE WEST VIRGINIA PURCHASING DIVISION
VIA MAIL AT [THE ADDRESS SHOWN AT THE TDP OF THIS RFG,
VIA FAX AT 304-558-4115, OR VIA EMAIL AT
SHELLY.L.MURRAYaWV.GOV.. DEADLINE FOR ALL TECHNICAL
QUESTIONS IS 2/19/10 AT THE CLDSE OF BUSINESS. ALL
TECHNICAL QUESTIONS RECEIVED, IF ANY, WILL BE ADDRESSED
BY ADDENDUM AFTER THE DEADLINE. '

500l 1S 210-34
1
HVAC MAINTENANCE AND REPAIR

EXHIBIT 1

LIFE OF CONTRACT: THIS CONTRACT BECOMES EFFECTIVE
UPON AWARD AND EXITENDS| FOR A PERIOD ODF] ONE (1)

YEAR OR UNTIE SUCH "REASONABLE TIMEY THEREAFTER AS
I5 NECESSARY| TD DBTAIN A NEW CONTRACT [OR RENEW THE

"ﬁfﬁNa'

Kl 27 7 ioae %Y 922-543) " 3-8-/0
i WieTo P ecs-nns 7932 |  ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Vgginia quuestt for 3 AUl RACER
Department of Administration uotation

Purchasing Division ABCASG 3
2018 Washington Strest East

Post Office Box 50130
Charleston, WV 25305-0130 SHELLY MURRAY
3046-558-8801
RFO COPY

ALCOHOL BEVERAGE CONTROL
COMMISSIDN
322 767TH STREET, S.E.

TYPE NAME/ADBRESS HERE

CHARLESTON, Wv
25304-2900 558-2487

G1/26/20

BID OPENING BATE.

03/09/2010

DRIGINAL CONTRACT. THE Y“REASONABLE TIME™ PERIOD SHALL
NMOT EXCEED TWELVE] (12} MONTHS. DURING THIS “REASONABLE
TIME"™ THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON GIVING THE| DIRECTOR OF PURCHASING 30 DAYS
WRITTEN NOTICE.

UNLESS SPECIFIC PROVISIONS ARE STIPULATED ELSEWHERE IN
THIS CONTRACT DOCUMENT|, THE TERMS, CONDITIONS, AND
PRICING SET HEREIN ARE} FIRM FOR THE LIFE OF THE
CONTRACT.

RENEWAL: THIS CONTRACT| MAY BE RENEWED UPON THE MUTUAL
RITTEN CONSENT OF THE, SPENDING UNIT AND VENDOR,
SUBMITTED TO THE DIRECTOR OF PURCHASING THIRTY (30)
AYS PRIOR T0 THE} EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH [THE TERMS AND CONDITIUONS OF THE
DRIGINAL CONTRACT) AND [SHALL BE LIMITED TO TWO (2)
SUCCESSIVE ONE (1) YEAR PERIODS.

THE DIRECTOR OF PURCHAS|ING RESERVES THE
HIS CONTRACT IMMEDIATELY UPON WRITTEN
VENDOR IF THE COMMDDITIES AND/OR SERVICES
INFERIOR QUALITY OR| DO NOT CONFORM
TIONS OF THE BID AND| CONTRACT HEREIN

ANCELLATION

OPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
UTHORIZE A |[SPENDING UNIT TO PURCHASE ON THE OPEN
E FILING OF A REQUISITION OR COST
ECIFIED ON THIS CONTRACT FOR

IN EMERGENCIES DUE MO UNFUORESEEN
BUT NOT LIMITED TO DELAYS IN
AN UNANTICIPATED INCREASE IN THE

FUL VENDOR SHALL FURNISH PRDOF OF
CIAL| GENERAL LIABILITY INSURANCE

TELEPHONE o DATE

e~ ‘7’22 - 5493/ 3-8-/2

T ST e I"E‘” 55-04S5 7932 ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS N SPACE ABOVE LABELED VENDOR'




State of West Virginia Requ eSt_ for =
Department of Administration  QJuotation
Purchasing Division

2019 Washington Sireet East

Post Office Box 50130

Charleston, WV 25305-0130 SHELLY MURRAY
' 206-558-8801

RFQ COPY
TYPE NAME/ADDRESS HERE ALCOHOL BEVERAGE CONTRODL
COMMISSION

322 70TH STREET, S.E.

