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THE WEST VIRGINIA PURCHASING DIVISION,| FOR THE AGENCY,
THE WEST VIRGINIA DIVISION OF NATURAL RESOURCES, IS
SOLICITING B[IDS FOR THE PRINTING AND SHIFPING OF THE
WEST VIRGINTA HUNIING ANDFISHING REGULATIONS PER THE
ATTACHED SPECIFICATIONS.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTCY PROTECTION, THIS CONTRALT MAY BE

DEEMED NULL AND VOID, AND TERMINATED WELTHOUT FURTHER
ORDER.
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- GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL. (RFP)

1. Awards will be made in the best interest of the State of West Virginla.
2. The State may accept or reject in part, or in whole, any hid
3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be propery registered with the Purchasing Division
and have paid the required $125 fee.

5. Al services performed or goods delivered under State Purchase Order/Contracts are fo be contihued for the
term of the Purchase Order/Contracts, confingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appr??riated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Vitginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginfa is exempt from foderal and state taxes and will not pay or relmburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11, The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern
all ri%uts and dufles under the Contrack, including  without limitation  the valiity of this Purchase
Order/Contract.

12, Any reference to automatic renewal Is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendoticontracior files for bankruptoy protection, this Contract may be
deemed null and void, and terminated without further order. .

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govemment HIPAA Business Associate
Addendum (BAA), approved by the Aftorhey General, and available online at the Purchasing Division's web site
{hitp/iwww,state.wv.us/admin/purchase/vrc/hipaa,him) is hereby made part of the agreement. - Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and wil be disclosing Protected Health
information (45 CFR §160.103) to the vendor. .

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
consluction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginla Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Confract: "The
contractor and its subcontractors shall implement and maintain a written drug-fres workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Artcle 10, Chapter 21 of the West
Virginia Code. The contractor and s subconfractors shall provide a sworn stalement in wiiting, under the
penaltios of patjury, that they maintain a valid drug-free work place policy in comFlIance with the West Virginia
and Drug-Free Workplace Act. It is understoed and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1} Fails to implement its drug-free warkplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the conlractor's drug-free workplace policy ”

INSTRUCTIONS TO BIDDERS

1. Use the quetation forms provided by the Purchasing Division

2, SPECIFICATIONS: liems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder, Alternates offered by the bidder as EQUAL o the
spacifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature fo the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4. Unit prices shall prevail In case of discrepancy.

5. All quotations are considered F.OB. destination unless alternate shipping terms are clearly identified in the
quolation.

6. BID SUBMISSION: All quotations must be dalivered by the bidder to the office listed below prior to the date and time
of the bid opening. Fallure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50120,
Charleston, WV 25305-0130

Rev. 701/08
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2009-10 West Virginia Hunting and Fishing Regulations
(DNR 209129) SPECIFICATIONS

This is a request for quotation to print, deliver, and mail the 2009-10 West Virginia
Hunting Regulations and 2010 Fishing Regulations to authorized agents across the State of
West Virginia.

Division of Natural Resources (DNR) will furnish the successful vendor with a PC-formatted
computerized file of the publication in Adobe InDesign CS3 software (either on CD or files can
be tploaded to vendor FTP site). All necessary fonts and artwork will be included. A low
resolution color mockup will accompany computer files.

Vendor is responsible for accurate platform conversion of files if needed. Files provided to
vendor by June 8, 2009 for hunting regulations; by November 6, 2009 for fishing regulations.

Description:

2009-10 West Virginia Hunting Regulations
e A booklet containing 40 pages (including self cover). Collated, folded, saddle-stitched or
glue-bound, 8-3/8” by 10-7/8" trimmed size.

2010 West Virginia Fishing Regulations
s A booklet containing 24 pages (including self cover). Collated, folded, saddle-stitched or
glue-bound, 8-3/8” by 10-7/8” trimmed size.

Paper:
30# or 35# recycled newsprint or higher quality house substitute
Specify substitute: 3 Z # 790PPE faepclel Mot priel”

Artwork: :
All photos and four-color illustrations provided in high-resolution digital files.

Printing:
Front and back cover is four-color process. Other pages are two-color (black ink plus one PMS
color).

