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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) .. |

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid. ‘
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

§. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract bacomes void and of no effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Coniract upon 30 days written notice to the seller.

11. The laws of the Stale of West Virginia and the Legisfalive Bules of the Purchasing Division shall govern
ecz)lid rilghts and duties under the Contract, including without limitation the validity of this Purchase
rder/Contract,

12, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be
deemed null and void, and terminated without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The Wast Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{(hitp:/f'www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract consfitules a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement In writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. it is undersiood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor; 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information -
regarding implementation of the coniractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the coniractor's drug-free workplace policy."

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications: must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations fo specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevaii in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly ideniified in the
quotation. '

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the gquotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130 .

Rev. 7/01/08
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State of West Virginia West Virginia State Capitol
General Services Division Antigue Radiator Cover Reproductions

REQUEST FOR QUOTATIONS#GSD096441
OPEN-END CONTRACT TO SUPPLY REPRODUCTION ANTIQUE
RADIATOR COVERS
Building 1 ~ 1900 Kanawha Boulevard., East
Charleston, West Virginia

Location: West Virginia State Capitol
Main Capitol Building
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

For: . State of West Virginia
General Services Division
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

Al inquiries for specification clarification shall be addressed to:
Krista Ferrell, Senior Buyer

Purchasing Division

P.O. Box 50130

Charleston, West Virginia 25305-0130

Fax: (304) 558-4115

Krista.s.ferrell@wv.gov

Phone: (304) 558-2596

The Acquisition and Contract Administration Section of the Purchasing Division “State”
for the West Virginia Geperal Services Division is soliciting quotations for an open-end
contract to provide reproductions of antique radiator covers in the Main Capitol Building.
It is the intent of the Agency to contract with a vendor to provide individually sized
radiator covers, as described herein, on an as-requested ‘basis during the life of the
contract. '

All Vendors wishing to submit bids must attend a mandatory pre-bid conference, in the
Food Court of the Main Capitol Building, Charleston, WV on Thursday, February 26,
2009 at 1:00pm, after which a viewing of a prototypical model of a radiator cover will be
conducted.

I. SCOPE
Many of the original radiator covers have disappeaied over the years since their

installation in the Main Unit, East and West Wings in the late 1920°s and early 1930°s.
Approximately 121 of the units need replacement. The units need fabricated from sheet



State of West Virginia West Virginia State Capitol
Gereral Services Division Antique Radiator Cover Reproductions

metal — with brass lids - and powder-coated to both color the units and to seal them
against the heat generated by radiators. The Agency has completed a microscopic paint
color identification project to determine the exact color of the original units, and has
produced a single prototype. It is the intent of the Agency to create an open-end contract
lasting one year, with two one-year renewals thereafter to accomplish the reproduction of
all units in approximately three years’ time, during which releases will be generated to
reproduce approximately 10 units at a time. Drawings of the required units, including the
measurements required for the units to fit the available spaces, will be supplied with each
release. The sizes of individual units will vary; therefore, the Agency wishes to formulate
a contract based on 5 different size categories: units of 0-25000 cubic inches, 25001 ~
30000 cubic inches, 30001 — 35000 cubic inches, 35001-40000 cubic inches, and units of
40001-50000 cubic inches. '

ATTACHMENTS TO THE RFQ . ‘
-GSD096441 Radiator Cover Prototype Photograph (note that lid pictured in
prototype is fabricated from sheet metal and painted red, whereas actual
production units will composed of brass and bear a polished brass finish).

II. DEFINITIONS

A. The Department of Administration, General Services Division, Room MB-60,
State Capitol, Charleston, WV 25305, will hereinafter be called the “Agency™.

B. The successful vendor on the specifications will hereinafter be called the
“Contractor” or “Vendor.”

C. “The Contract”, as herein stated, will mean the agreement between the Owner
and the Contractor to provide the commodities herein specified.

D. “Owner’s Representative or Designee”, as herein stated, shall be defined as
that person so designated by the Director of the General Services Division.