CHARLESTON, WV
25304-2900 558~2487

0172672010
BID OPENING DATE: 03/09/2010 BInD OPENING T]

PRIOR TO ISSUANCE| OF THE CONTRACT. UNLESS OTHERWISE
SPECIFIED IN] THE BID DOCUMENTS, THE MINIMUM AMOUNT OF
INSURANCE COVERAGE REQUIRED IS $250,000.

WORKER'S COMPENSATION: VENDOR IS REQUIRED TO PRDOVIDE A
CERTIFICATE [FROM WORKER'S COMPENSATION IF SUCCESSFUL.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTCY PROTECTIION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VO[ID, AND IS TERMINATED WITHOUT FURTHER
DRDER .
EXHIBIT 10
REQUISITION ND.: ... vevvrvans

ADDENDUM ACKNOWLEDGEMENT

I HEREBY ACKNOWLEDGE RECEIPT OF THE FOLLOWING CHECKED
ADDENDUM(S) ANDB HAVE MADE THE NECESSARY REVISIONS TO MY
PROPOSAL, PLANS AND/OR| SPECIFICATION, [ETC.

ADDENDUM NO.['S:
ND. 1 ..,K<<..
NO. 2 ouvnin]es
NO. 3 vuronales
ND. G oueundss
NO. B vuunuass

I UNDERSTAND THAT] FAILURE TO CONFIRM THE RECEIPT OF THE
ADDENDUM(S) MAY BF CAUSE FOR REJECTION OF BIDS.

”Eﬁfé’a«—/ 422- Sy¥3) [z-g-io

TiEL) FEIN
é ST pomT el | 58 -oys 7932 [ ADDRESS CHANGES YO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for
Department of Admmlstratxon Quotation
Purchasing Division

2019 Washington Street East

- Post Office Box 850130
Charleston, WV 25305-0130 SHELLY MURRAY
304-558-8801
RFQ COPY

ALCOHOL BEVERAGE CONTROL
COMMISSIDN
%22 70TH STREET, S.E.

TYPE NAME/ADDRESS HERE

CHARLESTON, Wv
25304-2500 - 558-2487

01/26/2010
BID OPENING DATE:

/09/2010

VENDOR MUST [CLEARLY UNDERSTAND THAT ANY VERBAL
REPRESENTATION MADE DR ASSUMED TO BE MADE DURING ANY
OGRAL DISCUSSION HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PERSONNEL IS NOT BINDING[. ONLY THE
JINFORMATION |[ISSUED IN WRITING AND ADDED TO THE :
SPECIFICATIONS BY| AN OFFICIAL ADDENDUM IS BINDING.

f R D

LEEREE T R A I I I I I I Y

SIGNATURE

/%"f"f*/v/,fé/%ﬁv/
C

OMPANY

LA
DATE

NOTE: THIS ADPDENDUM ACKNOWLEDGEMENT SHOULD BE SUBMITTED
WITH THE BID.

EXHIBIT 6

PRICE ADJUSTHMENT PROVISION:
THE STATE OF WEST| VIRGINIA WILL CONSIDER BIDS THAT
CONTAIN PROVIISIONS FOR| PRICE ADJUSTMENTS PRIGR TO THE
ORIGINAL EXPIRATIDN OF THE CONTRACT, PROVIDED THAT
SUCH PRICE ADJUSTMENT [COVERS BOTH UPWARD AND DOWNWARD
MDVEMENT OF [THE COMMOBDIITY PRICE, AND 7THAT ADJUSTHMENT
IS BASED DN [THE "PASS THROUGH"™ INCREASE OR DECREASE OF
RAW MATERIALIS AND/OR LABOR, WHICH MAKE]} UP ALL OR A
SUBSTANTIAL PART {[OF A PRODUCT. ADJUSTHMENTS ARE TO BE
BASED UPON AN ACTUAL DPLLAR FIGURE, NOT A PERCENTAGE.
ALL PRICE ADJGSTWENT QUESTS MUST BE SUBSTANTIATED 1IN

