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"LIFE OF CONTRACT: THIS CONTRACT BECOMES EFFECTIVE ON
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best inlerest of the State of West Virginia,
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Priot 1o any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 regislralion fee.

All setvices performed or goods delivered under State Purchase Orders/Conlracts are fo be continued for the lerm
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be pald for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cance! any Purchase Order/Contract upon 30 days wrillen notice to the seller,

The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern ali rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference 1o automalic renewat s hereby deleted. The Contract may be renewed only upon mutual written
agresment of the panies.

BANKRUPTCY: Inthe event the vendor/contractor files for bankrupicy protection, this Contract may be deemsad
null and void, and terminated without further order.

HIPAA Business Associate Addendum: The West Virginia State Government HIPAA Business Associate
Addendum (BAA}, approved by the Aftorney Genaral, and avallable online a1 the Purchasing Division's web site
{hitp:fwww.statewvausfadmin/purchase/vrelhipaa.him) is hereby made part of the agreement, Provided that, the
Agency meels the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) o the vendor,

West Virginia Alcohot & Drug-Free Workplace Act: [ this Contract constilutes a public improvement construction

contract as set forth in Anticle 1D, Chapler 21 of the Wes! Virginia Code ("The West Virginia Alcohot and Drug-Free Workplace
Act”), then the foliowing language shall hereby become part of this Contract: “The contracter and s subcontractors shall
impiement and maintain a wrilten drug-free workplace policy in compliance with the West Virginia Alcohol and Drug-Free
Workplace Act, as set forth in Article 1D, Chapter 21 of the West Virginia Code.  The contracter and its subconiractors shall
provide a sworn statement in writing, under the penalties of perfury, that they maintain a valid drug-free work place policy in
compliance with the West Virginia Alcohol and Drug-Free Workplace Act. It is undetstood and agreed that this Contract shall be
canceifed by the awarding authority if the Contracior: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide
information regarding iraplementation of the contractor's drug-free worlplace policy at the request of the public authorily;

ot 3) Provides to the public authorily false information regarding the centractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

Use the quotation forms provided by the Purchasing Division,

SPECIFICATIONS: ltems oifered must be in compllance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL fo the epecifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and fiterature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complets all sections of the quotation form.

Unit prices shall prevall in cases of discrepancy.

Alt quotations are considered F.0.B. destination unless alternale shipping terms are clearly identified in the quotation.
BID SUBMISSION: All gquotations must be delivered by the bidder to the office Hsted below prior to the date and time

of the bid opening. Fallure of the bidder to deliver the quotations on time wilt result in bid disqualifications:

Depariment of Administration, Purchasing Division, 2019 Washinglon Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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FOR BANKRUPT(GY PROTECTION, THIS CONTRAQT IS AUTOMATIL-
ATIY NULL AND VOID, AND IS TERMINATED [WITHOUT FURTHER
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'UE TERMS ANI) CONDITIONS CONTAINED IN THIS CONTRACT
HALL SUPERSHEDE ANY AN ALL SUBSEQUENT |TERMS AND
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BURCHASING CARD AGCEPTANCE: THE STATE |OF WEST VIRGINIA
GURRENTLY UTILIZES A VISA PURCHASING CARD PROGRAM WHICH
18 TSSUED THROUGH |A BANK. THE SUCCESSRHUL VENDOR

MUST ACCEPT THE STATE OF WEST VIRGINIA |[VISA PURCHASING
GARD FOR PAYMENT QF ALI ORDERS PLACED BY ANY STATE
AGENCY AS A (ONDITION QF AWARD.

THE MODEL/BRAND/SBECIFICATIONS NAMED HEREIN ESTABLISH
THE ACCEPTABLE LEVEL OF QUALITY ONLY AND ARE NOT
INTENDED TO REFLEQT A BREFERENCE OR FAUOR ANY
PARTICULAR BRAND QR VENDOR. VENDORS WHO ARE BIDDING
AL TERNATES SHOULD (SO STATE AND INCLUDE PERTINENT
NITERATURE ANDD SPECIFICATIONS., FAILURE TO PROVIDE
INFORMATION HOR ANY ALTERNATES MAY BE GROUNDS FOR
REJECTION OF |'THE BID. ![THE STATE RESERVES THE RIGHET
TO0 WAIVE MINGR IRREGULARITIES IN BIDS GR SPECIFICATION
IN ACCORDANCE WITH SECTION 148-1-4(F) QF THE WEST
VIRGINIA LEGISLATIVE RULES AND REGULATIONS.
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Specifications for 1ISCI0005

1. Agency requires cases each containing eight (8) bottles of Enhanced
Printing Toner, IBM part number 1402833 (or equivalent).

2. Agency requires cases each containing two (2) bottles of Enhanced Printing
Developer, Version 2, IBM part number 69G7379 {or equivalent).

3. Orders shall be scheduled for automatic monthly shipments. Failure to
deliver: y3thin (5) dayscould result in the cancellation of the contract.

Part number | Description Expected Price per Monthly cost
1o o .. jvolume _|case N

1402833 or 1 case of toner 8 . ,

equivalent cases/month 136.5 7 VAR

69G7379 or | 1 case of developer | 2 T .

equivalent cases/month 9 L” : ) q l 5/ g iécf
TOTAL _
$ 5306.51

10
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RFQ No. L3CJ0005

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-8 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement gonstruction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subconiractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun,

ANTITRUST: o

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
_in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particuiar
commodities of services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency fenders the initial payment to the bidder,

| certify that this bid Is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or jocal agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases o
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies. :

Under penally of law for false swearing (West Virginia Code §61-5-3), it is hereby cerfified tﬁat the vendor
acknowledges the information in this sald affidavit and is in compliance with the requirements as stated.

Vendor's Name: }+@7h65 CO”’VPW Cerite.

Authorized Signature: %%W‘b’ Date: ;{ - lg - 5
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