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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interes! of the Stale of West Virginia.
The Stale may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division and have
paid the required $125.00 registration fee,

All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Confract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these setvices or goods, this
Purchase OrderfContract becomes void and of no effect after June 30,

Payment may only be made after the delivery and acceptance of goods or services.

Inferest may be paid for late payment in accordance with the West Virginia Code,

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or relmburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice fo the selfer.

The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Condract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual writien
agreement of the parlies.

BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this Contract may be deemed
nuii and void, and terminated without further order.

HIPAA Business Associate Addendum: The Wes! Virginia State Government HIPAA Business Associale
Addenduimn (BAA), approved by the Attorney General, and available online al the Purchasing Division's web site
(http/f'www.state.wv.us/admin/purchase/vrethipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meetls the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
information {45 CFR §160.103) fo the vendor.

West Virginia Alcohol & Drug-Free Workplace Act: | this Contract constitutes a public improvement construction

contract as set forth in Atticle 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol and Drug-Free Workplace
Act"), then the following language shalt hereby become part of this Contract: "The contractor and its subcontractors shall
implement and maintain a written drug-free worlgplace policy in compliance with the West Virginia Alcohol and Drug-Free
Workplace Act, as set forth in Article 10, Chapter 21 of the West Virginia Code. The contractor and its subcontractors shall
provide a sworn siatement in writing, under the penalties of perjury, that they maintain a valid drug-free work place policy in
compliance with the West Virginia Alcohol and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be
cancelled by the awarding authority if the Contractor: 1) Fails 1o implement #ts drug-free workplace policy; 2) Fails to provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public authorily;

ot 3) Provides to the public autherity false information regarding the contractor's drug-free workplace policy "

a = AW

INSTRUCTIONS TO BIBDERS
Use the quotation forms provided by the Purchasing Division,

SPECIFICATIONS: liems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder, Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an allernale should attach complete specifications and literature 1o the bid, The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.

Unit prices shali prevail in cases of discrepancy.

All gquotations are considered F.0O.B. destination unless alternate shipping terms are clearly identified in the quotation.
BID SUBMISSION: All.quetations mus! be delivered by the bidder 1o the office listed below prior fo the date and time
of the bid epening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:

Department of Administration, Purchasing Division, 2019 Washingion Streset East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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HEALTH AND HUMAN RESOURCES
BUREAU OF PUBLIC HEALTH/AIDS
350 CAPITOL STREET, ROOM 125

IMAGE APT INC..

2670 EXBECUTIVE CTR CIRCLE‘ W
SUITHE 100

TALLAHASSEE FL 32301

CHARLESTON, WV
. 25301 304-558-0091

BID OFENING DATE, U777 L77 20087

0004 EA N$9-00~-01~-001 % 2,500.00 $ 2,500.00

1
ON-SITE MOBILIZATION OF EQUIPMENT AND STAPF

go0s DA NS9-00~0L-001 $0.2015 $ 10,075.00
50,000
DOCUMENT PREPARATIION

DOCUHMENTS WILL BE PREPPED TC

H

INCLUDE STAPLE REMOVAIL) REPAIRS OQOF TBEARS AND
STRAIGHTENING BENT CORNERS.

Q006 e 095-00-01L-001 $0.50 $ 1,750.00
3,500
SMART BAR CODE CREATICN, DATABASE INTEGRATION -

OR EQUAL. VENDOR WILL BE PROVIDED AN ABCII TEXT FILE
TAKEN FROM HPRS/EHARS.| VENDOR WILL THEN CREATE "SMART"
BRAR CODES THAT WILL BE| PRINTED AND CAREFULLY ASSOCIATED
WITH THE APPROPRIATE FILES. '

0007 Y 025-60-01-001 - $0.1030 $5150.00

50,000
SCANNING - 200 DPI - BYW {PER IMAGE) OR EQUAL.

NOTE: Price per image for all images ojrer 50,000 will be billed at §0.41 perimage.

