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GENERAL TERMS & CONDITIONS L
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2, The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
tarm of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor praference will be granted upon written request in accordance with the West Virginia Code.

~ 9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
?;:l rights and duties under the Contract, including without limitation the validity of this Purchase
rder/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upoh mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order,

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Stale Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{http://www.state.wv.us/admin/purchase/vrc/hipaa.him) is hereby made part of the agreement. Pravided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvemant
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a swomn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor; 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the confractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2, SPECIFICATIONS: liems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literaitre io the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form,
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identiified in the
guoctation. '

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street Fast, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 5/19/09
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SPECIFICATIONS

The following sections of the West Virginia Department of Highways Standard
Specifications Roads and Bridges, as modified by any current Supplemental
Specifications shall apply to the administration of this contract: 101, 102.4, 102.5, 105.1,
105.4, 105.10, 105.11, 105.12, 105.13, 105.17, 107.1, 107.2, 107.3, 107.5, 107.6, 107.7,
107.12, 107.14, 107.18, 107.20, 108.8, 108.2, 110.1, 110.2, and 110.3

West Virginia Department of Highways, Standard Specification Roads and Bridges, may
be obtained from:

Engineering Division, Technical Section
Room A-650

West Virginia Division of Highways
State Capitol Complex, Building 5
Charleston, West Virginia 25305
Phone: 304-558-2885 :

PURPOSE OF CONTRACT

The State of West Virginia, Division of Environmental Protection’s REAP Section and the
West Virginia Division of Highways, needs a contract for managing waste fires generated
during open dump cieanup projects and adopt-a-highway projects and those generated
by DOH in their fieet management operations. As a result of the June 1, 1996 legislative
mandate fo ban tires from disposal in landfills, a safe, cost effective option for managing
waste tires is needed. The DEP/DOH recognizes the need to properly manage the
disposition of waste tires generated during state sponsored cieanups and by the DOH
fleet in their day to day operations. Any option proposed by a qualified vendor must be
in compliance with West Virginia’s Waste Tire Management Rule, 33CSRS5, which became
effective June 2, 1996. A copy of this rule can be obtained by contacting the Secretary of
State’s Office at 558-6000.

SCOPE OF WORK -

The DOH will identify location sites on their property where the successful vendor will
place enclosed box trailers for the purpose of temporarily storing waste tires from
cleanups. The minimum size box frailer must be capable of holding at least 80 cubic
yards (40" x 7 1/2' x 7 1/2") of stacked tires (approximately 1100 passenger car tires
equivalents). The unit price of this contract will be per cubic yard. The vendor will
furnish heavy-duty locks for each trailer, all keyed alike and will furnish the DEP & DOH 3
keys each per lock. it is the intent of this contract o fill each trailer over time and io call
the successful vendor when a ftrailer is full. After receiving the call the successful
vendor must have the full trailer removed and an empty trailer in its place within 5 days.



Tires from cleanups can be muddy and may be wet. DEP/DOH is not responsibile for
cleaning trailers or for any water damage to irailers. DEP/DOH intends to hand-load
trailers in order to maximize capacity and assure that wasie tires are placed in an orderly
manner. Trailers must be in good working order. DEP/DOH is not responsible in any
way for the trailer including vandalism. Every effort will be made to place trailers in a
secure area.

RECORDXEEPING REQUIRMENTS

The DEP and DOH shali be responsibie {o record the number of waste tires placed in the
box trailer by each agency. This information shali be recorded on a log sheet posted on
the inside of each box trailer and the data shall be entered by the agency representative
each time waste tires are placed in the box trailer., The completed log sheet shali be
removed from the box trailer and kept in a permanent file at the DOH location prior to the
removal of a loaded box trailer by the vendor. A copy of the iog sheet shall be provided
to the DEP and the vendor each time prior to the removal of a loaded box trailer. The
vendor shall be responsible to submit a quarterly report to the WVDEP, Solid Waste
Management 7 Environmental Restoration Section at 601 57th Street, SE, Charleston, WV
25304. This report shall include, at a minimum, the following information: Name,
address, telephone number and certification motor carrier identification number of the
vendor (waste tire hauler), number of waste tires hauled from each DOH location and the
name, address and telephone number of the waste tire monofill, storage cell, waste tire
processing facility or other approved facility to where the waste tires were hauled by the
vendor (inside or outside the State of West Virginia).

