Engineers and Environmental Consultants
7012 MacCorkle Avenue, SE, Charleston, WV 25304 « (304)342-1400 « FAX (304)343-9031; www.potesta.com

March 12, 2009

Mr. Chuck Bowman R E() E '\/E D

West Virginia Department of Administration
Purchasing Division

2019 Washington Street Fast 20091AR 12 A1 L3

P.O. Box 50130

Charleston, West Virginia 25305 WV PURCHASING
DIVISION

RE: Request for Quotation Number DEP14601
POTESTA Project No. 0101-09-0089

Dear Mr. Bowman:

Attached is Potesta & Associates, Inc.’s (POTESTA) bid submittal for the above referenced
Request for Quotation. POTESTA has included the following attachments with this submittal:

A DEP14601 RFQ with Bid Schedule, Vendor Preference Certificate, and
Purchasing Affidavit

B. Addendum No. 1

C. Resumes of Key Personnel

D. Contractor License Exemption

As per the requirements outlined in the RFQ, POTESTA’s personnel to be assigned to this
project have completed the mandatory 40-hour OSHA Hazardous Waste Operations training and
are current with 8-hour refresher training. The individuals also meet the following requirements

as outlined in the RFQ:
1) At least 5 years of experience in UST removals according to West Virginia State
regulations and Federal regulations.
2) At least 5 years of petroleum environmental site assessments.

3) Knowledge of proper UST closure procedures in accordance with WVDEP
closure policies, state and federal regulations.

4) Knowledge of 47CSRS50 “Monitoring Well Regulations” and 47CSR60
“Monitoring Well Design Standards.”

Should you have any questions or comments, please contact me at (304) 342-1400 or by e-mail
at djcorsaro(@potesta.com.

Sincerely,
POTESTA & ASSOCIATES, INC.

i

Senior Scientist
DJC/mh

Attachments POTESTA & ASSOCIATES, INC.

Charleston, West Virginia °  Morgantown, West Virginia °  Winchester, Virginia
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid, :
3. All quotations are governed by the West Virginia Code and the Legislative Rufes of the Purchasing Division,

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under Stale Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Conlracts, contingant upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment In accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The Stafe of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cance! any Purchase Order/Contract upon 30 days written nofice to the seller.

1, The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
alld ri%ts and duties under the Contract, including without Imitation the wvalidity of this Purchase
Crder/Contract,

12. Any reference to automalic renewal is hereby deleted. The Contract may be renewed only upon mulual written
agreement of the parties.

13, BANKRUPTCY: In the event the vendorfconiractor files for bankrupioy protection, this Coniract may be
deemed null and veid, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Aftorney General, and available online at the Purchasing Division's web site
{htip:iwww,state.wv.usfadmin/purchase/vre/hipaa.htm) is hereby made part of the agreement.  Provided that,
the Agency meeis the definition of a Cover Entity (456 CFR §160.103} and will be disclosing Protected Health
Information (45 CFR §160.108) 1o the vendor,

15. WEST VIRGINIA. ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Arficle 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
ahd Drug-Free Workgiace Act"), then the following language shall hereby become part of this Contract: "The
- contrastor and its subcontraciors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the Woest
Virginia Code.  The contractor and its subcontractors shall provide a sworh statement in writing, under the
penalfies of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Warkplace Act. It is undersiood and agreed thai this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Falls to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-iree workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division,

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Altemates offered by the bidder as EQUAL to the
specifications must be clearly defined, A bidder offering an ajtemate should aitach complete specifications
and Hterature fo the bld. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the guotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B: destination unless alternate shipping terms are clearly identified in the
guotation,

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office fisted below prior to the date and fime
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 253058-0130

Rev, 7/101/08
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DEP14601
RFQ SPECIFICATIONS

The West Virginia Department of Environmental Protection (DEP) is releasing this request for
quotations (RFQ) to qualified vendors to conduct oversight of contractors during implementation
of the removal of underground storage tanks (USTs) and assessments of leaking underground
storage tanks (LUST) throughout the entire state of West Virginia. Contracts will be issued to up

to three (3) vendors.

As part of this RFQ, a question and comment period will extend antil 4pm on Friday,
February 27, 2009. All questions or requests for clarification are to be sent jn writing to the
State Purchasing Division Buyer responsible for the advertisement of this Request for Quotation.
Vendors shall not contact the agency at any fime during this advertisement. Any new or
clarifying information concerning the RFQ will result in an addendum being issued by the
Buyer.

