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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best inierest of the State of West Virginia

2. The Stats may accept or reject in part, or in whole, any bid.
2. Al quotations are governad by the West Virginfa Code and the Legislalive Rufes of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registefed with the Purchasihg Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Confracts are Io be continued for the
term of the Purchase Crder/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made avajlable In the event funds are not appropriated or otherwiss avallable for these setvices of
goods, this Purchase Order/Conlract becomas vold and of no effect after June 30

6. Payment may only be made after the delivery and accepiance of goods of satvices.

7. interest may be paid for late payment in accordance with the West Virginia Code

8. Vendor preference will be graniad upon written request in accordance with the West Virginia Code.

8. The State of West Virginia s exempt from federal and state taxes and will not pay or reimburse such taxes.

10, The Director of Purchasing may cancef any Purchase Order/Contract upon 30 days written notice fo the seller,

11. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern
all rghts and dufies under the Contract including without imitalion the validity of this Purchase

Order/Contract

12. Any reference o automatic renewal is hereby deleted. The Coniract may be renewed only upon mutual written
agreement of the parties. e o ' k

13. BANKRUPTCY: In the event the vendorfcontractor fies for bankrupioy protection, this Confract may be
deemed null and vold, and terminated without further order.

14. HIPAA BUSINESS ASSOUIATE ADDENDUM: The West Virginia Stale Government HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, and avallable online at the Purchasing Division's web site
{hitp:fiwww . state.wv.usfadmin/purchase/vrofhipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entily (45 CFR §160.103) and will be disclosing Prolected Heallth

Information {45 GFR §1560.103} o the vendor.

5. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE AGT: I this Confract constitutes a public improvement
construction contrast as sat forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Aloohol
and Drug-Free Woarkplace Act’), then the following language shall hereby become part of this Contract;  “The
contracior and its subcontractors shall implement and maintain a written drug-fres workplace policy in compliance
with the West Virginia Alcohol and Diug-Free Workplace Act, as set forth in Article 1D, Chapler 21 of the West
Virginla Code.  The contractor and s subcontractors shall provide a swom statement In wriling, under the
penalfies of perjury, that they maintain a vafid drug-free work place policy in compliance with thae Wast Virginka
and Drug-Freé Workplace Act, it Is undersiood and agreed that this Conlract shail be cancelied by the awarding
authonlty if the Confractor: 1) Falls to implement its drug-free workplace policy; 2) Falls 1o provide information
ragarding implementation of the confractor's drug-free workplace policy at the request of the public authorty; or
3) Provides to the public authority false information regarding the contraciar's drug-frae workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use tha quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: Mems offered must be in compliance with the specifications. Any devialion from the
spacifications must be cleardy indicated by the bidder, Alternates offered bly the bidder as EQUAL fo the
specifications must be clearly defined. A bidder cffering an alternate should altach complete spedifications
and Bterature 1o the bid. The Purchasing Division may waive minor deviations to specifications

3. Completa all sections of the quotation form.

A, Uit pricas shall provall in case of discrepancy.

5. All quotations are considered F.OB. destinalion unless afternate shipping terms are cloasly identifled in the
quotation.

&. BID SUBMISSION: All quotations must be delivered by the bidder fo tha cffice fisted below prior to the date and time
of the bid opening. Failure of the bidder to defiver the guotations on tme will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Stest Fast, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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W35 (Rev 0101407

Requisition /P Q. No:

STATE OF WEST VIRGINIA Page __ of . Fages jEHPOO2e
File: Accl. No.:
P URG HASE GONTI N UAT[ON SH EET RW22 D407-mul-2042-551-371
) Spending Linit:
Vendor. P.O Date: OSDCHimmanization Program
lem No. | Quantity Description Unit Price Amount
COST SHEET
Approx.
Annual | To provide an open end contract for the following iters to the
tsage: |Division of Surveiliance and Disease Control, Immunization
Program.
1. 200 Mediumn Alcohol Prep Pads, saturated with 70% isopropyl e I
cases | aicohol. Medium Pad is equal to 1 14" x 2 1/2" or targer. # 25 »ﬁ/ﬁ"
Case is equal to 15 boxes of 200 pads each. 6_, é[? (7 d’? 37
i . { . s d ’ P o
Brand: KE/\/Z’/%& kgt 2”37/800(; 26 By 57[; ﬁ
2, 100 Adhesive bandages, plastic sirips 3/4" x 3" \
cases ﬁg/*&?@ ﬁ g!ﬁt‘? Vi
Case is equal to 24 boxes of 100 pads each. ) :
Brand: m//&)/(/ Pkg: fm/ﬁp(i ?//Bﬂ/gk)’
§8or75
3. 100 Adhesive bandages, plastic spots 7/8". y
cases ‘;?Q" 0 g)&fﬂﬂ . ﬁﬁ
Case is equal ers of 100 pads each. /g i
- ax
Brand:KEA// Ré?/l/ Pkg: W 0< {S, [C
SSE aNBIES| S
4, 50 Disposable sharps containers, 2 gallon size. ; — :
Ccases 5 67 é& - M !

Case is equal to 24 gach.

Bfand:.;(éwp/?’f(/{: Pkg: Q& /C§
# 8465] |

GRAND TOTAL:
Award will be made to the lowest total bid meeting specifications.

Contract shall extend for a period of one (1) year, with renewal
provisions for two (2), one (1) year perfods. Price escalation
clause wili be allowed.

