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GENERAL TERMS & CONDITIONS
' REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFF)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successiul vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods defivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise avaifable for these services or goods, this
Purchase Order/Conltract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceplance of goods or services,

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.,

The_: State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes,

. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selfer,

The taws of the State of West! Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Ordet/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual writlen
agreement of the parties.

BANKRUPTCY: in the event the vendor/contractor files for bankrupicy protection, this Contract may be deemed
null and void, and terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atlorney General, and available online at the Purchasing Division's web site
(hitp:/www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be dlsclosmg Protected Health
Information (45 CFR §160.103) to the vendor.

LU A

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: Hems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be

clearly defined. A bidder ofiering an alternate should attach complete specifications and literature {o the bid. The
Purchasing Division may waive minor deviations o specifications.

Complete alt sections of the quotation form,
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder 1o the office listed below ptior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BIiD TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130 .
Charleston, WV 25305-0130

Rev. 9/26/07
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PRECEDING SUBMISSION OF THIS BID;
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YEARS IMMEDIATELY| PRECEDING SUBMISSION OF THIS BID.

BIDDER UNDERSTANDS IF THE SECRETARY O0OF, TAX & REVENUE
DETERMINES THAT. Al BIDDER RECEIVING PREFERENCE HAS
FAILED TO CONTINUE TO MEET THE REQUIREMENTS FOR SUCH
PREFERENCE, THE SECRETARY MAY ORDER THE DIRECTOR OF
PURCHASING T0: (A) RESCIND THE CONTRACT OR PURCHASE
ORDER ISSUED; OR |[(B) ASSESS A PENALTY AGAINST SUCH
BIDDER IN AN AMOUNT NOT TO EXCEED B% OF THE BID AMOUNT
AND THAT SUCH PENALTY WILL BE PAID TO [THE CONTRACTING
AGENCY OR DEDUCTED FROM ANY UNPAID BALANCE ON THE
CONTRACT OR PURCHASE ORDER.

BY SUBMISSION OF THIS CERTIFICATE, BIDDER AGREES TO
DISCLOSE ANY| REASDNABLY REQUESTED INFORMATION TO THE
PURCHASING D[IVISION AND AUTHORIZES THE} DEPARTMENT OF
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PURCHASING APPROPRIATE| INFORMATION VER[IFYING THAT
BIDDER HAS PAID THE REQUIRED BUSINESS [TAXES, PROVIDED
THAT SUCH INFORMATION DOES NOT CONTAIN THE AMOUNTS OF
TAXES PAID NOR ANY DTHER INFORMATION DEEMED BY THE TAX
COMMISSIONER| TO BE CONFIDENTIAL.
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DEP13874

RECYCLING
SPECIFICATIONS

SCOPE OF WORK

The vendor has sole responsibility for carrying out the terms of this contract. The
Department of Environmental Protection shall not be responsible for any terms of any
subcontract the primary vendor may enter into to perform the duties of this contract. The
vendor shall supply all transportation, labor and supervision necessary to provide
complete recycled office collection services at the locations identified on Attachment A.

Many specific details concerning the performance of this contract will require the vendor
to interact directly with each location Coordinator and shall be responsible for developing
and maintaining an up to date contact list for each pick-up location.

The vendor shall pick up recycled office materials from each designated site location as
identified on Attachment A at each agreed pick up time on a schedule or on-call basis as
determined by the needs of the agency. Schedules may be adjusted over time through
consultation between the Agency Coordinator and vendor representatives based on
operation results.

At the agreed upon pick up time the vendor shall empty the bulk collection containers
and return them to the site location immediately.

Vendor shall guarantee no more than 24-hour turn around for handling non-scheduled
and extra pickups. ' '

Vendor personnel performing centralized pickups shall be uniformed or carry
identification sufficient to be identified as representatives of the vendor.

The contractor shall indemnify and hold harmless the state from and against any loss,
damage or liability occasioned by, growing out of, or arising or resulting from any default
herein or any tortuous or negligent act on the part of the contractor, its agents, employees
or invitees and will obtain liability insurance in the amount of $ 250,000.00 to indemnify
said state of any such liability. Further, the contractor shall indemnify and hold harmless
the state from and against all claims and suits and all cost and expenses incidental thereto,
including attorneys fees, for damages arising by reason of injury or death to any person or
persons, including without limitations, the contractor and its servants, agent’s employees
or invitees caused by the act of omission of the contractor, its servants, agents, employees
or invitees while in or upon the state’s premises during the term of this contract. All
rights and liabilities under this provision shall extend to the successors and assignees of
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parties hereto. Vendors shall furnish proof of coverage of commercial general liability
insurance prior to issuance of a contract. The minimum amount of insurance coverage
required is $250,000.00. ‘

Vendor shall be responsible for proper recycling of all recyclable commodities picked up
 at state facilities and shall maintain records substantiating that materials have been
recycled in accordance with the terms of the contract.