III. GENERAL CONDITIONS

A. Contractor will deliver all newly fabricated radiator covers within sixty (60)
days of the issuance by the Agency of a contract release order. Within five (5)
working days of the award of the contract, the Contractor may be requested
to meet with the Agency to formulate a plan and/or schedule for the initial
release order.

B. Arrangements for delivery of units must be coordinated with the Agency prior
to shipping and acceptance of delivery by Agency:

General Services Division
(304)558-2317

Main Capitol / Room MB-60
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305
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C. The Contractor should provide the name and phone number of the contact
person to whom releases from the contract shquld be communicated:

Contact Name: Ya\ o lco

Phone Number: 242 5560

Fax Number: Y3~ S§SEE

Bmail;__ ’!g}g Wol &2 verizone.net”

D. Agency will generate release orders from its computerized maintenance
management system (they will be labeled with 5-digit numbers). Contractor
must be willing to accept release orders via fax, email, or in the mail.

E. Two copies (one original and one copy) of invoices will be submitted for payment
(in arrears) and must include the following information:

1. Purchase order number (this RFQ#, prospective PO#)

2. Contractor will incorporate into the invoice the aforementioned release
order number.

3. A notation (provided on the release order) as to the Work Order Number
and/or location for installation of the individual units {(no installation is
performed by the Contractor) Invoices will be mailed to the following
address:

General Services Division
1900 Kanawha Bivd. E.
Building 1, Room MB-68
Charleston, WV 25305

F. The relationship of the Vendor to the Agency shall be that of an independent
contractor and no principal-agent relationship or employer-employee
relationship is contemplated or created by the parties to this Contract. The
Vendor as an independent contractor is solely liable for the acts and omissions
of its employees and agents. The Vendor will be responsible for selecting,
supervising, and compensating any and all individuals employed pursuant to
the terms of this contract. Neither the Vendor nor any employees or sub-
contractors of the Contractor will be deemed to be employees for the State for
any purposes whatsoever. The wages and salaries, taxes, withholding
payments, penalties, fees, fringe benefits, professional liability insurance
premiums, contributions to insurance and pension or other deferred
obligations, and licensing fees, etc., and the filing of all necessary documents,
forms and returns pertinent to all of the foregoing are the Vendor’s
responsibility. The Vendor will hold harmless the State, and must provide the
State and Agency with a defense against any and all claims including but not
limited to the foregoing payments, withholdings, contributions, taxes, social
security taxes and employer income tax returns. The Vendor will not assign,
convey, transfer, sub-contract, or delegate any of its responsibilities and
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obligations under this confract to any person, corporation, parinership,
association or entity without expressed written consent of the Agency.

G. Indemnification: The Vendor agrees to indemnify, defend, and hold harmless
the State and the Agency, their officers, and employees from and against
(1) Any claims or losses for services rendered by any subcontractor,
person or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2} Any claims or losses
resulting to any person or entity injured or damaged by the Vendor, its
officers, employees, or subcontractors by the publication, translation,
reproduction, delivery, performance, use, or disposition of any data used
under the Contract in a manner not authorized by the Contract, or by
Federal or State statutes or regulations; (3) Any failure of the Vendor, its
officers, employees or sub-contractors to observe State and Federal laws,
including but not limited to labor and wage laws.

H. This contract will be governed by the laws of the State of West Virginia. The
Vendor further agrees to comply with the Civil Rights Act of 1964 and
all other applicable Federal, State, and local Government regulations.

1. The Vendor will procure all necessary pefmjts and licenses to comply with all
applicable laws, Federal, State, or municipal, along with all regulations, and
ordinances of any regulating body.

J. The Vendor will pay any applicable sales, use, or personal property taxes
arising out of this contract and the transactions contemplated thereby. Any
other taxes levied upon this Contract, the transaction, or the equipment, or

- services delivered pursuant hereto shall be borne by the Vendor. K is clearly
understood that the State of West Virginia is exempt from any taxes regarding
performance of the scope of work of this Contract.

IV. TECHNICAL SPECIFICATIONS FOR FABRICATION

A. The necessary ornate detail work on the radiator covers requires the use of a
flow-jet metal cutting machine.

" B. The units shall be fabricated from 20 guage mild steel (required thickness to
match original units).

