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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will bs made in the best intarest of the State of West Virginia

2. The State may accept or reject in part, or in whale, any bid

3. Prior to any award, the apparent successful vendor must be propedly regisiered with the Purchasing Division
and have paid the required $125 fee. ‘

4. All services performed or goods delivered under State Purchase Crder/Contracts are to be confinued for the
term of the Purchase Order/Contracts, contingent upon hinds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may enfy ba made affer the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from faderal and state taxes and will not pay or reimburse such taxes

9. The Diractor of Purchasing may cancel any Purchase Order/Contract upon 30 days writien nofice 1o the seller.

10. The laws of the State of West Virginia and the Legislalive Rules of the Purchasing Division shall govem the
purchasling process.

11. Any reference to auiomafic renewal is hereby deleted The Contract may be renewed only upon mutual written
agraement of the parties.

12. BANKRUPTCY: |In the event the vendoricontractor files for bankruptcy protection, the State may deem
{his contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Assoclate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrofhipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Enfity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160 103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclase to anyone, directly or indirectly, any such
personally identifiable information or other confidential infermation gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency’s
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in hitp:/www. state wv us/admin/purchase/privacy/noticeConfidentiality pdf

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of Wast Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain Information to enable the director or spending unit o
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of Wast Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, titie and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade ralating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shail be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corperation, firm, limited
liability company, partnership, or person or entity submiiling a bid for the same material, supplies, equipment or
sefvices and is in all respects fair and without collusion or Fraud | further ceriify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications, Any deviation from the specifications must be clearly
indicated by the bidder. Alemales offered by the bidder as EQUAL to the specificaions must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.OB. destination uniess altemate
shipping terms are clearly identified in the quotation

4. All quotalions must be delivered by the bidder lo the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resultin bid disqualifications; Departmant of
Administration, Purchasing Division, 2019 Washingion Street East, P.O Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6 8)

Rav 12/15/09
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WEST VIRGINIA COURTESY PATROL PROGRAM

PROGRAM DESCRIPTION

The West Virginia Department of Transportation, Division of Highways, operates the Courtesy
Patrol Program on all West Virginia Interstate and Appalachian Corridor (APD) routes, with the
exception of that portion of 177 managed and maintained by the West Virginia Patkways
Authority (WV Turnpike). The primary purpose of the Courtesy Patrol Program is to provide
roadside assistance to disabled vehicles o1 stranded motorists traveling the state’s interstate and
APD routes. There are numerous secondary missions fulfilled by the Courtesy Patrol Program
(see mandatory program provisions).

The Highway patrol is conducted 16 howrs per day, 7 days per week and will be a 12 month
contract with options to renew for 2 additional 12 month periods. The state reserves the right to
specify the shifts.

The Courtesy Patrol Program shall use West Virginia Resident Temporary Assistance for Needy
Families, TANF recipients and/or individuals receiving public aid or assistance as patrolless,
program wide. Utilization of the TANF/public aid or assistance recipients reduces the number of
individuals receiving welfare benefits and provides job training to these individuals.

It is desirable that the successful vendor will provide stable employment for these individuals,
during which time educational and professional development opportunities will be available,
improving their success of transitioning from public aid or assistance

MANDATORY PROGRAM PROVISIONS

The successful vendor shall provide the following types of assistance to disabled vehicles or
stranded motorists:

»  CPR and first aid: All patrol and dispatch staff must be certified in both CPR. and first aid
by the American Red Cross

*  Minor vehicle repairs including tire and wheel changes

e Fuel — minimal amount of gasoline allowing stranded motorists to travel to the nearest
facility.

©  Towing service calls: Call local tow service when required or requested by the motorists;

may stay with the disabled motorist awaiting tow service, if required.

Jump starts, air for vehicle tires, coolant and extinguishment of minor fires

Telephone assistance allowing stranded motorists to notify a family member.

Provide highway maps (supplied by the WVDOT/DOH) to motorists as required.

Assistance to motorists having questions concerning travel routes, directions or local area

facilities

¢ Present a courteous and positive image for the State of West Virginia which will encourage
tourism.

° Traction materials to assist stranded vehicles during winter storms.

® 8 & &




The successful vendor shall provide the following types of assistance to the WVDOT/DOH and
selected other state/local government agencies:

Monitor the designated patrol ‘routes for debris, accidents or other obstructions which
impede traffic flow or pose potential hazards to the traveling public Notify the DOH and
appropriate law enforcement agency of the exact location and description of the situation.
Remove animal carcasses, tire debris and other debris which can safely be removed from
the travel way to the roadway edge and notify the DOH of the exact location and
description

Identify chemical spills on or near the roadway and report such incidents to the DOH.
Perform as a “First Responder” at a variety of highway-related emergency situations;
secuting the area, administering CPR o1 first aid if required, and assisting emergency
medical, fire department, and/or law enforcement personnel by positioning the pattol truck
in a manner that provides a safe zone for the accident responders.

Monitor the designated patrol 1outes, bridges and swrounding areas for susp1c1ous
activities as identified by Homeland Secwity tzaining Report all such suspicious
activities to the appropriate law enforcement agency and/or 911 Center.

Monitor the patrolled areas during “amber alett” situations and relay pertinent
observations to the appropriate law enforcement agency and/or 911 Center,

Provide the Temporary Assistance for Needy Families, TANF recipients and/or
individuals receiving public aid or assistance transitional employment with skills, training
and educational opportunities which ultimately will lead to these individuals successfully
transitioning from public aid or assistance to selfsustaining members of their
comununities.

Offer Ameri Corps educational awards to the TANF recipients and/or individuals
receiving public aid or assistance to further educational opportunities and goals of these
recipients.

YENDOR RESPONSIBILITIES

The successful vendor shall be responsible for the following:

Establish necessary policies, procedures and protocols which culminate in:

- 3

The management, supervision and successful execution of a statewide program which
utilized large numbers of inexperienced staff.

Harmonious relationships with various federal, state and local government
agencies/bodies having bona fide interests/input in the Courtesy Patrol Progiam.

Promote West Virginia tourism and hospitality to the travelers of West Virginia’s
Interstate and APD routes.

Final selection of patrol operators and patrollers as pre-selected recruited and screened by
the WV Department of Health and Human Resources (DHHR)




Vehicle Reguirements

The successful vendor shall be responsible for the purchase of trucks to be utilized in the
performance of program requitements. Such costs for the 1% 12 month period of the contract
shall be included and quoted separately in the bid and will be paid by the Division of Highways
upon receipt of an acceptable invoice for payment. Payment shall be made jointly to the vendor
and dealership from which the vehicles are purchased.