Vendor shall supply summary reports detailing all recyclable materials picked up by
commodity weight and location. The report is to be sent to the Department of
Environmental Protection, Recycling section on a monthly basis. The report must be
signed to verify its accuracy. Billing can be done no more than twice a month. The West
Virginia Department of Environmental Protection will monitor weight tickets to verify
the accuracy of the reports submitted.

A monthly form for each site is to be posted in site locations (location to be identified by
consulting with site coordinator) to be signed by the vendor on the day of collection. The
form is to be sent by the site Coordinator at the end of the month to the Department of
Environmental Protection, 601 57" Street SE, Charleston, WV 25304.

The vendor will assume all responsibilities associated with pickup and transportation of
all items to be recycled. If the vendor cannot make a scheduled pickup on time, they
must have the ability to make the pickup within twenty-four hours,

Submit bids on a Price per ton basis. '

Please submit a comprehensive outline of your plan to meet the conditions of this
contract. Include information on equipment and personnel that will be committed to meet
the requirements of the program. Also provide references on your past experiences
supporting your ability to satisfy this contract. It is vitally important that the vendor can
make unscheduled pick-ups as needed.

If at any time during the term of this agreement the vendor is unable to meet the
requirements of the contract the West Virginia Department of Environmental Protection
has the option of withholding payment or canceling the contract.

BASIS FOR AWARD

‘The contract will be awarded to the lowest bidder, on a cost per ton basis to provide the
pick-up and recycling services that are specified in the contract. '
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AREA TO BE COVERED

Attachment A designates the names of agencies and locations in the region specified.
Currently there are 108 locations participating in the program. New agencies coming into
the program are also to be serviced. Demographics may change due to relocation of

offices.

MATERIALS COLLECTED BY STATE AGENCIES

High Grade office paper including computer and laser printer, mixed paper, from
specified areas. Attachment B outlines paper accepted.

PICKUP SCHEDULE FOR KANAWHA COUNTY

Agencies in the Capitol complex are to receive pickup of materials twice a week. This
includes:

Buildings 3-4-5-6, Capitol Building, Governor’s Mansion, Holly Grove, Cultural Center,
Buildings 16 and 17.

Some locations do not require twice a week pick up. Occasionally some locations require
more frequent pickups and or unscheduled pickups. In these situations schedules are to
be made based on the needs of the location.

METHOD OF COLLECTION BY STATE EMPLOYEES IN CAPITOL COMPLEX

Materials are collected in bins on each floor and moved to basement/dock holding area by
janitors. Bins are monitored and contaminated materials are removed by state
employee(s). Bins and lids are to be returned to the building immediately.

It shall be the vendor’s responsibility to contact the end user to determine specific
delivery requirements.

In the Capitol Complex, materials will be placed for pickup. in the holding area of
basement/dock. Outside of Complex, materials are placed on the main floor (dock, porch
and hallway). Materials are to be kept dry.

The state will agree to remove paper clips, rubber bands, clamps and binders from
material to be recycled. However, the state cannot guarantee the removal of staples.

Under no circumstances will the state be charged for the further separation of paper into
grades or the removal of staples.
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ATTACHMENT "A"

RFQ# DEP13874
(cont.)

