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State of West Virginia
Department of Administration
Purchasing Division

NOTICE

Due to the size of this bid, it was impractical to scan
every page for online viewing. We have made an
attempt to scan and publish all pertinent bid
information. However, it is important to note that
some pages were necessarily omitted.

If you would like to review the bid in its entirety, please
contact the buyer. Thank you. '
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STATE OF WEST VIRGINIA
REQUEST FOR QUOTATION

NUMBER DIGCOPO09

BID OPENING DATE:
11-18-08

BID OPENING TIME:
1:30 PM
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GOVERNMENT MARKETING DIVISION
2110 Washington Boulevard, Suite 300
Arlington, VA 22204

Tele: 703.807.3182

Fax: 703.807.3119

November 14, 2008

State of West Virginia
Attention: Jo Ann Adkins
Department of Administration
Purchasing Division

2019 Washington Street East
P.O. Box 50130

Charleston, WV 25305-0130
Dear Ms. Adkins:
Reference: Reguest For Quotation Number DIGCOP09

Canon U.S.A,, Inc. is pleased to submit our offer to provide monochrome digital
copiers and small color copiers to the State of West Virginia’s Agencies and
Political Subdivisions. Al copiers for this offer are Energy Star Compliant.

Qur offer contains the following attached documents:

RFP and Addendum(s) Numbers 1-7

5-Year Experience Information (Addend 4 P. 3)

Manufacturer Certification {Addend 4 P. 5)

Subconiractor/Joint Venture Information By Region (Addend 4 P. 3)
Manufacturer Accessory Option Listing By Band (Excel Spreadsheet)
Vendor Information Form (Addend 4 P. 27}

BLI and Highlighted Product Brochures (Addend 4 P. 7)

Ordering Instructions

ONOOAWN -

Canon’s prices are exclusive of federal, state and local taxes.



WV RFQ No. DIGCOP09
Page 2

Canon U.S.A., Inc. appreciates this opportunity to offer our products for the
referenced solicitation. David Dold, Government Marketing Specialist, can be
reached by telephone at 443.336.7232 or by email at ddold @ cusa.canon.com
Please contact me by telephone at 703.807.3182 or by email at

pechols @cusa.canon.com if you have any questions regarding this offer.

Sincerely,
CANON U.S.A,, INC.

Dot ekt

Paulette Echols
Government Bid Specialist - Bid Department
Government Marketing Division

Aftachments



Purchasing Division

RFQ COPY

CANON U.S.A., INC.

State of West Virginia
Department of Administration

TYPE NAME/ABDDRESS HERE

2019 Washington Strest East
Post Office Box 80130
Charleston, WV 25305-0130
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the bestinferast of the State of West Virginia,
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior o any awatd, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 lee. '

5. All services performed or goods delivered under State Purchase Order/Contracts are lo be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made avajlable. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract bacomes void and of no effect after June 30,

6. Payment may only be mads after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordanca with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay ar reimburse such laxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller,

11. The laws of the State of West Virginia and the Legisiative Rules of the Purchasing Division shall govern
all fghts and dulies under the Contract, including without limitation the wvalidity of this Purchase
Order/Contract,

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual wiitten
agreement of the parties.

13. BANKRUPTCY: in the eveni the vendor/contractor files for bankrupley protection, this Contract may be
deemad null and void, and terminated without further order, ‘

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Geovernment HIPAA Business Associate
Addendum (BAA), approved by the Aflorney General, and available online at the Purchasing Division's web site
thttpeiwww.state.wy usfadmin/purchase/vic/hipaa.htm) is hereby made part of the agreement.  Provided that,
the Agency meets the definitfon of a Cover Enfity (45 CFR §160.103) and will be disclosing Protected Health
information (456 CFR §180.103) fo the vendor. '

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as sek forth in Arlicle 1D, Chapler 21 of the West Virginia Code ("The West Virginla Alcohol
and Drug-Free Workplace Act”), then the following language shall hereby become part of this Conlract: “The
contractor and its subcontractors shall implement and malntaln & written drug-free workplace polloy In compliance
with the West Virginia Aleohol and Drug-Free Workplace Act, as set forth in Arficle 1D, Chapter 21 of the Weast
Virginia Code.  The contractor and its subcontractors shall provide a swom statement in wiiling, under the
penaities of perjury, that they maintain a valfid drug-fres work place polley i compliance with the West Virginia
and Drug-Free Worlgplace Act. it is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor; 1) Falls to implement its drug-free workplace policy; 2} Fails to provide information
regarding implementation of the contracter's drug-free workplace policy at the request of the public authorily; or
3} Provides to the public authority false information regarding the contractot's drug-free workplace policy "

INSTRUCTIONS TO BIDDERS

1. Use ihe guotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications.  Any devisbion from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL fo the
specifications must be clearly defined, A bidder offering an allernate should attach complete specifications
and lilerature to the hid. The Purchasing Divislon may waive minor deviations io specifications.

3. Complete all sections of the quotafioh form.

4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B, desiination unless altermnate shipping lerms are clearly identified in the
quotation.

6, BiD SUBMISSION: Ali guotations must be defivered by the bidder o the office listed below prior to the date and time
of the bid opening. Failure of the bidder o dsliver the quotations on fime will result in bid disqualifications:
Department of Administration, Purchasing Division, 2018 Washington Street East, P.O. Box 50130,
Charlesion, WV 25305-0130

Rev. 7/01/08
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Siate of Wast Virginia
Department of Adminisiration
Purchasing Divislon
2019 Washington Street East
Post Office Box 50130
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