Please send all inquiries to: Chuck Bowman, Buyer Supervisor
West Virginia Purchasing Division
2019 Washington Street, East
PO Box 56136
Charleston, WV 25305
FAX: 304.558.4115

e-mail: charles.a bowmanir@wv.gov

Background of the Program

The West Virginia Department of Environmental Protection (WVDEP), Division of Land
Restoration (DLR), Office of Environmental Remediation (OER) is responsible for oversight of
Corrective Action at Leaking Underground Storage Tank (LUST) facilities. Under certain
conditions WVDEP may use funds from the U.S, EPA to take action to protect human health and
the environment when no owner or operator can be found or the owner/operator is not willing or
able to take action. Sites that pose the greatest threat to health and the environment will be
addressed to protect the citizens of West Virginia from the potential environmental harm caused
by leaking underground storage tanks. It is the intent of this contract to have vendor to oversee
limited site assessments and proper closure of abandoned petroleum leaking underground storage
tank sites.

Scope of Work

On-site contractor is a contractor hired by WVDEP to perform tank removals and limited site
assessment work. Vendor shall receive a copy of the on-site contractor assigned work directive
and notice to proceed. ‘

The vendor shall oversee the implementation of the removal of USTs and limited assessments
performed by on-site contractors in accordance with their assigned work directives.
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A. Observe UST removal activities being performed by on-site contractor which include and
may not be limited to:
e The removal and proper disposal of petroleum contaminated water, rinsate and / or
product.
s The transportation of petroleum contaminated water, rinsate and / or product to a
disposal facility.
Purging vapors from the UST’s to < 10% LEL.
Excavation and extraction of UST / piping from the ground.
Cutting openings and cleaning sludges from the UST.
Disposing / scrap cleaned UST’s, disposal of tank cleaning sludges.
The proper stockpiling and confinement of petroleum contaminated soils.
Properly disposing of non-hazardous materials.
Backfilling excavations.
B. Observe the collection and proper preservation of soil and water samples from the UST

pit.

¢ & & & & & &

C. Observe direct push activities and other assessment activities conducted by the on-site
contractor.

D. Observe all other activities by the on-site contractor according to their assigned work
directives.

E. Keep record of daily field activities which include but not limited to: field notes, site
sketches, digital pictures, record of quantities used, and time sheets. :

F. Confirm by using a DEP provided sworn statement form that all work has been
performed and that the job has been completed according to the specifications and time
frames as stated in the on-site contractor’s assigned work directive.

G. Complete and submit a DEP provided on-site contractor evaluation form.

Requirements
The vendor shall furnish all necessary and appropriate personnel, materials, and services needed

for, or incidental to, overseeing the UST removals and assessments.

The vendor selected to carry out this contract will:

. Have all field personnel complete the mandatory 40 hour health and safety training
course, with annual refresher, in accordance with the requirements of the
Occupational Safety and Health Administration 29 CFR 1910.120.

. Submit_with_bid the names and qualifications/resume of key personnel (actual
personnel performing the oversight) that will be assigned to work on this project).
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Also submit the name and contact information for who is responsible and accountable
for the vendor’s overall operations shall be designated as a contact for WVDEP.
Individuals working for the vendor must have background work and experience in the
following areas (must submit this information in their qualifications/resume along
with their bid):

1) At least 5 years of experience in UST removals according to West Virginia
State regulations and Federal regulations.
2) Atleast 5 years of petroleum environmental site assessments.
3) Knowledge of proper UST closure procedures in accordance with WVDEP
closure policies, state and federal regulations.
4) Knowledge of 47CSR59 “Monitoring Well Regulations” and 47CSR60
 “Monitoring Well Design Standards”.

Bidding
Oversight Activities — A flat rate per hour will be the total charge to the state and will cover the

full cost of all work hours including labor, travel and materials. The vendor wiil be contracted to
provide “oversight” services on an “as needed” basis only.

Invoicing

The vendor will invoice DEP on a monthly basis. All invoices must be accompanied by a sworn
statement detailing actual hours worked.

Vendor Registration
The apparent successful vendor must be registered prior to the award of an actual contract. To

become a registered vendor you can call 304-558-2311 and obtain a Vendor registration and
Disclosure Statement, Form WV-1.

Oversight

Work and services to be performed under this contract shall be subject to continuous monitoring
and inspection by the State’s authorized representatives.