Disectory
ki) Agency Lnit Director Address Address 2 Chy Zip {Telephone Contact
i Depariment of Adminigtration 1400 Kanawha Blvd. E. Bidg. 1, Room E-119 Charleston 25305 14384331
P4 Liep of Adminisiration Avigtion Division 502 Eagle Mountain Road Yeager Adrpont Charleston 25311 [538.0403
3 Depaniment of Administration Children's Healtk Insurance Agency 1900 Kanawks Bivd, E, Bldg. 3. Room 213 Charleston 25305 [558-2132
4 |Depanment of Adminisiration Consolidated Public R Board 1900 Kanawhz Blvd. E. Bldg. 3, Room 1000 Charleston 25305 [538-3570
5 jDepartment of Adminisiration Etkics Commission 1207 Quarrier Strect Charleston 25301 15580664
5 Dep of Administration Finance Division 2019 Washington St E. 20 Box 80121 Charleston 25305 [358.6181¢
7 Department of Administration Finante Division, Accounting Section 2(11% Washingten St. E. Bldg. 15, 20d FIr PO Box 50121 Chatleston 25305 §588-3459 [ Yvonne Gunnoe
8 Drepariment of Administration Finance Division, Budget Section 1900 Kanawhe Bivd, E. Bldg. |, Room E-127 Charleston 25305 ;558-0040  {Jerri Rucker
9 Dep of Administration Financiat A ing ard Reporting Section (FARS) 207 7th Avenue, SW South Charleston {25303 §558-4083 {Shelia Straley
10 {Depanment of Administration General Services Division 1900 Kanawha Blvd, E. Bldg. 1, Room MB-60 Charleston 25305 |558-2317
11 {Depariment of Administration Grievante Board, Education and Staie Emplovess 808 Greenbrier Street Charleston 25311 E35R.3364
12 {Department of Administration Information Services and Commamications Division {15&C) 1900 Kanawha Blvd E. Sdg. 6, Room B-110 {Charleston 25305 [558-2890
11 Enformation Services and Communications Division (154C) 4191 MacCorkle Ave. SE Charleston 25304 1558-884%  |Jane Brackes
i4 Divisign of Personnel 1908 Kanawha Bivd. E. Bdg. 5, Room 416 Charleston 25305 [558-3550 [Luretta Evans
15 |Deparment of Administration P ing Atlorneys Instl 1205 Kanawha Bivd. E. Suite 207 Charleston 25301 }558-3348
16 |Deparument of Administration Fublic Defender Services 1900 Kanawhz Bivd. E. Bidg. 3, Room 330 Chatieston 25305 (3383505
17 |Department of Admiristration Pablic Employess Insurance Agency (PEIA) 1406 Kanawha Blvd. E. Bidg. 5, Room 1001 Charleston 25305 1558.7850 |Favena Bowen
% Parchasing Divisior 2019 Washingion 51, E, PO Box 50130 Charleston 25305 [558.2306
19 Purchasing Division, Administrative Services Divisien 1800 Kanzwha Blvd, B Bidg. 15, Ist Floor Charleston 25305 |558.005% {JoAsn Dunlap
0 Purchasing Division, Surplius Property Unit 2700 Charles Avenue Dunbar 23064 {766-2626
21 |Department of Administration Board of Risk and Inserance Management 4501 MacCorkle Avenue SW 360 Ghannam Bldg. Seuth Charfeston {25309 [766-2696  [Sue McMinm
22 |Department of Agriculure 1900 Kanawha Bivd. E. Bldg. f. Room E-28 Charleston 25305 1558-2201
23 {Depaniment of Agriculture Administrative Services Division, Building and Greunds 1900 Kanawha Bivd, E. Gathitie Agticulture Cemter Charleston 25305 ]558-4058 [Michael Steadmen
24 iDepartment of Agriculture Communications Division 1900 Kanawha Bivd. E. Gathirie Agriculture Center Charlesten 25304 1558.3708 [ Christina Kelley-Dye
25 iAunoraey General's Office 1500 Kanawha Blvd. E. Bldg. |, Room E-26 Charleston 25303 18582020
26 [Auoraty General's Office Civit Righis Division 812 Quarrier St, 51h Fioor Charleston 25307 $558.0546 _ iRegina Veliri
27  |Auomey General's Office Lonsemer Protection/Antitrest Division 812 Quarrier St., 6tk Fioor Charlesion 25301 [$33-8980
28 [Auvomty General's Offics Empioyment Progeams Litigation Unit 161 Pee Drive Charleston 25311 [558-6131 |Emily Washirgton
2% |Attoraey General's Office Emoloyment Programs Litigatios Unit/Worker's Comp. Claims One Player's Club Drive PO Box 4318 Charleston 25364 [558-0708
16 [Attormey General's Office Hezith and Hurmze Resources 1900 Kanawhz Bivd, E. Bldg. 3, Room 208 Charleston 25305 [558-2131
31 |Attomey General's Office Tax, Revenue, Education, Arts and Transportation 1900 Kanawha Blvd. E. Bidg. 1, Room 435-W Charleston 25305 §558-2522
12 |Auditor's Gifice 1900 Kanawha Blvd. E. Bidg. |, Room W-[00 Chariesten 25305 §558-2251 {Stan Garten
33 |Burezn of Commerce 210Gt Washirgton St E, Bldg. 17 Charlesten 25305 §558-2200