Any guestions that may need o be submitted to the Agency,
please identify the part, section or e number in the
specifications that the question pertains fo in order to expedite
the response fo such questions. All questions must be submitted
in writing to the Department of Administrations Purchasing
Divisior through Roberta Wagner, Serior Buyer and she will
distribute thern o the agency for response

1607

I g 350- @0
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3~-10a provides that: No contract or renewal of any contrast may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount

greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Articie 10}, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction confract may not be awarded to a vendor who does not have a written plan for a drug-free
. workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate conftracting authority in fimely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place

before their work on the public improvement is begun.

ANTITRUST:
In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that ifthe bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, fifle and interest
in and to all causes of action it may now of hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commeodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and bacome effective at the time the purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or persen or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify thatf am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local faws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases fo
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

-CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp:/fwww.state wv.usfadmin/purchase/privacy/

noticeConfidentiality pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowiedges the information in this affidavit and is in compliance with the requirements as stated

Vendor's Name: ’{g/l/%ﬂ/ﬂé/f/é/CW 67/4% /WCC/F 2 / o
Authorized Signature: _,::,%fdf'}' /\/ Date: :i /2«%7/ /2&%/7

Purchasing Affidavit (Revised 01/01/08) /// / ; L i
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VENDOR PREFERENCE CERTIFICATE

Cerfification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37 . (Does not apply fo
construction coniracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaiuation method only and will be applied only {o the cost bid in
accordance wih the West Virginia Code This certificate for application is to be used to request such preference The Purchasing
Division will make the determination of the Resident Vendor Preference, If applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resfded continuously in West Virginia for four {4) years immediatsly preced-
ing the date of this certification; or,

Bldder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continucusly in Wast Virginia for four {4) years immediately preceding the date ofthis certification; or 80% of the
ownership interest of Bidder is held by another individual, pastnership, association or corporation resident vendor who has
malntained its headquarters or principal place of business continuously in West Virginia for four {4} years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendorwhich has an affiliate or subsidiary which embloys & minimum of one hundred state residents
and which has maintained its headguarters or principal place of business within West Virginia confinuously for the four (4}
years immediately preceding the date of this certification; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who ceriifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginla who have resided in the state continuously forthe two vears
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is & nonresident vendor empioying a minimum of one hundred state residents or is & nonresident vendor with an
affifiate or subsidiary which maintains its headguarters or principal place of business within West Virginia employing a
minimum of ohe hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's afftiate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2} or subdivision (1) and (3) as stated above,; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendor whio is & veteran ofthe United States atmed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Appfication is made for 3,5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commeodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average af least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines {hat a Bidder receiving preference has failed to continue fo meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: () reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees fo disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue to disclose to the Diractor of Purchasing appropriste infarmation verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Comrmissioner to be confidential. /

Under penalty of law for false swearing {West Virginia Code, §61-5-3), Bid
and accurate in all respects; and that if a contract Is issued to Bidder and i
changes during the term of the contract, Bidder Wotﬁy the Purchasi iately.

Bidder: K& mﬁ N H fo? A/ﬂf o RZ; / Signed: / é??/&%%{?/}mﬁwm“
Date: 57 28/ Wf Tithes W?{[d pé"/ ?L’/ / .

/ . ; .
*Check any combination of preferénce consideralion(s) indicated above, which you are e ib'?d toreneive. “"1{"? A é{ ﬁ / é

‘ DENTE ™ CERI T Fi
No PREFERE

|

@

@

r heé:eby certifies that this certificate is true
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

+. Awards will be made in the best interest of the State of West Virginia.
». The State may accept or reject in part, or in whole, any hid,
3. All quotations are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

4, Prior to any award, the apparent succassiul vendor must be properly registered with the Purchasing Divigion
and have paid the required $125 fee. ) )

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
werm of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislaiure or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or services,

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference wili be granted upon writien request in accordance with the West Virginia Code.

a. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancet any Purchase Order/Conlract upon 30 days written nofice to the seller,

11, The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern
ali rights and duties under the GConiract, including without limitation  the  validity of this Purchase
Order/Contract,

12, Any reference to automatic renewal Is hereby deleted. The Contract may be renewed only upon miutual written
agreement of the pariies.

12. BANKRUPTCY: In the event the vendorcontractor files for bankruptey protection, this Contract may be
deemed nuil and void, and terminated without further order. ‘

14. HIPAA BUSINESS ASSOCGIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendurn (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http://www.state.wv'us/admin!purchaselvrcfhipaa.him) is hereby made part of the agreement  Provided that,
the Agency meets the definition of a Gover Enfity (45 CFR §180.108) and will be disclosing Protected Health
information {45 GFR §160.103) to the vendor. :

15. WEST VIRGRYIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: "The
contractor and its subcontraciors shall implement and maintain a writtsn rug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide. a sworn statement in writing, vnder the
penaliles of perfury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. it is understood and agreed that this Coniract shall be cancelled by the awarding
authority if the Contractor: 1) Falls to implement its drug-free workplace policy; 2) Falls to provide information
regarding Implementation of {he contraclor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information ragarding the contracior's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1, Use the quotation forms provided by the Purchasing Divigion.

5. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clealy indicated by the bidder. Altemates offered by the bidder as EGUAL to the
specifications must be clearly defined. A bidder offering an alternate should aftach complele specifications
and literature to the bid. The Purchasing Divislon may waive minor deviations to specifications.

3, Complete all sections of the quotation form.

4. Unit prices shali prevail in case of discrepaney.

5. All quotations are considered F.O.B. destination unless affernate shipping terms are clearly identified in the
gquotation,

6. BID SUBMISSION: All quotations must be dalivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotstions on fime will result in bid disqualifications:
Department  of Administraion, Purchasing Division, 2018 Washington Street East, P.O. Box 50130,
Chafleston, WV 25305-0130

Rev. 7/01/08
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