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State of West Virginia West Virginia State Capitol
General Services Division Grounds Equipment Purchase

REQUEST FOR QUOTATIONS #GSD096404
PURCHASE OF POLYCOM VIDEO CONFERENCING SYSTEM, OR EQUAL

Location: West Virginia Department of Adminstration
General Services Division
1900 Kanawha Boulevard East
Building One, Room MB60O
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Boulevard, East
Building One, Room MB60
Charleston, West Virginia 25305

All inquiries for specification clarification shall be addressed to:
Krista Ferrell, Senior Buyer

Purchasing Division

P.0. Box 50130

Charleston, West Virginia 25305-0130

Fax: (304) 558-4115

krista.s. ferrell@wy.gov

The Acquisition and Contract Administration Section of the Purchasing Division “State”
for the West Virginia General Services Division is soliciting quotations for the purchase
of one (1) Polycom Dual 50-Inch/HDX 8004 XL Wall-Mount Custom Solution video
conferencing system, or its specific equal. This Request for Quotations includes
solicitation for bids for the base unit with accessories; a one-year maintenance
agreement, with three (3) one-year renewal options; shipping, delivery and installation.

Successful bidder will be given sixty (60) calendar days from the written notice-to~
proceed to provide and install the listed components. The General Services Division will
be responsible for installing all vendor-provided mounting hardware into the existing
structure, and for providing the necessary electrical and cable connections. The vendor
will provide a single point of contact to assist in readying the site for system instatlation.
The vendor will then be responsible for mounting, installing and connecting all provided
components, including complete testing of equipment.

The vendor must provide operational training for the equipment for a group of staff
members, provided on the site of the installation within the listed sixty (60) calendar days
from the notice-to-proceed. User guides and instruction ranuals must be included.



State of West Virginia West Virginia State Capitol
General Services Division Grounds Equipment Purchase

Any services contracted for prior to receipt of the signed purchase order and notice-to~
proceed letter shall be at the Bidder’s risk.

Technical Specifications

Furnish One (1) Polycom Order #CP-5558D2 Dual 50-inch/HDX 8004 XL Wall-Mount
Custom Solution with one (1) Tabletop Microphone Array, or its specific equal. Video
conferencing system to include: Two (2) 50-inch plasma displays with side-mount
speaker systems, display cables and custom wall-mount hardware; One (1) HDX
Tabletop Microphone Array; One (1) English remote control; and One (1) Eagle Eye
High-Definition Camera.

Farnish One (1) Polycom Order #9715-23327-001 HDX Mica Microphone array, or
equal, including one (1) microphone array compatible with HDX Series, and one (1)
25ft. cable.

Provide for a Polycom Order #CP5558D2-PP “Premier Plus Maintenance™ service for
HDX 8004 XL series, or equal, for One (1) Year, including on-site labor, next-day parts,
software updates, and telephone support. Maintenance service package will be epacted,
by change order, beginning upon installation date (as verified by General Services at the
time that all components are installed and tested as operational). Vendor shall provide
cost of the initial year, plus costs for the subsequent three years to allow for renewals of
the maintenance service.

Provide shipping, delivery and installation at Agency location in Charleston, WV. This
shall be bid as a lamp-sum cost, to include all associated costs for insuring the equipment
is provided, installed and operational and that Agency personnel are trained on its use
(travel, mileage, materials, training, etc.).

Successful vendor must be certified by Polycom as a “certified reseller” for the listed
products. Bidders bidding an “Or Bqual” brand must be certified resellers of their
respective brand.

The model/brand/specifications named herein establish the acceptable level of quality
only and are not intended to reflect a preference or favor any particular brand or vendor.
. Vendors who are bidding alternates should so state and include pertinent literature and
specifications. Failure to provide information for any alternates may be grounds for
rejection of the bid. The State reserves the right fo waive minor irregularities in bids or
specifications in accordance with Section 148-1-4(F) of the West Virginia Legislative
Rules and Regulations.

Cost
Qee attached Cost Sheet
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rFQ No. GSDOGEY0H

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIiDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor thai submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code.. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authofity in timely fashion.
Eor a vendor who is a subcontractor, compliance with Section 5, Article 10, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer {0 the state of West Virginia all rights, title and interest
in and tc all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

t certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitling a bid for the same materials, supplies,
equipment or services and is in alt respects fair and without collusion or fraud. 1 further cerify that! am
authorized to sign the certification on behaif of the bidder or this bid.

LICENSING: .

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
raquirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor Is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, uniess the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/adminfpurchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name: §O /2/7[ /65/7 2 ﬁ »
Authorized Signature: 4@’ /2/017 /M’/ Date: 7, //30/ Z t}

Purchasing Affidavit (Revissd 07/31/08)

11
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11.

12,

13.

14.

15.

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the Siate of West Virginia,
The Stale may accept or reject in part, or in whole, any bid.
Al quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly regisiered with the Purchasing Division and have
paid the required $125.00 regisiration fee,

All services petformed or goods delivered under State Purchase Orders/Contracts are 1o be contfinued for the term
of the Purchase Order/Contract, contingent upon funds belng appropriated by the Legisiaiure or otherwise being
made avallable. in the event funds are nol appropriated or otherwise availablo for these setvices or goods, this
Purchase Order/Coniract becomes void and of no effect after June 30,

Payment may only be made after the delivery and acceptance of goods or senvices,

Interest may be paid for late payment in accordance wxlh the West Virginta Code.