“SEEREVERSE SIDE FOR TERMS AND CONDITION
SIEHATURE ELEFHONE
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ADDRESS CHANGES TD BE NOTEDR ABOVE

- ;o g gt Py y AL & G s o W e gy N Oy gty . g
CIECT INEEDT MATAE A ADIERS 1N QFAIT ABCIVE § ARET £y G

ShO TR D e AR T



State of West Virginia ., - -, Flequest: for
Department of Adminlstration Quaiatmn .
Purchasing Division U e

il 2019 Washiggtan Strget Fast ‘ : "
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; : Co e %OBER‘I‘A WAGNER
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| HEALTH AND HUMAN- RESOURCES
| BUREAU : OF- PUBLIC HEALTH/ATDS
1350 CAPITOL STREET, ROOM 125

IMAGE ‘API INC. &
2670 EXECUTIVE CTR CIRCLE W
| SUITE 100 B

| TALLAHASSEE FL ' 32301 A
T | CHARLESTON, WV .

25301  304-558-0091

06/13/3008 _ T
BID GPENING DATE: TT7LT7r72008 T BIDUPENING TIME ~ UL:3UPM ™

0oo8 BA 099-00-01-001 $75.00 ' $75.00

DUTPUT - DVD| CREAFION,| TESTING

G009 A D39-00-01-001 0 0

[JSER MANUALS

D010 A N99-00-01-001 $9,060.40 $9,060.40
9 .
VEAR 2 MAINTENANCE AND] TECHNICAL SUPPORT

NOTE: Travel required for on-site supgort will be billed at $1,000.0D per day

A, 398-00~01-001 $ 9,060.40 $ 9,060.40

€3]

N0L1L
1
FEAR 3 MAINTENANCE AND| TECHNICAL SUPPORT

NOTE: Travel required for on-site suppprt will be billed at $1,000.00 per day

THE WEST VIRGINIA] DEPARMENT OF HEALTH & HUMAN RESOURCES
BUREAU OF PUBLIC HEALTH, HIV/AIDS AND 8TD PROGRAM IS
REQUESTING T PUR{CHASE|AN IMAGING SYSTEM WITH DOCUMENT
::CANNING SERVICES| THAT INTERFACES WITH THE CDC- HARS/
B BT S R R R e ERRER D BAREDAIRICHE: T

SIGNATURE DATE

S E" N ADDRESS CHANGES TO BE ROTED ABOVE
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HEALTH AND HUMBN RESOURCES
BUREAU OF PUBLIC HEALTH/ATDS
350 CAPITOL STREET, ROOM 125

IMAGE API INC
{2670 EBXECUTIVE CTR CIRCLE W
SUITE 100
TALLAHASSES FIL. 32301

CHARLESTON, WV
25301 304-558-00587 .

0T/ TTFR U0 ' IO OPENING TINE tr

U¥

BTTACHED SPECIFICATIONS.
EXHIBIT 3

LIFE OF CONTRACT: THES CONTRACT BECOHMES EFFECTIVE O
................... .. AND BXTENDS FOR A PERIQU OF ONE (1]
WEAR OR UNTIL SUCH "REASONARLE TIME" THEREAFTER AS IS
NECESSARY TO| OBTAIN A NEW CONTRACT OR RENEW THE
DRIGINAL CONURACTL  THE "REASONABLE TIME" PERIOD SHALL
NOT EXCEED TWELVE] (12)] MONTHS. DURING| THIS "REASONARLE
TIMEY THE VENDCOR MAY TERMINATE THIS CONTRACT FOR ANY
ASDN UPON SIVING THE; DIRECTOR OF PURCHASING 30 DAYS
HRTTTEN NOTICE.

DNLESE SPECIPIC PROVISIOGNS ARE STIPULATED BELSEWHERR
LN THIS CONTRACT DOCUMENT, THE TERMS, {CONDITIONS AND
FRICING SET HEREIN ARE| FIRM FOR THE LIFE OF THE
CONTRACT.

RENEWAL: THIB CON[I'RACT|MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO| THE PIRECTCR OF PURCHASING THIRTY (30)
DAYS PRIOR TP THE| EXPIRATION DATE. SU{H RENEWAL SHALL
BE IN ACCORDANCE WITH {[HE TERMS AND CONDITIONS OF THE
ORIGINAL CONITRACT] AND BHALL BE LIMITED| TO TWO (2) ONE
{1} YEAR PER[ODS.

CANCELLATION: THE| DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIER AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR| DO NOT CONFORM
TO THE SPECIFICATIIONS DF THE BID AND CONTRACT HEREIN.