The vendor shall provide 30 half-ton, full size pick-up trucks, 2010 model year or newer, and all
white in color. Additionally, 6 half-ton, full size trucks shall be included to provide back-up,
service and supervisory support. The value of these units must be included in the bid price for
vehicles. The cost of vehicles shall be quoted separately for the 1% 12 month period on the Form
of Bid provided,

Vehicle purchase needs for subsequent renewal periods will be required and shall be authorized
as necessary. This authorization will be made by the Division of Highways after a 1eview of
vehicle odometer readings and vehicle maintenance expenses submitted by the vendor. The
vendor shall be required to obtain no less than 3 competitive bids for the purchase of such
vehicles The purchase shall be made fiom the Jowest bid vendor meeting the requirements of the
vendor’s bid specifications. Evidence of competitive bids must be provided and accepted by the
Division of Highways prior to finalization of any vehicle order.

® The patrol trucks shall be supplied, titled, licensed and insured by the vendor according to
all applicable West Virginia Motor Vehicle laws. Patrol trucks shall be considered the
vendor’s property for the life of this agreement.

° Proof of the vendor’s motor vehicle insurance coverage shall be supplied 1o the
WVDOT/DOH prior to actual patrol coverage of the designated routes.

o The patrol trucks utilized to patrol the designated routes shall be white in color, outfitted
with standard equipment and supplies (refer to listing under Equipping Patrol Trucks) and
have standardized Courtesy Patrol reflective logos, Division of Tourism logos and the
vendor’s toll free Courtesy Patrol telephone number decals applied to each tiuck

e Attachment A lists the designated state interstate and APD cortidor routes which shall be
patrolled Additionally, the quality of patrol trucks required is listed for each designated
route, It is the intent of this agreement that separate patrol units will patrol the routes in
25 10 35 mile length (one-way) patrols (see Attachment A) to insure responsc time for
stranded/disabled vehicles and motorisis in less than one (1) hour.

o The successful vendor shall have 100% of the patrol trucks patrolling designated routes
(Attachment A) within four (4) weeks of the award date of this contract.

Vehicie Maintenance, Operating Expenses and Repairs

® All vehicle maintenance, repairs and operating expenses (except fuel) for the fleet of
patrol trucks and other vehicles utilized in the operational support of the Cowrtesy Patrol
Program shall be the responsibility of the vendor.

® All patrol units shall be maintained by the successful vendor in a safe operating condition
at all times and in compliance with applicable West Virginia Motor Vehicle laws.




® It is imperative that all designated routes listed in Attachment A are patrolled daily.
Prospective vendors shall plan for extra patrol units and/or arrangements which allow a
statewide preventative maintenance program insuring minimum down time/out-of-service
periods for patrol vehicles. T

Establish, Manage and Staff a Dispatch Center

* A dispatch center(s) operation shall be established, managed and staffed by the successful
vendor which allows communications 16/7 365 days per year.

@ The dispatch center shall have the capability to communicate and dispatch all patrol units
statewide. Additionally, the dispatch center shall have the capacity to communicate with
the vendor’s supervisory staff, the DOH Traffic Management Center and statewide law
enforcement and 911 emergency centers. _

® As a part of the dispatch center requirement, the vendor shall establish and maintain a
statewide toll-free telephone number which shall be staffed for all operating shiftis The
Courtesy Patrol Program toll-free telephone number shall be prominently displayed on
each patrol truck and shall be printed on all materials featuring the Courtesy Patrol
Program. All Courtesy Patrol Program patrolers and dispatch center staff shall receive
adequate training and orientation in the following subject/skills as a minimum:

Certification in CPR and first aid, American Red Cross Certification
Hospitality/customer service

West Virginia Tourism Training.

Minor auto mechanics and repair.

Defensive driving techniques

Freeway incident management training

Identification and reporting requirements for chemical spills.

Proper two-way radio and cellular telephone communications.
Homeland security training.

Amber Alert Program training.

OO0 00000 OO0 oO0

All courtesy patrol patrollers and dispatch center staff shall receive orientation and tr aining upon
placement and the vendor must develop a program which allows continuing education (annually
as a minimum) for the patrollers and dispatchers in all of the skill areas.

The successful vendor shall prepare and submit to the WVDOT/DOH a training plan which will
summarize the content and provides names of the instructors for each of the aforementioned
training subjects/skills prior to contract award.

The expenses associated with this training/otientation are not reimbursable under this agreement

Eguipping Patrol Tracks

Equipping each patrol truck and maintaining supply of the following items shall be the
responsibility of the vendor:




@ & & @ ¢ © BH ¢ 8 ©

Cellular telephones

Tool boxes — truck mounted, behind the cab type

Fire extmgmshe:s — appropriate type and size

Safety cones and flares

Fixst aid kits and blankets

Containers for water, gasoline (safety type) and vehicle coolant
Tool kits for minor auto repairs

Portable air tanks, vehicle jacks and 4-way lug wrenches
Flashlights and shovels

Jump-start cables

Additional Vendor Responsibilities

The successful vendor shall be responsible for the additional listed responsibilities:

[

Provide standardized uvniforms, pagers and photo identification badges/cards for all
patrollers.

Insure that each patroller has a valid West Virginia vehicle operator’s license and must
verify same every 90 days through the West Virginia Division of Motor Vehicles.

Secure a complete, accurate and up-to-date pre-employment background investigation for
all patrollers through the West Virginia Department of Public Safety

Secure motor vehicle insurance as required by West Vir glma Motor Vehicles law for each
motor vehicle utilized under this contract

Secure professional liability insurance and/or fidelity bonding for all persons handling
funds received o1 disbursed under this agreement in the amount of $1,000,000 minimum.
Installation of all patrol truck courtesy patrol logos and decals in a standardized format
Please note that logos and decals will be provided by the WVDOI/DOH and WV
Division of Tourism.

Deliver and stock Tourism brochures and literature at the Division of Highways interstate
1est area locations. '
Establish and maintain a records retention system and extensive database system capable
of collecting and archiving detail data associated with the operation of the Courtesy Patrol
Program. Vendor’s data system must be able to provide stand-alone capacity required to:

» Provide program support for payroll and other required operating systems.
» Track vehicle fuel purchases and consumption
> Record and accumulate patro] activities/responses for the life of this agieement, .

generation of patrol activity statistics on a bi-monthly interval as well as annually
for the DOH. (See Attachment B Guideline for Courtesy Patrol Statistics).

> Provide data to satisfy other state and federal agency requests associated with the
Courtesy Patrol Program.