TERMS

1. DEP - Division of Environmental Protection-Office of Waste Management or its
authorized representative.

2. DOH - Division of Highways or its authorized representative.

3. Waste tires — For the purpose of this contract, means automobile and truck tires or
parts thereof which have been illegally or improperly stored or disposed and are
subject to be cleaned up by DEP/DOH and tires generated by DOH during its day to
day operations.

4. Vendor — Any potential company which would bid on this RFQ. Also includes the
terms "apparent low bidder" and “successful bidder" which will be further identified
as a waste tire hauler.

5. Tire disposal —~ Any iegal method disposing of waste tires or parts thereof.

8. Tire recycling — Includes any approved method for reusing the components of a tire.
Can be either a mechanical or chemical process.



7. Trailer Rental Rate ~ Trailers will only be spotted at each location or site af the
District's request. A monthly rental rate may be charged for each trailer at each
location after one month and for each month and/or prorated part of a month
thereafter until the trailer is removed by the vendor. The rental rate per month can
only be charged after a trailer has been located at a site or location for one month or

~ jonger and has not been moved.

SECURITY

All trailers will remain locked except during loading/unloading. Only DOH, DEP and their
authorized contractors will have keys to the trailers. The general public will not have
access to the trailers nor will the trailers be available to any party other than DEP and
DOH. The loading of tires into trailers by DOH, DEP and their authorized contractors will
be limited to 8:00 am - 4:00 pm, Monday through Friday unless other arrangements are
made with the DOH. Trailers will not be parked closer than 50 feet from any structure.

INVOICING AND PAYMENT

Posted on the inside of each trailer will be a log sheet which will identify the source of
the waste tires. It is the DOH’s responsibility to use this log sheet to properiy account
for the tires for billing purposes.

The vendor will submit each invoice, not more frequently than monthly, to the DOH at the
following address:

Division of Highways
Building 5, Room A-221
1200 Kanawha Blvd., East
Charleston, WV 253050430

The DOH will bill the DEP for its share of each invoice and the DEP will reimburse, by
IGT, the DOH for its share of the cost.

IDDING AND AWARD

Each perspective bidder may bid on any or all locations. Each location will be awarded
to the lowest compliant bidder for that location. The bidding schedule 1 for specific
location containing the 12 locations per cy wili be for a frailer to be left at that specific
location until the contractor is requested fo remove it and replace it with another trailer.
The towest compliant bidder for each of the 12 locations will be determined by adding the
monthly rental rate divided by 10 to the per cy bid.

The bidding schedule 2 containing the 12 locations with mobilization per each,
mobilization per mile, per cy and, if applicable, monthiy rental rate or prorated part
thereof will be for trailers to be spotted at sites specified by the Division of Highways or
The Department of Environmental Protection for tire pile remediations.



10

The lowest compliant bidder for each location will be determined by mulfiplying the per
cy price by 100, the per mile price by 50, adding the mobilization charge per each and the
monthly rental rate. The bid for that location will be awarded to the bidder with the
lowest sum under this formula.

The mobilization charge per each, the per mile charge for the miles from the location to
the specified site, and the per cy price for the cubic yard capacity of the trailer and, if
applicable, the monthly rental rate or prorated part of a month thereof will be paid for
each trailer mobilized to a specified site.
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Location 3

Location 4 (-~

Location 5 <

Location 6

’ Location 7

Location 8
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Location 11

Location 12

BIDDING SCHEDULE 1 FOR SPECIFIC LOCATICN

D-1 Headquarters
{Charieston)
Trailer Rental

Cabell County Headquarters
(Huntington)
Trailer Rental

Wood County Headquarters
{Parkersburg)
Trailer Rental

D-4 County Headquarters
(Clarksburg)
Trailer Rental

D-5 Headquarters
(Burlington)
Trailer Rental

D-6 Equipment Shop
{Triadelphia)
Trailer Rental

Lewis County Headqguarters

(Weston) e

Trailer Rental

D-8 Headquarters
(Elkins)
Trailer Rental

D-8 Equipment Shop/Greenbrier

County Headquarters
Trailer Rental

D-10 Headquarters
(Princeton)
Trailer Rental

Berkeiey County Headquarters

(Martinsburg)
Trailer Rental

Corridor G Subheadqguarters,
Miller Creek, Mingo County
Trailer Rental

bid:
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bid:
bid:
bid:
bid:
bid:
bid:
bid:
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bid:
bid:
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BIDDING SCHEDULE 2 FOR ADDITIONAL TRAILER OR TRAILERS SOMEWHERE WITHIN