OPEN MARKET CLAUSE: THE DIRECTOR OF PURCHASING MAY
RUTHORIZE A SPENDING UNIT TO PURCHASE ON THE OPEN
MARKET, WITHDUT THE FILING OF A REQUIS{ITION OR COST
SSTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR

IGNATURE ‘ “RELEFHONE CATE
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Department of Administration "Quotation | EHPS0026 “.5
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| HEALTH AND HUMAN RESOURCES
|  BUREAU OF PUBLIC HEALTH/AIDS
350 CAPITOL STREET, ROCM 125

IMAGE API INC

2670 EXECUTIVE CTR CIRCLE W
SUITE 100

TALLAHASSEE ¥, 32301
CHARLESTON, WV

25301 304-558-00831

1D OFENING DATE: U7 TT72UUB BID UPENING TIME UITITUPN

IMMEDIATE DELIVERY IN EMERGENCIES DUE IO UNFORESEEN

CAUSES (INCLUDING BUT NOT LIMITED TC DELAYS IN TRANS-
FORTATION OR] AN UNANTICIPATED INCREASE| IN THE VOLUME
IOF WORK. )

QUANTITIES: QUANTITIES LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BRSED ON ESTIMATER SUPPLIED BY
THE STATE SPENDING UNIT. IT I8 DHNDERSIOCOD AND AGREED
THAT THE CONTRACT) SHALL COVER THE QUANIITIES ACTURLLY
CRDERED FOR PELIVERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE! OR LESS THAN THE QUANTITIES SHOWN.

ORDERING PROUCEDURE: SPENDING UNIT{S) SHALL ISSUE A
hRITTEN STATE CONTRACT| ORDER (FORM NUMBER WV-38) TO
THE VENDOR FOR COMMODIITES COVERED BY [THIS CONTRACUT.
THE ORIGINALI COFY| OF THE WV-3% SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND COPY
MAILED TO THE PURICHAZING DIVISION, AND A THIRD JOPY
RETAINED BY {THE SPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CDNTRACTOR FILES
FOR BANKRUPTCY PRPTECTION, THIS CONTRACT I8 AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED WITHOUT FURTHER
ORDER .

THE TERMS CONDITIONS CONTAINED IN (THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT| TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AS] PRICE LISTS, ORDER FDRMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, {INCLUDING ANY
ELECTRONIC DIUM SUCH! AS CD-ROM.

REV. 04/11/20001

INOUIRTES :
WRITTEN QUESTIONS SHALL BE ACCEDTED THROUGH CLOSE OF

SEEREVERSE SIDE FOR TERMS AND CONDITION

SIGRATURE Ftaz?aona Fuw&

o e T ’
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State of West Viginia . Hequest Tor ERFENUREETTEE] TAE
Department of Administration " Quoiation | EHPS0026 &
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HEALTE AND HUMAN RESQURCES
BUREAU OF PUBLIC HEALTH/AIDS
350 CAPITOL STREET, RCOOM 125

IMAGE APYI INC
2670 EXECUTIVE JTR CIRCLE W
SUITE 100
TALLAHASEEE FL 32301
CHARLESTON, WV

25301 304-558~0091

BID GPENING DATE: UT/TT/Z0U8 . BIDUPENIRGTIME UIT30PH

BUSINESS ON 7V/1/20p08. QUESTIONS MAY BE

SENT VIA USPp, FAK, COPRIER OR E-MAIL.| IN ORDER TO
ASSURE NO VENDOR RECEIVES AN UNFAIR ADVANTAGE, NO
SUBSTANTIVE DUESTIONS WILL BE ANSWERED, CRALLY.

[ POSSIBLE, | E~-MALL QUESTIONS ARE PREFERRED. ADDRESS
ENQUIRIES TOp :

ROBERTA WAGNER :
PEPARTMENT OF ADMINISTRATION
PURCHASTING DEVISTON
2015 WASHINGEON SEREET, Rasy
CHARLESTON, WV 25311

1

FAX: 304-558-411858
F-MATL: ROBERTA . AL WAGNER@WV.GOV

THE MODEL/BRAND/SPECIFLCATIONS NAMED HEREIN RSTABLISH
THE ACCEPTABLE LEVEL OF QUALITY ONLY AND ARE NOT
INTENDED TO REFLELT A PREFERENCE OR FPAVOR ANY
PARTICULAR BRAND OR VENDOR. VENDORS WHO ARE BIDDING
ALTERNATES SHOULD| 8O STATE AND INCLUDE| PERTINENT
LITERATURE AND SPECIFIPATIONS. FAILURE TO PROVIDE
INFORMATION FOR ANY ALI'ERNATES MAY BE GROUNDS FOR
REJECTION OF| THE BID, | THE STATE RESERVES THE RIGHT
TC WAIVE MINDR IRREGULARITIES IN BIDS OR SPECIFICATIONS
[N ACCORDANCE WITH SECTION 148-1~4 (F} OF THE WEST
VIRGINIA LEGILSLATIVE RULES AND REGULATELONS.