Proofs:

Three composite, hard copy laser proofs (intermediate proof) of booklet (folded to size), and one
color-match, chromalin or equivalent proof of covers must be supplied to Division of Natural
Resources within five wotking days of receipt of electronic files from Division of Natural
Resources. Vendor must await approval of proofs from Division of Natural Resources before

initiation of final print job.




Packaging:

Booklets should be bundled and tied in two directions in groups of 50, turned every 25;
approximately 200 per box for hunting, approximately 350 per box for fishing. Box base
dimensions must 11-1/4” by 9-1/2”, Each box dimension may vary ¥4”. Boxes should be labeled
WV 2009-10 Hunting Regulations or WV 2010 Fishing Regulations and the quantity within.
Booklets must be packed tightly in boxes and stuffed with filler if necessary so that boxes will
sustain weight of boxes stacked on top. Pallets must be shrink-wrapped and stacked evenly so
that they can be double stacked for months without the boxes breaking. Wooden pallets
required. '

Shipping:

Hunting Regulations

Vendor will ship three boxes of hunting regulations to approximately 62 agents and one box to
approximately 302 additional agents throughout West Virginia by July 10, 2009. Remaining
boxes of regulations will be delivered by July 24, 2009 to WV Division of Tourism mailroom, 90
MacCorkle Ave., SW, South Charleston, WV 25303 (directions provided at time of delivery).
Fighing Regulations

Vendor will ship two boxes of fishing regulations to approximately 62 agents and one box to
approximately 302 additional agents throughout West Vitginia by December 4, 2009.
Remaining fishing regulations will be delivered to WV Division of Towrism mailroom (address
above) by December 18, 2009.

Boxes must be shipped directly from location of printing to license agents via UPS or FedEx.
Zip codes for license agents are available from spending unit. Spending unit will supply
addresses of license agents electronically as an Excel file.

ALL SHIPPING COSTS TO BE INCLUDED IN CONTRACT PRICE. THIS
INCLUDES COSTS OF SHIPPING PROOFS TO DIVISION OF NATURAL
RESOURCES.

Delivery:

WYV Division of Tourism mailroom has loading dock at storage level. Pallets will be unloaded

from truck with fork lift by agency staff. Vendor must notify spending unit of delivery date at

least two working days in advance by calling Charleston office at 304-558-2771. WV Division
of Tourism accepts deliveries between hours of 8 am. and 3:30 p.m.

SAMPLES OF SIMILAR PUBLICATIONS PRINTED BY VENDOR SHOULD BE
SUPPLIED WITH BID PACKAGE OR UPON REQUEST.




DNR #209129
WEST VIRGINIA HUNTING & FISHING REGULATIONS

Provide a bid on all requests. Bid package must include costs of printing, binding,
boxing, mailing, and shipping all regulations.
Contract o print and ship both publications will be awarded to a single vendor.

Description:
West Virginia 2009-10 Hunting Regulations

Qrder Quantit Number of pages Price per 1000

350,000 40 pages $[12.5{1[@ X350=$40 3150

Cost for additional four (4) pages per booklet
added to original document %naking it a 44-page 2S .24
document) ( SEE Amacked Letrer.’) §/8=- Z:‘m X 350 =$44 £34.00

Total for 44-page Hunting Regulations $6H4 34, 00
o T 23T, OV

West Virginia 2010 Fishing Regulations

Order Quantit Number of pages Price per 1000
275,000 24 pages $/3 X275 =$.26,80L- 75~

Cost of additional four (4) pages per booklet
added to original document {making it a 28-page

document) (¢ £ prachod dotrei ) $/44. 98/ X275=% 39 6 £9.50
Total for 28-page Fishing Regulations $3946].£0

Contract will be awarded based on combined
total bid for printing both hunting and fishing regulations.
TOTALBID $ /04 703.50

VENDOR/BIDDER INFORMATION

VENDOR: L. [hlheE.
Signature: A /}\ﬂy Date: %///fzé 7




MOORE WALLACE 101 Carriage Way, Ste. 307

Hurricane, WV 25526
AN RR DONNELLEY COMPANY T: 304.757.6673 F: 304.757.6295

April 14, 2009

WYV Dept. of Administration
Purchasing Division

Attn. Mr. Frank Whittaker
R¥Q DNR209129

Dear Mr. Whittaker,
Moore Wallace and our parent Company, RR Donnelley, has been in business for over
144 years, and we are the largest Commercial Printer in the Country. Samples of similar

jobs to this RFQ are available upon request from the Agency.