34 [Byresu of Commerce WV Development Office 1966 Kanawha Bivd. E. Bldg. 6, Room 525 Charleston 25305 §558.0078 jDiana Spence
35 |Burean of Commerce WY Development Gifice/Sovernor's Workforce Investment Office 1506 Xanawhz Blvd. E. Bldg. 6, Room B-517 Charleston 25308 {353.7024
36 |Buresu of Commerce WV Development Office/GWIC-WIA Administration 112 California Avenue Cherleston 25305 [558.1108
37 |Bureau of Commetce WV Development Office/GWIC-WIA Program Operations 112 Catifortia Avenue Charlesion 25305 |358-53922
33 |Bureav of Commerce WYV Development Offioe/GWIQ-WIA Program Development 112 Catifornia Avenye Charleson 25305 [358-1263
319  |Bureau of Commerce WYV Development Offtce £ GWIO-WIA Dislocated Worker Services 112 Caiifommiz Avenue [Chasleston 25305 1558-1847
40 {Bureau of Commerce WV Development Office / GWIQ-WIA Governor’s Summer Yok {321 Plaza East Charieston 25301 1558-1473
41  {Bureays of Camimerce WV Development Office / GWIO-WIA FiscaifAuditing/Reponting 112 Californiz Avenue Charfeston 25305 {558-5925
42 |Bureay of Commerce WV Development Office / Small Business Development Ceater 950 Kanawha Blvd., E. Charleston 25301 |558-2960
43 {Bureau of Commerce Divisien of Forestry 1930 Kanawha 8lvd. E. Guthrie Center Charleston 25305 1558-2788
44 {Bureau of Commerce Division of Labor 1900 Karawha Bivd. E. Bldg. 6, Room 498 Charlesten 25365 |558-78%0  [Paula Parsons
45 {Bureau of Commerce Miner's Health Safely & Training 1615 Washington St., E. Charleston 25311 |558.1425 R
46 |Bureau of Commerce Division of Matural Resources 1900 Kanawha Bivd. E. Bldg. 3, Room 669 Charleston 25305 §558-2754
47 |Bureau of Commerce Division of Tourism 2301 Washingion St. E. PO Box 50312 Charleston 25312 {558-2200
48 jBureau of Commerce Water Development Authority 180 Association Drive Charleston 25311 §558-3612
49 jBureau of Cominerce Water Development Autherity/Infrastruciure & Job Development Co 360 Sumszers Street Suite 93¢ Charlesion 25301 [358.4607
50 {WYV Fublic Employees Credit Union 2266 Washington 5t E. PO Box 50619 Charleston 25305 |338.0366
51 [Pepartment of Education 1960 Xanawha Bivd. E. Bidg. 6. Room 358 Charleston 25305 | 558-2681
52 tDeparument of Education School Building Awthority of West Virginia 2300 Kanawha Bivd., E. Charleston 25311 |558.2541
53 |Department of Education Division of Techrical and Adult Education Services 1900 Xanawha Bivd. E. Charleston 25308 1558-2346
54 |Department of Education & the Arts 1500 Kanawha Bivd. E. Bldg. 3, Reom 205 Charleston 25305 }558-2440
55 |Deparument of Educaticn & the Ans Diviston of Culture aad Hisiory 1900 Kanawhz Bivd. E. Tise Cultural Center Charleston 25305 [558-0220
36 |Deparimens of Education & the Arts Edutational Broadeasting Aubority 500 Capitol Sireet Charleston 25301 £558-4500
57 |Depariment of Education & the Ans Library Commission 1900 Kanawhs Bivd, E “The Coitural Center Charleston 25305 [538.204 1
58  |Deparunent of Education & the Ants Center for Professiona? Development 17¢ Sumaters Streat The Pegples Building, Suie 2 Charleston 25301 [558-6539
59 iDepartment of Education & the Asts Rehabilitation Services WV Rehabifitation Center, Barron Drive, 1 PO Box 50850 Charleston 25305 | 766-4920
60 |Bureau of Employment Programs 112 Californis Avehue Bldg. 4, Room 610 Charlestos 23305 |558-2630
63 |Bureau of Employment Programs 1.egal Services Division One Plaver's Clob Drive Charlesten 253%% [558-6100
62 |Buresu of Employment Programs Management Analysis Division 1321 Plaza East Charieston 25301 |558-2420
63 |Buresw of Employment Programs 1Special Projects Division 105 Dee Drive Charieston 25311 1 538-9063
64 [Bureau of Employment Pregrams tnemplovment Compensation Division 112 Califernia Avenue Bidg 4, Room 613 Charleston 25305 |S58-2624
65 |Buresu of Employmant Programs Worker's Compensation 4700 MacCorkle Avenue, SE Charieston 25304 {926-5048
66 {Buresu of Employment Programs Waorker's Compensation Appeal Board 104 Dee Drive Charleston 23311 1558-3230
67  {Bureau of Employment Programs Worker's Compensation Office of judges One Player's Club Drive Charleston 253f% |S58-5110
68 |Dep af Envi | P 601 57th Street, SE Karawha City {25304 [926.0458