Make available for inspection to the WVDOT/DOH and the WV Division of Tourism al}
audits and reviews, books and records, financial and otherwise relating to the Courtesy
Patrol Program.
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Compensation of Patrollers

Each TANF/public aid or assistance recipient shall be compensated a minimum of §7.25 per hour
for a minimum of 32 hours per week A minimum of 8 howms per month may be utilized for
individual job skills and job retention training at the discretion of the vendor. The expenses
associated with this training are not reimbursable under this agreement.

MANDATORY VENDOR REQUIREMENTS

The successful vendor shall meet the following requirements:

. A minimum of three (3) years expetience successfully managing a program (statewide
preferred) which utilized TANF recipients and/or individuals recetving public aid or
assistance for 50% or more of its prime workforce. A concise summary detailing
prospective vendor’s experience should accompany the vendor®s bid but must be provided
prior to contract award.

® Documentation from a federal and/or state enforcement agency shall be provided which
certifies both Homeland Security and Amber Alert Program training has been provided to
the prospective vendor or vendor’s designee.

o Membership in an Intelligent Transportation System (ITS) organization,

e A minimum of two (2) years experience managing a communications center responsible
for emergency response dispatch.

STATE AGENCY RESPONSIBILITIES

The West Virginia Department of Health and Human Resources (DHHR) will identify, screen and
recruit the qualified applicants available for assignment as courtesy patrol operators or patrollers.
Final selection of patrol operators or patrollers will be the responsibility of the successful vendor.

The WVDOT/DOH will provide the following support at its expense for the Cowtesy Patiol
Program:

® All motor vehicle fuel for the actual patrol trucks, small fuel containers carried on pairol
trucks, and a maximum of 7 vehicles used in the direct supervision and management of the
Courtesy Patrol Program. The method selected for providing fuel is totally at the
discretion of the WVDOT/DOH. The WVDOT/DOH reserves the right to monitor and
review fuel consumption, selection and pricing and provide feedback/direction to the
vendor regarding the fuel reviews. Questionable, unacceptable or unsupported fuel
purchases/consumption shall be reasons to reduce the vendor’s monthly invoice amount,

® Installation of WVDOH two-way mobile radios and antenna on each patrol truck to allow
patrollers communication abilities with the DOH installations.
2 All courtesy patrol truck logos and decals which promote and advertise the program,

including the vendor’s statewide toll free telephone number and the Division of Tourism
web address. The decals and logos will be prepared in a standardized format, constructed
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on highly reflective materials. Installation of the decals and logos on the trucks shall be
the vendor’s responsibility.

® Installation of standard cab-mounted emergency bar light and required hardware for each
patrol truck. The type of bar light selected shall be at the compleie discretion of the
WVDOT/DOH

® Safety vests for all patrollers in assorted sizes in a quantity sufficient to provide each
patroller a new vest 2 times during the calendar year.

® Patrol-unit sized fire extinguisher refills for those fire extinguisher units deemed
serviceable. This service is refundable by the WVDOT/DOH to the confractor

® Sand and similar abrasive materials for patroller’s use as traction material during winter

storm conditions. The available quantity, types and pick-up sites for raction materials is
at the sole discretion of the WVYDOT/DOH.

e Highway maps to be provided for motorists as required
Printed “business cards” which are to be distributed by all patrollers to each motorist that
is assisted. In addition to providing brief details of the Courtesy Patrol Program and
soliciting feedback from assisted motorists, these cards explain the program is funded by
the WV Division of Tourism and gratuities cannot be accepted.

® Process the vendor’s invoices in a timely manner for reimbursement (refer to
Reimbursement Section for complete details).

REIMBURSEMENT

Reimbursement of valid Courtesy Patrol Program expenses will be the responsibility of the
WVDOI/DOH. The vendor shall submit a monthly invoice detailing program expenses in a

format approved by the WVDOT/DOH. The period invoices will be in arrears and submission of

the vendor’s invoice to the WVDOT/DOH must be completed no Jater than the second workday
of each month.

Upon receipt of the vendot’s invoice, the WVDOT/DOH will review the expenses submitted for
reasonableness, appropriateness and compliance with this agreement, if approved, will further
process the vendor’s invoice for disbursement of funds to the vendor.

The successful vendor will be encouraged to enroll in the West Virginia State Auditor’s E Vendor
Program which allows the vendor’s reimbursement to be processed electronically.

The following situations shall be valid reasons to cause a reduction in the vendor's monthly
invoice amount:

1} All “non-patrolled” routes/hours for any segments of the designated patrol routes are listed
on Attachment A. Prospective vendors are required to provide an howly rate for each
shift option for such purposes on the Form of Bid provided. Non-patrolled route/hour
values for reduction to vendor’s invoice amount will be caloulated using the vendor’s
program-wide houtly rate specified on the bid. (Ses Form of Bid for formula)
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2) All questionable, unacceptable and/or unreported fuel consumption or purchases as
identified by the WVDOT/DOH shall result in a  like amount reduction to the vendor’s
monthly invoice amount.

It is expressly understood and agreed that in no event will the total reimbursement exceed the
maximum amount established in this agreement.

ADVERTISING ON COURTESY PATROL VEHICLES

Advertising on Courtesy Patrol vehicles is not currently part of this contract. Should the
WVDOT/DOH and the Division of Tourism jointly agree to proceed with courtesy patrol
advertising, that advertising will be administered by the Courtesy Patrol Vendor via change order
to this contract or under a sepazate contract.

BID EVALUATION AND SUBMISSION REQUIREMENTS

Prospective vendors shall submit bids for the operation of the statewide Courtesy Patrol Program
as required on the attached Form of Bid.

Prospective vendors shall submit a bid price for monthly operating costs excluding all
reimbursable items and services by the WVDOT/DOH on the attached Form of Bid.

Prospective vendors shall submit a bid price for the purchase of vehicles required for the 1% 12
month period of program operation as described in the Vehicle Requirements Section above. The
bid price shall be provided on the attached Form of Bid.

Prospective vendors shall submit a bid price for a statewide howly rate which shall be used for
calculation of reductions as described under the Reimbursernent Section above.

The bid evaluation and contract award shall be based on the combined cost of monthly operation
and vehicle purchase price for the 1* 12 month period of contract performance. The contract shall
be awarded to the lowest responsible bidder meeting the requirement of the specifications.

BID SUBMISSIONS

Additionally, prospective vendors should submit the following items with their bid package:

e A concise summary detailing a minimum of three (3) years experience of successfully
managing a progiam (statewide preferred) which utilized TANF receipts and/or
individuals receiving public aid or assistance for 50% or more of its prime workforce.

s Documentation from a federal and/or state enforcement agency which certifies both
Homeland Security Tiaining and Amber Alert Program Training has been provided to the
prospective vendor or vendot’s designee.