Additional Information

Vendor shall be expected fo oversee more than one project at a time. The contractor shall have
sufficient staff to cover several work projects going on at the same time. Initially, DEP expects a

high volume of projects to be performed in a limited amount of time,

Vendor/individual may not oversee a project in which their company is performing work as “on
site primary or sub-contractor”.

In accomplishing services to fulfill the requirements of this RFQ, the vendor/individual shall not
create any adverse environmental effects, and shall be responsible for compliance with all
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applicable local, state and federal environmental and occupational health and safety laws and
regulations pertinent to the work.

WYVDEP shall hold vendor harmless due to any negligence on part of the on-site contractor.

Ordering Procedure

A. This is an indefinite quantity contract for QAQC services as specified in this RFQ for
the period set forth herein. Delivery or performance shall be made in accordance
with the provisions of this contract.

B. Work will be ordered by WVDEP by issuance of a Work Directive which shall
include the location of the project site and any and all other pertinent project
information.

C. A Work Directive may contain work directives for more than one site if the sites are
in close proximity of each other.

D. The Work Directive shall be awarded in the following manner:

To the first lowest awarded vendor,

»

e The work directive will include an acceptance/refusal form that must be
completed, signed and returned to the WVDEP by email or fax within specified
time frames.

¢ If the vendor accepts the work directive, then a work shall begin upon notice to
proceed from DEP.

¢ If the vendor refuses or does not return the acceptance/refusal form, the work
directive will be offered to the 2nd awarded vendor and then to the next vendor in
consecutive order of lowest bid until it is accepted and work is started.

Life of Contract

This contract becomes effective upon award and extends for a period of one (1) year or until
such “reasonable time” thereafter as is necessary to obtain a new contract or renew the original
contract. The “reasonable time” period shall not exceed twelve (12) months, During this
“reasonable time” the vendor may terminate this contract for any reason upon giving the Director
of Purchasing 30 days written notice.

This contract may be renewed upon the mutual written consent of the spending unit and vendor,
submitted to the Director of Purchasing thirty (30) days prior to the expiration date. Such
renewal shall be in accordance with the terms and conditions of the original confract and shall be
limited to two (2) one (1) year periods.
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Vendor Bid Submission CHECKLIST

RFQ# DEP14601
QA/QC & Assessment of Underground Storage Tanks (UST) and
Leaking Underground Storage Tank (LUST) Removal

In an effort to aid the Department of Environmental Protection during the expedited
evaluation and award period, the West Virginia Purchasing Division has developed
the following venhdor checklist for this advertisement. Please check-off the items
below indicating your compliance.

Vendors MUST complete this checklist, sign, and date it for inclusion with
their bid submittal. Failure to include this checklist and the additional
requirements noted herein may result in disqualification of the vendor’s bid.

X 1have read & understand the scope of work as specified herein.

X __ Iunderstand I may be required to oversee muitiple project sites
concurrently.

X 1 understand the method in which work directives will be issued as stated in
the specifications.

X 1have read & understand the mandatory requirements of the bid submission
as specified herein.

X___ I have included the names and qualifications/resumes of key personnel who
will be assigned to this project in accordance with the required criteria
specified herein.

.4 I have or will have all field personnel complete the mandatory 40 hour health
& safety training course in accordance with the requirements of OSHA 29 CFR
1910.129, prior to commencement of any Issued work directive.

X I have entered my flat hourly billing rate inclusive of labor, travel, &
materials in the space provided on the attached bid schedule.

Company Name:__Potesta & Associates, Inc.

Signature: pate: March 11, 2009
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DEP14601 - 043
Bid Schedule

Company Narme: Potesta & Associates, Inc.

Address: 7012 MacCorkle Avenue, SE

Charleston, West Virginla 25304

The DEP reserves the right to request additional information and
supporting documentation regarding anit prices when the anit price
appears to be unreasonable.

ITEM

NO. | QUANTITY e DESCRIPTION -y UMITPRICE| _AMOUNT _
1.0 500 hours Oversight/QAQC Services 60.00 $ 30,0060.00
S R e R
A0 : R eonalleids X SRR, l& : oTatets! e ot g T e %
R 2 TOTAL g $ 20,000.00 |

Quantities Jisted above are for bid evaluation purposes only.