LOCATION 1 THROUGH 12

To Location 1

To Location 2

To Location 3

To Location 4

To Location 5 +

To Location 6

To Location 7

-1 Headguarters (Charleston)

Mobilization per trailer o Location 1
Mobilization per mile from Location 1 Site

Trailer Rental
Cabell County Headquarters (Huntington)

Mobilization per trailer fo Location 2
Mobilization per mile from Location 2 Site

Trailer Rental
Wood County Headguarters (Parkersburg)

Mobilization per trailer to Location 3
Mobilization per mile from Location 3 Site

Traifer Rental
D-4 County Headquarters (Clarksburg)

Mobilization per trailer to Location 4
Mobilization per mile from Location 4 Site

Trailer Rental
B-5 Headquarters (Burlington)

Mobilization per trailer to Location 5
Mobilization per mile from Location 5 Site

Trailer Rental
D-6 Equipment Shop (Triadelphia)

Mobilization per trailer to Location 6
Mobilization per mile from Location 6 Site

Tratler Rental
Lewis County Headquarters (Weston)

Mobilization per traiier to Location 7
Mobilization per mile from Location 7 Site

Traiier Rental

bid:
bid:
bid:
bid:

bid:
bid:
bid:
bid:

bic:
bid:
bid:
bid:

bid:
bid:
bid:
bid:

hid:
bid:
bid:
bid:

bid:
bid:
bid:
bid:

bid:
bid:
bid:
bid:

$ per each

$ per mite

$ percy

$ per month
$ per each
$ per mile

$ per cy

$ per month
$ per each
$ per mile

$ per cy

$ per month
$ ©  pereach
$____©O _ permile

$ £.86 percy

$ o per month
$ (o} per each
$ Y per mile
$___10.1C percy

$ O per month
$ per each
$ per mile

$ percy

$ per month
$ ©  pereach
$ g per mile
$... 705 percy

$ o per month
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BIDDING SCHEDULE 2 FOR ADDITIONAL TRAILER OR TRAILERS SOMEWHERE WITHIN

LOCATICN 1 THROUGH 12 (CON'T)

To Location 8

To Location @

To Location 10

To Location 11

To Location 12

D-8 Headquarters (Elkins)

Mobilization per trailer fo Location 8 bid: §

{  pereach

Mobilization per mile from Location 8 Site bid: $ £ per miie

, bid: $__ 7 A0 percy
Trailer Rental bid: % I8 per month

D-9 Equipment Shop/Greenbrier County Headquarters

Mobilization per trailer to Location 9 bid: §
Mobhilization per mile from Location @ Site  bid: $

bid: %
Trailer Rental bid: §

D-10 Headguariers (Princeton)

Mobilization per trafler to Location 10 bid: $
Mobilization per mile from Location 10 Site bid: §
bid: §
Traller Rental bid: §
Berkeley County Headquarters (Martinsburg)
Mobilization per trailer to Location 11 bid: §
Mobilization per mile from Location 11 Sife  bid: $
bid: §
Trailer Rental bid: §

Corridor G Subheadquarters, Milier Creek, Mingo County

Mobilization per tratier to Location 12 hid: §

Mobilization per mile from Location 12 Site  bid: $
bid: §

Trailer Rental : bid: §_

per each
per mile

per cy
per month

per each
per mile

percy
per month

per each
per mile

percy
per month

per each
per mile

percy
per month

This price Is for the West Virginia Division of Highways to haul whole waste tires and/or waste tire
parts to a site for proper disposal.