Valid membership in an Intelligent Transportation System (I'T8) organization.
Verification of two (2) years minimmum experience managing a communication center
responsible for emergency response dispatch.
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Valid membership in an Intelligent Transportation System (ITS) organization.
Verification of two (2) years minimum experience managing a communication center
responsible for emergency response dispatch.

It is preferred that vendors include these listed items with their bid package; however, failure to
provide this information within the stated time period upon request by the agency during the
evaluation period may result in the disqualification of the vendor’s bid

Prior to award of the contract, the selected vendor shall be required to submit the following
documentation to the WVDOT/DOH:

Vendor’s Training Plan/Program summarizing the content and instructors’ names for
each of the skill/subject areas

Proof of professional liability insutance and/or fidelity bonding for all persons handling
funds received or disbursed under this agreement in the amount of $1,000,000 minimuam.
Proof of motor vehicle insurance for the fleet of vehicles required by this agreement.

e P At S A e e

The following equal employment opportunity requirements apply to this agreement/contract,

(8)

(b)

Race, Color, Creed, National Oriein, Sex

In accordance with Title VII of the Civil Rights Act, as amended, 42 U.S C. § 2000e, the
Vendor agrees to comply with all applicable equal employment opportunity requirements
of US Department of Labor (U.S. DOL) regulations, “Office of Federal Contract
Compliance Programs, Equal Employment Opportunity, Department of Labor,” 41
CFR Parts 60 et seq, (which implement Executive Order No. 11246, “Equal
Employment Opportunity,” as amended by Executive Order No. 11375, “Amending
Executive Order 11246 Relating to Equal Employment Opportunity,” 42 U.S C. § 2000e
note), and with any applicable Federal statutes, executive orders, regulations and Federal

policies that may in the future affect construction activities undertaken in the course of

the Project. The Vendor agrees to take affirmative action to ensure that applicants are
employed, and that employees are treated during employment, without regard to their
1ace, color, creed, national origin, sex, or age. Such action shall include, but not limited
to, the following: employment, upgrading, demotion or transfer, recruitment or

recruitment advertising, layoff or termination; rates of pay or other forms of

compensation; and selection for training, including apprenticeship.

Age

In accordance with the Age Discrimination Act of 1975, as amended, 29 U S.C. §§ 6101
et seq. and implementing 1egulations, the Vendor agrees to refrain from discrimination
against present and prospective employees for reason of age.
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(©)

Disabilities

In accordance with Section 102 of the Americans With Disability Act, as amended, 42
US C § 12112, the Vendor agrees that it will comply with the requirements of U S.
Equal Employment Opportunity Commission, “Regulations to Implement the Equal
Employment Provisions of the Americans With Disability Act,” 290 CF.R. Part 1630,
pertaining to employment of persons with disabilities
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VENDOR RELATIONSHIP

The relationship of the vendor to the State shall be that of an independent contractor and no
principal-agent relationship or employer-employee relationship is contemplated o1 created by the
parties to this agreement The vendor, as independent contractor, is solely liable for the acis and
omissions of its employees and agents.

The vendor shall be responsible for final selection, supervision and compensation of any and all
individuals employed pursuant to the terms of this agreement and resulting contract Neither the
vendor nor any employees or contractors of the vendor shall be deemed to be employees of the
State for any purposes whatsoever .

The vendor shall be exclusively responsible for payment of employees and contractors for all
wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits, professional
Hability insurance premiums, contributions to insurance and pension or other defemred
compensation plans, excluding but not limited to Workers’ Compensation and Social Security
obligations, and licensing fees, etc. and the filing of necessary documents, forms and retumns
pertinent to all of the foregoing.

The vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including but not limited to the foregoing payment, withholdings,
contributions, taxes, social security taxes and employer income tax retumns.

The vendor shall not assign, convey, transfer or delegate any of s responsibilities and obligations
under this contract to any person, corporation, partnership, association or entity without express
written consent of the West Virginia Department of Transportation/Division of Highways.
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INDEMNIFICATION

The vendor agrees to indemnity, defend and hold harmless the State and the West Virginia
Department of Transportation/Division of Highways, theit officers, and employees from and
against:

(1

ey

3

Q)

Any claims or loss of services rendered by any subcontractor, person or firm performing
or supplying services, materials or supplies in connection with the performance of this
contract

Any claims or Josses resulting to any person or entity injured or damaged by the vendor,
its officers, employees, or subcontractors by the publication, tianslation, reproduction,
delivery, performance, use or disposition of any data used under the contract in a mannet
not authotized by the contract or by federal or state statutes or regulations.

Any failure of the vendor, its officers, employees or subcontractors to obseive state and
federal laws, including but not limited to labor and wage laws.

Any claims, losses or liabilities for or arising out of injuties to persons o1 damage to 1eal
or personal property arising out of the performance of the work provided for in this
agreement by the vendor, its employees, subcontractors, or agents.
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Interstate 64:

Interstate 68:

Interstate 70:

Interstate 470;

Interstate 77:

Interstate 79:

Interstate 81:

INTERSTATES

From Kentucky State Line (Wayne Co ) to Charleston
(Kanawha Co )

Again from Jet. 1-77/1-64 (Raleigh Co)) fo Virginia
State Line (Greenbrier Co )

From Marytand State Line (Preston Co.) o Jet.
1-79/1-68 (Monongalia Co.)

From Ohio State Line (Ohio Co.) to Pennsylvania
State Line (Ohio Co.) '

From Ohio State Line (Ohio Co.) to junction of
1-70 (Ohio Co.)

From Ohio State Line (Wood Co.) to Charleston
(Kanawha Co.) @ WV Parkways Entrance
Again at Princeton (Mercer Co ) to Virginia State
Line (Mercer Co.)

From Pennsylvania State Line (Monongalia Co )
to Charleston (Kanawha Co.)

From Maryland State Line (Berkeley Co ) to
Virginia State Line (Berkeley Co.)

Interstate Spare Patrol Trucks

Total Patrol Trucks Required — Interstates

18

Attachment A
Page 1
Quantity Patrol
Trucks Required
2
2
e,
1
5
5
S
3
1
e
3
1
2
18




APD CORRIDORS

Corridor D (US 50) From Dupont Rd Exit (Wood Co )
To Jet. I-79/US 50 (Harzrison Co.)

Corridor G (US 119)  From Kentucky State Line (Mingo Co )
To Jet US119/WV 61 (Kanawha Co )

15

Attachment A
Page 2

Quantity Patrol
Trucks Required

Corridor H (US 33) From Jet. 1-79/08S 33 (Lewis Co )} to Kerens Rd.

(Randolph Co ) and from Moozefield (Hardy Co.)