State of West Virginia - 14
VENDOR PREFERENCE CERTIFICATE '

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37, (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for gualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaiuation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing

Division wili make the determination of the Resident Vendor Preference, if applicable. :

1. Application is made for 2.5% resident vendor preference for the reason checked:

____ Bidderisan individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

X Bidderis apartnership, association or corporation resident vendor and has maintained its headquarters or principal place of

business continuously in West Virginia for four {4) years immediately preceding the date of this certification; or 80% of the

ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has

maintained its headquarters or principal place of business continuously in West Virginia for four {4} years immediately

preceding the date of this certification; or,

Bidderis a nonresident vendorwhich has an affiiate or subsidiary which employs a minimum of one hundred state residents

and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

Application is made for 2.6% resident vendor preference for the reason checked:

Bidder Is a resident vendor who certifies that, during the life of the contract, on average at least 76% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder Is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headguarters or principal place of business within West Virginia employing a
minirmum of one hundred state residents who certifies that, during the ife of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% resident vendor preferenee for the reason checked: .. - - . . . -
Bidder meets sither the requirement of both subdivisions (1) and {2) or subdivision (1) and (3) 2s stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Biddet is an individual resident vendor who is a veteran of the United States armed forees, the reserves or the Nationa! Guard
and has resided in West Virginia continuously for'the four years immediately preceding the date on which the bid is
submitied; or,

. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

_X_ Bidderis aresident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or compieting the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average af leas! seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Rev. 09/08
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Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed fo confinue fo meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (@) reject the bid; or (b) assess a penalty
against such Bidder in an amount not fo exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested informafion fo the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the Purch%o in writing immediately.
Bidder: Potests & Agsgociates, Ing Signed: ) y

Date: March 11, 200% Title: President

*Check any combination of preference consideration(s) indicated above, which you are entitfed to recelve,




RFQNo. _ DEP14601

STATE OF WEST VIRGINIA e P
Purchasing Division T @’35

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No confract or renewal of any contract may be awarded by the
state or any of ifs political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or & related parly to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate,

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

if this is a solicitation for a public improvement construction contract, the vendor, by iis signature below, affirms
that it has a wrltten plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded o a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in fimely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the stafe of West Virginia all rights, title and interest
in and fo all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the inifial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further cerfify that | am
authorized to sign the ceriification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities,

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indireclly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents fo the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in http:/www.state.wv.us/admin/purchase/privacy/
noticeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby éertiﬁed that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendors Name: Potesta & Assgocilates, Ing.

Authorized Signature: W Date: March 11, 2008

Purchasing Affidavit (Revised 01/01/08)




State of West Virginia
Depariment of Adminlstration
Purchasing Division

2019 Washington Street East
Post Office Box 80130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for =
Quotation

Potesta & Associates, Inc.

7012 MacCorkle Avenue, SE
Charleston, WV 25304

DEP14601

CHUCK BOWMAN

3.04.-558=-2157

ENVIRONMENTAL PROTECTION
DEPARTMENT OF .
ENVIRONMENTAL REMEDIATION
601 57TH STREET SE
CHARLESTON, WV

25304 304-926-0499

0001

AT 1:30 PM.

EA
1

PLEASE SEE THE ATTACHIE}D.

946-20

OVERSIGHT/QAQC SHERVICES

ADDENDUM ISSUED FOR THE OVERSIGHT, ASSH
QA/QC OF UST REMOVAL AT VARIOUS LOCAT]
OF WV, TO DISTIBUTE THE Q/A RESULTING
QUESTION/ANSWER PERIOD EXPIRING AT 4:(

BID OPENING |DATE|& TIME REMAIN UNCHAN(

kkkkhkkd bkt orxxrerr FO OTHER CHANGES

*adkkk  PUIH I8 THE END OF RPFQ

KkdkkkhkkkRwpdkrkprkt ADDENDUM NO. (01 *dddkskshtkhdhkrwdnd

DEPL14601 ¥*%%**x TOTAL

PESSMENT, AND
LONS IN THE STATE
FROM THE FORMAL
DO PM 02/28/09.

BED AS 03/12/09

khkkhkkdhkhkhdkrdrhhr

$60.00 / hour

$30,000.00

$30,000.00

SIGNATURE

e

304-342-1400

r— March 11, 2009

TITLE

7
Pregident

w

N 51-1509066

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of Wast Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governad by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Coniract becomes void and of no effect after June 30.