ATTACHMENT “A” (Continued)

RFQ# DEP13874

% 1D p nt of Envi L Pr Cffice of Abandoned Miners and Reclamation 601 S7ih Strect, SE Kanawha City 125104 |926-0448
70 |Dep of Envi i Pr Office of Air Guality 60& 5Th Streat, S8 Kanawha City 125304 |926-0448
7t |Dep of Envil tPr Office of Waer & Waste Management 60t 5Tih Streat, SE Kasawha City {25304 {926-0448
72 |Depaniment of Environmentat Protection Air Guatity Board/Environmentai Guatity Board 60t S7th Street, SE Kanawha City 25304 |926-0448
73 {Depastment of Environmental Protection 0ii & Gas Conservaticn Commissicn 60} STh Street. SE Keanawha City 125304 |926-0445
74 {Depariment of Enviroamenial Protection Solid Waste Management Board 61 57th Street, SE. Kapawha City  [25304 }926-0448
75 iGovemor's Office

76 iGovemnor's Cffice Office of Economic Opportymity

77 iGovernor's Office Equal Employment Opperiunity Office One Players Club Drive Suile 501 Charleston 25351 |558-0400
78  jGovernor's Office Governer's Cabitel on Children and Families 190¢ Kanawha Blvd,, E. Bldg., 5. Room 218 Chatlesion 25305 1 558-0600
7% §Governor's Office Governor's Office of Technology 505 Capizol Street Suite 200 Charleston 2530} {558-3784
80 iGovemnor's Office WYV Werkforce Invesiment Board 1996 Kanawha Blvd,, E. Bidg. 6. Room B-803 Charleston 25305 §558-5201
81 [Govemor's Office WY Commissior for Nalional & Commusity Service £01 Deleware Avenue Charleston 25302 1558-01 1)
82 :Deparimesni of Health and Human Rescurces 1900 Kanawha Bivd,, E. Bidg. 3, Room 206 Charleston 23305 }558.0684
83 |Depantment of Health and Human Resources |Board of Review 1500 Kanawha Bivd,, E. Bldg. 6, Room 817 Charlestan 25305 [558.0955
84 |Deparimen of Health and Homan Resources igations and Fraud Manag Unit 1900 Kanawha Bivd., £ Bidg. 6, Room 86} Charlesion 25305 [558.19°70
85 |Department of Health and Human Rescurces |Medicaid Fraud Contol Usit 1500 Kanawha Bivé., E. Bidg. 6, Room 843-B Charlesion 25305 | 558-1858
86 |Depariment of Health and Human Resources [Quality Assurance 1300 Kanawha Blvd., E. Bldg. 6, Room 231 Charleston 25305 { 5380630
87 |Depatument of Health and Human Resources 350 Capitof Street Charleston 25301 |558-0234
88  [Department of Health and Human Resources [Bureau for Children & Families / RAPIDS Project 1012 Kanawha Blvd., E. 2nt Floor Charleston 25301 |558-G840
85 [Department of Health and Human Rescurces {Office of Communications 900 Kanawha Blvd,, E. Bldg. 3. Room 206 Charleston 25301 [558-7899
$¢  [Depertment of Health and Human Resources {Davatopment Disabilitiss Councid 110 Stockten Streel Chatieston 25302 |558-0416
$1  [Department of Health and Haman Resourtes | Assistant Seeretary for Finance $900 Kanawha Blvd,, E. Bldg. 3, Room 451 Charleston 25305 |558-5995
92  EDepartment of Health and Human Resources  {General Counci 1200 Kanawha Blvd., E. Bldg. 3, Room 265 Charleston 25305 {558-0684
93 iDepartment of Health and Human Resources |Health Care Avthority 100 Dree Drive Suite 20] Charlestor 25311 | 558-2000
94  iDeparement of Health and Human Resources  |Humar Rights Commission 1324 Plaza Eaqt Room 08 Chartestor 25301 {538.2616
95 iDepanment of Health and Human Resources  jOifice of the faspector General 1500 Kanawha Bivd,, E. Bidg. 6, Room 617 Charleston 25308 [538.2278
96  [Department of Health and Human Resources [Management Information Systern 1500 Kanawha Bivd,, £. Bldg. 3. Room 213 Charleston 25308 [558-7810
57 |Pepanmens of Hezlth and Humar Resources [WV Board of Medicine 131 Pee Drive {harlesten 25311 |558.2921
93  |Depariment of Heaith and Human Resowrces |[Assistant Secretary of Operations 1590 Kanawha Blvd., E. Bldg. 3. Room 2635 Charlesten 25305 {358.3237
%9  iDepartment of Health and Human Resgurces {Office of the Chiel Medical Exatminer 701 Jefferson Road South Charleston 25309 }558-5319
100 |Department of Health and Human Resources | Office of Environmentat Healh Services 815 Quasrier Steeel Suite 418 Marrison Building _ §Charleston 25301 [558-2081
191 {Department of Health and Human Resources | Office of Laboratory Services 167 Eleventh Avenue South Charleston 125305 [558-3530
102 |Higher Education Foticy Commission 1018 Kanawha Bivd. E. Suile 700 Charieston 25301 {558-2161
103 |House of Delegates 1900 Kanawha Bivd,, E. Room M-212 Charieston 25035 {340-3210
104 |Housing Development Furd 814 Virginta Street, E. Charleston 25301 {345-6475
105 JInvestment Management Board One Cantley Drive Suite 3 Charicston 25334 [345-2672
106 |Jjobs Investment Trust 814 Virginia Street. E. Suite 202 Charleston 25301 |345-5200
107 iLegislative Services 1900 Kanawha Bivd., B Reom E-132 Charleston 25305 | 3474800
108 ilepislative Services Commission on Special Investigations 3¢t Eagle Mounsain Road, Room 218 Charleston 25311 {555-2343

