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Specifications — PAPER 2009

*******NOTIC E*************N OTIC E************NOTIC E************N OTIC E********

Mandatory pre-bid meeting is scheduled for on Thursday, November 20, 2008 at
10:00 a.m. in Building 15 at the Capitol Complex, 2019 Washington Street, East,
Charleston, WV 25311. All interested bidders are required to be present at
this meeting. Failure to attend the mandatory pre-bid conference shall
result in automatic disqualification. No one person can represent more
than one vendor.

e s e e e g e e v e sk ok v e e R e o v o o o o o e e e el o e e el ke e ook o o o o e e e e e o o Ve e e e e ke e sk ek sk e e ke e ek e R ok ek

Delivery:

All orders of paper must be delivered within 10 working days after receipt of
order.

All orders totaling $1,000.00 or more to a single West Virginia delivery point shalll
be F.O.B. destination.

Orders totaling less than $1,000.00 to a single West Virginia delivery point may

(at the vendor's discretion) be F.O.B. shipping point. Vendor must inform the

ordering agency of the estimated freight charges, for all orders on which a

delivery charge shall be made. Lréu;\_% D;sn-bu-‘roe,; will Charge Far on arder
235 Yhan § 1000

If the vendor has a fixed delivery charge for orders less than $1,000.00, the

vendor shall indicate the amount on the pricing pages.

If the vendor will ship all orders, regardless of dollar total, they should so state on
the pricing pages.

Paper Requirements

All paper is to be ream wrapped (except where noted). All fine papers are to be
listed in the most current edition of “Grade Finders”.

There are two envelopes on the pricing pages. The price per box of 500
envelopes should be entered in the unit price column.

Computer paper

Construction: continuous, marginally punched on both sides for high speed
printer feed. Paper shall be blank, ¥2" green bar, 1/6" green bar, or three lines
per inch as indicated at the time the order is placed. No upcharge will be
permitted on green bar paper.

Page 1 0of 3
November 6, 2008



Specifications — PAPER 2009

Horizontal Perforations: All sets of forms shall have horizontal perforation
between sets through all parts and carbons. Horizontal perforations shall be at
right angle to marginal aligning holes and fall halfway between marginal aligning
holes; 12 cuts per inch vertical perforations: Paper shall be nonperforated on
right and left sided unless specified for a particular item. If specified, vertical
perforations are to result in clean edges when aligning strips are removed.

Fastening: paper shall have temporary crimping or incomplete holes. Carbons,
if any, shall be mechanically removable without aligning strips. Wire stitching or
stapling is unacceptable.

Packaging: Paper shall be folded, with no breaks, in close-fitting cartons, with a
corrugated or fiberboard pad on fop and bottom. Cartons shall be labeled on one
end, identifying form size, type, number of parts, and vendor name and address.

Award

The State of West Virginia reserves the right to award multiple contracts if it is
deemed to be in the best interests of the State of West Virginia.

Recycled Paper

Recycled paper must meet the minimum recycled content guidelines issued by
the Environmental Protection Agency (EPA). The EPA guidelines require
minimums of 30% post consumer content for most uncoated printing and writing
papers, and 10% for most coated paper.

NOTE: In addition to those items identified as recycled, recycled items meeting
individual specifications may be bid for other items on this contract. Recycled
paper shall be given a 10% preference over virgin paper.

Bids

All prices for paper are to be quoted per 1,000 sheets. If the item is a multiple
page set, prices must be quoted per 1,000 sets. For example, the pricing pages
may show 25; that would be 25,000 sheets.

All bids submitted must be firm for 90 days from contract award date. After the
initial 90 days, Vendors will be permitted to make substantiated requests for
increase at 90 day intervals, with 30-days notice. Vendor shall be required to
submit a complete price list on both paper and electronic (CD or email) in an
Excel format. For each price where a price change occurs (+ or -) the vendor
must indicate + or — and the new price of each item. If no changes occurs, the
price column shall remain unchanged, but shall reflect the same cost.