To Jet. US 33 and WV 35 near Baker

Corridor L (US 19) From Jet 1-77/US 19 (Raleigh Co.} to
Jet. I-79/US 19 (Braxton Co )

Corridor Q (US 460)  From Virginia State Line — Bluefield to
Virginia State Line — Glen Lyn, Virginia

APD Spare Patrol Trucks

Total Patrol Trucks Required — APD) Corridors

fa]




Attachment B
GUIDELINE FOR COURTESY PATROL STATISTICS
Current Date
Courtesy Patrol Statistics for the period patrolled from
10 .
® Total miles traveled all patrol trucks:
¢ telephone calls have been received:
related to vehicle assists
________ _ patroller related calls
____calls from the Parkways Authority

- calls from the WVDOH/DOT

—__ calls from various law enforcement agencies

i calls from 911 centers

e calls from waveling public

motorists’ appreciation call-ins

____miscellaneous calls
® vehicles assisted.
° stops to remove debiis from the highways
® deer and other animal carcasses removed from highways.
© bear carcasses removed from highways.
® routine procedural checks done on vehicles.
® abandoned vehicles were checked.
e occusrences first aid given and CPRgiven times.

e travel literature distributed
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FORM OF BID

WEST VIRGINIA COURTESY PATROL PROGRAM

12 Months

Operating Cost Vehicle Cost Total 12 Month

Cost*

i Monthly

$3,126,116.76 |$ 502,134.00 % 3,628,250.76

Bid Amounts $260,509.73

*Note: Total 12 Month Cost i3 sum of Vehicle Cost plus 12 Months Operating Cost

Statewide Hourly Rate: § 535.29




Bid Request: A concise summary detailing a minimum of three (3) years experience of successfully
managing a program (statewide preferred) which utilized TANF recipients and/or individuals receiving
public aid or assistance for 50% or more of its prime workforce.

Surmmary Outlining CCCWV’s Experience.

The mission of Citizens Conservation Corps of West Virginia (CCCWV) is to conduct projects and programs
that strengthen and revitalize our communities; provide self-esteem, educational enhancements, and
employment opportunities through meaningful work experiences for both youth and adults; and conserve,
develop and enhance our state's natural resources.

The CCCWV has seventeen (17) years of experience managing hard-to-serve populations (both youth and
adults). Eleven (11) of those years have been used working directly with the TANF population (statewide
program) wherein a minimum of 50% of its prime workforce fell under said category.

The West Virginia Courtesy Patrol (WVCP), operated via contract by the Citizens Conservation Corps of West
Virginia (CCCWV), reduces the number of individuals receiving public assistance and/or aid in the state of
West Virginia through the employment and continuing education of former welfare recipients and
unemployed adults as patrol operators and dispatchers. The WVCP program benefits the traveling public,
both using our interstate highways and corridors for tourism and local commerce. See below for a list of
accomplishments and accolades associated with the welfare-to-work aspects of the program.

ePlaced over 1600 former welfare recipients into employment at wages ranging from $7.25 to $17 54 per
hour;

¢79% job retention rate at six-months--one of the highest in the country for all WtW programs;

e WVCP has helped WV earn over 540 million in matching funds from the USDOL and in Federal High
Performance bonuses for the Department of Health and Human Resources;

sRecognized as a National Model by the United States Dept of Labor for innovative approach to job creation;
and _

eDrivers are eligible to receive an AmeriCorps Education Award worth $4725 00 for his or her education.

In addition to CCCWV operating one of the largest and most successful welfare-to-work programs in the
country, it was also recognized as the largest welfare reform movement in the country (in 1998) by
removing 133 individuals off of the welfare rolls at one time; thus helping West Virginia rank in the top 15
{out of 50 states) for three (3) categories: 1-Job Placement; 2-Job Retention; and 3-Earnings Gain Rate.




June 14, 2010

Robert A. Martin

Executive Director

Citizens Conservation Corps of West Virginia
198 George Street

Beckley, WV 25801

Dear Mr Martin,

This correspondence serves as a follow up to the training conducted on June 11, 2010 by Special Agent Paui
Payette of the FBI’s Joint Terrorism Task Force (JTTF) for your Staff and Supervisory/Management team of the
West Virginia Courtesy Patrol (WVCP). The purpose of the training was to ensure that your operations are up to
date and current as it relates to safety and surveillance aspects assoctated with your role in Homeland Security as
the vendor for the Courtesy Patrol program | commend you for being proactive and taking the initiative to work
with the Federal Bureau of Investigation’s Training Unit in Clarksburg, WV, along with the West Virginia State
Police in developing your existing Homeland Security Training outline and curriculum.

Your ability to recognize and ascertain the importance of providing relevant training and refresher courses coupled
with any necessary tweaks or upgrades to your curriculum is key. The role of the WVCP in the monitoring of
designated patrol routes, bridges, overlooks and interchanges for suspicious activities; as identified by the
Department of Homeland Security and Federal Highways Administration {FHWA) plays an important role in
protecting our homeland. As a member of the FBI’s Joint Terrorism Task Force, the additional layer of surveillance
provided by your drivers as the “eyes and ears” on West Virginia’s Interstate highways (including during the
activation of an Amber Alert) is both assuring and pivotal As a recap, the following topics were addressed during
Special Agent Payette’s training:

e What is the Joint Terrorism Task Force?

s What is the WVCP’s role in homeland security?

*  What is the proper way to identify, manage and report an “incident?”

 What are the critical infrastructures on the CP routes that could potentially be a terrorist target?
¢ Whatis the Fusion Center and West Virginia Information Exchange?

I will keep you apprised and aware of any changes or new trends that may emerge wherein the WVCP would
benefit from additional training, techniques, or tools deemed appropriate for your operations The Courtesy Patrol
is a8 unique and valuable program and an asset to our state | wish you continued success with the program. If |
can be of any further assistance, please do not hesitate to me know

Sincerely,

Jay A Bartholomew, SSRA
Bureau of investigation (FBI)

£ Bt

pecial Agent Paul Payette

/[’/Jennifer Douglas, WVCP Director ~ ~




CERTIFICATE OF TRAINING

This is to certify that the

successfully completed

HOMELAND SECURITY TRAINING

FROM THE FEDERAL BUREAU OF INVESTIGATION
ON JUNE 11, 2010.