6. Payment may only be made after the delfivery and acceptance of goods or services.

~ 7. Interest may be paid for late payment in accordance with the West Virginia Code. ' _

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9, The State of Wast Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Diractor of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selier.

11. The laws of the Siate of West Virginia and the Legislative Rules of the Purchasing Division shall govern
ca)!ld ri%;s and dufies undar the Contract, including without limitation the validity of this Purchase
rder/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon muiual written
agreement of the parties.

43, BANKRUPTCY: in the event the vendor/contractor files for bankrupicy protection, this Confract may be
deemed null and void, and terminated without further order. .

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The Woast Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Aftorney General, and available onlfine at the Purchasing Division's web site
(htip:/www.state.wv,us/admin/purchase/vre/hipaa.bim) is hereby made part of the agreement. . Provided that,
the Agency meels the definition of a Cover Entity {45 CFR §180.103) and will be disciosing Protected Health
{nformation (45 CFR §160.103) to the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: if this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act'), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapler 21 of the West
Virginia Code.  The confractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a vaild drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is undersiood and agreed that this Contract shali be cancelled by the awarding
authority #f the Contractor; 1) Fails to implement its drug-free workplace policy; 2} Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides 1o the public authority false information regarding the confractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotalion forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literaiure to the bid. The Purchasing Division may waive minor deviations o specifications.

3. Complete all sactions of the quotation form.

4. Unit prices shall prevail in case of discrepancy.

5. Atlt quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
guotation. :

6. BID SUBMISSION: All quotations must be delivered by the bidder 1o the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on iime will result in bid disqualifications:
Depariment of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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Addendum #1

Question #1:

“With respect to billing for this project, the RFQ states that "A flat hour rate per hour will be the
total charge to the state and will cover the full cost of work hours including labor, travel, and
materials.” Will we be able to bill travel time and follow-up documentation time on this project
or only time spent on site during removal activities?”

Answer.

Vendor will be paid only for work performed as per the terms, conditions and unit prices
established in the contract. See RFQ specifications. '

Question #2:
“How are we to handle overnight stays if there are any?”
Answer:

Vendor will be paid only for work performed as per the terms, conditions and unit prices
established in the contract.

Question #3:

“Is this prevailing wage for the personnel other than the equipment operators and labors such
as the Tech people?”

Answer:

As per the WV Division of Labor, prevailing wage rates do not apply to the oversight/QAQC
services as detailed in this RFQ.



EDUCATION

M.S. Environmental Science, 2008
Marshall University

B.S. Safety Technology, 1999
Marshall University

CERTIFICATIONS

Licensed Remediation Specialist (WV)
Certified Monitoring Well Driller (WV)

TRAINING
OSHA 40-Hour HAZWOPER

EMPLOYMENT HISTORY

2000-Present Potesta & Associates, Inc.
1997-2000  Clearon Corporation

‘& Associates

AREAS OF SPECIALIZATION

Educational background, including undergraduate study in industrial safety
and health and graduate study in environmental science. Project management
and field experience includes Phase I, Phase 1I, Voluntary Remediation, and
LUST site assessments, remediation of various types of commercial and
industrial sites, and environmental emergency response.

PROFESSIONAL EXPERIENCE

*  Numerous Phase I, Phase II, and Voluntary Remediation Environmental
Assessments on many different types of sites. Responsibilities include
internal management of projects, negotiation and coordination with WVDEP,
development of field assessment, health and safety, and quality assurance
plans, coordination and performance of field activities, and generation of
reports,

«  Oversight of removal of underground storage tanks in W.e.st ‘\"/ir‘ginia and
Michigan.

»  Experience in all phases of Voluntary Remediation and Brownfields projects,
from application to completion.

+  Experience with many types of soil and groundwater remediation technologies,
including dual phase exfraction, soil vapor extraction, pump and treat, in-situ
and ex-situ bioremediation, soil removal and disposal, and stabilization and
containment techniques.

+  Experience in management and performance of environmental emergency
response activities related to highway and industrial incidents.

= Coordination and/or performance of field activities and reporting related to
numerous types of projects, including characterization/remediation, emergency
response, NPDES permit compliance, surface water mixing zone modeling,
environmental impact studies (benthics and water quality), and indoor air

quality.

*  Health and Safety Director for several VRRA projects and RCRA corrective

action projects.

jcorsaro(@potesta.c




EDUCATION AREAS OF SPECIALIZATION

B.S. Environmental Science
University of Charleston 2002

B.S. Biology
University of Charleston 2002

MLS. Environmental Science,

Marshall University, .
expected 2009
CERTIFICATIONS .