SEEHEVERSE SIDEFOR TERMSANIIC ONDITIONS
/el ) Aot — Ry-422-S93) 290
T‘T‘EE i Aare rﬁ” S 60§ 7932 [ ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of Wast Virginia Request for =
Department of Administration  Quotation
Purchasing Division

2019 Washington Sirest East AODEESSCOERE
Post Office Bex 50130
Charleston, WY 25305-0130 SHELLY MURRAY
304-558-8801
RF) COPY

ALCOHOL BEVERAGE CONTROL
COMMISSION
322 70TH STREET, S.E.

TYPE NAME/ADDRESS HERE

CHARLESTON, wWv
25304-2900 558-2487

6l/26/2010
BID OPENING DATE: 05/09/20810 BID DPENING T

- A MANNER ACCEPTABILE TO THE DIRECTOR PURCHASING, E.G.
GOVERNMENTAL| BENCH MARKS, GENERAL MARKET INCREASE,
PUBLISHED PRICE LISTS. SUCH REQUESTS FOR AND INCREASE
SHOULER BE RECEIVED IN WRITING BY THE DIRECTOR OF
PURCHASING AT LEAST 30 DAYS IN ADVANCE; OF THE EFFECTIVE
DATE OF THE JINCREASE. | ANY TIME THE VENDOR REQUESTS A
PRICE ADJUSTMENT,| THE PURCHASING DIVIS|ION MAY EITHER
ACCEPT THE PRICE ADJUSTMENT ARND AMEND [THE CONTRACT
ACCORDINGLY DR REJECT [THE ADJUSTMENT IN ITS ENTIRETY
AND CANCEL THE CONTRACT.

PREFERRED TERMS: .
IT IS PREFERRED THAT THE PRICES ON THIS CONTRACT ARE
FIRM FOR LIFE OF [THE CONTRACT, AS INDICATED IN THE LIFE
OF CONTRACT [CLAUSE CONTAINED HEREIN, NOT TO EXCEED ONE
(1) YEAR.

PASS THROUGH| PRICE INCREASES WILL BE CONSIDERED AT TIMNE
OF CONTRACT REMEWAL ONLY.

PURCHASING CARD ACCEPTIANCE: THE STATE| OF WEST VIRGINIA
CURRENTLY UTIILIZES A V]ISA PURCHASING CARD PROGRAM WHICH:
IS ISSUED THROUGH| A BANK. THE SUCCESSFUL VENDOR

MUST ACCEPT [THE SITATE [OF WEST VIRGINIA| VISA PURCHASING
CARD FOR PAYMENT OF ALL ORDERS PLACELD [BY ANY STATE
AGENCY AS A CONDITION OF AWARD.

NOT|ICE

A SIGNED BID MUST BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHAS[ING DIVISIEN

BUILDING 15
2019 WASHINGTON STREET, EAST

Kun ll 77 Lz 3-5-10
e pronroi 5098293 | ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'

]DATE
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DATE
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REQUEST FOR QUOTATION
WEST VIRGINIA ALCOHOL BEVERAGE CONTROL ADMINISTRATION
HVAC PREVENTATIVE MAINTENANCE SERVICE AND REPAIRS
REQUISITION # ABCA84

Purpose:

The Acquisition and Contract Administration Section of the Purchasing Division “State”
on behalf of WV Alcohol Beverage Control Administration (ABCA or Owner), is
soliciting a Request for Quotation (RFQ) from qualified firms to provide quarterly
preventative maintenance and repair service on HVAC equipment as per attached list.