T \k\& &ﬁ!ﬁ% @\

artholomew, SSRA
mmmﬁm_ ureau of Investigation (FBI)




West Virginia State Police Headquarters
725 Jefferson Road
South Charleston, WV 25309

15 June 2010

Joe Manchin I Colonel Timothy S. Pack
Governor Superintendent

Colonel Timothy S. Pack
Superintendent

West Virginia State Police
725 Jefferson Road

South Charleston, WV 25300

To Whom It May Concern:

This correspondence serves as verification and explanation of the 1ole that the West
Virginia Courtesy Patrol (WVCP) plays in the state of West Virginia’s Amber Alert
program. The Courtesy Patrol drivers patrol designated highways and are the “eyes and
ears” during the activation of an Amber Alert. Patrol units assist law enforcement in the
aid and recovery of an abducted child by looking for vehicle descriptions and/or other vital
information conveyed to the WVCP that pertains to the abduction of a missing child.

Furthermore, the WVCP is a member of the state’s Amber Alert Task Force and has
attended prior National Amber Alert Conferences pertaining to this program. Should you
need further information regarding this matter, please don’t hesitate to contact me.

Respgctfully Submitt/e?l,
% Do gl

Director of Tr ords Y
Troop O, Headquarters




Bid Request. Valid membership in an Intelligent Transportation System (ITS)
organization.

Summary Outlining CCCWV’s Membership with ITS America.

The Citizens Conservation Corps of West Virginia (CCCWV) has been an active member
of Intelligent Transportation Systems (ITS) of America for almost seven (7) years. The
CCCWV has attended and participated in several ITS and Rural ITS Conferences, while
also serving on a panel related to motorist assistance patrol programs, Amber Alert
and 511.

Attached you will find verification of the CCCWV’s active/valid membership status.
The next payment date for our yearly dues will be February 28, 2011, Our most recent
annual dues were paid on 2/9/2010 to ITS America (Member ID 71226).




TS < AMERICA

Invoice Date: February 9, 2010

Ms. Jennifer Douglas

Citizens Conservation Corps of WV
198 George St

Beckley, WV 2538011-2608

Member ID: 71226

ITS America

1100 17th Street, NW Suite 1200
Washingten, DC 20036-4639
Telephone: 202-484-4847/Fax: 202-484-3483

Federal ID# 52-1702822

$1,150.00 $0.00

$1,150.00

itern Description Invoice Number Expire Date Dues Year Total Dues Total Paid Balance Due
Trade Association INV-07065- 2/28f2010 2010
PW8AYZ

e

CITIZENS CONSERVATION CORPS OF WEST VIRGINIA

INV-07065-PWBAYZ

3/1/10C

Vendor: ITS America

2/9/10

1,150.00

ssgo1 45691

1,150.00

$1,150.00

32192886 4-28-08-1

T e S —
1

§
il



More Addresses
Activities
History
Sub-Accounts
Contacts
Relationships
Summary

Rapid Pay
Chapter
Lacation

Region
tockboxes
Payment Demogra
Audit Log

History Store

2

e
&

s
it

TS e Bk

bW
B
B

Cpportunities
Quakes
Orders

[ﬂ Invoices
izl Service:

@ Cases

E] Contracts
iz Marketing:

P Marketing Lists
[3¥ Campaigns

Bone

ﬁ Account: Citizens Conse
_He actions : Help .
% Save. and Close

rvation Corps s of West Virginia - Internet Explorer provided by Dell

Address Information

Biling Information | Administration | Details || Web Portal

Membership Information :

Account Hame

Member ID

Member Type

Lead Source Field
Category
Customer Type

Qwnership

Commuenication

iCilizens Caonservation Corps of West Virginia

|?1226

A e Assmjaﬁar; e e et e e it e et e e+ e e

NonProfit

Private

Parent Account
Primary Contact
Web Site

Aconym

Member Profile

|gﬂ Dotidlas, Jennifer

[h :+ Jfuevece, comfpatrol. it

lcccwy

Benefit

Rate

Benefit Status
Chapter

Total Chargad {%)

{Inteli‘igﬁnt Transportation Society of Amsrica

["fradﬁ Asgosaton

Iﬁenew

11, 155.00




Bid Request: Verification of two (2) years minimum experience managing a
communication center responsible for emergency response dispatch.

Summary Outlining CCCWV’s Experience.

The Citizens Conservation Corps of West Virginia (CCCWY) has eleven (11) years of
experience managing a “statewide” communication center responsible for emergency
response dispatch. The CCCWYV began operation of the West Virginia Courtesy Patrol
in November of 1998 and worked with Jimmy Joe Gianato (former Director of 911
Emergency Services in McDowell County), who is currently serving as Director of West
Virginia's Division of Homeland Security and Emergency Management (appointed by the
Governor). Gianato worked with the CCCWYV in the oversight, development, design,
and implementation of the WYCP Communications Center.

In addition, a former state trooper and 911 dispatcher worked 1-on-1 with all Courtesy
Patrol dispatchers; each dispatcher received hands-on training and work experience
around the clock. The training was broken into three (3) segments: 8a-4p; 4p-12a;
and 12a-8a. It should also be noted that seven (7) of the 11 referenced years of
experience “managing a communication center” occurred statewide, around the clock
(24 hours/day, 7 days/week, 365 days/yr) which exceeds above and beyond the
criteria set forth. The ability and capacity to operate a Comm Center is critical and
key for statewide patrol operations of this magnitude to operate efficiently due to the
volume of calls and multitude of units and expectations.

Dispatchers undergo ongoing training (inc job shadowing}, along w/job readiness and
preparatory instruction and certifications including, but not limited to: First
Responder and Emergency Response; Freeway Incident Management; Proper Chain of
Command and Protocol; Public Relations and Customer Service/Hospitality; Homeland
Security; Amber Alert; Communications and Listening Skills; Computer Applications
e.g. Microsoft Access, Word, Excel, Outlook Express and the Internet; Road and
Weather Conditions; Sexuat Orientation/Harassment; Safety & First-Aid; and CPR.

The Communications Center is the central operating vessel that establishes, receives,
and maintains contact with all operating patrol operators & units throughout the
state. The CP Comm Center also maintains regular contact with the Transportation
Management Center (TMC), WVCP Supervisors & additional management/personnei;
the traveling public; law enforcement; 9-1-1 Centers; Division of Highways’ District
Offices; Office of Emergency Services; etc.

A wide range of data and statistics are maintained and entered into various database
programs and systems to track progress and performance associated with the daily
operations and deliverabtes associated with the patrol’s responsibilities. Numerous
charts and tables have been designed to meet established reporting requirements,
respond to speciat requests from various state/federal agencies and departments,
assist in day-to-day tasks and assignments, enable management to troubleshoot and
respond rapidly when/if necessary, and in general, provide accurate and timely data
vital for the patrol operations to operate at a high level of efficiency and
effectiveness. Management also uses certain data as an effective tool to gauge levels
of service and outputs.