UST Class B Certification (WV)

Certified Monitoring Well Driller (WV)} | .

TRAINING .

WYV Licensed Asbestos Inspector

OSHA 40-Hour HAZWOPER .

EMPLOYMENT HISTORY

2005-Present Potesta & Associates, Inc.

2005 ProSonic .

2002-2005  Potesta & Associates, Inc.
1999-2000  United States Geological

Survey, Water Resources .

Division

otesta & Associates, Inc.

Conducting asbestos inspections and report writing. Remediation report writing
and sampling, surveying, construction cbservation, and field work. Biological
sampling, water chemistry sampling, Direct Push Technology sampling,
conventional auger drilling, and field testing of materials.

PROFESSIONAL EXPERIENCE

Oversight of removal of Underground Storage Tanks from approximately 20 sites
in WV, OH, KY, M and IL.

Water well surveys, including the sampling of wells, springs, and cisterns and
interacting with close proximity landowners/residences.

Performed maintenance and regeneration of residential water treatment systems.

Phase I, Phase II, and Voluntary Remediation Environmental Assessments on
many different types of sites. '

Performance of field activities and reporting related to numerous types of
projects, including characterization/remediation, emergency response, NPDES
permit compliance, surface water mixing zone modeling, and environmental impact
studies (benthics and water guality).

Soil sampling and classification experience using direct-push, auger drilling, and
sonic drilling and sampling methods.

Various methods of groundwater sampling, including the use of bailers and
various types of pumps, low flow sampling techniques, and high-volume
sampling.

Operation and maintenance of dual phase extraction, pump and treat, and soil
vapor extraction treatment systems.

Performance of environmental emergency response activities related to highway
incidents.

Performed building inspections, proposals, report writing of more than 50
asbestos inspections in general accordance with the procedures contained in the
National Emissions Standards for Hazardous Air Pollutants (NESHAP) standard,
Title 40 Code of Federal Regulations Series 61, Subpart M and West Virginia Title
64 Code of State Regulations Series 63, “Asbestos Containing Materials (ACM)”.

Experienced in land survey techniques.




EDUCATION

B.S. Environmental Science
with Geology
Concentration
Marshall University, 2000

M.S.  Environmental Science,
Marshall University,
expected 2009

CERTIFICATION

Certified Monitoring Well Driller
(WV)

TRAINING

WV Licensed Asbestos Inspector
OSHA 40-Hour HAZWOPER
Troxler - Density

Compaction/Radiation Training

EMPLOYMENT HISTORY

1999-Present Potesta &
Associates, Inc.

a & A

ssociate

s, Inc.

AREAS OF SPECIALIZATION

Phase I and Phase II site assessmenis, asbestos inspections, construction
monitoring  Surveying, construction observation, biological sampling, water
chemistry sampling, and field testing of materials.

PROFESSIONAL EXPERIENCE

»  Performance of Phase I, Phase II, and Voluntary Remediation site investigations and
report writing to assess potential environmental concerns.

+  Experienced in soil and groundwater sampling technigues, including split-spoon
sampling, direct-push sampling, and numerous groundwater sampling techniques.

»  Performance of more than 50 asbestos inspections of industrial, commercial, mining,
and residential properties in general accordance with the procedures contained in the
National Emissions Standards for Hazardous Air Pollutants (NESHAP) standard,
Title 40 Code of Federal Regulations Series 61, Subpart M and West Virginia Title 64
Code of State Regulations Series 63, “Asbestos Containing Materials (ACM)”, for
the West Virginia Division of Highways, developers, and nutherous other clients.

*  Preparation of written Corrective Action Plans {CAPs) for recommending and
comparing applicable remediation technologies.

*  Lead paint inspections on business/facilities renovating, remodeling or demolishing.

+  Oversight of the removal of underground storage tanks (USTS) and soil screening
and sampling.

»  Performance of Environmental Compliance Assessments for mining properties.
»  Woetland delineation surveys for pipeline proposals and relocations.
»  Opacity testing for Visual Emissions, Method 9.

«  Leak detection and repair (LDAR) inspections for volatile organic carbons utilizing
a flame iodization detector (FID) and visual confirmation techniques.

»  Water well surveys, including the sampling of wells, springs, and cisterns and
interacting with close proximity landowners/residences.