All sites will be awarded. Per Ton §

75.00

13
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DISTRICT ADDRESSES
Distriet One Diistriet Six
1334 Smith Street 1 BOT Drive

Charleston, West Virginia 25301-1492

District Two
8061 Madison Avenue
Huntington, West Virginia 25712-0880

District Three
624 Depot Streetf
Parkersburg, West Virginia 26102-0308

Bistrict Fouy
I-79 & Meadowbrook Read
Clarksburg, West Virginia 26302-2570

District Five

US Route 50

Post Office Box 99

Burlington, West Virginia 26710-0099

Moundsville, West Virginia 26041-1605

District Seven
255 Depot Street
Weston, West Virginia 26452-1228

District Eight
US 219 North
Elkins, West Virginia 26241-1516

District Nins
103 1/2 Church Street
Lewisburg, West Virginia 24901

Bistrict Ten
270 Hardwood Lane
Princeton, West Virginia 24740-2737
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Rev. be/Ds State of VWest Virginia RFQ B0, 66100006
L d £ e = = ey B
YERDOR PREFERENCE CERTIFICATE 1

Ceriffication and application® Is hersby made for Praference in accordancs with West Virginia Code, §5A-3-37 (Dozs not apply to
construction contracts). West Virgin/a Cods, §5A-3-37, provides an opporiunity for gualifying vendors o request (at the tima of 53@’)
oreferance for their residency siafus. Such preferance is an evaluation mathod only and will be applied only to ths cost bid in
accordance with the West Virginia Code. This cerificate for appliication is io be used o request such prefersnce. The Purchasing
Division will make the defermination of the Resident Vendor Preferences, if applicabls.

1, Application is made for 2.5% residant vendor preference for the reeson checked:

Bidder is an individual resident vendor and has resiced continuously in West Virginia for four (4) yszrs immeadiately pracad-
ing the date of this ceriffication; or,

Bidder is & partnership, associztion or corporation resident vendor and hes maintained ifs headauariers or principal place of
business coniinuousty in West Virginia for four (4) years immediately preceding the date of thiz ceriification; or B0% of tha
ownership interest of Bigder iz hald by another individual, partnership, association or corporation resident vendor who has
maintained its headguariers or principal place of business continucusly In West Virginia for four (4) years immediataly
pracading the date of this ceriification; or,

Bidder s a nonresident vendor which has an affilizte or subsidiary which employs 2 minimum of one hundred state residents
and which has maintained fis headquarters or principal placs of busingss within West Virginia continuousty for the four (4)
years immadiately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the coniract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immediately preceding submission of this bid; or,

3. Application is made for 2.5% restdent vendor preference for the reasen checked:

Bidgder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Viiginia employing a
minimum of one hundred state residents who certifies that, during the Iife of the contract, on average at least 75% of the
employses or Bidder's affiiate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this big; or, ‘

4, . Application is made for 5% resident vendor preference for the reason checked: )
Bidder meats either the requirerment of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above: or,
5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Ridder is an individual resident vendor who is & veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four vears immediately preceding the dafe on which the bid is
submitied; or,

B. Application is made for 3.5% resident vendor preference who is & veteran for the reason checked:

Ridder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire termn of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue delermmines that & Bidder receiving preference has failed to continue fo meet the
reguirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not fo exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees {o disclose any reasonably reguested information to the Purchasing Division and
authorizes the Depariment of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business {axes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner fo be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a confract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the Purchasing Division in writing mmediately.

Bidder: Signed:

Date: Title:

“Check any combination of preference considerafion(s) indicafed above, which you are enfitled fo receive.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any coniract may be awarded by the
state or any of its polifical subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount

greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

if this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compiiance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Aricle 1D, Chapter 21 of the Wesf Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subconfractor, compliance with Section 5, Articie 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the fime the purchasing agency tenders the initial payment io the bidder.

t certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, parinership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. 1 further certify that | am
authorized 1o sign the ceriification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, inciuding, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities. ‘

CONFIDENTIALITY: :
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp/fwww.state.wv.us/admin/purchase/privacy/

noticeConfidentiality. pdf.

Under penaity of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requiremenis as stated.

Vendor's Name:

Authorized Signature; Date:
Purchasing Affidavit (Revised 01/01/09)