Location: |
ABCA Warchouse is located at 97 Independent Ave, Nitro WV 25143

I. SCOPE

The objective of this RFQ is to obtain necessary quarterly preventative maintenance and
repair contract for HVAC equipment on both a scheduled and emergency basis, in order
to keep equipment operating in accordance with manufacturer’s specifications. It is the
intent of the West Virginia Alcohol Beverage Control Administration (WVABCA) to
have these services provided on an “on call” basis, meaning that WVABCA will contact
the successfil bidder prior to having any service or repair work performed. The
successful bidder will implement a quarterly preventative maintenance schedule on the
HVAC equipment and perform requested repair tasks on an “as needed” basis.

I1. DEFINITIONS

A. West Virginia Alcohol Beverage Control Administration shall hereinafter be
called the “Owner”.

B. The service organization on the specifications shall hereinafter be called the
“Contractor”.

C. “The Contract”, as herein stated, shall mean the agreement between the
Owner and the Contractor to provide the services as herein specified.

D. “Preventative Maintenance”, as herein stated, shall mean scheduled
inspections and the replacement of parts and material on a preplanned
schedule prior to the failure or wear-out period of the part or material. The
planned inspections and part replacement shall be in accordance with the
equipment manufacturer’s recommendations.

E. “Corrective Maintenance”, as herein stated, shall mean maintenance
performed on an as required basis to correct a malfunction or failure in a
control system. No preventative or cotreclive maintenance is to be performed
without authorization by the Owner. '

F. “Competent Mechanic”, as herein stated, shall mean a journeyman mechanic
who has had at least five (5) years experience maintaining the types of
equipment listed in this contract.




G. “Owners Representative™, as herein stated, shall be defined as that person so
designated by West Virginia Alcohol Beverage Control Administration. This
representative will normally be the Administrative Services Manager 3, in
charge of the Equipment.

HI. GENERAL CONDITIONS

A. The qualified Contractor will perform quarterly preventative maintenance
service per determined schedule and repairs on an “as requested” basis from
WVABCA. For WYABCA, bidders must supply references indicating their
capabilities to perform such quarterly preventative maintenance service and
necessary repairs to the following list of warehouse equipment. SEE
ATTACHED LIST.

This contract will be based on an on-call hourly fee during the normal
business hours of 8:00am to 5:00pm.

Your bid for quarteﬁy preventative maintenance on all equipment listed is the
sum of $ &€ .S. ¢ o per quarter.

Your bid on this hourly rate is $ _£ S, & ¢ per hour.

Additional hours may be necessary on an emergency basis during weekdays.
Response time must be guaranteed within 3 hours of notification. Your

emergency contact number is S o4/~ 422 - SYZ/

Your bid on emergency calls during weckdays is an hourly rate of $

$90. 59 perhour

Additional hours may be necessary on an emergency basis during weekends
and holidays. Response time must be guaranteed within 4 hours of

notification. Your emergency contact numberis_3o¥%- ¥22 - §Y3}

Your bid on emergency calls during weekends and holidays is an hourly rate

of$ ///, @o _ perhour.

B. One original invoice will be submiitted for payment monthly (in arrearé) and must
include the following information:

1. Copies of all service orders or inspection reports signed by Owner’s
Representative.

2. Price list or invoice copy for each part provided. Invoice must include
FEIN number, complete address of vendor, Owner work order number,
and purchase order number of the contract.

3. Invoices shall be mailed to the following address:




ATTN: Procurement Officer

West Virginia Alcoho!l Beverage Control Administration
322 70" St. S.E.

Charleston, WV 25304

C. The Owner will permit access to buildings and will allow Contractor to utilize

shop facilities.

D. The relationship of the Contractor to the Owner shall be that of an independent

E.

contractor and no principai-agent relationship or employer-employee
relationship is contemplated or created by the parties to this Contract. The
Contractor as an independent confractor is solely liable for the acts and
omissions of its employees and agents. The Contractor will be responsible for
selecting, supervising, and compensating any and all individuals employed
pursuant to the terms of this contract. Neither the Contractor nor any
employees or sub-contractors of the Contractor shall be deemed to be
employees for the State for any purposes whatsoever. The wages and salaries,
taxes, withholding payments, penalties, fees, fringe benefits, professional
Hability insurance premiums, confributions to insurance and pension or other
deferred obligations, and licensing fees, etc., and the filing of all necessary
documents, forms and returns pertinent to all of the foregoing are the
Contractor’s responsibility. The Contractor shall hold harmiess the State, and
shall provide the State and Agency with a defense against any and all claims
including but not limited to the foregoing payments, withholdings,
contributions, taxes, social security taxes and employer income tax returns.
The Contractor shall not assign, convey, transfer, sub-contract, or delegate any
of its responsibilities and obligations under this contract fo any person,
corporafion, partnership, association or entity without expressed written
consent of the Agency.