West Virginia Courtesy Patrol: Training Plan/Program
Administered by the Citizens Conservation Corps of West Virginia

Curriculum (Note - This training curriculum was developed by Reggie Seacrist (background:
Retired 1% Sergeant, West Virginia State Police in conjunction with other law enforcement

officials) :

Freeway Incident
Management

Defensive Driving

Safety & First-Aid

CPR

Homeland Security (via FBI)
Amber Alert (via WV State
Police)

Customer Service/Hospitality
{via WV Dept of Education)
Sexual Harassment

Verbal & Non-Verbal
Communication
Communications (2-way radio
& cell phone)

Global Positioning Satellite -
GPS (where applicable)
Safety Measures &
Requirements

Work Ethic & Stress
Management

Positive Attitude

How to Manage Effectively
Minor Auto Mechanics &
Repair

How to Handle and Report
Chemical Spills

Route Coverage Awareness &
Map Reading
Operational/Personnel

e [Effective Listening & Policies & Procedures
Relating to Others

s Job Shadowing

Trainers (Note - All Courtesy Patrol personnel referenced below are also
certified through the American Red Cross as Instructors who can administer
and certify CP employees in First-Aid and CPR):

» John Farrell, Safety & Training Director
o Administers all training components referenced in the curricutum
above
o Ed Cornett, Manager of Operations
o Administers all training components referenced in the curriculum
above
e lynda Tunstalle, Field Supervisor
o Administers all training components referenced in the curriculum
above excluding Homeland Security & Amber Alert (has received
the training, but does not administer)
e FEric Daniel, Field Supervisor
o Administers all training components referenced in the curriculum
above excluding Homeland Security & Amber Alert (has received
the training, but does not administer)
e Tammy Bishop, Field Supervisor
O Administers all training components referenced in the curriculum
above excluding Homeland Security & Amber Alert (has received
the training, but does not administer)




ACCRL, CERTIFICATE OF LIABILITY INSURANCE  “cory

DATE [MIUDITY)
0370810

INSURED

PRODUGER
WY BOART OF RIBK & INBURANGCE MGT
90 MACCORKLE AVE. BW, SWWTE 263
SOUTH CHARLESTON, WY 25353

THIS CEATIFICATE (S ISSUED AS A MATTER OF INFORMATION
ONLY AND COMFERS MO RIGHTS UPDN THE CERTIFICATE
HAOLDER, THIS CERTIFIGATE DOES NOT aAMEND, EXTEMND OR
ALYER THE COVERAGE AFFORDED 8Y THE POLICIES BELOW.

IMSURERS AFFORDING COVERAGE

HSURED
Citizens Conservation Comps
198 George Surzet

Beckley WY 23801

msurer A NATIONAL LNION FIRE CO OF PITTSBURGH, FA
INSUREF B:

INSURER C:

Emsn ©:

INSUHER E:

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN I3SUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED . NOTWITHSTANDING
ANY REQUIAEMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE 185UED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AQGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID GLAIMS.

e TY3E OF INSURSNGE FOLICY NUBBER D R P T umTs
| GEHERAL LABILITY EACH QCCURRENCE s 1,000,000
A | X | COMMERCIAL GENERAL LIABILITY 071012000 OTI01/2010 | FIRE DAMAGE {Any cnefia} | % 100,000
} CLAIMS MADE ]___)Em—l GCCUR MED EXP (Ary ave parson) | § 0
| X | WRONGFUL ACT L3857 PERSONAL & ADVINJIURY |5 INCLUDED
| X | PROFESSIONAL SENERALABEREGATE $ NA
GEN'L ASGREGATE LIMIT ARPLIES PER: FRGDUCTS - COMPOR AGS | § NIA R
"~ rouer [ 1588 T iac
| AUTOMOINLE LIABILITY N 070142000 O7I012010 | COMBINED SINGLE UM s 1,000,000
A ANY $UTO {Ea acsideat) e
[ X | ALL OWNED AUTOS 5)2?,1":3,?4“}“9? R
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CERTIFICATE OF LIABILITY INSURANCE

ADDITIONAL INSURED: CITIZENS CONSERVATION CORPS OF Wv
198 GEORGE STREET
BECKLEY, Wv 25801

CERTIFICATE NO: L 3857 - Jul 22, 1993

This certifies that the insured named above is an Additional Insured
for the Coverage indicated below under General Liability Policy

GL 0936375 and Automobile Policy CA 0936177 issued to the State of West
Virginia by NATIONAL UNION FIRE INSURANCE CO. OF PITTSRURGH, PA.

COVERAGE PERIOD: Jul 1, 2009 to Jul 1, 2010 12:01 a.m. Eastern Time

COVERAGE AFFORDED: Comprehensive General Liability Insurance
Persenal Injury Liability Insurance
Professional Liability Insurance
Stop Gap Liabilitv Insurance
Wrongful Act Liability Coverage
Comprehensive Auto Liability Coverage
Auto Physical Damage Insurance
Garagekeepers Insurance

LIMIT OF LIABILITY: %1,000,000 each occurencex and is SUBJECT TO 52,500
DEDUCTIELE. xFor all coverages combined.
This limit is not increased if a claim is insured
under more than one coverage or if claim is made
against more than one insured.

SPECIAL LIMITS: The auto phvsical damage limit is the actual cash
value of each vehicle subject to a deductiblie of $1,600.

CLAIM REPORTING: Claims should be reported to:
Claim Manager
West Virginia Board of Risk & Insurance Management
90 Maccorkle Avenue S.W.Suite 203
South Charleston, West Virginia 25303

Claims Made Prior Acts Date: July 22, 1993

THE INSURANCE EVIDENCED BY THIS CERTIFICATE IS SUBJECT TO ALL OF THE
TERMS, CONDITIONS, EXCLUSIONS AND DEFINITIONS IN THE POLICIES. IT IS A
CONDITION PRECEDENT OF COVERAGE UNDER THE POLICIES THAT THE ADDITIONAL
INSURED DOES NOT WAIVE ANY STATUTORY OR COMMON LAW IMMUNITY CONFERRED
UPON IT,.

=, L
L3 B anl

DATED: June 10, 2009

ST S fa

%ﬁ§H0R%§ED REPRESENTATIVE

BY:

L
AGENT OF RECORD: ALLEGHENY INSURANCE SERVICES INC.

PO BOX 1426
ELKINS, WV 26241




CERTIFICATE OF PROPERTY INSURANCE

INSURED: CITIZENS CONSERVATION CORPS OF WV

198 GEORGE STREET
BECKLEY, WV 25801

CERTIFICATE NO: P 3857 - Jul 22, 1993

This certifies that the Additional Insured named above is insured for
first party Property Coverages procured and-/or administered by the West
virginia Board of Risk and Insurance Management (BRIM). The coverages
are provided through a combination of custom designed and conventional
commercial insurance products.