Explanation of pricing for additional pages for the Hunting and Fishing Regulations

Cost for additional four pages per booklet for Hunting regulations (making 44 page
booklet)

Due to the press equipment that we’ve chosen for efficiency to run this job, we’ve quoted
the price for additional eight pages making it a 48 page booklet. Agency has the option
of binding the 4 extra blank pages, or we will provide a full 8 pages of text if they desire.
Making a 48 page booklet.

For the Fishing Regulations, Cost for additional four pages is requested {(making ita 28
page booklet) For the same reason above, we will provide a 32 page booklet due to our
press configuration outlined above. Same option for blank or 8 pages of text additional is
making it a 32 page booklet. The pricing on page 5 of the RFQ for the additional pages
reflects what I've explained here,

If you have any questions, please don’t hesitate to contact me.

Sincerely,

Michael J. Ross
Senior Account Representative

Government Services



REQ No. JHRA09)2 4

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions fo any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Articie 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and Is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disciose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agenhcy, uniess the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name: Mmﬁ{ %/44@; M@#‘/ W&/ L ,
Authorized Signature: «_M/?: %{—ﬂf"”‘ Date: f/z /// 4{/0 9

Purchasing Affidavit (Revised 07/G1/08)




WV-96

AGREEMENT ADDENDUM

Rev. 10/07

In the event of conflict between this addendum and the agreement, this addendum shall control:

1.

DISPUTES - Any references in the agreement to arbitration or to the jurisdiction of any court are hereby deleted. Disputes arising out of the
agreement shall bé presented to the West Virginia Court of Claims.

2. HOLD HARMEESS - Any clause requiring the Agency to indemnify or hold harmless any party is hereby deleted in its entirety.

1 GOVERNING LAW - The agreement shall be governed by the laws of the State of West Virginia. This provision replaces any references to any
other State’s governing law.

4, TAXES - Provisions in the agreement requiring the Agency to pay taxes are deleted. As a State entity, the Agency is exempt from Federal, State,
and Jocal taxes and will not pay taxes for any Vendor including individuals, nor wili the Agency file any tax returns or reports on behalf of Vendor
or any other party.

5. PAYMENT - Any references to prepayment are deleted. Payment will be in arrears.

INTEREST - Shouid the agreement inciude a provision for interest on late payments, the Agency agrees to pay the maximum legal rate under West
Virginia law. All other references to inferest or late charges are deleted. :

7. RECOUPMENT - Any language in the agreement waiving the Agency's right to set-off, counterclaim, recoupment, or other defense is hereby
deleted.

8. FISCAL YEAR FUNDING - Service performed under the agreement may be continued in succeeding fiscal years for the term of the agreement,
comtingent upon funds being appropriated by the Legisiature or otherwise beirg available for this service. In the event funds are not appropriated
or otherwise available for this service, the agreement shall terminate without penalty on June 30. After that date, the agreement becomes of no
effect and is nuli and void. Fowever, the Agency agrees to use its best efforts to have the amounts contemplated under the agreement included
in its budget. Non-appropriation or non-funding shall not be considered an event of default.

9. STATUTE OF LIMITATION - Any clauses limiting the time i which the Agency may bring suit against the Vendor, lessor, individual, or any
other party are celeted.

10, SIMILAR SERVICES - Any provisions limiting the Agency's right to obtain similar services or equipment in the event of default or non-funding
during the term of the agreement are hereby deleted.

It ATTORNEY FEES - The Agency recognizes an obligation to pay attorney’s fees or costs only when assessed by a court of competent jurisdiction.
Any other provision is invalid and considered null and void.