Indemnification: The Contractor agrees to indemnify, defend, and hold
harmless the State and the Owner, their officers, and employees from and
against (1) Any claims or losses for services rendered by any subcontractor,
person or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses
resulting to any person or entity injured or damaged by the Contractor, its
officers, employees, or subconfractors by the publication, translation,
reproduction, delivery, performance, use, or disposition of any data used
under the Contract in a manner pot authorized by the Contract, or by Federal
or State statutes or regulations; (3) Any failure of the Contractor, its officers,
employees or sub-contractors fo observe State and Federal laws, including but
not limited to labor and wage laws.

F. This contract shall be governed by the laws of the State of West Virginia. The

Contractor further agrees to comply with the Civil Rights Act of 1964 and all
other applicable Federal, State, and local Government regulations.

18




G. The Contractor shall procure all necessary permits and licenses to comply with
all applicable laws, Federal, State, or municipal, along with all regulations,
- and ordinances of any regulating body.

H. The Contractor shall pay any applicable sales, use, or personal property taxes
arising out of this contract and the transactions contemplated thereby. Any
other taxes levied upon this Contract, the transaction, or the equipment, or
services delivered pursuant hereto shall be borne by the Contractor. It is
clearly understood that the State of West Virginia is exempt from any taxes
regarding performance of the scope of work of this Contract.

1. Contractor will be responsible for parts and materials as follows:

1. The Contractor shall supply all tools, tool accessories, personal safety
equipment, and supplies necessary to execute the responsibilities of
this Contract.

2. The Contractor shall be required to ask the Owner’s Representative(s)
for replacement parts prior to purchase per the terms below.

3. The Contractor shall furnish replacement parts (not available through
the Owner) as required for the corrective and preventive maintenance
at the following percentages:

a. Manufactured parts at the Contractor’s purchase cost plus a

markupof__ /0 %.

b. Contractor will be responsible for all typical or non-emergency
freight charges inourred as a result of the purchase of
replacement patts, per 3a, and 3b above.

¢. Contractor will be responsible for all mileage and travel
costs, including travel time, associated with the
performance of this contract.

d. Contractor will furnish warranty of 90 days for labor, and 90
days on parts.

4. Non-reusable parts used in the scope of preventative maintenance shall
be supplied by the Contractor at no cost to the Owner. Such items
may include grease, cleaning supplies, rags, etc.

5. The replacement or repair of any equipment, assemblies, sub-
assemblies, etc., with a direct invoice cost in excess of $250.00 must

11
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te approved by the Owner in advance of their purchase by the
Contractor.

J. Contractor will provide for all insurance necessary to render Agency free and
harmless from all claims arising form services performed under this
agreement. Coniract insurance, liability, and compensation insurance shall be
sufficient to cover the contractor’s employees and the public in general, The
minimum amount of commercial general liability insurance coverage required
is $1,000,000.00, and a copy of contractor certificate of insurance is required .
prior to issuance of purchase order for this agreement.

IV. AWARD CRITERIA

The State shall award this contract according to the following award criteria.
Failure to bid any of the factors in the formulation of the total bid will result in the
disqualification of the entire quote (however, bids of “$0.00" or “0.00%” will be
acceptable as indication that the vendor intends to not charge for the listed
services or to not mark-up the price of parts required by this contract). The
amounts of hours and the aggregate expenditures on both types of supplied parts
are estimates, used only as a basis for award of the contract. Actual amounts
required during the life of the contract may be greater or lower.