Please note the attachment represents agencies and their

locations currently enrolled in the program. Additional

of the contract.

“agencies and locations may join or current agencies and
" locations may leave the program at any time during the life
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ATTACHMENT B
OFFICE PAPER RECYCLING PROGRAM

ACCEPTABLE

HIGH GRADE PAPER ' MIXED GRADE PAPER
Blue Bar CPO Adding Machine Tape Kraft Envelopes
Green Bar CPO Blue Prints Magazines-Newspapers
Laser Paper Card Stock (colored) Manila-Kraft Folders
Stapled Paper . Catalogs NCR Forms
White Computer Paper Checks Notebook Paper
White Ledger | Colored Letterhead Post-It-Notes
White Letterhead Colored Paper Glossy Fax Paper
White Stationary Colored Xerox Stationary
Wide White CPO Construction Paper Telephone Books
Xerox (copy paper) Envelopes Telephone Messages
Junk Mail Old Corrugated Boxes (OCB)

NOT ACCEPTABLE
Hard Drives Plastic Food Containers Magnetic Tapes Trash
Aluminum Cans Carbon Paper Overnight Envelopes Glass -
Rubber Overnight Envelopes Computer Disks Tissues

Metals Microfiche/Film Paper Towels Mylar



RFQ# DEP13874
Bid Schedule

The WVDEP reserves the right to request additional information and supporting do.cum‘entation
regarding unit prices when the unit price appears to be unreasonable pursuant to Legislative Rule
148-CSRI1, 6.4.2

DESCRIPTION QUANTITY COST/TON TOTAL

je
Collect & recycle office paper 800 tons g 1000 $ 8600. o

Quantities listed are for bid evaluation purposes only and are no
guarantee of actual quantities that may be ordered during the life of
this contract. Actual quantities ordered may be more or less than the
quantities represented in this bid schedule.

Company

Name: D‘im Qemp,lmo\ﬁﬂe; ’ ‘
Signature \v\\&@/ﬂgv‘\/ Date: )- M-08/
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penaity, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required to be

paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the henefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount,

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers' compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made

pursuant to the agency’'s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: D‘im @P(‘ wm\m&

Authorized Signature: _ . . Date: ' )| n_]-«b?’
Purchasing Affidavit (Revised 06/15/0 ' :