PURCHASING CARD ADCEPTANCE: THE STATE| OF WEST VIRGINIA
CURRENTLY UTELIZES A VESA PURCHASING CARD PROGRAEM WHICH
S ISSUED THROUGH| A BANK. THE SUCCESSFUL VENDOR

MUST ACCEPT YHE STATE OF WEST VIRGINIA| VISA PURCHASING
CARD FOR PAYMENT OF ALL ORDERS PLACED BY ANY STATE

- , .
EEREVERSESIDE FOR TERMSAND CONDITIONS:

SIGNATURE [TELEPHDNE -

B o e : ]
T SFEN. ADDRESS CHANGE

AN R CTOMREIGRY fap vy R L




State of Wast Virginia L Raqm-&si fgr PO OB E R

Deparimsnt of Administration  Quotation | = EHPS0026..
Purchasing Division : \ .
2019 Washington Strest East

Post Office Box 50130 o QOBER‘I‘A . WiAGL\%ERi
| Charleston, WV 25305-0130 B04-558-0067
*427115003 . B50-701-1101

HEALTH AND HUMAN RESOURCES
BUREAU OF PUBLIC HEALTH/AIDS
350 CAPITOL STREET, ROOM 125

IMAGE API INC _
2670 EXECUTIVE CTR CIRCLE W
SUITE 100

TALLANASSEE FL 32301 :
| CHARLESTON, WV

L 25301 304-558-0091

TEERINTE
Ub/ L3/ 2008
BID OPENING DATE;

BITUPERINGTIME CIT3IUEN

e
e ]
QF

YA i i

AGENCY AS A ONDITION DF AWARD.

VENDDR PREFERENCE CERTIFICATE

[CERTIFICATION AND; APPLEICATION® 18 HERERY MADE FOR
PREFERENCE IN ACCDRDANDE WITH WEST VIRBINIA CODE,
Sh-3-37 (DOES NOT| APPLY TO CONSTRUCTION CONTRACTS) .

A, APPLICATION IE MADE FOR 2.5% PREFERENCE FOR THE
REASON CHECKED:

{ ) BIDDER I8 AN INDIVIDUAL RESIDENT| VENDOR AND
HAS RESIDED CONTINUOUSLY IN WEST VIRGINIA FOR FOUR
(4] YEARS IMMEDIAELY PRECEDING THE DAE OF THIS
CERTIFICATION; OR

{ ) RBIDDER I8 Al PARTNERSHIP, ASBOCIALION OR CORPORA-
ITON RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-
QUARTERS OR [PRINCIPAL PLACE OF BUSINESE CONTINUOUSLY IN
WEST VIRGINIA FOR! FOUR| (4) YEARS. IMMEDIATELY PRECEDING
THE DATE OF ITHIS CERTIFICATION; OR 80% OF THE OWNERSHIP
INTEREST OF BIDDER IS HELD BY ANOTHER [NDIVIDUAL,
PARTNERSHIP,{ ASSOLIATIPDN OR CORPORATION RESIDENT VENDO
WHO HAS MAINTAIRNED ITS| HEADQUARTERS OR| PRINCIPAL PLACE
CF BUSINESS CONTINUOUSLY IN WEST VIRGINIA FOR FOUR {4)
YEARS IMMEDIATELY| PRECEDING THE DATE OF THIS
CERTIFICATION; ORI

{ ) BIDDER]| IS Al CORPPRATION NONRESIDENT VENDOR
WHICH HAS AN| AFFILIATE| OR SUBSIDIARY WHICH EMPLOYS

A MINIMUM OF) ONE HUNDRED STATE RESIDENIS AND WHICH
HAS MAINTAINED ITE HEADUARTERS OR PRINLCIPAL PLACKE OF
BUSINESS WITHIN WEST VIRGINIA CONTINUOUSLY FOR THE
FOUR (4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS
CERTIFICATION.