The following formula is an estimate and shall be used to award the contract:
Following is a sample bid tabulation for reference:

Total

Quarterly Preventative
Maintenance per quarter: $1506.00

Estimated Hours Amount Total
Regular labor rate 98.5 $50.00 $4925.00
Weekday Overtime
Labor rate 425 $65.00 $276.25
Weekend/Holiday .
Qvertime labor rate 4.0 $70.00 $280.00
Parts 15% $2000.00 $2300.00

Total Bid Cost SAMPLE $9281.25




ABCAS84 COST SHEET
Total

Quarterly ?reventative
Maintenance per quarter: $ €6S. 00

Estimated Hours Amount Total
Regular labor rate 98.5 $70. 62 $49S56.07
Weekday Overtime
Labor rate 425 $90.¢0 $354.63
Weekend/Holiday
Overtime labor rate 4.0 $//fio0 $ Y94 .00
Parts [0 % $2000.00 $ 2. 20z.22
Total Bid Cost $ /0, %99. 70

Vendor Name: Marl’n/v’ c$'7z7 u'J’M;T‘w/
Date: $- ¥~ 20/ 0

i3
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RFQ No. ,ATSC.A glf

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contraci may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debfor and the debt owed is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:

"Debt” means any assessment, premium, penalty, fine, fax or other amount of money owed o the state or any of ks
polsttcai subdivisions because of a judgment, fins, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinguent or due and required to be paid to the staze or any of its
political subdivisions, including any interest or additional penallies accrued thereon.

“Debtor” means any individual, corporation, parinership, association, fimited liability company or any other form or
business association owing a debt to the state or any of iis political subdivisions. "Poiiical subdivision” means any county
eommission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipaiifies, as pemnitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a parfy, whether an individual, corporation, partnership,
assoclation, limited habmty company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or coniract through which the party has a relationship of ownership or other interest
with the vender so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party recewmg an amount that meets or exceed five percent
of the fotal contract amount.

EXCEPTION; The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
io chapter eleven of this code, workers’ compensation premium, permit fes or environmental fee or assessment and the
matter has not hecome final or where the vendor has enfered info a payment plan or agrsement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: Mty Sheet . Mokl Co. |, Tine.

Authorized Signature: //Z / /// Date: 3. / 5 A (24

State of Wit Virginie

County of Wood , to-wit:

Taken, subscribed, and sworn to before me this ﬁ day of Meaech , 200
My Commission expires Juu‘, e L2010k .

AFFIX SEAL HERE NOTARY FUBLIC ”QW O

iz;ﬂ‘l:.:?ﬁ’.ﬁf?’&*,ﬂl%lﬂ‘.wg

Purchasing Affidavit (Revised 12/15/08)
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Rev. 08/06 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts), West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application Is to be used o request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four {4} years immediately preced-
ing the date of this cettification; o,

Bldder is a parinership, association or corporation resident vendor and has maintained its headquariers or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
precading the date of this certification; of,

Bidder is 2 nonresident vendor which has an effiliate or subsidiary which employs aminimum of one hundred state residents
and which has maintained ifs headquariers or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the dafe of this certification; or,

——

2. Application is made for 2.5% resident vendor prefarence for the reason checked:

____ Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.58% resident vendor preference for the reason checked:

Bidder ks a nonresident vendor employing a minimum of one hundred state residents or is a nenresident vendor with an
affiliate or subsidiary which maintains its headquarters or pringipal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the stete
continuously for the two years immediately preceding submission of this bid; or,

l w

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets elther the requirement of both subdivisions {1) and (2) or subdivision {1} and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individuat resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediatsly preceding the date on which the bid is
submitted; or,

|'m‘:h

@

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder Is a resident vendor who is a veteran of the United States armed forces, the reserves or the Natlonal Guard, i, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed to continue to meet the
requirernents for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b} assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees fo disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential. ;

Under penalty of law for false swearing {West Virginia Code, §61-6-3), Bidder herehy certifies that this certificate is true
and accurate in ali respects; and that if a contract is issued {o Bidder and If anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Signed:

Date: Title:

*Check any combination of preference consideration(s) indicated above, which you are entiled fo recelve.