»  Construction monitoring of Cabell County Water Line Extension projects.

»  Construction observation of Cabell County Water Line Extension project, Contract
No. 7, in Cabell county, West Virginia.

»  Surveying for property transactions and proposed utility pipelines, highways,
iandfills, and developments.

ccjackson/@potesta.com



EDUCATION

Chemical Engineering Major -
Virginia Polytechnic Institute

Continuing Education:
Aboveground and Underground
Storage Tank Regulations-
Government Institutes

Continaing Education:
Environmental Law - American
Bar Association

CERTIFICATIONS

- West Virginia Licensed
Remediation Specialist

- OSHA Authorized 10 and 30-
Hour General Industry Outreach
Trainer s

- OSHA 40-Hour HAZWOPER.
Training

EMPLOYMENT HISTORY

1997-Present Potesta & Associates,
Inc.
1993-1997  Terradon Corporation
1988-1993  Go-Mart, Inc.
1986-1988  Century Oils, Ltd /DA
Lubricants Company
1979-1986 Diamond Shamrock
Refining and Marketing
1965-1979  Witco Chemical
Corporation

ARFEAS OF SPECTATLIZATION

Environmental Site Assessment; Development and Implementation of Corrective
Action Plans for the Remediation of Sites Contaminated with Organic and
Inorganic Constituents; Environmental Audits; Waste Characterization; Health
and Safety Plans; Compliance with RCRA, CERCLA and TSCA;Regulatory
Review for Crude Oil/Natural Gas Production and Petroleum Refining and
Marketing Industries;Expert Witness - UST Issues.

PROFESSIONAL EXPERIENCE

& Associates, Inc. 7 afsweeley

*  Performance of numerous Phase I, Phase II and Phase [II environmental site
assessments for property transactions, legal proceedings, oil and gas properties,
pefroleum refineries, manufacturing facilities, coal mines, and aboveground and
underground storage tank facilities.

«  Oversight of removal of Underground Storage Tanks from approximately 30 sites
in WV, OH, M1, IL, KY, and TN.

*  Senior Project Coordinator for assessment and remediation of sites impacted
with lead. R

*  Performing duties as the Licensed Remediation Specialist for three facilities
impacted with PAF and arsenic in West Virginia.

»  EHnvironmental audit of equipment manufacturing facilities, steel manufacturing
facilities, oil and gas production facilities in three states, coal mining facilities in
three states, and underground storage tank facilities in six states.

»  Conducted waste characterization activities involving identification, labeling
and repackaging of materials, coordination with subcontractor for disposal, and
submittal of hazardous waste disposal activity report to regulatory agency.

+  Environmental oversight of chain of convenience stores with underground
storage tanks, river terminal and petroleum refinery.

+  Provide emergency response and site management services for ¢lean-up of
crude oil spills for oil and gas producer.

+  Development of Asbestos Abatement Project Design plans for residential,
commercial and recreational facilities.

+  Provided asbestos abatement activity oversight.

potesta.com



JOE MANCHIN, HE
Governor

WEST VIRGINIA DivIsiON OF LABOR

749-B Building 6 , Capitol Complex °* Charleston, West Virginia 25305
Phone (304) 5587890 * Fax (304) 5583797
HTTP://N W W LABOR.STATE. WV.US

DAVID W. MULLINS
Commissioner

WEST VIRGINIA CONTRACTOR LICENSING BOARD

Building 6, Room B-749, Capitol Complex
Charleston, West Virginia 25305
January 30, 2008
EXEMPTION FROM THE REQUIREMENTS OF THE CONTRACTOR LICENSING ACT

The following company has demonstrated through a letter of explanation that due to the nature of
business being conducted, the company is exempt from provisions of the West Virginia Contractor
Licensing Law.

Potesta & Associates, Inc.

70122 MacCorkle Avenue, SE.

Charleston, WV 25304
TYPE OF WORK PERFORMED....

“Engmeering, permitting and environmental consulting services.”

This exemption does not apply to work, which is subject to State Building Codes and National Fire
Protection Association codes.

This exemption expires: February 27, 2009

Yo Ll

Fran Cook
Deputy Commissioner

* To renew this exemption, please fax it to (304) 558-5174 *
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RENEWAL OF CERTIFICATE OF EXEMPTION HAS BEEN REQUESTED

TO DATE, HAS NOT BEEN RECEIVED