EEREVERSE SI0E EOR TERWSAND CONDITION
TELEPHONE DATE

B e ADDRESS CHANGES T0 85 NOTED ABOVE :

e Ty o A e A A o gl Lo Pty e
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*427115003 850-701- 1101
IMAGE. APT,-INC . . ,
2670 EXECUTIVE CTR CIRCLE W

} SUITE 100 ‘

1 TALLAHASSEE FL 32301

State of West Virginia 5

Departmant of Administration” Quotatzo n
. Purchasing Division
« 2019 Washington Street Fast
.. Past Office Box 50130 R
Char!estan WV 25305-01 30

Reguest fmr

s .V.:e.ROBERTA -LWAGNER
M5304 558-0067

HEALTH AND HUMAN RESOURCES
BUREAU OF PUBLIC HEALTH/ATDS

CHARLESTON, WV

350 CAPITCL STREET, ROOM 125

25301 304-558-0051

BID OPENING DATE:

UT7LT 2008 , BID OFERING TIME—UIT30PM

PURCHASING DEVISIDN AND AUTHORIZES
TAX. AND REVENUE T DISCLOSE TO THE

COMMISSIONER| TO BE CONFIDENTIAL,

Image APl Inc.

DATE :
SIGNED:

TITLE;:

 CHECK ANY [COMBINATIC
LN EITEER "A' OR ['BY,
ARE ENTITLED] TO RECEIVE ;
MAXIMUM 5% PREFERENCE FOR BOTH AV
{REV. 12/00)
NOT[CE

k. SIGNED BID| MUST] BE SUBMITTED TO:

PURCHASING APPROPRIATE| INFORMATION
BIDDER HAS PAID THE REDUIRED BUSINESS |
THAT SUCH INFORMAILICON DOES NOT CONTAIN
TAXES PAID NDR ANY OTHER INPORMATION D)

BIDDER: -==w-eewa-

THE{ DEPARTMENT OF
DIRECTOR OF

VERIFYING THAT
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THE AMOUNTS OF
EEMED BY THE TAX

UNDER PENALTY OF LAW FPR FALSE SWEARING (WEST VIRGINIA
CODE 61-5~3), BIDDER HERERY CERTIFIES THAT THIS
CERTIFICATE 5 TRUE AND ACCURATE IN ALL RESPECTY; AND
CHAT IF A CONTRACKE IS [(S8UED TO BIDDER
CONTATINED WITHIN FHIS CERTIFICATE CHANGES DURING THE
CERM OF THE ZONTRACT, BIDDER WILL RNOTIFY THR
PURCHASING DIVISIDN IN| WRITING IMMEDIATELY.
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State-of West Virglnia .52
Department of A mlnistrahon
Purchasing Divislon

2019 Washington Street East
Post Office Box 50130
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850~ v01 1101 _
IMAGE API IRC: HEALTH AND. HUMAN RESOURCES
2670 EXECUTIVE CTR CIRCLE w BUREAU OF.PUBLIC HEALTH/AIDS
SUITE 100 350 CAPITOL STREET, ROOM 125
TALLANASSER FIL 32301 o ' o ‘ '
‘ ' CHARLESTON, WV
25301 304~558-0091
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DEPARTMENT O
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NTAIN
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BUILDING 15

2019 WABHINGION SI'REET, EAST

CHARLESITON, WV 25305-0130
PLEASE NOTE: A CONVENIENCE COPY WOULD

THE BID SHOULD CO THIS INFORMATIC
THE ENVELOPE| OR THE BID MAY NOT BE CON
SEALED BID
BUYER: ~---« -} ----F~--- -~ ~RW/FILE 22--~
CRPQ. NO. = oo - - BHPS0026 - ~ - ~
BID OPENING DATE:|---- Fee~7/17/2008- -~
BID OPENING [[IME:jf«~-- F---1:30 PM----~
PLEASE PROVIDE A FAX NPMBER IN CASE IT

NG YOUR BID:
850-224-3367
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Department of Administratios ™
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2019 Washington Strest East . -
. Post Office Box 50130
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*a27115003
SIMAGE- APT INC: .
2670 EXECUTIVE CTR CIRCLE w
SUITE 100

TALLAHASSEE FL

850-701- 13 0

. 32301
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CHARLESTON, WV
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HEALTH. AND HUMAN RESOURCES
BUREAU OF PUBLIC HEALTH/AIDS
350 CAPITOL STREET, ROOM 125

104-558-0091
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