12. ASSIGNMENT - Notwithstanding any clauge to the contrary, the Agency reserves the right to assign the agresment to another State of West
Virginia agency, beard or comission upon thirty (30) days written notice to the Vendor and Vendor shall obtain the written consent of Agency
prior to assigning the agreement.

13 LIMITATION OF LIABILITY - The Agency, as a State entity, cannot agree to assume the potential liability of a Vendor, Accordingly, an
rovision [mmibng the Vendor's Hability for direct damages to a certain dellar amount or to the amount of the agreement is hereby deleted.
imitations on special, incidental or consequential damages are acceptable. In addition, any limitation is null and void to the extent that it precludes

any action for injury to persons or for damages to personal property.

14, RIGHT TO TERMINATE - Agency shall have the right to terminate the agreement upon thirty (30) days written notice to Vendor. Agency
agrees 1o pay vendor for services rendered or goods received prior to the effective date of termination.

15, TERMINATION CHARGES - Any provision requiring the Agency to pay a fixed amount or liquidated damages upon termination of the
agreement is hereby defeted. The Agency may only agree to reimburse a Vendor for actual costs incurred or losses sustained during the current

iscal year due to wrongful termination by the Agency prior to the end of any current agreement term.

16. RENEWAL - Any reference to automatic renewal is hereby deleted. The agreement may be renewed only upon mutual written agreement of the
pariies.

17. INSURANCE - Any provision re%uiring the Agency to insure equipment or property of any kind and name the Vendor as beneficiary or as an
additional insured is hercby deleted.

18, RIGHT TO NOTICE - Any provision for repossession of equipment without notice is hereby deleted. However, the Agency does recognize a
right of repossession with notice.

15. ACCELERATION - Any reference to acceleration of payments in the event of default or non-funding is hereby deleted.

20. CONFIDENTIALITY: -Any provision regarding confidentiality of the terms and conditions of the agreement is hereby deleted. State contracts
are public recoras under the West Virginia Freedom of Information Act.

2L AMENDMENTS - All amendments, modifications, alteratjons or changes to the agreement shall be in writing and siﬁned by both parties. No
amendment, modification, alteration ot change may be made to this addendum without the express written approval of the Purchasing Division
and the Attorney General,

ACCEPTED BY:

STATE OF WEST VIRGINIA VENDOR

Spending Unit: Company Name: A /MM m&(/

-

Signed: Signed: Ttp /% G

Title: Title: _ S 07 )@WM" &wﬁw«mﬂ #E

Date: Date: 4% (6//0/ 9
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject In part, or in whole, any bid.
3. All quotations are govetned by the West Virginia Code and the Legisfative Rules of the Purchasing Divislon.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made avallable. In the event funds are not approprlated or otherwise avallable for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or services.

7. interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes. '
10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11, The Jaws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
alld ri%zts and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract,

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mulual written
agreement of the parties. :

13. BANKRUPTCY: In the event the vendot/contractor files for bankruptcy protection, this Contract may be
deemed null and veold, and terminated without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Altorney Genefal, and available online at the Purchasing Division's web slie
(hitp://www.state.wv.us/admin/purchasefvre/hipaa.htm) is hereby made part of the agreement, Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §180.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vender. ‘

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: I this Contract constitules a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginla Alcohol
and Drug-Free Workplace Act™), then the foliowing language shall hereby become part of this Contract: "The
coniractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code.  The confractor and its subcontractors shall provide a swomn statement In writing, under the
penalties of perury, that they maintain a valid drug-free work place policy In compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be _cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide Information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor’s drug-free workplace policy.” ‘

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be In compliance with the specifications. Any devialion from the
specifications must be clearly indicated by the bidder. Alternates offered b?( the bidder as EQUAL to the
specifications must be clearly defined. A bidder offerlng an alternale should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specificalions,

3. Complets all sections of the quotation form.

4. Unit prices shall prevall in case of discrepancy.

5. Al guotations are considered F.Q.B. destination unless alternate shipping terms are clearly identified in the
quotation.

&. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Falure of the bidder to deliver the quotations on time will result in bid disqualificalions:
Department of Administration, Purchasing Division, 2019 Washington Sireet East, P.O. Box 50130,
Chareston, WV 25305-0130

Rev. 7/01/08
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