.C. The lids shall be fabricated from 50mil 260-1/2 hardness brass

D. The units shall be powder-coated to match the prototype in finish and color,
with a heat resistant paint able to withstand the heat of the radiator units which
they will cover.
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E. The units shall be fabricated from drawings and dimension produced in Auto
Cadd software. Field verification of the measurements in each location are
required prior to any fabrication work. Site visits to perform field verifications
can be arranged by contacting the Building Maintenance supervisor, whose
contact information will be provided to the Contractor upon award of the
Contract.

F. Units of multiple sizes may be incorporated into any release order. Vendor
shall meet the deadline for delivery regardless of the variation of sizes on any
given release order.

V1. BIDDING CONDITIONS

A. The exact quantities of items needed are undefined at the time of this
solicitation. Those quantities listed in the bid formula are for bidding purposes
only.

B. The Vendor will provide reproduction radiator covers listed at the cost on the
attached bid sheet during the life of the contract. There will be no additional,
allowable charges for service fees, freight, travel or related costs, surcharges,
up-charges, etc. '

C. Contract will be awarded to the lowest bidder using the following formula:

UNIT SIZE COST PER UNIT SUBTOTAL
0-25000 cubic inches (WxHx D) =% §7fj;©@oo X 50 = $ QQQO_OOO
25001 — 30000 cubic inches =32, SC0O00 X50=  $/35660.00
30001 — 35000 cubic inches -$3,60000 X15=  $39020.00
35001-40000 cubic inches =52 70000 X 5= 13,500.00
40001-50000+ cubic inches 53,500 x 1= $ R,80000
TOTAIL BID (Add all Five categorical subtotals, above) = $W35_3.;3_C‘Q00



DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF WEST VIRGINIA,

COUNTY OF __ FANAWHA , TO-WIT:

~

1, J. M. Holcomb , after being first duly sworn, depose and
state as follows:

1. I am an employee of HARRIS BROTHERS ROCFING CO : and,
(Company Name)

2. I do hereby attest that _ HARRIS BROTHERS ROOFING CO
{(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

HARRIS BROTHERS ROOFING CO
(Company Name)

By: 7@2@4&4{%

Title: Pregident

Date: March 17, 2009

Taken, subscribed and sworn to before me this _17th day of _March, 2009

L il

)(féotary Public)

248,201 |
THIS AFFIDAVIT M SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AEFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID,

Jan 2009

e
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State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply 1o
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for gualifying vendors to request (at the time of bid))
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
sccordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division wil make the determination of the Resident Vendor Preference, if applicable.

1. Application Is made for 2.56% resident vendor preference for the reason checked:

___ Bidderis anindividual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certificatior; or,

i Bidder is a partnership, association or corporation resident vendor and has maintainad its headguarters or principal place of

business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the

ownership interest of Bidder is held by ancther individual, partnership, association or corporation resident vendor who has

maintained its headguarters or principal place of busingss continuously in West Virginia for four {4) years immediately

preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents

and which has maintained its headauarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked: _

Sidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

P

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents oris a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the fife of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have reskded in the state
continuously for the two years immediately preceding submission of this bid; or,

|

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1} and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

I

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’'s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

| ©

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed to continue to meet the
requirernents for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information dogés not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is frue
and accurate in all respects; and that if a contract Is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Jr\Cw’ oS BRS. Roogwﬁ (o . Signed: Q@w -
vater B 1609 e 2L VP

*Check any combination of preference consideration(s} indicated above, which you are entifled fo recefve.

13
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:!

West Virginia Code §5A-3-10a provides that: Ne contract or renewal of any coniract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand doliars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
cornmodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment fo the bidder,

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submiiting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized o sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good '
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose fo anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in http:/iwww . state. wv.us/admin/purchase/privacy/
noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: PVC&’”V’ES B(OQ 7?06&?\,9 CO .
Authorized Signature: % N W ~ Date: 3"/6”6?

Purchasing Affidavit (Revised 01/0%9} l