THE INSURANCE EVIDENCED BY THIS CERTIFICATE IS SURJECT TO ALL OF THE
TERMS, CONBITIONS, EXCLUSIONS AND DEFINITIONS CONTAINED IN THE POLICIES.

COVERAGE PERIOD: Jul 1, 2009 to Jul 1, 20i¢ 12:01 a.m. Eastern Time

LIMIT OF LIABILITY: Stated values, for real and personal property,
which have been declared to and accepted by BRIM,
not to exceed the maximum coverage procured by BRIM.

THIS POLICY DOES NOT COVER DAMAGE FROM FLOOD.

FOR INFORMATION ABOUT FLOOD INSURANCE; CONTACT THE
NATIONAL FLOOD INSURANCE PROGRAM OR YOUR INSURANCE
AGENT.

SPECIAL LIMITS: Each poliecy shall be governed by the special limits
of liabilityv contained therein.

DEDUCTIEBLE: The State of West virginia has a £1,000,000.00
deductible on coverages it procures. The above
listed insured has a %2,500 deductible that is
applicable to =ach loss.

CLAIM REPORTING: Claims should be reported to:
Claim Manager
West Vvirginia Board of Risk & Insurance Management
90 MacCorkle Avenue S.W.Suite 203
South Charleston, West virginia 25303

BY: DATEDR: June 10, 2009

AgIHORIZED REPRESENTATIVE

L

AGENT OF RECORD: ALLEGHENY INSURANCE SERVICES INC.

PO BOX 1426
ELKINS, WV 26241
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State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application” is hereby made for Prefersnce in accordance with West Virginia Code, §5A-3-37 {Does notapply to
construction contracts). West Virginia Code, §56A-3<37, provides an opportunity for qualifying vendors to request (at the time of bnd)
preferance for their residency status Such pre%erence is an evaluation method only and will be applied only to the cost bid in
accordance with the Wes? Virginia Code. This certificate for application is to be usad to request such preference The Purchasing
Division will make the determination of the Resident Vendor Preference . if applicable

1 Application is made for 2 5% resident vendor preference for the reason checked:
Bidder is an individual resident vendor and has resided continuously in West Virginia for four {4) years immediately preced-
‘/ ing the date of this certification; or,

Bidder is & partnérship, association or corporation resident vendor and has maintained its headgquarisrs or principal place of
business confinuously in West Virginia for four (4} years immediately praceding the date of this cerfification; or 80% of the
ownership irtersst of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business contmuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuousiy for the four (4)
years immediately preceding the date of this cedification; or,

.’:/ Application is made for 2.5% resident vendor preference for the reason checked:

Bidder Is a resident vendér who certifies that, during the fife of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the twa vears
immediately preceding submission of this bid; or,

3 Application is made for 2.5% resident vendor preference for the reason checkad:

Bidder is a nonresident vendor employing & minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains s headquarters or principal place of business within West Virginia employing a
minimum of one hundred staie residents who certifies that, during the jife of the contract, on average af least 75% of the
employees or Bidder's affiliale’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Appiication is made for 3 5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veleran ofthe United States armed forces, the reserves orthe National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

4 \/ Application is made for 5% resident vendor preference for the reason checked:
&

8 Application is made for 3 5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire ferm of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to confinue fo meat the
requirements for such preference, the Secretary may orger the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount nof to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
of deducied from any unpaid balance on the contract or purchase order

By submission of this certificate, Bidder agrees fo disclose any reasenably requested information to the Purchasing Division and
zuihorizes the Department of Revenue to disclose o the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes provided that such information does not contain the amounts of taxes paid nor any other information
deerned by the Tax Commissioner to be confidential

Under penalty of law for false swearing {West Virginia Code, §561-5-3), Bidder hereby certifies that this cerfificate is true
and accurate in all respects; and that if a contract is issued to Bidder and #-anything contained within this certificate
changes during the tetm of the contract, Bidder will notify the é?asmg Division in writing immediately.

f/i/wc%

Bidder:Citizens Conservation Corps of West Virginia Signed:
Date: _6/16/10 Title: Execubve Director (

“Check any combinalion of preference consideration(s) indicated above, which you are enlitied to receive
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No confract or renewal of any contract may be awarded by the state or any of its
poiitical subdivisions to any vendor or prospactive vendor when the vendor of prospective vendor or a related party o the
vendor of prospective vendor is a debtor and the debt owned ls an amount grealer than one thousand dollars in the
aggregate

DEFINITIONS:

“Debt” means any assessment, premiumn, penally, fine, tex of other amouni of money owed fo the state or any of its
poiitical subdivisions because of a Judgment, fine, permit violation, ficense assessment, defaulted workers” compensation
premium, penalty or other assessment presently definquent or due and rsquired fo be paid fo the state or any of ifs
poiifical subdivigions, including any inferest or additional penalfies accruad thereon,

Debtor” means any individual, corporation, partnership, associstion, Limited Liability Company or any other foim or
business associafion owing a debt to the state or any of its political subdivisions. "Paolitical subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipaiity; any
separate corporation or instrumerdality established by one or mowe counfies or municipalities, as permitied by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporatien, partnership,
association, mited fiability company or any othes form or business association or other entity whatsoever, related to any
vender by blood, marriage, ewnarship or contract through which the party has a retationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from parformance of a vendor contract with the party receiving an amount that meats or exceed five percent
of the tofal contract amount

EXCEPTION: The prohibition of this section does not apply where & vendor has contested any tax administered pursuant
to chapter sleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not beceme final or where the vendor has entered info a payment plan or agreamant and the vendor is nof in
default of any of the provisions of such plan or agreement

Under penalty of law for false swearing (West Virginia Code §61 -5.3), it is hereby cerfified that the vendor affirms and
acknowledgas the information in this affidavit and is in compltance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

\Vendor's Name: Citizens Conservation Corps of West Virginia

Authorized Sighature: AZW{A‘ . W&k Date: 6-16-10
o RS E

County of Raleigh » f0-wil:

State of

Takan, subscribed, and sworn to before me this 16 _day of June, 2010

My Commission expires f"p,j) Ly r«.? CF-%L\. ' E’Uis__-
AFFIX SEAL HERE NOTORY PUBLIC ﬂ W,/ /A:i 745:

B g A A

Sps~  OFFICIALSEAL |
NOTARY PUBLIC {
STATE OF WEST VIRGINIA ‘
EDWARD CORNETT
126 LORI STREET ‘
BECKLEY, WV 25801 {
My commissicn expires February 9, 2015

e e e e ey e

Purchasing Affidavit {Revised 12/15/08)
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