Page 2 of 3
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Specifications — PAPER 2009

This, in effect, will limit the number of change orders to a MAXIMUM of four (4)
per year. Prices bid are not subject to any “upcharges”. Failure to hold prices
firm for each 90-day period shall be grounds to disqualify the bid or cancel any
subsequent contract.

Change orders shall not be done at interim periods for price decreases. The
vendors shall be expected to quote the lesser prices and invoice accordingly in
the event that decreases occur during each of the 90-day periods. Decreases
may be done at the normal 90-day timetable, but shall not be changed via
change order until the next 90-day cycle.

NO ALTERNATE TERMS SHALL BE ACCEPTED.

At any time the vendor requests a price adjustment, the purchasing division may
either accept the price adjustment and amend the contract accordingly, or reject
the adjustment in its entirety and cancel the contract.

Vendors should indicate the brand names for all items bid. Samples may be
required for any and all of the items bid. When/if samples are requested,
vendors must submit samples within 10 days of the request for the bid on that
item or group of items will be rejected. Vendors bidding should include mill
swatch books (covering all applicable items) with their bid. Successful bidder(s)
may also be required to furnish swatch books to any and all agencies upon
request throughout the life of this contract.

NOTE: “PM" in the unit of measure column = per thousand

NOTE: All quantities are estimates and are not to be construed as any
guarantee of any quantity.

Contract Coordinator

Vendors should complete the vendor contract coordinator information at the end
of the pricing pages. If the individual who “manages” any subsequent contract is
a different person, please list that information also.

Reports

Successful vendor shall be required to submit quarterly reports of all purchases
against the contract. Additionally, vendor shalt be required to submit an annual
report that contains the total amount of purchases and the agencies which have
placed orders against the contract.

Page 3 of 3
November 6, 2008



Rev. 1110t State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opporunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. / Application is made for 2.5% resident vendor preference for the reason checked:

_¥" Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headguarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resfdent vendorwho has
maintained its headquarters or principal place of business continuously in YWest Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four {4)
years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state confinuously for the two years
immediately preceding submission of this bid; or,

K

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
Application is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

1 o

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or {b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is Issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Z‘fléﬁr{"ﬁ D{}T[‘?[lu‘f‘(‘)ﬂ QZDC Signed: W

Date;: [2~/8~08 Title: ﬁ;[g/ /g"-l't?

*Check any combination of preference consideration(s) indicated above, which you are enlitled to receive,




RFQ No. P&? sr_01

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party fo the vendor or prospective vendor is a debtor and the debt owed is an amount

greater than one thousand dolfars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:
In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or fransfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’'s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally -
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name: Lfﬁ Q—"‘ILM Df‘ﬁfﬁ/ !auroﬂ,t Inc
Authorized Signature: %jpuw’gzl&y\ Date: AZ~/F 0%

Purchasing Affidavit (Revised 07/01/08)




*709055310

State of Weast Virginla
Department of Administration
Purchasing Division

2019 Washington Street East
Paost Cffice Box 50130
Charleston, WV 25305-0130

304-547-0414

LIBERTY DISTRIBUTORS INC

PO BOX 498

TRIADELPHIA WV 26059

Request for =
Quotation

ARG NUVBE R - i PR
PAPEROY 1

JO ANN ADKINS
304-558-8802

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARICUS LOCALES AS INDICATED
BY ORDER

L 11/26/
BID OPENING DATE:

2008

12/18/2008

BID OPENING TIME 01 - 30PM.

2. MANDATORY

e dhhkdhhhkhkhkdihrihk

3. REVISED PRICIN

kkkkkkkkkhkkkpkx® END OF

ADDENDUM NO,

1 *

1. BID OPENING DAE HAS BEEN MCVED TO
PRE-BID SIGN IN SHEET, AT[TACHED.
G PAGES -PAPERO2,

ADDENDUM NO. 1

khhkhthhkhhhdhhkhhhddhidhdhik

12/18/2008.

ATTACHED.

LA

T N\Y, Y

TELg

HONE DATE

O0H-776 ~/279 /2-/8. 0F

TI'I;lz 6

FEIM

£5- 0b77029

ADDRESS CHANGES TO BE NOTED ABOVE

4 .

WHERN REIPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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