Vendor preference will be granted upon written request i accordance with the West Virginia Code,

The State of West Virginia is exempt from federal and state taxes and will not pay of reimburse such taxes.
The Director of Purchasing may cancal any Purchase Order/Contract upon 30 days wrilten notice fo the seller.

The laws of the State of West Virginia and the Legis/ative Rules of the Purchasing Division shall govem all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contracl.

Any reference 1o automalic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties,

BANKRUPTCY: I the event the vendor/contracior files for bankruptey protection, this Contract may be deemed
mull and void, and terminated without further order.

HIPAA Business Associate Addendum: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atforney General, and avaliable online at the Purchasing Division’s web site
{http:/iwww.state.wv.usfadmin/purchase/vre/hipaahtin) is hereby made part of the agreemsnt. Provided thal, the
Agency meels the definition of a Covered Entity (45 CFR §160.10%) and wili be disclosing Protected Health
Information (45 CFR §180.103) {o the vendor.

West Virginia Alcohol & Drug-Free Workpiace Act: I this Contract constitutes a public improvement construction

contracl as set forth in Aricle 1D, Chapler 21 of the West Virginia Code ("The West Virginia Alcohot and Drug-Free Workplace
Act"}, then the following language shall hereby become part of this Contrach: “"The contractor and its subcontractors shall
implement and maintain a wiitten drug-free workplace policy in compliance with the West Virginia Alcohol and Dnig-Free
Workplace Adi, as set forth in Article 1D, Chaptoer 21 of the West Virginia Code.  The contractor and its subcontraciors shall
provide a swomn statement in writing, under the penallies of perjury, thai they mainain a valid drug-free work place policy in. -
compliance with the West Virginia Alcohol and Drug-Free Workplace Act. It is understood and agreed that this Contrac! shall be
cancsiled by the awarding awthorily if the Contracter: 1) Fails-{o imploment Bs drug-free workplage policy; 2) Fails fo provide
informatfon regarding implementation of the contractor's drug-free workplace policy at the request of the public authority;

or 3} Provides to the public authority false information regarding the contractor's drug-free wotkplace policy.”

5.

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: ltems offerad mus! be in compliance with the specifications. Any deviation from the speciffcations
miust be clearly indicaled by the bidder. Allernates offered by the bidder as EQUAL 1o the specifications must be
clearly defined, A bidder offering an allernate showld attach complete specifications and literature lo the bid. The
Purchasing Division may walve minor deviations 1o specifications.

Complate all sections of the quotation form.

Linit prices shall provail in cases of discrepancy.

All quotalions are considered F.0.8. destination unless alternate shipping terms are clearly ideniified in the quotation.
BID SUBMISSION: Al.quotations must be delivered by the bidder to the office listed below prior to the date and time
ot the bid opening. Failure of the bidder to deliver the quotations ot time witl result in bid disqualifications:

Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 701/08



POLYCOM

Polycom Global Services Service Description
for video endpoint and LCD/plasma display Installation

Polycom’'s on-site Installation process

Remote evaluation of site, including network and
power readiness, using installation checklist
Once on-site, unpack and verify shipment con-
tents against packing list

Install all Polycom supplied equipment, except as
noted under customer responsibilities section
Connect Polycom equipment to power source and
to appropriate networks

If LCD or Plasma displays were supplied by
Polycom AND the appropriate L.CD/plasma in-
stallation service was purchased; Polycom has
the responsibility to mount these displays to the
Polycom cart or to the customer installed wall
mount brackets

If ceiling mounted microphones or speakers were
supplied by Polycom, then Polycom has the re-
sponsibility to connect the cables to the video
endpoint

Power up video endpoint and complete initial
configuration process

Enable customer to read and accept any applica-
ble product license agreements

Access Polycom Resource Center to activate any
software license codes, and facilitate electronic
product registration with the customer

Execute applicable video system testing to en-
sure that the system meets published specifica-
tions

» Provide 30 minute customer orientation for up to
four people, including the following content:

= Give overview of remote contro! functions

= Place and receive calls if compatible end-
points are available

» Walk through system security options and
show that system sleep timer is enabled!

Please note this basic ovientation does not take the
place of formal classroom training

Customer responsibilities prior to installation
engineer arriving on-site

+ Installation of any cabling inside floors, walls, and
ceilings

« Installation of any wall mounted brackets used to
support Polycom equipment, including LCD dis-
plays, plasma displays, and cameras

« Installation of any ceiling mounted brackets used to
support Polycom equipment, including projectors,
microphones, speakers, and projection screens

« Confirm power availability and IP/ISDN network
readiness, as well as room availability during busi-
ness hours (additional on-site visits will be billable)

TPolycom is not responsible for any LCD/plasma
burn-in damage that occurs if the video system sleep
timer is disabled

This Service Description is subject to the terms and conditions of Polycom's Worldwide Service Program for End User Customers.  In the event of a gonflict between
the terms of this Service Description and Polycor's WW Service Program Terms and Conditions for End User Customers, The WW Service Program Terms and
Conditions for End User Customers will apply. To view these Terms and Conditions, please visit www.polycom.com/pgs/termsandconditions

Polycom Corporation

April 2006




